
Tuesday, November 6, 2018 

8:30 AM

Baldwin County Commission 

Baldwin County Administration Building 
County Commission Chambers 

322 Courthouse Square 
Bay Minette, Alabama  36507 

Baldwin County Commission 

Regular Meeting Agenda  

District 1 – Commissioner Frank Burt, Jr., Chairman 
District 2 – Commissioner Chris Elliott 

District 3 – Commissioner Tucker Dorsey 
District 4 – Commissioner Charles F. Gruber, Vice Chairman 

Ronald J. Cink, County Administrator 



Baldwin County Commission 

Regular

November 6, 2018Meeting Agenda

All supporting documentation for the agenda can be viewed in the File ID link of each 

item.  Revisions to agenda items or supporting documentation made after the 

initial publication are denoted by an asterisk.

Public hearings commence at 8:30 AM.

A WELCOME, INVOCATION AND PLEDGE OF ALLEGIANCE

Welcome by Frank Burt, Jr., Chairman

Invocation by Pastor John Montalvo, New Life Baptist Church of Bay Minette

Pledge of Allegiance

               ADOPTION OF MINUTES

October 16, 2018

B CONSENT

BA ADMINISTRATION

BA1 19-0126Acknowledgment of Tax Abatements - Bay Minette Industrial Development 

Board - Bay Minette 59, LLP and Southern Visions, LLP 

BA2 19-0169Baldwin EMC Operation Round Up

BA3 19-0178City of Fairhope - Annexation Notice

BA4 19-0102Port City Pacers 2018 Holiday Half Marathon

BA5 19-0186Considerations Related to Employment Contract - Legislative Assistant - 

Baldwin County Legislative Delegation Office - Fairhope Satellite 

Courthouse

BB ANIMAL CONTROL

BB1 19-0161Sale of Vehicles on GovDeals.com by the Baldwin County Animal Control 

Department

BE BUDGET/PURCHASING

BE1 19-0127Competitive Bid #WG16-15 - Provision of Janitorial Services for the 

Baldwin County Solid Waste Department Located in Summerdale, 

Alabama

BE2 19-0128Competitive Bid #WG17-31 - Provision of Soft Body Armor for the Baldwin 

County Sheriff’s Department
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BE3 19-0129Competitive Bid #WG18-35 - Renovations of the Restrooms in the Baldwin 

County Satellite Courthouse Located in Foley, Alabama for the Baldwin 

County Commission

BE4 19-0130Competitive Bid #WG19-03 - Labor and Incidental Materials for Roof 

Restoration at the Baldwin County Corrections Center Administration 

Building Located in Bay Minette, Alabama

BE5 19-0131Competitive Bid #WG19-04 - Labor and Incidental Materials for Roof 

Replacement at the Baldwin County Sheriff’s Investigation Building Located 

in Robertsdale, Alabama

BE6 19-0133Competitive Bid #WG19-05 - Labor and Incidental Materials for Roof 

Restoration at the Baldwin County Board of Education Administration 

Building Located in Bay Minette, Alabama

BE7 19-0134Competitive Bid #WG19-06 - Labor and Incidental Materials for Roof 

Restoration at the Baldwin County Highway Barn Located in Bay Minette, 

Alabama

BE8 19-0136Competitive Bid #WG19-07 - Purchase of One (1) New Police Vehicle for 

the Baldwin County Sheriff’s Office

BE9 19-0138Competitive Bid #WG19-08 - Provision of Crushed Aggregates for the 

Baldwin County Commission

BE10 19-0139Quotes for Painting the Interior and Exterior of the Baldwin County Sheriff’s 

Investigation Building Located in Robertsdale for the Baldwin County 

Commission

BE11 19-0143Fiscal Year 2019 Budget Amendment - Baldwin County District Attorney 

(DA) - Correcting a Data Entry Error

BH COMMUNICATIONS/INFORMATION SYSTEMS (CIS)

BH1 19-0147Contract for Professional Services with Sands Tech AV, LLC for 

Video/Audio Services

BJ ELECTED OFFICIALS

BJ1 19-0152Authorization for Settlement Claim - 2007 Ford Crown Victoria - Baldwin 

County Sheriff’s Office 

BL ENVIRONMENTAL MANAGEMENT

BL1 19-0156Approval of Renewal Applications for Certificate of Exception from 

Garbage Pick-up

BL2 19-0158Mandatory Garbage Fees - Low Income Exemption Applications 2018
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BL3 19-0159Mandatory Garbage Fees - Social Security Exemption Applications 2018

BN HIGHWAY

BN1 19-0137Case No. S-16053a - The Verandas, Phase 2

BN2 19-0182BellSouth Telecommunications, LLC d/b/a AT&T Alabama - Easement 

along Bercant Drive Right-of-Way

BN3 19-0183*Easement Across County Property (Parcel No. 

05-19-03-42-0-000-027.000) to Allow Access to Bercant Drive

BN4 19-0146Fiscal Year 2019 Resurfacing Projects - Request for Permission to 

Advertise Group 2

BN5 19-0140License Agreement No. 18026 - Unopened Right-of-Way on Ponce De 

Leon Court

BN6 19-0144License Agreement No. 18025 - Unopened Right-of-Way on Pleasant View 

Lane

BN7 19-0145Stream-gaging Station on County Road 32 over Fish River - Disbursement 

Justification Form

BN8 19-0162Sunrise Property Owners’ Association - Construction Agreement for 

Drainage Improvements in and Around Sunrise Subdivision 

BP PERSONNEL

BP1 19-0164Animal Control - Personnel Changes

BP2 19-0154Commission Administration Department - Personnel Changes

BP3 19-0176Communications and Information Systems (CIS) Department - Promotion of 

Employee into Knowledgebase/Multi-Media Coordinator Position

BP4 19-0150Highway Department (Bay Minette) - Promotion of Employee Into Operator 

Technician IV Position

BP5 19-0171Highway Department (MPO) - Promotion of Employee into MPO Technician 

I Position

BP6 19-0153Personnel Department - Promotion of Employee into Administrative 

Support Specialist II Position

BP7 19-0170Probate Office - Personnel Changes

BP8 19-0180Solid Waste Department - Personnel Changes
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BP9 19-0151Solid Waste Department - Promotion of Employee into Assistant Customer 

Service Manager Position

BQ PLANNING AND ZONING

BQ1 19-0148Baldwin County Planning and Zoning Commission - Board Appointment

C PRESENTATIONS

CA GENERAL

CA1 19-0025Proclamation - 2018 Day of Thanks

CA2 19-0091Alabama State Legislature - Recognition of Commissioner Frank Burt, Jr. 

for His 30 Years of Public Service

CA3 19-0111Recognition of Commissioners Frank Burt, Jr., T. Christopher Elliott and J. 

