
Baldwin County Sales & Use Tax Department



As Provided by Section 40-2A-1 et. seq. Code of Alabama 1975, as amended



1. Contact delinquent taxpayers
2. Issue Preliminary Assessment
3. Contact delinquent taxpayers
4. Issue Final Assessment
5. Contact delinquent taxpayers
6. File tax lien on the business
7. Issue 100% Penalty Letter
8. File tax liens on the business owners, officers, and/or 

responsible parties
9. Issue District Attorney letter
10. File Complaint/Court Summons
11. Court appearance 



 Tax liabilities are required to be filed and paid by 
the twentieth of the month following the month in 
which the taxable event(s) occurred 

 If a return has not been received by the first of the 
month following this deadline, an attempt is made 
to contact the taxpayer

 Methods of contact
 Telephone
 Email
 Visit taxpayer’s location, if feasible 



 If a return has not been received within thirty days of 
the due date, a Preliminary Assessment is issued

 The amount of the Preliminary Assessment is an 
estimated tax liability based on the taxpayer’s account 
history plus applicable penalties and interest

 Minimum tax liability is $100.00
 Failure to File penalty – greater of $50.00 or 10% of the 

revenue amount
 Interest – 1% of the revenue amount per month
 If the invoice total is greater than $500.00, the Preliminary 

Assessment is sent to the taxpayer via certified mail 
 The Preliminary Assessment is due thirty days after it 

is issued





 If the Preliminary Assessment has not been paid 
by its due date, a Final Assessment is issued

 The Final Assessment is for the same revenue 
amount as the Preliminary Assessment, but 
includes increased penalty and interest amounts

 Failure to Pay penalty – 10% of the revenue amount
 Interest – increases by another 1% of the revenue 

amount
 The Final Assessment is due thirty days after it is 

issued 





 Sole Proprietorship

 Final Assessment expires
 File a lien against the 

business owners, 
officers, and/or 
responsible parties 
personally

 Business Entity (LLC, 
Corporation, etc.)
 Final Assessment expires
 File a lien against the 

business
 Issue a 100% Penalty Letter 

to the business owners, 
officers and/or responsible 
parties 

 File a lien against the 
business owners, officers, 
and/or responsible parties 
personally



 Note: this step is only applicable if the taxpayer is 
an entity other than a sole proprietorship

 If the business is a sole proprietorship, steps 4 and 5 are 
omitted from the process 

 If a return has still not been filed and the Final 
Assessment has not been paid by its due date, a 
lien is filed on the business for the amount of the 
Final Assessment plus increased interest 





 Note: this step is only applicable if the taxpayer is 
an entity other than a sole proprietorship

 If the business is a sole proprietorship, steps 4 and 5 are 
omitted from the process 

 If the Final Assessment has not been paid by its 
due date and a lien is subsequently filed against 
the business, a 100% Penalty Letter is then 
issued to the owners, officers, and/or responsible 
parties of the business 

 This letter states that a lien will be filed against 
these individuals personally if the tax liability for 
the period in question is not resolved within thirty 
days of the issuance of the letter 





 If the company is a sole proprietorship
 A lien is filed on the owners, officers, and/or responsible 

parties of the business personally for the amount of the 
Final Assessment plus increased interest immediately
upon the expiration of the Final Assessment

 If the company is an entity other than a sole 
proprietorship

 If the lien on the business entity has not been satisfied 
within thirty days of the issuance of the 100% Penalty 
Letter, a lien is filed on the owners, officers, and/or 
responsible parties of the business personally for the 
amount of the Final Assessment plus increased interest 





 A District Attorney Letter is issued to a taxpayer if 
at least one of the following circumstances exists:

1. An outstanding lien is in place against the taxpayer for a 
total amount that exceeds $5,000.00

2. There are two or more outstanding liens in place against 
the taxpayer 

 This letter states that criminal charges may be 
filed against the taxpayer if the lien(s) are not 
satisfied within ten days of the date of the letter





 If the lien(s) have not been satisfied or a payment 
agreement has not been reached within thirty 
days of the date of the District Attorney letter, a 
Complaint/Court Summons is issued by the 
County Clerk’s office

 Following the Complaint/Court Summons 
issuance, the taxpayer is served with a notice to 
appear in court

 Our office is notified of the court date that has 
been assigned





 If the taxpayer appears in court as assigned, they 
may either

 Enter into a court administered payment plan agreement
 Issue payment in full to Baldwin County
 Contest the criminal charges

○ Involves appealing to a Grand Jury 

 If the taxpayer does not appear in court as 
assigned, an alias warrant is issued for their 
arrest 




