
Baldwin County Commission 

Work Session Meeting Agenda 
Tuesday, January 3, 2023 

8:30 AM 
Baldwin County Administration Building           
County Commission Meeting Chambers

322 Courthouse Square
Bay Minette, Alabama 36507

Regular Meeting Agenda 
Tuesday, January 3, 2023 

10:00 AM 
Baldwin County Administration Building    
County Commission Meeting Chambers  

322 Courthouse Square
Bay Minette, Alabama 36507

District 1 – Commissioner James E. Ball 
District 2 – Commissioner Matthew P. McKenzie 
District 3 – Commissioner Billie Jo Underwood
District 4 – Commissioner Charles F. Gruber 



Baldwin County Commission 

Regular

January 3, 2023Meeting Agenda

All individuals wishing to speak during public hearings or public comments must fill out a speaker 

form. Comments from individuals should be limited to 3 minutes; groups are asked to select a 

spokesperson to speak on behalf of the group with comments limited to 5 minutes.

Supporting documentation for the agenda can be viewed in the File ID link of each item. 

Revisions to agenda items or supporting documentation made after the initial publication are 

denoted by an asterisk.

Comments or questions may be submitted to County Commissioners at: 

https://www.baldwincountyal.gov/government/baldwin-county-commission 

or by telephone at: 251.937.0264

WELCOME BY CHAIRMAN, INVOCATION AND PLEDGE OF ALLEGIANCE

A ADOPTION OF MINUTES

December 20, 2022, Regular Meeting

B COMMITTEE REPORTS

BA FINANCE/ADMINISTRATION DIVISION

BA1 23-0445Payment of Bills

BA2 23-0449Notification of Interim Payments Approved by Clerk/Treasurer as Allowed 

Under Policy 8.1                                                                

C CONSENT

CA ADMINISTRATION

CA1 23-0462City of Fairhope - Annexation Notification                  

CA2 23-0300Krewe of Mullet Mates 23rd Annual Mardi Gras Parade

CA3 23-0466Gulf Coast Resource, Conservation and Development Council - Board 

Appointment(s)

CA4 23-0401Case No. LV-22018 - Alcohol License Application for JRS Big Country 

Store LLC d/b/a JRS Big Country Store                                                 

CA5 23-0453Considerations Related to Employment Contracts - Baldwin County 

Legislative Delegation Senior Policy Advisor

CA6 23-0408Reconfirming the Divisional Resolution of the Baldwin County Commission 

(Resolution #2023-006)                                              
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Baldwin County Commission 

Regular

January 3, 2023Meeting Agenda

CA7 23-0460Resolution #2023-048 of the Baldwin County Commission - Act No. 90-449 

(Fire Tax) - Elberta Volunteer Fire Department - Approval of Use of Fire Tax 

Proceeds         

CE BUDGET/PURCHASING

CE1 23-0406Amendment (Schedule D) to the Service Agreement for Phase II for 

Restoration and Preservation of the Old Baldwin County Probate Deed 

Books and Documents for the Baldwin County Commission

CE2 23-0414Competitive Bid #WG22-12 - Provision of Guardrail Installation and Repair 

on County Right-of-Ways for the Baldwin County Commission

CE3 23-0388Competitive Bid #WG23-11 - Provision of Janitorial Services for the 

Baldwin County Revenue Commission Reappraisal Building Located in 

Robertsdale, Alabama                                                                

CE4 23-0402Competitive Bid #WG23-12 - Provision of Crushed Aggregates for the 

Baldwin County Commission                                                               

CE5 23-0407Competitive Bid #WG23-13 - Provision of Motorgrader Blades for the 

Baldwin County Commission                                                               

CE6 23-0432Competitive Bid #WG23-14 - Purchase of One (1) New 2023 Ford F-150 

4x4 Supercrew Truck or Equivalent for the Baldwin County Commission

CE7 23-0386Quotes for the Purchase and Installation of Patio Awnings at the Loxley and 

Little River S.A.I.L. Centers for the Baldwin County Commission                                                                  

CE8 23-0463Request for Qualifications (RFQ) for Professional Services for 

Engineering/Environmental Services for the Kelly Pit Regional Detention 

Project for the Baldwin County Commission

CE9 23-0458Resolution # 2023-047 - FY2023 Budget Amendment #5                                                                

CH COMMUNICATIONS/INFORMATION SYSTEMS (CIS)

CH1 23-0369Sale of Surplus Equipment on GovDeals.com

CJ ELECTED OFFICIALS

CJ1 23-0159Coroner’s Office - National Network of Public Health Institutes Grant 

Acceptance for Implementation of New Case Management System                          

CJ2 23-0433Sheriff’s Office - Master Service Agreement with Lexipol, LLC for Annual 

Subscription Fee 

CJ3 23-0468Sheriff’s Office - Fiscal Year 2022-2023 Agreement for Community Traffic 

Safety Program Grant Participation
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Baldwin County Commission 

Regular

January 3, 2023Meeting Agenda

CL ENVIRONMENTAL MANAGEMENT

CL1 23-0439Mandatory Garbage Fees - Low Income Exemption Applications - 2022

CL2 23-0438Mandatory Garbage Fees - Social Security Exemption Applications - 2022

CN HIGHWAY

CN1 23-0447Execution of IRS Form 8283 for Donated Right-of-Way on Project No. 

HW22014 - Fox Lane (Tract 1)

CN2 23-0448Execution of IRS Form 8283 for Donated Right-of-Way on Project No. 

HW22014 - Fox Lane (Tract 3)

CN3 23-0450Execution of IRS Form 8283 for Donated Right-of-Way on Project No. 

HW22014 - Fox Lane (Tract 5)

CN4 23-0451Execution of IRS Form 8283 for Donated Right-of-Way on Project No. 

HW22014 - Fox Lane (Tract 6)

CN5 23-0452Execution of IRS Form 8283 for Donated Right-of-Way on Project No. 

HW22014 - Fox Lane (Tract 7)

CN6 23-0454Execution of IRS Form 8283 for Donated Right-of-Way on Project No. 

HW22014 - Fox Lane (Tract 8)

CN7 23-0455Execution of IRS Form 8283 for Donated Right-of-Way on Project No. 

HW22014 - Fox Lane (Tract 9)

CN8 23-0456Execution of IRS Form 8283 for Donated Right-of-Way on Project No. 

HW22014 - Fox Lane (Tract 11)

CN9 23-0457Execution of IRS Form 8283 for Donated Right-of-Way on Project No. 

HW22014 - Fox Lane (Tract 12)

CN10 22-0617Case No. S-20047 (SFP22-000015) - Kipling Meadows Phase Two - Road 

Acceptance

CN11 23-0411County Road 64 at Baldwin Beach Express Intersection Improvement 

Project - Design Services

CN12 23-0410Highway 98 Sidewalk Eastern Shore Trail Extension - Highway 

Infrastructure Program Project - Resolution #2023-046 and Project Funding 

Agreement

CN13 23-0425Rebuild Alabama - Baldwin County Fiscal Year 2022 County Transportation 

Plan - County Rebuild Alabama Annual Report

CN14 23-0412Speed Limit Adjustment on County Road 99
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Baldwin County Commission 

Regular

January 3, 2023Meeting Agenda

CQ PERSONNEL

CQ1 23-0418CIS Department - Employment of One (1) Operations Support Specialist II 

Position

CQ2 23-0419Coroner's Office - Personnel Changes

CQ3 23-0420Highway Department (Foley) - Promotion of Employee

CQ4 23-0421Highway Department (Maintenance) - Employment of One (1) Equipment 

Manager Position

CQ5 23-0422Highway Department (Subdivision) - Approval of Updated Position 

Description

CQ6 23-0424Personnel Department - Employment of One (1) Recruiting and Retention 

Coordinator Position

CQ7 23-0423Solid Waste Department (Collections Administration) - Employment of 

Three (3) Billing Account Specialist I Positions

D PRESENTATIONS

DA GENERAL

DA1 23-0435Emergency Management Agency’s Messaging Campaign to Streamline 

Virtual Traffic to Baldwin County Commission App                                                                     

E PUBLIC HEARINGS

EA ADMINISTRATION

EA1 23-0461Formal Program Amendment Submission of Community Development 

Block Grant (CDBG) Project Number CY-CM-PF-18-009 to Alabama 

Department of Economic and Community Affairs (ADECA)

EN HIGHWAY

EN1 23-0441*Case No. VAC-22-3 - Vacation of an Unopened, Unimproved 20 Foot 

Right-of-Way West of South Cedar Street

F OTHER STAFF RECOMMENDATIONS

FA ADMINISTRATION

FA1 23-0308Appointed Contract Employees - Considerations Related to Employment 

Contracts 

G AMERICAN RESCUE PLAN ACT (ARPA) RECOMMENDATIONS
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Baldwin County Commission 

Regular

January 3, 2023Meeting Agenda

H ADDENDA

HA GENERAL

HA1 23-0474Grants Department - Approval of Position Descriptions

I COMMISSIONER REQUESTS

J SENIOR STAFF REPORT

K COUNTY ATTORNEY'S REPORT

L PUBLIC COMMENTS

M PRESS QUESTIONS

N COMMISSIONER COMMENTS

O ADJOURNMENT
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Baldwin County Commission

Agenda Action Form

File #: 23-0445, Version: 1 Item #: BA1

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Cian Harrison, Clerk/Treasurer
           Dana Austin, Accounting Manager
Submitted by: Robin Benson, Accounts Payable Supervisor
______________________________________________________________________

ITEM TITLE
Payment of Bills

STAFF RECOMMENDATION
Approve payment of the bills and distribution of taxes which are listed in the Baldwin County
Accounts Payable Payments.

BACKGROUND INFORMATION

Background:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..

Baldwin County Commission Printed on 12/27/2022Page 1 of 2

powered by Legistar™
7
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File #: 23-0445, Version: 1 Item #: BA1

Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 12/27/2022Page 2 of 2
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Baldwin County Commission

Agenda Action Form

File #: 23-0449, Version: 1 Item #: BA2

Meeting Type:  BCC Regular Meeting
Meeting Date: 01/03/2023
Item Status: New
From: Cian Harrison, Clerk/Treasurer
           Dana Austin, Accounting Manager
Submitted by: Robin Benson, Accounts Payable Supervisor
______________________________________________________________________

ITEM TITLE
Notification of Interim Payments Approved by Clerk/Treasurer as Allowed Under Policy 8.1

STAFF RECOMMENDATION

Make the attached interim payments made by the Clerk/Treasurer a part of the minutes.

BACKGROUND INFORMATION

Background:  N/A

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS

Baldwin County Commission Printed on 12/27/2022Page 1 of 2
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File #: 23-0449, Version: 1 Item #: BA2

 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 12/27/2022Page 2 of 2
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Baldwin County Commission

Agenda Action Form

File #: 23-0462, Version: 1 Item #: CA1

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Ron Cink, Budget Director / Interim County Administrator
Submitted by: Michelle Howard, Commission Executive Assistant
______________________________________________________________________

ITEM TITLE
City of Fairhope - Annexation Notification

STAFF RECOMMENDATION
Authorize placement of the City of Fairhope’s Annexation Ordinance No. 1765, annexing property
into the corporate limits of the City of Fairhope, Alabama, into the minutes of the January 3, 2023,
Baldwin County Commission meeting with proper notification to the following
departments/organizations:

Baldwin County Commission Departments
Baldwin County Commission
Building Inspection Department
Communications/Information Systems Department
Environmental Management/Solid Waste Department
Highway Department
Planning and Zoning Department

Elected Officials
Baldwin County Probate Office
Baldwin County Revenue Commission
Baldwin County Sheriff’s Office

Other Agencies
Board of Registrars Office
Emergency 911
South Alabama Regional Planning Commission

BACKGROUND INFORMATION

Background:  The City of Fairhope submitted a copy of Annexation Ordinance No. 1765, for the
annexation of certain properties into the corporate limits of the City of Fairhope, Alabama, to be made
part of the record of the Baldwin County Commission regular meeting on January 3, 2023.
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File #: 23-0462, Version: 1 Item #: CA1

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):

The Honorable Sherry Sullivan, Mayor
City of Fairhope
Post Office Drawer 429
Fairhope, Alabama 36533
Attention: Lisa Hanks, City Clerk

Memo to various departments/organizations

Additional instructions/notes:  N/A
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From: Lisa A. Hanks, MMC <Lisa.Hanks@fairhopeal.gov>  
Sent: Friday, December 16, 2022 1:12 PM 
To: Lisa A. Hanks, MMC <Lisa.Hanks@fairhopeal.gov> 
Subject: Ordinance No. 1765 to zone RW Battles, LLC property to B-2 concurrent with annexation 
 

 

 
Attached please find Ordinance No. 1765 to zone RW Battles, LLC property to B-2 concurrent 

with annexation. 

 

Thank you and have a great weekend. 

 
LISA A. HANKS, MMC 

City Clerk 

City of Fairhope 

P. O. Drawer 429 

Fairhope, AL  36533 

251-928-2136 
251-302-7552 (Fax) 

 
 

  
This message has originated from an External Source. Please use proper judgment and caution when 

opening attachments, clicking links, or responding to this email.  
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Baldwin County Commission

Agenda Action Form

File #: 23-0300, Version: 1 Item #: CA2

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Ron Cink, Budget Director / Interim County Administrator
Submitted by: Michelle Howard, Commission Executive Assistant
______________________________________________________________________

ITEM TITLE
Krewe of Mullet Mates 23rd Annual Mardi Gras Parade

STAFF RECOMMENDATION
Approve the requested parade route for the Krewe of Mullet Mates (KOMM) 23rd Annual Mardi Gras
Parade on February 18, 2023. The parade will begin at Mullet Point Park at 2:00 p.m., traveling
South along County Road 1, past Mary Ann Beach Road and continuing to Pelican Point Park
(Weeks Bay) parking lot.

The Baldwin County Sheriff’s Office will assist with traffic control and the Fairhope Boy Scouts Troop
#47 will provide clean up after the parade.

BACKGROUND INFORMATION

Previous Commission action/date:  December 7, 2021

Background:  Ms. Amanda Concannon, KOMM Parade Chairman, submitted a written request to the
Baldwin County Commission to hold their 23rd Annual Krewe of Mullet Mates Parade on February
18, 2023. The Boy Scouts have provided the clean up after the parade and will continue the same
tradition this year. The Sheriff’s Office will provide security for this event.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT
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File #: 23-0300, Version: 1 Item #: CA2

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Send Correspondence to:
Ms. Amanda Concannon KOMM Parade Chariman
Post Office Box 178
Point Clear, Alabama 36564

cc:
Sheriff Hoss Mack, BCSO
Anthony Lowery, BCSO
Capt. Tony Nolfe, BCSO
Lt. Nathan Lusk, BCSO
Nancy Hall, BCSO
Brittney Lundy, BCSO
Heather Johnson, BCSO
Joey Nunnally, BCHD
Frank Lundy, BCHD
Tyler Mitchell, BCHD

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 23-0466, Version: 1 Item #: CA3

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Ronald J. Cink, Budget Director / Interim County Administrator
Submitted by: Anu Gary, Administrative Services Manager
______________________________________________________________________

ITEM TITLE
Gulf Coast Resource, Conservation and Development Council - Board Appointment(s)

STAFF RECOMMENDATION
Related to the Gulf Coast Resource, Conservation and Development Council, take the following
actions:

1) Appoint Commissioner Matthew P. McKenzie to serve as a proxy member, to fill the place seat
formerly held by Commissioner James E. Ball, for a pro-rata reduced four (4) year term, said term to
commence January 3, 2023, and expire November 3, 2026; and

2) Appoint Mr. Blaine Chastain as a member to replace the place seat formerly held by Commissioner
Matthew P. McKenzie, for a pro-rata reduced four (4) year term, said term to commence January 3,
2023, and expire November 3, 2026.

BACKGROUND INFORMATION

Previous Commission action/date:  11/16/2022, BCC Organizational Meeting - BCC appointed
Commissioner Matthew P. McKenzie as a member and Commissioner Billie Jo Underwood as
member-at-large to the Gulf Coast Resource, Conservation and Development Council, for the term of
office as Commissioners (Nov. 16, 2022, to Nov. 3, 2026).

Background:  At this time, staff is proposing the Commission consider the re-appointment of
Commissioner McKenzie as a proxy member and the appointment of Mr. Blaine Chastain as a
member for the place seat currently held by Commissioner McKenzie, both appointments being pro-
rata reduced four-year terms, expiring at the end of this Commission’s term on November 3, 2026.

The purpose and mission of the Gulf Coast Resource, Conservation and Development Council is to
provide local leadership required for developing and carrying out a plan for orderly conservation,
improvement, development and wise use of natural and human resources thereby improving the
quality of life opportunities for people within the Gulf Coast Resource, Conservation and
Development Project area comprising of the Poarch Band of Creek Indians and Baldwin, Escambia,

Baldwin County Commission Printed on 12/28/2022Page 1 of 3
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File #: 23-0466, Version: 1 Item #: CA3

and Mobile Counties within the State of Alabama.

The Council shall consist of at least one, and no more than two, representatives from each of the
Council’s Sponsors. Each Sponsor reserves the right to appoint individuals whom it perceives will
represent it well while serving in the best interest of the Council.
In the Council’s by-laws, there are no term limits for members appointed by the County Commission.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Administration send correspondence to:

Mr. Blaine Chastain
40341 Whitehouse Fork Road
Bay Minette, Alabama 36507

cc:
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Mr. Charlie Ramsey, Executive Director
Gulf Coast Resource, Conservation and Development Council
309 E. Ridgeley Street
Atmore, Alabama  36502
Via email: charlie@gulfcoastrcd.org <mailto:charlie@gulfcoastrcd.org>

Commissioner McKenzie
Ron Cink

Additional instructions/notes:  N/A
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GULF COAST RESOURCE, CONSERVATION AND DEVELOPMENT COUNCIL 

 
Contact: Charlie Ramsey, Executive Director 

309 E. Ridgeley Street 
Atmore, AL  36502 

charlie@gulfcoastrcd.org 
(251) 368-1606 

 
The purpose and mission of the organization is to provide local leadership required for developing and carrying out a plan for orderly 

conservation, improvement, development, and wise use of natural and human resources thereby improving quality of life opportunities 
for people within the Gulf Coast Resource, Conservation and Development Project area comprising of the Poarch Band of Creek 

Indians and Baldwin, Escambia and Mobile Counties within the State of Alabama. 
 

The Council shall consist of at least one, and no more than two, representatives from each of the Council’s Sponsors.  Each Sponsor 
reserves the right to appoint individuals whom it perceives will represent it well while serving in the best interest of the Council. 

 
 
MEMBERS APPOINTED/REAPPOINTED TERM OF 

OFFICE 
EXPIRATION 
DATE 

Commissioner Matthew P. McKenzie 
312 Courthouse Square, Suite 12 
Bay Minette, AL 36507  
 
 

Appointed 11/16/2022 as a member to replace 
the place seat formerly held by Blaine Chastain 
 

4 Years 11/03/2026 

*Commissioner Billie Jo Underwood 
312 Courthouse Square, Suite 12 
Bay Minette, AL 36507 
 

Appointed 11/16/2022 as a member-at-large to 
replace the place seat formerly held by Dawn 
Hopper 

4 Years 11/03/2026 

**Commissioner James E. Ball 
312 Courthouse Square, Suite 12 
Bay Minette AL 36507 

Appointed 07/02/2019 as proxy member to the 
place seat formerly held by Commissioner 
Frank Burt Jr. 
  

3 Years 11/08/2022 

 
*To serve as a member-at-large. 
 
**To serve as the Baldwin County Commission's proxy. 
 
 
 
 
REVISED:  11/16/2022 clc 
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Baldwin County Commission

Agenda Action Form

File #: 23-0401, Version: 1 Item #: CA4

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Ronald J. Cink, Budget Director/Interim County Administrator
Submitted by: Carjetta Crook, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Case No. LV-22018 - Alcohol License Application for JRS Big Country Store LLC d/b/a JRS Big
Country Store

STAFF RECOMMENDATION
Approve the transfer and issuance of 050 - Retail Beer (Off Premises Only) and 070 - Retail Table
Wine (Off Premises Only) license by the Alabama Alcoholic Beverage Control (ABC) Board from Gulf
Coast Retail Management LLC, d/b/a Big Country’s Food Stop to JRS Big County Store LLC d/b/a
JRS Big Country Store, located at 25931 County Road 32, Elberta, Alabama 36530.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  Staff has verified the applicant has a current business license, all sales tax
requirements have been satisfied, and the Baldwin County Sheriff’s Office does not oppose the
issuance of this license.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A
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Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Commission Administration Staff

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Send correspondence to:

State of Alabama ABC Board
c/o Ms. Rose Moore
2715 Gunter Park Drive, West
Montgomery, Alabama 36109
Via email only: rose.moore@abc.alabama.gov

cc:
Applicant: Joseph Frady (via email - jr@jrsbigcountrystore.com)
Sheriff Huey Hoss Mack
Terrie Watson
Sharon Hunt
Susanne Spears (Davis)
Joe Ryan
Celena Boykin
Matthew Brown
Kipp Kyzar, Baldwin County Health Department

Additional instructions/notes:  N/A
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From: Carjetta L. Crook
To: jr@jrsbigcountrystore.com
Cc: Anu Gary; Carjetta L. Crook; Jeanette Brown; Kristen Rawson; Victoria Key
Subject: LV-22018 – JRS Big Country Store LLC d/b/a JRS Big County Store
Date: Wednesday, December 14, 2022 9:33:44 AM

Mr. Frady,
 
The Alcohol License application you have submitted will be considered by the
Baldwin County Commission as follows:
 
Case Number: LV-22018 – JRS Big Country Store LLC d/b/a JRS Big

County Store
Location: 25931 County Road 32, Elberta, Alabama 36530
License Type: 050 – RETAIL BEER – (OFF PREMISES ONLY)

070 – RETAIL TABLE WINE - (OFF PREMISES ONLY)
Meeting Date /
Time:

January 3, 2023

Meeting Location: Baldwin County Administration Building
County Commission Meeting Chambers
322 Courthouse Square
Bay Minette, Alabama 36507

 
If you have questions, please contact the Baldwin County Administration Department
at 251-937-0264.
 
 

Carjetta L. Crook
Administrative Support Specialist IV
Baldwin County Commission 
Phone: (251) 937-0267 ext. 2267
Fax: (251) 580-2500
Email: Carjetta.Crook@baldwincountyal.gov
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Baldwin County Commission

Agenda Action Form

File #: 23-0453, Version: 1 Item #: CA5

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Ronald J. Cink, Budget Director / Interim County Administrator
Submitted by: Anu Gary, Administrative Services Manager
______________________________________________________________________

ITEM TITLE
Considerations Related to Employment Contracts - Baldwin County Legislative Delegation Senior
Policy Advisor

STAFF RECOMMENDATION
As Requested by the Baldwin County Legislative Delegation, authorize and approve the Employment
Contract between the Baldwin County Commission, the Baldwin County Legislative Delegation and
David Brewer, applicable to the position of a part-time Senior Policy Advisor, subject to the terms set
forth in the Employment Contract.

The effective date of this Employment Contract shall be Monday, January 16, 2023. This Employment
Contract shall continue in full force and effect through and including January 16, 2024.

BACKGROUND INFORMATION

Previous Commission action/date:

Background: The Baldwin County Legislative Delegation is requesting that the Commission
approve the Employment Contract for David Brewer as a part-time Senior Policy Advisor.

GENERAL BACKGROUND:

Applicable Baldwin County local laws authorize, among other things, the Baldwin County Legislative
Delegation to select personnel who serve at the pleasure of said Delegation; further, that the
personnel may be considered County employees for the purpose of being eligible for benefits; further,
that the personnel may contract for employment with either the Baldwin County Commission or
Baldwin County Legislative Delegation; further, that the personnel are only paid said compensation
and benefits from the Baldwin County Legislative Delegation Office Special Fund.

The purpose of the tri-party employment contract is simple as the Baldwin County Legislative
Delegation sets the compensation and certain benefits and evaluates the employee, the Baldwin
County Commission administers a personnel system where by the Legislative Delegation employee
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is considered a county employee (without merit classified protections), and the Baldwin County
Commission maintains the special fund whereby the Legislative Delegation employee is
compensated and benefits costs are derived.

FINANCIAL IMPACT

Total cost of recommendation:  $37,000 annually, paid by the BC Legislative Delegation

Budget line item(s) to be used:  10451904.51130

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
Yes.

Reviewed/approved by:  Reviewed and approved by Brad Hicks, County Attorney.

Additional comments:  This position is not a Baldwin County Commission employee, but an
employee of the Baldwin County Legislative Delegation.

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Department

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Commission Administration staff:

Draft correspondence to BC Legislative Delegation, send contract to Legislative Delegation Director
to obtain required signatures of the contract employee and members of the Delegation, add to tickler
for follow-up.

Baldwin County Commission Printed on 12/28/2022Page 2 of 3

powered by Legistar™ 68

http://www.legistar.com/


File #: 23-0453, Version: 1 Item #: CA5

cc: Ron Cink
     Cian Harrison
     Christie Davis
     Deidra Hanak
     Cliff McCollum

Additional instructions/notes:  Administration - add to Tickler
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STATE OF ALABAMA ) 

COUNTY OF BALDWIN ) 

 

EMPLOYMENT CONTRACT 
 
 

THIS EMPLOYMENT CONTRACT (hereafter the “Employment Contract”) is made by and 
between the Baldwin County Legislative Delegation, composed of the members of the Alabama House of 
Representatives and Alabama State Senate who represent Baldwin County, Alabama, in the Legislature of 
Alabama (hereafter the “Baldwin County Legislative Delegation”), and David Brewer (hereafter the 
“Contract Employee”), wherein the Baldwin County Legislative Delegation agrees to provide, the 
Contract Employee agrees to accept, employment in consideration of the mutual covenants contained 
herein, the terms and services specified within this Employment Contract. 

 
FURTHERMORE, THIS EMPLOYMENT CONTRACT has been approved by the Baldwin 

County Commission, the governing body of Baldwin County, Alabama, and a political subdivision of the 
State of Alabama (hereafter the “Baldwin County Commission”). 

 
WITNESSETH: 

 
WHEREAS, personnel for the Baldwin County Legislative Delegation are governed in accordance 

with Section 45-2-190 of the Code of Alabama (1975) which provides as follows: 
 

There is hereby established the Baldwin County Legislative Office. The County 
Commission of Baldwin County shall provide office space, office furniture, office 
equipment, telephone service, and accommodation for the members of the legislative 
delegation from the county. The personnel for the legislative delegation office shall be 
selected by the members of the legislative delegation. The personnel may or may not be 
considered county employees for the purposes of being eligible to participate in and be 
eligible for benefits available to county employees. The county commission or members of 
the legislative delegation may contract for services or employment with such personnel. 
The personnel shall serve at the pleasure of the legislative delegation. The amount of 
compensation for each of the assistants shall be fixed by the members of the legislative 
delegation and such compensation and benefits shall be paid by the county from the special 
fund established in Section 45-2-220.05. 

 
WHEREAS, as provided at Section 45-2-190 of the Code of Alabama (1975), the amount of 

compensation for each of the assistants (i.e. personnel) shall be fixed by the members of the Baldwin 
County Legislative Delegation, and such compensation and benefits shall be paid by the Baldwin County 
Commission from the special fund established in Section 45-2-220.05 of the Code of Alabama (1975) ; 
furthermore, Section 45-2-244.183 of the Code of Alabama (1975) provides certain funding to the special 
fund established in Section 45-2-220.05 of the Code of Alabama (1975) of which Section 45-2-244.183 
of the Code of Alabama (1975) provides as follows: 
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(a) The privilege license tax levied hereunder, except where otherwise provided, shall be due and 
payable in monthly installments on or before the twentieth day of the month next succeeding the 
month in which the privilege license tax accrues. On or before such twentieth day, every person on 
whom the amounts levied hereunder are imposed shall render to the county, on a form or forms 
prescribed by the county commission or State Department of Revenue, a true and correct statement 
showing the gross proceeds of his or her business for the next preceding month, the amount of gross 
proceeds which are not subject to the privilege license tax, or are not to be used as a measurement 
of the amounts due by such person and the nature thereof, together with such other information as 
the county commission may require, and at the time of making such monthly report such person 
shall compute the privilege license taxes due and shall pay the Baldwin County Commission the 
amounts shown to be due. All taxes of the county shall be deposited into the general fund of the 
county treasury to be distributed as follows: 
(1) Seventy-five percent shall be distributed to the county general fund to be expended, as approved 
by the Baldwin County Commission, for general purposes; however, and per fiscal year from the 
foregoing distribution, the Baldwin County Commission shall appropriate two hundred thousand 
dollars ($200,000) into a separate county fund to be used for the operation of the Baldwin County 
Legislative Office, established by Section 45-2-190, including, but not limited to, office equipment, 
communication equipment, salary supplements for personnel of the legislative delegation office, 
training, and official public travel for House and Senate members of the Baldwin County 
Legislative Delegation and personnel of the legislative delegation office and other expenses deemed 
appropriate only by written direction provided the Baldwin County Commission by the House and 
Senate members of the Baldwin County Legislative Delegation. The members and personnel of the 
office may be eligible for reimbursement where applicable under the same policies, procedures, and 
conditions as county elected officials as provided in County Commission Policy No. 8.6 and 
subsequent policies. All of the policies shall be subject to the same audit provisions as provided for 
the office. Notwithstanding the foregoing, the expenses for official travel by a member of the House 
of Representatives representing Baldwin County outside of his or her district shall not exceed two 
thousand dollars ($2,000) per House of Representatives member during a county fiscal year, shall 
be subject to a majority vote of the House delegation, and shall be subject to periodic audits by the 
Examiners of Public Accounts. Expenses for official travel by a member of the Senate representing 
Baldwin County outside of his or her district shall not exceed seven thousand five hundred dollars 
($7,500) per senator during a county fiscal year and shall be subject to periodic audits by the 
Department of Examiners of Public Accounts. 
(2) Twelve percent shall be distributed into a separate county fund to be expended for historic sites 
in Baldwin County as follows: At least ten percent shall be expended for the Historic Blakeley 
Authority and up to two percent shall be expended for other historic sites in Baldwin County. The 
Baldwin County Commission shall produce a report annually for the House and Senate members of 
the Baldwin County Legislative Delegation detailing the disbursement of these funds. 
(3) Eight percent shall be distributed to the Baldwin County Economic Development Alliance for 
the purposes of growing and improving the county's economy. 
(4) The remaining balance in the fund at the end of the county fiscal year shall revert to the Baldwin 
County Legislative Delegation Office established by Section 45-2-190, to be expended as provided 
in subdivision (1) in addition to any other sums provided. 
(b) Privilege or license taxes collected and expended under authority of this subpart shall be audited 
by the Department of Examiners of Public Accounts. 
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(c) If any person subject hereto should fail to render any report, return, statement, or form required 
hereby or should willfully make false statement of facts in the report, return, statement, or form 
required hereunder, he or she shall upon conviction be punished by a fine of not more than five 
hundred dollars ($500) for each violation of this section. 

WHEREAS, in accordance with Section 45-2-190 of the Code of Alabama (1975), the Baldwin 
County Legislative Delegation has selected to employ the Contract Employee as a part-time Senior 
Policy Advisor; and 

 
WHEREAS, the Contract Employee is willing to accept said position pursuant to the terms set forth 

herein; and 
 

WHEREAS, the Baldwin County Legislative Delegation has requested that the Contract Employee 
be treated by the Baldwin County Commission as a County employee for the purpose only of receiving 
certain benefits provided to County employees, said benefits specifically provided herein. 

 
NOW, THEREFORE, for and in consideration of the mutual covenants and conditions contained 

herein, the sufficiency of  which  are  hereby  acknowledged,  the   Baldwin   County Legislative 
Delegation, the Contract Employee and the Baldwin County Commission agree as follows: 

 
Article I. 

RECITALS 

The above recitals and statements are incorporated as part of this Employment Contract, as if fully 
set forth herein. 

 
Article II. 

DEFINITIONS 

With Cause: A reason exists, which may or may not be made public at the sole discretion of the Baldwin 
County Legislative Delegation in accordance with the applicable state law. 

 
Without Cause: At the sole discretion of the Baldwin County Legislative Delegation and without the need 
for a reason. 

 
 

Article III. 
 

TERM(S) AND PERIOD OF EMPLOYMENT 
 

The Baldwin County Legislative Delegation selects the Contract Employee, and the Contract 
Employee hereby accepts employment with the Baldwin County Legislative Delegation as a part-time 
Senior Policy Advisor, which shall be classified as a salaried exempt position provided with benefits only 
as set forth herein, with absolutely no rights existing under the personnel merit system of Baldwin County, 
Alabama. The Contract Employee is employed solely at the pleasure of the Baldwin County Legislative 
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Delegation and may be dismissed, with or without cause, as determined exclusively by and in the sole 
discretion of the Baldwin County Legislative Delegation pursuant to this Employment Contract. 

 
The Contract Employee shall continue and/or commence performance of said public duties, as 

written herein and as directed, upon the effective date of this Employment Contract, and the Contract 
Employee shall complete the adequate performance of the public duties and provisions noted herein on a 
continuing and ongoing basis to the exclusive satisfaction of the Baldwin County Legislative Delegation. 

Article IV. 
 

PERIOD OF PERFORMANCE 
 

The effective date of this Employment Contract shall be Monday, January 16, 2023. This 
Employment Contract shall continue in full force and effect through and including January 16, 2024.  

 
Article V. 

 
SCOPE OF SERVICES/DUTIES 

 
The Contract Employee is employed as a part-time Senior Policy Advisor. The Contract 

Employee will perform all duties of said position as are more particularly set forth in, BUT SHALL NOT 
BE LIMITED TO, the written job description (see Exhibit “A”) of said position and such  other  additional  
tasks  and  functions  as  are  incidental thereto as determined by the Baldwin County Legislative 
Delegation. The aforementioned job description shall be attached  hereto  and  included  as  though  fully  
set forth herein. The Baldwin County Legislative Delegation shall have the right to request the Baldwin 
County Commission to amend said job description from time to time, in its sole discretion, thereby 
reducing or increasing the duties, tasks or functions of the Contract Employee. 

 
As stated above, the Contract Employee shall be classified as a salaried exempt position provided 

with benefits  only  as  set  forth  herein,  with  absolutely  no  rights  existing  under  the  personnel  merit  
system  of  Baldwin  County,  Alabama.  The  Baldwin  County  Legislative Delegation, or its designee, 
shall have supervisory control over the Contract Employee, and the duties of the Contract Employee may 
be changed from time to time in the sole discretion of the Baldwin County Legislative Delegation. 
Notwithstanding any such  change, the employment of the Contract Employee shall be construed as 
continuing under this Employment Contract as so modified. 

 
The Contract Employee shall devote his time, full ability, and attention to the business of the  

Baldwin  County  Legislative  Delegation  without  interruption  during the term of this Employment 
Contract.  The Contract Employee shall not directly or indirectly  render any services of a business, 
commercial or professional nature to any other person or organization, whether for compensation or 
otherwise, without the prior written consent of the Baldwin County Legislative Delegation. 

 
Article VI.  

STANDARD OF PERFORMANCE 
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The Contract Employee shall perform all such services in the manner and according to the standards 
observed by an able employee of the same skill and level of competence in the field within which said 
Contract Employees is engaged. All services and products of whatsoever nature, which the Contract 
Employee delivers to the Baldwin County Legislative Delegation pursuant to this Employment Contract, 
shall be performed and prepared in a first class and workmanlike manner and shall conform to the 
standards of quality normally observed by a person performing services or work in the Contract 
Employee’s profession. 
 

Article VII. 

COMPENSATION 

The Contract Employee  shall  be  paid  for  his  performance  under  the Employment Contract 
based upon an annual rate of salary of Thirty Seven Thousand Dollars ($37,000.00). Said salary shall be 
due and payable bi-weekly and to coincide with the payment of the salary and/or payroll of employees of 
Baldwin County, Alabama. 

 
As the Contract Employee remains a retiree of the Retirement Systems of Alabama, he is 

specifically not eligible and remains prohibited from any compensation increases in excess of the 
prevailing postretirement allowance as issued by the Retirement Systems of Alabama 

 
 

Article VIII.  

BENEFITS 

In addition to the compensation hereinabove set forth, the Contract Employee shall receive benefits 
only as follows: 

 
The Contract Employee shall be eligible to participate in any available health insurance 
coverage, life insurance coverage, or disability insurance coverage provided to County 
Employees by the Baldwin County Commission, subject to the terms and conditions of such 
insurance coverage, if any. 

 
The Contract Employee shall enjoy leave accrued on the same terms and conditions as are 
provided for County employees and in accordance with the Baldwin County Commission 
Personnel Handbook, as the same may be amended in the discretion of the Baldwin County 
Commission. 

 
Notwithstanding any statements contained in this Employment Contract, nothing herein 
shall be construed or interpreted as affording the Contract Employee any other rights 
existing under the personnel merit system of Baldwin County, Alabama, including, but not 
limited to, the Baldwin County Commission Personnel Handbook. The Contract Employee 
only enjoys benefits as they are granted under the Employment Contract. 

 
Nothing in this contract, or in any amendment hereto, shall be construed to state or imply 
that Contract Employee is an employee of Baldwin County. The Contract Employee is an 
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employee of the Baldwin County Legislative Delegation which supervises the employee 
and makes all decisions as to the Contract Employee in such areas as, but not limited to, 
discipline, job duties, and pay. 

 
Article IX. 

TERMINATION 

It is understood that the Contract Employee works at the sole discretion and the sole pleasure of 
the Baldwin County Legislative Delegation, regardless of the capacity of public service. Nothing 
contained in this Employment Contract shall in any way prevent, limit or   restrict the right of the Baldwin 
County Legislative Delegation to cancel, terminate or not renew this Employment Contract and to 
discontinue the services of the Contract Employee at any time, with or without cause, as those terms are 
herein defined. 

 
Regardless of whether the Contract Employee is terminated with or without cause, upon 

termination, he shall be entitled to the benefits to which any salaried exempt employee of the Baldwin 
County Commission would be entitled upon separation, if authorized pursuant to this Employment 
Contract.  

 
The Contract Employee may cancel or terminate this Employment Contract at any time by giving 

two (2) weeks written notice of such cancellation or termination, and upon such cancellation or termination, 
said Contract Employee shall be entitled to the benefits to which any salaried exempt employee of the 
Baldwin County Commission would be entitled upon separation, if authorized pursuant to this 
Employment Contract. Any other payments due for accumulated leave time shall be paid in a lump sum 
to the Contract Employee within one month of his/her official termination date. 

 
Article X. 

 
CONTRACT EMPLOYEE EVALUATION 

 

The Baldwin County Legislative Delegation, by and through a majority of the members of the 
Baldwin County Legislative Delegation who reside in Baldwin County, Alabama, shall prepare and review 
with the Contract Employee an annual written evaluation of performance. Said   annual written evaluation, 
among other considerations, may be used by the Baldwin County Legislative Delegation in determining 
the job performance of the Contract Employee; however, said written annual evaluation shall in no way 
affect or limit the Baldwin County Legislative Delegation’s authority to terminate the Contract Employee 
with or without cause or at will. 

 
The Contract Employee shall at all times adhere to the applicable Drug Free Workplace Policy and 

compliance with Alabama’s ethics laws as conditions of employment. 
 

Article XI. 

REMEDIES NOT EXCLUSIVE 
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No remedy herein conferred upon or reserved to the Baldwin County Legislative Delegation and/or 
the Baldwin County Commission is intended to be exclusive of any other remedy or remedies, and the 
Baldwin County Legislative Delegation and/or Baldwin County Commission retain each and every such 
remedy, now or hereafter existing, at law or in equity or otherwise. 

 
Article XII. 

SEVERABILITY 

If any one or more of the provisions contained herein shall for any reason be held to be invalid, 
illegal or unenforceable in any respect, then such provision or provisions shall be deemed severable from 
the remaining provisions hereof, and such invalidity, illegality or unenforceability shall not affect any other 
remaining provisions hereof. This Employment Contract shall be construed as if such invalid, illegal or 
unenforceable provision had never been contained herein. 

 
Article XIII. 

ASSIGNMENT 

The Contract Employee shall not assign any of his/her rights nor transfer any of his obligations 
under this Employment Contract without the prior written consent of the Baldwin County Legislative 
Delegation and the Baldwin County Commission, and any attempt to so assign or so transfer without such 
consent shall be void, without legal effect and shall constitute grounds for cancellation or termination of 
the Contract Employee and this Employment Contract. 

Article XIV. 
 

NO WAIVER OF DEFAULT 
 

No delay or omission of the Baldwin County Legislative Delegation and/or Baldwin County 
Commission to exercise any right or power arising upon the occurrence of any event of default shall impair 
any such right or power or shall be construed to be a waiver of any such default or an acquiescence therein; 
and every power and remedy given by this Employment Contract to the Baldwin County Legislative 
Delegation and/or the Baldwin County Commission shall be exercised from time to time and as often as 
may be deemed expedient in the sole discretion of the Baldwin County Legislative Delegation and/or the 
Baldwin County Commission. 

 
Article XV. 

 
ENTIRE CONTRACT AND AMENDMENT 

 

In conjunction with the matters considered herein, this Employment Contract contains the entire 
understanding and agreement of the Parties, and there have been no promises, representations, agreements, 
warranties, or undertakings by any of the Parties, either oral or written, of any character or nature hereafter 
binding except as set forth herein. In addition, this Employment Contract supersedes and replaces all 
previous employment contracts or agreements between the parties. This Employment Contract may be 
altered, amended or modified only by an instrument in writing, executed by the Parties to this Employment 
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Contract and by no other means. Each Party waives their future right to claim, contest or assert that this 
Employment Contract was modified, canceled, superseded, or changed by any oral agreements, course of 
conduct, waiver or estoppels. 

 
Article XVI.  

COMPLIANCE WITH THE LAW 

The Contract Employee shall at all times remain in compliance with all applicable Baldwin County, 
State, Federal and local statutes, ordinances, rules and regulations now in force or which may hereafter be 
in force with regard to this Employment Contract and the services or work performed hereunder. 

 
 

Article XVII. 

ALABAMA LAW 

The laws of the State of Alabama shall govern this Employment Contract. Any litigation 
regarding this Employment Contract or its contents shall be filed, if in state court, in the County 
of Baldwin or, if in a federal court, the United States District Court for the Southern District of Alabama, 
Southern Division. 

 
 

Article XVIII. 

AUTHORITY 

All parties to this Employment Contract warrant and represent that they have the power and the 
authority to enter into this Employment Contract in the names, titles and capacities herein stated and on 
behalf of any entities, person, or firms represented or purported to be represented by such entity (ies), 
person(s), or firm(s), and that all formal requirements necessary or required by any state and/or federal 
law in order to enter into this Employment Contract have been fully complied with. Furthermore, by 
entering into this Employment Contract, the Contract Employee hereby warrants that the Contract 
Employee shall not have breached the terms or conditions of any other contract or agreement to which the 
Contract Employee is obligated. 

 
Article XIX.  

NOTICES 

Any notices to be given under this Employment Contract by either Party to the other may be 
affected either by personal delivery in writing or by registered or certified United States Mail with postage 
prepaid and return receipt requested. Notices delivered personally shall be deemed communicated as of 
the actual receipt. 
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Article XX. 

CAPTIONS 

The captions used in connection with the sections of this Employment Contract are for convenience 
only and shall not be deemed or construed or limit the meaning of the language contained in this 
Employment Contract or be used in interpreting the meanings and provisions of this Employment 
Contract. 

 
Article XXI. 

 
RULE OF CONSTRUCTION 

 

The Parties hereto acknowledge that each Party and its counsel have had the opportunity to review 
and revise this Employment Contract and that the normal rule of construction to the effect that any 
ambiguities are to be resolved against a drafting party shall not be employed in this interpretation of this 
Employment Contract or any amendments hereto. 

Article XXII. 
 

AUTHORIZATION OF PAYMENT FROM THE SPECIAL FUND 
 

Pursuant to Section 45-2-220.05 (b) of the Code of Alabama (1975), the Baldwin County 
Legislative Delegation hereby authorizes disbursements from the special fund to be made by the Baldwin 
County Commission to the County general fund for the purpose of paying the salary, benefits, and any 
other expenses incurred by the Baldwin County Commission in the employment of the County Employee 
pursuant to this Employment Contract. The parties hereto acknowledge and agree that the Baldwin County 
Commission shall not be responsible for any expenses incurred pursuant to this Employment Contract, 
which shall be the responsibility and obligation of the Baldwin County Legislative Delegation, and the 
Baldwin County Commission shall be paid or reimbursed from the special fund for all expenses incurred 
pursuant to this Employment Contract. In the event the Baldwin County Legislative Delegation fails to 
disburse such funds or otherwise pay all expenses incurred by the Baldwin County Commission pursuant 
to this Employment Contract, this Employment Contract shall be terminated, and the parties shall have no 
further rights, duties or obligations hereunder. In that event, the Baldwin County Legislative Delegation 
shall make all payments to the appropriate parties for salaries, benefits, obligations or other expenses 
incurred pursuant to this Employment Contract through and including the date of such termination. 

 
Article XXIII. 

COUNTERPARTS 

This Employment Contract may be executed in one or more counterparts, and all such executed 
counterparts shall constitute the same contract. It shall be necessary to account for only one (1) such 
counterpart in proving this Employment Contract. 
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THIS IS INTENDED TO BE A LEGALLY BINDING EMPLOYMENT CONTRACT. IF YOU 
DO NOT UNDERSTAND THE LEGAL EFFECT OF ANY PART OF THIS CONTRACT, SEEK LEGAL 
ADVICE BEFORE SIGNING. 

 
BALDWIN COUNTY LEGISLATIVE DELEGATION 

 
 

By:   
      SENATOR CHRIS ELLIOTT    Date 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

 
I,  , a Notary Public, in and for said County in said State, 

hereby certify that CHRIS ELLIOTT, whose name as Senator and a member of the Baldwin County 
Legislative Delegation, is signed to the foregoing instrument and who is known to me, acknowledged 
before me on this the day that, being informed of the contents of the instrument, he, as such officer and 
with full authority, executed the same voluntarily for and as the act of said Baldwin County Legislative 
Delegation. 

 
Given under my hand and seal this  day of  , 2023. 

 
Notary Public, Baldwin County, Alabama 
My Commission Expires:     

 
 

BALDWIN COUNTY LEGISLATIVE DELEGATION 
 
 

By:    
      SENATOR GREG ALBRITTON       Date 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

 
I,  , a Notary Public, in and for said County in said State, 

hereby certify that GREG ALBRITTON, whose name as Senator and a member of the Baldwin County 
Legislative Delegation, is signed to the foregoing instrument and who is known to me, acknowledged 
before me on this the day that, being informed of the contents of the instrument, he, as such officer and 
with full authority, executed the same voluntarily for and as the act of said Baldwin County Legislative 
Delegation. 

 
Given under my hand and seal this  day of  , 2023. 

 
Notary Public, Baldwin County, Alabama 
My Commission Expires:     
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BALDWIN COUNTY LEGISLATIVE DELEGATION 
 
 

By:    
      SENATOR VIVIAN DAVIS FIGURES Date 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

 
I,  , a Notary Public, in and for said County in said State, 

hereby certify that VIVIAN DAVIS FIGURES, whose name as Senator and a member of the Baldwin 
County Legislative Delegation, is signed to the foregoing instrument and who is known to me, 
acknowledged before me on this the day that, being informed of the contents of the instrument, she, as 
such officer and with full authority, executed the same voluntarily for and as the act of said Baldwin County 
Legislative Delegation. 

 
Given under my hand and seal this  day of  , 2023. 

 
Notary Public, Baldwin County, Alabama 
My Commission Expires:     

 
 
 
 

BALDWIN COUNTY LEGISLATIVE DELEGATION 
 
 

By:     
      REP. DONNA GIVENS Date 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

 
I,  , a Notary Public, in and for said County in said State, 

hereby certify that DONNA GIVENS, whose name as Representative and a member of the Baldwin 
County Legislative Delegation, is signed to the foregoing instrument and who is known to me, 
acknowledged before me on this the day that, being informed of the contents of the instrument, she, as 
such officer and with full authority, executed the same voluntarily for and as the act of said Baldwin County 
Legislative Delegation. 

 
Given under my hand and seal this  day of  , 2023. 

 
Notary Public, Baldwin County, Alabama 
My Commission Expires:     
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BALDWIN COUNTY LEGISLATIVE DELEGATION 
 
 

By:     
      REP. ALAN BAKER Date 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

 
I,  , a Notary Public, in and for said County in said State, 

hereby certify that ALAN BAKER, whose name as Representative and a member of the Baldwin County 
Legislative Delegation, is signed to the foregoing instrument and who is known to me, acknowledged 
before me on this the day that, being informed of the contents of the instrument, he, as such officer and 
with full authority, executed the same voluntarily for and as the act of said Baldwin County Legislative 
Delegation. 

 
Given under my hand and seal this  day of  , 2023. 

 
Notary Public, Baldwin County, Alabama 
My Commission Expires:     

 
 
 
 
 
 

BALDWIN COUNTY LEGISLATIVE DELEGATION 
 
 

By:     
      REP. MATT SIMPSON Date 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

 
I,  , a Notary Public, in and for said County in said State, 

hereby certify that MATT SIMPSON, whose name as Representative and a member of the Baldwin County 
Legislative Delegation, is signed to the foregoing instrument and who is known to me, acknowledged 
before me on this the day that, being informed of the contents of the instrument, he, as such officer and 
with full authority, executed the same voluntarily for and as the act of said Baldwin County Legislative 
Delegation. 

 
Given under my hand and seal this  day of  , 2023. 

 
Notary Public, Baldwin County, Alabama 
My Commission Expires:     
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BALDWIN COUNTY LEGISLATIVE DELEGATION 

 
 

By:     
      REP. REP. JENNIFER FIDLER      Date 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

 
I,  , a Notary Public, in and for said County in said State, 

hereby certify that JENNIFER FIDDLER, whose name as Representative and a member of the Baldwin 
County Legislative Delegation, is signed to the foregoing instrument and who is known to me, 
acknowledged before me on this the day that, being informed of the contents of the instrument, she, as 
such officer and with full authority, executed the same voluntarily for and as the act of said Baldwin County 
Legislative Delegation. 

 
Given under my hand and seal this  day of  , 2023. 