Tucker Dorsey by Sheriff Huey Hoss Mack of the Baldwin County Sheriff’s 

Office

CA4 19-0168Court Security Plan for Baldwin County, Alabama - 2018 Amendments to 

Court Security Plan of November 28, 2000 

CA5 19-0181Highway Department - Highway Management Plan - Fiscal Year 2018 - 

Year End (October 1, 2017 through September 30, 2018)

D PUBLIC HEARINGS

DA ADMINISTRATION

DA1 19-0049Case No. LV-18006 - Alcohol License Application for Amtel Petroleum, 

LLC d/b/a Lillian Express Mart

DA2 19-0064Case No. LV-18008 - Alcohol License Application for Ahoy RV Resort, LLC 

d/b/a Ahoy RV Resort

E COMMITTEE REPORTS

EA FINANCE/ADMINISTRATION DIVISION

EA1 19-0114Payment of Bills

EA2 19-0115Notification of Interim Payments Approved by Clerk/Treasurer as Allowed 

Under Policy 8.1

EB ROAD AND BRIDGE DIVISION

F ELECTED OFFICIAL REQUESTS
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G OTHER STAFF RECOMMENDATIONS

GA ADMINISTRATION

GA1 19-0167Termination of Master Agreement and Statement of Work Blanket Services 

Agreement for SIRE Agenda Management System between the Baldwin 

County Commission and Hyland Software 

GD BALDWIN REGIONAL AREA TRANSIT SYSTEM (BRATS)

GD1 19-0149Baldwin County Association of Realtors Request for Baldwin Regional Area 

Transit System (BRATS) Shuttle Service and Utilization of BRATS 

Robertsdale Parking Area for Shuttle Parking for Their Annual Meeting

H COMMISSIONER REQUESTS

HA COMMISSION DISTRICT 1

HB COMMISSION DISTRICT 2

HC COMMISSION DISTRICT 3

HD COMMISSION DISTRICT 4

I ADDENDA

IA1 19-0198Registration and Licensing Application Master Agreement and Statement 

of Work between Ingenuity, Inc. and Baldwin County Commission for 

Baldwin County Probate Office 

J ADMINISTRATIVE REPORT

K COUNTY ATTORNEY'S REPORT

L ANNOUNCEMENTS

M PUBLIC COMMENTS

N PRESS QUESTIONS

O COMMISSIONER COMMENTS

P ADJOURNMENT
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Baldwin County Commission

Agenda Action Form

File #: 19-0126, Version: 1 Item #: BA1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ronald J. Cink, County Administrator
Submitted by: Miranda N. McKinnon, Administrative Support Specialist
______________________________________________________________________

ITEM TITLE
Acknowledgment of Tax Abatements - Bay Minette Industrial Development Board - Bay Minette 59,
LLP and Southern Visions, LLP

STAFF RECOMMENDATION
In observance with §40-9B-5(d), Code of Alabama (1975), take the following actions:

1) Acknowledge the receipt, on October 22, 2018, by certified mail, of a Resolution, by Bay Minette
Industrial Development Board granting Tax Abatements to Bay Minette 59, LLP and Southern
Visions, LLP; and

2) Forward to the Office of Revenue Commissioner of Baldwin County and Office of Probate Judge of
Baldwin County the Resolution and associated attachments informing the Baldwin County
Commission of the aforementioned grant of such Tax Abatements.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:

Section 40-9B-1, et seq., Code of Alabama 1975, or what is commonly referred to as the "Tax
Incentive Reform Act of 1992," authorizes certain entities to grant Tax Abatements in their respective
effort to attract new industries and encourage existing industries to expand their pursuits in their
varied jurisdictions.

Section 40-9B-5, Code of Alabama 1975, which is entitled "Granting of Abatement," provides: "(d)
Any abatement of county taxes granted by a municipality or municipal industrial authority shall not be
valid until the expiration of (1) 10 days following the date of physical delivery to the county
commission or (2) 13 days following the date of mailing by certified mail to the county commission of
a copy of the resolution granting such abatement. Proof of delivery by affidavit of service, in the case
of physical delivery, or by certified mail receipt, in the case of mailing by certified mail, shall be
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furnished to the Department of Revenue at the same time as the filing of the abatement agreement
under Section 40-9B-6. If the procedures herein prescribed are followed, any such abatement shall
be effective as of the date granted."

Staff requests the County Commission acknowledge receipt of the Resolution by granting the above
referenced Tax Abatements and, further, forward to the Office of Revenue Commissioner of Baldwin
County and Office of Judge of Probate of Baldwin County the Resolution and associated attachments
informing the Baldwin County Commission of the aforementioned grant of such Tax Abatements.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Correspondence to:
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The Honorable Teddy Faust
Revenue Commissioner
Baldwin County, Alabama
Post Office Box 1389
Bay Minette, Alabama 36507

The Honorable Tim Russell
Judge of Probate
Baldwin County, Alabama
Post Office Box 459
Bay Minette, Alabama 36507

cc: Ron Cink, Kim Creech, Heather Gwynn and Debbie West

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0169, Version: 1 Item #: BA2

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ronald J. Cink, County Administrator
Submitted by: Anu Gary, Admin/Records Manager
______________________________________________________________________

ITEM TITLE
Baldwin EMC Operation Round Up

STAFF RECOMMENDATION

Approve the Baldwin County Commission’s continued participation in Baldwin EMC’s Operation
Round Up Program, benefitting the Baldwin Electric Membership Foundation, a 501(c)(3) not-for-
profit foundation, which provides financial assistance to local charities and service organizations as
well as individuals in need.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  Baldwin EMC was the 200th cooperative nationwide to adopt Operation Round Up.
The program was established in 1989 as a means of providing assistance to the less fortunate in the
area each co-op serves. Through this program, basic needs of individuals such as food, shelter and
healthcare can be met and assistance can be provided in areas such as education and the
environment.

Unless a customer chooses not to participate, Baldwin EMC will automatically round each
participating member’s electric bill up to the next dollar. For example, a bill of $73.46 would become
$74.00.  The extra cents from each participating member’s bill will be collected and placed in the
Baldwin Electric Membership Foundation, a 501(c)(3) not-for-profit foundation directed by an
appointed group of leading community members volunteering their time.  The collected funds will
then be redistributed to meet needs in the Baldwin EMC service areas and surrounding communities.
Operation Round Up funds can go to local charities and service organizations as well as individuals
in need.

FINANCIAL IMPACT
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Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Amanda Cunningham/Sharon Grant, Accounting
Department, cc: Kim Creech and Eva Cutsinger

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Amanda Cunningham submit opt-in forms to Baldwin EMC.

Additional instructions/notes:  N/A
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File #: 19-0178, Version: 1 Item #: BA3

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ronald J. Cink, Administrator/Budget Director
Submitted by: Gloria Bitto, Administrative Support Specialist
______________________________________________________________________

ITEM TITLE
City of Fairhope - Annexation Notice

STAFF RECOMMENDATION
Authorize the placement of the City of Fairhope Annexation Ordinance Number 1627, an Ordinance
Amending Ordinance Number 1253, known as the Zoning Ordinance, into the minutes of the
November 6, 2018 Baldwin County Commission meeting with the proper notifications to the following
departments/organizations:

Baldwin County Commission Departments
Baldwin County Commission
Building Inspection Department
Communications/Information Systems Department
Environmental Management/Solid Waste Department
Highway Department
Planning and Zoning Department

Elected Officials
Baldwin County Revenue Commission
Baldwin County Sheriff’s Office

Other Agencies
Board of Registrar’s Office
Emergency 911
South Alabama Regional Planning Commission

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The City of Fairhope has submitted a copy of Annexation Ordinance Number 1627 an
Ordinance amending Ordinance Number 1253 known as the Zoning Ordinance for the annexation of
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certain property into the corporate limits of the municipality of the City of Fairhope, Alabama, to be
made part of the record of the Baldwin County Commission Meeting on November 6, 2018.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Administration - Mail Correspondence to:

The Honorable Mayor Karin Wilson
Mayor City of Fairhope
Attention: Lisa Hanks, City Clerk
161 North Section Street
P. O. Box 429
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Fairhope, Alabama 36532

Memo to various departments/organizations.

Additional instructions/notes:  N/A
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ORDINANCE NO. 1627

AN ORDINANCE AMENDING ORDINANCE NO. 1253

KNOWN AS THE ZONING ORDINANCE

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF FAIRHOPE,
ALABAMA as follows:

The ordinance known as the Zoning Ordinance (No. 1253), adopted 27 June 2005,
together with the Zoning Map of the City of Fairhope, be and the same hereby is
changed and altered in respect to that certain property described below:

After the appropriate public notice and hearing of the Planning Commission of the City
of Fairhope, Alabama has forwarded a favorable recommendation.

The property of LA Development, LLC generally located on the north side of County
Road 44, approximately 900 linear feet west of State Hwy. 181, Fairhope, Alabama.

Twin Beech Estates PUD

PPIN #: 362500,362501,362502,362503,362504,362505,362506, and 77747

Legal Description: (Case number ZC 18.02)

FROM THE SOUTHEAST CORNER OF SECTION 22 RUN NORTH 40 FEET AND

N 89°55' W, 519 FEET FOR A POINT OF BEGINNING OF THE LAND HEREIN
LEASED; THENCE N 89°55' W, 796.4 FEET TO A POINT 40 FEET NORTH OF
SOUTHWEST CORNER OF SOUTHEAST QUARTER (SE 'A) OF SOUTHEAST
QUARTER (SE 'A); THENCE NORTH 1283.5 FEET TO NORTHWEST CORNER OF
SE % OF SE % ; THENCE S 89^46' E, 705.4 FEET ALONG THE NORTH LINE OF

SAID SE 'Z OF SE 'Z ; THENCE SOUTH 378 FEET, THENCE S 89°46' E, 90 FEET
AND THENCE SOUTH 903.2 FEET TO BEGINNING. PROPERTY IS OF THE

LAND OF THE FAIRHOPE SINGLE TAX CORPORATION IN THE TOWN OF

FAIRHOPE, ALABAMA, AS PER ITS PLAT THEREOF FILED FOR RECORD

SEPTEMBER 13, 1911, SECTION 17, TOWNSHIP 6 SOUTH, RANGE 2 EAST,
BALDWIN COUNTY, ALABAMA.

1. That, attached as "Exhibit A" is an approved site plan. The property must
develop in substantial conformance with the approved site plan and supporting
documents. Any substantial deviation from the attached site plan, as determined
by the Director of Planning, will require re-approval by the Planning
Commission and the City Council of the City of Fairhope, Alabama, as a PUD
amendment.

2. That, the following development regulations shall govern:

Lots: There shall be 72 lots.

Use: Lots shall be single family residential.
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File #: 19-0102, Version: 1 Item #: BA4

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ronald J. Cink, County Administrator
Submitted by: Gloria Bitto, Administrative Support Specialist
______________________________________________________________________

ITEM TITLE
Port City Pacers 2018 Holiday Half Marathon

STAFF RECOMMENDATION
Approve the requested route for the Port City Pacers 2018 Holiday Half Marathon on Saturday,
December 8, 2018. Starting at 8:30 a.m. the route will begin at Mullet Point Park in Point Clear,
traveling on County Road 1 to Pelican Point and back, then turning onto County Road 27 and back to
County Road 1, ending around noon at Mullet Point Park. Acknowledge that alcoholic beverages will
be consumed on premises by Port City Pacers.

BACKGROUND INFORMATION

Previous Commission action/date:  On November 21, 2017, the Commission approved the
requested route for the Port City Pacers 2017 Holiday Half Marathon during the regular Baldwin
County Commission Meeting.