 
Notary Public, Baldwin County, Alabama 
My Commission Expires:     
 
 
 

BALDWIN COUNTY LEGISLATIVE DELEGATION 
 
 

By:     
      REP. FRANCES HOLK-JONES       Date 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

 
I,  , a Notary Public, in and for said County in said State, 

hereby certify that FRANCES HOLK-JONES, whose name as Representative and a member of the 
Baldwin County Legislative Delegation, is signed to the foregoing instrument and who is known to me, 
acknowledged before me on this the day that, being informed of the contents of the instrument, she, as 
such officer and with full authority, executed the same voluntarily for and as the act of said Baldwin County 
Legislative Delegation. 

 
Given under my hand and seal this  day of  , 2023. 

 
Notary Public, Baldwin County, Alabama 
My Commission Expires:     
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BALDWIN COUNTY LEGISLATIVE DELEGATION 
 
 

By:     
      REP. BRETT EASTERBROOK       Date 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

 
I,  , a Notary Public, in and for said County in said State, 

hereby certify that BRETT EASTERBROOK, whose name as Representative and a member of the 
Baldwin County Legislative Delegation, is signed to the foregoing instrument and who is known to me, 
acknowledged before me on this the day that, being informed of the contents of the instrument, he, as such 
officer and with full authority, executed the same voluntarily for and as the act of said Baldwin County 
Legislative Delegation. 

 
Given under my hand and seal this  day of  , 2023. 

 
Notary Public, Baldwin County, Alabama 
My Commission Expires:     
 
 
 

BALDWIN COUNTY LEGISLATIVE DELEGATION 
 
 

By:     
      REP. SHANE STRINGER             Date 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

 
I,  , a Notary Public, in and for said County in said State, 

hereby certify that SHANE STRINGER, whose name as Representative and a member of the Baldwin 
County Legislative Delegation, is signed to the foregoing instrument and who is known to me, 
acknowledged before me on this the day that, being informed of the contents of the instrument, he, as such 
officer and with full authority, executed the same voluntarily for and as the act of said Baldwin County 
Legislative Delegation. 

 
Given under my hand and seal this  day of  , 2023. 

 
Notary Public, Baldwin County, Alabama 
My Commission Expires:     
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DAVID BREWER  
(CONTRACT EMPLOYEE) 

 
By:     

DAVID BREWER                         Date 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

I,  , a Notary Public, in and for said County in said State, 
hereby certify that DAVID BREWER, whose name is signed to the foregoing instrument and who is known 
to me, acknowledged before me on this the day that, being informed of the contents of the instrument, he 
executed the same voluntarily on the day the same bears date. 

 
Given under my hand and seal this  day of  , 2023. 

 
Notary Public, Baldwin County, Alabama 
My Commission Expires:     
 
 

EMPLOYMENT CONTRACT APPROVED BY:  
BALDWIN COUNTY COMMISSION 

 
                                                                    By:_____________________________________  

                                                          CHARLES F. GRUBER            Date 
                                                                    As Its: Chairman  
 
      ATTEST: 
                                                                    By:_____________________________________   
        RONALD J. CINK                    Date 

As Its: County Administrator 

STATE OF ALABAMA )  
COUNTY OF BALDWIN ) 

I,  , a Notary Public, in and for said County in said State, 
hereby certify that CHARLES F. GRUBER, whose name as Chairman and RONALD J. CINK, whose 
name as County Administrator of the BALDWIN COUNTY COMMISSION, a county commission and 
political subdivision of the State of Alabama, are signed to the foregoing instrument and who are known 
to me, acknowledged before me on this the day that, being informed of the contents of the instrument, they, 
as such officers and with full authority, executed the same voluntarily for and as the act of said county 
commission. 

 
Given under my hand and seal this  day of  , 2023. 

 
 
Notary Public, Baldwin County, Alabama 
My Commission Expires:   ______________  
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POSITION DESCRIPTION 
 
Title:    Senior Policy Advisor 
 
Department:   Legislative Constituents Services Office 
 
Job Analysis:    December 2022 
 
Note: Statements included in this description are intended to reflect in general the duties and 
responsibilities of this classification and are not to be interpreted as being all inclusive.  The 
employee may be assigned other duties that are not specifically included. 
 

Relationships 
 
Reports To:   Members of the Baldwin County Legislative Delegation 
 
Subordinate Staff:  None 
 
Internal Contacts:  Staff of the Baldwin County Legislative Delegation 
     
External Contacts:  Members of the Alabama Legislature, Legislative Services   
    Agency, Executive Branch Agencies, County and Municipal  
    Officials and the General Public 
                                                                                                                                                                                                    
Status:    Salaried/Exempt 
 
 

Job Summary 
 
Reporting to the Members of the Baldwin County Legislative Delegation, coordinates and 
advances the work of Delegation. Ensures the efficiency and effectiveness of the Delegation’s 
operations at the State House and State Capitol in the City of Montgomery. Serves as a trusted 
adviser and researcher to and represents Delegation Members in delegated projects and 
initiatives designed to achieve the Delegation’s priorities and objectives. 
 

Job Domains 

1. Manages high-priority projects designed to achieve the Delegation's mission and strategic  
vision; builds and maintains successful working relationships and coordinates with a wide 
range of offices, staff, and stakeholders, internal and external to the Delegation. 

2. Gathers, investigates, researches, analyzes, and/or studies information affecting delegation 
priorities; participates in policy development and problem resolution. 

3. Anticipates, identifies and troubleshoots issues of concern or significance; exercises 
discretion to provide timely information and necessary updates to Delegation Members. 
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4. Ensures matters requiring the attention of Delegation Members are thoroughly developed, 
researched and evaluated; responds to routine inquiries as directed. 

5. Researches, writes, edits and/or coordinates preparation of legislation, special reports, 
briefings and presentations; conceives, crafts, and edits messages, letters and other 
communications on behalf of Delegation Members. 

6. Coordinates Delegation meetings in the City of Montgomery when the legislature is in or out 
of session as directed. 

7. Supports and sustains a culture of public service, professionalism and continuous 
improvement. 

8. Performs miscellaneous job-related duties as assigned. 

 
Knowledge, Skills, and Abilities 

1. Strategic planning skills. 
2. Strong interpersonal, organizational and critical thinking skills; adaptability to meet changing 

demands. 
3. Ability to identify, analyze and address a wide variety of issues and problems in a high-stress 

environment. 
4. Knowledge of the goals, objectives, structure and operations of state and local government. 
5. Ability to gather data, compile information, and prepare reports. 
6. Ability to perform complex tasks and to prioritize multiple projects. 
7. Superior research, writing, and oral communication. 
8. Ability to create, compose, and edit correspondence and other written materials. 
9. Skill in examining and re-engineering operations and procedures, formulating policy, and 

developing and implementing new strategies and procedures. 
10. Exceptional interpersonal skills and the ability to interact and work effectively with public 

officials and the general public.  
11. Demonstrated ability to maintain confidentiality.        

Minimum Requirements 

1. Bachelor’s Degree in political science, public administration or related field. 
2. Minimum of eight years senior-level managerial and legislative experience. 
3. Knowledgeable in Alabama General Law, Local Laws and regulatory processes. 
4. Ability to work independently; self-motivated, creative, organized, and deeply committed to 

personal and organizational excellence. 
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From: Cliff McCollum <Cliff.McCollum@baldwincountyal.gov>  
Sent: Tuesday, December 27, 2022 2:45 PM 
To: Anu Gary <AGary@baldwincountyal.gov> 
Subject: Meeting Minutes and Approval Letters 

Anu, 

The Baldwin County Legislative Delegation voted at its Dec. 15, 2022, meeting to approve both the leasing of the Orange 
Beach office space and the approval for the creation of the position of Senior Policy Advisor and to extend a job offer 
and contract for the aforementioned position to David Brewer. I have attached the minutes from that meeting to this 
email as evidence of said approval. 

If you need more correspondence from the Baldwin County Legislative Delegation on this matter, please let me know. 

We appreciate our special relationship with the Baldwin County Commission and remain in your collective service as 
needed, working together, as we always shall, to keep Baldwin County great. 

Thanks, 

Cliff 

Cliff McCollum 
Director of Constituent Services, Baldwin County Legislative Delegation 
251‐990‐4615 
251‐300‐0974 
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\Baldwin County Legislative Delegation 
Delegation Meeting 

Thursday, December 15, 2022 
Fairhope County Commission Workroom 

Agenda 
 

Present (In Person): Matt Simpson, Alan Baker, Jennifer Fidler, Donna Givens, Frances Holk Jones, Chris 
Elliott, Vivian Davis Figures 
Present (via Zoom/Phone): Shane Stringer, Greg Albritton 
Absent: Brett Easterbrook 
Staff: Cliff McCollum, BCLD Director 
 

• Election of Baldwin County Local Legislation Committee Officers (House members) 
o Chairperson 

 Simpson nominated by AB, seconded by FHJ 
 Discussion about rules/procedures regarding rotation of chairmanship; 

Senators explain methods Senate uses; discussion of other House delegation 
rules/procedures 

 Simpson unanimously approved 
o Vice Chairperson 

 Givens nominated by AB, seconded by FHJ 
 Givens unanimously approved 

 
• Delegation Protocols and Procedures 

o Budget Report Discussion 
 Budget report given by staff 

o Mileage and Expenditures Discussion 
 Enabling legislation limitations discussed and explained. 

o Delegation Rules and Regulations Discussion 
 Questions regarding purchasing and procedures for spending office account 

money discussed. Lack of formal written rules and procedures from other 
delegations discussed. 

 Delegation requests a subcommittee be formed to discuss potential changes 
for policy/enabling legislation comprised of Simpson, Baker and Albritton. 

• Subcommittee will meet in early 2023 to begin process. 
o Any Other Business 

 
- Sen. Chris Elliott leaves meeting but calls back in on cell phone for continued discussion 
 

• Office Space Discussion 
o Update on Current Offices 

 Status report given on current Fairhope, Bay Minette offices. 
o Update/Discussion on New Office Spaces 

 Status update given on new Bay Minette office space to be leased 
• Approval voted by all present, except Fidler abstaining 
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 Status report given on new Orange Beach office space to be leased 
• Approval voted by all present, except Simpson abstaining 

o Any Other Business 
 

• Delegation Staff Discussion 
o Current Staff Jobs/Roles/Duties 

 Current Staff Roles discussed 
 Delegation votes unanimously to reappoint Director McCollum for another 

four-year term 
o Potential New Staff Jobs/Roles/Duties 

 Position of Senior Policy Advisor discussed by delegation, with potential hire 
for position of David Brewer 

• Delegation votes unanimously to name David Brewer as the 
delegation’s new Senior Policy Advisor and extend a contract to 
Brewer. 

o LSA Forms 
 Forms are passed out and returned to staff from members present at 

meeting to send to LSA. 
o Any Other Business 

 
- Sen. Figures leaves meeting, Sen. Albritton and Rep. Stringer leave Zoom/phone calls. 

 
• Pending Legislation 

o Annexations 
 Bay Minette, Spanish Fort, Gulf Shores 

• Updates given by staff. 
 Foley Update – Potential Referendum Annexation 

• Update given by staff. 
o Expired/Abandoned Baldwin County Boards/Authorities 

 Update given by staff. 
o Current Requests from Baldwin County Elected Officials/Governmental Bodies 

 Update given by staff. 
o Any Other Business 

 
• Any Other Business 
•  
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u ' ACT #2019— 338

 

SB367

201569—6

By Senators Albritton and Elliott (N & P)

RFD: Local Legislation

First Read: 02-MAY-19

 Page 0
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SB367

With Notice and Proof

ENROLLED, An Act,

Relating to Baldwin County; to amend Section

45-2—244.183, Code of Alabama 1975, to further provide for the

distribution of the privilege license tax on the leasing or

renting of tangible personal property; to amend Section

45—2-220.05, Code of Alabama 1975, relating to the

distribution of certain additional recording fees; to provide

that the portion of the additional recording fee distributed

to the county legislative delegation office would be

redistributed to the Baldwin County District Attorney's

Office; and to provide retroactive effect.

BE IT ENACTED BY THE LEGISLATURE OF ALABAMA:

Section 1. Section 45—2—244.183, Code of Alabama

1975, is amended to read as follows:

"§45—2—244.183.

"(a) The privilege license tax levied hereunder,

except where otherwise provided, shall be due and payable in

monthly installments on or before the twentieth day of the

month next succeeding the month in which the privilege license

tax accrues. On or before such twentieth day, every person on

Page 1
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whom the amounts levied hereunder are imposed shall render to

the county, on a form or forms prescribed by the county

commission or State Department of Revenue, a true and correct

statement showing the gross proceeds of his or her business

for the next preceding month, the amount of gross proceeds

which are not subject to the privilege license tax, or are not

to be used as a measurement of the amounts due by such person

and the nature thereof, together with such other information

as the county commission may require, and at the time of

making such monthly report such person shall compute the

privilege license taxes due and shall pay the Baldwin COunty

Commission the amounts shown to be due. All taxes of the

county shall be deposited into the general fund of the county

treasury to be distributed as follows:

"(1) Seventy-five percent shall be distributed to

the county general fund to be expended, as approved by the

Baldwin County Commission, for general purposes; however, and

per fiscal year from the foregoing distribution, the Baldwin

County Commission shall appropriate two hundred thousand

dollars ($200,000) into a separate county fund to be used for

the operation of the Baldwin County Legislative Office,

established by Section 45-2~190, including, but not limited

to, office equipment, communication equipment, salary

supplements for personnel of the legislative delegation

office, training, and official public travel for House and

Page 2
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Senate members of the Baldwin County Legislative Delegation

and personnel of the legislative delegation office and other

expenses deemed appropriate only by written direction provided

the Baldwin County Commission by the House and Senate members

of the Baldwin County Legislative Delegation. The members and

personnel of the office may be eligible for reimbursement

where applicable under the same policies, procedures, and

conditions as county elected officials as provided in County

Commission Policy No. 8.6 and subsequent policies. All of the

policies shall be subiect to the same audit provisions as

provided for the office. Notwithstanding the foregoing, the

expenses for official travel by a member of the House of

Representatives representing Baldwin County outside of his or

her district shall not exceed two thousand dollars ($2,000)

per House of Representatives member per during a county fiscal

year, shall be subject to a majority vote of the House

delegation, and shall be subject to periodic audits by the

Examiners of Public Accounts. Expenses for official travel by

a member of the Senate representing Baldwin County outside of

his or her district shall not exceed seven thousand five

hundred dollars ($7,500) per Senator during a county fiscal

year and shall be subject to periodic audits by the Examiners

of Public Accounts.

"(2) Ten Twelve percent shall be distributed into a

'1.

separate county fund to be expended, as approved by the

Page 3
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AuthorityT for historic sites in Baldwin County as follows: At

least ten percent shall be expended for the Historic Blakeley

Authority and up to two percent shall be expended for other

historic sites in Baldwin County. The Baldwin County

Commission shall produce a report annually for the House and

Senate members of the Baldwin County Legislative Delegation

detailing the disbursement of these funds.
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"(3) Eight percent shall be distributed to the

Baldwin County Economic Development Alliance for the purposes

of growing and improving the county's economy.

"(4) The remaining balance in the fund at the end of

the county fiscal year shall revert to the Baldwin County

Legislative Delegation Office established by Section 45-2—190,

to be expended as provided in subdivision (1) in addition to

any other sums provided.

"+e+ i5) Privilege or license taxes collected and

expended under authority of this subpart shall be audited by

the Examiners of Public Accounts.

"(b) If any person subject hereto should fail to

render any report, return, statement, or form required hereby
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or should willfully make false statement of facts in the

report, return, statement, or form required hereunder, he or

she shall upon conviction be punished by a fine of not more

than five hundred dollars ($500) for each violation of this

section."

Section 2. Section 45—2-220.05, Code of Alabama

1975, is amended to read as follows:

"§45-2—220.05.

"(a) 1n Baldwin County, there is levied an

additional recording fee of three dollars ($3), and the

Baldwin County Commission may impose, by resolution of the

county commission, an additional recording fee not to exceed

two dollars ($2), which shall be charged and collected on each

instrument, unless the instrument is otherwise exempt from all

fees filed for record in the office of the judge of probate.

The office of the judge of probate shall not receive an

instrument, unless the instrument is otherwise exempt from the

payment of a filing fee, for filing unless the filing fee

required by this part is paid. The fees required by this part

shall be in addition to all other fees provided by law.

"(b) One dollar ($1) from each three dollar ($3)

additional recording fee collected shall be deposited—by—the

L ' ' ' ' 'I r .1 4. 1 1 ' 1... 1 ' 1 1

LUULlLy LULIUIILDDLUIJ .LJ.1 I: DEIULLUJ. LullLl CDLGULLDIICU 4.11 a UG1H".

4. ' ' n 4. 4. 1 1 .C 4.1. .._.C

lULaLCLI. .Lll DQLUWLLL LUUllLy LU MC UDUU J—UL LILU HULHUDC U1.

 

4. 1.1 ' 1 ' 4. ‘ 1 ' 4. ' ' 4.1. 4.

CDLGUJ—J—DllLllLfi, UFCJ—UL1119, auu lllaLllLalJLLJJB L11: LUUlLLY

Page 6

96



10

ll

12

13

14

15

16

17

18

19

20

21

SB367

 

'I ' '1 4. ' _1 'I 4.‘ £.C' h' 'l. 4. .C 4.1_ J: .1
.LCBLDLGLLVC UCLUKJGLJ—Uil ULLLLC- ULDUULDCHICJILD J.J.Ulll L11: LUIIU

' ‘l. 'l 'I 1.. 1 1_ 4.1. L ' ' 1 1 ' 4. ' .C
DLLCILJ. U: Luau: My L11: bUUllLy bUllIlllLD-D1Uli U11J.y UfJUll ULLCLLLUll CI

 

' 'L .c 4.L 1. z 4.1_ 4. ‘1 ' 1 4. ' 1 'I 4.'
C1 lllaJULLLy UL L11: IIlCIlIJ-JCLD U]. L1]: LUUllLy LCBLDLGLLVC UCLCKJGLLUJI

1.. '.1 ' 1-\ 1.1 ' n 4. 'n .‘1 .1 1. 'I ' 1.1.
W11U LCDLUC J.1l. DGLHWLLI LUUITLI. filly U11CAFCJJUCU 1.10.1611ch J.11 1.111:

5 .1 4. -1. .J E 4.1_ 4. .c' ‘l 1 11 ‘ ' LL
LU11U C11. 1.11: 12111.1 L Lllc LUUIIL)’ LLDLGL yCGL bliaJ—J— 151110.111 .LU 1.11:

C

.
1.C _] .J 1_ 1 4. 4_ 4. 4.1. J_ 4. 1 1 I: _‘l

LUIIU GllLal. 131101.]. llUL. LCVCLL. LU Olly 1—11.1ch OLGLC UL .LULGIJ. LUIIU.

'4_'I_ 4.1..{‘4. 4.’ nnnn .C' 1 l. .1 J. 4.1_ L
CLO-J. Lilly W.LL.11 LIlC LVUU LLDLGJ. YCGJ. UUULJCL.’ LIIC LUUIJLY

 

 

' ' 1 1. ' 4. ' ' J— ‘J

bUlIUll—LDDJ—Ull “le man: DUL11 GEHLUVLLGLLUIID GD 1L. UCCHIG JJCLCDDGL)!

J: 4. ' 4. 4. ' E 4_L 4. 'I .C 1 4. 4.1.. ' 'I
.LLUIIl L1H“: LU L11”: LLUlll. LIJC LUUllLY chICLQJ. LUIHJ. LU 1,115 DPCLLGL

.c 1 1:
 iuuu 101 the CUUth legislative delegation office distributed

to the Baldwin County District Attorney's Office.

"(c) The operation of the act adding this amendatory

language shall be retroactive to June 1, 2000, and all action

taken and payments made pursuant to the act adding this

amendatory language on and after that date are ratified and

confirmed.

"ftf Adi Fees collected under this part shall be

audited by the Examiners of Public Accounts."

Section 3. This act shall be effective October 1,

2019, following its passage and approval by the Governor, or

its otherwise becoming law.
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Baldwin County Commission

Agenda Action Form

File #: 23-0408, Version: 1 Item #: CA6

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Ronald J. Cink, Budget Director/Interim County Administrator
Submitted by: Kristen M. Rawson, Assistant Administrative Services Manager
______________________________________________________________________

ITEM TITLE
Reconfirming the Divisional Resolution of the Baldwin County Commission (Resolution #2023-006)

STAFF RECOMMENDATION
Reconfirm the "Divisional Resolution of the Baldwin County Commission," codified as Resolution
#2023-006 of the Baldwin County Commission which effected certain procedural requirements and
prescribed other permitted duties as enumerated at Act No. 239 (1931), as amended, and other
applicable law.

BACKGROUND INFORMATION

Background:  November 16, 2022 - Adopted the Divisional Resolution of the Baldwin County
Commission (Resolution #2023-006) - 2022-2026 Term of Office.

The "Divisional Resolution of the Baldwin County Commission” provides for certain designations of
Baldwin County Commission’s duties and other procedural requirements found in Alabama law
(whether Baldwin County local law or general Alabama law).

This request for the Baldwin County Commission to reconfirm the instrument known as the
"Divisional Resolution" is to recognize the applicable 1931 Baldwin County local law which
established the Baldwin County Commission as it envisioned the annual designation of the four
"Divisions" (i.e. Chairman and Purchasing Division, Road and Bridge Division, Finance and Taxation
Division and Industrial and Civic Division) to be made in January of each year; therefore, the
"Divisional Resolution" is placed on the agenda each January to reconfirm said designations.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A
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If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Department

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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ST A TE OF ALABAMA ) 

COUNTY OF BALDWIN ) 

RESOLUTION #2023-006 
OFTHE 

BALDWIN COUNTY COMMISSION 

ENACTING AN INSTRUMENT TO BE COMMONLY KNOWN AS THE 
"DIVISIONAL RESOLUTION OF THE BALDWIN COUNTY COMMISSION" TO 
AUTHORIZE CERTAIN PROCEDURAL REQUIREMENTS AND PRESCRIBE 
OTHER PERMITTED AND AUTHORIZED DUTIES, AS ENUMERATED AT ACT NO. 
239 (1931), AS AMENDED, AND OTHER APPLICABLE LAW. 

KNOW ALL MEN BY THESE PRESENTS THAT WHEREAS, the Baldwin County 
Commission was established by a 1931 Act of the Legislature of Alabama, as amended by said 
Legislature of Alabama from time-to-time in subsequent years thereafter, which, collectively, are 
commonly referred to as Act No. 239, [Local Acts Alabama, 1931, p. 100] as amended 
[hereinafter referred to as "Act No. 239 (1931), as amended"]; and 

WHEREAS, in addition to the duties, powers, jurisdiction, authority and privileges set 
forth in Act No. 239 (1931 ), as amended, the Baldwin County Commission exercises other 
additional authority as provided by the Constitution of Alabama 1901, General Laws of the State 
of Alabama and applicable Baldwin County Local Laws; and 

WHEREAS, pursuant to § 11-3-1 ( e) of the Code of Alabama 197 5, the Baldwin 
County Commission is required to meet on the Wednesday following the election and tabulation 
of provisional ballots pursuant to §17-l0A-2 of the Code of Alabama 1975 of any one of its 
members whose term commences at 12:00 a.m. on the second Wednesday following the general 
election at which he or she is elected; and 

WHEREAS, in Baldwin County, Alabama, during the November 8, 2022, General 
Election, County Commissioners were elected to compose the Baldwin County Commission 
requiring said honorable county governing body to convene as required by the aforementioned 
Alabama law; and 

WHEREAS, on this date, November 16, 2022, during the regular meeting required by the 
aforementioned Alabama law, the Baldwin County Commission, respecting Act No. 239 (1931), 
as amended, coupled with the decision of the Supreme Court of the State of Alabama as found at 
State ex rel. Whetstone v. Baldwin County, 686 So. 2d 220 (Ala.1996) and §45-2-72.01 of the 
Code of Alabama 1975 hereby adopts this instrument in order to authorize certain procedural 
requirements, and prescribe other permitted and authorized duties , as enumerated at Act No. 239 
(1931 ), as amended, and other applicable law; now therefore 

BE IT RESOLVED, BY THE BALDWIN COUNTY COMMISSION, IN REGULAR 
SESSION ASSEMBLED, that, pursuant to Section 7 of Act No. 239 (193 1 ), as amended, and for 
the convenience and efficiency in the exercise and execution of the duties, powers, jurisdiction, 
authority and privileges, as enumerated in Act No. 239 (1931), as amended, the Baldwin County 
Commission is required to provide for the "Divisions," of the Baldwin County Commission, as 
follows: 
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FIRST DIVISION 
Chairman and Purchasing Division Commissioner 

SECOND DIVISION 
Road and Bridge Division Commissioner 

THIRD DIVISION 
Finance and Taxation Division Commissioner 

FOURTH DIVISION 
Industrial and Civic Division Commissioner 

FURTHER, BE IT RESOLVED, that, pursuant to Section 8 of Act No. 239 (1931), as 
amended, the duties required of each "Division," of the Baldwin County Commission, are as 
follows: 

FIRST DIVISION 
Chairman and Purchasin Division Commissioner 

(a) Shall be the presiding officer of the Baldwin County Commission; and 

(b) Shall sign the minutes of the proceedings of the Baldwin County 
Commission; and 

( c) Shall sign all warrants drawn on the County Treasury and all orders 
drawn on funds or disbursements of the County, except as otherwise 
directed by the Baldwin County Commission; and 

( d) Shall be such Office's duty to prepare the order of business and obtain 
information for the sessions of the Baldwin County Commission and 
see that all orders thereof are properly executed, except as otherwise 
directed by the Baldwin County Commission; and 

( e) Shall act as the Purchasing Agent for the County and all purchases for 
and on behalf of Baldwin County and the Baldwin County Commission 
or by any Division or employee of the Baldwin County Commission, 
and all purchases by and for any office, officer or employee of Baldwin 
County, except those under the jurisdiction of and acting as for the 
Baldwin County Board of Education and paid out of school funds, shall 
be made through the Chairman and Purchasing Commissioner; and 

(f) Such Office is directed and required to use all proper care in purchasing 
to the best interest of Baldwin County; and 

(g) Shall perform such services only under the direction and control of the 
entire Baldwin County Commission and in the manner directed by the 
Baldwin County Commission; and 

(h) In addition thereto, such Office shall perform all duties and have all 
rights, powers, jurisdiction, authority and privileges that may be granted 
to and required of the Chairman and Purchasing Division 
Commissioner by the Baldwin County Commission, and all duties, 
powers, jurisdiction, authority and privileges that are now or may 

Page 2 of 12 

103



hereafter be granted to and required by the presiding officer of the 
Courts of County Commissioners, Boards of Revenue, or other 
governing bodies of the Counties by the General Laws of the State of 
Alabama, except as otherwise provided in this act; and 

(i) Shall give bond in the sum of $5,000 payable to Baldwin County, 
conditioned upon the faithful performance of such Office's duties with 
lawful sureties, to be approved by the Judge of Probate of Baldwin 
County; and 

G) Shall, upon requisition from any officer, Division or employee of 
Baldwin County, issue a purchase order for equipment, supplies and 
materials necessary and proper for the functioning of the county 
business, and attend the purchase of the same; and 

(k) At each meeting of the Baldwin County Commission, such Office shall 
have available for the Baldwin County Commission the details of all 
purchases made since the previous meeting, show the articles 
purchased, from who purchased, the price paid therefor, the quantity 
purchased, for what office, officer for Division the same was purchased, 
and the object for which said purchase was made and the requisition 
therefor to the end that the Baldwin County Commission as a whole and 
individually shall at all times be fully advised as to the expenditures 
made since the last preceding meeting. 

SECOND DIVISION 
Road and Brid e Division Commissioner 

(a) Shall have jurisdiction over the location, construction, maintenance and 
repair of the roads and bridges in Baldwin County under the jurisdiction 
of the Baldwin County Commission; and 

(b) Shall render all necessary and proper assistance to the State Highway 
Department in its operation in Baldwin County; and 

(c) Shall make requisition upon the Chairman and Purchasing Division 
Commissioner for all necessary and proper purchases of supplies, 
material, and equipment for the location, construction, maintenance and 
repair of the roads, provided, however, it shall not be necessary for such 
Office to make requisition for repair parts and for minor equipment 
before purchasing the same when the same is needed for immediate use, 
nor shall it be necessary for such Office to make requisition for 
authority to have minor repairs made on County road equipment and 
machinery, when to make such requisition would cause unnecessary and 
expensive delay; and 

( d) Shall budget the funds available for road location, construction, 
maintenance, and repair and allocate the fair and reasonable amount of 
such funds to the location, maintenance and repair and shall maintain 
necessary and proper labor and technical employees and proper 
equipment within the funds available for the proper location, 
construction, repair and maintenance of the roads and bridges in every 
section of Baldwin County, and such Office shall report to the Baldwin 
County Commission such budget and allocation of the funds, 
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equipment, labors and employees, so that the Baldwin County 
Commission may pass upon the same and make such recommendations, 
changes and directions as it shall deem to the interest of Baldwin 
County. 

THIRD DIVISION 
Finance and Taxation Division Commissioner 

(a) Shall be charged with the duty of acquiring all necessary and proper 
infmmation for the Baldwin County Commission as to the financial 
condition of Baldwin County, and at each meeting have available for 
the Baldwin County Commission a complete statement showing all 
funds available and for what purpose created, all claims against 
Baldwin County and on which fund the same are chargeable, and shall 
from time to time prepare a general budget for Baldwin County so as to 
fairly and equitably allocate and apportion the funds of Baldwin County 
to its several services and shall from time to time determine the 
probable expenditures and the probable income of Baldwin County 
from all available sources; and 

(b) Shall gather all necessary and proper information as to the assessed 
valuation of property in Baldwin County; and 

( c) Shall in the exercise and discharge of such Office's duties report to the 
Baldwin County Commission at each meeting his actions and make 
recommendations relating to Baldwin County's finances to the end that 
Baldwin County's expenditures shall not exceed its income. 

FOURTH DIVISION 
Industrial and Civic Division Commissioner 

(a) Shall make a survey of the resources of Baldwin County and have the 
same available for the Baldwin County Commission from time to time, 
to the end that the agricultural, mineral, timber, water, labor and all 
other resources of Baldwin County shall be fully developed; and 

(b) Shall cooperate with the Department of Public Health, the Department 
of Public Welfare, the Agricultural Experiment Station, the Agricultural 
Extension Work Services, and the Federal and State Reforestation 
Services, as well as with all other services for the promotion of all its 
resources and render to them all proper assistance in their respective 
spheres of operation, and keep the Baldwin County Commission 
advised as to the activities and needs of the several departments and 
services; and 

( c) Shall cooperate with the several municipalities and communities in 
Baldwin County in the development of such communities and 
municipalities, and keep the Baldwin County Commission advised as to 
such Offices' activities relative thereto. 
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FURTHER, BE IT RESOLVED, that, as authorized at Section 11-3-20 of the Code of 
Alabama 1975 and pursuant to Section 7 of Act No. 239 (1931 ), as amended, and for the 
convenience and efficiency in the exercise and execution of the duties, powers, jurisdiction, 
authority and privileges, as enumerated in Act No. 239 (1931 ), as amended, the Baldwin County 
Commission, further, invokes Section 11-3-20 of the Code of Alabama 1975, and said Section 7 
of Act No. 239 (193 1 ), as amended, and, collectively, authorizes and directs, as follows: 

The Chairman and Purchasing Division Commissioner shall serve as 
signatory for the Baldwin County Commission on all appropriate documents, 
such as resolutions, orders, contracts or directives as are necessary to carry 
out the official actions as adopted by the Baldwin County Commission in 
regular or special session assembled. 

FURTHER, BE IT RESOLVED, that, while Section 7 of Act No. 239 (1931), as amended, 
requires the Baldwin County Commission to designate its members into the aforementioned 
Division(s) in January of each year, the Baldwin County Commission, pursuant to the decision 
of the Supreme Court of the State of Alabama as found at State ex rel. Whetstone v. Baldwin 
County, 686 So.2d 220 (A la.1996) and §45-2-72.01 of the Code of Alabama 1975 shall authorize 
the initial application of said designations on November 16, 2022, which, in fact, causes the 
Baldwin County Commission to invoke Section 7 of Act No. 239 (1931 ), as amended, which 
provides that said Baldwin County Commission retains the authority ,from time to time, to 
change the "Division(s )" of the specific duties, powers, jurisdiction, authority and privileges 
within each of such "Division(s )" and, furthermore pursuant to said Section 7, preserves the 
authority to change, at will, the Commissioner from one "Division" to another, as limited by §45-
2-72.01 of the Code of Alabama 1975 and, to this end, the Baldwin County Commission 
exercises its collective will to change the Commissioners, from one "Division" to another, to be 
effected per the time schedule as follows: 

YEAR 1 - Divisional Composition of the Members of the Baldwin County Commission 
November 16, 2022 - November 6, 2023 

FIRST DIVISION 
Chairman and Purchasing Division Commissioner 

District 4 Commissioner, CHAIR 

SECOND DIVISION 
Road and Bridge Division Commissioner 

District 2 Commissioner 

THIRD DIVISION 
Finance and Taxation Division Commissioner 

District 3 Commissioner, VICE CHAIR 

FOURTH DIVISION 
Industrial and Civic Division Commissioner 

District 1 Commissioner 

YEAR 2 - Divisional Composition of the Members of the Baldwin County Commission 
November 7, 2023 - November 4, 2024 

FIRST DIVISION 
Chairman and Purchasing Division Commissioner 

District 3 Commissioner, CHAIR 
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SECOND DIVISION 
Road and Bridge Division Commissioner 

District 1 Commissioner 

THIRD DIVISION 
Finance and Taxation Division Commissioner 

District 2 Commissioner, VICE CHAIR 

FOURTH DIVISION 
Industrial and Civic Division Commissioner 

District 4 Commissioner 

YEAR 3 - Divisional Composition of the Members of the Baldwin County Commission 
November 5, 2024- November 3, 2025 

FIRST DIVISION 
Chairman and Purchasing Division Commissioner 

District 2 Commissioner, CHAIR 

SECOND DIVISION 
Road and Bridge Division Commissioner 

District 4 Commissioner 

THIRD DIVISION 
Finance and Taxation Division Commissioner 

District 1 Commissioner, VICE CHAIR 

FOURTH DIVISION 
Industrial and Civic Division Commissioner 

District 3 Commissioner 

YEAR 4 - Divisional Composition of the Members of the Baldwin County Commission 
November 4, 2025 - November 3, 2026 

FIRST DIVISION 
Chairman and Purchasing Division Commissioner 

District 1 Commissioner, CHAIR 

SECOND DIVISION 
Road and Bridge Division Commissioner 

District 3 Commissioner 

THIRD DIVISION 
Finance and Taxation Division Commissioner 

District 4 Commissioner, VICE CHAIR 

FOURTH DIVISION 
Industrial and Civic Division Commissioner 

District 2 Commissioner 
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FURTHER, BE IT RESOLVED, that, as required by Section 11 of Act No. 239 (1931), as 
amended, any three of said Commissioners shall constitute a quorum for the transaction of 
business which is compliant to Section 11-3-7 of the Code of Alabama 1975 which requires a 
majority of members of the Baldwin County Commission to constitute a quorum. 

FURTHER, BE IT RESOLVED, that, pursuant to, but not limited to, a decision by the 
honorable Supreme Court of the State of Alabama as found at Ex parte Meeks, 682 So.2d 423 
(Ala.1996), the "Chairman and Purchasing Division Commissioner" is entitled to vote on all 
matters coming before the Baldwin County Commission. 

FURTHER, BE IT RESOLVED, that, as required by §45-2-72.01 of the Code of Alabama 
1975, the Office of "Chairman and Purchasing Division Commissioner" shall rotate in the 
chronological sequence as provided for in this resolution; however, notwithstanding the 
chronological sequence provided for by this instrument setting forth the rotation with the Office 
of"Chairman and Purchasing Division Commissioner" and pursuant to §45-2-72.01 of the Code 
of Alabama 197 5 a member may decline to serve in the Office of "Chairman and Purchasing 
Division Commissioner" during all or part of the period of his or her rotation by the submission 
of a written statement to the Baldwin County Commission, and the Baldwin County Commission 
shall select a member to serve as chair during the rotation period of the member. 

FURTHER, BE IT RESOLVED, that, as authorized at§ 11-3-20 of the Code of Alabama 
1975 and as directed by this instrument, and, further, pursuant to Section 7 of Act No. 239 
(1931 ), as amended, and for the convenience and efficiency in the exercise and execution of the 
duties, powers, jurisdiction, authority and privileges, as enumerated in Act No. 239 (1931 ), as 
amended, the Baldwin County Commission, further, invokes § 11-3-20 of the Code of Alabama 
1975 and Section 7 and, collectively, authorizes, directs and elects one member of Baldwin 
County Commission to serve, only in the temporary absence of the "Chairman and Purchasing 
Division Commissioner," as "Chairman and Purchasing Division Commissioner" and at all other 
times shall be styled, in addition to their prescribed "Division" Commissioner duties, as "Vice 
Chairman of the Baldwin County Commission" per the following time schedule, as follows: 

November 16, 2022, through November 6, 2023 
District 3 Commissioner 

November 7, 2023, through November 4, 2024 
District 2 Commissioner 

November 5, 2024, through November 3, 2025 
District 1 Commissioner 

November 4, 2025, through November 3, 2026 
District 4 Commissioner 

and, to such end, said member of the Baldwin County Commission, in the aforementioned time 
schedule, acting as "Chainnan and Purchasing Division Commissioner" and only in the 
temporary absence of the "Chairman and Purchasing Division Commissioner," is authorized to 
exercise any and all duties related to said "Chairman and Purchasing Division Commissioner;" 
notwithstanding the aforementioned, said member of the Baldwin County Commission, while 
acting in the temporary absence of the "Chairman and Purchasing Division Commissioner" and 
as acting "Chairman and Purchasing Division Commissioner," shall, also, accomplish any and all 
duties required of such "Division" Commissioner as primarily designated by this instrument. 
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FURTHER, BE IT RESOLVED, that, with respect for §36-25A-l, et seq., Code of 
Alabama 1975 and as required by Section 11-3-8 (a), Code of Alabama 1975, the Baldwin 
County Commission at this first county commission meeting held pursuant to Section 11-3-1 of 
the Code of Alabama 1975, establishes the days of the month on which REGULAR 
MEETINGS of the Baldwin County Commission shall be held, as follows: 

For the purpose of conducting the public business affairs of the Baldwin 
County Commission, said Baldwin County Commission shall meet, in regular session 
assembled, in the County Commission Chambers, at the Baldwin County Administration 
Building, located at 322 Courthouse Square, at the County Seat, in Bay Minette, Alabama, 
on the first Tuesday of each month, and on the Wednesday following the general election 
and tabulation of provisional ballots pursuant to Section 17-IOA-2 of any one of its 
members beginning at 8:30 a.m. and in the County Commission Chambers, 
at the Baldwin County Fairhope Satellite Courthouse, located at 1100 Fairhope 
A venue, in Fairhope, Alabama, on the third Tuesday of each month, beginning at 
8:30 a.m. 

FURTHER, BE IT RESOLVED, that, as authorized at Section 11-3-8 (b), Code of 
Alabama 1975, the Baldwin County Commission shall exercise said Section 11-3-8 (b ), Code of 
Alabama 1975, to convene SPECIAL MEETINGS, emergency or other, of the Baldwin County 
Commission. 

FURTHER, BE IT RESOLVED, that, with respect for §36-25A-l , et seq., of the Code of 
Alabama 1975, the Baldwin County Commission establishes the days of the month on which 
WORK SESSIONS of the Baldwin County Commission shall be held, as follows : 

For the purpose of conducting the working sessions, or what are commonly 
referred to as work sessions, of the Baldwin County Commission, said Baldwin County 
Commission shall meet, on the Monday prior to the regularly scheduled meetings of each 
month beginning at 8:30 a.m., in working session assembled at: 

Baldwin County Administration Building in Bay Minette, Alabama 
322 Courthouse Square 

County Commission Conference Room or Meeting Chambers 

January 2023 
May 2023 

September 2023 
January 2024 

May 2024 
September 2024 

January 2025 
May 2025 

September 2025 
January 2026 

May 2026 
September 2026 

Baldwin County Satellite Courthouse at Fairhope, Alabama 
1100 Fairhope Avenue 

Countv Commission Conference Room or 2nd Floor Conference Room or Meeting Chambers 

December 2022 
February 2023 
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June 2023 
October 2023 
February 2024 

June 2024 
October 2024 
February 2025 

June 2025 
October 2025 
February 2026 

June 2026 
October 2026 

Baldwin County Central Annex Building in Robertsdale, Alabama 
22251 Palmer Street 

Auditorium or County Commission Conference Room 

March 2023 
July 2023 

November 2023 
March 2024 
July 2024 

November 2024 
March 2025 
July 2025 

November 2025 
March 2026 
July 2026 

November 2026 

Baldwin County Satellite Courthouse at Foley, Alabama 
201 East Section A venue 

Large Meeting Hall 

April 2023 
August 2023 

December 2023 
April 2024 

August 2024 
December 2024 

April 2025 
August 2025 

December 2025 
April 2026 

August 2026 

FURTHER, BE IT RESOLVED, that, with respect for §36-25A-l , et seq., of the Code of 
Alabama 1975, the Baldwin County Commission establishes the days of the month on which 
ROAD AND BRIDGE DIVISION MEETINGS of the Baldwin County Commission shall be 
held, as follows: 

For the purpose of conducting the Road and Bridge Division meetings of the Baldwin 
County Commission, said Baldwin County Commission shall meet, in Road and Bridge 
Division session assembled, in the Auditorium at the Baldwin County Central Annex 
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Building, located at 22251 Palmer Street, in Robertsdale, Alabama, quarterly on the 
third Thursday of January, April, July, and October beginning at 8:30 a.m. 

FURTHER, BE IT RESOLVED, that, with respect for §36-25A-1 , et seq., of the Code of 
Alabama 1975, the Baldwin County Commission establishes the days and months on which 
DEPARTMENT HEAD MEETINGS of the Baldwin County Commission shall be held, as 
follows: 

For the purpose of conducting the Department Head meetings of the Baldwin County 
Commission, said Baldwin County Commission shall meet quarterly on the second 
Thursday of March, June, September, and December, beginning at 8:30 a.m., at: 

Baldwin County Administration Building in Bay Minette, Alabama 
322 Courthouse Square 

Countv Commission Conference Room or Meeting Chambers 

December 2022 
December 2023 
December 2024 
December 2025 

Baldwin County Satellite Courthouse at Fairhope, Alabama 
1100 Fairhope Avenue 

County Commission Conference Room or 2nd Floor Conference Room or Meeting Chambers 

March 2023 
March 2024 
March 2025 
March 2026 

Baldwin County Central Annex Building in Robertsdale, Alabama 
22251 Palmer Street 

Auditorium or County Commission Conference Room 

June 2024 
June 2024 
June 2025 
June 2026 

Baldwin County Satellite Courthouse at Foley, Alabama 
201 East Section Avenue 

Large Meeting Hall 

September 2023 
September 2024 
September 2025 
September 2026 

FURTHER, BE IT RESOLVED, that, pursuant to Section 7 of Act No. 239 (1931), as 
amended, and for the convenience and efficiency in the exercise and execution of the duties, 
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powers, jurisdiction, authority and privileges, as enumerated in Act No. 239 (1931), as amended, 
the Baldwin County Commission, further, invokes said Section 7 and, collectively, authorizes 
and directs that the Baldwin County Commission shall conduct its public business affairs in 
regular session and special session assembled pursuant to Robert's Rules of Order, and Act No. 
239, (1931), as amended, and applicable Alabama law. 

FURTHER, BE IT RESOLVED, that, pursuant to Robert's Rules of Order, 12th Edition 
(Sept. 2020) ("RRO") §2.16, as a commission having a dozen or fewer members as defined by 
RRO §49.21, the Baldwin County Commission may adopt rules that govern its meetings by less 
formal procedures. Accordingly, the Baldwin County Commission hereby adopts a rule that the 
Chairman shall have the right to make or second motions during meetings of the Baldwin County 
Commission. 

FURTHER, BE IT RESOLVED, that, pursuant to the authority conveyed at Section 23-1-
80, Code of Alabama 1975, the Baldwin County Commission, for the purposes of constructing 
and maintaining all county roads/highways, requires all county roads/highways to be constructed 
and maintained on the basis of the county as a unit with funds to accomplish said construction / 
maintenance as provided by the Baldwin County Commission. 

FURTHER, BE IT RESOLVED, that pursuant to §45-2-72.01 of the Code of Alabama 
1975 the Baldwin County Commission shall adopt this instrument during the first meeting of 
newly-elected Baldwin County Commissioners, said meeting required pursuant to § 11-3-1 ( e ), 
Code of Alabama 1975 coupled with the decision of the Supreme Court of the State of Alabama 
as found at State ex rel. Whetstone v. Baldwin County, 686 So.2d 220 (Ala.1996) , on November 
14, 2018, and reconfirm said instrument, respecting Section 7 of Act No. 239 (1931), as 
amended, providing amendments if so authorized, in January of each year or from time to time, 
as set forth at Section 7 of Act No. 239 (1931 ), as amended, to provide for "Division" 
designations setting fo11h the "Division" Commissioners from one "Division" to another, as 
limited by §45-2-72.01 of the Code of Alabama 1975, as per the following time schedule with 
respect to §36-25A-1 , et seq., Code of Alabama 1975 and §45-2-72.01 of the Code of Alabama 
1975 in regular meeting assembled on the dates, chronologically prescribed as follows: 

First Regular Meeting on November 16, 2022 for 2022-2026 Baldwin County Commission. 

First Regular Meeting in January, 2023. 

First Regular Meeting in January, 2024. 

First Regular Meeting in January, 2025. 

First Regular Meeting in January, 2026. 

FURTHER, BE IT RESOLVED, that if any one or more of the provisions contained 
herein shall for any reason be held to be invalid, illegal or unenforceable in any respect, then 
such provision or provisions shall be deemed severable from the remaining provisions hereof, 
and such invalidity, illegality or unenforceability shall not affect any other provision hereof, and 
this instrument shall be construed as if such invalid, illegal or unenforceable provision had never 
been contained herein. 
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DONE, AS RESOLVED AND ORDERED, BY THE COUNTY COMMISSION OF 
BALDWIN COUNTY, ALABAMA, and under the Seal of the County Commission of Baldwin 
County, Alabama, on this the 16th day ofNovember, 2022. 

\ 

CHARLES F.GRUBER 
Chairman and Purchasing Division Commissioner 

Budget Director/Interim County Administrator 
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Baldwin County Commission

Agenda Action Form

File #: 23-0460, Version: 1 Item #: CA7

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Ronald J. Cink, Budget Director/Interim County Administrator
Submitted by: Victoria Key, Administrative Support Specialist
______________________________________________________________________

ITEM TITLE
Resolution #2023-048 of the Baldwin County Commission - Act No. 90-449 (Fire Tax) - Elberta
Volunteer Fire Department - Approval of Use of Fire Tax Proceeds

STAFF RECOMMENDATION
Take the following actions:

1)  Adopt Resolution #2023-048 of the Baldwin County Commission which provides the Baldwin
County Commission’s required approval for the Elberta Volunteer Fire Department to utilize its
proceeds of taxes derived by Act. No. 90-449 as security for repayment of a loan not to exceed
$50,000.00 (and the repayment of said loan’s applicable interest) for the purchase of new radio
equipment; and

2) Authorize the Baldwin County Commission Chairman to execute any other necessary
documentation related to the adoption of Resolution #2023-048, including any other assurances,
certificates and financing documents or approvals to affect such approval and purchase of the above-
described equipment.

This approval does not in any way constitute any financial involvement or obligation of the Baldwin
County Commission.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Baldwin County Commission received a written request (see Exhibit A to
Resolution #2023-048) from Elberta Volunteer Fire Department on December 21, 2022, requesting
the Commission for approval for said entity to use its proceeds of taxes derived by Act No. 90-449 as
security for repayment of a loan not to exceed $50,000.00 (and the repayment of said loan’s
applicable interest) for the purchase of new radio equipment.

The purchase will include the following:
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34 Motorola APX 600 Portable Radios
10 Motorola APX 4500 Mobile Radios
  2 Motorola APX 1500 Mobile Radios
34 Motorola XE5000 Remote Speakers

The Baldwin County Fire Chiefs’ Association has approved the request by resolution as required (see
Exhibit B to Resolution #2023-048).

BACKGROUND ON ACT NO. 90-449:

In 1990, Act No. 90-449 was adopted by the Alabama Legislature as a Local Act calling for a
referendum election on the question of whether or not the qualified voters of Baldwin County desired
to levy upon themselves a 1 ½ mill tax on all property for the specific use by the fire departments in
the county. The referendum election was held on June 26, 1990, whereby the qualified voters of the
county voted in the majority to install the “fire tax.”

Act No. 90-449, specifically sets forth certain requirements of which one remains what the revenue
can be spent for by each fire department.

Act No, 90-449, specifically at Section 3, states that revenue derived from the fire tax may be used
for the following purposes:

“Section 3. (a) Fire departments which participate in the distribution of tax proceeds shall expend
such funds only for the acquisition of fire trucks, fire stations, fire equipment, communications, fire
training, fire vehicle and station insurance, oil, gas, hydrants, utilities, and vehicle or station repair.
Such funds shall not be used to pay salaries, purchase food or drink, or to hold fund raising projects.

“(b) Any exceptions to the above appending guidelines must be approved by the Baldwin County Fire
Chiefs’ Association and the Baldwin County Commission.”

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A
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Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Commission Administration

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Commission Administration - Letter and Resolution to:

Elberta Volunteer Fire Department
Chief Nick Scheer
Post Office Box 152
Elberta, Alabama 36530

cc: Chief Tony Lovell, President
Baldwin County Fire Chiefs’ Association
23100 McAuliffe Drive
Robertsdale, Alabama 36567

Additional instructions/notes:  Upload resolution with exhibits to BCAP
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STATE OF ALABAMA  ) 

 

COUNTY OF BALDWIN  ) 

 

 

RESOLUTION # 2023-048 

OF THE 

BALDWIN COUNTY COMMISSION 

 

 AS REQUIRED BY ACT NO. 90-449, PROVIDING FOR A DETERMINATION 

BY THE BALDWIN COUNTY COMMISSION RELATING TO A REQUEST FROM 

THE ELBERTA VOLUNTEER FIRE DEPARTMENT. 