Background:  The Port City Pacers 2018 Holiday Half Marathon will be collecting toys for the USA
Children’s and Women’s Hospital-Pediatric Department. The race attracts 400-500 participants.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT
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Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  No

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):

Chief Charlie Jones
Baldwin County Sheriff’s Office
310 Hand Avenue
Bay Minette, Alabama 36507

Chief Stephanie Hollinghead, Interim Police Chief
Fairhope Police Department
107 North Section Street
Fairhope, Alabama 36532

Email only:
Jon Bowie, D.M.D., P.C. jnbowie@gmail.com <mailto:jnbowie@gmail.com>

Paul Penry, Area 200 Supervisor
Baldwin County Highway Department
ppenry@baldwincountyal.gov <mailto:ppenry@baldwincountyal.gov>

Frank Lundy, Baldwin County Highway Department
flundy@baldwincountyal.gov <mailto:flundy@baldwincountyal.gov>

Orie King, Baldwin County Highway Department
Orie.King@baldiwncountyal.gov <mailto:Orie.King@baldiwncountyal.gov>
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Additional instructions/notes:  N/A
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Stephanie Hollinghead                        107 N. Section St.                          (251) 928-2385 
Chief of Police                                     Fairhope, AL  36532                       Fax (251) 990-0158 

Fairhope Police Department 
“On Beautiful Mobile Bay” 

 
October 17, 2018 
 
 
Commissioner Chris Elliott 
Baldwin County Commission 
1100 Fairhope Avenue 
Fairhope, Alabama 36532 
 
 
Reference:  Holiday Half Marathon 
         Point Clear, Alabama 
          
 
 
Dear Commissioner Elliott, 
 
The Fairhope Police Department does approve the route for the Holiday Half Marathon 
scheduled for Saturday, December 8, 2018.  The run begins at Mullet Point Park and goes down 
County Road 1 to Pelican Point and back; then up County Road 27 (turns around before the 
bridge), back to County Road 1 and then to Mullet Point Park.  The race starts at 8:30 am and 
lasting until approximately noon. 
  
Thank you for your attention in this matter.  If you should have any questions please contact me 
at 251-929-1477.  
 
Respectfully, 
 

 
 
Sheri Swartz 
Assistant to Investigations and Special Events 
Fairhope Police Department 
107 N. Section Street 
Fairhope, AL  36532 
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File #: 19-0186, Version: 1 Item #: BA5

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ronald J. Cink, County Administrator
Guy Busby, Legislative Delegation Constituent Services Director
Submitted by: Gloria Bitto, Administrative Support Specialist
______________________________________________________________________

ITEM TITLE
Considerations Related to Employment Contract - Legislative Assistant - Baldwin County Legislative
Delegation Office - Fairhope Satellite Courthouse

STAFF RECOMMENDATION
As requested by the Baldwin County Legislative Delegation, take the following actions:

1) Authorize and approve the Employment Contract between the Baldwin County
Commission, the Baldwin County Legislative Delegation and Krista Bonner, applicable to the position
of Legislative Assistant, subject to the terms set forth in the Employment Contract; and

2)  Further, authorize the Chairman to execute the Employment Contract, which will commence on
November 21, 2018, and expire on November 20, 2021.

BACKGROUND INFORMATION

Previous Commission action/date:  November 21, 2017

Background:  Last Employment Agreement for Krista Bonner was approved by the Commission on
November 21, 2017, for a twelve (12) month period. The current contract expires November 20,
2018. On September 7, 2018, the Legislative Delegation requested that the employment contract be
renewed for a three (3) year period.

Applicable Baldwin County local laws authorize, among other things, the Baldwin County Legislative
Delegation to select personnel who serve at the pleasure of said Delegation; further, that the
personnel may be considered county employees for the purpose of being eligible for benefits; further,
that the personnel may contract for employment with either the Baldwin County Commission or the
Baldwin County Legislative Delegation; further, that the personnel are only paid the compensation
and benefits from the Baldwin County Legislative Delegation Office Special Fund.

The Legislative Delegation's request requires the execution of an Employment Contract between the

Baldwin County Commission Printed on 11/1/2018Page 1 of 3

powered by Legistar™

http://www.legistar.com/


File #: 19-0186, Version: 1 Item #: BA5

contract employee, the Legislative Delegation and the Commission. The purpose of the tri-party
employment contract is simple as the Baldwin County Legislative Delegation sets the compensation
and certain benefits and evaluates the assistants, the Baldwin County Commission administers a
personnel system whereby the assistants are considered county employees (without merit classified
protections), and the Baldwin County Commission maintains the Baldwin County Legislative
Delegation Office Special Fund and whereby the assistants are compensated and benefits costs are
derived.

FINANCIAL IMPACT

Total cost of recommendation:  $30,000 annual salary

Budget line item(s) to be used:  Fund 104 Compensation

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
Yes

Reviewed/approved by:  N/A

Additional comments:  Applicable Code Section:  45-2-190 and 45-2-220.05 of the Code of
Alabama, 1975, and without limitation.

Note: Not a Baldwin County Commission Employee. Only a Baldwin County Legislative Delegation
Employee.

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration - Letter and Contract to:
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Krista Bonner
12600 Main Street Lot 6
Elberta, Alabama 36530

Copy to Baldwin County Legislative Delegation, Guy Busby, Ron Cink, Kim Creech, Andrea
Roberson.

Administration: Upload fully executed Employment Contract to BCAP.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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From: Guy Busby 
Sent: Friday, September 7, 2018 9:45 AM
To: Anu Gary <AGary@baldwincountyal.gov>
Cc: Ronald Cink <RCink@baldwincountyal.gov>; Monica Taylor <MTAYLOR@baldwincountyal.gov>
Subject: RE: Krista Bonner's Employment Contract

The delegation would like to renew Krista’s contract for three years. They also asked if it would be 
possible in this case and in future contracts to require only the signatures of the chairman of the House 
Baldwin County Local Legislation Committee and the senior Baldwin County senator rather than trying 
to chase down all eight notarized signatures.
In Krista’s case, this would be Rep. Randy Davis and Sen. Trip Pittman. Since neither is running for re-
election, that would have to be changed for future contracts.

Guy Busby
Constituent Services Director
Baldwin County Legislative Delegation
P.O. Box 776
203 Oak Street
Bay Minette, AL. 36507
251-937-0240 (office)
251-300-0974 (cell)
251-580-1645 (fax)



STATE OF ALABAMA )

COUNTY OF BALDWIN )

EMPLOYMENT CONTRACT

THIS EMPLOYMENT CONTRACT (hereafter the “Employment Contract”) is made by 
and between the Baldwin County Legislative Delegation, composed of the members of the 
Alabama House of Representatives and Alabama State Senate who represent Baldwin County, 
Alabama, in the Legislature of Alabama (hereafter the “Baldwin County Legislative Delegation”), 
and KRISTA BONNER (hereafter the “Contract Employee”), wherein the Baldwin County 
Legislative Delegation agrees to provide, the Contract Employee agrees to accept, employment in
consideration of the mutual covenants contained herein, the terms and services specified within 
this Employment Contract.