 

 KNOW ALL MEN BY THESE PRESENTS, that Act No. 90-449, 1990 Regular Session 

[Acts 1990, Vol. 1, p. 634] provided for a levy of a 1½ mill tax on all property located in 

Baldwin County, Alabama, to be distributed among qualified fire departments in Baldwin 

County, Alabama, based upon the outcome of a referendum election; and 

 

 WHEREAS, the required and aforesaid referenced referendum election was held on June 

26, 1990, wherefore a majority of the qualified electors, voting at such election and in Baldwin 

County, Alabama, voted for said tax; and 

 

 WHEREAS, within Act No. 90-449, Section 3 provides as follows: 

 

  “Section 3.   (a)  Fire departments which participate in the distribution of   

  tax proceeds shall expend such funds only for the acquisition of fire trucks,  

  fire stations, fire equipment, communications, fire training, fire vehicle   

  and station insurance, oil, gas, hydrants, utilities, and vehicle or station   

  repair.  Such funds shall not be used to pay salaries, purchase food or   

  drink, or to hold fund raising projects. 

 

“(b)  Any exceptions to the above spending guidelines must be approved by the 

Baldwin County Fire Chiefs Association and the Baldwin County Commission.” 

 

 ; and 

 

 WHEREAS, the Elberta Volunteer Fire Department is duly incorporated under the laws 

of the State of Alabama and remains qualified to receive proceeds derived from Act No. 90-449 

and, furthermore, has presented a written request (attached hereto as Exhibit “A”) for the 

consideration of the Baldwin County Commission to approve the utilization of its proceeds of 

said taxes as security for repayment of a loan not to exceed $50,000.00 (and the repayment of 

said loan’s applicable interest) for the purchase of new radio equipment; and 

 

 WHEREAS, this honorable county governing body, pursuant to Act No. 90-449, has 

reviewed the aforementioned written request, as well as the accompanying instrument indicating 

the required approval of the Baldwin County Fire Chiefs’ Association related to the same 
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(attached hereto as Exhibit “B”), and finds that such remains an exception to the spending 

guidelines set forth in said Act No. 90-449 and seeks to provide its approval to said spending 

exception; now therefore 

 

 BE IT RESOLVED BY THE BALDWIN COUNTY COMMISSION, IN REGULAR 

SESSION ASSEMBLED, That the Elberta Volunteer Fire Department is hereby authorized to 

use its proceeds of taxes derived by Act No. 90-449 as security for repayment of a loan not to 

exceed $50,000.00 (and the repayment of said loan’s applicable interest) for the purchase of new 

radio equipment; and 

 

FURTHER, BE IT RESOLVED, that this instrument, codified as Resolution #2023-048 

of the Baldwin County Commission, shall in no way obligate the Baldwin County Commission as 

to the loan sought by the Elberta Volunteer Fire Department as hereinabove referenced, or any 

loan, sought or secured by the Elberta Volunteer Fire Department. 

 

 DONE, under the Seal of Baldwin County, Alabama, as affixed on this the 3rd day of 

January 2023. 

 

 

 

             

      _________________________________________ 

                Commissioner Charles F. Gruber, Chairman 

 

 

 

ATTEST: 

 

 

__________________________________                                                                              

Ronald J. Cink, Budget Director/ 

Interim County Administrator 
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Baldwin County Commission

Agenda Action Form

File #: 23-0406, Version: 1 Item #: CE1

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Wanda Gautney, Purchasing Director/Probate Judge Harry D’Olive
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Amendment (Schedule D) to the Service Agreement for Phase II for Restoration and Preservation of
the Old Baldwin County Probate Deed Books and Documents for the Baldwin County Commission

STAFF RECOMMENDATION
Approve and authorize the Chairman to execute the Amendment (Schedule D) in the amount of
$415,350.00 to the Service Agreement between Baldwin County Commission and Kofile
Technologies, Inc., originally approved on February 15, 2022, for the preservation and imaging of
old Probate Deed Books.

Amendment (Schedule D) will become effective upon full execution and will remain in effect for 180
days of retrieving the records from the Probate Office.

BACKGROUND INFORMATION

Background:  Probate Judge D’Olive requests the Commission approve the Amendment (Schedule
D) in the amount of $415,350.00 to the Service Agreement with Kofile Technologies, Inc., originally
approved on February 15, 2022. This is the continuation of the project to perform the preservation
services and archival imaging of the old County Deed Books.

This project will be funded from Probate Data Processing Fund 721.

Previous Commission action/date:
02/15/2022 meeting: Approved and authorized the Chairman to execute the Service Agreement with
Kofile Technologies, Inc., in the amount $427,517.25 for Phase II of the restoration and preservation
of the old Baldwin County Probate Deed Books and Documents. This Agreement became effective
on February15, 2022, and will remain in effect for one (1) year unless terminated as set forth in the
Service Agreement. This Agreement will automatically renew for up to three (3) consecutive one (1)
year terms unless a party provides no less than sixty (60) days-notice of non-renewal to the other
party.

12/05/2022 meeting:  Approved and authorized the Chairman to execute the Amendment (Schedule
C) the Service Agreement that was approved between Baldwin County Commission and Kofile
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Technologies, Inc., on February 15, 2022, in the amount $199,999.98 for the preservation, archival
imaging, and imaging of historical records for the Baldwin County Archives and History Department.
Amendment (Schedule C) became effective upon full execution and will remain in effect for 180 days
of retrieving the records from the County Archives Department.

12/20/2022 meeting: Approved and authorized the Chairman to execute the Amendment (Schedule
B) in the amount of $409,463.45 to the Service Agreement that was approved on February 15, 2022,
between Baldwin County Commission and Kofile Technologies, Inc., for the preservation and imaging
of old Probate Deed Books. Amendment (Schedule B) became effective upon full execution and will
remain in effect for 180 days of retrieving the records from the Probate Office.

FINANCIAL IMPACT

Total cost of recommendation:  $415,350.00

Budget line item(s) to be used:  72158400.51500

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
Yes

Reviewed/approved by:  Brad Hicks, County Attorney

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up: 01/03/2023

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director
Action required (list contact persons/addresses if documents are to be mailed or emailed):
Letter to Vendor

Additional instructions/notes:  N/A
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SCHEDULE D- 2022 Preservation and Archival Imaging of County Records

This Schedule D is issued pursuant to the Service Agreement (the “Agreement”) 
effective February 15, 2022 between BALDWIN COUNTY, ALABAMA  (hereinafter referred to as 

the “County”), and KOFILE TECHNOLOGIES, INC., a (hereinafter referred to as “Kofile”).  The 

parties acknowledge this Schedule D is subject to the Terms and Conditions set forth in 
the  Agreement except as provided for otherwise herein.  

A. Records Volumes and Pricing:

Kofile will perform the preservation services and archival imaging for the County Deed Books 

identified by Volume below in Section D of this Schedule.  County acknowledges pricing set 

forth herein is based upon a good faith estimate of page counts and condition.  Actual pricing 

will be based upon actual page counts, condition of records and the applicable unit pricing 

such that actual billing may vary from the estimate provided.   

B. Payment Terms:

Payment to Kofile will be due in three (3) equal monthly payments of $138,450.00 based upon 
the estimated total of $415,350.00. Kofile will invoice County for the first payment upon 
execution of the Agreement. Payment terms are net 30 from the receipt of each invoice.  Kofile 

will issue a final invoice or refund to County based upon actual final total cost within thirty (30) 

days of project completion.  Each invoice will be provided to the County as directed or 

otherwise will be mailed directly to:   

Baldwin County 

220 Courthouse Square 

Bay Minette, AL 36507 

Attention: Hon. Harry D’Olive, Jr. 

C. Project Schedule:

1. Kofile will pick-up the Records from the County within forty-five (45) days of the

execution of the Agreement between the parties.

2. County will be responsible to provide Records to be preserved and imaged in organized

and labeled boxes;

3. Kofile will use commercially reasonable efforts to complete preservation and imaging of

the Records within one hundred and eighty (180) days of retrieving the Records from the

County.

4. While the Records are in Kofile’s possession, County may access the records by sending

an e-mail request to imagerequests@kofile.com with a subject line of “Book__/Page__.”

County will provide the Case(s) and Box/Book that holds the case/document in the

body of the Records request e-mail.
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5. Kofile will research and respond to the Records request within eight (8) business hours.

6. Kofile and County will mutually agree to schedule the return of the physical Records to

County.

7. The preserved and digitized Records will be returned to County upon completion as

agreed upon by the parties.

D. Deed Record Project Specifications and Estimates

BALDWIN COUNTY, AL 

 PRESERVATION AND IMAGING OF DEED RECORDS 

VOLUM E 

PAGE 

COUNT SHEET SIZE DESCRIPTION (PRV) PRESERVATIO N 

(IM) ARCHIVAL 

IMAGING 

   LINE-ITEM 

 TOTAL 

307-417 71,000 8 ¾” x 15 ½ $355,000.00 $60,350.00

$415,350.00TOTAL DEED RECORDS 

IN WITNESS WHEREOF, the parties hereto have caused this Schedule D to be executed as 
of the day and year first written above.  

KOFILE TECHNOLOGIES, INC. 

______________________________________ 

Jonathan Mohn 

President  

Baldwin County, AL 

______________________________________ 

Name:  Charles F. Gruber        
Title:       Chairman of the Baldwin 
County Commission 

$355,000.00 $60,350.00

$415,350.00
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Baldwin County Commission

Agenda Action Form

File #: 23-0414, Version: 1 Item #: CE2

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Wanda Gautney, Purchasing Director/Joey Nunnally, County Engineer/Frank Lundy,
Maintenance Engineer
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG22-12 - Provision of Guardrail Installation and Repair on County Right-of-Ways
for the Baldwin County Commission

STAFF RECOMMENDATION
Extend the Contract for Competitive Bid #WG22-12 - Provision of Guardrail Installation and Repair on
County Right-of-Ways with C & H Construction Services, LLC, for an additional twelve (12) months
at the same prices and terms stated in the bid specifications as awarded on January 18, 2022.

The Contract extension will expire on January 18, 2024.

BACKGROUND INFORMATION

Background:  The Highway Department is requesting that the Commission extend the bid for the
Provision of Guardrail Installation & Repair on County Right-of-Ways with C & H Construction
Services, LLC, that was awarded on January 18, 2022, for twelve (12) months.  The bid
specifications contained a stipulation that the bid could be extended for two (2) additional twelve (12)
month periods by the Commission at their option, if acceptable by the vendor. Any additional contract
or extensions will be at the same prices, terms and conditions stated in the bid.  The vendor, C & H
Construction Services, LLC, has submitted an email agreeing to extend the bid prices for an
additional twelve (12) months. The Contract extension will expire on January 18, 2024.

Previous Commission action/date:
01/18/2022 meeting: Awarded the bid for the Provision of Guardrail Installation and Repair on County
Right-of-Ways to C & H Construction Services, LLC as per the Award Listing and authorized the
Chairman to execute the Contract. Contract effective immediately upon the same date as its full
execution for twelve (12) months.

12/12/2021 meeting: 1) Approved the specifications and authorized the Purchasing Director to place
a competitive bid for the provision of Guardrail Installation and Repair on County Right-of-Ways; and
2) Further, authorized the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid was
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advertised.

FINANCIAL IMPACT

Total cost of recommendation:  Variable

Budget line item(s) to be used:  Various Highway Budgets

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up: 01/03/2023

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Letter to Vendor

Additional instructions/notes:  N/A
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From: Brandon Donoghue
To: Wanda Gautney
Subject: RE: Bid #WG22-12 - Provision of Guardrail Installation & Repair
Date: Monday, December 19, 2022 7:43:23 AM

 This message has originated from an External Source. Please use proper judgment and caution when
opening attachments, clicking links, or responding to this email.

Wanda,
 
Good morning. C&H Construction agrees to extend this contract!
 
Thanks,
 
 

Brandon Donoghue
C&H Construction Services, LLC
Cell: 251-508-3640
Office: 251-973-9500 (Ext. 109)
Fax: 251-973-9600
www.candhconstructionservices.com
 

From: Roman Clayton <romanclayton@candhconst.com> 
Sent: Friday, December 16, 2022 2:25 PM
To: Brandon Donoghue <brandond@candhconst.com>
Subject: Fwd: Bid #WG22-12 - Provision of Guardrail Installation & Repair
 
Renew this

Sent from my iPhone

Begin forwarded message:

From: Wanda Gautney <wgautney@baldwincountyal.gov>
Date: December 16, 2022 at 1:53:09 PM CST
To: Roman Clayton <romanclayton@candhconst.com>
Subject: Bid #WG22-12 - Provision of Guardrail Installation & Repair
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Roman,
Bid #WG22-12 - Provision of Guardrail Installation & Repair on County Right-of-Ways
will be expiring in January 18, 2023.  The bid specifications included an option to renew
the bid for an additional twelve (12) months if the vendor agrees, at the same prices
and terms as the original bid award. Baldwin County would like to extend the bid for
twelve (12) months. I have attached a copy of the Award Listing for your review.
 
Please let me know if C & H Construction Services, LLC, agrees to a twelve (12) month
extension at the same prices and terms of the original bid award dated January 18,
2023.
 
 
Thank you
 
Wanda Gautney, Purchasing Director
Baldwin County Purchasing Department
Phone: (251) 580-2520
Fax: (251) 580-2536
Email:  wgautney@baldwincountyal.gov
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COMPETITIVE BID #WG22‐12 Award Listing
Provision of Guardrail Installation & Repair

Effective Date: 01/18/2022 through 01/18/2023

BIDDER: C & H Construction Services, LLC

Delivered FOB Baldwin County
 
Steel Railing, W‐Beam, Galvanized (6' post, Complete in place) $36.00 L.F.
Steel Railing, W‐Beam, Galvanized (8' post, Complete in place) $42.00 L.F.
Steel Railing (Radius) W‐Beam, Convex, Galvanized (6' post, Complete in place) $34.00 L.F.
Steel Railing (Radius) W‐Beam, Convex, Galvanized (8' post, Complete in place) $42.00 L.F.
End Anchor, Type 8 (MASH Complete in place) $1,500.00 Each
End Anchor, Type 13 (Complete in place) $2,800.00 Each
End Anchor, Type 13 (MASH Complete in place) $4,800.00 Each
End Anchor, Type 20 (MSKT, MASH, Complete in place) $3,800.00 Each
Impact Attenuator (SCI, TL‐3, MASH Complete in place) $38,073.00 Each
Impact Attenuator (QuadGuard, M10, TL‐3, MASH Complete in place) $39,597.40 Each  24" Wide
Impact Attenuator (TAU‐M, TL‐3, MASH Compelete in place) $40,597.00 Each 30" Wide
Impact Attenuator (QuadGuard Elite, M‐10, TL‐3, MASH, Complete in place) $43,224.00 Each 24" Wide
Hourly Labor Rate  $600.00 /Hour
Hourly Labor Rate (Removal of old rail) $600.00 /Hour
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Baldwin County Commission

Agenda Action Form

File #: 23-0388, Version: 1 Item #: CE3

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Wanda Gautney, Purchasing Director / Teddy Faust, Revenue Commissioner
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG23-11 - Provision of Janitorial Services for the Baldwin County Revenue
Commission Reappraisal Building Located in Robertsdale, Alabama

STAFF RECOMMENDATION

Take the following actions:

1) Approve the specifications and authorize the Purchasing Director to place a competitive bid for the
Provision of Janitorial Services for the Revenue Commission - Reappraisal building located at 23130
McAuliffe Drive, Robertsdale, Alabama (Old E911 Building); and

2) Further, authorize the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised.

BACKGROUND INFORMATION

Background:  The Revenue Commissioner has requested that a bid be advertised for monthly
janitorial services for the Reappraisal Building located at the old E911 building in Robertsdale,
Alabama.  Staff recommends the Commission approve the specifications and authorize the
Purchasing Director to place a competitive bid for the services.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A
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LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up: 01/03/2023

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Mail Bids

Additional instructions/notes:  N/A
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BID #WG23-11 SPECIFICATIONS 
The following specifications pertain to all locations within this bid. 
 
Bidders are only required to submit the Bid Response Form along with any other documents 
required or requested throughout the bid package. 
 
Upon agreement of both the individual building contact person and the successful bidder the 
cleaning specifications may be changed to better serve the needs of the County.  This will be 
done with written notification by the County contact person and the Contractor must agree in 
writing.  
 
Only the contractor’s employees are allowed on County Property during their scheduled 
cleaning date due to County’s insurance liability. 
  
 
Paper Products and soap for bathroom dispensers will be supplied by the County.  All other 
supplies and maintenance equipment will be supplied by the Contractor. 
 
Insurance certificates, Dishonesty bonding documents and references must be 
submitted in each bid response to the Baldwin County Commission.  
 
The contractor shall procure and shall maintain during the life of this contract Workmen’s 
Compensation Insurance for all of their employees to be engaged in work under this contract. 
 
County employees or members of their immediate family will not be allowed to submit bids. 
 
The janitorial services to be provided by this bid may be terminated by either party upon written 
notification by US Certified Mail, such termination to take effect thirty (30) days after receipt of 
such written notification. 
 
If the cleaning services are not being performed to the satisfaction of the County contact person, 
the County Representative will contact the bidder verbally and with a written notification to give 
the Bidder an opportunity to correct the problem.  If after this contact, the problem is not 
corrected to the County’s satisfaction or if cleaning services remain unsatisfactory to the County 
contact person, the thirty (30) day termination clause will be invoked.  The next low responsible 
bidder will then be awarded the remainder of the bid. 
 
All prices quoted are firm for the period the bid is in effect.   
 
In the event that the Contractor cannot clean on a designated day, the Contractor will submit in 
writing to the County contact person the day on which the service will be made up.  In the event 
that the day is not made up then the daily rate will be deducted from the monthly charge.  This 
does not include holidays honored by the County.  If the holiday falls on a scheduled clean day, 
The Contractor will clean the day before holidays.  
 
The bid is effective the date of award and will expire on January 18, 2025 
 
All bidders should contact the location and make an appointment with the County contact 
person to look at the building and ask questions.  The price is firm for the period stated. 
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BALDWIN COUNTY REVENUE COMMISSION – REAPPRAISAL BUILDING   
Old E911 Building  
Address:  23130 McAuliffe Drive, Robertsdale, AL 36567  
Contact Person: Candice Dominy at 251-580-1832  
 
Named Areas:  
Entryways, Reception Areas, Hallways, Offices, Kitchen/Break Room, Restrooms.  The building is 
approximately 2,000 square feet. 
 
BASIC ACTIVITIES 
Stripping and waxing of all hard surface floors three (3) times per year, (once every four months) or as 
directed by contact person. Care shall be exercised so that baseboards, walls and furniture shall not be 
splashed, marred, disfigured, or damaged during these procedures, taking care to get into corners, along 
edges and beneath furniture.  
 
Deep scrubbing of ceramic tile /grout floors in bathrooms three (3) times per year, (once every four 
months) or as directed by contact person. 
 
Emptying all trash containers and returning to original position with clean liners each visit. 
 
Vacuuming floors and rugs each visit. 
 
Dust mop hard surface floors with a non-treated dust mop. 
 
Wet mopping of hard surfaces at each visit. 
 
Each visit, disinfect, bowls, walls, clean mirrors, polish all bright works, in all bathrooms.   
 
Clean and polish water fountains. 
 
Bathroom is to be totally disinfected once a week, which includes mopping floors. 
 
Bathroom fixtures are to be filled with soap and paper products which are furnished by the Baldwin 
County. 
 
Glass door and entrance ways are to be wiped clean each visit with the appropriate cleaning materials. 
 
Clean break room area each visit, includes cleaning/disinfecting sink mopping/sweeping floor, washing 
dirty dishes, cleaning/straightening chairs and table, cleaning appliances such as coffee pots etc... 
 
Microwaves are to be wiped clean on inside and cleaned with the appropriate cleaning materials on the 
outside each visit. 
 
Refrigerator should be wiped clean once a week on the inside and the appropriate cleaning materials used 
on the outside. 
 
Thoroughly dust all horizontal surfaces: including desktop, telephones, files, windowsills, chairs, tables, 
pictures, and all manner of furnishing in above named areas.  
 
Building windows (inside) are to be cleaned once a month. 
 
Cleaning service will be one (1) day per week, to begin during normal working hours 8 AM – 4:30 PM on 
Wednesday.  If additional cleanup is needed, then the contact person will notify the Contractor. 
 
In the event that the Contractor is called in to perform cleanup other than the designated days, this will be 
charged by the day as indicated on the Bid Response Form and will include all normal daily activity. 
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BID #WG23-11 RESPONSE FORM 
BALDWIN COUNTY REVENUE COMMISSION – REAPPRAISAL BUILDING   
 
 
 
Date:   ______________________________                                    
 
Out of State            or            If yes, ____________________                                  
                      Yes          No               Registration Number 
 
 
Company Name:  ___________________________________                                                               
 
Address: __________________________________________ 
 
 
Company Rep:  ____________________________________  
          (Rep. Name Typed or Printed)                                                  
                        
                                                                                           
                                       
Position:  _________________________________________                                                                           
 
Phone:  ___________________________________________                                          
 
Fax:   ____________________________________________                                             
 
Email:  _________________________________________                                                       
 
 
 
 
Revenue Commission – Reappraisal Building  
Basic Services      
 
Cost per Month $______________    
 
Cost per Day     $______________   
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Baldwin County Commission

Agenda Action Form

File #: 23-0402, Version: 1 Item #: CE4

Meeting Type:  BCC Regular Meeting
Meeting Date: 01/3/2023
Item Status: New
From: Wanda Gautney, Purchasing Director / Joey Nunnally, County Engineer / Frank Lundy,
Maintenance Engineer / Orie King, Maintenance Manager
Submitted by: Susan Kilby-Aaron, Assistant Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG23-12 - Provision of Crushed Aggregates for the Baldwin County Commission

STAFF RECOMMENDATION
Take the following actions:

1) Approve the specifications and authorize the Purchasing Director to place a competitive bid for the
Provision of Crushed Aggregates; and

2) Further, authorize the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised.

BACKGROUND INFORMATION

Background:  This is an annual bid. Staff recommends the Commission approve the specifications
and authorize the Purchasing Director to place a competitive bid for the Provision of Crushed
Aggregates.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  Specifications

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Baldwin County Commission Printed on 12/27/2022Page 1 of 2

powered by Legistar™153

http://www.legistar.com/


File #: 23-0402, Version: 1 Item #: CE4

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up: 01/03/2023

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Mail Bid

Additional instructions/notes:  N/A
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BID #WG23-12 SPECIFICATIONS 
CRUSHED STONE, CRUSHED SLAG, CRUSHED GRAVEL, CRUSHED CONCRETE, 
CRUSHED AGGREGATE BASE MATERIALS 
 
Baldwin County desires bids for Crushed Stone, Crushed Slag, Crushed Gravel, Crushed 
Concrete and Crushed Aggregate Base Materials for the Baldwin County Highway Department.   
 
It is the intent of the Baldwin County Commission to award this contract for a twelve (12) 
calendar month period beginning on the date of award.   
 
Supply location will play a large part of bid award.  More than one bidder may be awarded due 
to the supply location. Baldwin County will award on a per "Maintenance Area" basis as 
shown on the attached map.  
 
The County Engineer or his designee will factor in the supply location in determining the low 
bidder for each "Maintenance Area".  A per-road mile truck operating cost will be multiplied 
times the road miles of the best route between the supply location and each "Maintenance 
Area" for all material picked up by Baldwin County. 
 
In the event that the awarded bidders’ prime location cannot supply material, then the secondary 
awarded bidder will become the prime supplier for that day or project.  This will be noted by the 
County representative at the bottom of the request for materials. 
 
All grades of aggregate listed on the Bidders Response form shall include a price F.O.B. for 
material picked-up by Baldwin County at the bidder’s supply location.  Bidders shall stipulate 
the supply location applicable to the material.  Bidders shall include a delivered price for all 
grades of the aggregates as noted on the Bidders response form.  Delivery shall be in truck load 
quantities as ordered by Baldwin County F.O.B. and delivery will be per “Maintenance Area" 
with the Maintenance Areas as shown on the attached map. 
 
All materials listed in this bid should meet the latest addition of the ALDOT Standard 
Specification Book. 
 
NOTE:  Number 5 Stone whether it is crushed gravel, crushed slag or crushed stone may 
be provided unwashed.  This material is proposed primarily for maintenance of dirt roads. 
 
CRUSHED STONE 
Crushed Stone according to section 801.03 of Alabama Department of Transportation Standard 
Specifications for Highway Construction, (ALDOT Specifications) latest edition; Class 1 and 
Class 2 Rip-Rap per Section 814.01(b) of the ALDOT Standard specifications, latest edition; 
Type 3 Masonry Stone per section 812 of ALDOT Standard specifications latest edition. 
 
Stone shall be in accordance with ALDOT Specifications and test reports shall be furnished 
when requested. 
 
CRUSHED SLAG 
Crushed Slag according to Section 801.05 of ALDOT Specifications, latest edition, for use by 
the Baldwin County Highway Department. 
 
Slag shall be in accordance with ALDOT Specifications and test reports shall be furnished when 
requested. 
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CRUSHED GRAVEL 
Crushed Gravel in accordance with ALDOT Specifications, Section 801.03, and test reports shall 
be furnished when requested. 
 
Crushed gravel shall be offered in sizes consistent with ALDOT Gradation 467, 5, 6, 7, 78, 810, 
and gravel screenings.  Material is proposed for maintenance use as aggregate surfacing or with 
asphalt. 
 
CRUSHED AGGREGATE BASE MATERIALS 
Crushed Aggregate Base Materials shall be in accordance with ALDOT Specifications, Section 
825, and test reports shall be furnished when requested. 
 
All limestone base materials must meet the gradation requirements of ALDOT Standard 
Specification Section 825.  The source quarry must be listed in the most current ALDOT 
Approved Source Manual at the time of this bid.  The supplier must also participate in the 
ALDOT's Aggregate Quality Control Program at the supply location. 
 
NOTE:  In no case shall moisture be applied to Crushed Aggregate Base Materials other 
than caused by natural events. 
 
CRUSHED CONCRETE 
All crushed concrete shall meet the gradation requirements of the latest edition of ALDOT  
Standard Specifications Section 825.03.  All deleterious materials including wood, steel, rebar, 
etc... must be removed from mix. 
 
2” MINUS SCREENED LIMEROCK BASE  
99% of sample material shall pass 2” sieve 
NOTE: This is not an ALDOT classified material.  
 
WHITE SAND -WASHED 
Washed – Less than 5% retained on 200 sieves.
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BID #WG23-12 RESPONSE FORM 
CRUSHED AGGREGATES 
Maintenance Area - 100 
 
Date                                              
 
Company Name___________________________________________ 
 
Address _______________________________________________________ 
 
Phone Number (     )                                              
 
Fax Number (     )                                              
 
Authorized Signature                                                                                           
                                         (Please print or type Name) 
 
Position                                                                                            
 
Email _______________________________________________ 
 
Supply Location                                                                               
 
CRUSHED GRAVEL -- ALDOT SPECIFICATION SIZES 467 through 78 
 
 Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.          
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per 
          Or Source Name         Yard Name                                                  FOB Supply     Ton 
          (If Any)                                                       Location          Delivered 
ALDOT No.                                                                                             $                      $ 
467                                                                                                                                             __  
 
 
ALDOT No.                                                                                             $                       $ 
467                                                                                                                                             __  
 
 
ALDOT No. 5                                                                                          $                       $            
 
ALDOT No. 5                                                                                          $                       $           
 
 
ALDOT No. 57                                                                                        $                       $           
 
 
ALDOT No. 57                                                                                        $                       $         _ 
 
 
ALDOT No. 78                                                                                        $                       $            
 
ALDOT No. 78                                                                                        $                       $             
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BID #WG23-12 RESPONSE FORM 
CRUSHED LIMESTONE - ALDOT SPECIFICATIONS 467 through 8910 
Maintenance Area -100 
 
                   Note: Additional lines are provided if Bidder wishes to bid from more than one supply location. 
  Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per 
            Or Source Name         Yard Name                                                  FOB Supply     Ton 
        (If Any)                                                                                   Location          Delivered 
ALDOT                                                                                                  $                     $ 
No. 467                                                                                                                                         _ 
ALDOT                                                                                                  $                     $ 
No. 467                                                                                                                                           
ALDOT                                                                                                  $                     $ 
No. 467                                                                                                                                             
ALDOT                                                                                                  $                     $ 
No. 4                                                                                                                                                
ALDOT                                                                                                  $                     $ 
No. 4                                                                                                                                                  
ALDOT                                                                                                 $                      $             
No. 4                                                                                                                                               
ALDOT                                                                                                 $                     $ 
No. 57                                                                                                                                                  
ALDOT                                                                                                 $                      $ 
No. 57                                                                                                                                                  
ALDOT                                                                                                 $                      $ 
No. 57                                                                                                                                                  
ALDOT                                                                                                 $                     $ 
No. 67                                                                                                                                        ___    
ALDOT                                                                                                 $                     $ 
No. 67                                                                                                                                                  
ALDOT                                                                                                  $                     $ 
No. 67                                                                                                                                                  
ALDOT                                                                                                  $                     $ 
No. 78                                                                                                                                                  
ALDOT                                                                                                  $                     $ 
No. 78                                                                                                                                                  
ALDOT                                                                                                  $                     $ 
No. 78                                                                                                                                                  
ALDOT                                                                                                  $                     $ 
No. 89                                                                                                                                                  
ALDOT                                                                                                  $                     $ 
No. 89                                                                                                                                                  
ALDOT                                                                                                  $                     $ 
No. 8910                                                                                                                                                  
ALDOT                                                                                                  $                     $ 
No. 8910                                                                                                                                                  
ALDOT             $                     $ 
No. 5                                                                                                                                                  
ALDOT             $                     $ 
No. 5                                                                                                                                               _  
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BID#WG23-12 BID RESPONSE FORM 
CRUSHED LIMESTONE RIP RAP - ALDOT SIZES Class 1, 2, 3 and Gabion Stone  
Maintenance Area -100 
 
             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location. 
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per 
            Or Source Name         Yard Name                                                FOB Supply     Ton 
                 (If Any)                                                      Location          Delivered 
ALDOT                                                                                                           $              $ 
Class 1                                                                                                                                          
ALDOT                                                                                                           $              $ 
Class 1                                                                                                                                          
ALDOT                                                                                                           $              $ 
Class 2                                                                                                                                         
ALDOT                                                                                                           $              $ 
Class 2                                                                                                                                         
ALDOT                                                                                                           $              $ 
Class 3                                                                                                                                        
ALDOT                                                                                                           $              $ 
Class 3                                                                                                                                        
ALDOT                                                                                                           $              $ 
3” X 6” 
Gabion 
Stone                                                                                                                                          
ALDOT                                                                                                           $              $ 
3” X 6” 
Gabion 
Stone                                                                                                                                          
 
 
 
RECYCLED CRUSHED CONCRETE PRODUCTS 
 
             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.         
Product/Size        Supplier Plant or Yard      Plant or Yard Address     Price per Ton     Price Per Ton 
                                    Name                                                                FOB Supply       Delivered 
                                 (If Any)                                                            Location                                        
2” x 0 Base                                                                                    $                       $ 
                                                                                                                                                           
6” x 2” Cobbles                                                                             $                       $ 
                                                                                                                                                         
Rubble Riprap                                                                               $                       $ 
(Less than 300 lb.)                                                                                                                           
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BID#WG23-12 BID RESPONSE FORM  
CRUSHED LIMESTONE BASE - ALDOT SPECIFICATION 825-A & 825-B 
Maintenance Area -100 
 
 
825 -A 
     Note: Additional lines are provided if  Bidder wishes to bid from more than one supply location.  
  Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                                Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
 
825 -B 
      Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.  
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                           Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                  
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BID#WG23-12 BID RESPONSE FORM  
2” Minus Screened Limerock Base  
Maintenance Area -100 
 
 
2” Minus Screened Limerock Base  
      Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.  
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                           Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
 
White Sand - Washed  
      Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.  
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                     Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                           Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
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BID #WG23-12 RESPONSE FORM 
CRUSHED AGGREGATES 
Maintenance Area - 200 
 
Date                                              
 
Company Name___________________________________________ 
 
Address _______________________________________________________ 
 
Phone Number (     )                                              
 
Fax Number (     )                                              
 
Authorized Signature                                                                                           
                                         (Please print or type Name) 
 
Position                                                                                            
 
Email _______________________________________________ 
 
Supply Location                                                                               
 
 
CRUSHED GRAVEL -- ALDOT SPECIFICATION SIZES 467 through 78 
 
 Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.          
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per 
          Or Source Name         Yard Name                                                  FOB Supply     Ton 
          (If Any)                                                       Location          Delivered 
ALDOT No.                                                                                             $                      $ 
467                                                                                                                                                 
 
ALDOT No.                                                                                             $                       $ 
467                                                                                                                                                
 
 
ALDOT No. 5                                                                                          $                       $            
 
ALDOT No. 5                                                                                          $                       $            
 
ALDOT No. 57                                                                                        $                       $            
 
ALDOT No. 57                                                                                        $                       $            
 
ALDOT No. 78                                                                                        $                       $            
 
 
ALDOT No. 78                                                                                        $                       $                
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BID #WG23-12 RESPONSE FORM 
CRUSHED LIMESTONE - ALDOT SPECIFICATIONS 467 through 8910 
Maintenance Area -200 
 
                   Note: Additional lines are provided if Bidder wishes to bid from more than one supply location. 
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per 
          Or Source Name         Yard Name                                                  FOB Supply     Ton 
          (If Any)                                                       Location          Delivered 
 
ALDOT                                                                                                  $                     $ 
No. 467                                                                                                                                          
ALDOT                                                                                                  $                     $ 
No. 467                                                                                                                                           
ALDOT                                                                                                  $                     $ 
No. 467                                                                                                                                          
ALDOT                                                                                                  $                     $ 
No. 4                                                                                                                                              
ALDOT                                                                                                  $                     $ 
No. 4                                                                                                                                              
ALDOT                                                                                                  $                     $             
No. 4                                                                                                                                              
ALDOT                                                                                                  $                     $ 
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 89                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 89                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 8910                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 8910                                                                                                                                            
ALDOT             $                     $ 
No. 5                                                                                                                                              
ALDOT             $                     $ 
No. 5                                                                                                                                               
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BID#WG23-12 BID RESPONSE FORM 
CRUSHED LIMESTONE RIP RAP - ALDOT SIZES Class 1, 2, 3 and Gabion Stone  
Maintenance Area -200 
 
             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location. 
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per 
          Or Source Name         Yard Name                                                  FOB Supply     Ton 
          (If Any)                                                       Location          Delivered 
ALDOT                                                                                                           $              $ 
Class 1                                                                                                                                          
ALDOT                                                                                                           $              $ 
Class 1                                                                                                                                          
ALDOT                                                                                                           $              $ 
Class 2                                                                                                                                         
ALDOT                                                                                                           $              $ 
Class 2                                                                                                                                         
ALDOT                                                                                                           $              $ 
Class 3                                                                                                                                        
ALDOT                                                                                                           $              $ 
Class 3                                                                                                                                        
ALDOT                                                                                                           $              $ 
3” X 6” 
Gabion 
Stone                                                                                                                                          
ALDOT                                                                                                           $              $ 
3” X 6” 
Gabion 
Stone                                                                                                                                          
 
 
 
RECYCLED CRUSHED CONCRETE PRODUCTS 
 
             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.         
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per 
          Or Source Name         Yard Name                                                  FOB Supply     Ton 
          (If Any)                                                       Location          Delivered 
2” x 0 Base                                                                                    $                       $ 
                                                                                                                                                           
6” x 2” Cobbles                                                                             $                       $ 
                                                                                                                                                         
Rubble Riprap                                                                               $                       $ 
(Less than 300 lb.)                                                                                                                           

164



 

 11 

BID#WG23-12 BID RESPONSE FORM  
CRUSHED LIMESTONE BASE - ALDOT SPECIFICATION 825-A & 825-B 
Maintenance Area -200 
 
825 -A 
     Note: Additional lines are provided if  Bidder wishes to bid from more than one supply location.  
  Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                                Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
 
825 -B 
      Note: Additional lines are provided if  Bidder wishes to bid from more than one supply location.  
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                           Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
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BID#WG23-12 BID RESPONSE FORM  
2” Minus Screened Limerock Base  
Maintenance Area -200 
 
 
2” Minus Screened Limerock Base  
      Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.  
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                           Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
 
White Sand - Washed  
      Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.  
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                       Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                           Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
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BID #WG23-12 RESPONSE FORM 
CRUSHED AGGREGATES 
Maintenance Area - 300 
 
Date                                              
 
Company Name___________________________________________ 
 
Address _______________________________________________________ 
 
Phone Number (     )                                              
 
Fax Number (     )                                              
 
Authorized Signature                                                                                           
                                         (Please print or type Name) 
 
Position                                                                                            
 
Email _______________________________________________ 
 
Supply Location                                                                               
 
CRUSHED GRAVEL -- ALDOT SPECIFICATION SIZES 467 through 78 
 
 Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.          
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per 
          Or Source Name         Yard Name                                                  FOB Supply     Ton 
          (If Any)                                                       Location          Delivered 
ALDOT No.                                                                                             $                      $ 
467                                                                                                                                                  
 
ALDOT No.                                                                                             $                       $ 
467                                                                                                                                   _______ 
 
 
ALDOT No. 5                                                                                          $                       $            
 
ALDOT No. 5                                                                                          $                       $          _ 
 
ALDOT No. 57                                                                                        $                       $              
 
ALDOT No. 57                                                                                        $                       $              
 
ALDOT No. 78                                                                                        $                       $              
 
ALDOT No. 78                                                                                        $                       $              
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BID #WG23-12 RESPONSE FORM 
CRUSHED LIMESTONE - ALDOT SPECIFICATIONS 467 through 8910 
Maintenance Area -300 
 
                   Note: Additional lines are provided if Bidder wishes to bid from more than one supply location. 
  Product/Size     Supplier Quarry         Supplier Plant or    Plant or Yard Address     Price per Ton   Price per Ton 
                           Or Source Name           Yard Name                                                  FOB Supply      Delivered 
                                                                 (If Any)                                                          Location                                     
 
ALDOT                                                                                                  $                     $ 
No. 467                                                                                                                                           
ALDOT                                                                                                  $                     $ 
No. 467                                                                                                                                          
ALDOT                                                                                                  $                     $ 
No. 467                                                                                                                                          
ALDOT                                                                                                  $                     $ 
No. 4                                                                                                                                              
ALDOT                                                                                                  $                     $ 
No. 4                                                                                                                                              
ALDOT                                                                                                  $                     $             
No. 4                                                                                                                                              
ALDOT                                                                                                  $                     $ 
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 89                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 89                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 8910                                                                                                                                            
ALDOT                                                                                                  $                     $ 
No. 8910                                                                                                                                            
ALDOT                       $                     $ 
No. 5                                                                                                                                             __ 
ALDOT                       $                     $ 
No. 5                                                                                                                                             __ 
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BID#WG23-12 BID RESPONSE FORM 
CRUSHED LIMESTONE RIP RAP - ALDOT SIZES Class 1, 2, 3 and Gabion Stone  
Maintenance Area -300 
 
             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location. 
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per 
            Or Source Name         Yard Name                                                  FOB Supply     Ton 
        (If Any)                                                                                   Location          Delivered 
ALDOT                                                                                                           $              $ 
Class 1                                                                                                                                          
ALDOT                                                                                                           $              $ 
Class 1                                                                                                                                          
ALDOT                                                                                                           $              $ 
Class 2                                                                                                                                         
ALDOT                                                                                                           $              $ 
Class 2                                                                                                                                         
ALDOT                                                                                                           $              $ 
Class 3                                                                                                                                        
ALDOT                                                                                                           $              $ 
Class 3                                                                                                                                        
ALDOT                                                                                                           $              $ 
3” X 6” 
Gabion 
Stone                                                                                                                                          
ALDOT                                                                                                           $              $ 
3” X 6” 
Gabion 
Stone                                                                                                                                          
 
 
 
RECYCLED CRUSHED CONCRETE PRODUCTS 
 
             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.         
Product/Size        Supplier Plant or Yard      Plant or Yard Address     Price per Ton     Price Per Ton 
                                    Name                                                                FOB Supply       Delivered 
                                 (If Any)                                                            Location                                        
2” x 0 Base                                                                                    $                       $ 
                                                                                                                                                           
6” x 2” Cobbles                                                                             $                       $ 
                                                                                                                                                         
Rubble Riprap                                                                               $                       $ 
(Less than 300 lb.)                                                                                                                           
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BID#WG23-12 BID RESPONSE FORM  
CRUSHED LIMESTONE BASE - ALDOT SPECIFICATION 825-A & 825-B 
Maintenance Area -300 
 
825 -A 
     Note: Additional lines are provided if  Bidder wishes to bid from more than one supply location.  
  Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                                Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
 
825 -B 
      Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.  
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                           Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
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BID#WG23-12 BID RESPONSE FORM  
2” Minus Screened Limerock Base  
Maintenance Area -300 
 
 
2” Minus Screened Limerock Base  
      Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.  
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                           Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
 
White Sand - Washed  
      Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.  
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                       Price per Ton 
     Source Name                Yard Name               Address                 FOB Supply                           Delivered 
                                                (If Any)                                                Location                                                               
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
 
                                                                                           $                                    $                   
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AREA MAINT. DIVIDING LINES
STATE MAINTAINED HIGHWAYS
CITY LIMITS

MAINTENANCE AREA 100

MAINTENANCE AREA 200

MAINTENANCE AREA 300

Ê
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Baldwin County Commission

Agenda Action Form

File #: 23-0407, Version: 1 Item #: CE5

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Wanda Gautney, Purchasing Director / Joey Nunnally, County Engineer / Frank Lundy,
Maintenance Engineer / Orie King, Maintenance Manager
Submitted by: Susan Kilby-Aaron, Assistant Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG23-13 - Provision of Motorgrader Blades for the Baldwin County Commission

STAFF RECOMMENDATION

Take the following actions:

1)  Approve the specifications and authorize the Purchasing Director to place a competitive bid for the
Provision of Motorgrader Blades; and

2)  Further, authorize the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised.

BACKGROUND INFORMATION

Background:  This is an annual bid. Staff recommends the Commission approve the specifications
and authorize the Purchasing Director to place a competitive bid for the Provision of Motorgrader
Blades for the Baldwin County Commission.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  Specifications

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT
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File #: 23-0407, Version: 1 Item #: CE5

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up: 01/3/2023

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Mail Bid

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 12/27/2022Page 2 of 2

powered by Legistar™174

http://www.legistar.com/


1 
 

BID #WG23-13 SPECIFICATIONS 
These specifications shall be construed as minimum.  Bids are desired for the provision of Motorgrader 
blades for a one-year period. 
 
Bidder shall give a unit price as indicated on the Bid Response Form.  The price shall include all 
applicable charges including delivery charges, etc.  Deliveries shall be made to the three (3) Baldwin 
County Highway Facilities located in Bay Minette, Silverhill, and Foley.  F.O.B. Baldwin County 
Highway Facilities. 
 
The award shall be for twelve (12) calendar months.  Prices shall be firm for the bid period effective the 
date of award.  The bid will be for orders placed during the period the bid is in effect. 
 
Bidders shall submit with their bids the technical specifications of the Motorgrader blades being bid. 
 
Bidder shall give a Lump Sum price as indicated on the Bid Response Form. The price shall 
include all applicable charges, delivery charges, etc.  

Delivery shall be made within thirty (30) calendar days after receipt of order. 
 
It is the intent of the Commission to award to one (1) bidder. 
 
The use of specific names and numbers in the specifications is not intended to restrict the bidder or any 
seller or manufacturers but is solely for the purpose of indicating the type, size and quality of equipment 
considered best adapted to Baldwin County. 
 
Material: SAE 1084 High Carbon Steel 
 
Hardness:  Brinell Hardness of 241 Minimum 
  (Rockwell "C" 23 Minimum) 
 
Width:              6 inches 
  8 inches 
 
Thickness:  5/8 inch or 3/4 inch 
 
Profile:               Curved Double Bevel 
 
Bolt Hole: 5/8 inch 
              3/4 inch 
 
Bolt Hole Pattern: Standard Highway Bolt Hole Punch 
 
Length:            6 ft. and 7 ft. blades 
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BID #WG23-13 RESPONSE FORM 
Provision of Motorgrader Blades 
 
 
Date: ______________________ 
 
Out of State                or                 If yes, __________________ 
                        Yes              No                  Registration Number 
 
Company Name: _______________________________________ 
 
Address: _____________________________________________ 
 
_____________________________________________________ 

_____________________________________________________ 

 
Company Rep. _________________________________________ 
                                       (Rep. Name Typed or Printed) 
 
Position: ______________________________________________ 
 
Email address: _________________________________________ 
 
Phone: _______________________________________________ 
 
Fax: _________________________________________________ 
 
 
Financing through another agency beside yourself _____ or __x___ 
                                                                                   Yes          No 
 
If yes, must attach a copy of the financing agreement and all conditions to this response form. 
 
____________________________________________ 
Financing Agency Authorized Signature 
 
 
Price Per 6 ft. Blade:  5/8”  6” width  $             __   
 
Price Per 6 ft. Blade:  3/4”  6” width  $             __   
 
Price Per 6 ft. Blade:  5/8”  8” width  $               __ 
 
Price Per 6 ft. Blade:  3/4”  8” width  $               __ 
 
Price Per 7 ft. Blade:  5/8”  6” width  $               __ 
 
Price Per 7 ft. Blade:  3/4"  6” width  $               __ 
 
Price Per 7 ft. Blade:  5/8”  8” width  $               __ 
 
Price Per 7 ft. Blade:  3/4”  8” width  $               __ 
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Baldwin County Commission

Agenda Action Form

File #: 23-0432, Version: 1 Item #: CE6

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Wanda Gautney, Purchasing Director
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG23-14 - Purchase of One (1) New 2023 Ford F-150 4x4 Supercrew Truck or
Equivalent for the Baldwin County Commission

STAFF RECOMMENDATION
Take the following actions:

1) Approve the specifications and authorize the Purchasing Director to place a competitive bid for the
purchase of one (1) new 2023 Ford F-150 4x4 Supercrew Truck or equivalent for the Baldwin County
Commission; and

2) Further, authorize the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised.

BACKGROUND INFORMATION

Background:  The Commission approved the purchase of a new vehicle for the District 4
Commissioner in the FY 2023 Budget. Currently we are unable to purchase the vehicle on the State
of Alabama Contract.  Staff recommends the Commission approve the specifications and authorize
the Purchasing Director to place a competitive bid.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT
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Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up: 01/03/2023

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Mail Bid

Additional instructions/notes:  N/A
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BID #WG23-14 SPECIFICATIONS  
These specifications shall be construed as minimum.  Should manufacturer’s current published 
data or specifications exceed these, such standards shall be considered minimum and furnished.  
All integral parts not specifically mentioned in the scope of these specifications that are 
necessary to provide a complete working unit shall be furnished. The vehicle must be new and a 
current production model. 
  
Bidders shall give a unit price as indicated on the Bid Response Form.  The price bid shall 
include all applicable charges, destination charges, delivery charges, Title Fees, rebates and any 
other similar cost and refunds on the Vehicle.  The purchase price shall not include extended 
warranty cost. 
 
The use of specific names and numbers in the specifications is not intended to restrict the bidder 
or any seller or manufacturers, but solely for the purpose of indicating the type, size and quality 
of equipment considered best adapted to Baldwin County. 
 
Award will be to the lowest responsible bidder meeting specifications.  It is not the policy of the 
Baldwin County Commission to purchase on the basis of low bid only.  Quality, conformity with 
specifications, purchase for which required, terms of delivery, finance package, resale value of 
equipment, and fast service and experience are among the factors that will be considered in 
determining the responsive bidder. 
 
BID RESPONSE FORM:  
Each supplier should use the Response Form provided for their bid.  All warranties and 
exceptions are to be attached to the back of the Response Form.  The Bid Guarantee should be 
attached to the front of the Response form.  All exceptions must be listed and attached to the 
Bid Response Form.    
  
WARRANTY: 
Bidders shall submit a copy of the manufacturer’s standard warranty along with a complete 
explanation of the warranty with their bid. 
 
TITLE INFORMATION 
Title shall have the following address listed as OWNER: 
Baldwin County Commission 
312 Courthouse Square, Suite 11 
Bay Minette, AL  36507 
 
Physical Address: 
Baldwin County Commission 
322 Courthouse Square 
Bay Minette, AL  36507 
 
DELIVERY: 
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Not more than ten (10) days after receipt of order or as soon as possible.  Lead time shall be 
designated on the Bid Response Form.  Delivery shall be to the Purchasing Office located at 257 
Hand Avenue, Bay Minette, AL  36507.  Delivery shall be set up with Wanda Gautney at (251) 
580-2520. 
 
Specifications for One (1) New 2023 Ford F-150 4x4 Supercrew Truck or Equivalent 
ALL STANDARD EQUIPMENT THAT COMES ON THE 2023 FORD F-150 4X4 
SUPERCREW 
 

• 2023 Ford F-150 3.5L V6 EcoBoost 4WD 10-Speed Automatic 
4WD, 4-Wheel Disc Brakes, ABS brakes, Air Conditioning, Auto 
High-beam Headlights, Auto Start-Stop Removal, Brake assist, 
Class IV Trailer Hitch Receiver, Compass, Delay-off headlights, 
Driver door bin, Dual front impact airbags, Dual front side impact 
airbags, Electronic Locking w/3.73 Axle Ratio, Electronic Stability 
Control, Emergency communication system: SYNC 4 911 Assist, 
Exterior parking camera rear: With Dynamic Hitch Assist, Front anti-
roll bar, Front reading lights, Front wheel independent suspension, 
Fully automatic headlights, Heated door mirrors, Illuminated entry, 
Low tire pressure warning, Occupant sensing airbag, Outside 
temperature display, Overhead airbag, Overhead console, Panic 
alarm, Passenger door bin, Passenger vanity mirror, Power door 
mirrors, Power steering, Power windows, Radio data system, Rear 
step bumper, Remote keyless entry, Security system, Speed 
control, Speed-sensing steering, Split folding rear seat, Steering 
wheel mounted audio controls, SYNC 4 w/Enhanced Voice 
Recognition, Tachometer, Telescoping steering wheel, Tilt steering 
wheel, Traction control, Trip computer, Variably intermittent wipers, 
and Voltmeter.  Electronic Locking w/3.73 Axle Ratio; Class IV 
Trailer Hitch Receiver; SYNC 4 w/Enhanced Voice Recognition 

 
 

Exterior Color: Iconic Silver Metallic  

Interior Color:  Black 
 
 
 
 
BID #WG23-14 RESPONSE FORM 
Purchase of One (1) New 2023 Ford F150 4x4 Supercrew Truck or equivalent 
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Page 1 of 2 
  
Date: ______________________ 
 
 
 
Out of State                or                 If yes, __________________ 
                        Yes              No                  Registration Number 
 
Company Name: _______________________________________ 
 
Address: _____________________________________________ 
 
_____________________________________________________ 
 
_____________________________________________________ 
 
Company Rep. _________________________________________                                                                           
                                       (Rep. Name Typed or Printed) 
 
Position: ______________________________________________ 
 
Email address: _________________________________________ 
 
Phone: _______________________________________________ 
 
Fax: _________________________________________________ 
 
 
Financing through another agency beside yourself _____ or __X___ 
                                                                                   Yes          No 
If yes, must attach a copy of the financing agreement and all conditions to this response from. 
 
 
_____________________________________________ 
Financing Agency Authorized Signature 
  
 
 
 
 
 
 
 
 
 
BID #WG23-14 RESPONSE FORM 
Purchase of One (1) New 2023 Ford F150 4x4 Supercrew Truck or equivalent 
Page 2 of 2 
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One (1) New 2023 Ford F150 4x4 Supercrew Truck or equivalent 
 
                  
Make/Model: _________________________________________ 
 
Amount Bid: $_________________ 
 
Delivery Time: ____________ days  
 
 
 
Brochures showing the equipment offered shall be attached to this Response Form. 
 
 All exceptions must be listed and attached to the bid response form. 
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Baldwin County Commission

Agenda Action Form

File #: 23-0386, Version: 1 Item #: CE7

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Wanda Gautney, Purchasing Director /Junius Long, Building Facilities Coordinator
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Quotes for the Purchase and Installation of Patio Awnings at the Loxley and Little River S.A.I.L.
Centers for the Baldwin County Commission

STAFF RECOMMENDATION

Award the quote to the lowest responsible vendor, Advanced Metal Systems of Alabama, LLC, in
the amount of $15,680.00 for the purchase and installation of patio awnings at the Loxley and Little
River S.A.I.L. Centers and authorize the Chairman to execute the Public Works Contract and the
Certificate of Compliance.

BACKGROUND INFORMATION

Background:  Staff solicited quotes for the purchase and installation of back patio awnings for the
Loxley and Little River S.A.I.L. Centers.  Three (3) quotes were received.  The lowest quote was
received from Southern Building Structures, Inc., but per his quote he will not guarantee a complete
watertight seal at the tie in point to the building.  Staff recommends that the contract be awarded to
the lowest responsible vendor, Advanced Metal Systems of Alabama, LLC, in the amount of
$15,680.00.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  $15,680.00

Budget line item(s) to be used:  10051995.52310

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Baldwin County Commission Printed on 12/27/2022Page 1 of 2

powered by Legistar™183

http://www.legistar.com/


File #: 23-0386, Version: 1 Item #: CE7

Is legal review necessary for this staff recommendation and related documents?
Standard County Public Works Contract

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up: 01/03/2023

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Letter to Vendors

Additional instructions/notes:  N/A
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ESTIMATE

Advanced Metal Systems of
Alabama, LLC

429 State Highway 59 S
Summerdale, AL 36580

advancedmetalsystems@gmail.com
(251) 979-3493
www.advancedmetalsys.com

Baldwin County

Bill to

Baldwin County
70171 Ralph Gantt
Little Rivers,

Estimate details

Estimate no. : 308
Estimate date : 11/8/22
Expiration date : 12/12/22

AmountProduct or service

1. Sales $7,840.00

To fabricate and install a 6'x40' Aluminum non-insulated patio cover along the backside of the building.

Total $7,840.00

Expiry date 12/12/22
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ESTIMATE

Advanced Metal Systems of
Alabama, LLC

429 State Highway 59 S
Summerdale, AL 36580

advancedmetalsystems@gmail.com
(251) 979-3493
www.advancedmetalsys.com

Baldwin County

Bill to

Baldwin County
14771 Longview Dr
Loxley, AL

Estimate details

Estimate no. : 307
Estimate date : 11/8/22
Expiration date : 12/12/22

AmountProduct or service

1. Sales $7,840.00

To fabricate and install a 6'x40' Aluminum non-insulated patio cover along the backside of the building.

Total $7,840.00

Expiry date 12/12/22
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December 6, 2022
Baldwin County

Attention: Ms. Christal Watson
Reference:  Building Awning
 
Ms. Watson,

Byrd Construction Services, Inc., is pleased to submit pricing for supply and installation of  new sidewalk cover.  
Approximate dimensions will be 42'x6.5'.  Height to be approximately10 feet (existing eave height).  Pricing 
below is to construct a free-standing walkway cover, since there is no building steel available for supporting 
connections at the desired elevation.  Awning cover will have (8) 4”posts anchored to new concrete piers.  Each 
pier will finish about 1” above grade, and the base will be an approximate 14” diameter below grade, with the 
required anchors and reinforcing steel   One row of four posts/piers will be against the building, the other row will
be approximately 6' away from the building.

If permitting, or a county design review is required for county structures, permit costs and other requirements will
have to be added to a revised quote.  

Pricing for one (1) walkway cover.  Double the pricing for two locations
Supplied Material $16,126
Installation Labor $13,224
Boom Truck                                                                                 $2,821
Total $32,171

Clarifications 

 Posts and foundations will be constructed to loads associated with 120MPH wind.  Public 
review/approval of the design is not included at this time.  This review may be necessary.

 Material pricing in effect for 14 days.  Price can be adjusted at time of order according to prevailing rates 
and material availability.  

 Manlift and scissor lift are included as required to complete installation.
 Above prices do not include any sales or use tax that may apply on this project.
 Our terms are 1.5% 10, Net 30 days from date of invoice

Thank you for the opportunity to work with you on this project. If you have any questions or if we can be of 
further assistance please call.

Sincerely,

Glen M. Jones
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STATE OF ALABAMA 
     CERTIFICATE OF COMPLIANCE FOR PUBLIC 
     WORKS PROJECT 
BALDWIN COUNTY 
 
  THE UNDERSIGNED hereby certifies that the following described final 
 
Contract(s) and/or bond(s) to be awarded is let in compliance with Title 39, Code of  
 
Alabama, 1975, and all other applicable provisions of law, to-wit: 
 

“Quotes for the Purchase and Installation of Patio Awnings at the Loxley 
and Little River S.A.I.L. Centers for the Baldwin County Commission.” 

 
            IN WITNESS WHEREOF, this Certification is executed this the _____ day of  
 
_______________________, 2023. 
 
 
       BALDWIN COUNTY COMMISSION 
 
 
 
                  By:_____________________________ 
         As Its Chairman 
 
ATTEST: 
 
By:______________________________ 
    As Its County Administrator 
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Baldwin County Commission

Agenda Action Form

File #: 23-0463, Version: 1 Item #: CE8

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Wanda Gautney, Purchasing Director; Joey Nunnally, County Engineer; Seth Peterson, Pre-
Construction Manager
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Request for Qualifications (RFQ) for Professional Services for Engineering/Environmental Services
for the Kelly Pit Regional Detention Project for the Baldwin County Commission

STAFF RECOMMENDATION
Authorize staff to begin negotiations with Volkert, Inc., so a final recommendation for award can be
made for Professional Services for Engineering/Environmental Services for the Kelly Pit Regional
Detention project.

BACKGROUND INFORMATION

Background:  The Request for Qualifications (RFQ) for Professional Services for
Engineering/Environmental Services for the Kelly Pit Regional Detention project was received in the
Purchasing Conference Room on December 6, 2022, at 2:00 P.M.  Six (6) firms submitted a packet.
The evaluation committee consisted of Joey Nunnally, Wanda Gautney, Susan Kilby, Seth Peterson,
and Dustin Thweatt. After reviewing the six (6) submittals, the evaluation committee scored Volkert,
Inc., the highest and feels that Volkert, Inc., meets the requirements for this project.  Staff requests
that the Baldwin County Commission approve the request to begin negotiations with Volkert, Inc., so
a final recommendation for award can be made to the Commission in regard to the selection of
Professional Services for Engineering/Environmental Services for the Kelly Pit Regional Detention
project.

Previous Commission action/date:
11/01/2022 meeting: 1) Approved the Purchasing Director and Highway Department to develop a
Request for Qualifications (RFQ) to acquire professional services for the Kelly Pit Regional Detention
Project and place an advertisement for submissions; and 2) Authorized the staff to negotiate a fee
with the most qualified firm so that a final recommendation for award can be made to the Baldwin
County Commission.

05/03/2022 meeting:  Approved the Gulf of Mexico Energy Security Act of 2006 (GOMESA) Grant
Agreement with the State of Alabama Department of Conservation and Natural Resources (ADCNR)
for the purchase of 175 acres (Kelly Pit) and design of constructed wetlands and detention ponds to
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improve water quality and mitigate flooding.  (The term for agreement shall begin on the date of the
ADCNR Commissioner’s signature and terminate December 29, 2024, unless extended in writing by
ADCNR by amendment.)

07/20/2021 meeting:  Approved the Highway Department to submit a grant application to the
Alabama Department of Conservation and Natural Resources (ADCNR) for $13,557,500.00 Gulf of
Mexico Energy Security Act (GOMESA) funds allocated to Coastal Alabama.  The awarded funds
would be used by the Baldwin County Commission to convert existing dirt pits into constructed
wetlands and regional detention ponds to improve water quality and to mitigate flooding in the
Magnolia River watershed. N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  1/03/2023

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director
Action required (list contact persons/addresses if documents are to be mailed or emailed):
Letter to Vendors
Additional instructions/notes:  N/A

Baldwin County Commission Printed on 12/28/2022Page 2 of 2

powered by Legistar™201

http://www.legistar.com/


Baldwin County Commission

Agenda Action Form

File #: 23-0458, Version: 1 Item #: CE9

Meeting Type:  BCC Regular Meeting
Meeting Date:  1/03/2023
Item Status:   New
From: Ronald J. Cink, Budget Director / Interim County Administrator
Submitted by:  Ronald J. Cink, Budget Director / Interim County Administrator
______________________________________________________________________

ITEM TITLE
Resolution # 2023-047 - FY2023 Budget Amendment #5

STAFF RECOMMENDATION
Adopt Resolution #2023-047 amending the Fiscal Year 2023 Budget (Resolution #2022-165 and
#2022-166, adopted September 20, 2022) to add funds for various American Rescue Plan Act
(ARPA) items, replace docking stations, The Launch at CR6 design/permitting, and staffing
recommendations for the Building Inspection Department.

BACKGROUND INFORMATION

Background:  Ron Cink, Budget Director / Interim County Administrator, is requesting the budget
adjustment entry be approved to add funds for various ARPA items, replace docking stations, The
Launch at CR6 design/permitting, and staffing recommendations for the Building Inspection
Department.

Previous Commission action/date:  September 20, 2022 - BCC adopted Fiscal Year 2023 Budget.

FINANCIAL IMPACT

Total cost of recommendation:  $5,737,984.00

Budget line item(s) to be used:  Various

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A
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Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Ron Cink, Budget Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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STATE OF ALABAMA  ) 

 

COUNTY OF BALDWIN  ) 

 

RESOLUTION #2023-047 

OF THE 

BALDWIN COUNTY COMMISSION 

 

 BE IT RESOLVED, BY THE BALDWIN COUNTY COMMISSION, IN REGULAR 

SESSION ASSEMBLED, that we hereby amend the Baldwin County Fiscal Year 2023 Budget and that 

the following estimates of revenues and expenses, as related thereto, are hereby adopted and those 

revenues and expenses are appropriated as follows: 

 

Account Description Debit Credit 

29870020.51990 Lexipol, LLC, Law Enforcement Training  #2023-041 69,996  

29870040.51500 Contract Services – TBD Projects  69,996 

29870010.52900 Historic Blakeley State Park Authority #2023-042 46,000  

29870040.51500 Contract Services – TBD Projects  46,000 

29870030.55916 Novelis South Access Road  #2023-045 1,000,000  

29870040.51500 Contract Services – TBD Projects  1,000,000 

    

Sub-total Revenue Replacement ARPA 1,115,996 1,115,996 

    

29970030.55908 Turberville Bank Water Infrastructure Project  #2023-044 700,734  

29970010.51500 Contract Services – TBD Projects  700,734 

29970030.55908 Surfside Shores Drainage Improvement Project  #2023-043 2,763,273  

29970010.51500 Contract Services – TBD Projects  2,763,273 

29970010.51140 Salary Offset 1,000,000  

29970010.51500 Contract Services – TBD Projects  1,000,000 

29970010.52310 Repairs & Maintenance - Glass Partitions 54,620  

29970010.51500 Contract Services – TBD Projects  54,620 

29970020.51990 Feasibility Study-Mental Health Holding Area BC Corrections 5,000  

29970010.51500 Contract Services – TBD Projects  5,000 

29970020.51990 Feasibility Study-Mental Health Holding Area BC Juvenile 1,500  

29970010.51500 Contract Services – TBD Projects  1,500 

    

Sub-total ARPA 4,525,127 4,525,127 

    

10051965.52351 Computer Support Services – docking stations 2,500  

100.49000 Transfer Fund Balance Reserves  2,500 

14457200.55901 CR 6 Boat Launch 7,500  

144.49000 Transfer Fund Balance Reserves  7,500 

10052710.51130 Salaries & Wages 86,861  

100.42300 Building Permit Revenue  86,861 

    

    

    

    

 TOTAL 5,737,984 5,737,984 
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DONE, under the Seal of Baldwin County, Alabama, as affixed on this the 3rd day of January 2023. 

 

 

      ________________________________________                      _____________________________________ 

         Commissioner Charles F. Gruber, Chairman 

ATTEST: 

 

______________________________________ 

Ronald Cink, Budget Director/ Interim County Administrator 
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Baldwin County Commission

Agenda Action Form

File #: 23-0369, Version: 1 Item #: CH1

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Brian Peacock, CIS Director
Submitted by: Susan Marino, Business Manager
______________________________________________________________________

ITEM TITLE
Sale of Surplus Equipment on GovDeals.com

STAFF RECOMMENDATION
Authorize the sale of the following equipment from Communications and Information Systems (CIS)
Department by online auction on GovDeals.com:

Lot 1: Nine (9) Desktops, Four (4) Printers, Three (3) Displays and Eleven (11) Keyboards

Lot 2: Nine (9) Desktops, Three (3) Laptops, Five (5) Printers, Three (3) Displays and Ten (10)
Keyboards

BACKGROUND INFORMATION

Background:  Currently, the CIS Department has two (2) lots of equipment / assets to be auctioned
on GovDeals.com. The equipment is no longer in use and will be sold as is by online auction as
defined by Baldwin County Commission Policy 8.8.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  Incoming Revenue

Budget line item(s) to be used:  Revenue - proceeds from sale of asset in General Fund
100.47901.

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A
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Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Makayla Shiver, Amanda Cunningham, Finance /
Accounting Department and Susan Marino, CIS Department

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Makayla Shiver and Amanda Cunningham will coordinate the auctioning of all lots listed on
GovDeals.com. Susan Marino will provide documentation as required and handle follow up activity
for equipment auction and pick up.

Additional instructions/notes:  Accounting Department: Notify Sherry Smith in purchasing to
remove the item(s) from ACCA property liability insurance if applicable.
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Auction Items 
All equipment working properly when removed from service and are being sold as is.  Lot 1 
consists of 10 Desktop Computers, 3 Printers and 4 Displays.  Below is the list of brand and 
model # of equipment. For more information or to schedule an inspection please contact Matt 
Fail at 251-580-1823.  Lot 1 is located at located at Central Annex – 22251 Palmer St. 
Robertsdale, AL 36567. 

 

Lot 1 –  Robertsdale Location 

DESKTOPS  SERIAL NUMBER 
   

HP EliteDesk 800 SFF G1  MXL415051K 
HP EliteDesk 800 G2 TWR  MXL7121N4W 
HP EliteDesk 800 G3 TWR  2UA734319P 
HP EliteDesk 800 G3 TWR  2UA8021J28 
HP EliteDesk 800 G3 TWR  2UA8021J2G 
HP EliteDesk 800 G3 TWR  MXL7271876 
HP EliteDesk 800 G3 TWR  MXL7271878 
HP EliteDesk 800 G3 TWR  2UA83015NY 
HP EliteDesk 800 G3 TWR  2UA8021J27 

   
PRINTERS  SERIAL NUMBER 

   
Zebra LP2844-Z  2681450 
Lexmark T652dn  7941M45 
Lexmark T652dn  7941M4P 
Lexmark T652dn  795959M4K 

   
DISPLAYS  SERIAL NUMBER 

   
Dell E198FPt  CN-0CN084-74261-7AP-5K8M 
Dell E190Sb  CN-0F779N-74261-071-2A6H 

LG Flatron IPS231B  211NDYGEP898 
DESKTOPS  SERIAL NUMBER 
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Opening Bid - $100.00 

Bid Increments - $10.00 

Reserve Price - $250.00 

Time on GovDeals.com – one (1) week 
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Auction Items 

All equipment working properly when removed from service and are being sold as 
is.  Lot 2 consists of 9 Desktops, 3 Laptops, 5 Printers, 3 Displays and 10 
Keyboards. Below is the list of brand and model # of equipment. For more 
information or to schedule an inspection please contact Matt Fail at 251-580-
1823.  Lot 2 is located at located at Central Annex – 22251 Palmer St. Robertsdale, 
AL 36567. 

 

Lot 2 –  Robertsdale Location 

DESKTOPS  SERIAL NUMBER 
   

HP Compaq Pro 6300 MicroTower  MXL3101Z8R 
HP EliteDesk G3 TWR  MXL727187B 
HP EliteDesk G3 TWR  MXL7271879 
HP EliteDesk G2 TWR  MXL7192HY5 
HP EliteDesk G2 TWR  MXL7121N51 
HP EliteDesk G2 TWR  MXL6462CJZ 
HP EliteDesk G2 TWR  MXL719HYH 
HP EliteDesk G3 TWR  2UA734319M 
HP EliteDesk G3 TWR  2UA734319F 

   
LAPTOPS  SERIAL NUMBER 

   
HP Zbook Studio G3  CND6107RKQ 
HP Elitebook 850 G2  BCALR103CUIBK0EGXB 
HP Zbook Studio G3  CND629D2X 

   
PRINTERS  SERIAL NUMBER 

   
HP OfficeJet 250  TH68R3814Q 
HP OfficeJet 250  TH68R3807T 
Lexmark T652dn  7958GH6 
Lexmark E360dn  CN-0M793K-48730-16I-0224 
Lexmark T652dn  794626X 
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Opening Bid - $100.00 

Bid Increments - $10.00 

Reserve Price - $250.00 

Time on GovDeals.com – one (1) week 
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Baldwin County Commission

Agenda Action Form

File #: 23-0159, Version: 1 Item #: CJ1

Meeting Type:  BCC Regular Meeting
Meeting Date: 01/03/2023
Item Status: New
From: Dr. Brian Pierce, Coroner
Submitted by: Brandy Byrd, Coroner Executive Assistant
______________________________________________________________________

ITEM TITLE
Coroner’s Office - National Network of Public Health Institutes Grant Acceptance for Implementation
of New Case Management System

STAFF RECOMMENDATION
Take the following actions:

1) Accept the National Network of Public Health Institutes (NNPHI) Grant in the amount of
$20,316.13 for the implementation of a new case management system for the Baldwin County
Commission (Baldwin County Coroner’s Office); and

2) Authorize the Chairman and Dr. Brian Pierce, Baldwin County Coroner, to sign the Subaward
between the National Network of Public Health Institutes and the Baldwin County Commission as
subrecipient.

The term of this subaward shall extend from November 1, 2022, through July 31, 2023.

BACKGROUND INFORMATION

Background:  June 7, 2022 BCC meeting - The Office of the Coroner requested to submit a grant
application to the National Network of Public Health Institutes (NNPHI) for the implementation of a
new case management system which would reduce office supply cost and increase the ability to
share information between County and State agencies, such as ADPH.  Implementing this case
management system would help create many streamlined efficiencies concerning, but not limited to,
office workflow, reporting of cases by other police agencies and ER departments, allowing supervisor
oversight in real time and proper assignment of resources for various types of responses.  Ultimately,
with better workflow, response strategy and timely case completion, families of the decedent will
benefit from an improved timeline supporting accurate determination of cause and manner of death.
The County would benefit with cost savings due to improved efficiencies and reduced supply needs.
This grant would offset cost of an ongoing report platform project and allow for necessary upgrades
to office workflow.

Previous Commission action/date: June 7, 2022 - Baldwin County Commission approved the
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File #: 23-0159, Version: 1 Item #: CJ1

submittal of the grant application for the National Network of Public Health Institutes (NNPHI) grant in
the amount of $20,000.00 for implementation of a new case management system for Baldwin County
Coroner’s Office.

FINANCIAL IMPACT

Total cost of recommendation:  Grant in the amount of $20,316.13 - Subrecipient to submit
monthly invoices after the incurrence of allowable cost (see Article III-5).

Budget line item(s) to be used:  Revenue

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Coroner’s Office, Grants Department and
Finance/Accounting are responsible for coordination of all follow-up

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Administration - mail executed grant agreement to:

Mr. Anthony Oberg, MPA
Program Manager, Bridging Sectors to Create Health
National Network of Public Health Institutes
1100 Poydras St., Suite 950
New Orleans, LA 70163

Grants department to enter grant into Munis
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cc: Cian Harrison, Eva Cutsinger, Christie Bezoari, Katrina Taylor

Additional instructions/notes:  Administration - place in tickler
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SUBAWARD
Between

THE NATIONAL NETWORK OF PUBLIC HEALTH INSTITUTES
AND

BALDWIN COUNTY COMMISSION

This subaward, entered into on November 15, 2022, by and between the National Network of Public Health 
Institutes, a non-profit Corporation existing under the laws of Louisiana whose mailing address is 1100
Poydras Street, Suite 950 New Orleans, LA 70163 (herein referred to as NNPHI), and Baldwin County
Commission whose mailing address is 312 Courthouse Square, Ste 11, Bay Minette, Al 36507 (herein referred 
to as Subrecipient), is for the performance of certain work/services and reimbursement of allowable costs. This 
award is pursuant to the authority of 307 and 317(K)(2) of the Public Health Service Act (42 U.S.C.
Sections 242(1) and 247b(k) and is subject to the requirements of this statute and regulation and of 
other referenced, incorporated or attached terms and conditions. NNPHI and Subgrantee may also be 
referred to in this agreement as the “grantee”, “party,” “parties,” “you” or a derivation thereof.

BACKGROUND

The NNPHI has received from the Centers for Disease Control and Prevention (herein referred to as “CDC”)
Cooperative Agreement No. 5 NU38OT000303-04-00, CFDA 93.421 (NNPHI- PC 753), as Revised and
incorporated by reference, hereby issue this award entitled, “Expanded Drug Overdose Investigation 
Trainings to Improve Overdose Mortality Surveillance Project”. This Subaward is subject to the terms and 
conditions of the CDC’s Award which are herein incorporated and made a part of this agreement, as Attachment 3.

The Subrecipient has agreed to participate in collaboration with NNPHI, as detailed in the Application for the 
Award.

Therefore, the parties agree as follows:

ARTICLES

ARTICLE I - Scope of Work

The Subrecipient agrees to perform the work outlined in Attachment 1 – to provide capacity building support 
for medicolegal death investigator offices. CDC, NNPHI, IACME, and Subrecipient recognize the need for 
medicolegal death investigator offices to purchase case management software that facilitates interoperability between
case management systems and electronic death reporting systems. In implementing this initiative, 
CDC/NNPHI/IACME/ and Subrecipient seek to facilitate timely and comprehensive data sharing with vital records 
offices and public health agencies to better inform drug overdose prevention and response efforts in accordance with 
he submitted proposal which is hereby incorporated by reference.

ARTICLE II - Period of Performance

The term of this subaward shall extend from November 1, 2022, through July 31, 2023. Unless stated elsewhere 
in this subaward, Subrecipient's expenditures incurred prior to the beginning date or subsequent to the end date 
are unallowable.  Subrecipient shall notify NNPHI, as soon as possible, of any reason that might contribute to 
the failure to perform within the specified term even if such reason is beyond the control and without fault or 
negligence of the Subrecipient.  The performance period may be modified by mutual agreement of the parties.

ARTICLE III - Consideration, Records and Billing Instructions
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1. The reimbursable cost, both direct and indirect, of performing the tasks under Article 1 of this
Agreement will not exceed $20,316.13 in United States dollars, as detailed in Attachment 2. 
NNPHI is not, in the absence of a modification, obligated to reimburse the Subrecipient for costs
incurred by the Subrecipient which are in excess of the costs specified in this article.

2. NNPHI payment to Subrecipient shall be based upon the terms and conditions as specified in this 
subaward and the availability and allocation of CDC’s funds necessary to finance NNPHI’s
performance.

3. The determination of allowable cost for Subrecipient's activities will be made in accordance with OMB 
Uniform Guidance: Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards, inclusive of all amendments and applicable Federal regulations in effect as of the date of this 
subaward.

4. Subrecipient shall maintain reasonable records incident to the performance of this subaward and shall 
allow NNPHI access to those records.  The CDC, a federal agency, the Comptroller General of the United 
States, or any of their representatives shall have the right of access to any books, documents, papers and 
records of the Subrecipient which are directly pertinent to a specific program for the purpose of making 
audits, examination, excerpts and transcripts.

5. Payment will be made monthly following the receipt of detailed monthly invoices (a) identified by 
the ID number located on the top of each subaward page, (b) reflecting the cost categories as outlined 
in the budget (Attachment 2), and (c) approved and signed by the Subrecipient’s appropriate 
administrative official d) a detailed description of the work completed during the period.
Subrecipient shall submit monthly invoices after the incurrence of allowable cost, at least quarterly 
but not more frequently than monthly; invoices shall provide a current and cumulative breakdown of 
costs and, if applicable, required cost-sharing in separate columns.

6. The Final Invoice shall be clearly identified as "FINAL" and shall be submitted no later than 45 days after 
the subaward's end date. Payment cannot be guaranteed if submitted beyond this period.

7. All invoices shall be submitted to:

Helen Lindau
Program Manager, Bridging Sectors to Create Health

1250 Connecticut Ave, NW – Suite 202
Washington, DC   20036

Phone: 828.773.2500 eMail: hlindau@nnphi.org

ARTICLE IV - Designated Representatives

Technical Representative Administrative Representative

For NNPHI For NNPHI
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Helen Lindau
Program Manager
National Network of Public Health Institutes
1250 Connecticut Ave, NW – Suite 202
Washington, DC   20036 
Direct: 828.773.2500
Email: hlindau@nnphi.org

Helen Lindau
Program Manager
National Network of Public Health Institutes
1250 Connecticut Ave, NW – Suite 202
Washington, DC   20036 
Direct: 828.773.2500
Email: hlindau@nnphi.org

For Subrecipient For Subrecipient
Mr. Brian E Pierce
Baldwin County Commission
312 Courthouse Square, Ste 11
Bay Minette, Al 36507
Phone: 251.970.4051
eMail: bpierce@baldwincountyal.gov

Mr. Brian E Pierce
Baldwin County  Commission
312 Courthouse Square, Ste 11
Bay Minette, Al 36507
Phone: 251.970.4051
eMail: bpierce@baldwincountyal.gov

ARTICLE V - Reports

Subrecipient will submit reports required by NNPHI's Technical Representative cited in Article IV (Programmatic 
and financial).  Such reports shall be submitted according to the following reporting schedule:

1. Interim Program & Financial reports; November 1, 2022, through March 31, 2023 – Due April 30, 2023
2. Final Program & Financial reports; April 1, 2023, through July 31, 2023 – Due August 31, 2023

The format of the financial report should show in columns the budget, current expenditures, cumulative expenses 
and line-item balance(s) and, if applicable, required cost-sharing in separate columns. All invoices must be 
detailed enough to show progress/activities during the billing period. The Final Progress Report must be submitted 
to NNPHI's Technical Representative, in an agreed upon format, no later than 30 days after the project's end date.
Contractor agrees to rework any deliverables/tasks deemed not acceptable at no additional cost to NNPHI and/or 
CDC Note: Final invoice due no later than 30 days after the subaward's end date. Payment cannot be guaranteed 
if submitted beyond this period. Subrecipient must ensure that a completed/updated signed Form W-9 is on 
file to facilitate all payment(s) under this agreement.

ARTICLE VI – Publication

Subrecipient reserves the right to make or permit to be made scholarly disclosures of the results of the Project, 
including without limitation, publication in scholarly journals, presentations at academic and other conferences, 
disclosures to Subrecipient and non-Subrecipient scholars, and disclosures in grant and funding applications.  
Subrecipient shall provide NNPHI a copy or notice of any publication in any scholarly journal that includes a report 
of the results of the Project. Subrecipient further agrees to provide, in accordance with customary standards, an 
appropriate acknowledgement in any such publication of NNHPI’s support or other role in the Project.

ARTICLE VII - Patents and Inventions

Any invention arising out of the activities assisted by this subaward shall be promptly and fully reported to 
NNPHI's Administrative Representative.  The ownership and manner of disposition of all rights in and to such 
invention shall be subject to the regulations issued by the CDC as such regulations appear in the Award between the 
CDC and NNPHI.

ARTICLE VIII – Proprietary or Confidential Information
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NNPHI and Subrecipient agree to use all reasonable diligence to prevent disclosure to third parties any 
confidential information disclosed to it under this subaward and marked by the disclosing party as confidential 
for a period of three (3) years from the date of disclosure.  Such information shall be disclosed in writing and 
marked “confidential”, or if disclosed orally or in other documentary form shall be reduced to writing and 
marked “confidential” within thirty (30) days thereafter.  Disclosure of confidential information to employees, 
officers, agents, and representatives shall be only on a need-to-know basis and as necessary for the purposes of 
this subaward.  This non-disclosure obligation shall not apply to information:

1. already in or subsequently enters the public domain through no fault of NNPHI or Subrecipient.
2. presently known or becomes known to NNPHI or Subrecipient from its own independent sources.
3. received by NNPHI or Subrecipient from any third party not under obligation to keep such information 

confidential.
4. independently developed by NNPHI or Subrecipient without use of the other’s confidential information; 

or 
5.   required to be disclosed by law.

ARTICLE IX - Assignments and Lower Tier Subrecipients

Neither performance nor payment involving the whole or any part of this subaward as described under Article I 
may be assigned, subawarded, transferred, or otherwise given or imposed on any other party by Subrecipient
without the prior written consent of NNPHI. Subrecipient shall pass the appropriate CDC terms and 
regulationstion to any lower tier Subrecipient.  As applicable, this shall include CDC name, Award ID number, 
Award title, CFDA number and appropriate flow down requirements.

ARTICLE X - Changes and Prior Approval

Subrecipient is responsible for both notifying NNPHI and obtaining prior written approval of NNPHI with 
respect to any changes which might materially alter the terms of this subaward.  Examples include, but are not 
limited to, changes in the period of performance, in Subrecipient's Technical Representative, significant 
rebudgeting and changes in the scope of work.  In the event of uncertainty as to whether a change is significant 
enough to require prior approval, refer questions to NNPHI's Administrative Representative cited in Article IV.

ARTICLE XI - Insurance

Each party shall be responsible for its negligent acts or omissions and the negligent acts or omissions of its 
employees, officers, or director's, to the extent allowed by law. Subrecipient shall maintain sufficient insurance 
coverage for Public Liability, Property Damage, Employer's Liability and Compensation Insurance and Motor 
Vehicle Liability (Personal Injury and Property Damage. 

ARTICLE XII - Suspension

NNPHI reserves the right to suspend this subaward at any time by electronic or telephone notice to Subrecipient
followed by written notice within 10 days of the initial notice.  Subrecipient will immediately stop performance 
and will not perform under this subaward until receiving a resume performance notice from NNPHI followed 
by written notice within 10 days.  NNPHI will provide Subrecipient with the reason(s) for suspension and 
indicate if any remedies are available to Subrecipient.  If NNPHI and Subrecipient mutually agree the 
reason(s) for the suspension have been remedied, NNPHI will issue a resume performance notice to
Subrecipient. Subrecipient will not be reimbursed or paid for any charges during the suspension period.

ARTICLE XIII - Termination
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NNPHI reserves the right to terminate this subaward at any time by giving Subrecipient written notice at least 
30 days prior to the effective date of termination.  The Subrecipient may submit a written request to NNPHI
for termination at least 30 days prior to the effective date of termination.

In the event of default, either by Subrecipient's failure to substantially perform its obligations, Subrecipient's
violation of other material terms of this subaward, or Sponsor's termination of work by NNPHI on the subject 
matter of this Award, then performance by the Subrecipient under this subaward may be terminated by NNPHI
at any time by giving written notice to the Subrecipient.  Should performance be so terminated, the 
Subrecipient shall be paid for its reasonable costs and commitments to the date of termination, but only to the 
extent that such costs and commitments are reimbursable to NNPHI under the terms of Sponsor's Award.
Payment shall be made upon submission to NNPHI of a final invoice covering the aforementioned performance 
and submission of any and all results achieved to the time of termination and acceptance thereof by NNPHI.

ARTICLE XIV - Mandatory Disclosure Requirement

Required Disclosures for Federal Awardee Performance and Integrity Information System (FAPIIS): Consistent 
with 45 CFR 75.113, applicants and recipients must disclose in a timely manner, in writing to the CDC, with a 
copy to the HHS Office of Inspector General (OIG), all information related to violations of federal criminal law 
involving fraud, bribery, or gratuity violations potentially affecting the federal award.  Subrecipients must 
disclose, in a timely manner in writing to the prime recipient (pass through entity) and the HHS OIG, all 
information related to violations of federal criminal law involving fraud, bribery, or gratuity violations 
potentially affecting the federal award.   Disclosures must be sent in writing to the NNPHI at the address and 
contact detailed on page 2 of this Agreement (include "Mandatory Grant Disclosures" in the subject line):

ARTICLE XV - General Provisions

The following general provisions become operative if the particular subject relates to activity to be performed 
under this subaward.

1. Protection of Human Subjects
Subrecipient agrees that the rights and welfare of human subjects will be protected in accordance with 
applicable policies set forth in 45 CFR 46 and 21 CFR 50 and 56.  Subrecipient shall bear full 
responsibility for the proper and safe performance of its work and services involving human subjects. 
Subrecipient hereby certifies that it will perform no work under this agreement without active IRB 
approval.    

NNPHI’s Technical Representative identifies Subrecipient's work as involving human subjects: No X_
Yes .
If yes, Subrecipient must provide to NNPHI's AR a letter from an IRB representative indicating the (1) 
date of review/approval and (2) the IRB's federally assigned assurance number.  Documentation of
continuing IRB approval must be submitted annually to NNPHI’s AR.  Subrecipient hereby certifies that 
it will perform no work under this agreement without an active IRB approval.   

2. Animal Welfare
Subrecipient shall comply with all procedures and regulations that ensure the humane care of animals to 
include but not limited to the following:
- Animal Welfare Act as amended (7 USC 2131 et seq.)
- PHS Policy on Humane Care of Laboratory Animals by Awardee Institutions
- U.S. Government Principles for the Utilization and Care of Vertebrate

Animals Used in Testing, Research, and Training
- NIH Publication (85-23) Guide for the Care and Use of Laboratory Animals
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NNPHI’s Technical Representative identifies Subrecipient's work as involving animals: No  X__ Yes 
___. If yes, Subrecipient must provide to NNPHI documentation that an Institutional Animal Care Use 
Committee (IACUC) has reviewed and approved such procedures and the IACUC's federally assigned 
assurance number. Submission of continuation reviews/approval is required.

3. Recombinant DNA Research
Subrecipient must comply with NIH Guidelines for Research Involving Recombinant DNA Molecules 
(49 FR 46266 or latest revision).

4. Small Business, Minority-Owned Business, and Woman-Owned Business Utilization
Subrecipient must make positive efforts to use small business concerns, minority-owned businesses, and 
woman-owned businesses as sources for procurement of goods or services, including consultant services.

5. Grant Related Income
Subrecipient must report to NNPHI any grant related income in accordance with OMB Uniform 
Guidance, 2 CFR Part 200 Uniform Guidance.  Disposition of such income will be consistent with the 
terms of the Sponsor's Award.

6. Equipment Accountability and Disposition
For purposes of this subaward, equipment is defined as those items costing $5,000 or more (unless 
Subrecipient has established lower levels) and having a useful life of more than one year. Title to all 
equipment purchased under this subaward shall vest in Subrecipient upon acquisition unless it is 
determined that to do so is not in furtherance of the objectives of the Sponsor. Administration, internal 
control, and management of equipment shall comply with the requirements of the prime award.

Except for a model change for equipment in Subrecipient’s proposed budget, Subrecipient shall request 
NNPHI’s prior approval for the purchase of equipment not in Subrecipient’s proposed budget, 
Attachment 2.

ARTICLE XVI - Certifications

By accepting this subaward, Subrecipient certifies compliance with the following, if applicable:

1. Non-Discrimination
Subrecipient certifies that it complies with all federal statutes relating to non-discrimination.  These 
include but are not limited to:
- E.O. 11246 “Equal Employment Opportunity,” as amended by E.O.11375 “Amending Executive Order 

11246
Relating to Equal Employment Opportunity”

- Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination based on race, 
color, or national origin;

- Rehabilitation Act of 1973 which prohibits discrimination based on physical and mental handicap.
- Title IX of the Educational Amendments of 1972 which prohibits discrimination based on sex; and
- Age Discrimination Act of 1975 which prohibits unreasonable discrimination based on age.

2. Debarment, Suspension, Repayment of Federal Debt
Subrecipient certifies that neither it nor its principal are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any 
federal department or agency.  Furthermore, Subrecipient certifies neither it nor its principals are 
delinquent on the repayment of any federal debt.

3. Audit Requirements
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If Subrecipient is subject to OMB Uniform Guidance, 2 CFR Part 200, Subrecipient hereby certifies it 
meets the requirements defined in this Part. Subrecipient further agrees in the event of noncompliance 
which involves a subaward from NNPHI to send its audit report to NNPHI within 30 days of receipt by 
Subrecipient’s auditors.  If Subrecipient is not subject to OMB Uniform Guidance, 2 CFR Part 200 and 
in the event of noncompliance which involves a subaward from NNPHI, Subrecipient agrees to send its 
financial audit report to NNPHI within 30 days of receipt by Subrecipient’s auditors. If Subrecipient
must send its Federal or financial audit report to NNPHI, Subrecipient further agrees to notify NNPHI
of its corrective action taken within six months of furnishing its applicable audit report to NNPHI.  In 
accordance with OMB Uniform Guidance, NNPHI will issue a management decision to the Subrecipient
within six months.

The Subgrantee will maintain adequate financial records, in accordance with generally accepted 
accounting practices, to clearly and easily identify expenses, to describe the nature of each expense
and to establish relatedness to this Agreement. All records related to this Agreement shall be available
for audit by the NNPHI and/or the Sponsor. The financial records of this Agreement will be retained
for a period of three (3) years, with the following qualifications:

a. Records related to any audit initiated prior to the expiration date shall be retained until
the audit findings involving the records have been resolved.

The retention period starts from the date of the submission of the final invoice.

4. Clean Air and Water Certification
Subrecipient certifies that any facility to be used in the performance of this subaward is not listed on the 
Environmental Protection Agency (EPA) list of Violating Facilities.  Subrecipient will immediately 
notify NNPHI, before this subaward, of the receipt of any communication from the Administrator, or a 
designee of the EPA, indicating that any facility the Subrecipient proposes to use for the performance of 
the contract is under consideration to be listed on the EPA list of Violating Facilities.

5. Conflict of Interest
NNPHI’s Administrative Representative identifies the Sponsor as the National Science Foundation 
(NSF) or DHHS : No     Yes _X__. If yes, and Subrecipient’s institution employs more than fifty 
persons, then by signing this subaward Subrecipient certifies that it has implemented a written and 
enforced conflict of interest policy consistent with NSF or DHHS policy; that to the best of Subrecipient’s
knowledge, all financial disclosures required by NSF policy have been made; and that all identified 
conflicts of interest will have been satisfactorily managed, reduced or eliminated prior to the 
Subrecipient’s expenditure of funds under this subaward, in accordance with Subrecipient’s conflict of 
interest policy.  Conflicts which cannot be satisfactorily managed, reduced or eliminated will be promptly 
disclosed, in writing, to NNPHI.  Failure to disclose such instances to NNPHI may be cause for 
termination as specified in Article XII.

6. Certification and Disclosure Regarding Payments to Influence Certain Federal Transactions

By signing this subaward Subrecipient hereby certifies to the best of his or her knowledge and belief that 
on or after December 23, 1989:

No Federal appropriated funds have been paid or will be paid to any person for influencing or attempting 
to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress on his or her behalf in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative subaward, and the extension, continuation, renewal, amendment or modification of
any Federal contract, grant, loan, or cooperative subaward.
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If any funds other than Federal appropriated funds (including profit or fee received under a covered 
Federal transaction) have been paid, or will be paid, to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress on his or her behalf in connection with this 
solicitation, Subrecipient shall complete and submit, with its offer, OMB standard form LLL, Disclosure 
of Lobbying Activities, to NNPHI.

Submission of this certification and disclosure is a prerequisite for making or entering into this subaward
imposed by section 1352, title 31, United States Code.  Any person who makes an expenditure prohibited 
under this provision or who fails to file or amend the disclosure form to be filed or amended by this 
provision, shall be subject to a civil penalty of not less than $10,000, and not more than $100,000, for 
each such failure.

ARTICLE XVII – Export Controls

It is understood that NNPHI is subject to United States Laws and regulations controlling the export of technical 
data, computer software, laboratory prototypes and other commodities, and that its obligations hereunder are 
contingent on compliance with applicable U.S. export laws and regulations (including the Arms Export Control 
Act, as amended, and the Export Administration Act of 1979).  The transfer of certain technical data and 
commodities may require a license from the cognizant agency of the United States Government and/or written 
assurances by the Subrecipient that the Subrecipient will not re-export data or commodities to certain foreign 
countries without prior approval of the cognizant government agency.  While NNPHI agrees to cooperate in 
securing any license which the cognizant agency deems necessary in connection with this Agreement, NNPHI
cannot guarantee that such licenses will be granted.

ARTICLE XVIII – Controlling Laws

Unless prohibited by state law governing Subrecipient’s institution, this Subaward shall be governed 
by, and construed in accordance with, the laws of Louisiana, without reference to the conflicts of laws 
principles thereof and all referenced federal laws, regulations, policies and CDC General Terms and 
Conditions for Non-research awards at https://www.cdc.gov/grants/federal-regulations-policies/index.html
under which support for this work has been funded. All allowable costs are subjected to OMB Uniform Guidance 
2 CFR Part 200 and related regulations. The parties shall attempt to resolve any controversy, dispute or 
disagreement arising out of or relating to this Subaward, or the breach thereof, through good faith 
negotiations.  If the parties cannot resolve the controversy, dispute or disagreement through good faith 
negotiations within thirty (30) days, the aggrieved party may pursue litigation in the Civil District Court 
located in Orleans Parish.
.
ARTICLE XIX - Order of Precedence
In the event of any inconsistency among the provisions of this subaward the inconsistency shall be resolved by 
giving precedence as follows: (1) if attached, any Special Provisions; (2) subaward's General Provisions and 
other documents, exhibits and attachments; and (3) Sponsor's Award.

ARTICLE XX - Partial Invalidity: If any part, term, or provision of this Agreement shall be held void, illegal, 
unenforceable, or in conflict with any law, the validity of the remaining portions or provisions shall not be 
affected.

ARTICLE XXI – Force Majeure

In the event either party is unable to perform its obligations under the terms of this Subagreement because of 
acts of God or other casualty, natural disaster including weather, war, government regulations, public health 
advisories, fire, strikes, terrorism, or civil disorder or any other extraordinary events that make it illegal, 
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impossible, inadvisable or commercially impractical  to enforce performance, such party shall not be liable for 
damages to the other for any damages resulting from such failure to perform or otherwise from such causes.

ARTICLE XXII - Entire Subaward

This subaward is intended by the parties as a final written expression of their subaward and supersedes and 
replaces any prior oral or written subaward.  Any terms or conditions proposed by Subrecipient inconsistent 
with or in addition to terms and conditions herein contained shall be void and of no effect unless specifically 
agreed to by NNPHI in writing and signed by both parties.

ARTICLE XXIII - Subaward valid if signed in counterpart or by electronic signature: 

This Agreement may be executed in two or more counterparts, each of which together shall be deemed an 
original, but all of which together shall constitute one and the same instrument. In the event that any signature 
is delivered by facsimile transmission or by e-mail delivery of an electronic data file, such signature shall create 
a valid and binding obligation of the party executing (or on whose behalf such signature is executed) with the 
same force and effect as if such facsimile or signature page were an original thereof.

IN WITNESS WHEREOF, the parties hereto have caused their authorized officials to execute this subaward as
of the date(s) set forth below:

Yours in health
NATIONAL NETWORK OF PUBLIC HEALTH INSTITUTES

Vincent Lafronza, Ed.D. Date
President and CEO

SUBRECIPIENT— DISTRICT ONE MEDICAL EXAMINER SUPPORT, INC.

Signature

Name                           Title Date

ATTACHMENTS:
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ATTACHMENT I
Scope of Work/Proposal

Infrastructure support for a Medical Legal Death Investigators
Reporting Platform

Background
The population of Alabama, based on recent Federal census, is approximately 4,900,000 people whereas the 
population of Baldwin County Alabama is approximately 231,000 people, or roughly 4.7% of the people of 
Alabama. Baldwin County's location on the Gulf Coast also invites a high tourist population of 6.5 million 
annually, resulting in a functional population of nearly 500,000/day during the summer months. The normal 
death rate in Baldwin County is approximately 2,700 people per year or 7 deaths a day. Historical data suggest 
that 25% of all deaths will involve the Coroner's Office in some capacity, with 13% being non-residents.

The Baldwin County Coroner's Office has a membership with IACME and received its accreditation from 
IACME in March of 2021. 4 of 5 Medical Death Investigators are certified by ABMDI and the office completed 
663 Death Investigation cases in FY 2021-2022.

Current Operations

Currently the Baldwin County Coroner's Office manages 27 different spreadsheets to track data, and while we 
do participate in A VDRS, VAERS, and EVERS reporting to the State of Alabama, it is quite laborious. 
Additionally, we currently produce paper files on all cases. These case files include scene reports, photos, 
autopsy reports, and toxicology.

Alabama utilizes a regional Medical Examiner System and currently Autopsies are performed at the
Mobile, Alabama Department of Forensic Science. The state also provides toxicology services out of Hoover, 
Alabama. The reports are provided to the Coroner and District Attorney's Office, we then provide reports to law 
enforcement upon request.

Future Operations

A new Case Management system would reduce our office supply cost and increase our ability to share 
information with County, State, and Federal Agencies. Implementation of a case management system would 
streamline efficiencies, such as offce workflow, reporting to Law Enforcement, Public Health as well as provide 
more real time data for fatalities related to drug overdoses, natural disasters, and pandemics.
The Baldwin County Coroner's Office has been researching Case Management systems, to identify one that will 
meet the following criteria:
Secure
User Friendly

Real-time reporting
Ability to share data with Law Enforcement, District Attorney, Alabama Department of Public Health, 
Alabama Department of Forensic Science, CDC, as well as other vetted community partners.

As population and caseloads increase, we will need to search for new ways to manage reports to accurately 
and timely provide law enforcement with information and families with closure. Also, data reports to the state 
can be timelier, giving state officials accurate data in real time, allowing improved decision making in large 
scale incidents. This will improve fatality management during times of natural disasters, pandemics, and 
epidemics such as the current fentanyl crisis.
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We would like this system up and in place by January 1, 2023. This is a large undertaking and will require 
internal training, cooperation of many agencies, and changing of some SOG's. The outcome, however, will 
provide a better product for law enforcement, real time data for State and Federal agencies and more rapid 
closure for families.

The Office of the Coroner will work with Baldwin County's CIS department to ensure; ongoing support for 
this project as well as interoperability to allow communication with county, state, and federal agencies.

Providing funding for projects such as these eases the financial burden and will certainly bolster the Medical 
Death Investigation community and the Baldwin County Coroner's Office seeks to be a leader in that endeavor.

THE REST OF THIS PAGE PURPOSELY LEFT BLANK
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ATTACHMENT 2
   Budget and Budget Justification

Category Amount Justification

a. Personnel 15,948.81 Cost of developer, software writer - salary
Fringe Benefits 2,087.32 Cost of developer, software writer - benefits
c. Travel
d. Equipment
.e Supplies 2,280.00 Additional Web Server, SQL Database, Dish Server Space - 2 years 

recurring fees
f. Other
g. Contractual
h. Total Direct Costs 20,316.13 Total of personnel and equipment costs
i. Indirect Costs

j. TOTAL BUDGET 20,316.13

Employee Annual Salary hourly LOE hrs. Amount

Brian Peacock 130,625.00$           2080 62.80$     3.00 188.40$      

Divine Propst 87,207.09$             2080 41.93$     6.00 251.56$      

Wayde Wilkerson 68,911.70$             2080 33.13$     5.50 182.22$      

Luke Williams 50,482.00$             2080 24.27$     631.50 15,326.63$ 

15,948.81$ 

Employee Annual Benefits Hrs Work Amount

Brian Peacock 14,129.12$       3.00 20.38$               

Divine Propst 13,980.65$       6.00 40.33$               

Wayde Wilkerson 305.62$             5.50 0.81$                 

Luke Williams 6,672.49$         631.50 2,025.81$         

2,087.32$         

Supply Costs

Monthly Recurring

1 Year 

Minium Per 

Grant

Web Server 90.00$                   1,080.00$    

1 SQL Database Hosting Service (up to 10gb) 50.00$                   600.00$       

Additional Dish Storage (allocated in 50gb blocks) 50.00$                   600.00$       

Additional expense for the life of the application 190.00$                 2,280.00$    
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ATTACHMENT 3
(Terms and conditions of the Sponsor’s Award)

SECTION Ill-TERMS AND CONDITIONS- 5 NU38OT000303-04-00

This Subagreement is based on the application submitted to, and as approved by, CDC on the above- titled
project and is subject to the terms and conditions of the NOA/NOFO, as attached, and is incorporated
directly by reference and includes thefollowing:

a. The grant program legislation and program regulation cited in this Notice of Award.
b. The restrictions on the expenditure of federal funds in appropriations acts to the extent those

restrictions are pertinent to the award.
c. 45 CFR Part 75as applicable.
d. The HS Grants Policy Statement, including addenda in effect as of the beginning date of

the budget period.
e. This Award notice, INCLUDING THE TERMS AND CONDITIONS CITED BELOW.