FURTHERMORE, THIS EMPLOYMENT CONTRACT has been approved by the 
Baldwin County Commission, the governing body of Baldwin County, Alabama, and a political 
subdivision of the State of Alabama (hereafter the “Baldwin County Commission”).

WITNESSETH:

WHEREAS, personnel for the Baldwin County Legislative Delegation are governed in 
accordance with Section 45-2-190 of the Code of Alabama (1975) which provides as follows:

There is hereby established the Baldwin County Legislative Office.  The County 
Commission of Baldwin County shall provide office space, office furniture, office 
equipment, telephone service, and accommodation for the members of the 
legislative delegation from the county.  The personnel for the legislative delegation 
office shall be selected by the members of the legislative delegation.  The personnel 
may or may not be considered county employees for the purposes of being eligible 
to participate in and be eligible for benefits available to county employees.  The 
county commission or members of the legislative delegation may contract for 
services or employment with such personnel.  The personnel shall serve at the 
pleasure of the legislative delegation.  The amount of compensation for each of the 
assistants shall be fixed by the members of the legislative delegation and such 
compensation and benefits shall be paid by the county from the special fund 
established in Section 45-2-220.05.

WHEREAS, as provided at Section 45-2-190 of the Code of Alabama (1975), the amount 
of compensation for each of the assistants (i.e. personnel) shall be fixed by the members of the 
Baldwin County Legislative Delegation, and such compensation and benefits shall be paid by the 
Baldwin County Commission from the special fund established in Section 45-2-220.05 of the Code 
of Alabama (1975), which Section 45-2-220.05 of the Code of Alabama (1975) provides as 
follows:



(a) In Baldwin County, there is levied an additional recording fee of three dollars 
($3), and the Baldwin County Commission may impose, by resolution of the county 
commission, an additional recording fee not to exceed two dollars ($2), which shall 
be charged and collected on each instrument, unless the instrument is otherwise 
exempt from all fees filed for record in the office of the judge of probate.  The office 
of the judge of probate shall not receive an instrument, unless the instrument is 
otherwise exempt from the payment of a filing fee, for filing unless the filing fee 
required by this part is paid.  The fees required by this part shall be in addition to 
all other fees provided by law.

(b) One dollar ($1) from each three dollar ($3) additional recording fee collected 
shall be deposited by the county commission in a special fund established in a bank 
located in Baldwin County to be used for the purpose of establishing, operating, 
and maintaining the county legislative delegation office.  Disbursements from the 
fund shall be made by the county commission only upon direction of a majority of 
the members of the county legislative delegation who reside in Baldwin County.  
Any unexpected balance in the fund at the end of the county fiscal year shall remain 
in the fund and shall not revert to any other state or local fund.  Starting with the 
2000 fiscal year budget, the county commission may make such appropriations as 
it deems necessary from time to time from the county general fund to the special 
fund for the county legislative delegation office.

(c) Fees collected under this part shall be audited by the Examiners of Public 
Accounts.

WHEREAS, in accordance with Section 45-2-190 of the Code of Alabama (1975), the 
Baldwin County Legislative Delegation has selected to employ the Contract Employee as 
Legislative Assistant; and

WHEREAS, the Contract Employee is willing to accept said position pursuant to the terms 
set forth herein; and

WHEREAS, the Baldwin County Legislative Delegation has requested that the Contract 
Employee be treated by the Baldwin County Commission as a County employee for the purpose 
only of receiving certain benefits provided to County employees.

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions 
contained herein, the sufficiency of which are hereby acknowledged, the Baldwin County 
Legislative Delegation, the Contract Employee and the Baldwin County Commission agree as 
follows:

Article I.



RECITALS

The above recitals and statements are incorporated as part of this Employment Contract, as 
if fully set forth herein.

Article II.

DEFINITIONS

With Cause:  A reason exists, which may or may not be made public at the sole discretion of the 
Baldwin County Legislative Delegation in accordance with the applicable state law.

Without Cause:  At the sole discretion of the Baldwin County Legislative Delegation and without 
the need for a reason.

Severance Pay:  Also known as separation pay; money (apart from back wages or salary) paid by 
Baldwin County, Alabama, only from the special fund established in Section 45-2-220.05 of the 
Code of Alabama (1975) to the dismissed Contract Employee in accordance with the terms of this 
Employment Contract.

Article III.

TERM(S) AND PERIOD OF EMPLOYMENT

The Baldwin County Legislative Delegation selects the Contract Employee, and the 
Contract Employee hereby accepts employment with the Baldwin County Legislative Delegation 
as Legislative Assistant, which shall be classified as a salaried exempt position provided with 
benefits only as set forth herein, with absolutely no rights existing under the personnel merit system 
of Baldwin County, Alabama.  The Contract Employee is employed solely at the pleasure of the 
Baldwin County Legislative Delegation and may be dismissed, with or without cause, as 
determined exclusively by and in the sole discretion of the Baldwin County Legislative Delegation 
pursuant to this Employment Contract.

The Contract Employee shall continue and/or commence performance of said public duties, 
as written herein and as directed, upon the effective date of this Employment Contract, and the 
Contract Employee shall complete the adequate performance of the public duties and provisions 
noted herein on a continuing and ongoing basis to the exclusive satisfaction of the Baldwin County 
Legislative Delegation.



Article IV.

PERIOD OF PERFORMANCE

The effective date of this Employment Contract shall be November 21, 2018.  This 
Employment Contract shall continue in full force and effect through and including November 20, 
2021.

Article V.

SCOPE OF SERVICES/DUTIES

The Contract Employee is employed as Legislative Assistant.  The Contract Employee will 
perform all duties of said position as are more particularly set forth in, BUT SHALL NOT BE 
LIMITED TO, the written job description (see Exhibit “A”) of said position and such other 
additional tasks and functions as are incidental thereto as determined by the Baldwin County 
Legislative Delegation.  The aforementioned job description shall be attached hereto and included 
as though fully set forth herein.  The Baldwin County Legislative Delegation shall have the right 
to request the Baldwin County Commission to amend said job description from time to time, in its 
sole discretion, thereby reducing or increasing the duties, tasks or functions of the Contract 
Employee.