This Award has been assigned the Federal Award Identification Number (FAIN) NU38OT000303.
Recipients must document the assigned FAIN on each consortium/subaward issued under this Award.

Any papers published under the auspices of this award must cite the funding support of all institutes as
listed below.

Department Of Health and Human Services, Centers for Disease Control and Prevention (CDC).

For each publication that results from HHS this grant-supported activities, recipients must include, in all 
written and web-based materials associated with this award, an acknowledgment of grant support using 
the following statement (or agreed upon changes):

“Funding for this effort was provided by the National Network of Public Health Institutes 
(NNPHI) through a Cooperative Award with the Centers for Disease Control and Prevention (CDC) 
of the Department of Health and Human Services (HHS), as part of a financial assistance award 
totaling $XX with 100 percent funded by CDC/HHS. The contents are those of the author(s) and do 
not necessarily represent the official views of, nor an endorsement, by CDC/HHS, the U.S. 
Government, or the NNPHI.”

SECTIONIV-OTSpecialTermsandConditions–5 NU38OT000303-04-00

In addition to the federal laws, regulations, policies, and CDC General Terms and Conditions for 
Non-research awards at https://www.cdc.gov/grants/federalregulationspolicies/index.html, the 
Centers for Disease Control and Prevention (CDC) hereby incorporates Notice of Funding 
Opportunity (NOFO) number OT18-1802, entitled , Strengthening Public Health Systems and 
Services through National Partnerships to Improve and Protect the Nation’s Health and application 
dated March 27, 2018, as may be amended, which are hereby made a part of this Non-research award, 
hereinafter referred to as the Notice of Award (NoA).

Award Type: Cooperative Agreement
Substantial Involvement by CDC/NNPI:  This is a cooperative agreement and CDC/NNPHI will have 
substantial programmatic involvement after the award is made.  Substantial involvement is in addition 
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to all post-award monitoring, technical assistance, and performance reviews undertaken in the normal 
course of stewardship of federal funds.

Applicable Cost Principles: 
Subrecipients must comply with the administrative and public policy requirements outlined in 45 
CFR Part 75 and the HHS Grants Policy Statement, as appropriate and OMB Uniform 
Administrative Requirements.  Brief descriptions of relevant provisions are available at 
http://www.cdc.gov/grants/additionalrequirements/index.html#ui-id-17. The HHS Grants Policy 
Statement is available at http://www.hhs.gov/sites/default/files/grants/grants/policies-
regulations/hhsgps107.pdf.
 
45 CFR Part 75 supersedes regulations at 45 CFR Part 74 and Part 92
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Baldwin County Commission

Agenda Action Form

File #: 23-0433, Version: 1 Item #: CJ2

Meeting Type:  BCC Regular Meeting
Meeting Date: 01/03/2023
Item Status: New
From: Huey Hoss Mack, Sheriff of Baldwin County
Submitted by: Kimberly Kelly, Director of Finance, BCSO
______________________________________________________________________

ITEM TITLE
Sheriff’s Office - Master Service Agreement with Lexipol, LLC for Annual Subscription Fee

STAFF RECOMMENDATION

Approve and authorize Chairman to execute the Master Service Agreement between the Baldwin
County Commission (Baldwin County Sheriff’s Office) and Lexipol, LLC for an Annual Subscription
Fee for Annual Law Enforcement Policy Manual & Daily Training Bulletins (with Supplemental
Publication Service, Procedures, Grant Finder and Accreditation Workbench) for twelve (12) months
at a cost of $29,724.84.

This agreement shall commence on the date of full execution and shall renew in successive one-year
periods thereafter.

BACKGROUND INFORMATION

Background:  Lexipol is a risk management solution for public safety and local government. Lexipol
provides a full library of comprehensive and customizable, state-specific law enforcement policies,
annual law enforcement supplemental manuals, law enforcement procedures and law enforcement
accreditation that are updated in response to new state and federal laws and court decisions.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  $29,724.84 for 12 months

Budget line item(s) to be used:  10052100.51500

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Baldwin County Commission Printed on 12/28/2022Page 1 of 2
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Is legal review necessary for this staff recommendation and related documents?
Yes

Reviewed/approved by:  N/A

Additional comments: Pending legal review by Brad Hicks, County Attorney

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  January 16, 2023

Individual(s) responsible for follow up:  Administration, Accounts Payable, Kim Kelly, Baldwin
County Sheriff’s Office

Action required (list contact persons/addresses if documents are to be mailed or emailed):

1) Administrative Staff - have Chairman sign agreement and mail signed agreement to the following
individual with Lexipol, LLC for their signature:

Lexipol, LLC
2611 Internet Boulevard, Suite 100
Frisco, Texas 75034
Attention: Jonathan Masi

2) Once fully executed Agreement is received back from Lexipol, Forward copy of fully executed to
the following individuals:

Huey Hoss Mack, Sheriff of Baldwin County
Kim Kelly, Director of Finance, BCSO

Additional instructions/notes:  N/A
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ii(iTLEXIPOL 
OLICE1 CORRECTIONS! 

FIRERESCUE1 EMS1. Govl 

Bill To 

Baldwin County Sheriff's Office (AL) 
310 Hand Ave 
Bay Minette AL 36507 
United States 

End User 

Invoice 

Date 

Invoice# 

Terms 

Due Date 

PO# 

Baldwin County Sheriff's Office (AL) 

Annual Law Enforcement Policy Manual & Daily Training Bulletins 
Annual Law Enforcement Supplemental Manual(s) 
Annual Law Enforcement Procedures 
LE/C Public Safety GrantFinder Subscription 
Law Enforcement Accreditation Workbench Basic 

Your invoice includes a 15 % discount. 

Contact Information: 
Phone: 844-312-9500 
Email: receivables@lexipol.com 

ACH Payments to: 
Lexipol LLC 

 
 

 
 

 
Payment Notice to receivables@lexipol.com 

12/17/2022 

INVLEX14332 

Net 30 

1/16/2023 

Contract Term 

1/1/2023 to 12/31/2023 

Invoice Total 

Amount Due 

29,724.84 
$29,724.84 

Please Make Checks Payable to: 
Lexipol LLC 
2611 Internet Blvd, Suite 100 
Frisco, Tx 75034-9085 
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Baldwin County Commission

Agenda Action Form

File #: 23-0468, Version: 1 Item #: CJ3

Meeting Type:  BCC Regular Meeting.
Meeting Date: 1/03/2023
Item Status: New
From: Huey Hoss Mack, Sheriff of Baldwin County
Submitted by: Kim Kelly, Budget/Finance Director, BCSO
______________________________________________________________________

ITEM TITLE
Sheriff’s Office - Fiscal Year 2022-2023 Agreement for Community Traffic Safety Program Grant
Participation

STAFF RECOMMENDATION
Approve the Fiscal Year 2022-2023 Agreement for Community Traffic Safety Program (CTSP) Grant
Participation for the Baldwin County Sheriff’s Office to participate in the Southwest Region’s
Community Traffic Safety Program for reimbursement of overtime traffic safety enforcement (and
other time as approved by Alabama Department of Economic and Community Affairs (ADECA)
and/or Southwest Alabama Regional Highway Safety Office (SWARHSO). The term of this contract
will be October 1, 2022 through September 15, 2023.

Upon approval of grant(s), funding will be made available to the Baldwin County Sheriff’s Office
through CORE reporting system by SWARHSO as authorized by ADECA. This Agreement for CTSP
Grant Participation is not a notice of grant approval but is required by the Baldwin County Sheriff’s
Office prior to receipt of CTSP grant funds if such become available.
BACKGROUND INFORMATION

Background: September 1, 2021 -  Approved the Fiscal Year 2021-2022 Agreement for Community
Traffic Safety Program (CTSP) Grant Participation for the Baldwin County Sheriff’s Office to
participate in the Southwest Region’s Community Traffic Safety Program for reimbursement of
overtime traffic safety enforcement and other time as approved by Alabama Department of Economic
and Community Affairs (ADECA) and/or Southwest Alabama Regional Highway Safety Office
(SWARHSO). The term of this contract was October 1, 2021 through September 15, 2022.

Previous Commission action/date:  September 1, 2021

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A
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If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
Yes

Reviewed/approved by:  Standard Agreement previously reviewed by Laura Coker, September 30,
2021

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration and Jessica Parker, Budget Specialist
BCSO

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Administration mail executed agreement to:

Mrs. Dawn Wilhelm, Director
Mobile County Commission
South Regional Highway Safety Office
Post Office Box 1443
Mobile, Alabama 36633
Dawnwilhelm@bellsouth.net

Additional instructions/notes:  Administration - place in tickler
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MOBILE COUNTY COMMISSION 

SOUTHWEST ALABAMA REGIONAL HIGHWAY SAFETY OFFICE 
 

  P.O. BOX 1443 ● MOBILE, AL  36633 ● PHONE # 251-574-8659  
 

Community Traffic Safety Program (CTSP) 
Agreement for CTSP Grant Participation 

Fiscal Period:  October 01, 2022 – September 15, 2023 
(NOT the same as a grant’s authorized spending period during this Contract Period) 

 
 THIS AGREEMENT (“Agreement” and/or “Contract”) is entered into between the SOUTHWEST ALABAMA 
REGIONAL HIGHWAY SAFETY OFFICE, by and through the MOBILE COUNTY COMMISSION (together, 
“SWARHSO”), and the governing entity of the  BALDWIN COUNTY SHERIFF’S OFFICE (hereinafter referred to as 
“AGENCY”), for official participation in SWARHSO’s Community Traffic Safety Program (CTSP) grant(s), and for 
100% funded salary, plus allowable FICA fringe, for overtime traffic safety enforcement (and other time as approved by 
the Alabama Department of Economic Community Affairs (“ADECA” and/or SWARHSO), and for traffic 
enforcement/traffic safety equipment, dependent upon approval of applicable grant(s).   
 

1. The term of this Agreement will be from October 01, 2022 through September 15, 2023; however, this 
contract period will not be the same as any grant’s authorized spending period during the fiscal year.  
Expenditure of CTSP grant funds will only be allowable under this agreement for the AGENCY’s grant activity 
performed within the state-designated Southwest Region’s Counties of:  Baldwin, Choctaw, Conecuh, Clark, 
Dallas, Escambia, Greene, Hale, Marengo, Mobile, Monroe, Perry, Sumter, Washington and Wilcox.   
 

2. Grants covered under the Community Traffic Safety Program (CTSP) are as follows: 
• Selective Traffic Enforcement Program 
• Hot Spot Impaired Driving Enforcement Program & (Drug Recognition Enforcement/DRE Officer) 
• Click It or Ticket Memorial Day Enforcement Program, May 22, 2023 – June 4, 2023 
• Drive Sober or Get Pulled Over Labor Day Enforcement Program, August 18, 2023 – September 4, 2023 

 
3. The funds for this agreement were awarded by the National Highway Traffic Safety Administration (NHTSA) and 

are passed through ADECA and SWARHSO.  Therefore, all expenditures are subject to all federal and state laws, 
rules and regulations, including LETS policy letters.   

 
4. The United States Federal Government has set forth that NO entity may supplant funds or use Federal grant funds 

for budget relief of state, regional, county, city, local, or any other non-federal funds.  Federal grant funds are 
intended for the purpose of providing monies for overtime traffic enforcement/traffic safety activities conducted 
outside of the AGENCY’s budgeted initiatives.  According to the State of Alabama ADECA/LETS Policy Letters, 
“Supplanting” is defined as, “to deliberately reduce State or local funds because of the existence of Federal 
funds.”   GRANT FUNDS ARE TO BE SPECIFICALLY UTILIZED FOR WORKING TRAFFIC GRANT 
DETAILS ONLY.  THEY ARE NOT TO BE USED FOR SERVING WARRANTS, CHECKING 
BUILDINGS, BACKING UP REGULAR DUTY OFFICERS, ETC.  FUNDS ARE FOR TRAFFIC 
ENFORCEMENT ONLY PUSUANT TO THE GRANT OBJECTIVE AS OUTLINED BY THE 
SWARHSO.   

 
5. Upon approval of grant(s), funding will be made available to the AGENCY through the CORE reporting system 

by SWARHSO as authorized by the Alabama Department of Economic and Community Affairs (ADECA).  This 
Agreement for CTSP Grant Participation is not a notice of grant approval, but is required for the 
AGENCY’s receipt of CTSP grant funds and equipment once or if such become available.    

 
6. NO AGENCY will be approved to receive overtime enforcement funding without having entered into this 

Agreement with the SWARHSO and being registered with the CORE system.  NO AGENCY will be approved to 
receive overtime enforcement funding without having an approved overtime policy adopted by or on behalf of the 
AGENCY.  If an agency does not have an approved overtime policy, its GOVERNING ENTITY may agree to 
adopt the one attached to this Agreement, which meets the minimum requirements set forth to participate in this 
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program.  Once a grant is approved by ADECA, applicable funding allocations under such grant will then be 
awarded by SWARHSO, to AGENCY’s that meet all funding requirements, and have submitted all required 
documentation.  If an AGENCY is awarded traffic overtime funds, the fund dates and amount will be recorded on 
the CORE reporting system.  The AGENCY will be notified of the grant award by SWARHSO.  Such notification 
will include information such as the grant’s name and number, amount of funding allocated, the spending period 
during which the grant funds must be spent, the final deadline required for submitting the reimbursement claim, 
and other guidelines and/or requirements such as hotpot locations, as applicable. 

 
7. During the applicable grant period(s), AGENCY grant expenditures will be evaluated by SWARHSO to 

determine if the AGENCY would likely utilize allocated funds before the end of a grant’s authorized work period.  
Any funds determined to be surplus may be transferred to other agencies that can utilize the funds by SWARHSO 
through the CORE reporting system website. The AGENCY should inform SWARHSO as soon as possible, if 
any grant funds will likely not be expended, for voluntary release of such funds.  The sooner the notification, the 
sooner SWARHSO may transfer such funds elsewhere to be spent.  SWARHSO and/or ADECA have the 
authority to rescind the AGENCY’s grant funding at any time, even without voluntary release of such funds by 
the AGENCY, due to non-compliance, non-expenditure, lack of submitted reimbursement claims, or for any other 
reason deemed necessary by SWARHSO and/or ADECA.   

 
8. Each agency will be responsible for keeping on file ALL paperwork pertaining to each grant that a 

reimbursement claim is filed.  ADECA reserves the right to audit any agency at any time to assure that all 
documents that have been submitted are correct.  Documents that should be kept on file by the agency are as 
follows:  (1.) contract with SWARHSO, (2.) CORE Project Reimbursement Form, (3.) CORE Roll-Up form, (4.) 
CORE contact report(s) for each person claiming reimbursement hours on the grant, (5.) copy of every citation 
and warning citation claimed on the grant, (6.) time sheets or time cards identifying regular hours worked and 
overtime hours worked on traffic grant, (7.) City or County overtime policy.  Basically, any agency claiming 
reimbursement for overtime hours worked, should have documentation on file to account for hours worked and 
traffic statistics claimed.  The above mentioned paperwork should be kept on file by each agency for no less than 
3 years from the date of the claim.  Each agency will be notified if a file audit/review is requested.  Any agency 
that is unable to produce ALL forms required to verify the claims that have been submitted to the SWARHSO, 
may be required to refund ALL funds that were reimbursed on the grant in question.   

 
9. The AGENCY agrees to utilize the CORE reporting system for ALL funding awards made by SWARHSO.  

Submission of reimbursement forms, other than those forms required by SWARHSO for the contract period, will 
result in return of an AGENCY’s reimbursement claim for completion on the proper forms; and therefore, delay 
reimbursement to the AGENCY.  Each different grant requires separate reimbursement forms and reports to be 
submitted to SWARHSO.  Combining information from different grants into a claim will result in return of an 
AGENCY’s reimbursement claim for correction; and therefore, delay reimbursement to the AGENCY.   

 
10. At a minimum, reimbursement claims (CORE forms or an email if no activity) are required to be 

submitted to SWARHSO by the 7th of the month following the enforcement period, whether grant activity 
occurred during the previous month or not, to allow SEARHSO to have an accurate account of activity in 
the region. 

 
11. Suspension of funds, until all documentation is properly completed by the AGENCY and received by 

SWARHSO, may occur for those departments not in compliance with program requirements.   
 

12. The FINAL deadline for receipt of FINAL reimbursement claims/requests from the AGENCY will be 
seven (7) business days from the closing date of September 15, 2023 (received by SWARHSO – in the CTSP 
office).  Any claims received by SWARHSO after this date will NOT be reimbursed.  It is the AGENCY’s 
responsibility to ensure that all of their reimbursement claims are submitted to SWARHSO in a timely manner, so 
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as to meet these monthly timelines and final deadline.  Though the contract period of this agreement extends to 
September 15th (for CTSP participation purposes), the AGENCY must comply with each grant’s designated work 
period and final reimbursement claims deadline, i.e., Click It or Ticket Program.  No reimbursement will be 
made for work performed outside of each grant’s regionally authorized work period.   

 
13. The AGENCY is solely and exclusively responsible for all expenditure documentation submitted to SWARHSO 

and shall ensure the accuracy of all such documentation and reports submitted, including but not limited to, hours 
reported, computation of salary/fringe benefits and reimbursement, and pay rates.  The AGENCY shall hold 
harmless and indemnify SWARHSO from and against any loss, claim for reimbursement, or any claim 
whatsoever in any way, relating to any error or omission in the reimbursements claimed, documentation and 
reports submitted, and/or grant funds distributed in reliance thereon.   

 
14. The AGENCY, in performance of its operations and obligations, shall not be deemed to be an agent of 

SWARHSO, but shall be an independent contractor in every respect.  The AGENCY is solely responsible for the 
acts and omissions of its employees and agents.  SWARHSO assumes no responsibility for the manner in which 
or means by which the AGENCY performs its activities pursuant to this agreement.  SWARHSO enters into this 
agreement for the sole purpose of distributing grant funds and/or equipment made available by ADECA.  The 
AGENCY agrees to hold SWARHSO harmless from any liability for any damages arising from any acts or 
omissions occurring in connection with the AGENCY’s performance under this Agreement.  

 
15. The AGENCY agrees to comply with all other requirements as set forth by ADECA and/or SWARHSO, which 

are needed to carry out the scope and intent of this project, in accordance with applicable agreement(s) into which 
are entered between SWARHSO and ADECA.  Reimbursement of funds may be suspended until all applicable 
CTSP grant and agreement requirements are met.   

 
16. Subject to the terms of the grant, SWARHSO agrees to reimburse the AGENCY, subject to availability of grant 

funds, for actual overtime traffic enforcement worked under a CTSP grant project, provided the activity is 
documented in accordance program requirements, as set forth by SWARHSO, with final approval by ADECA, 
and in accordance with funding guidelines.  All commitments for reimbursement shall be limited to the 
availability of grant funds.   

 
17. Termination for Cause.  If, through any cause, the Agency shall fail to fulfill in a timely manner its obligations 

under this Agreement, or if the Agency shall violate any of the covenants, agreements or stipulations of this 
Agreement, and such failure or violation is not corrected immediately, SWARHSO will immediately terminate 
this Agreement by giving verbal and written notice to the Agency of such termination.   
 

18. This Agreement shall be deemed to have been executed in Alabama and all questions of interpretation shall be 
governed by the laws of the State of Alabama with proper venue for any claim arising hereunder lying in Baldwin 
County.  
 

19. If any part or parts of this Agreement shall be held unenforceable for any reason, the remainder of this Agreement 
shall continue in full force and effect. If any provision of this Agreement is deemed invalid or unenforceable by 
any court of competent jurisdiction, and if limiting such provision would make the provision valid, then such 
provision shall be deemed to be construed as so limited. 
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IN WITNESS WHEREOF, the parties hereto, acting through their duly authorized agents, have caused this 
Agreement to be signed, sealed and delivered. 

 

Baldwin County Commission: 

 
        __________________________________ 
        By: Charles F. Gruber 
        Its: Chairman 
        Date:______________________________ 
 
ATTEST: 
 
 
___________________________ 
By: Ronald Cink 
Its: County Administrator 
Date:_______________________ 
 
 
        AGENCY: 
 
        Baldwin County Sheriff’s Office 
 
        _________________________________________ 
        By: Huey H. Mack 
        Its: Sheriff 
        Date:_____________________________________ 
 
 
              
 
To what Address should reimbursement checks be mailed?  (Changes only) 
(Any changes to such address must be submitted in writing to SWARHSO)  
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        _______________________                   
Signature of Authorized Official        Date 
Mobile County Commission 
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Baldwin County Commission

Agenda Action Form

File #: 23-0439, Version: 1 Item #: CL1

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Terri Graham, Development and Environmental Director
Submitted by: Suzanne Doughty, Accounting Manager
______________________________________________________________________

ITEM TITLE ..Title

Mandatory Garbage Fees - Low Income Exemption Applications - 2022

STAFF RECOMMENDATION
Take the following actions related to persons that have applied to be exempt from the Baldwin County
mandatory garbage fees by the Baldwin County Low Income Exemption program:

2nd Quarter Ending June 30, 2022:

Approve 30 and Deny 12 Low Income Applicants

3rd Quarter Ending September 30, 2022:

Approve 28 and Deny 11 Low Income Applicants..End

BACKGROUND INFORMATION

Previous Commission action/date: 04/19/2022

Background:  The Commissioners are provided with a confidential list of applicants that have
applied to be exempt from the mandatory garbage fees by the Baldwin County Low Income
Exemption program.  Applicants have signed an application and provided documentation to establish
that their gross income is less than or equal to 75% of the Federal Poverty Level (FPL).  Applications
are renewed every six (6) months.  The dollar amount of $5,568.00 is pursuant to the authorization
contained in Code of Alabama 2009, Section 45-2-172, whereby the Baldwin County Commission is
authorized by this section to grant an exemption from the county mandatory solid waste collection
program fee for any household whose total income does not exceed 75% of the federal poverty level.
(Act 2000-336, p. 5343, §1.)

1st Quarter Ending March 31, 2022:

Approved 27 and Denied 10 Low Income Applicants

Baldwin County Commission Printed on 12/28/2022Page 1 of 2
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File #: 23-0439, Version: 1 Item #: CL1

FINANCIAL IMPACT

Total cost of recommendation:  $5,568.00

Budget line item(s) to be used:  511.45411

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Terri Graham, Development and Environmental Director;
Suzanne Doughty, Accounting Manager

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 23-0438, Version: 1 Item #: CL2

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Terri Graham, Development and Environmental Director
Submitted by: Suzanne Doughty, Accounting Manager
______________________________________________________________________

ITEM TITLE ..Title

Mandatory Garbage Fees - Social Security Exemption Applications - 2022

STAFF RECOMMENDATION
Take the following actions related to persons that have applied to be exempt from the Baldwin County
mandatory garbage fees by the State granted exemption:

2nd Quarter Ending June 30, 2022:

Approve 1 and Deny 0 Social Security Exemption Applications

3rd Quarter Ending September 30, 2022:

Approve 2 and Deny 3 Social Security Exemption Applications

BACKGROUND INFORMATION

Previous Commission action/date: 04/19/2022

Background:  The Commissioners are provided with a confidential list of applicants that have
applied to be exempt from the mandatory garbage fees by the State granted exemption.  Applicants
have signed a notarized application and provided documentation to establish that Social Security is
the sole source of income for the State exemption. Applications are renewed annually. The dollar
amount forgiven of $336.00 is pursuant to the State granted exemption under the terms of Code of
Alabama 1975, 22-27-3 (a) (2) and (3).

1st Quarter Ending March 31, 2022:

Approved 314 and Denied 43 Social Security Exemption Applications

FINANCIAL IMPACT
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File #: 23-0438, Version: 1 Item #: CL2

Total cost of recommendation:  $336.00

Budget line item(s) to be used:  511.45411

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION
For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Terri Graham, Development and Environmental Director;
Suzanne Doughty, Accounting Manager

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 23-0447, Version: 1 Item #: CN1

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
           Tate Chalfant, Right-of-Way Manager
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Execution of IRS Form 8283 for Donated Right-of-Way on Project No. HW22014 - Fox Lane (Tract 1)

STAFF RECOMMENDATION
Take the following actions:

1) Accept 0.283 acres on Fox Lane (Tract 1) as a right-of-way donated to Baldwin County by Thomas
Arthur Bailey on October 19, 2022 (Instrument No. 2030931 of Baldwin County Judge of Probate);
and

2) Related to the aforesaid, authorize the Chairman to execute IRS form 8283 for the donated
right-of-way.

BACKGROUND INFORMATION

Background:  On October 19, 2022, the Baldwin County Highway Department accepted a right-of-
way donation on Fox Lane from Thomas Arthur Bailey.

By the Chairman executing the IRS Form 8283, the County is not indicating that it agrees with the
valuation of the property, but rather the County is acknowledging the fact that the County did receive
the property.

The only part of the form that will be signed by the Chairman is Part IV, Donee Acknowledgement, in
which:

1) The date of receipt of the donation is acknowledged; and

2) The County affirms that it will file an IRS information return should it dispose of the property within
three (3) years after the date of receipt; and

3) The County states whether it intends to use the property for an unrelated use.
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File #: 23-0447, Version: 1 Item #: CN1

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff prepare correspondence and have
Chairman sign IRS form. Mail original to Thomas Arthur Bailey and send copy to Tate Chalfant.

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Contact:
Mr. Thomas Arthur Bailey
10401 Fox Lane
Lillian, Alabama 36549

Additional instructions/notes:  N/A
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Form  8283 
(Rev. November 2022)
Department of the Treasury  
Internal Revenue Service 

Noncash Charitable Contributions
Attach one or more Forms 8283 to your tax return if you claimed a total deduction  

of over $500 for all contributed property.

Go to www.irs.gov/Form8283 for instructions and the latest information.

OMB No. 1545-0074

Attachment   
Sequence No. 155

Name(s) shown on your income tax return Identifying number 

Note: Figure the amount of your contribution deduction before completing this form. See your tax return instructions. 

Section A.  Donated Property of $5,000 or Less and Publicly Traded Securities—List in this section only an item 
(or a group of similar items) for which you claimed a deduction of $5,000 or less. Also list publicly traded 
securities and certain other property even if the deduction is more than $5,000. See instructions. 

Part I Information on Donated Property—If you need more space, attach a statement. 

1 (a) Name and address of the 
donee organization

(b) If donated property is a vehicle (see instructions), 
check the box. Also enter the vehicle identification 

number (unless Form 1098-C is attached).

(c) Description and condition of donated property 
(For a vehicle, enter the year, make, model, and 

mileage. For securities and other property, 
see instructions.) 

A 

B 

C 

D 

E 

Note: If the amount you claimed as a deduction for an item is $500 or less, you do not have to complete columns (e), (f), and (g). 

(d) Date of the  
contribution 

(e) Date acquired   
by donor (mo., yr.) 

(f) How acquired   
by donor 

(g) Donor’s cost   
or adjusted basis   

(h) Fair market value   
(see instructions)   

(i) Method used to determine   
the fair market value 

A 

B 

C 

D

E

Section B.  Donated Property Over $5,000 (Except Publicly Traded Securities, Vehicles, Intellectual Property or 
Inventory Reportable in Section A)—Complete this section for one item (or a group of similar items) for 
which you claimed a deduction of more than $5,000 per item or group (except contributions reportable in 
Section A). Provide a separate form for each item donated unless it is part of a group of similar items. A 
qualified appraisal is generally required for items reportable in Section B. See instructions.

Part I Information on Donated Property

2 Check the box that describes the type of property donated.
a Art* (contribution of $20,000 or more) 
b Qualified Conservation Contribution 
c Equipment 
d Art* (contribution of less than $20,000) 

e Other Real Estate 
f Securities
g Collectibles** 
h Intellectual Property 

i Vehicles
j Clothing and household items
k Other 

* Art includes paintings, sculptures, watercolors, prints, drawings, ceramics, antiques, decorative arts, textiles, carpets, silver, rare manuscripts, 
historical memorabilia, and other similar objects. 
** Collectibles include coins, stamps, books, gems, jewelry, sports memorabilia, dolls, etc., but not art as defined above. 

Note: In certain cases, you must attach a qualified appraisal of the property. See instructions. 

3 (a) Description of donated property (if you need   
more space, attach a separate statement) 

(b) If any tangible personal property or real property was donated, give a brief 
summary of the overall physical condition of the property at the time of the gift.

(c) Appraised fair   
market value   

A 

B 

C 

(d) Date acquired  
by donor 
(mo., yr.) 

(e) How acquired by donor (f) Donor’s cost or 
adjusted basis 

(g) For bargain sales, 
enter amount 

received 

(h) Amount claimed 
as a deduction 

(see instructions)

(i) Date of 
contribution 

(see instructions)

A

B

C

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 62299J Form 8283 (Rev. 11-2022)

Thomas Arthur Bailey

✔

0.283 Acres for County Road ROW Very Good

254



Form 8283 (Rev. 11-2022) Page 2 

Name(s) shown on your income tax return Identifying number 

Part II Partial Interests and Restricted Use Property (Other Than Qualified Conservation Contributions)—
Complete lines 4a through 4e if you gave less than an entire interest in a property listed in Section B, Part I. 
Complete lines 5a through 5c if conditions were placed on a contribution listed in Section B, Part I; also 
attach the required statement. See instructions. 

4a Enter the letter from Section B, Part I that identifies the property for which you gave less than an entire interest
If Section B, Part II applies to more than one property, attach a separate statement. 

b Total amount claimed as a deduction for the property listed in Section B, Part I: (1) For this tax year . . .
(2) For any prior tax years .

c Name and address of each organization to which any such contribution was made in a prior year (complete only if different  
from the donee organization in Section B, Part V, below): 

Name of charitable organization (donee) 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

d For tangible property, enter the place where the property is located or kept
e Name of any person, other than the donee organization, having actual possession of the property

Yes No 

5a Is there a restriction, either temporary or permanent, on the donee’s right to use or dispose of the donated property?
b 
 
 

Did you give to anyone (other than the donee organization or another organization participating with the donee 
organization in cooperative fundraising) the right to the income from the donated property or to the possession of 
the property, including the right to vote donated securities, to acquire the property by purchase or otherwise, or to 
designate the person having such income, possession, or right to acquire? . . . . . . . . . . . . .

c Is there a restriction limiting the donated property for a particular use? . . . . . . . . . . . . . .
Part III Taxpayer (Donor) Statement—List each item included in Section B, Part I above that the appraisal identifies 

as having a value of $500 or less. See instructions. 
I declare that the following item(s) included in Section B, Part I above has to the best of my knowledge and belief an appraised value 
of not more than $500 (per item). Enter identifying letter from Section B, Part I and describe the specific item. See instructions. 

Signature of 
taxpayer (donor) Date 

Part IV Declaration of Appraiser 
I declare that I am not the donor, the donee, a party to the transaction in which the donor acquired the property, employed by, or related to any of the foregoing persons, or 
married to any person who is related to any of the foregoing persons. And, if regularly used by the donor, donee, or party to the transaction, I performed the majority of my 
appraisals during my tax year for other persons.

Also, I declare that I perform appraisals on a regular basis; and that because of my qualifications as described in the appraisal, I am qualified to make appraisals of the type 
of property being valued. I certify that the appraisal fees were not based on a percentage of the appraised property value. Furthermore, I understand that a false or 
fraudulent overstatement of the property value as described in the qualified appraisal or this Form 8283 may subject me to the penalty under section 6701(a) (aiding and 
abetting the understatement of tax liability). I understand that my appraisal will be used in connection with a return or claim for refund. I also understand that, if there is a 
substantial or gross valuation misstatement of the value of the property claimed on the return or claim for refund that is based on my appraisal, I may be subject to a penalty 
under section 6695A of the Internal Revenue Code, as well as other applicable penalties. I affirm that I have not been at any time in the three-year period ending on the date 
of the appraisal barred from presenting evidence or testimony before the Department of the Treasury or the Internal Revenue Service pursuant to 31 U.S.C. 330(c).

Sign  

Here 
Appraiser signature Date 

Appraiser name Title
Business address (including room or suite no.) Identifying number 

City or town, state, and ZIP code 

Part V Donee Acknowledgment

This charitable organization acknowledges that it is a qualified organization under section 170(c) and that it received the donated property 
as described in Section B, Part I, above on the following date 
Furthermore, this organization affirms that in the event it sells, exchanges, or otherwise disposes of the property described in Section 
B, Part I (or any portion thereof) within 3 years after the date of receipt, it will file  Form 8282, Donee Information Return, with the IRS 
and give the donor a copy of that form. This acknowledgment does not represent agreement with the claimed fair market value. 
Does the organization intend to use the property for an unrelated use? . . . . . . . . . . . . . . .  Yes No

Name of charitable organization (donee) Employer identification number 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

Authorized signature Title Date 

Form 8283 (Rev. 11-2022)

Thomas Arthur Bailey

October 19, 2022

✔

Baldwin County Commission

312 Courthouse Square, Suite 11 Bay Minette, Alabama 36507

Chairman
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Baldwin County Commission

Agenda Action Form

File #: 23-0448, Version: 1 Item #: CN2

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
           Tate Chalfant, Right-of-Way Manager
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Execution of IRS Form 8283 for Donated Right-of-Way on Project No. HW22014 - Fox Lane (Tract 3)

STAFF RECOMMENDATION
Take the following actions:

1) Accept 0.151 acres on Fox Lane (Tract 3) as a right-of-way donated to Baldwin County by Thomas
Michael Rybarski and Ana T. Rybarski on September 23, 2022 (Instrument No. 2025522 of Baldwin
County Judge of Probate); and

2) Related to the aforesaid, authorize the Chairman to execute IRS form 8283 for the donated
right-of-way.

BACKGROUND INFORMATION

Background:  On September 23, 2022, the Baldwin County Highway Department accepted a right-of
-way donation on Fox Lane from Thomas Michael Rybarski and Ana T. Rybarski.

By the Chairman executing the IRS Form 8283, the County is not indicating that it agrees with the
valuation of the property, but rather the County is acknowledging the fact that the County did receive
the property.

The only part of the form that will be signed by the Chairman is Part IV, Donee Acknowledgement, in
which:

1) The date of receipt of the donation is acknowledged; and

2) The County affirms that it will file an IRS information return should it dispose of the property within
three (3) years after the date of receipt; and

3) The County states whether it intends to use the property for an unrelated use.
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File #: 23-0448, Version: 1 Item #: CN2

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff prepare correspondence and have
Chairman sign IRS form. Mail original to Thomas M. and Ana T. Rybarski and send copy to Tate
Chalfant.

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Contact:
Thomas M. and Ana T. Rybarski
10427 Fox Lane
Lillian, Alabama 36549

Additional instructions/notes:  N/A
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Form  8283 
(Rev. November 2022)
Department of the Treasury  
Internal Revenue Service 

Noncash Charitable Contributions
Attach one or more Forms 8283 to your tax return if you claimed a total deduction  

of over $500 for all contributed property.

Go to www.irs.gov/Form8283 for instructions and the latest information.

OMB No. 1545-0074

Attachment   
Sequence No. 155

Name(s) shown on your income tax return Identifying number 

Note: Figure the amount of your contribution deduction before completing this form. See your tax return instructions. 

Section A.  Donated Property of $5,000 or Less and Publicly Traded Securities—List in this section only an item 
(or a group of similar items) for which you claimed a deduction of $5,000 or less. Also list publicly traded 
securities and certain other property even if the deduction is more than $5,000. See instructions. 

Part I Information on Donated Property—If you need more space, attach a statement. 

1 (a) Name and address of the 
donee organization

(b) If donated property is a vehicle (see instructions), 
check the box. Also enter the vehicle identification 

number (unless Form 1098-C is attached).

(c) Description and condition of donated property 
(For a vehicle, enter the year, make, model, and 

mileage. For securities and other property, 
see instructions.) 

A 

B 

C 

D 

E 

Note: If the amount you claimed as a deduction for an item is $500 or less, you do not have to complete columns (e), (f), and (g). 

(d) Date of the  
contribution 

(e) Date acquired   
by donor (mo., yr.) 

(f) How acquired   
by donor 

(g) Donor’s cost   
or adjusted basis   

(h) Fair market value   
(see instructions)   

(i) Method used to determine   
the fair market value 

A 

B 

C 

D

E

Section B.  Donated Property Over $5,000 (Except Publicly Traded Securities, Vehicles, Intellectual Property or 
Inventory Reportable in Section A)—Complete this section for one item (or a group of similar items) for 
which you claimed a deduction of more than $5,000 per item or group (except contributions reportable in 
Section A). Provide a separate form for each item donated unless it is part of a group of similar items. A 
qualified appraisal is generally required for items reportable in Section B. See instructions.

Part I Information on Donated Property

2 Check the box that describes the type of property donated.
a Art* (contribution of $20,000 or more) 
b Qualified Conservation Contribution 
c Equipment 
d Art* (contribution of less than $20,000) 

e Other Real Estate 
f Securities
g Collectibles** 
h Intellectual Property 

i Vehicles
j Clothing and household items
k Other 

* Art includes paintings, sculptures, watercolors, prints, drawings, ceramics, antiques, decorative arts, textiles, carpets, silver, rare manuscripts, 
historical memorabilia, and other similar objects. 
** Collectibles include coins, stamps, books, gems, jewelry, sports memorabilia, dolls, etc., but not art as defined above. 

Note: In certain cases, you must attach a qualified appraisal of the property. See instructions. 

3 (a) Description of donated property (if you need   
more space, attach a separate statement) 

(b) If any tangible personal property or real property was donated, give a brief 
summary of the overall physical condition of the property at the time of the gift.

(c) Appraised fair   
market value   

A 

B 

C 

(d) Date acquired  
by donor 
(mo., yr.) 

(e) How acquired by donor (f) Donor’s cost or 
adjusted basis 

(g) For bargain sales, 
enter amount 

received 

(h) Amount claimed 
as a deduction 

(see instructions)

(i) Date of 
contribution 

(see instructions)

A

B

C

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 62299J Form 8283 (Rev. 11-2022)

Thomas Michael Rybarski & Ana T. Rybarski

✔

0.151 Acres for County Road ROW Very Good
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Form 8283 (Rev. 11-2022) Page 2 

Name(s) shown on your income tax return Identifying number 

Part II Partial Interests and Restricted Use Property (Other Than Qualified Conservation Contributions)—
Complete lines 4a through 4e if you gave less than an entire interest in a property listed in Section B, Part I. 
Complete lines 5a through 5c if conditions were placed on a contribution listed in Section B, Part I; also 
attach the required statement. See instructions. 

4a Enter the letter from Section B, Part I that identifies the property for which you gave less than an entire interest
If Section B, Part II applies to more than one property, attach a separate statement. 

b Total amount claimed as a deduction for the property listed in Section B, Part I: (1) For this tax year . . .
(2) For any prior tax years .

c Name and address of each organization to which any such contribution was made in a prior year (complete only if different  
from the donee organization in Section B, Part V, below): 

Name of charitable organization (donee) 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

d For tangible property, enter the place where the property is located or kept
e Name of any person, other than the donee organization, having actual possession of the property

Yes No 

5a Is there a restriction, either temporary or permanent, on the donee’s right to use or dispose of the donated property?
b 
 
 

Did you give to anyone (other than the donee organization or another organization participating with the donee 
organization in cooperative fundraising) the right to the income from the donated property or to the possession of 
the property, including the right to vote donated securities, to acquire the property by purchase or otherwise, or to 
designate the person having such income, possession, or right to acquire? . . . . . . . . . . . . .

c Is there a restriction limiting the donated property for a particular use? . . . . . . . . . . . . . .
Part III Taxpayer (Donor) Statement—List each item included in Section B, Part I above that the appraisal identifies 

as having a value of $500 or less. See instructions. 
I declare that the following item(s) included in Section B, Part I above has to the best of my knowledge and belief an appraised value 
of not more than $500 (per item). Enter identifying letter from Section B, Part I and describe the specific item. See instructions. 

Signature of 
taxpayer (donor) Date 

Part IV Declaration of Appraiser 
I declare that I am not the donor, the donee, a party to the transaction in which the donor acquired the property, employed by, or related to any of the foregoing persons, or 
married to any person who is related to any of the foregoing persons. And, if regularly used by the donor, donee, or party to the transaction, I performed the majority of my 
appraisals during my tax year for other persons.

Also, I declare that I perform appraisals on a regular basis; and that because of my qualifications as described in the appraisal, I am qualified to make appraisals of the type 
of property being valued. I certify that the appraisal fees were not based on a percentage of the appraised property value. Furthermore, I understand that a false or 
fraudulent overstatement of the property value as described in the qualified appraisal or this Form 8283 may subject me to the penalty under section 6701(a) (aiding and 
abetting the understatement of tax liability). I understand that my appraisal will be used in connection with a return or claim for refund. I also understand that, if there is a 
substantial or gross valuation misstatement of the value of the property claimed on the return or claim for refund that is based on my appraisal, I may be subject to a penalty 
under section 6695A of the Internal Revenue Code, as well as other applicable penalties. I affirm that I have not been at any time in the three-year period ending on the date 
of the appraisal barred from presenting evidence or testimony before the Department of the Treasury or the Internal Revenue Service pursuant to 31 U.S.C. 330(c).

Sign  

Here 
Appraiser signature Date 

Appraiser name Title
Business address (including room or suite no.) Identifying number 

City or town, state, and ZIP code 

Part V Donee Acknowledgment

This charitable organization acknowledges that it is a qualified organization under section 170(c) and that it received the donated property 
as described in Section B, Part I, above on the following date 
Furthermore, this organization affirms that in the event it sells, exchanges, or otherwise disposes of the property described in Section 
B, Part I (or any portion thereof) within 3 years after the date of receipt, it will file  Form 8282, Donee Information Return, with the IRS 
and give the donor a copy of that form. This acknowledgment does not represent agreement with the claimed fair market value. 
Does the organization intend to use the property for an unrelated use? . . . . . . . . . . . . . . .  Yes No

Name of charitable organization (donee) Employer identification number 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

Authorized signature Title Date 

Form 8283 (Rev. 11-2022)

Thomas Michael Rybarski & Ana T. Rybarski

September 23, 2022

✔

Baldwin County Commission

312 Courthouse Square, Suite 11 Bay Minette, Alabama 36507

Chairman
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Baldwin County Commission

Agenda Action Form

File #: 23-0450, Version: 1 Item #: CN3

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
           Tate Chalfant, Right-of-Way Manager
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Execution of IRS Form 8283 for Donated Right-of-Way on Project No. HW22014 - Fox Lane (Tract 5)

STAFF RECOMMENDATION
Take the following actions:

1) Accept 0.038 acres on Fox Lane (Tract 5) as a right-of-way donated to Baldwin County by John T.
Christine, Jr., and Jamie L. Christine on September 23, 2022 (Instrument No. 2025523 of Baldwin
County Judge of Probate); and

2) Related to the aforesaid, authorize the Chairman to execute IRS form 8283 for the donated
right-of-way.

BACKGROUND INFORMATION

Background:  On September 23, 2022, the Baldwin County Highway Department accepted a right-of
-way donation on Fox Lane from John T. Christine, Jr., and Jamie L. Christine.

By the Chairman executing the IRS Form 8283, the County is not indicating that it agrees with the
valuation of the property, but rather the County is acknowledging the fact that the County did receive
the property.

The only part of the form that will be signed by the Chairman is Part IV, Donee Acknowledgement, in
which:

1) The date of receipt of the donation is acknowledged; and

2) The County affirms that it will file an IRS information return should it dispose of the property within
three (3) years after the date of receipt; and

3) The County states whether it intends to use the property for an unrelated use.
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File #: 23-0450, Version: 1 Item #: CN3

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff prepare correspondence and have
Chairman sign IRS form. Mail original to John T. Christine, Jr., and Jamie L. Christine and send copy
to Tate Chalfant.

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Contact:
John T. Christine, Jr., and Jamie L. Christine
6255 Memphis Avenue
Pensacola, Florida 32526

Additional instructions/notes:  N/A
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Form  8283 
(Rev. November 2022)
Department of the Treasury  
Internal Revenue Service 

Noncash Charitable Contributions
Attach one or more Forms 8283 to your tax return if you claimed a total deduction  

of over $500 for all contributed property.

Go to www.irs.gov/Form8283 for instructions and the latest information.

OMB No. 1545-0074

Attachment   
Sequence No. 155

Name(s) shown on your income tax return Identifying number 

Note: Figure the amount of your contribution deduction before completing this form. See your tax return instructions. 

Section A.  Donated Property of $5,000 or Less and Publicly Traded Securities—List in this section only an item 
(or a group of similar items) for which you claimed a deduction of $5,000 or less. Also list publicly traded 
securities and certain other property even if the deduction is more than $5,000. See instructions. 

Part I Information on Donated Property—If you need more space, attach a statement. 

1 (a) Name and address of the 
donee organization

(b) If donated property is a vehicle (see instructions), 
check the box. Also enter the vehicle identification 

number (unless Form 1098-C is attached).

(c) Description and condition of donated property 
(For a vehicle, enter the year, make, model, and 

mileage. For securities and other property, 
see instructions.) 

A 

B 

C 

D 

E 

Note: If the amount you claimed as a deduction for an item is $500 or less, you do not have to complete columns (e), (f), and (g). 

(d) Date of the  
contribution 

(e) Date acquired   
by donor (mo., yr.) 

(f) How acquired   
by donor 

(g) Donor’s cost   
or adjusted basis   

(h) Fair market value   
(see instructions)   

(i) Method used to determine   
the fair market value 

A 

B 

C 

D

E

Section B.  Donated Property Over $5,000 (Except Publicly Traded Securities, Vehicles, Intellectual Property or 
Inventory Reportable in Section A)—Complete this section for one item (or a group of similar items) for 
which you claimed a deduction of more than $5,000 per item or group (except contributions reportable in 
Section A). Provide a separate form for each item donated unless it is part of a group of similar items. A 
qualified appraisal is generally required for items reportable in Section B. See instructions.

Part I Information on Donated Property

2 Check the box that describes the type of property donated.
a Art* (contribution of $20,000 or more) 
b Qualified Conservation Contribution 
c Equipment 
d Art* (contribution of less than $20,000) 

e Other Real Estate 
f Securities
g Collectibles** 
h Intellectual Property 

i Vehicles
j Clothing and household items
k Other 

* Art includes paintings, sculptures, watercolors, prints, drawings, ceramics, antiques, decorative arts, textiles, carpets, silver, rare manuscripts, 
historical memorabilia, and other similar objects. 
** Collectibles include coins, stamps, books, gems, jewelry, sports memorabilia, dolls, etc., but not art as defined above. 

Note: In certain cases, you must attach a qualified appraisal of the property. See instructions. 

3 (a) Description of donated property (if you need   
more space, attach a separate statement) 

(b) If any tangible personal property or real property was donated, give a brief 
summary of the overall physical condition of the property at the time of the gift.

(c) Appraised fair   
market value   

A 

B 

C 

(d) Date acquired  
by donor 
(mo., yr.) 

(e) How acquired by donor (f) Donor’s cost or 
adjusted basis 

(g) For bargain sales, 
enter amount 

received 

(h) Amount claimed 
as a deduction 

(see instructions)

(i) Date of 
contribution 

(see instructions)

A

B

C

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 62299J Form 8283 (Rev. 11-2022)

John T. Christine, Jr. and Jamie L. Christine

✔

0.038 Acres for County Road ROW Very Good

273



Form 8283 (Rev. 11-2022) Page 2 

Name(s) shown on your income tax return Identifying number 

Part II Partial Interests and Restricted Use Property (Other Than Qualified Conservation Contributions)—
Complete lines 4a through 4e if you gave less than an entire interest in a property listed in Section B, Part I. 
Complete lines 5a through 5c if conditions were placed on a contribution listed in Section B, Part I; also 
attach the required statement. See instructions. 

4a Enter the letter from Section B, Part I that identifies the property for which you gave less than an entire interest
If Section B, Part II applies to more than one property, attach a separate statement. 

b Total amount claimed as a deduction for the property listed in Section B, Part I: (1) For this tax year . . .
(2) For any prior tax years .

c Name and address of each organization to which any such contribution was made in a prior year (complete only if different  
from the donee organization in Section B, Part V, below): 

Name of charitable organization (donee) 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

d For tangible property, enter the place where the property is located or kept
e Name of any person, other than the donee organization, having actual possession of the property

Yes No 

5a Is there a restriction, either temporary or permanent, on the donee’s right to use or dispose of the donated property?
b 
 
 

Did you give to anyone (other than the donee organization or another organization participating with the donee 
organization in cooperative fundraising) the right to the income from the donated property or to the possession of 
the property, including the right to vote donated securities, to acquire the property by purchase or otherwise, or to 
designate the person having such income, possession, or right to acquire? . . . . . . . . . . . . .

c Is there a restriction limiting the donated property for a particular use? . . . . . . . . . . . . . .
Part III Taxpayer (Donor) Statement—List each item included in Section B, Part I above that the appraisal identifies 

as having a value of $500 or less. See instructions. 
I declare that the following item(s) included in Section B, Part I above has to the best of my knowledge and belief an appraised value 
of not more than $500 (per item). Enter identifying letter from Section B, Part I and describe the specific item. See instructions. 

Signature of 
taxpayer (donor) Date 

Part IV Declaration of Appraiser 
I declare that I am not the donor, the donee, a party to the transaction in which the donor acquired the property, employed by, or related to any of the foregoing persons, or 
married to any person who is related to any of the foregoing persons. And, if regularly used by the donor, donee, or party to the transaction, I performed the majority of my 
appraisals during my tax year for other persons.