As stated above, the Contract Employee shall be classified as a salaried exempt position 
provided with benefits only as set forth herein, with absolutely no rights existing under the 
personnel merit system of Baldwin County, Alabama.  The Baldwin County Legislative 
Delegation, or its designee, shall have supervisory control over the Contract Employee, and the 
duties of the Contract Employee may be changed from time to time in the sole discretion of the 
Baldwin County Legislative Delegation.  Notwithstanding any such change, the employment of 
the Contract Employee shall be construed as continuing under this Employment Contract as so 
modified.  

The Contract Employee shall devote his/her time, full ability, and attention to the business 
of the Baldwin County Legislative Delegation without interruption during the term of this 
Employment Contract.  The Contract Employee shall not directly or indirectly render any services 
of a business, commercial or professional nature to any other person or organization, whether for 
compensation or otherwise, without the prior written consent of the Baldwin County Legislative 
Delegation.

Article VI.

STANDARD OF PERFORMANCE

The Contract Employee shall perform all such services in the manner and according to the 
standards observed by an able employee of the same skill and level of competence in the field 
within which said Contract Employees is engaged.  All services and products of whatsoever nature, 
which the Contract Employee delivers to the Baldwin County Legislative Delegation pursuant to 



this Employment Contract, shall be performed and prepared in a first class and workmanlike 
manner and shall conform to the standards of quality normally observed by a person performing 
services or work in the Contract Employee’s profession.

Article VII.

COMPENSATION

The Contract Employee shall be paid for his/her performance under the Employment 
Contract based upon an annual rate of salary of Thirty Thousand Dollars ($30,000).  Said salary 
shall be due and payable bi-weekly and to coincide with the payment of the salary and/or payroll 
of employees of Baldwin County, Alabama.

In considering any compensation increases or decreases, the Baldwin County Legislative 
Delegation may take into consideration any number of factors or matters, INCLUDING, BUT 
NOT LIMITED TO, the performance of the Contract Employee, the resources of the special fund 
established in Section 45-2-220.05 of the Code of Alabama (1975) and any other information 
deemed to be necessary as determined by the Baldwin County Legislative Delegation.

Article VIII.

BENEFITS

In addition to the compensation hereinabove set forth, the Contract Employee shall receive 
benefits only as follows:

The Contract Employee shall be eligible to participate in any available health 
insurance coverage, life insurance coverage, or disability insurance coverage 
provided to County Employees by the Baldwin County Commission, subject to the 
terms and conditions of such insurance coverage, if any.

The Contract Employee shall enjoy leave accrued on the same terms and conditions 
as are provided for County employees and in accordance with the Baldwin County 
Commission Personnel Handbook, as the same may be amended in the discretion 
of the Baldwin County Commission.

Notwithstanding any statements contained in this Employment Contract, nothing 
herein shall be construed or interpreted as affording the Contract Employee any 
other rights existing under the personnel merit system of Baldwin County, 
Alabama, including, but not limited to, the Baldwin County Commission Personnel 
Handbook.  The Contract Employee only enjoys benefits as they are granted under 
the Employment Contract. 

The Contract Employee shall be required to contribute to the Retirement System of 
Alabama as provided for by Section 36-27-1, et seq. Code of Alabama (1975).



The Contract Employee shall not receive longevity pay, cost of living adjustments 
or other pay increases, unless specifically authorized by the Baldwin County 
Legislative Delegation.

Nothing in this contract, or in any amendment hereto, shall be construed to state or 
imply that Contract Employee is an employee of Baldwin County.  The Contract 
Employee is an employee of the Baldwin County Legislative Delegation which 
supervises the employee and makes all decisions as to the Contract Employee in 
such areas as, but not limited to, discipline, job duties, and pay. 

Article IX.

TERMINATION

It is understood that the Contract Employee works at the sole discretion and the sole 
pleasure of the Baldwin County Legislative Delegation, regardless of the capacity of public 
service.  Nothing contained in this Employment Contract shall in any way prevent, limit or restrict 
the right of the Baldwin County Legislative Delegation to cancel, terminate or not renew this 
Employment Contract and to discontinue the services of the Contract Employee at any time, with 
or without cause, as those terms are herein defined.

In the event that the Contract Employee is terminated without cause, the Baldwin County 
Legislative Delegation shall instruct the Baldwin County Commission to pay, from the special 
fund established in Section 45-2-220.05 of the Code of Alabama (1975), to the Contract Employee 
severance pay in an amount equal to one-twelfth (1/12th) of the Contract Employee’s annual gross 
salary, with the exclusion of benefits, as specifically stated herein, i.e. ($2,500.00).  In the event 
that the Contract Employee is terminated with cause, interpreted and as determined solely by the 
Baldwin County Legislative Delegation, he/she shall forfeit any and all rights to severance pay 
and shall not be entitled to receive the same unless formally authorized by the Baldwin County 
Legislative Delegation.  In the event the Baldwin County Legislative Delegation elects to cancel 
or not renew the Employment Contract at the end of the term, with or without cause, or the term 
of the Employment Contract expires, the Contract Employee shall not be entitled to severance pay 
pursuant to this Employment Agreement.

Regardless of whether the Contract Employee is terminated with or without cause, upon 
termination, he/she shall be entitled to the benefits to which any salaried-exempt employee of the 
Baldwin County Commission would be entitled upon separation, if authorized pursuant to this 
Employment Contract.  Any severance pay and/or other payments due for accumulated leave time, 
as determined and calculated by the Baldwin County Commission, shall be paid in a lump sum to 
the Contract Employee within one month of his/her official termination date.

The Contract Employee may cancel or terminate this Employment Contract at any time by 
giving two (2) weeks written notice of such cancellation or termination, and upon such cancellation 
or termination, said Contract Employee shall be entitled to the benefits to which any salaried-
exempt employee of the Baldwin County Commission would be entitled upon separation, if 



authorized pursuant to this Employment Contract.  However, said Contract Employee shall not be 
entitled to receive any severance pay pursuant to this Employment Contract.  Any other payments 
due for accumulated leave time shall be paid in a lump sum to the Contract Employee within one 
month of his/her official termination date.

Article X.

CONTRACT EMPLOYEE EVALUATION

The Baldwin County Legislative Delegation, by and through a majority of the members of 
the Baldwin County Legislative Delegation who reside in Baldwin County, Alabama, shall prepare 
and review with the Contract Employee an annual written evaluation of performance.  Said annual 
written evaluation, among other considerations, may be used by the Baldwin County Legislative 
Delegation in determining the job performance of the Contract Employee; however, said written 
annual evaluation shall in no way affect or limit the Baldwin County Legislative Delegation’s 
authority to terminate the Contract Employee with or without cause or at will.

The Contract Employee shall at all times adhere to the applicable Drug Free Workplace 
Policy and compliance with Alabama’s ethics laws as conditions of employment.

Article XI.

REMEDIES NOT EXCLUSIVE

No remedy herein conferred upon or reserved to the Baldwin County Legislative 
Delegation and/or the Baldwin County Commission is intended to be exclusive of any other 
remedy or remedies, and the Baldwin County Legislative Delegation and/or Baldwin County 
Commission retain each and every such remedy, now or hereafter existing, at law or in equity or 
otherwise.

Article XII.

SEVERABILITY

If any one or more of the provisions contained herein shall for any reason be held to be 
invalid, illegal or unenforceable in any respect, then such provision or provisions shall be deemed 
severable from the remaining provisions hereof, and such invalidity, illegality or unenforceability 
shall not affect any other remaining provisions hereof.  This Employment Contract shall be 
construed as if such invalid, illegal or unenforceable provision had never been contained herein.



Article XIII.

ASSIGNMENT

The Contract Employee shall not assign any of his/her rights nor transfer any of his/her 
obligations under this Employment Contract without the prior written consent of the Baldwin 
County Legislative Delegation and the Baldwin County Commission, and any attempt to so 
assign or so transfer without such consent shall be void, without legal effect and shall constitute 
grounds for cancellation or termination of the Contract Employee and this Employment Contract.

Article XIV.

NO WAIVER OF DEFAULT

No delay or omission of the Baldwin County Legislative Delegation and/or Baldwin 
County Commission to exercise any right or power arising upon the occurrence of any event of 
default shall impair any such right or power or shall be construed to be a waiver of any such default 
or an acquiescence therein; and every power and remedy given by this Employment Contract to 
the Baldwin County Legislative Delegation and/or the Baldwin County Commission shall be 
exercised from time to time and as often as may be deemed expedient in the sole discretion of the 
Baldwin County Legislative Delegation and/or the Baldwin County Commission.

Article XV.

ENTIRE CONTRACT AND AMENDMENT

In conjunction with the matters considered herein, this Employment Contract contains the 
entire understanding and agreement of the Parties, and there have been no promises, 
representations, agreements, warranties, or undertakings by any of the Parties, either oral or 
written, of any character or nature hereafter binding except as set forth herein.  In addition, this 
Employment Contract supersedes and replaces all previous employment contracts or agreements 
between the parties.  This Employment Contract may be altered, amended or modified only by an 
instrument in writing, executed by the Parties to this Employment Contract and by no other means.  
Each Party waives their future right to claim, contest or assert that this Employment Contract was 
modified, canceled, superseded, or changed by any oral agreements, course of conduct, waiver or 
estoppels.

Article XVI.

COMPLIANCE WITH THE LAW

The Contract Employee shall at all times remain in compliance with all applicable Baldwin 
County, State, Federal and local statutes, ordinances, rules and regulations now in force or which 
may hereafter be in force with regard to this Employment Contract and the services or work 
performed hereunder.

Article XVII.



ALABAMA LAW

The laws of the State of Alabama shall govern this Employment Contract.  Any litigation 
regarding this Employment Contract or its contents shall be filed, if in state court, in the County 
of Baldwin or, if in a federal court, the United States District Court for the Southern District of 
Alabama, Southern Division.

Article XVIII.

AUTHORITY

All parties to this Employment Contract warrant and represent that they have the power 
and the authority to enter into this Employment Contract in the names, titles and capacities herein 
stated and on behalf of any entities, person, or firms represented or purported to be represented by 
such entity (ies), person(s), or firm(s), and that all formal requirements necessary or required by
any state and/or federal law in order to enter into this Employment Contract have been fully 
complied with.  Furthermore, by entering into this Employment Contract, the Contract Employee 
hereby warrants that the Contract Employee shall not have breached the terms or conditions of any 
other contract or agreement to which the Contract Employee is obligated.

Article XIX.

NOTICES

Any notices to be given under this Employment Contract by either Party to the other may 
be effected either by personal delivery in writing or by registered or certified United States Mail 
with postage prepaid and return receipt requested.  Notices delivered personally shall be deemed 
communicated as of the actual receipt.

Article XX.

CAPTIONS

The captions used in connection with the sections of this Employment Contract are for 
convenience only and shall not be deemed or construed or limit the meaning of the language 
contained in this Employment Contract, or be used in interpreting the meanings and provisions of 
this Employment Contract.



Article XXI.

RULE OF CONSTRUCTION

The Parties hereto acknowledge that each Party and its counsel have had the opportunity 
to review and revise this Employment Contract and that the normal rule of construction to the 
effect that any ambiguities are to be resolved against a drafting party shall not be employed in this 
interpretation of this Employment Contract or any amendments hereto.

Article XXII.

AUTHORIZATION OF PAYMENT FROM THE SPECIAL FUND

Pursuant to Section 45-2-220.05 (b) of the Code of Alabama (1975), the Baldwin County 
Legislative Delegation hereby authorizes disbursements from the special fund to be made by the 
Baldwin County Commission to the County general fund for the purpose of paying the salary, 
benefits, and any other expenses incurred by the Baldwin County Commission in the employment 
of the County Employee pursuant to this Employment Contract.  The parties hereto acknowledge 
and agree that the Baldwin County Commission shall not be responsible for any expenses incurred 
pursuant to this Employment Contract, which shall be the responsibility and obligation of the 
Baldwin County Legislative Delegation, and the Baldwin County Commission shall be paid or 
reimbursed from the special fund for all expenses incurred pursuant to this Employment Contract.  
In the event the Baldwin County Legislative Delegation fails to disburse such funds or otherwise 
pay all expenses incurred by the Baldwin County Commission pursuant to this Employment 
Contract, this Employment Contract shall be terminated, and the parties shall have no further 
rights, duties or obligations hereunder.  In that event, the Baldwin County Legislative Delegation 
shall make all payments to the appropriate parties for salaries, benefits, obligations or other 
expenses incurred pursuant to this Employment Contract through and including the date of such 
termination.