Also, I declare that I perform appraisals on a regular basis; and that because of my qualifications as described in the appraisal, I am qualified to make appraisals of the type 
of property being valued. I certify that the appraisal fees were not based on a percentage of the appraised property value. Furthermore, I understand that a false or 
fraudulent overstatement of the property value as described in the qualified appraisal or this Form 8283 may subject me to the penalty under section 6701(a) (aiding and 
abetting the understatement of tax liability). I understand that my appraisal will be used in connection with a return or claim for refund. I also understand that, if there is a 
substantial or gross valuation misstatement of the value of the property claimed on the return or claim for refund that is based on my appraisal, I may be subject to a penalty 
under section 6695A of the Internal Revenue Code, as well as other applicable penalties. I affirm that I have not been at any time in the three-year period ending on the date 
of the appraisal barred from presenting evidence or testimony before the Department of the Treasury or the Internal Revenue Service pursuant to 31 U.S.C. 330(c).

Sign  

Here 
Appraiser signature Date 

Appraiser name Title
Business address (including room or suite no.) Identifying number 

City or town, state, and ZIP code 

Part V Donee Acknowledgment

This charitable organization acknowledges that it is a qualified organization under section 170(c) and that it received the donated property 
as described in Section B, Part I, above on the following date 
Furthermore, this organization affirms that in the event it sells, exchanges, or otherwise disposes of the property described in Section 
B, Part I (or any portion thereof) within 3 years after the date of receipt, it will file  Form 8282, Donee Information Return, with the IRS 
and give the donor a copy of that form. This acknowledgment does not represent agreement with the claimed fair market value. 
Does the organization intend to use the property for an unrelated use? . . . . . . . . . . . . . . .  Yes No

Name of charitable organization (donee) Employer identification number 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

Authorized signature Title Date 

Form 8283 (Rev. 11-2022)

John T. Christine, Jr. and Jamie L. Christine

September 23, 2022

✔

Baldwin County Commission

312 Courthouse Square, Suite 11 Bay Minette, Alabama 36507

Chairman
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Baldwin County Commission

Agenda Action Form

File #: 23-0451, Version: 1 Item #: CN4

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
           Tate Chalfant, Right-of-Way Manager
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Execution of IRS Form 8283 for Donated Right-of-Way on Project No. HW22014 - Fox Lane (Tract 6)

STAFF RECOMMENDATION
Take the following actions:

1) Accept 0.090 acres on Fox Lane (Tract 6) as a right-of-way donated to Baldwin County by Brim
and Bass Trust dated August 19, 2010, on September 26, 2022 (Instrument No. 2027002 of Baldwin
County Judge of Probate); and

2) Related to the aforesaid, authorize the Chairman to execute IRS form 8283 for the donated
right-of-way.

BACKGROUND INFORMATION

Background:  On September 26, 2022, the Baldwin County Highway Department accepted a right-of
-way donation on Fox Lane from Brim and Bass Trust dated August 19, 2010.

By the Chairman executing the IRS Form 8283, the County is not indicating that it agrees with the
valuation of the property, but rather the County is acknowledging the fact that the County did receive
the property.

The only part of the form that will be signed by the Chairman is Part IV, Donee Acknowledgement, in
which:

1) The date of receipt of the donation is acknowledged; and

2) The County affirms that it will file an IRS information return should it dispose of the property within
three (3) years after the date of receipt; and

3) The County states whether it intends to use the property for an unrelated use.

Baldwin County Commission Printed on 12/27/2022Page 1 of 2

powered by Legistar™280

http://www.legistar.com/


File #: 23-0451, Version: 1 Item #: CN4

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff prepare correspondence and have
Chairman sign IRS form. Mail original to Jonathan R. Warriner and send copy to Tate Chalfant.

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Contact:
Mr. Jonathan R. Warriner, Trustee
Brim and Bass Trust
10313 County Road 91
Lillian, Alabama 36549

Additional instructions/notes:  N/A
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Form  8283 
(Rev. November 2022)
Department of the Treasury  
Internal Revenue Service 

Noncash Charitable Contributions
Attach one or more Forms 8283 to your tax return if you claimed a total deduction  

of over $500 for all contributed property.

Go to www.irs.gov/Form8283 for instructions and the latest information.

OMB No. 1545-0074

Attachment   
Sequence No. 155

Name(s) shown on your income tax return Identifying number 

Note: Figure the amount of your contribution deduction before completing this form. See your tax return instructions. 

Section A.  Donated Property of $5,000 or Less and Publicly Traded Securities—List in this section only an item 
(or a group of similar items) for which you claimed a deduction of $5,000 or less. Also list publicly traded 
securities and certain other property even if the deduction is more than $5,000. See instructions. 

Part I Information on Donated Property—If you need more space, attach a statement. 

1 (a) Name and address of the 
donee organization

(b) If donated property is a vehicle (see instructions), 
check the box. Also enter the vehicle identification 

number (unless Form 1098-C is attached).

(c) Description and condition of donated property 
(For a vehicle, enter the year, make, model, and 

mileage. For securities and other property, 
see instructions.) 

A 

B 

C 

D 

E 

Note: If the amount you claimed as a deduction for an item is $500 or less, you do not have to complete columns (e), (f), and (g). 

(d) Date of the  
contribution 

(e) Date acquired   
by donor (mo., yr.) 

(f) How acquired   
by donor 

(g) Donor’s cost   
or adjusted basis   

(h) Fair market value   
(see instructions)   

(i) Method used to determine   
the fair market value 

A 

B 

C 

D

E

Section B.  Donated Property Over $5,000 (Except Publicly Traded Securities, Vehicles, Intellectual Property or 
Inventory Reportable in Section A)—Complete this section for one item (or a group of similar items) for 
which you claimed a deduction of more than $5,000 per item or group (except contributions reportable in 
Section A). Provide a separate form for each item donated unless it is part of a group of similar items. A 
qualified appraisal is generally required for items reportable in Section B. See instructions.

Part I Information on Donated Property

2 Check the box that describes the type of property donated.
a Art* (contribution of $20,000 or more) 
b Qualified Conservation Contribution 
c Equipment 
d Art* (contribution of less than $20,000) 

e Other Real Estate 
f Securities
g Collectibles** 
h Intellectual Property 

i Vehicles
j Clothing and household items
k Other 

* Art includes paintings, sculptures, watercolors, prints, drawings, ceramics, antiques, decorative arts, textiles, carpets, silver, rare manuscripts, 
historical memorabilia, and other similar objects. 
** Collectibles include coins, stamps, books, gems, jewelry, sports memorabilia, dolls, etc., but not art as defined above. 

Note: In certain cases, you must attach a qualified appraisal of the property. See instructions. 

3 (a) Description of donated property (if you need   
more space, attach a separate statement) 

(b) If any tangible personal property or real property was donated, give a brief 
summary of the overall physical condition of the property at the time of the gift.

(c) Appraised fair   
market value   

A 

B 

C 

(d) Date acquired  
by donor 
(mo., yr.) 

(e) How acquired by donor (f) Donor’s cost or 
adjusted basis 

(g) For bargain sales, 
enter amount 

received 

(h) Amount claimed 
as a deduction 

(see instructions)

(i) Date of 
contribution 

(see instructions)

A

B

C

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 62299J Form 8283 (Rev. 11-2022)

Brim and Bass Trust dated August 19, 2010

✔

0.090 Acres for County Road ROW Very Good
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Form 8283 (Rev. 11-2022) Page 2 

Name(s) shown on your income tax return Identifying number 

Part II Partial Interests and Restricted Use Property (Other Than Qualified Conservation Contributions)—
Complete lines 4a through 4e if you gave less than an entire interest in a property listed in Section B, Part I. 
Complete lines 5a through 5c if conditions were placed on a contribution listed in Section B, Part I; also 
attach the required statement. See instructions. 

4a Enter the letter from Section B, Part I that identifies the property for which you gave less than an entire interest
If Section B, Part II applies to more than one property, attach a separate statement. 

b Total amount claimed as a deduction for the property listed in Section B, Part I: (1) For this tax year . . .
(2) For any prior tax years .

c Name and address of each organization to which any such contribution was made in a prior year (complete only if different  
from the donee organization in Section B, Part V, below): 

Name of charitable organization (donee) 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

d For tangible property, enter the place where the property is located or kept
e Name of any person, other than the donee organization, having actual possession of the property

Yes No 

5a Is there a restriction, either temporary or permanent, on the donee’s right to use or dispose of the donated property?
b 
 
 

Did you give to anyone (other than the donee organization or another organization participating with the donee 
organization in cooperative fundraising) the right to the income from the donated property or to the possession of 
the property, including the right to vote donated securities, to acquire the property by purchase or otherwise, or to 
designate the person having such income, possession, or right to acquire? . . . . . . . . . . . . .

c Is there a restriction limiting the donated property for a particular use? . . . . . . . . . . . . . .
Part III Taxpayer (Donor) Statement—List each item included in Section B, Part I above that the appraisal identifies 

as having a value of $500 or less. See instructions. 
I declare that the following item(s) included in Section B, Part I above has to the best of my knowledge and belief an appraised value 
of not more than $500 (per item). Enter identifying letter from Section B, Part I and describe the specific item. See instructions. 

Signature of 
taxpayer (donor) Date 

Part IV Declaration of Appraiser 
I declare that I am not the donor, the donee, a party to the transaction in which the donor acquired the property, employed by, or related to any of the foregoing persons, or 
married to any person who is related to any of the foregoing persons. And, if regularly used by the donor, donee, or party to the transaction, I performed the majority of my 
appraisals during my tax year for other persons.

Also, I declare that I perform appraisals on a regular basis; and that because of my qualifications as described in the appraisal, I am qualified to make appraisals of the type 
of property being valued. I certify that the appraisal fees were not based on a percentage of the appraised property value. Furthermore, I understand that a false or 
fraudulent overstatement of the property value as described in the qualified appraisal or this Form 8283 may subject me to the penalty under section 6701(a) (aiding and 
abetting the understatement of tax liability). I understand that my appraisal will be used in connection with a return or claim for refund. I also understand that, if there is a 
substantial or gross valuation misstatement of the value of the property claimed on the return or claim for refund that is based on my appraisal, I may be subject to a penalty 
under section 6695A of the Internal Revenue Code, as well as other applicable penalties. I affirm that I have not been at any time in the three-year period ending on the date 
of the appraisal barred from presenting evidence or testimony before the Department of the Treasury or the Internal Revenue Service pursuant to 31 U.S.C. 330(c).

Sign  

Here 
Appraiser signature Date 

Appraiser name Title
Business address (including room or suite no.) Identifying number 

City or town, state, and ZIP code 

Part V Donee Acknowledgment

This charitable organization acknowledges that it is a qualified organization under section 170(c) and that it received the donated property 
as described in Section B, Part I, above on the following date 
Furthermore, this organization affirms that in the event it sells, exchanges, or otherwise disposes of the property described in Section 
B, Part I (or any portion thereof) within 3 years after the date of receipt, it will file  Form 8282, Donee Information Return, with the IRS 
and give the donor a copy of that form. This acknowledgment does not represent agreement with the claimed fair market value. 
Does the organization intend to use the property for an unrelated use? . . . . . . . . . . . . . . .  Yes No

Name of charitable organization (donee) Employer identification number 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

Authorized signature Title Date 

Form 8283 (Rev. 11-2022)

Brim and Bass Trust dated August 19, 2010

September 26, 2022

✔

Baldwin County Commission

312 Courthouse Square, Suite 11 Bay Minette, Alabama 36507

Chairman
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Baldwin County Commission

Agenda Action Form

File #: 23-0452, Version: 1 Item #: CN5

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
           Tate Chalfant, Right-of-Way Manager
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Execution of IRS Form 8283 for Donated Right-of-Way on Project No. HW22014 - Fox Lane (Tract 7)

STAFF RECOMMENDATION
Take the following actions:

1) Accept 0.190 acres on Fox Lane (Tract 7) as a right-of-way donated to Baldwin County by Richard
Powers and Tami Powers on September 23, 2022 (Instrument No. 2025524 of Baldwin County Judge
of Probate); and

2) Related to the aforesaid, authorize the Chairman to execute IRS form 8283 for the donated
right-of-way.

BACKGROUND INFORMATION

Background:  On September 23, 2022, the Baldwin County Highway Department accepted a right-of
-way donation on Fox Lane from Richard Powers and Tami Powers.

By the Chairman executing the IRS Form 8283, the County is not indicating that it agrees with the
valuation of the property, but rather the County is acknowledging the fact that the County did receive
the property.

The only part of the form that will be signed by the Chairman is Part IV, Donee Acknowledgement, in
which:

1) The date of receipt of the donation is acknowledged; and

2) The County affirms that it will file an IRS information return should it dispose of the property within
three (3) years after the date of receipt; and

3) The County states whether it intends to use the property for an unrelated use.

Baldwin County Commission Printed on 12/27/2022Page 1 of 2

powered by Legistar™291

http://www.legistar.com/


File #: 23-0452, Version: 1 Item #: CN5

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff prepare correspondence and have
Chairman sign IRS form. Mail original to Richard and Tami Powers and send copy to Tate Chalfant.

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Contact:
Richard and Tami Powers
10212 Fox Lane
Lillian, Alabama 36549

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 12/27/2022Page 2 of 2

powered by Legistar™292
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Form  8283 
(Rev. November 2022)
Department of the Treasury  
Internal Revenue Service 

Noncash Charitable Contributions
Attach one or more Forms 8283 to your tax return if you claimed a total deduction  

of over $500 for all contributed property.

Go to www.irs.gov/Form8283 for instructions and the latest information.

OMB No. 1545-0074

Attachment   
Sequence No. 155

Name(s) shown on your income tax return Identifying number 

Note: Figure the amount of your contribution deduction before completing this form. See your tax return instructions. 

Section A.  Donated Property of $5,000 or Less and Publicly Traded Securities—List in this section only an item 
(or a group of similar items) for which you claimed a deduction of $5,000 or less. Also list publicly traded 
securities and certain other property even if the deduction is more than $5,000. See instructions. 

Part I Information on Donated Property—If you need more space, attach a statement. 

1 (a) Name and address of the 
donee organization

(b) If donated property is a vehicle (see instructions), 
check the box. Also enter the vehicle identification 

number (unless Form 1098-C is attached).

(c) Description and condition of donated property 
(For a vehicle, enter the year, make, model, and 

mileage. For securities and other property, 
see instructions.) 

A 

B 

C 

D 

E 

Note: If the amount you claimed as a deduction for an item is $500 or less, you do not have to complete columns (e), (f), and (g). 

(d) Date of the  
contribution 

(e) Date acquired   
by donor (mo., yr.) 

(f) How acquired   
by donor 

(g) Donor’s cost   
or adjusted basis   

(h) Fair market value   
(see instructions)   

(i) Method used to determine   
the fair market value 

A 

B 

C 

D

E

Section B.  Donated Property Over $5,000 (Except Publicly Traded Securities, Vehicles, Intellectual Property or 
Inventory Reportable in Section A)—Complete this section for one item (or a group of similar items) for 
which you claimed a deduction of more than $5,000 per item or group (except contributions reportable in 
Section A). Provide a separate form for each item donated unless it is part of a group of similar items. A 
qualified appraisal is generally required for items reportable in Section B. See instructions.

Part I Information on Donated Property

2 Check the box that describes the type of property donated.
a Art* (contribution of $20,000 or more) 
b Qualified Conservation Contribution 
c Equipment 
d Art* (contribution of less than $20,000) 

e Other Real Estate 
f Securities
g Collectibles** 
h Intellectual Property 

i Vehicles
j Clothing and household items
k Other 

* Art includes paintings, sculptures, watercolors, prints, drawings, ceramics, antiques, decorative arts, textiles, carpets, silver, rare manuscripts, 
historical memorabilia, and other similar objects. 
** Collectibles include coins, stamps, books, gems, jewelry, sports memorabilia, dolls, etc., but not art as defined above. 

Note: In certain cases, you must attach a qualified appraisal of the property. See instructions. 

3 (a) Description of donated property (if you need   
more space, attach a separate statement) 

(b) If any tangible personal property or real property was donated, give a brief 
summary of the overall physical condition of the property at the time of the gift.

(c) Appraised fair   
market value   

A 

B 

C 

(d) Date acquired  
by donor 
(mo., yr.) 

(e) How acquired by donor (f) Donor’s cost or 
adjusted basis 

(g) For bargain sales, 
enter amount 

received 

(h) Amount claimed 
as a deduction 

(see instructions)

(i) Date of 
contribution 

(see instructions)

A

B

C

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 62299J Form 8283 (Rev. 11-2022)

Richard Powers and Tami Powers

✔

0.190 Acres for County Road ROW Very Good
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Form 8283 (Rev. 11-2022) Page 2 

Name(s) shown on your income tax return Identifying number 

Part II Partial Interests and Restricted Use Property (Other Than Qualified Conservation Contributions)—
Complete lines 4a through 4e if you gave less than an entire interest in a property listed in Section B, Part I. 
Complete lines 5a through 5c if conditions were placed on a contribution listed in Section B, Part I; also 
attach the required statement. See instructions. 

4a Enter the letter from Section B, Part I that identifies the property for which you gave less than an entire interest
If Section B, Part II applies to more than one property, attach a separate statement. 

b Total amount claimed as a deduction for the property listed in Section B, Part I: (1) For this tax year . . .
(2) For any prior tax years .

c Name and address of each organization to which any such contribution was made in a prior year (complete only if different  
from the donee organization in Section B, Part V, below): 

Name of charitable organization (donee) 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

d For tangible property, enter the place where the property is located or kept
e Name of any person, other than the donee organization, having actual possession of the property

Yes No 

5a Is there a restriction, either temporary or permanent, on the donee’s right to use or dispose of the donated property?
b 
 
 

Did you give to anyone (other than the donee organization or another organization participating with the donee 
organization in cooperative fundraising) the right to the income from the donated property or to the possession of 
the property, including the right to vote donated securities, to acquire the property by purchase or otherwise, or to 
designate the person having such income, possession, or right to acquire? . . . . . . . . . . . . .

c Is there a restriction limiting the donated property for a particular use? . . . . . . . . . . . . . .
Part III Taxpayer (Donor) Statement—List each item included in Section B, Part I above that the appraisal identifies 

as having a value of $500 or less. See instructions. 
I declare that the following item(s) included in Section B, Part I above has to the best of my knowledge and belief an appraised value 
of not more than $500 (per item). Enter identifying letter from Section B, Part I and describe the specific item. See instructions. 

Signature of 
taxpayer (donor) Date 

Part IV Declaration of Appraiser 
I declare that I am not the donor, the donee, a party to the transaction in which the donor acquired the property, employed by, or related to any of the foregoing persons, or 
married to any person who is related to any of the foregoing persons. And, if regularly used by the donor, donee, or party to the transaction, I performed the majority of my 
appraisals during my tax year for other persons.

Also, I declare that I perform appraisals on a regular basis; and that because of my qualifications as described in the appraisal, I am qualified to make appraisals of the type 
of property being valued. I certify that the appraisal fees were not based on a percentage of the appraised property value. Furthermore, I understand that a false or 
fraudulent overstatement of the property value as described in the qualified appraisal or this Form 8283 may subject me to the penalty under section 6701(a) (aiding and 
abetting the understatement of tax liability). I understand that my appraisal will be used in connection with a return or claim for refund. I also understand that, if there is a 
substantial or gross valuation misstatement of the value of the property claimed on the return or claim for refund that is based on my appraisal, I may be subject to a penalty 
under section 6695A of the Internal Revenue Code, as well as other applicable penalties. I affirm that I have not been at any time in the three-year period ending on the date 
of the appraisal barred from presenting evidence or testimony before the Department of the Treasury or the Internal Revenue Service pursuant to 31 U.S.C. 330(c).

Sign  

Here 
Appraiser signature Date 

Appraiser name Title
Business address (including room or suite no.) Identifying number 

City or town, state, and ZIP code 

Part V Donee Acknowledgment

This charitable organization acknowledges that it is a qualified organization under section 170(c) and that it received the donated property 
as described in Section B, Part I, above on the following date 
Furthermore, this organization affirms that in the event it sells, exchanges, or otherwise disposes of the property described in Section 
B, Part I (or any portion thereof) within 3 years after the date of receipt, it will file  Form 8282, Donee Information Return, with the IRS 
and give the donor a copy of that form. This acknowledgment does not represent agreement with the claimed fair market value. 
Does the organization intend to use the property for an unrelated use? . . . . . . . . . . . . . . .  Yes No

Name of charitable organization (donee) Employer identification number 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

Authorized signature Title Date 

Form 8283 (Rev. 11-2022)

Richard Powers and Tami Powers

September 23, 2022

✔

Baldwin County Commission

312 Courthouse Square, Suite 11 Bay Minette, Alabama 36507

Chairman
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Baldwin County Commission

Agenda Action Form

File #: 23-0454, Version: 1 Item #: CN6

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
           Tate Chalfant, Right-of-Way Manager
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Execution of IRS Form 8283 for Donated Right-of-Way on Project No. HW22014 - Fox Lane (Tract 8)

STAFF RECOMMENDATION
Take the following actions:

1) Accept 0.190 acres on Fox Lane (Tract 8) as a right-of-way donated to Baldwin County by Lou W.
Mort and James D. Mort on October 6, 2022 (Instrument No. 2028319 of Baldwin County Judge of
Probate); and

2) Related to the aforesaid, authorize the Chairman to execute IRS form 8283 for the donated
right-of-way.

BACKGROUND INFORMATION

Background:  On October 6, 2022, the Baldwin County Highway Department accepted a right-of-
way donation on Fox Lane from Lou W. Mort and James D. Mort.

By the Chairman executing the IRS Form 8283, the County is not indicating that it agrees with the
valuation of the property, but rather the County is acknowledging the fact that the County did receive
the property.

The only part of the form that will be signed by the Chairman is Part IV, Donee Acknowledgement, in
which:

1) The date of receipt of the donation is acknowledged; and

2) The County affirms that it will file an IRS information return should it dispose of the property within
three (3) years after the date of receipt; and

3) The County states whether it intends to use the property for an unrelated use.

Baldwin County Commission Printed on 12/27/2022Page 1 of 2

powered by Legistar™301
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File #: 23-0454, Version: 1 Item #: CN6

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff prepare correspondence and have
Chairman sign IRS form. Mail original to Lou W. and James D. Mort and send copy to Tate Chalfant.

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Contact:
Lou W. and James D. Mort
7 San Jose Drive
St Charles, Missouri 63301

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 12/27/2022Page 2 of 2
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Form  8283 
(Rev. November 2022)
Department of the Treasury  
Internal Revenue Service 

Noncash Charitable Contributions
Attach one or more Forms 8283 to your tax return if you claimed a total deduction  

of over $500 for all contributed property.

Go to www.irs.gov/Form8283 for instructions and the latest information.

OMB No. 1545-0074

Attachment   
Sequence No. 155

Name(s) shown on your income tax return Identifying number 

Note: Figure the amount of your contribution deduction before completing this form. See your tax return instructions. 

Section A.  Donated Property of $5,000 or Less and Publicly Traded Securities—List in this section only an item 
(or a group of similar items) for which you claimed a deduction of $5,000 or less. Also list publicly traded 
securities and certain other property even if the deduction is more than $5,000. See instructions. 

Part I Information on Donated Property—If you need more space, attach a statement. 

1 (a) Name and address of the 
donee organization

(b) If donated property is a vehicle (see instructions), 
check the box. Also enter the vehicle identification 

number (unless Form 1098-C is attached).

(c) Description and condition of donated property 
(For a vehicle, enter the year, make, model, and 

mileage. For securities and other property, 
see instructions.) 

A 

B 

C 

D 

E 

Note: If the amount you claimed as a deduction for an item is $500 or less, you do not have to complete columns (e), (f), and (g). 

(d) Date of the  
contribution 

(e) Date acquired   
by donor (mo., yr.) 

(f) How acquired   
by donor 

(g) Donor’s cost   
or adjusted basis   

(h) Fair market value   
(see instructions)   

(i) Method used to determine   
the fair market value 

A 

B 

C 

D

E

Section B.  Donated Property Over $5,000 (Except Publicly Traded Securities, Vehicles, Intellectual Property or 
Inventory Reportable in Section A)—Complete this section for one item (or a group of similar items) for 
which you claimed a deduction of more than $5,000 per item or group (except contributions reportable in 
Section A). Provide a separate form for each item donated unless it is part of a group of similar items. A 
qualified appraisal is generally required for items reportable in Section B. See instructions.

Part I Information on Donated Property

2 Check the box that describes the type of property donated.
a Art* (contribution of $20,000 or more) 
b Qualified Conservation Contribution 
c Equipment 
d Art* (contribution of less than $20,000) 

e Other Real Estate 
f Securities
g Collectibles** 
h Intellectual Property 

i Vehicles
j Clothing and household items
k Other 

* Art includes paintings, sculptures, watercolors, prints, drawings, ceramics, antiques, decorative arts, textiles, carpets, silver, rare manuscripts, 
historical memorabilia, and other similar objects. 
** Collectibles include coins, stamps, books, gems, jewelry, sports memorabilia, dolls, etc., but not art as defined above. 

Note: In certain cases, you must attach a qualified appraisal of the property. See instructions. 

3 (a) Description of donated property (if you need   
more space, attach a separate statement) 

(b) If any tangible personal property or real property was donated, give a brief 
summary of the overall physical condition of the property at the time of the gift.

(c) Appraised fair   
market value   

A 

B 

C 

(d) Date acquired  
by donor 
(mo., yr.) 

(e) How acquired by donor (f) Donor’s cost or 
adjusted basis 

(g) For bargain sales, 
enter amount 

received 

(h) Amount claimed 
as a deduction 

(see instructions)

(i) Date of 
contribution 

(see instructions)

A

B

C

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 62299J Form 8283 (Rev. 11-2022)

Lou W. Mort and James D. Mort

✔

0.190 Acres for County Road ROW Very Good
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Form 8283 (Rev. 11-2022) Page 2 

Name(s) shown on your income tax return Identifying number 

Part II Partial Interests and Restricted Use Property (Other Than Qualified Conservation Contributions)—
Complete lines 4a through 4e if you gave less than an entire interest in a property listed in Section B, Part I. 
Complete lines 5a through 5c if conditions were placed on a contribution listed in Section B, Part I; also 
attach the required statement. See instructions. 

4a Enter the letter from Section B, Part I that identifies the property for which you gave less than an entire interest
If Section B, Part II applies to more than one property, attach a separate statement. 

b Total amount claimed as a deduction for the property listed in Section B, Part I: (1) For this tax year . . .
(2) For any prior tax years .

c Name and address of each organization to which any such contribution was made in a prior year (complete only if different  
from the donee organization in Section B, Part V, below): 

Name of charitable organization (donee) 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

d For tangible property, enter the place where the property is located or kept
e Name of any person, other than the donee organization, having actual possession of the property

Yes No 

5a Is there a restriction, either temporary or permanent, on the donee’s right to use or dispose of the donated property?
b 
 
 

Did you give to anyone (other than the donee organization or another organization participating with the donee 
organization in cooperative fundraising) the right to the income from the donated property or to the possession of 
the property, including the right to vote donated securities, to acquire the property by purchase or otherwise, or to 
designate the person having such income, possession, or right to acquire? . . . . . . . . . . . . .

c Is there a restriction limiting the donated property for a particular use? . . . . . . . . . . . . . .
Part III Taxpayer (Donor) Statement—List each item included in Section B, Part I above that the appraisal identifies 

as having a value of $500 or less. See instructions. 
I declare that the following item(s) included in Section B, Part I above has to the best of my knowledge and belief an appraised value 
of not more than $500 (per item). Enter identifying letter from Section B, Part I and describe the specific item. See instructions. 

Signature of 
taxpayer (donor) Date 

Part IV Declaration of Appraiser 
I declare that I am not the donor, the donee, a party to the transaction in which the donor acquired the property, employed by, or related to any of the foregoing persons, or 
married to any person who is related to any of the foregoing persons. And, if regularly used by the donor, donee, or party to the transaction, I performed the majority of my 
appraisals during my tax year for other persons.

Also, I declare that I perform appraisals on a regular basis; and that because of my qualifications as described in the appraisal, I am qualified to make appraisals of the type 
of property being valued. I certify that the appraisal fees were not based on a percentage of the appraised property value. Furthermore, I understand that a false or 
fraudulent overstatement of the property value as described in the qualified appraisal or this Form 8283 may subject me to the penalty under section 6701(a) (aiding and 
abetting the understatement of tax liability). I understand that my appraisal will be used in connection with a return or claim for refund. I also understand that, if there is a 
substantial or gross valuation misstatement of the value of the property claimed on the return or claim for refund that is based on my appraisal, I may be subject to a penalty 
under section 6695A of the Internal Revenue Code, as well as other applicable penalties. I affirm that I have not been at any time in the three-year period ending on the date 
of the appraisal barred from presenting evidence or testimony before the Department of the Treasury or the Internal Revenue Service pursuant to 31 U.S.C. 330(c).

Sign  

Here 
Appraiser signature Date 

Appraiser name Title
Business address (including room or suite no.) Identifying number 

City or town, state, and ZIP code 

Part V Donee Acknowledgment

This charitable organization acknowledges that it is a qualified organization under section 170(c) and that it received the donated property 
as described in Section B, Part I, above on the following date 
Furthermore, this organization affirms that in the event it sells, exchanges, or otherwise disposes of the property described in Section 
B, Part I (or any portion thereof) within 3 years after the date of receipt, it will file  Form 8282, Donee Information Return, with the IRS 
and give the donor a copy of that form. This acknowledgment does not represent agreement with the claimed fair market value. 
Does the organization intend to use the property for an unrelated use? . . . . . . . . . . . . . . .  Yes No

Name of charitable organization (donee) Employer identification number 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

Authorized signature Title Date 

Form 8283 (Rev. 11-2022)

Lou W. Mort and James D. Mort

October 6, 2022

✔

Baldwin County Commission

312 Courthouse Square, Suite 11 Bay Minette, Alabama 36507

Chairman
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Baldwin County Commission

Agenda Action Form

File #: 23-0455, Version: 1 Item #: CN7

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
           Tate Chalfant, Right-of-Way Manager
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Execution of IRS Form 8283 for Donated Right-of-Way on Project No. HW22014 - Fox Lane (Tract 9)

STAFF RECOMMENDATION
Take the following actions:

1) Accept 0.547 acres on Fox Lane (Tract 9) as a right-of-way donated to Baldwin County by The
Josephine Billups Montgomery Revocable Trust dated October 26, 2016, on September 23, 2022
(Instrument No. 2025525 of Baldwin County Judge of Probate); and

2) Related to the aforesaid, authorize the Chairman to execute IRS form 8283 for the donated
right-of-way.

BACKGROUND INFORMATION

Background:  On September 23, 2022, the Baldwin County Highway Department accepted a right-of
-way donation on Fox Lane from The Josephine Billups Montgomery Revocable Trust dated October
26, 2016.

By the Chairman executing the IRS Form 8283, the County is not indicating that it agrees with the
valuation of the property, but rather the County is acknowledging the fact that the County did receive
the property.

The only part of the form that will be signed by the Chairman is Part IV, Donee Acknowledgement, in
which:

1) The date of receipt of the donation is acknowledged; and

2) The County affirms that it will file an IRS information return should it dispose of the property within
three (3) years after the date of receipt; and
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File #: 23-0455, Version: 1 Item #: CN7

3) The County states whether it intends to use the property for an unrelated use.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff prepare correspondence and have
Chairman sign IRS form. Mail original to Josephine Billups Montgomery and send copy to Tate
Chalfant.

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Contact:
The Josephine Billups Montgomery Revocable Trust
10364 Fox Lane
Lillian, Alabama 36549

Additional instructions/notes:  N/A
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Form  8283 
(Rev. November 2022)
Department of the Treasury  
Internal Revenue Service 

Noncash Charitable Contributions
Attach one or more Forms 8283 to your tax return if you claimed a total deduction  

of over $500 for all contributed property.

Go to www.irs.gov/Form8283 for instructions and the latest information.

OMB No. 1545-0074

Attachment   
Sequence No. 155

Name(s) shown on your income tax return Identifying number 

Note: Figure the amount of your contribution deduction before completing this form. See your tax return instructions. 

Section A.  Donated Property of $5,000 or Less and Publicly Traded Securities—List in this section only an item 
(or a group of similar items) for which you claimed a deduction of $5,000 or less. Also list publicly traded 
securities and certain other property even if the deduction is more than $5,000. See instructions. 

Part I Information on Donated Property—If you need more space, attach a statement. 

1 (a) Name and address of the 
donee organization

(b) If donated property is a vehicle (see instructions), 
check the box. Also enter the vehicle identification 

number (unless Form 1098-C is attached).

(c) Description and condition of donated property 
(For a vehicle, enter the year, make, model, and 

mileage. For securities and other property, 
see instructions.) 

A 

B 

C 

D 

E 

Note: If the amount you claimed as a deduction for an item is $500 or less, you do not have to complete columns (e), (f), and (g). 

(d) Date of the  
contribution 

(e) Date acquired   
by donor (mo., yr.) 

(f) How acquired   
by donor 

(g) Donor’s cost   
or adjusted basis   

(h) Fair market value   
(see instructions)   

(i) Method used to determine   
the fair market value 

A 

B 

C 

D

E

Section B.  Donated Property Over $5,000 (Except Publicly Traded Securities, Vehicles, Intellectual Property or 
Inventory Reportable in Section A)—Complete this section for one item (or a group of similar items) for 
which you claimed a deduction of more than $5,000 per item or group (except contributions reportable in 
Section A). Provide a separate form for each item donated unless it is part of a group of similar items. A 
qualified appraisal is generally required for items reportable in Section B. See instructions.

Part I Information on Donated Property

2 Check the box that describes the type of property donated.
a Art* (contribution of $20,000 or more) 
b Qualified Conservation Contribution 
c Equipment 
d Art* (contribution of less than $20,000) 

e Other Real Estate 
f Securities
g Collectibles** 
h Intellectual Property 

i Vehicles
j Clothing and household items
k Other 

* Art includes paintings, sculptures, watercolors, prints, drawings, ceramics, antiques, decorative arts, textiles, carpets, silver, rare manuscripts, 
historical memorabilia, and other similar objects. 
** Collectibles include coins, stamps, books, gems, jewelry, sports memorabilia, dolls, etc., but not art as defined above. 

Note: In certain cases, you must attach a qualified appraisal of the property. See instructions. 

3 (a) Description of donated property (if you need   
more space, attach a separate statement) 

(b) If any tangible personal property or real property was donated, give a brief 
summary of the overall physical condition of the property at the time of the gift.

(c) Appraised fair   
market value   

A 

B 

C 

(d) Date acquired  
by donor 
(mo., yr.) 

(e) How acquired by donor (f) Donor’s cost or 
adjusted basis 

(g) For bargain sales, 
enter amount 

received 

(h) Amount claimed 
as a deduction 

(see instructions)

(i) Date of 
contribution 

(see instructions)

A

B

C

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 62299J Form 8283 (Rev. 11-2022)

The Josephine Billups Montgomery Revocable Trust dated October 26, 2016

✔

0.547 Acres for County Road ROW Very Good
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Form 8283 (Rev. 11-2022) Page 2 

Name(s) shown on your income tax return Identifying number 

Part II Partial Interests and Restricted Use Property (Other Than Qualified Conservation Contributions)—
Complete lines 4a through 4e if you gave less than an entire interest in a property listed in Section B, Part I. 
Complete lines 5a through 5c if conditions were placed on a contribution listed in Section B, Part I; also 
attach the required statement. See instructions. 

4a Enter the letter from Section B, Part I that identifies the property for which you gave less than an entire interest
If Section B, Part II applies to more than one property, attach a separate statement. 

b Total amount claimed as a deduction for the property listed in Section B, Part I: (1) For this tax year . . .
(2) For any prior tax years .

c Name and address of each organization to which any such contribution was made in a prior year (complete only if different  
from the donee organization in Section B, Part V, below): 

Name of charitable organization (donee) 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

d For tangible property, enter the place where the property is located or kept
e Name of any person, other than the donee organization, having actual possession of the property

Yes No 

5a Is there a restriction, either temporary or permanent, on the donee’s right to use or dispose of the donated property?
b 
 
 

Did you give to anyone (other than the donee organization or another organization participating with the donee 
organization in cooperative fundraising) the right to the income from the donated property or to the possession of 
the property, including the right to vote donated securities, to acquire the property by purchase or otherwise, or to 
designate the person having such income, possession, or right to acquire? . . . . . . . . . . . . .

c Is there a restriction limiting the donated property for a particular use? . . . . . . . . . . . . . .
Part III Taxpayer (Donor) Statement—List each item included in Section B, Part I above that the appraisal identifies 

as having a value of $500 or less. See instructions. 
I declare that the following item(s) included in Section B, Part I above has to the best of my knowledge and belief an appraised value 
of not more than $500 (per item). Enter identifying letter from Section B, Part I and describe the specific item. See instructions. 

Signature of 
taxpayer (donor) Date 

Part IV Declaration of Appraiser 
I declare that I am not the donor, the donee, a party to the transaction in which the donor acquired the property, employed by, or related to any of the foregoing persons, or 
married to any person who is related to any of the foregoing persons. And, if regularly used by the donor, donee, or party to the transaction, I performed the majority of my 
appraisals during my tax year for other persons.

Also, I declare that I perform appraisals on a regular basis; and that because of my qualifications as described in the appraisal, I am qualified to make appraisals of the type 
of property being valued. I certify that the appraisal fees were not based on a percentage of the appraised property value. Furthermore, I understand that a false or 
fraudulent overstatement of the property value as described in the qualified appraisal or this Form 8283 may subject me to the penalty under section 6701(a) (aiding and 
abetting the understatement of tax liability). I understand that my appraisal will be used in connection with a return or claim for refund. I also understand that, if there is a 
substantial or gross valuation misstatement of the value of the property claimed on the return or claim for refund that is based on my appraisal, I may be subject to a penalty 
under section 6695A of the Internal Revenue Code, as well as other applicable penalties. I affirm that I have not been at any time in the three-year period ending on the date 
of the appraisal barred from presenting evidence or testimony before the Department of the Treasury or the Internal Revenue Service pursuant to 31 U.S.C. 330(c).

Sign  

Here 
Appraiser signature Date 

Appraiser name Title
Business address (including room or suite no.) Identifying number 

City or town, state, and ZIP code 

Part V Donee Acknowledgment

This charitable organization acknowledges that it is a qualified organization under section 170(c) and that it received the donated property 
as described in Section B, Part I, above on the following date 
Furthermore, this organization affirms that in the event it sells, exchanges, or otherwise disposes of the property described in Section 
B, Part I (or any portion thereof) within 3 years after the date of receipt, it will file  Form 8282, Donee Information Return, with the IRS 
and give the donor a copy of that form. This acknowledgment does not represent agreement with the claimed fair market value. 
Does the organization intend to use the property for an unrelated use? . . . . . . . . . . . . . . .  Yes No

Name of charitable organization (donee) Employer identification number 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

Authorized signature Title Date 

Form 8283 (Rev. 11-2022)

The Josephine Billups Montgomery Revocable Trust dated October 26, 2016

September 23, 2022

✔

Baldwin County Commission

312 Courthouse Square, Suite 11 Bay Minette, Alabama 36507

Chairman
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Baldwin County Commission

Agenda Action Form

File #: 23-0456, Version: 1 Item #: CN8

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
           Tate Chalfant, Right-of-Way Manager
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Execution of IRS Form 8283 for Donated Right-of-Way on Project No. HW22014 - Fox Lane (Tract
11)

STAFF RECOMMENDATION
Take the following actions:

1) Accept 0.379 acres on Fox Lane (Tract 11) as a right-of-way donated to Baldwin County by
Rebecca Lynn Hogg on September 26, 2022 (Instrument No. 2025526 of Baldwin County Judge of
Probate); and

2) Related to the aforesaid, authorize the Chairman to execute IRS form 8283 for the donated
right-of-way.

BACKGROUND INFORMATION

Background:  On September 26, 2022, the Baldwin County Highway Department accepted a right-of
-way donation on Fox Lane from Rebecca Lynn Hogg.

By the Chairman executing the IRS Form 8283, the County is not indicating that it agrees with the
valuation of the property, but rather the County is acknowledging the fact that the County did receive
the property.

The only part of the form that will be signed by the Chairman is Part IV, Donee Acknowledgement, in
which:

1) The date of receipt of the donation is acknowledged; and

2) The County affirms that it will file an IRS information return should it dispose of the property within
three (3) years after the date of receipt; and
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File #: 23-0456, Version: 1 Item #: CN8

3) The County states whether it intends to use the property for an unrelated use.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff prepare correspondence and have
Chairman sign IRS form. Mail original to Rebecca Lynn Hogg and send copy to Tate Chalfant.

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Contact:
Ms. Rebecca Lynn Hogg
10226 Fox Lane
Lillian, Alabama 36549

Additional instructions/notes:  N/A
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Form  8283 
(Rev. November 2022)
Department of the Treasury  
Internal Revenue Service 

Noncash Charitable Contributions
Attach one or more Forms 8283 to your tax return if you claimed a total deduction  

of over $500 for all contributed property.

Go to www.irs.gov/Form8283 for instructions and the latest information.

OMB No. 1545-0074

Attachment   
Sequence No. 155

Name(s) shown on your income tax return Identifying number 

Note: Figure the amount of your contribution deduction before completing this form. See your tax return instructions. 

Section A.  Donated Property of $5,000 or Less and Publicly Traded Securities—List in this section only an item 
(or a group of similar items) for which you claimed a deduction of $5,000 or less. Also list publicly traded 
securities and certain other property even if the deduction is more than $5,000. See instructions. 

Part I Information on Donated Property—If you need more space, attach a statement. 

1 (a) Name and address of the 
donee organization

(b) If donated property is a vehicle (see instructions), 
check the box. Also enter the vehicle identification 

number (unless Form 1098-C is attached).

(c) Description and condition of donated property 
(For a vehicle, enter the year, make, model, and 

mileage. For securities and other property, 
see instructions.) 

A 

B 

C 

D 

E 

Note: If the amount you claimed as a deduction for an item is $500 or less, you do not have to complete columns (e), (f), and (g). 

(d) Date of the  
contribution 

(e) Date acquired   
by donor (mo., yr.) 

(f) How acquired   
by donor 

(g) Donor’s cost   
or adjusted basis   

(h) Fair market value   
(see instructions)   

(i) Method used to determine   
the fair market value 

A 

B 

C 

D

E

Section B.  Donated Property Over $5,000 (Except Publicly Traded Securities, Vehicles, Intellectual Property or 
Inventory Reportable in Section A)—Complete this section for one item (or a group of similar items) for 
which you claimed a deduction of more than $5,000 per item or group (except contributions reportable in 
Section A). Provide a separate form for each item donated unless it is part of a group of similar items. A 
qualified appraisal is generally required for items reportable in Section B. See instructions.

Part I Information on Donated Property

2 Check the box that describes the type of property donated.
a Art* (contribution of $20,000 or more) 
b Qualified Conservation Contribution 
c Equipment 
d Art* (contribution of less than $20,000) 

e Other Real Estate 
f Securities
g Collectibles** 
h Intellectual Property 

i Vehicles
j Clothing and household items
k Other 

* Art includes paintings, sculptures, watercolors, prints, drawings, ceramics, antiques, decorative arts, textiles, carpets, silver, rare manuscripts, 
historical memorabilia, and other similar objects. 
** Collectibles include coins, stamps, books, gems, jewelry, sports memorabilia, dolls, etc., but not art as defined above. 

Note: In certain cases, you must attach a qualified appraisal of the property. See instructions. 

3 (a) Description of donated property (if you need   
more space, attach a separate statement) 

(b) If any tangible personal property or real property was donated, give a brief 
summary of the overall physical condition of the property at the time of the gift.

(c) Appraised fair   
market value   

A 

B 

C 

(d) Date acquired  
by donor 
(mo., yr.) 

(e) How acquired by donor (f) Donor’s cost or 
adjusted basis 

(g) For bargain sales, 
enter amount 

received 

(h) Amount claimed 
as a deduction 

(see instructions)

(i) Date of 
contribution 

(see instructions)

A

B

C

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 62299J Form 8283 (Rev. 11-2022)

Rebecca Lynn Hogg

✔

0.379 Acres for County Road ROW Very Good
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Form 8283 (Rev. 11-2022) Page 2 

Name(s) shown on your income tax return Identifying number 

Part II Partial Interests and Restricted Use Property (Other Than Qualified Conservation Contributions)—
Complete lines 4a through 4e if you gave less than an entire interest in a property listed in Section B, Part I. 
Complete lines 5a through 5c if conditions were placed on a contribution listed in Section B, Part I; also 
attach the required statement. See instructions. 

4a Enter the letter from Section B, Part I that identifies the property for which you gave less than an entire interest
If Section B, Part II applies to more than one property, attach a separate statement. 

b Total amount claimed as a deduction for the property listed in Section B, Part I: (1) For this tax year . . .
(2) For any prior tax years .

c Name and address of each organization to which any such contribution was made in a prior year (complete only if different  
from the donee organization in Section B, Part V, below): 

Name of charitable organization (donee) 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

d For tangible property, enter the place where the property is located or kept
e Name of any person, other than the donee organization, having actual possession of the property

Yes No 

5a Is there a restriction, either temporary or permanent, on the donee’s right to use or dispose of the donated property?
b 
 
 

Did you give to anyone (other than the donee organization or another organization participating with the donee 
organization in cooperative fundraising) the right to the income from the donated property or to the possession of 
the property, including the right to vote donated securities, to acquire the property by purchase or otherwise, or to 
designate the person having such income, possession, or right to acquire? . . . . . . . . . . . . .

c Is there a restriction limiting the donated property for a particular use? . . . . . . . . . . . . . .
Part III Taxpayer (Donor) Statement—List each item included in Section B, Part I above that the appraisal identifies 

as having a value of $500 or less. See instructions. 
I declare that the following item(s) included in Section B, Part I above has to the best of my knowledge and belief an appraised value 
of not more than $500 (per item). Enter identifying letter from Section B, Part I and describe the specific item. See instructions. 

Signature of 
taxpayer (donor) Date 

Part IV Declaration of Appraiser 
I declare that I am not the donor, the donee, a party to the transaction in which the donor acquired the property, employed by, or related to any of the foregoing persons, or 
married to any person who is related to any of the foregoing persons. And, if regularly used by the donor, donee, or party to the transaction, I performed the majority of my 
appraisals during my tax year for other persons.

Also, I declare that I perform appraisals on a regular basis; and that because of my qualifications as described in the appraisal, I am qualified to make appraisals of the type 
of property being valued. I certify that the appraisal fees were not based on a percentage of the appraised property value. Furthermore, I understand that a false or 
fraudulent overstatement of the property value as described in the qualified appraisal or this Form 8283 may subject me to the penalty under section 6701(a) (aiding and 
abetting the understatement of tax liability). I understand that my appraisal will be used in connection with a return or claim for refund. I also understand that, if there is a 
substantial or gross valuation misstatement of the value of the property claimed on the return or claim for refund that is based on my appraisal, I may be subject to a penalty 
under section 6695A of the Internal Revenue Code, as well as other applicable penalties. I affirm that I have not been at any time in the three-year period ending on the date 
of the appraisal barred from presenting evidence or testimony before the Department of the Treasury or the Internal Revenue Service pursuant to 31 U.S.C. 330(c).

Sign  

Here 
Appraiser signature Date 

Appraiser name Title
Business address (including room or suite no.) Identifying number 

City or town, state, and ZIP code 

Part V Donee Acknowledgment

This charitable organization acknowledges that it is a qualified organization under section 170(c) and that it received the donated property 
as described in Section B, Part I, above on the following date 
Furthermore, this organization affirms that in the event it sells, exchanges, or otherwise disposes of the property described in Section 
B, Part I (or any portion thereof) within 3 years after the date of receipt, it will file  Form 8282, Donee Information Return, with the IRS 
and give the donor a copy of that form. This acknowledgment does not represent agreement with the claimed fair market value. 
Does the organization intend to use the property for an unrelated use? . . . . . . . . . . . . . . .  Yes No

Name of charitable organization (donee) Employer identification number 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

Authorized signature Title Date 

Form 8283 (Rev. 11-2022)

Rebecca Lynn Hogg

September 26, 2022

✔

Baldwin County Commission

312 Courthouse Square, Suite 11 Bay Minette, Alabama 36507

Chairman
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Baldwin County Commission

Agenda Action Form

File #: 23-0457, Version: 1 Item #: CN9

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
           Tate Chalfant, Right-of-Way Manager
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Execution of IRS Form 8283 for Donated Right-of-Way on Project No. HW22014 - Fox Lane (Tract
12)

STAFF RECOMMENDATION
Take the following actions:

1) Accept 0.604 acres on Fox Lane (Tract 12) as a right-of-way donated to Baldwin County by
Richard James Warriner on September 26, 2022 (Instrument No. 2025527 of Baldwin County Judge
of Probate); and

2) Related to the aforesaid, authorize the Chairman to execute IRS form 8283 for the donated
right-of-way.

BACKGROUND INFORMATION

Background:  On September 26, 2022, the Baldwin County Highway Department accepted a right-of
-way donation on Fox Lane from Richard James Warriner.

By the Chairman executing the IRS Form 8283, the County is not indicating that it agrees with the
valuation of the property, but rather the County is acknowledging the fact that the County did receive
the property.

The only part of the form that will be signed by the Chairman is Part IV, Donee Acknowledgement, in
which:

1) The date of receipt of the donation is acknowledged; and

2) The County affirms that it will file an IRS information return should it dispose of the property within
three (3) years after the date of receipt; and
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File #: 23-0457, Version: 1 Item #: CN9

3) The County states whether it intends to use the property for an unrelated use.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff prepare correspondence and have
Chairman sign IRS form. Mail original to Richard James Warriner and send copy to Tate Chalfant.

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Contact:
Mr. Richard James Warriner
10313 County Road 91
Lillian, Alabama 36549

Additional instructions/notes:  N/A
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Form  8283 
(Rev. November 2022)
Department of the Treasury  
Internal Revenue Service 

Noncash Charitable Contributions
Attach one or more Forms 8283 to your tax return if you claimed a total deduction  

of over $500 for all contributed property.

Go to www.irs.gov/Form8283 for instructions and the latest information.

OMB No. 1545-0074

Attachment   
Sequence No. 155

Name(s) shown on your income tax return Identifying number 

Note: Figure the amount of your contribution deduction before completing this form. See your tax return instructions. 

Section A.  Donated Property of $5,000 or Less and Publicly Traded Securities—List in this section only an item 
(or a group of similar items) for which you claimed a deduction of $5,000 or less. Also list publicly traded 
securities and certain other property even if the deduction is more than $5,000. See instructions. 

Part I Information on Donated Property—If you need more space, attach a statement. 

1 (a) Name and address of the 
donee organization

(b) If donated property is a vehicle (see instructions), 
check the box. Also enter the vehicle identification 

number (unless Form 1098-C is attached).

(c) Description and condition of donated property 
(For a vehicle, enter the year, make, model, and 

mileage. For securities and other property, 
see instructions.) 

A 

B 

C 

D 

E 

Note: If the amount you claimed as a deduction for an item is $500 or less, you do not have to complete columns (e), (f), and (g). 

(d) Date of the  
contribution 

(e) Date acquired   
by donor (mo., yr.) 

(f) How acquired   
by donor 

(g) Donor’s cost   
or adjusted basis   

(h) Fair market value   
(see instructions)   

(i) Method used to determine   
the fair market value 

A 

B 

C 

D

E

Section B.  Donated Property Over $5,000 (Except Publicly Traded Securities, Vehicles, Intellectual Property or 
Inventory Reportable in Section A)—Complete this section for one item (or a group of similar items) for 
which you claimed a deduction of more than $5,000 per item or group (except contributions reportable in 
Section A). Provide a separate form for each item donated unless it is part of a group of similar items. A 
qualified appraisal is generally required for items reportable in Section B. See instructions.

Part I Information on Donated Property

2 Check the box that describes the type of property donated.
a Art* (contribution of $20,000 or more) 
b Qualified Conservation Contribution 
c Equipment 
d Art* (contribution of less than $20,000) 

e Other Real Estate 
f Securities
g Collectibles** 
h Intellectual Property 

i Vehicles
j Clothing and household items
k Other 

* Art includes paintings, sculptures, watercolors, prints, drawings, ceramics, antiques, decorative arts, textiles, carpets, silver, rare manuscripts, 
historical memorabilia, and other similar objects. 
** Collectibles include coins, stamps, books, gems, jewelry, sports memorabilia, dolls, etc., but not art as defined above. 

Note: In certain cases, you must attach a qualified appraisal of the property. See instructions. 

3 (a) Description of donated property (if you need   
more space, attach a separate statement) 

(b) If any tangible personal property or real property was donated, give a brief 
summary of the overall physical condition of the property at the time of the gift.

(c) Appraised fair   
market value   

A 

B 

C 

(d) Date acquired  
by donor 
(mo., yr.) 

(e) How acquired by donor (f) Donor’s cost or 
adjusted basis 

(g) For bargain sales, 
enter amount 

received 

(h) Amount claimed 
as a deduction 

(see instructions)

(i) Date of 
contribution 

(see instructions)

A

B

C

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 62299J Form 8283 (Rev. 11-2022)

Richard James Warriner

✔

0.604 Acres for County Road ROW Very Good
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Name(s) shown on your income tax return Identifying number 

Part II Partial Interests and Restricted Use Property (Other Than Qualified Conservation Contributions)—
Complete lines 4a through 4e if you gave less than an entire interest in a property listed in Section B, Part I. 
Complete lines 5a through 5c if conditions were placed on a contribution listed in Section B, Part I; also 
attach the required statement. See instructions. 

4a Enter the letter from Section B, Part I that identifies the property for which you gave less than an entire interest
If Section B, Part II applies to more than one property, attach a separate statement. 

b Total amount claimed as a deduction for the property listed in Section B, Part I: (1) For this tax year . . .
(2) For any prior tax years .

c Name and address of each organization to which any such contribution was made in a prior year (complete only if different  
from the donee organization in Section B, Part V, below): 

Name of charitable organization (donee) 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

d For tangible property, enter the place where the property is located or kept
e Name of any person, other than the donee organization, having actual possession of the property

Yes No 

5a Is there a restriction, either temporary or permanent, on the donee’s right to use or dispose of the donated property?
b 
 
 

Did you give to anyone (other than the donee organization or another organization participating with the donee 
organization in cooperative fundraising) the right to the income from the donated property or to the possession of 
the property, including the right to vote donated securities, to acquire the property by purchase or otherwise, or to 
designate the person having such income, possession, or right to acquire? . . . . . . . . . . . . .

c Is there a restriction limiting the donated property for a particular use? . . . . . . . . . . . . . .
Part III Taxpayer (Donor) Statement—List each item included in Section B, Part I above that the appraisal identifies 

as having a value of $500 or less. See instructions. 
I declare that the following item(s) included in Section B, Part I above has to the best of my knowledge and belief an appraised value 
of not more than $500 (per item). Enter identifying letter from Section B, Part I and describe the specific item. See instructions. 

Signature of 
taxpayer (donor) Date 

Part IV Declaration of Appraiser 
I declare that I am not the donor, the donee, a party to the transaction in which the donor acquired the property, employed by, or related to any of the foregoing persons, or 
married to any person who is related to any of the foregoing persons. And, if regularly used by the donor, donee, or party to the transaction, I performed the majority of my 
appraisals during my tax year for other persons.

Also, I declare that I perform appraisals on a regular basis; and that because of my qualifications as described in the appraisal, I am qualified to make appraisals of the type 
of property being valued. I certify that the appraisal fees were not based on a percentage of the appraised property value. Furthermore, I understand that a false or 
fraudulent overstatement of the property value as described in the qualified appraisal or this Form 8283 may subject me to the penalty under section 6701(a) (aiding and 
abetting the understatement of tax liability). I understand that my appraisal will be used in connection with a return or claim for refund. I also understand that, if there is a 
substantial or gross valuation misstatement of the value of the property claimed on the return or claim for refund that is based on my appraisal, I may be subject to a penalty 
under section 6695A of the Internal Revenue Code, as well as other applicable penalties. I affirm that I have not been at any time in the three-year period ending on the date 
of the appraisal barred from presenting evidence or testimony before the Department of the Treasury or the Internal Revenue Service pursuant to 31 U.S.C. 330(c).

Sign  

Here 
Appraiser signature Date 

Appraiser name Title
Business address (including room or suite no.) Identifying number 

City or town, state, and ZIP code 

Part V Donee Acknowledgment

This charitable organization acknowledges that it is a qualified organization under section 170(c) and that it received the donated property 
as described in Section B, Part I, above on the following date 
Furthermore, this organization affirms that in the event it sells, exchanges, or otherwise disposes of the property described in Section 
B, Part I (or any portion thereof) within 3 years after the date of receipt, it will file  Form 8282, Donee Information Return, with the IRS 
and give the donor a copy of that form. This acknowledgment does not represent agreement with the claimed fair market value. 
Does the organization intend to use the property for an unrelated use? . . . . . . . . . . . . . . .  Yes No

Name of charitable organization (donee) Employer identification number 

Address (number, street, and room or suite no.) City or town, state, and ZIP code 

Authorized signature Title Date 

Form 8283 (Rev. 11-2022)

Richard James Warriner

September 26, 2022

✔

Baldwin County Commission

312 Courthouse Square, Suite 11 Bay Minette, Alabama 36507

Chairman
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Baldwin County Commission

Agenda Action Form

File #: 22-0617, Version: 1 Item #: CN10

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Tyler Mitchell, P.E., Construction Manager
Submitted by: Halley Dixon, Operation Support Specialist II
______________________________________________________________________

ITEM TITLE
Case No. S-20047 (SFP22-000015) - Kipling Meadows Phase Two - Road Acceptance

STAFF RECOMMENDATION
Take the following actions regarding Subdivision Case No. S-20047 (SFP22-000015) - Kipling
Meadows Phase Two in Maintenance Area 300:

1) Accept the following subdivision roads for maintenance and authorize said roads to be added to
the County Maintenance Road List:

Road Name Length Asphalt Width
Mandalay Circle 1,495 ft 20 ft
Leander Avenue    435 ft 20 ft

2) Approve and authorize the Chairman to execute the Subdivision Roadway and Drainage
Improvement Acceptance Agreement with Turnberry Development 2016 LLC and Ammons &
Blackmon Construction LLC; and

3) Accept the Surety Document from Fidelity and Deposit Company of Maryland on behalf of
Ammons & Blackmon Construction, LLC, in the amount of $172,816.90 to guarantee the
workmanship and materials of the roadways and drainage improvements within the public rights-of-
way as shown on the approved Final and “As-Built” construction plans.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  On November 3, 2022, the Baldwin County Highway Department approved the Final
and “As-Built” construction plans for Kipling Meadows Phase Two (County Case No. S-20047)
located in Foley.  The required improvements have been inspected and are in accordance with the
Subdivision Regulations.

Baldwin County Commission Printed on 12/27/2022Page 1 of 3
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The Baldwin County Subdivision Regulations, Article §7.42 - Maintenance Surety Document, requires
the following:

a) Acceptance of Maintenance Surety Document. The surety document must first be reviewed by the
County Engineer and Chief Legal Counsel, and then accepted and approved by the County
Commission;

b) Value of Maintenance Surety Document. The maintenance surety shall be of an amount equal to
or greater than 40 percent of the cost (Itemized Engineer’s Cost Estimate) of the full construction of
the required roadway and drainage improvements within the public rights-of-way, including but not
limited to grading, paving of the streets, and installation of stormwater structures. When the County
Engineer identifies potential problems, conditions or reasons for further protection of the County and
public funds a greater amount may be required by the County Engineer;

c) Term of Maintenance Surety Document. A maintenance surety document must state that it is “valid
for a period of time” as prescribed in the Subdivision Roadway and Drainage Improvement
Acceptance Agreement. A twenty-four (24) month warranty period will begin to run upon the
occurrence of both of the following (a) the County Commission votes in the affirmative to accept for
maintenance the roadway and drainage improvements, within the public rights-of-way; and (b) the
maintenance surety document in acceptable form is delivered to the Baldwin County Commission.

Notwithstanding the above requirements, this warranty period shall be automatically extended in the
event that an invoice has been sent to the Owner and the time of the subject invoice conflicts with, of
the necessary repairs extend beyond, the final date of the twenty-four (24) month warranty period. In
such event, said maintenance surety document shall remain in full effect until the Baldwin County
Commission releases said surety document following the fulfillment of all obligations to the Baldwin
County Commission as required by the Subdivision Roadway and Drainage Improvement
Acceptance Agreement.

The value and terms of the surety have been reviewed by Highway Department Staff and are
consistent with the requirements of the Baldwin County Subdivision Regulations (See attached Cost
Estimate).

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Baldwin County Commission Printed on 12/27/2022Page 2 of 3
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Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  Standard agreement used as previously approved by Brad Hicks, County
Attorney (approved 01/09/2020) los

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff have Commission Chairman and
County Administrator execute Subdivision Roadway Acceptance Agreement and return signed
document to Halley Dixon (Highway Department). Appropriate Highway Department Personnel will be
notified to begin maintenance.

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Please send correspondence to:

Contact:
Mr. William Rance Reehl
Owner, Managing Member
Turnberry Development 2016 LLC
24190 US Highway 98 Suite B
Fairhope, Alabama 36532

Additional instructions/notes:  N/A
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Robertsdale Office: 

22251 Palmer Street 

Robertsdale, AL 36567 

251.580.1655 

Foley Office: 

201 East Section Avenue 

Foley, AL 36535 

251 .580.1655 

December 6, 2022 

Joey Nunnally, P.E. 
County Engineer 

Subject: SFP22-000015, Kipling Meadows Phase 2 - Final Plat (S-20047) 

Dear Mr. Nunnally: 

The Final Plat of the above referenced development has been reviewed for compliance 
with the Baldwin County Subdivision Regulations. The development meets all 
requirements of the Baldwin County Subdivision Regulations. 

�� 
Mary Booth 
Subdivision Coordinator 

Cc: file 
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Baldwin County Commission

Agenda Action Form

File #: 23-0411, Version: 1 Item #: CN11

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E. County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
Submitted by: John Sedlack, Design Tech III
______________________________________________________________________

ITEM TITLE
County Road 64 at Baldwin Beach Express Intersection Improvement Project - Design Services

STAFF RECOMMENDATION
Take the following actions:

1) Waive Baldwin County Commission Policy #9.10 - Engineering and Survey Services; and

2) Approve on-call consultant Thompson Engineering to perform design services for the County Road
64 at Baldwin Beach Express Intersection Improvement Project with design fees not to exceed
$170,500.00.

BACKGROUND INFORMATION

Background:
The Highway Department has selected Thompson Engineering to perform design services for the
County Road 64 and Baldwin Beach Express Intersection Improvement Project. The proposed fee of
$170,500.00 exceeds the Commission Policy #9.10 Engineering and Survey Services on-call limit of
$100,000.00.

Previous Commission action/date:
December 20, 2022 - Adopted Resolution #2023-035 and approved a Construction Funding
Agreement between the Baldwin County Commission and the Alabama Department of Transportation
(ALDOT) for the County Road 64 at Baldwin Beach Express Intersection Improvements Project. (This
agreement shall be effective upon full execution and shall be in effect until the project and
reimbursements are completed.)

March 15, 2022 - Authorized the Highway Department to submit an application and documentation
for a grant under the Federal Highway Administration - Highway Safety Improvement Program
(HSIP) for a proposed Alternate Intersection Design (R-Cut) at County Road 64 and Baldwin Beach
Express; and authorized the Chairman to execute a letter of intent and any other grant related
documents as required.
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FINANCIAL IMPACT

Total cost of recommendation:  $170,500.00

Budget line item(s) to be used:  HW22144.1PRECN.1CONTRSRV.1CONTRACT

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:
Highway Department will issue a Notice to Proceed to Thompson Engineering to begin design
services.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 12/27/2022Page 2 of 2
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HIGHWAY DEPARTMENT – Engineering and Survey Services 1 of 2

COMMISSION POLICY   POLICY #9.10  
______________________________________________________________________________      
 
                SUBJECT:  Engineering and Survey Services 
______________________________________________________________________________ 
 
     DATE ADOPTED   PAGE (BCC MINUTES) 
     February 19, 2008   Page 26 
______________________________________________________________________________ 
 
     OBSOLETE VERSIONS (Can be found in the Inactive Policy Book.) 
     DATE ADOPTED  PAGE (BCC MINUTES) 
     March 7, 2002   Book 29, pg. 254 
 
  
POLICY STATEMENT 
 
This policy establishes a uniform method for the acquisition of engineering and related services 
(surveying, geotechnical, etc.) for all Highway Department projects.  This policy will allow the 
County Engineer to negotiate and initiate contracts and services in a more timely and efficient 
manner to expedite needed County engineering projects. 
 
 
PROCEDURAL REQUIREMENT 
 
In order to carry out this policy, the following steps must be taken: 
 
1.  Estimated and budgeted services costs are less than or equal to $100,000.00 (as  
     estimated by County Engineer, and as budgeted in the current fiscal-year budget). 
 
 a)  County Engineer selects a qualified consultant from an established list of “On- 
             Call” contract consultants approved by the Commission. The consultant list and the    
             “On-Call” contracts may be approved annually by the Commission or as desired.  
             The County Engineer executes necessary work orders and notices to proceed, as  
             provided by the terms of the approved contract. 
 
2.  Estimated services costs are greater than $100,000.00 (as estimated by County  
     Engineer). 
 
 a)  County Engineer causes advertisement of Request for Qualifications (RFQ) for  
              required services. Commission authority to advertise RFQ is not required. 
 
 b)  County Engineer reviews responses to RFQ’s and ranks the three (3) most  
              qualified firms. 
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HIGHWAY DEPARTMENT – Engineering and Survey Services 2 of 2

 c)  County Commission approves the most highly qualified firm and a contract with  
             that firm to be negotiated by the County Engineer with a budgeted “not-to-exceed”  
             fee amount. Upon County Engineer’s completion of the contract and fee                
             negotiations, the County Commission executes the contract. Additional agenda  
             action is not required as the Commission previously approved the contract subject  
             to maximum fee and consulting firm. 
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Baldwin County Commission

Agenda Action Form

File #: 23-0410, Version: 1 Item #: CN12

Meeting Type:   BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
           Beth Hodges, Highway Chief Accountant
Submitted by: John Sedlack, Design Tech III
______________________________________________________________________

ITEM TITLE
Highway 98 Sidewalk Eastern Shore Trail Extension - Highway Infrastructure Program Project -
Resolution #2023-046 and Project Funding Agreement

STAFF RECOMMENDATION
Adopt Resolution #2023-046 and approve a funding agreement for Preliminary Engineering and
Construction of the Highway 98 Eastern Shore Trail Extension from the east side of the Fish River
Bridge to Pleasant View Lane.

This agreement shall be effective upon full execution and shall be in effect until the project and
reimbursements are completed.

BACKGROUND INFORMATION

Background:  The Highway Department has been awarded funding under the Highway
Infrastructure Program to extend the Eastern Shore Trail from the east side of the Fish River Bridge
to Pleasant View Lane.  The estimated project cost is $791,312.50. Under the program, the estimated
Federal contribution (80%) will be $633,050.00 and the County’s portion (20%) will be $158,262.50.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  Project estimate of County Match $158,262.50

Budget line item(s) to be used:
Preliminary Engineering - $15,000 HW20057000.1PRECN.1CONTRSRV.1CONTRACT

Construction - $143,262.50 HW20057000.4CONTRCN.4CONTRSRV.4CONTRACT

If this is not a budgeted expenditure, does the recommendation create a need for funding?
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N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:
Administration Staff have Chairman execute the agreement and resolution and return with
correspondence to Highway Department (John Sedlack) for forwarding to the Alabama Department
of Transportation for final execution.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Matthew J. Ericksen, P.E.
Alabama Department of Transportation
Southwest Region Engineer
1701 I-65 W Service Road N
Mobile, Alabama 36618

Attention: Thomas W. Goodman, Jr., P.E.

Additional instructions/notes:  N/A
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PRELIMINARY ENGINEERING 

AND 

CONSTRUCTION 

AGREEMENT 

FORA 

HIGHWAY INFRASTRUCTURE PROGRAM 

PROJECT 

BETWEEN THE STATE OF ALABAMA 

AND 

THE BALDWIN COUNTY COMMISSION 

Project No. DEM0-0223( ) 

CPMS Ref# 100076189 & 100075537 

PART ONE (1): INTRODUCTION 
This Agreement is made and entered into by and between the State of Alabama (acting by 

and through the Alabama Department ofTransp01tation), hereinafter referred to as the STATE; 
and the Baldwin County Commission, Alabama, (FEIN 63-6001408) hereinafter refeITed to as 
the COUNTY. 

WHEREAS, the STATE and the COUNTY desire to cooperate in the Eastern Shore 
Trail Expansion along SR-42 (US-98) in Baldwin Co. from the east side of the Fish River Bridge 
to Pleasant View Ln.; Project# DEM0-0223( ); CPMS Ref# 100076189 and 100075537. 

NOW, THEREFORE, it is mutually agreed between the STATE and the COUNTY as 
follows: 

PART TWO (2) : FUNDING PROVISIONS 
A. Project Funding: Funding for this Agreement is subject to availability of Federal Aid 

funds at the time of authorization. Highway Infrastrncture Program Funds shall be limited 
to $633,050.00 for this project. Any deficiency in Federal Aid or ove1rnn in costs will be 
borne by the COUNTY from COUNTY funds. In the event of an undenun in project 
costs, the amount of Federal Aid funds will be the amount stated below, or 80% of 
eligible costs, whichever is less. 

B. The estimated cost and participation by the various parties is as follows: 

PRELIMINARY ENGINEERING 

FUNDING SOURCE 

Federal HIP Funds 

County Funds 

TOT AL (Incl. Indirect Cost) 

ESTIMATED COSTS 

$ 60,000.00 

$ 15,000.00 

$ 75,000.00 
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. FY 2  TAP -  from Fish River Bridge to Pleasant View Ln (1.85 mi)
Date: 

Begin Project

End Project

Legend
Proposed Trail

TRAIL

PARKS AREA MAINTAINED

ASPHALT

GRAVEL/DIRT

911 ROADS

US HWYS

Begin Project at end of Existing Trail looking East

Begin Project at end of Existing Trail looking West

US 98 @ CR 9 looking East

US 98 @ CR 9 looking West

US 98 over Bridge

End of Project at Pleasant View Ln looking West

End of Project at Pleasant View Ln looking East
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Baldwin County Commission

Agenda Action Form

File #: 23-0425, Version: 1 Item #: CN13

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Beth Hodges, Highway Chief Accountant
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Rebuild Alabama - Baldwin County Fiscal Year 2022 County Transportation Plan - County Rebuild
Alabama Annual Report

STAFF RECOMMENDATION
Make the Fiscal Year 2022 County Rebuild Alabama Annual Report part of the record and publish on
the County website.

BACKGROUND INFORMATION

Background:  Governor Kay Ivey signed the Rebuild Alabama Act #2019-2 into law on March 12,
2019. This Act amends the Code of Alabama 1975 and will be used for transportation infrastructure
improvement, preservation, and maintenance projects pursuant to the provisions of the Act. The
Alabama State Act levies an additional 10¢ excise tax on gasoline and diesel fuel implemented over
a three-year period.

The County Engineer shall present the FY 2022 County Rebuild Alabama Annual Report at the first
Commission meeting in January. This annual written report shall provide each project’s status and
detail expenditures made from the County Rebuild Alabama Fund and Federal Aid Exchange fund.
The written report shall be entered into the minutes of the County Commission and published on the
County’s website.

Previous Commission action/date:

August 17, 2021 - The BCC took the following actions:

1) Adopted the Rebuild Alabama - Baldwin County FY22 County Transportation Plan which included
the following projects:

River Road North - Bridge Replacement over Keller Creek
County Road 69 - Resurface from Roserun Road to County Road 68 Extension
County Road 68 Extension - Resurface from County Road 68 to Styx River Bridge
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File #: 23-0425, Version: 1 Item #: CN13

County Road 64 Extension - Widen and Resurface from Waterworld Road to County Road 112
County Road 54 - Resurface from County Road 55 to State Route 59
Breman Road - Resurface from Feely Road to U.S. Highway 98
Feely Road - Resurface from County Road 87 to Breman Road
County Road 95 - Widen and Resurface from U.S. Highway 98 to End of Maintenance

2) Approved the display of the County Transportation Plan in conspicuous places at the Baldwin
County Courthouse, Baldwin County Commissioner offices, Baldwin County Highway Department,
Baldwin County website and other places deemed appropriate by the Baldwin County Commission.

March 15, 2022 - The BCC took the following actions:

1) Adopted the amended County Transportation Plan which included the following projects:

River Road North - Bridge Replacement over Keller Creek
County Road 54 - Resurface from County Road 55 to State Route 59
County Road 95 - Widen and Resurface from U.S. Highway 98 to End of Maintenance
County Road 64 Extension - Widen and Resurface from Waterworld Road to County Road 112

2) Approved the display of the amended County Transportation Plan in conspicuous places at the
Baldwin County Courthouse, Baldwin County Commissioner offices, Baldwin County Highway
Department, Baldwin County website and other places deemed appropriate by the BCC.

July 19, 2022 - The BCC approved the Chairman to execute the Fiscal Year 2022 County Rebuild
Alabama Contractor Report for awarded projects funded with County Rebuild Alabama Funds.

December 20, 2022 - The BCC approved the County Engineer to submit the Fiscal Year 2022 County
Rebuild Alabama Certificate of Compliance verifying 99.56% of County Rebuild Alabama Funds for
Fiscal Year 2022 County Rebuild Alabama projects were expended utilizing a contract; and make the
Fiscal Year 2022 County Rebuild Alabama Certificate of Compliance part of the record.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A
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Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff make the FY 2022 County Rebuild
Alabama Annual Report part of the record.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Length 
(miles)

Amount 
Expended 
Utilizing 

Competitive 
Bid Contracts

Amount 
Expended 

Utilizing Public 
Works 

Contracts

Amount 
Expended 

Exempt from 
Competitive 

and/or Public 
Works 

Contracts

Beginning Balance $883,951.17 $800,000.00

Annual Revenue Received by 
County $2,546,284.67 $400,000.00

Rebuild Funds Received from 
Municipalities through MOUs $0.00 $0.00

1 RA-BCP HW21091000 River Rd N. 30.3419 -87.7043 X
Bridge Replacement 

over Keller Creek $0.00 0% Y FAEF $0.00

2 RA-BCP HW21085000 County Rd 20 S 30.2146 -87.4159 30.2146 -87.4101 X 1.00
Resurfacing from Hickory St S to 

Mckenzie St $81,545.82 $81,545.82 100% Y CRAF $81,545.82

3 RA-BCP HW21086000 County Rd 55 30.2822 -87.4508 30.3242 -87.4503 X 5.03
Resurfacing from County Rd 32 to 

State Route 104 $3,837.60 $3,737.60 $100.00 100% Y CRAF $3,837.60

4 RA-BCP HW21087000 County Rd 83 30.2823 -87.3756 30.3006 -87.3755 X 2.01 Resurfacing from CR 32 to CR 36 $6,218.93 $6,218.93 100% Y CRAF $6,218.93

5 RA-BCP HW21088000 County Rd 32 30.2832 -87.4800 30.2821 -87.4211 X 5.61 Resurfacing from Fish River to Hwy 59 $40,781.17 $40,781.17 100% Y CRAF $40,781.17

6 RA-BCP HW21089000 Breman Rd 30.2543 -87.3352 30.2452 -87.3352 X 1.00
Resurfacing from Frank Rd to US Hwy 

98 $3,675.10 $3,675.10 100% Y CRAF $3,675.10

7 RA-BCP HW21090000 Frank Rd 30.2544 -87.3452 30.2544 -87.3252 X 2.00 Resurfacing from CR 87 to CR 95 $7,601.33 $7,601.33 100% Y CRAF $7,601.33

8 RA-BCP HW22003 County Rd 64 Ext 30.6304 -87.6153 30.7227 -87.5825 X 6.96
Widen and Resurface from Waterworld 

Rd to CR 112 $0.00 0% Y CRAF $0.00

9 RA-BCP HW22004 County Rd 54 30.5673 -87.7507 30.5673 -87.7192 X 1.89
Resurface from

CR 55 to US Hwy 59 $0.00 0% Y CRAF $0.00

10 RA-BCP HW22007 County Rd 95 30.4144 -87.5477 30.3149 -87.5373 X 7.01
Widen and Resurface from 

US Hwy 98 to EOM $940,394.53 $940,394.53 100% Y CRAF $940,394.53

32.51
Total Rebuild Funds 

Expended this Fiscal Year $1,084,054.48 $1,083,954.48 $0.00 $100.00
Total CRAF/FAEF 

Remaining $2,346,181.36 $1,200,000.00

Remarks Map 1 - Rebuild Alabama - FY21 Transportation Plan - Site
Map 2 - Rebuild Alabama - FY22 Transportation Plan - Site
Competitive Bids are covered by Bid Inquiry BCR-2021-3RA & BCR-2022-2RA
CTP Amendments were made in FY 2022 (condensed budget from 7 Resurfacing projects to 3)

Percent of Rebuild Funds Expended in Compliance with Section 7c(2)(d) on the Rebuild Alabama Act 100%

CRAF Amount FAEF Amount

Note: Only Rebuild Alabama Funds are 
intended to be reported

Total Miles Addressed this Fiscal Year
(Total Mileage Does Not Include Bridge Projects)

Project Details Method in Which Rebuild Funds Were Utilized

FY 2022 County Rebuild Alabama Annual Report
Baldwin County

Amount of 
Rebuild 
Alabama 
Funding 

Expended in 
Current Fiscal 

Year

Percent 
Complete

Original 
CTP 

(Yes or 
No)

EndBegin

Road Name / 
NumberProject No.Map 

Index Description of Work CRAF or FAEF
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Baldwin County Commission

Agenda Action Form

File #: 23-0412, Version: 1 Item #: CN14

Meeting Type:  BC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Frank Lundy, P.E., Operations Manager
Submitted by: Troy A. Smith, Engineering Tech II
______________________________________________________________________

ITEM TITLE
Speed Limit Adjustment on County Road 99

STAFF RECOMMENDATION
Lower the speed limit on County Road 99 between U.S. Highway 98 and County Road 91 from 45
MPH to 35 MPH.

BACKGROUND INFORMATION

Background:  In 2015, a 6-foot paved shoulder was added to the southbound lane of County Road
99 between U.S. Highway 98 and Spanish Cove Drive North. This paved shoulder is intended for non
-vehicular use. In 2021, this 6-foot paved shoulder was extended from Spanish Cove Drive North to
Carrier Drive. A final extension of this paved shoulder is currently in the design phase to add an 8-
foot paved shoulder from Carrier Drive to County Road 91 with construction scheduled to begin in
2023. An engineering study was performed near Spanish Cove Drive North revealing the 85th

percentile speed was 54 MPH and the average speed was 47 MPH with an Average Daily Traffic of
5,349 vehicles per day. County Road 99 is within the jurisdiction of the Baldwin County Sheriff’s
Office.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Baldwin County Commission Printed on 12/27/2022Page 1 of 2
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File #: 23-0412, Version: 1 Item #: CN14

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff; Traffic Operations Manager

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Administration staff to prepare letters of notification to Frank Lundy, Tyler Mitchell, Jeromy Parks,
Troy Smith, Baldwin County Sheriff’s Office and Alabama Department of Law Enforcement.

CONTACTS:

Sheriff Hoss Mack
Baldwin County Sheriff’s Office
310 Hand Avenue
Bay Minette, Alabama 36507

Sgt Brandon Christen
Alabama Department of Law Enforcement
3402 Demotropolis Road
Mobile, Alabama 36693

Additional instructions/notes:  N/A
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Speed Limit on County Road 99 (US 98 to County Road 91) 
Lower from 45 MPH to 35 MPH 
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Baldwin County Highway Department 
Speed Limit Change Checklist 

Location: Cou..n¼_ u q 9 (us 'ri -ft) Cou.-"~ old 9 I) 
Functional Classi ication: m~~fr Co I l-evl-o 1 
Current Posted Limit: · 5 MP Proposed Limit: 6 5 MPH 

no (l-\Ja,.-h,~ LA.$e, 

Latest Traffic Data: 

Date traffic counters set out: 4/~o)._)_ Length of Count: 7 2. 
ADT: 534'9 
85th percentile: 5'-/ MPH Average: 4 7 MPH 
Pace: 4/- So MPH 
Percentage of Vehicle in Pace: '-/?. 5 % 
Percentage of Commercial Vehicles: :l • I % 

Roadway Geometry: 
Are there any sight-distance issues? NJ) 
If yes, explain: 

...i/A 

Is the Clear Zone in compliance within established County 
standards? yes 

Does the geometry of the roadway meet established County 
standards: ye S 

Method used to determine compliance: 
Ball Bank (CARS): __ Survey: __ Visual: / 

Hrs 
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Roadway width: J. ~ -). 8" 
1 
{On~~ a.I l pha.seS> ct.,-e. U)M-p "2.le.) 

Roadway length: 'f. 9 k h1 i /.es 

Density: Heavy: _ _ Moderate: / Light: __ 

Accident data (previous three years): tJ / ft 
Total number of accidents: - --- -

Total number of fatality accidents: ___ _ 
Total number of injury accidents: ____ _ 
Total number of property damage only accidents: __ _ 

Signage: 
Are there any existing advisory speed limit signs: yes 
Advisory Speed: ~O m.f ~ 
Locations: Ckr\J .e... be.±w~ 9loa,g,. S\ t4..CQ 

a.n.d4 CA. q I 

If posted at proposed speed, will there be any required advisory 
speed limit signs? f\LO Advisory Speed:---'-'M_L'--"-A-__.____ ___ _ 
If yes, location: 

W'A 

Is the road in the Police Jurisdiction of a municipality? N.0 
Has the municipality been advised of the proposed change? N-}A 

Recommendation to Baldwin County Commission: 
U')1.d.U Y'.'.h.e< S{lee.-d (&. M,-i +- 0..S ve,. y) ~ 

Signature: =-c ~ l. 
Date: 12.-l:1,.o/2.~ 

i I 
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Baldwin County Commission

Agenda Action Form

File #: 23-0418, Version: 1 Item #: CQ1

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Brian Peacock, CIS Director
Deidra Hanak, Personnel Director
Submitted by: Deidra Hanak, Personnel Director
______________________________________________________________________

ITEM TITLE
CIS Department - Employment of One (1) Operations Support Specialist II Position

STAFF RECOMMENDATION
Approve the employment of Nash Linum to fill the open Operations Support Specialist II position
(#5294) at a grade 307 ($15.63 per hour / $32,510.40 annually) to be effective no sooner than
January 9, 2023.

BACKGROUND INFORMATION

Background:  The Operations Support Specialist II position was vacated due to the promotion of the
previous employee. The CIS Director respectfully requests that the above recommendation is
approved.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  $32,510.40 - budgeted

Budget line item(s) to be used:  10051965.51130

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A
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Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 23-0419, Version: 1 Item #: CQ2

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Dr. Brian Pierce, Coroner
Deidra Hanak, Personnel Director
Submitted by: Deidra Hanak, Personnel Director
______________________________________________________________________

ITEM TITLE
Coroner's Office - Personnel Changes

STAFF RECOMMENDATION
Take the following actions:

1) Reclassify the Death Investigator II position (#5676), grade 314 (grade 314 range: $23.13 -
$37.89), to a Death Investigator I position at a grade 310 (grade 310 range: $18.28 - $29.95); and

2) Approve the employment of Greg Schnupp to fill the open Death Investigator I position (#5676)
grade 310 ($18.28 per hour / $38,022.40 annually); and

3) Approve the employment of Felicia Chesmer to fill the open Death Investigator I position (#5675)
grade 310 ($20.00 per hour / $41,600.00 annually); and

4) Approve the updated organizational chart for the Coroner's Office.

These actions shall be effective no sooner than January 9, 2023.

BACKGROUND INFORMATION

Background:  The Death Investigator positions were newly created during the FY2022 / 2023
Budget Cycle. The Coroner respectfully requests that the above recommendations are approved.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  $79,622.40 - budgeted ($6,511 - savings over budgeted amount)

Budget line item(s) to be used:  10052400.51130

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A
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LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 12/27/2022Page 2 of 2

powered by Legistar™402

http://www.legistar.com/


DYESS, WAYNE

Coroner’s Office
Coroner
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Elected

BYRD, BRANDY

Coroner’s Office
Coroner Executive Assistant
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Grade 309

DYESS, TROY

Coroner’s Office
Chief Deputy Coroner

5648
Grade S318 (Appointed)

BONNER, SHANNA

Coroner’s Office
Administrative Support Specialist I

5247
Grade 306

Approved 09/20/2022
To Be Approved 01/03/2023

Coroner’s Office
Administrative Support Specialist I

5649
Grade 306

RECLASSIFY

Coroner’s Office
Death Investigator II I

5676
Grade 313 310

Coroner’s Office
Death Investigator I

5675
Grade 310
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Baldwin County Commission

Agenda Action Form

File #: 23-0420, Version: 1 Item #: CQ3

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, County Engineer
Deidra Hanak, Personnel Director
Submitted by: Deidra Hanak, Personnel Director
______________________________________________________________________

ITEM TITLE
Highway Department (Foley) - Promotion of Employee

STAFF RECOMMENDATION
Approve the promotion of Clifton Curry from the Operator Technician Trainee position (#5493) grade
306 ($15.05 per hour / $31,304.00 annually) to fill the open Operator Technician I position (#5433) at
a grade 308 ($16.42 per hour / $34,153.60 annually) to be effective no sooner than January 16,
2023.

BACKGROUND INFORMATION

Background:  The Operator Technician I position was vacated due to the promotion of the previous
employee. The County Engineer respectfully requests that the above recommendation is approved.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  $34,153.60 - budgeted

Budget line item(s) to be used:  11153113.51130

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A
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Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 23-0421, Version: 1 Item #: CQ4

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, County Engineer
Deidra Hanak, Personnel Director
Submitted by: Deidra Hanak, Personnel Director
______________________________________________________________________

ITEM TITLE
Highway Department (Maintenance) - Employment of One (1) Equipment Manager Position

STAFF RECOMMENDATION
Approve the employment of Donald White to fill the Equipment Manager position (#1083) at a grade
312 ($27.89 per hour / $58,011.20 annually), with said salary due to experience, to be effective no
sooner than January 9, 2023.

BACKGROUND INFORMATION

Background:  The Equipment Manager was vacated due to the resignation of the previous
employee. The County Engineer respectfully requests that the above recommendation is approved.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  $58,011.20 - budgeted

Budget line item(s) to be used:  11153130.51130

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A
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ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 23-0422, Version: 1 Item #: CQ5

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, County Engineer
Deidra Hanak, Personnel Director
Submitted by: Deidra Hanak, Personnel Director
______________________________________________________________________

ITEM TITLE
Highway Department (Subdivision) - Approval of Updated Position Description

STAFF RECOMMENDATION
Approve the updated position description for the Permit / Subdivision Technician position.

BACKGROUND INFORMATION

Background:  The County Engineer respectfully requests that the above recommendation is
approved.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
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 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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POSITION DESCRIPTION 
 
Title:    Permit/Subdivision Technician 
 
Department:   Highway Department –Subdivision Section 
 
Job Analysis:   January 2022, January 2023 
 
Note: Statements included in this description are intended to reflect in general the duties and 
responsibilities of this classification and are not to be interpreted as being all inclusive. The 
employee may be assigned other duties that are not specifically included. 
 

Relationships 
 
Reports To: Permit Engineer, /Subdivision Manager, Construction Manager, 

County Engineer  
 
Subordinate Staff:  None 
 
Internal Contacts: Employees of Highway Department, Other County Employees 
 
External Contacts: General Public, Municipal Officials, Utility Companies, Alabama 

Department of Transportation, Contractors, Professional 
Engineers, Professional Surveyors, Baldwin County Health 
Department, ADEM, U.S. Army Corps of Engineers 

 
Status:    Classified/Non-Exempt (311) 
 

Job Summary 
 
This individual is responsible for reviewing plans for permitting, documenting, and reporting on 
the installation of improvements on County rights-of-way and proposed developments within 
Baldwin County authority.  Furthermore, individual will coordinate and perform plan reviews of 
developments in Baldwin County in accordance with the Baldwin County Subdivision 
Regulations for proposed sites and approved construction plans. Individual will assist with 
inspections of other work being conducted on County right-of-ways under other permits or 
agreements.  A person in this position must be able to read and review construction plans and 
documents and must have a good understanding of the County’s Highway network. 
 
This individual shall also successfully complete any job/duty deemed necessary by the 
Construction ManagerPermit Engineer or his/her Designee. 
 

Job Domains 
A. Permitting 
 

1. Update and maintain applications for various permits in the County rights-of-ways. 
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2. Process applications to determine if the appropriate regulations are met. 
3. Review development plans in compliance with the Baldwin County Subdivision 

Regulations. 
4. Correspond with applicant and other County employees. 

 
 
B. Reporting and Controlling 
 

1. Determines quantities used in completion of project for estimates of quantities, if needed. 
2. Fill out and submit all required forms and supporting data. 
3. Coordinate with staff to review plans in relation to current standards, regulations, and 

requirements.  
4.  Maintain database of all permitted projects. 

 
C. Inspections 
 

1. Perform onsite inspections of construction of subdivision developments, utility, and 
ROW work as needed to ensure compliance with approved plans. This includes site 
grading work, erosion control, pavement, water, sewer, and other utilities. 

2. Inspects all traffic control devices (temporary & permanent) in permitted projects to 
ensure they are in working order and serving their purpose. 

3. Keep diary of work progress for each permitted project inspected. 
 

Knowledge, Skills, and Abilities 
 
1. Verbal skills to communicate effectively with office staff, general public, utility departments 

and County Commission, ask for information and instructions, and communicate by email or 
phone. 

2. Writing skills to prepare reports, complete forms, compose letters. 
3. Reading skills to read and understand written instructions, manuals, and correspondence. 
4. Listening skills to understand verbal communications with co-workers and public. 
5. Ability to operate office machines such as calculator, computer, and copy machine. 
6. Knowledge of general office procedures. 
7. Thorough knowledge of departmental policies and procedures and ability to apply them to 

work problems. 
8. Knowledge of standard utility installation techniques. 
9. Ability to address deficiencies of new utility installations. 
10. Ability to coordinate construction activities and utility activities to avoid conflicts. 
11. Ability to successfully balance workloads. 
12. Knowledge of Microsoft Excel and other software to successfully maintain databases. 
13. Knowledge of county road and bridge systems and Baldwin County Subdivision Regulations. 
14. Knowledge of state and county laws, policies and procedures pertaining to specifications, 

construction, etc. 
15. Ability to use level, calculator, drawing tools, chain and plumb bob. 
16. Ability to exercise independent judgment and initiative in planning and implementing                   

work. 
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17. Knowledge of rules and regulations regarding safety. 
18. Ability to establish and maintain effective working relationships with associates, supervisors, 

developers, and contractors in this work. 
19. Ability to understand and follow complex written and verbal instructions. 
20. Knowledge of ARCGIS and ARCMAP. 
21. Knowledge of Microsoft Outlook and how manage/compose emails. 
22. Knowledge of Microsoft Powerpoint to put together presentations. 
23. Knowledge of deed research and county software that is applicable. 
  

Physical Characteristics 
(In cases of physical handicap, reasonable accommodations will be made.) 

 
1. See well enough to read fine print and numbers accurately and without transposition. 
2. Hear well enough to respond to verbal communication and to use the telephone. 
3. Speak well enough to communicate effectively with supervisor, co-workers, and the public in 

a polite and effective manner. 
4. Body movement to bend, stoop and move about in an outdoor environment with live traffic. 
5. Manual dexterity to write and type. 
6. Strength to lift up to 20 pounds. 
 

Other Characteristics 
 
1. Willing to work overtime and non-standard hours to meet deadlines. 
2. Willing to attend Planning and Zoning Commission Meetings monthly. 
3. Willing to travel for schools and training. 

 
Minimum Qualifications 

 
1. High school diploma or equivalent. 
2. Have a valid driver’s license and be insurable by the County’s insurance standards.  
3. Two (2) years’ experience preferred in field related to civil engineering, building, planning, 

or equivalent preferred, but not required. 
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Baldwin County Commission

Agenda Action Form

File #: 23-0424, Version: 1 Item #: CQ6

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Deidra Hanak, Personnel Director
Submitted by: Deidra Hanak, Personnel Director
______________________________________________________________________

ITEM TITLE
Personnel Department - Employment of One (1) Recruiting and Retention Coordinator Position

STAFF RECOMMENDATION
Approve the employment of Kristina Blackmon to fill the open Recruiting and Retention Coordinator
position (#5482) at a grade 310 ($18.28 per hour / $38,022.40 annually) to be effective no sooner
than January 9, 2023.

BACKGROUND INFORMATION

Background:  The Recruiting and Retention Coordinator position was newly created in November
2022. The Personnel Director respectfully requests that the above recommendation is approved.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  $38,022.40 - budgeted

Budget line item(s) to be used:  10051962.51130

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A
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ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 23-0423, Version: 1 Item #: CQ7

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Terri Graham, Development and Environmental Director
Deidra Hanak, Personnel Director
Submitted by: Deidra Hanak, Personnel Director
______________________________________________________________________

ITEM TITLE
Solid Waste Department (Collections Administration) - Employment of Three (3) Billing Account
Specialist I Positions

STAFF RECOMMENDATION
Take the following actions:

1) Approve the employment of Amanda Brannan to fill the open Billing Account Specialist I position
(#2082) at a grade 306 ($14.90 per hour / $30,992.00 annually); and

2) Approve the employment of Melody Parker to fill the open Billing Account Specialist I position
(#5330) at a grade 306 ($14.90 per hour / $30,992.00 annually); and

3) Approve the employment of Erica Lay to fill the open Billing Account Specialist I position (#598) at
a grade 306 ($14.90 per hour / $30,992.00 annually).

These actions shall be effective no sooner than January 9, 2023.

BACKGROUND INFORMATION

Background:  The Billing Account Specialist I positions were vacated due to the promotion /
resignation of the previous employees. The Development and Environmental Director respectfully
requests that the above recommendations are approved.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  $92,976.00 - Budgeted

Budget line item(s) to be used:  51154801.51130

If this is not a budgeted expenditure, does the recommendation create a need for funding?
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N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Agenda Action Form

File #: 23-0435, Version: 1 Item #: DA1

Meeting Type:  BCC Regular
Meeting Date: 01/03/2023
Item Status: New
From: Zachary Hood, Director of EMA
Submitted by: Vernon Dandridge, EMA Planning and Grants Division Manager
______________________________________________________________________

ITEM TITLE
Emergency Management Agency’s Messaging Campaign to Streamline Virtual Traffic to Baldwin
County Commission App

STAFF RECOMMENDATION
Zach Hood, Baldwin County Emergency Management Agency (BCEMA) Director, will inform the
Commission of BCEMA’s intent to push all virtual traffic to the Baldwin County Commission’s app.

BACKGROUND INFORMATION

Background:  Zach Hood to update Commissioners about applications used by BCEMA and BCC.
The Baldwin County EMA app has been discontinued and is no longer active for users. However, the
BCEMA is urging the public to get plugged in with the emergency management updates by
downloading the Baldwin County Commission app.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A
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Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 23-0461, Version: 1 Item #: EA1

Meeting Type:  BCC Regular Meeting
Meeting Date: 01/03/2023
Item Status: New
From: Ronald J. Cink, Budget Director/Interim County Administrator; Cian Harrison, Clerk/Treasurer
Submitted by: Katrina Taylor, Grants Coordinator
______________________________________________________________________

ITEM TITLE
Formal Program Amendment Submission of Community Development Block Grant (CDBG) Project
Number CY-CM-PF-18-009 to Alabama Department of Economic and Community Affairs (ADECA)

STAFF RECOMMENDATION
Conduct a public hearing regarding the Formal Program Amendment Submission of the Community
Development Block Grant (CDBG) Project Number CY-CM-PF-18-009 to the Alabama Department of
Economic and Community Affairs (ADECA) and take the following action:

Authorize the Chairman to execute the Final Expenditure Budget to close out the Community
Development Block Grant (CDBG) Project Number CY-CM-PF-18-009 with the Alabama Department
of Economic and Community Affairs (ADECA).

BACKGROUND INFORMATION

Background:  The Baldwin County Commission was awarded a Community Development Block
Grant (CDBG) grant in the amount of $350,000.00 to rehabilitate and extend public water services in
a rural community in southern Baldwin County (near Lillian) that consisted of mostly low to moderate-
income residents. The original grant application stated that Perdido Bay Water, Sewer, and Fire
Protection (PBWSFP) would provide $378,300.00 in “cash” matching funds towards this project.
However, it was the intention of the PBWSF to provide household water connection services to 86
households utilizing their own labor and equipment. The local amendment was a formal request to
the Alabama Department of Economic and Community Affairs (ADECA) to allow PBWSF to
contribute 40% ($150,900.00) in “in-kind” matching funds and 60% ($227,400.00) in “cash” matching
funds towards the construction costs for a total of $378,300.00 funds commitment. There was no
overall increase or decrease proposed to the original budget. However, a budget revision was
included with this amendment to reflect the change in 100% “cash” matching funds of $378,300.00 to
60% ($227,400.00) in “cash” matching funds and 40% ($150,900.00) in “in-kind” matching funds.

A Formal Program Amendment was required because of the 86 households only 57 homeowners
chose to connect to the new system, and 29 chose to remain on private wells. The residents of the
57 homes connected to the new water main received direct benefits of safe drinking water, reliable
water services, increased water pressure and fire protection for the first time. The 29 homes in the
project area that opted to remain on private water wells received indirect benefits of adequate fire
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project area that opted to remain on private water wells received indirect benefits of adequate fire
protection for the first time. The Lillian Volunteer Fire Department supported the grant application and
homeowners benefitted from lowered insurance rates, due to increased fire protection. The direct
beneficiaries to be lost includes the 29 households that chose to remain on private water wells. Of
these 29 households, 23 were low to moderate income, and 6 were high income. This results in an
overall reduction in direct beneficiaries of 87 people, of which 69 (79%) are low to moderate income.

Previous Commission action/date:
12/05/2022 - 1) Adopted Resolution #2023-031 of the Baldwin County Commission to issue a Public
Hearing Notice to advertise the Formal Program Amendment of the Community Development Block
Grant (CDBG) Project Number CY-CM-PF-18-009 reducing the total amount of homes connected to
water services from 86 to 57, and reducing Perdido Bay Water, Sewer, and Fire Protection’s
(PBWSFP) local match from $378,300.00 to $312,945.82; and 2) Authorized Grant Management,
LLC, to hold the Public Hearing at the January 3, 2023, Baldwin County Commission Regular
Meeting at 10:00 am; and 3) Authorized Chairman to execute the updated implementation schedule
to extend the current grant closeout deadline from December 31, 2022, to March 31, 2023. The
Formal Program Amendment submission for closeout to the Alabama Department of Economic and
Community Affairs (ADECA) will come back before the Commission following the Public Hearing.

08/02/2022 - Approved the response letter to ADECA regarding closeout concerns notated in
ADECA’s letter dated June 10, 2022, related to CDBG Project CY-CM-PF-18-009.

07/07/2020 - 1) Approved local amendment to CDBG project CY-CM-PF-18-009; and 2) Authorized
the Chairman to execute documents necessary to locally amend the budget from "cash" only
matching funds of $378,000.00 to 60% ($227,400.00) “cash” and 40% ($150,900.00) “in-kind” to
provide the household water connection services to 86 households, with no overall increase or
decrease proposed to the original budget.

06/04/2019 - 1) Adopted Resolution #2019-094 accepting CDBG project CY-CM-PF-18-009 from
ADECA for the extension of water service along County Road 93 and adjacent roads beginning south
at U.S. Highway 98 and ending north at Bishop Trace Road near Lillian and authorize the Chairman
to sign necessary documents and execute the grant agreement on behalf of the Baldwin County
Commission for $350,000; and 2) Adopted Resolution #2019-95 authorizing Intergovernmental Sub-
Recipient Agreement for CDBG project CY-CM-PF-18-009 with PBWSF, obligating PBWSF to provide
$378,300 of matching funds.

07/17/2018 - 1) Adopted Resolution #2018-099 authorizing the PBWSF to submit a 2018 CDBG
application to ADECA requesting $350,000.00 to improve and extend public water services near the
Town of Lillian; and 2) Authorized the Chairman to execute all required grant application documents
on behalf of the County.

06/19/2018 - Adopted Resolution #2018-091 authorizing the PBWSF to prepare the 2018 CDBG
application to request funding from the Alabama Department of Economic and Community Affairs
(ADECA) to improve and extend public water services near the Town of Lillian.
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05/22/2018 - Mr. Mark Bohlin and Ms. Stacy McKean, on behalf of the Perdido Bay Water Sewer and
Fire Protection District, came before the Commission to discuss the 2018 Community Development
Block Grant (CDBG) Application to the Alabama Department of Economic and Community Affairs
(ADECA), after not being funded under the 2017 competitive grant cycle.

08/15/2017 - 1) Adopted Resolution #2017-131, which authorized the PBWSF to submit a CDBG
application to ADECA requesting $350,000.00 in funding and allowed the Chairman to sign all grant
application documents; and 2) Adopted Resolution #2017-132 of the Baldwin County Commission,
which determined that utilizing CDBG funds to provide the household connections to the new water
services for the PBWSF would serve a Public Purpose.

06/06/2017 - Adopted Resolution #2017-101 of the Baldwin County Commission which authorized
the PBWSF to submit a CDBG application to ADECA requesting funding under the 2017 competitive
grant cycle.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  Grant Management, LLC,
submit closeout documentation to ADECA no later than March 31, 2023.

Individual(s) responsible for follow up:  Administration
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Action required (list contact persons/addresses if documents are to be mailed or emailed):
Email correspondence and executed Final Expenditure Budget to the following:

Ms. Stacy McKean
stacylmckean@gmail.com
Grant Management, LLC

cc: Ronald Cink
Cian Harrison
Christie Davis
Katrina Taylor

Additional instructions/notes:  N/A
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Alabama Department of Economic and Community Affairs
CDBG Budget/Final Financial Report

Date of Report: 3 Original Budget
Revised Budget

Community Nam Formal Amendment
Final Expenditure

Project Number:

1 2 3 4 5 6 7

Activity  Total Activity Cost 
Last Approved 

Budget

Original Budget/ 
Budget Revision/ 
Final Expenditure

Budget Adjustment    
or Deobligation

Last Approved 
Budget

Original Budget/ 
Budget Revision/ 
Final Expenditure

Budget Adjustment    
or Deobligation

(3+6) (3-2) (6-5)
Water Facilities $414,015.91 $222,510.00 $204,758.02 ($17,751.98) $227,400.00 $209,257.89 ($18,142.11)
Water Hookups $103,687.93 #NAME? $150,900.00 $103,687.93 ($47,212.07)

$0.00 #NAME? #NAME?
$0.00 #NAME? #NAME?
$0.00 #NAME? #NAME?
$0.00 #NAME? #NAME?
$0.00 #NAME? #NAME?

Subtotal $517,703.84 $222,510.00 $204,758.02 ($17,751.98) $378,300.00 $312,945.82 ($65,354.18)
Engineering/Architecture $77,490.00 $77,490.00 $77,490.00 $0.00 #NAME?
General Program Admin. $50,000.00 $50,000.00 $50,000.00 $0.00 #NAME?
Total $645,193.84 $350,000.00 $332,248.02 ($17,751.98) $378,300.00 $312,945.82 ($65,354.18)

Chief Elected ADECA Program
Official's Signature Supervisor Review:

ADECA Program 
or deobligation: Manager Approval:

Other Funds:
Note:  Please include incidental and support Total: $312,945.82 (this total must equal the total in column 6)
activities such as acquisition of easements, street Local Amount: $312,945.82 In-kind: $103,687.93 Cash: $209,257.89
patching, etc., in the total for the primary activity. Non-Local Amount: Source:

Original to Accounting, Copy to Grant Administrator, Copy to IDIS, and Copy to Project Files

Budget/Report Number

CDBG

January 3, 2023

Baldwin County Commission

CY-CM-PF-18-009

Local Match/Other Funds

Reason for revision, amendment, 
final expenditures

Perdido Bay Water Sewer and Fire Protection District

2/10
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Baldwin County Commission

Agenda Action Form

File #: 23-0441, Version: 1 Item #: EN1

Meeting Type: BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Joey Nunnally, P.E., County Engineer
           Seth Peterson, P.E., Pre-Construction Manager
           Gayle Pierce, Right-of-Way Technician III
Submitted by: Lisa Sangster, Administrative Support Specialist IV 
______________________________________________________________________

ITEM TITLE
*Case No. VAC-22-3 - Vacation of an Unopened, Unimproved 20 Foot Right-of-Way West of 
South Cedar Street

STAFF RECOMMENDATION
Take the following actions:

1) Approve the request from Daniel L. Kittrell, Michael J. Woerner, and Caryn H. Woerner to vacate
an unopened, unimproved 20 foot right-of-way west of South Cedar Street; and

2) Adopt Resolution #2023-026 which approves the vacation in accordance with Section 23-4-2 and
Section 23-4-20 of the Code of Alabama 1975.

BACKGROUND INFORMATION

Background:  The petitioners, Daniel L. Kittrell, Michael J. Woerner, and Caryn H. Woerner, own all
of the property abutting the area requested to be vacated. The area to be vacated is within the City of
Foley but is owned by Baldwin County. The City of Foley has not accepted, improved, or maintained
the right-of-way and has no claim or interest therein. The right-of-way is not maintained by Baldwin
County.

Section 23-4-2 of the Code of Alabama 1975 reads as follows:

Procedure.

(a) Whenever the governing body of a municipality or county proposes to vacate a public street, alley,
or highway, or portion thereof, the governing body shall schedule a public hearing prior to taking final
action and shall publish notice of the proposed hearing on the vacation in a newspaper of general
circulation in the portion of the county where the street, alley, or highway lies once a week for four
consecutive weeks in the county prior to deciding the issue at a regularly scheduled meeting of the
governing body. A copy of the notice shall be posted on a bulletin board at the county courthouse and
shall also be served by U.S. mail at least 30 days prior to the scheduled meeting on any abutting
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owners and on any entity known to have facilities or equipment such as utility lines, both aerial or
buried, within the public right-of-way of the street, alley, or highway to be vacated. The notice shall
describe the street, alley, highway, or portion thereof, proposed to be vacated and also give the date,
time, and location of the meeting of the governing body at which the proposed vacation is scheduled
to be addressed. Any citizen alleging to be affected by the proposed vacation may submit a written
objection to the governing body or may request an opportunity to be heard at the public hearing held
as required herein.

(b) If the governing body elects to vacate, it shall adopt a resolution which shall describe with
accuracy the street, alley, or highway, or portion thereof, to be vacated and shall give the names of
the owner or owners of the abutting lots or parcels of land and also the owner or owners of such
other lots or parcels of land, if any, which will be cut off from access thereby over some other
reasonable and convenient way. The resolution shall further set forth that it is in the interest of the
public that such street, alley, or highway, or portion thereof, be vacated ad shall be filed in the probate
court of the county. In counties which elect the members of the county commission by single-member
districts, the motion to approve the vacation shall be made by the commissioner in whose district the
portion of the public street, alley, or highway to be vacated is located. The vacation shall not deprive
other property owners of any right they may have to convenient and reasonable means of ingress
and egress to and from their property, and if that right is not afforded by the remaining streets and
alleys, another street or alley affording that right must be dedicated. The filing of the resolution as
required herein shall operate as a declaration of the governing body’s vacation and shall divest all
public rights and liabilities, including any rights which may have been acquired by prescription, in that
part of the public street, alley, or highway vacated. Title and all public rights, including the right to
close the street, alley, or highway vacated, shall vest in the abutting landowners. Entities with utility
lines, equipment, or facilities in place at the time of vacation, shall have the right to continue to
maintain, extend, and enlarge their lines, equipment, and facilities to the same extent as if the
vacation had not occurred. Notice of the governing body’s action shall be published once in a
newspaper in the county no later than 14 days after its adoption.

Section 23-4-20(a) of the Code of Alabama 1975 reads as follows:

Subject to the conditions set out in this subsection, any street or alley may be vacated, in whole or in
part, by the owner or owners of the land abutting the street or alley or abutting that portion of the
street or alley desired to be vacated by following the procedures set out herein. The owner or owners
of the land abutting the street or alley to be vacated shall join in a written petition requesting that the
street or alley be vacated and shall file the petition with the governing body with jurisdiction over the
street or alley, or portion thereof, requesting the governing body’s approval of the vacation. Following
receipt of the written request for assent, the governing body shall act upon the request applying the
same notice, hearing, voting, and appeal procedures as set forth in Section 23-4-2 and 23-4-5, and if
the governing body approves the vacation, it shall have the same effect as provided therein, including
that the vacation shall not deprive other property owners of any right they have to convenient and
reasonable means of ingress and egress to and from their property, and if that right is not afforded by
the remaining streets and alleys, another street or alley affording that right must be dedicated.

Staff published a notice (see attached) for the public hearing to be held on January 3, 2023, for four
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(4) consecutive weeks in Gulf Coast Newspapers. Staff also posted said notice on bulletin boards at
the Bay Minette Administration Building, the Foley Satellite Courthouse, the Fairhope Satellite
Courthouse and Central Annex in Robertsdale.

Previous Commission action/date:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
Yes

Reviewed/approved by:  Brad Hicks, County Attorney (approved 11/18/2022) los

Additional comments:  N/A

ADVERTISING REQUIREMENTS
 ..
Is advertising required for this recommendation?  Yes

If the proof of publication affidavit is not attached, list the reason: Advertising will take place
after Commission approval.

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff prepare correspondence and have all
necessary documents executed by the Chairman. Send documents to Highway Department (Gayle
Pierce) for recording (if vacation is granted by the Commission). The Highway Department will have
the notice of action by the County Commission published in all Gulf Coast Newspapers within 14
days.

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Contact:
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Michael J. & Caryn H. Woerner
25276 James Woerner Lane
Elberta, Alabama 36530

Daniel Kittrell
1685 William Carey Road
Eight Mile, Alabama 36613-2855

Additional instructions/notes:  Administration - place in tickler for proof of publication and recorded
resolution.
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COUNTY OF BALDWIN 
 
STATE OF ALABAMA 

 
RESOLUTION NO.     2023-026    

 
RESOLUTION OF THE COUNTY COMMISSION OF 

BALDWIN COUNTY, ALABAMA 
FOR THE VACATION OF AN UNOPENED, UNIMPROVED 20 FOOT RIGHT OF WAY 

WEST OF S. CEDAR STREET 
 
 R E C I T A L S: 
 

1. Michael J. Woerner and Caryn H. Woerner are the owners and holders of interest of the 
lands abutting a 20’ unopened, unimproved Right of Way west of S. Cedar Street, more 
particularly described as follows:  
 
Beginning at a 1” Crimped top iron pipe at the southeast corner of Lot 6, Parkwood   
Subdivision,  as shown on plat thereof recorded on Slide 1153-B in the Office of the 
Judge of Probate, Baldwin County, Alabama; thence run North 00°08’32” East along 
the east line of said Subdivision a  distance of 20 feet to a point; thence leaving said 
east line run South 89°57’24” East a distance of 308.99 feet to a point on the west 
right of way of Cedar Street (60’ wide R.O.W.); thence run South 00°07’01” West 
along said west right of way a distance of 20 feet to a point; thence leaving             
said west right of way run North 89°57’24” West a distance of 308.99 feet to the 
point of beginning, lying in the Northeast Quarter of the Southwest Quarter of 
Section 29, Township 7 South, Range 4 East, Baldwin County, Alabama. 
 

     
2. Daniel L. Kittrell is the owner of the land at the terminus of the above described Right of 

Way. Together, Daniel L. Kittrell, Michael J. Woerner, and Caryn H. Woerner are referred to 
herein as "Petitioners". 
 

3. The Petitioners have filed a Petition with the County Commission of Baldwin County, 
Alabama (the "County Commission") requesting that the County Commission adopt a 
resolution to vacate the Right of Way. 
 

4. The Petitioners, pursuant to Section 23-4-2, et. seq., Code of Alabama 1975,  desire to  
destroy the force and effect of the dedication of the Right of Way and  divest all public rights, 
including any and all rights which may have been acquired by prescription in and to the 
Right of Way. 
 

5. The Right of Way is located within the City of Foley, Alabama, but is owned by Baldwin 
County, Alabama. The City of Foley has not accepted, improved, or maintained the Right 
of Way and has no claim or interest therein. The City of Foley’s letter disclaiming any 
interest in the Right of Way is attached hereto as Exhibit “A”. 
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6. It is in the interest of the public that the Right of Way be closed and vacated. 

 
7. The vacation of the Right of Way does not deprive other property owners of such rights as 

they may have to convenient and reasonable means of ingress and egress to and from their 
property. 

 
 
NOW, THEREFORE, BE IT RESOLVED BY THE COUNTY COMMISSION OF 
BALDWIN COUNTY, ALABAMA, that the County Commission does assent to the 
vacation of the Right of Way described in Paragraph 1 of this Resolution and, as such, 
the Right of Way is hereby vacated and annulled and all public rights and easements 
therein are divested.  

  
The foregoing resolution was adopted and approved on the _________ day of                       

             _______________ 2022, by the Baldwin County Commission. 
 

Approved: 
 
 

       
Charles F. Gruber, Chairman 
BALDWIN COUNTY COMMISSION  

 
Attest: 
 
           
RONALD J. CINK, BUDGET DIRECTOR 
BALDWIN COUNTY COMMISSION 
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BALDWIN COUNTY 
HIGHWAY DEPARTMENT 

P.O. BOX 220 
SILVERHILL, ALABAMA  36576 

TELEPHONE:  (251) 937-0371 
FAX (251) 937-0201 

 
 

 

JOEY NUNNALLY, P.E. 

COUNTY ENGINEER 
 

 

    
    

NOTICE OF PUBLIC HEARING 
 
CASE NO: VAC-22-3 
 
NOTICE IS HEREBY GIVEN in accordance with Section 23-4-2 and 23-4-20 of the Code of 
Alabama (1975), as amended, that the Baldwin County Commission will hold a Public Hearing 
on Tuesday, January 3rd, 2023, beginning at 10:00 a.m. at the Baldwin County Administration 
Building, Commission Chambers, 322 Courthouse Square in Bay Minette, Alabama to consider 
vacating an unopened, unimproved 20 foot right of way west of S.Cedar Street. More 
particularly described as follows: 
 
LEGAL DESCRIPTION OF UNOPENED, UNIMPROVED 20 FOOT RIGHT OF WAY 
PROPOSED TO BE VACATED 
 
Beginning at a 1” Crimped top iron pipe at the southeast corner of Lot 6, Parkwood Subdivision, 
as shown on plat thereof recorded on Slide 1153-B in the Office of the Judge of Probate, 
Baldwin County, Alabama; thence run North 00°08’32” East along the east line of said 
Subdivision a distance of 20 feet to a point; thence leaving said east line run South 89°57’24” 

East a distance of 308.99 feet to a point on the west right of way of Cedar Street (60’ wide 

R.O.W.); thence run South 00°07’01” West along said west right of way a distance of 20 feet to 
a point; thence leaving said west right of way run North 89°57’24” West a distance of 308.99 

feet to the point of beginning, lying in the Northeast Quarter of the Southwest Quarter of Section 
29, Township 7 South, Range 4 East, Baldwin County, Alabama. 
 
LAYMEN’S DESCRIPTION OF UNOPENED, UNIMPROVED 20 FOOT RIGHT OF WAY 
PROPOSED TO BE VACATED  
 
A 20 foot right of way running east and west, west of South Cedar Street as recorded in Deed 
Book 178, page 370, Baldwin County Probate Records, and lying in the Northeast Quarter of 
the Southwest Quarter of Section 29, Township 7 South, Range 4 East, Baldwin County, 
Alabama. 
  
 
 
For any questions pertaining to this action, please contact the Baldwin County Highway 
Department/ at 251-937-0371. 
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R/W VACATION INQUIRY:

20' UNOPENED DEEDED RIGHT OF WAY
LYING IN CITY OF FOLEY

20' DEEDED R/W 
TO BALDWIN COUNTY

 DATED 1952

Section 29
Township 7 South

Range 4 East
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PROPOSED RIGHT OF WAY 
TO BE VACATED

Michael J. and Caryn H. Woerner
(Owners of entire parcel)

Petitioners
(05-54-09-29-3-000-051.000)
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Legend
CountyMaintainedRoads
SurfaceType

Paved

Unpaved

911 Road Centerlines

CITY LIMITS
CITYNAME

Foley

PROPOSED RIGHT OF WAY
 TO BE VACATEDDaniel L. and Theresa Kittrell

(05-54-09-29-3-000-052.008)
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Baldwin County Commission

Agenda Action Form

File #: 23-0308, Version: 1 Item #: FA1

Meeting Type:  BCC Regular Meeting
Meeting Date: 1/3/2023
Item Status: New
From: Commissioner Charles F. Gruber, Chairman
Submitted by: Anu Gary, Administrative Services Manager
______________________________________________________________________

ITEM TITLE
Appointed Contract Employees - Considerations Related to Employment Contracts

STAFF RECOMMENDATION
Discussion item only at this time - Discuss contracts for appointed employees.

Related to the Employment Contracts between the Baldwin County Commission and the Appointed
Contract Employees, take the following actions:

1) Budget Director - Considerations Related to Employment Contract

Authorize and approve the execution of the Employment Contract between the Baldwin County
Commission and TBD applicable to the position of Budget Director, with an annual compensation of $
TBD, with said Contract being effective on TBD and expiring on TBD.

2) Building Official - Considerations Related to Employment Contract

Authorize and approve the execution of the Employment Contract between the Baldwin County
Commission and TBD applicable to the position of Building Official, with an annual compensation of $
TBD, with said Contract being effective on TBD and expiring on TBD.

3) Clerk / Treasurer - Considerations Related to Employment Contract

Authorize and approve the execution of the Employment Contract between the Baldwin County
Commission and TBD applicable to the position of Clerk / Treasurer, with an annual compensation of
$TBD, with said Contract being effective on TBD and expiring on TBD.

4) Communication and Information Systems Director - Considerations Related to Employment
Contract

Authorize and approve the execution of the Employment Contract between the Baldwin County
Commission and TBD applicable to the position of Communication and Information Systems Director,
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with an annual compensation of $TBD, with said Contract being effective on TBD and expiring on
TBD.

5) County Administrator - Considerations Related to Employment Contract

Authorize and approve the execution of the Employment Contract between the Baldwin County
Commission and TBD applicable to the position of County Administrator, with an annual
compensation of $TBD, with said Contract being effective on TBD and expiring on TBD.

6) County Engineer - Considerations Related to Employment Contract

Authorize and approve the execution of the Employment Contract between the Baldwin County
Commission and TBD applicable to the position of County Engineer, with an annual compensation of
$TBD, with said Contract being effective on TBD and expiring on TBD.

7) Development and Environmental Director (Solid Waste) - Considerations Related to
Employment Contract

Authorize and approve the execution of the Employment Contract between the Baldwin County
Commission and TBD applicable to the position of Development and Environmental Director, with an
annual compensation of $TBD, with said Contract being effective on TBD and expiring on TBD.

8) Emergency Management Director - Considerations Related to Employment
Contract

Authorize and approve the execution of the Employment Contract between the Baldwin County
Commission and TBD applicable to the position of Emergency Management Director, with an annual
compensation of $TBD, with said Contract being effective on TBD and expiring on TBD.

9) Juvenile Detention Director - Considerations Related to Employment Contract

Authorize and approve the execution of the Employment Contract between the Baldwin County
Commission and TBD applicable to the position of Juvenile Detention Director, with an annual
compensation of $TBD, with said Contract being effective on TBD and expiring on TBD.

10) Personnel Director - Considerations Related to Employment Contract

Authorize and approve the execution of the Employment Contract between the Baldwin County
Commission and TBD applicable to the position of Personnel Director, with an annual compensation
of $TBD, with said Contract being effective on TBD and expiring on TBD.

BACKGROUND INFORMATION

Previous Commission action/date: The Commission currently has nine Employment Contracts for
the 10 appointed contract positions.  The current employment contracts expire 11/16/2022.  The
contracts must be cancelled or continued within 90 days of the Commission taking office for the 2022
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-2026 Term.

Background:  According to local legislation applicable to Baldwin County, a certain and limited
number of Baldwin County Commission administrative positions shall be appointed contract
employees.  Section 45-2-120.12 of the Code of Alabama (1975) reads, in part, as follows:

One appointed employee position may be filled by the judge of probate which position shall be
designated chief clerk.

Two appointed employee positions may be filled by the revenue commissioner which positions shall
be designated chief clerk of collections and chief appraiser.

Three appointed employee positions may be filled by the sheriff which positions shall be designated
chief deputy, chief jailer, and chief of the civil division.

The following shall be appointed contract employees:  county administrator, emergency management
director, juvenile detention director, personnel director, building official,
clerk/treasurer, county engineer, development and environmental director, budget director, and
communication and information systems director.

Each of the appointed contract employees shall be employed under contract with the commission.
Each contract shall include at a minimum the following provisions:

1) A provision for termination and severance.

2) A job description for the position.

3) An annual written evaluation to be reviewed with the employee and retained by the
commission in the employee's personnel file.

4) A provision that the contract will be nonbinding on the successor commission after each four-year
election; however, the contracts must be cancelled or continued within 90 days of the successor
commission taking office.

5) A provision that any appointed contract employee employed by the county commission may not be
subject to any action to cancel or not to renew the contract or in any other manner dismiss or
terminate the contract employee except by a three-fourths vote of the elected members of the county
commission.

FINANCIAL IMPACT

Total cost of recommendation: TBD

Budget line item(s) to be used: TBD
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If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Commission Administration; Personnel

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Administration:

1) Ensure full execution of employment contract as soon as approved.  Coordinate with appointed
employees to attend the TBD meeting or sign prior to BCC approval.

2) Provide a copy of the fully executed contract to the employee via email, original contracts to
Deidra Hanak, Personnel Director, copy kept in Admin. contract files with note re: where original is
filed.

3) Upload contract to BCAP / Contracts Online.

4) Update Contract Employees List with contract approval dates and relevant info.

Additional instructions/notes:  N/A
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STATE OF ALABAMA ) 
 
COUNTY OF BALDWIN ) 
 

EMPLOYMENT CONTRACT 
 

 THIS EMPLOYMENT CONTRACT (hereafter the “Contract”) is made by and 

between the Baldwin County Commission, the governing body of Baldwin County, Alabama, 

political subdivision of the State of Alabama (hereafter the “Baldwin County Commission”), 

and insert name here (hereafter the “Appointed Contract Employee”), wherein the Appointed 

Contract Employee agrees to provide and the Baldwin County Commission agrees to accept, 

in consideration of the mutual covenants contained herein, the terms and services specified 

within this Employment Contract. 

WITNESSETH: 

 WHEREAS, pursuant to Section 45-2-120.12 of the Code of Alabama (1975), a 

certain and limited number of Baldwin County Commission administrative positions are 

required to be appointed contract employees; and 

 WHEREAS, Section 45-2-120.12 of the Code of Alabama (1975), provides, in 

pertinent part, as follows: 

The following shall be appointed contract employees: County administrator, 
emergency management director, juvenile detention director, personnel director, 
building official, clerk/treasurer, county engineer, development and environmental 
director, budget director and communication and information systems director. Each 
of the appointed contract employees shall be employed under contract with the 
commission. Each contract shall include at a minimum the following provisions: 

(1) A provision for termination and severance. 

(2) A job description for the position. 

(3) An annual written evaluation to be reviewed with the employee and retained by 
the commission in the employee's personnel file. 
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(4) A provision that the contract will be nonbinding on the successor commission 
 after each four-year election; however, the contracts must be cancelled or continued 
 within 90 days of the successor commission taking office. 

(5) A provision that any appointed contract employee employed by the county 
 commission may not be subject to any action to cancel or not to renew the contract or 
 in any other manner dismiss or terminate the contract employee except by a three-
 fourths vote of the elected members of the county commission. 

 WHEREAS, the Baldwin County Commission, during its insert date here, regular 

meeting, voted to employ the Appointed Contract Employee as Title Here; and 

 WHEREAS, the Appointed Contract Employee is willing to accept said position 

pursuant to the terms set forth herein. 

NOW, THEREFORE, for and in consideration of the mutual covenants and 

conditions contained herein, the sufficiency of which are hereby acknowledged, the Baldwin 

County Commission and the Appointed Contract Employee agree as follows: 

Article I.  

RECITALS 

 The above recitals and statements are incorporated as part of this Employment Contract,  

as if fully set forth herein. 

Article II.  

DEFINITIONS 
 
 With Cause:  A reason exists, which may or may not be made public 

   at the sole discretion of the Baldwin County   
   Commission in accordance with applicable state law.  

 
 Without Cause:  At the sole discretion of the Baldwin County  
    Commission and without the need for a reason.  
 
 Severance Pay: Also known as separation pay; money (apart from back 
    wages or salary) paid by the Baldwin County  

449



 

Page 3 

    Commission to a dismissed Appointed Contract  
    Employee in accordance with the terms of this  
    Agreement. 
  

Article III.  

TERM(S) AND PERIOD OF EMPLOYMENT 
 
 The Baldwin County Commission appoints the Appointed Contract Employee, and 

the Appointed Contract Employee hereby accepts employment with the Baldwin County 

Commission as Title Here, which is classified as a salaried exempt position consisting of 

benefits only as set forth herein with absolutely no rights existing under the personnel merit 

system of Baldwin County, Alabama.  The Appointed Contract Employee is employed solely 

at the pleasure of the Baldwin County Commission and may be dismissed with or without 

cause, as determined exclusively by and in the sole discretion of the Baldwin County 

Commission pursuant to this Employment Contract. 

 The Appointed Contract Employee shall continue and/or commence performance of 

said public duties, as written herein and as directed, upon the effective date of this 

Employment Contract, and the Appointed Contract Employee shall complete the adequate 

performance of the public duties and provisions noted herein on a continuing and ongoing 

basis to the exclusive satisfaction of the Baldwin County Commission. 

Article IV.  

PERIOD OF PERFORMANCE AND NON-BINDING EFFECT 
 
 The effective date of this Employment Contract shall be insert date here, and shall be 

for a term until insert date here, subject to the terms and conditions of this Employment 

Contract and applicable state law. In the event the Baldwin County Commission, by a three-
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fourths vote of the elected members of the Baldwin County Commission, elects not to renew 

this Employment Contract, this Employment Contract shall be at an end, and the Appointed 

Contract Employee’s employment shall cease.  Notwithstanding any other provisions of this 

Employment Agreement to the contrary, including, but not limited to, the provisions 

contained in Article IX, in the event the Baldwin County Commission elects not to renew this 

Employment Contract, the Appointed Contract Employee shall not be entitled to severance 

pay pursuant to this Employment Contract unless formally authorized and approved by the 

Baldwin County Commission.  However, the Appointed Contract Employee shall be entitled 

to the paid benefits for unused annual leave that has accrued to which any other salaried-

exempt employee of the Baldwin County Commission would be entitled upon separation in 

accordance with the terms, conditions and limitations set forth in the Baldwin County 

Commission Personnel Handbook, as the same may be amended.  The Appointed Contract 

Employee shall not be paid any accrued sick leave except in the case of retirement in 

accordance with the terms, conditions and limitations set forth in the Baldwin County 

Commission Personnel Handbook, as the same may be amended.  Any payments due for 

accrued leave time, as determined and calculated by the Baldwin County Commission, shall 

be paid in a lump sum to the Appointed Contract Employee within one month of the date of 

non-renewal of this Employment Contract.  This Employment Contract shall be non-binding 

on the successor Baldwin County Commission after each four-year election; however, the 

Employment Contract must be cancelled or continued within ninety (90) days of the 

successor Baldwin County Commission taking office.  Notwithstanding any other provisions 

of the Employment Contract to the contrary, including, but not limited to, the provisions 

contained in Article IX, in the event this Employment Contract is cancelled within ninety 
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(90) days of the successor Baldwin County Commission taking office, the Appointed 

Contract Employee shall not be entitled to severance pay pursuant to this Employment 

Contract unless formally authorized and approved by the Baldwin County Commission. 

Article V.  

SCOPE OF SERVICES/ DUTIES 
 
 The Appointed Contract Employee is employed as Title Here.   The Employee will 

perform all duties of said position as are more particularly set forth in, BUT SHALL NOT 

BE LIMITED TO, the written job description of said position, which is attached hereto as 

Exhibit “A”, and such other additional tasks and functions as are incidental thereto as 

determined by the Baldwin County Commission.  The aforementioned job description shall 

be attached hereto and included as though fully set forth herein.  The Baldwin County 

Commission shall have the right to amend said job description from time to time, in its sole 

discretion, thereby reducing or increasing the duties, tasks or functions of the Appointed 

Contract Employee. 

 The Appointed Contract Employee shall be an employee of the Baldwin County 

Commission.  The Baldwin County Commission, or its designee, shall have supervisory 

control over the Appointed Contract Employee, and the duties of the Appointed Contract 

Employee may be changed from time to time in the sole direction of the Baldwin County 

Commission.  Notwithstanding any such change, the employment of the Appointed Contract 

Employee shall be construed as continuing under this Employment Contract as so modified.   

 The Appointed Contract Employee shall devote his/her time, full ability, and attention 

to the business of the Baldwin County Commission without interruption during the term of 

this Employment Contract.  The Appointed Contract Employee shall not directly or indirectly 
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render any services of a business, commercial or professional nature to any other person or 

organization, whether for compensation or otherwise, without the prior written consent of the 

Baldwin County Commission. 

Article VI.  

STANDARD OF PERFORMANCE 
 
 The Appointed Contract Employee shall perform all such services in the manner and 

according to the standards observed by an able employee of the same skill and level of 

competence in the field within which said Appointed Contract Employee is engaged.  All 

services and products of whatsoever nature, which the Appointed Contract Employee 

delivers to the Baldwin County Commission pursuant to this Employment Contract, shall be 

performed and prepared in a first class and workmanlike manner and shall conform to the 

standards of quality normally observed by a person performing services or work in the 

Appointed Contract Employee’s profession.  

Article VII.  

COMPENSATION 
 
 The Appointed Contract Employee shall be paid for his/her performance under this 

Employment Contract based upon an annual rate of salary of insert written amount here 

($insert number amount here).  Said salary shall be due and payable in bi-weekly (every two 

weeks) installments and to coincide with the payment of the salary and/or payroll of other 

employees of the Baldwin County Commission.  In addition, the Appointed Contract 

Employee shall be entitled to longevity pay on the same terms and conditions as full-time 

employees of Baldwin County in accordance with the Baldwin County Commission 
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Employee Handbook, as the same may be amended, in the sole discretion of the Baldwin 

County Commission.  Except as expressly provided in this Article VII, the Appointed 

Contract Employee shall not be entitled to any additional compensation unless approved by 

the Baldwin County Commission, in its sole discretion.   

 The Baldwin County Commission will review the Appointed Contract Employee’s 

compensation set forth herein on an annual basis, and the Baldwin County Commission shall 

have the right, but not the obligation, to adjust the Appointed Contact Employee’s 

compensation as deemed necessary by the Baldwin County Commission, in its sole 

discretion.  In considering any compensation increases or decreases, the Baldwin County 

Commission may take into consideration any number of factors or matters, INCLUDING, 

BUT NOT LIMITED TO, the performance and evaluation of the Appointed Contract 

Employee, the resources of the Baldwin County Commission and any other information 

deemed to be necessary as determined solely by the Baldwin County Commission.   

Article VIII. 

BENEFITS 

          In addition to the compensation set forth above, the Appointed Contract Employee 

shall receive benefits only as follows: 

The Appointed Contract Employee shall be eligible to participate in any 

available health insurance coverage, if any, provided by the Baldwin County 

Commission, subject to the terms and conditions of such health insurance 

coverage. 

The Appointed Contract Employee shall enjoy leave accrual and other 

benefits on the same terms and conditions as are provided for other employees 
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and in accordance with the Baldwin County Commission Personnel 

Handbook, as the same may be amended. 

Notwithstanding any statement contained in this Employment Contract, 

nothing herein shall be construed or interpreted as affording the Appointed 

Contract Employee any rights existing under the personnel merit system of 

Baldwin County, Alabama. 

Article IX. 

TERMINATION 

 It is understood that the Appointed Contract Employee works at the sole discretion and 

the sole pleasure of the Baldwin County Commission, regardless of the capacity of public 

service.  Nothing contained in this Employment Contract shall in any way prevent, limit or 

restrict the right of the Baldwin County Commission to cancel, terminate or not renew this 

Employment Contract and to discontinue the services of the Appointed Contract Employee at 

any time, with or without cause, as those terms are herein defined; however, the Appointed 

Contract Employee shall not be subject to cancellation, termination or non-renewal or in any 

other manner dismissed or terminated except by a three-fourths vote of the elected members 

of the Baldwin County Commission. 

 In the event that the Appointed Contract Employee is terminated without cause, the 

Baldwin County Commission shall pay to the Appointed Contract Employee severance pay 

in an amount equal to one-twelfth (1/12th) of the Appointed Contract Employee’s annual 

gross salary, with the exclusion of benefits, as specifically stated herein, i.e. ($insert number 

amount here).   In the event that the Appointed Contract Employee is terminated with cause, 

interpreted and as determined solely by the Baldwin County Commission, he/she shall forfeit 
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any and all rights to severance pay and shall not be entitled to receive the same unless 

formally authorized and approved by the Baldwin County Commission.   

 Regardless of whether the Appointed Contract Employee is terminated with or without 

cause, upon termination, he/she shall be entitled to the paid benefits for unused annual leave 

that has accrued to which any other salaried-exempt employee of the Baldwin County 

Commission would be entitled upon separation in accordance with the terms, conditions and 

limitations set forth in the Baldwin County Commission Personnel Handbook, as the same 

may be amended.  The Appointed Contract Employee shall not be paid any accrued sick 

leave except in the case of retirement in accordance with the terms, conditions and 

limitations set forth in the Baldwin County Commission Personnel Handbook, as the same 

may be amended.  Any severance pay and any payments due for accrued leave time, as 

determined and calculated by the Baldwin County Commission, shall be paid in a lump sum 

to the Appointed Contract Employee within one month of his/her official termination date.  

 The Appointed Contract Employee may cancel or terminate this Employment Contract at 

any time by giving two (2) weeks written notice of such cancellation or termination, and 

upon such cancellation or termination, said Appointed Contract Employee shall be entitled to 

the paid benefits for unused annual leave that has accrued to which any other salaried-exempt 

employee of the Baldwin County Commission would be entitled upon separation in 

accordance with the terms, conditions and limitations set forth in the Baldwin County 

Commission Personnel Handbook, as the same may be amended.  The Appointed Contract 

Employee shall not be paid any accrued sick leave except in the case of retirement in 

accordance with the terms, conditions and limitations set forth in the Baldwin County 

Commission Personnel Handbook, as the same may be amended.  However, said Appointed 
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Contract Employee shall not be entitled to receive any severance pay pursuant to this 

Employment Contract.  Any other payments due for accrued leave time, as determined and 

calculated by the Baldwin County Commission, shall be paid in a lump sum to the Appointed 

Contract Employee within one month of his/her official termination date. 

Article X. 

APPOINTED CONTRACT EMPLOYEE EVALUATION 
 
 The Baldwin County Commission shall prepare and review with the Appointed 

Contract Employee an annual written evaluation of performance.  The evaluation criteria, 

procedure and method will be determined by the Baldwin County Commission.  Said annual 

written evaluation shall be retained by the Baldwin County Commission within the 

Appointed Contract Employee’s personnel file as kept and maintained by the Baldwin 

County Commission’s Personnel Department.  Said annual written evaluation, among other 

considerations, may be used by the Baldwin County Commission in determining the job 

performance of the Appointed Contract Employee; however, said written annual evaluation 

shall in no way affect or limit the Baldwin County Commission’s authority to terminate the 

Appointed Contract Employee with or without cause or at will.  

 The Appointed Contract Employee shall at all times adhere to the applicable Drug 

Free Workplace Policy and comply with Alabama’s ethics laws as conditions of 

employment. 

Article XI. 

DISPUTES 
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 In the event that a dispute should arise regarding any and all matters resulting from or 

dealing with this Employment Contract, and should such dispute result in litigation, it is 

agreed that the prevailing party shall be entitled to recover all reasonable costs incurred, 

including staff time, court costs, attorney’s fees and other claim-related expenses. 

Article XII. 

REMEDIES NOT EXCLUSIVE 
 
 No remedy herein conferred upon or reserved to the Baldwin County Commission is 

intended to be exclusive of any other remedy or remedies, and the Baldwin County 

Commission retains each and every such remedy, now or hereafter existing, at law or in 

equity or otherwise. 

Article XIII.  

SEVERABILITY 
 
 If any one or more of the provisions contained herein shall for any reason be held to 

be invalid, illegal or unenforceable in any respect, then such provision or provisions shall be 

deemed severable from the remaining provisions hereof, and such invalidity, illegality or 

unenforceability shall not affect any other remaining provisions hereof. In that event, this 

Employment Contract shall be construed as if such invalid, illegal or unenforceable provision 

had never been contained herein. 

Article XIV. 

ASSIGNMENT 
 
 The Appointed Contract Employee shall not assign any of his/her rights nor transfer 

any of his/her obligations under this Employment Contract without the prior written consent 
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of the Baldwin County Commission, and any attempt to so assign or so transfer without such 

consent shall be void, without legal effect and shall constitute grounds for cancellation or 

termination of the Appointed Contract Employee and this Employment Contract. 

Article XV. 

NO WAIVER OF DEFAULT 
 
 No delay or omission of the Baldwin County Commission to exercise any right or 

power arising upon the occurrence of any event of default shall impair any such right or 

power or shall be construed to be a waiver of any such default or an acquiescence therein, 

and every power and remedy given by this Employment Contract to the Baldwin County 

Commission shall be exercised from time to time and as often as may be deemed expedient 

in the sole discretion of the Baldwin County Commission. 

Article XVI. 

ENTIRE CONTRACT AND AMENDMENT 
 
 In conjunction with the matters considered herein, this Employment Contract contains 

the entire understanding and agreement of the Parties, and there have been no promises, 

representations, agreements, warranties or undertakings by any of the Parties, either oral or 

written, of any character or nature hereafter binding except as set forth herein.  This 

Employment Contract may be altered, amended or modified only by an instrument in writing, 

executed by the Parties to this Employment Contract and by no other means.  Each Party 

waives their future right to claim, contest or assert that this Employment Contract was 

modified, canceled, superseded, or changed by any oral agreements, course of conduct, 

waiver or estoppels. 
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Article XVII. 

COMPLIANCE WITH THE LAW 
 

 The Appointed Contract Employee shall at all times remain in compliance with all 

applicable Baldwin County, State, Federal and local statutes, ordinances, rules and 

regulations now in force or which may hereafter be in force with regard to this Employment 

Contract and the services or work performed hereunder. 

Article XVIII. 

ALABAMA LAW 
 
  The laws of the State of Alabama shall govern this Employment Contract.  Any 

litigation regarding this Employment Contract or its contents shall be filed, if in state court, 

in the County of Baldwin or, if in a federal court, the Federal District Court for the Southern 

District of Alabama. 

Article XIX. 

AUTHORITY 
 
 All parties to this Employment Contract warrant and represent that they have the 

power and the authority to enter into this Employment Contract in the names, titles and 

capacities herein stated and on behalf of any entities, persons, or firms represented or 

purported to be represented by such entity (ies), person(s), or firm(s), and that all formal 

requirements necessary or required by any state and/or federal law in order to enter into this 

Employment Contract have been fully complied with.  Furthermore, by entering into this 

Employment Contract, the Appointed Contract Employee hereby warrants that the Appointed 
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Contract Employee shall not have breached the terms or conditions of any other contract or 

agreement to which the Appointed Contract Employee is obligated. 

Article XX. 
 

NOTICES 

 
 Any notices to be given under this Employment Contract by either Party to the other 

may be effected either by personal delivery in writing or by registered or certified United 

States Mail with postage prepaid and return receipt requested.  Notices delivered personally 

shall be deemed communicated as of the actual receipt. 

Article XXI. 
 

CAPTIONS 
 
 The captions used in connection with the sections of this Employment Contract are 

for convenience only and shall not be deemed or construed or limit the meaning of the 

language contained in this Employment Contract, or be used in interpreting the meanings and 

provisions of this Employment Contract. 

Article XXII.  

RULE OF CONSTRUCTION 

 The Parties hereto acknowledge that each Party and its counsel have had the 

opportunity to review and revise this Agreement, and that the normal rule of construction to 

the effect that any ambiguities are to be resolved against a drafting party shall not be 

employed in the interpretation of this Employment Contract or any amendments hereto. 
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THIS IS INTENDED TO BE A LEGALLY BINDING EMPLOYMENT CONTRACT.  IF 

YOU DO NOT UNDERSTAND THE LEGAL EFFECT OF ANY PART OF THIS 

CONTRACT, SEEK LEGAL ADVICE BEFORE SIGNING. 

 

      

 

 

     BALDWIN COUNTY COMMISSION 

      
     By: _____________________________/__________ 
           CHARLES F. GRUBER         Date 
           As Its: Chairman 
 
 
ATTEST: 
 
________________________________________ 
NAME HERE 
As Its: Title Here 
 
 
 
      
     INSERT NAME HERE 
     (APPOINTED CONTRACT EMPLOYEE) 
 
     ________________________________/__________ 
     NAME HERE                                Date   
 
 
 
 
 
 
 
NOTARY PAGE TO FOLLOW
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STATE OF ALABAMA ) 
 
COUNTY OF BALDWIN ) 
 
  

I, _____________________________________, a Notary Public, in and for said 
County in said State, hereby certify that CHARLES F. GRUBER, whose name as Chairman, 
and _________________, whose name as ______________ of the BALDWIN COUNTY 
COMMISSION, a county commission and political subdivision of the State of Alabama, are 
signed to the foregoing instrument and who are known to me, acknowledged before me on 
this day that, being informed of the contents of the instrument, they, as such officers and with 
full authority, executed the same voluntarily for and as the act of said county commission. 
 
 Given under my hand and seal this _______ day of ____________, 20___. 
 
 
      ______________________________________ 
      Notary Public, Baldwin County, Alabama 
      My Commission Expires:________________ 
        

 
 
 
 
 
STATE OF ALABAMA ) 
 
COUNTY OF BALDWIN ) 

 
   
  I, ______________________________________, a Notary Public, in and for said 

County, in said State, hereby certify that insert name here, whose name is signed to the 
foregoing instrument and who is known to me, acknowledged before me on this date, being 
informed of the contents of the instrument, he/she executed the same voluntarily on the day 
the same bears date. 

 
  Given under my hand and seal this the _____day of____________, 20___.  
 
 
   
       ______________________________________        
       Notary Public: Baldwin County, Alabama 
       My Commission Expires: _________________  
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POSITION DESCRIPTION 
 
Title:    Grants Director 
 
Department:   Grants 
      
Job Analysis:   January 2023 
 
Note: Statements included in this description are intended to reflect in general the duties and 
responsibilities of this classification and are not to be interpreted as being all inclusive.  The 
employee may be assigned other duties that are not specifically included. 
 

Relationships 
 
Reports To:   County Administrator 
 
Subordinates:   Grants Administrator 
 
Internal Contacts:        County Commission Staff, County Employees 
 
External Contacts:  Local, State, and Federal Agencies, Vendors, General Public  
       
Status:    Classified/Exempt (S320) 
 

Job Summary 
 

The Grants Director is responsible for directing and managing all aspects of local, state, federal, 
grants for Baldwin County. This position coordinates and provides guidance and support to 
Baldwin County Commission Departments in identification, development, and management of 
grants; managing the full grant cycle from application to closeout while ensuring compliance 
requirements are met. This position also manages and directs the staff of the Grants Department. 
 

Job Domains 
 

A. Grants Management 
 

1. Administers and monitors all grant programs, compliance, and projects. 
2. Coordinates the planning and preparation of grant proposals for one or more Baldwin 

County Commission departments, provides guidance and assistance in interpretation of 
funding agency regulations and requirements. 

3. Oversees all grant submissions, ensuring the proposal is formatted, packaged, and 
submitted in accordance with granting agency requirements. 

4. Develops procedures, schedules, and objectives to verify all grant expenditures are in 
compliance with procurement laws and with the terms and conditions of the awarding 
instruments. 

5. Ensures eligible administrative costs are recovered or funded.  
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6. Advises and assists in preparation of grant documentation, including grant writing. 
7. Creates standard and special reports, summaries, analyses, as required/needed by the 

Baldwin County Commission. 
8. Maintains specialized database and system used for recording and tracking grant 

proposals, awards, and additional information. 
9. Develops and maintains a library of reference documentation, including such information 

as funding agency requirements, forms, and other pertinent material. 
10. Monitors and coordinates the administration of post award grants to ensure that budgeting 

and administrative policies, procedures, and agency requirements are being followed. 
11. Actively pursues new grants. 
12. Assists Finance and Accounting staff in preparing and maintaining a list and supporting 

documentation of all County grants for the Auditors (SEFA Report). 
13. Prepares all grant and compliance reports as required. 
14. Works with auditors to ensure that all Baldwin County grants are in full compliance with 

state and federal audit requirements. 
15. Works closely with Purchasing Director in writing Requests for Proposals (RFP) and 

procurement administration. 
16. Evaluate and monitor program achievement against target goals, recommending 

modifications as necessary. 
17. Participate in meetings as required with staff to assist in identifying and supporting any 

outstanding compliance issues. 
18. Prepares and/or supplies data for local, state, and federal, grant reports or reimbursement 

requests and assists with the year-end audit process. 
19. Works with finance and budget to assign proper account codes to revenues and 

expenditures by fund and line item including funding and expense strings within the 
Grants/Project module. 

20. Verifies that County grant accounting records are correct and balanced monthly. 
21. Perform additional responsibilities as designated by the Administrator and/or County 

Commission. 
 

Knowledge, Skills, and Abilities 
(Any item with an asterisk will be taught on the job.) 

 
1. Excellent verbal and written communication skills. 
2. Skilled in the use of computers and software related to job (word processing, spreadsheets). 
3. Ability to prepare grant applications, reports, and correspondence. 
4. Ability to analyze complex grant applications and interpret financial data. 
5. Exceptional research skills. 
6. Organizational and project management skills. 
7. Ability to manage multiple simultaneous projects and meet deadlines. 
8. Ability to work independently with excellent time management skills. 
9. Ability to be discreet with personal information that may be needed. 
10. Ability to establish and maintain effective working relationships with citizens, employees, 

supervisors, and the public.  
 

Other Characteristics 
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POSITION DESCRIPTION 
 
Title:    Grants Administrator 
 
Department:   Grants 
      
Job Analysis:   January 2023 
 
Note: Statements included in this description are intended to reflect in general the duties and 
responsibilities of this classification and are not to be interpreted as being all inclusive.  The 
employee may be assigned other duties that are not specifically included. 
 

Relationships 
 
Reports To:   Grants Director, County Administrator 
 
Subordinates:   None 
 
Internal Contacts:        County Commission Staff, County Employees 
 
External Contacts:  Local, State, and Federal Agencies, Vendors, General Public  
       
Status:    Classified/Exempt (S318) 
 

Job Summary 
 

The Grants Administrator is responsible for assisting in all aspects of local, state, and federal 
grants for Baldwin County. This position provides guidance and support to Baldwin County 
Commission Departments in identification, development, and management of grants and assists 
with managing the grant process from application to closeout while ensuring compliance 
requirements are met. This position also works directly with vendors and sub-grantees to monitor 
paperwork and general field audit of projects. 
 

Job Domains 
 

A. Grants Management 
 

1. Assists with administering and monitoring all grant programs and projects. 
2. Assists in the planning and preparation of grant proposals for one or more Baldwin 

County Commission departments, provides guidance and assistance in interpretation of 
funding agency regulations and requirements. 

3. Assists with overseeing all grant submissions, ensuring the proposal is formatted, 
packaged, and submitted in accordance with granting agency requirements. 

4. Assists with developing procedures, schedules, and objectives to verify all grant 
expenditures are in compliance with contracts, granting agency requirements, and 
procurement laws. 

5. Assists in preparation of grant documentation, including grant writing. 
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6. Assists with creation and distribution of standard and special reports, summaries, 
analyses, as required/needed by the Baldwin County Commission. 

7. Assists with maintaining specialized database and system used for recording and tracking 
grant proposals, awards, and additional information. 

8. Assists with developing and maintaining a library of reference documentation, including 
such information as funding agency requirements, forms, and other pertinent material. 

9. Assists with monitoring and coordinating the administration of post award grants to 
ensure that budgeting and administrative policies, procedures, and agency requirements 
are being followed. 

10. Actively pursues new grants. 
11. Assists with preparing and maintaining a list and supporting documentation of all County 

grants for the Auditors (SEFA Report). 
12. Prepares all grant and compliance reports as required. 
13. Assist Grants Director in writing Requests for Proposals (RFP) and procurement 

administration. 
14. Assists with preparing and/or suppling data for local, state, and federal, grant reports or 

reimbursement requests and assists with year-end audit process. 
15. Assigns proper account codes to revenues and expenditures by fund and line item. 

 
Knowledge, Skills, and Abilities 

(Any item with an asterisk will be taught on the job.) 
 

1. Excellent verbal and written communication skills. 
2. Skilled in the use of computers and software related to job (word processing, spreadsheets). 
3. Ability to prepare grant applications, reports, and correspondence. 
4. Ability to analyze complex grant applications and interpret financial data. 
5. Ability to be discreet with personal information that may be needed. 
6. Ability to establish and maintain effective working relationships with citizens, employees, 

supervisors, and the public.  
 

Other Characteristics 
 
1. Willing to work nonstandard hours, as necessary and travel out of County as needed. 
2. Willing to attend meetings, conferences, workshops, and training sessions as related in 

assigned work area. 
 

Minimum Qualifications 
 

1. Require a minimum of three (3) to five (5) years of experience in grant solicitation and 
management with a thorough understanding of local, state, and federal funding sources. 

2. Bachelor’s degree in a related field is preferred.  
3. Experience in preparing budget and financial reports is preferred. 
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1. Willing to work nonstandard hours, as necessary and travel out of County as needed. 
2. Willing to attend meetings, conferences, workshops, and training sessions as related in 

assigned work area. 
 

Minimum Qualifications 
 

1. Require a minimum of five (5) to seven (7) years of experience in grant solicitation and 
management with a thorough understanding of local, state, and federal funding sources. 

2. Bachelor’s degree in a related field is preferred.  
3. Knowledge in preparing budget and financial reports is preferred. 
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