Article XXIII.

COUNTERPARTS

This Employment Contract may be executed in one or more counterparts, and all such 
executed counterparts shall constitute the same contract.  It shall be necessary to account for only 
one (1) such counterpart in proving this Employment Contract.

THIS IS INTENDED TO BE A LEGALLY BINDING EMPLOYMENT CONTRACT.  
IF YOU DO NOT UNDERSTAND THE LEGAL EFFECT OF ANY PART OF THIS 
CONTRACT, SEEK LEGAL ADVICE BEFORE SIGNING.



BALDWIN COUNTY LEGISLATIVE DELEGATION

By:  ______________________________________
       SENATOR TRIP PITTMAN              Date

STATE OF ALABAMA
COUNTY OF BALDWIN

I, _______________________________, a Notary Public, in and for said County in said 
State, hereby certify that TRIP PITTMAN, whose name as Senator and a member of the Baldwin 
County Legislative Delegation, is signed to the foregoing instrument and who is known to me, 
acknowledged before me on this the day that, being informed of the contents of the instrument, he, 
as such officer and with full authority, executed the same voluntarily for and as the act of said 
Baldwin County Legislative Delegation.

Given under my hand and seal this _____ day of ___________________, 2018.

__________________________________________
Notary Public, Baldwin County, Alabama
My Commission Expires:  ____________________



BALDWIN COUNTY LEGISLATIVE DELEGATION

By:  ______________________________________
       REP. RANDY DAVIS                    Date

STATE OF ALABAMA
COUNTY OF BALDWIN

I, _______________________________, a Notary Public, in and for said County in said 
State, hereby certify that RANDY DAVIS, whose name as Representative and a member of the 
Baldwin County Legislative Delegation, is signed to the foregoing instrument and who is known 
to me, acknowledged before me on this the day that, being informed of the contents of the 
instrument, he, as such officer and with full authority, executed the same voluntarily for and as the 
act of said Baldwin County Legislative Delegation.

Given under my hand and seal this _____ day of ___________________, 2018.

__________________________________________
Notary Public, Baldwin County, Alabama
My Commission Expires:  ____________________



KRISTA BONNER
(CONTRACT EMPLOYEE)

______________________________________
KRISTA BONNER                           Date

STATE OF ALABAMA
COUNTY OF BALDWIN

I, _______________________________, a Notary Public, in and for said County in said 
State, hereby certify that KRISTA BONNER, whose name is signed to the foregoing instrument 
and who is known to me, acknowledged before me on this the day that, being informed of the 
contents of the instrument, she executed the same voluntarily on the day the same bears date.

Given under my hand and seal this _____ day of ___________________, 2018.

__________________________________________
Notary Public, Baldwin County, Alabama
My Commission Expires:  ____________________



EMPLOYMENT CONTRACT APPROVED BY:
BALDWIN COUNTY COMMISSION

                                                                       By:  _____________________________________
                                                                               FRANK BURT, JR.                           Date

           As Its: Chairman

                                                                      ATTEST:

                                                                        By:  _____________________________________
                                                                                RONALD J. CINK                            Date

           As Its: County Administrator

STATE OF ALABAMA
COUNTY OF BALDWIN

I, _______________________________, a Notary Public, in and for said County in said 
State, hereby certify that FRANK BURT, JR., whose name as Chairman and RONALD J. CINK, 
whose name as County Administrator of the BALDWIN COUNTY COMMISSION, a county 
commission and political subdivision of the State of Alabama, are signed to the foregoing 
instrument and who are known to me, acknowledged before me on this the day that, being informed 
of the contents of the instrument, they, as such officers and with full authority, executed the same 
voluntarily for and as the act of said county commission.

Given under my hand and seal this _____ day of ___________________, 2018.

__________________________________________
Notary Public, Baldwin County, Alabama
My Commission Expires:  ____________________



 

 



 

 



Baldwin County Commission

Agenda Action Form

File #: 19-0161, Version: 1 Item #: BB1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Gina Jones, County Humane Officer
Ronald J. Cink, County Administrator/Budget Director
Submitted by: Brittany Vaughn, Office Manager
______________________________________________________________________

ITEM TITLE
Sale of Vehicles on GovDeals.com by the Baldwin County Animal Control Department

STAFF RECOMMENDATION
Approve the sale of the following vehicles on GovDeals.com through the Clerk/Treasurer:

1) 2003 Ford F-150 XL VIN# 1FTRF17233NB25360

2) 2003 Ford F-150 XL VIN# 1FTRF17W73NB39099

3) 2003 Ford F-150 XLT VIN# 1FTRX18L33NB39098

Funds from the sale of the vehicles are to be deposited into Fund 109 (Animal Shelter Fund).

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The County Administrator recommends that the County sell the vehicles on
GovDeals.com and funds from the sale are to be deposited into Fund 109 (Animal Shelter Fund).

FINANCIAL IMPACT

Total cost of recommendation:  Revenue

Budget line item(s) to be used:  109.61200

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT
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File #: 19-0161, Version: 1 Item #: BB1

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Finance and Accounting Department to coordinate auction
of vehicles on GovDeals.com with Gina Jones, County Humane Officer.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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DEPT# YEAR Make Model Body Type Color Sticker # VIN # assigned TAG #

Fuelman - 

last 6 digits mileage

VEHICLES

55100 2003 Ford F-150 XL Pick-up White A1 1FTRF17WX3NB39100 mosquito 24422 CO 015636 68,872.00

55100 2003 Ford F-150 XL Pick-up White A2 1FTRF17233NB25360 mosquito 39328 CO 012016 n/a

55100 2005 Ford F-150 XL Pick-up White A5 1FTRF12205NB70556 Travis Driving 42945 CO 012019 61,964.00

55100 2008 Ford F-150 XL Pick-up White A6 1FTRX14W08KC86679 Gina 37831 CO 012020 59,254.00

55100 2003 Ford F-150 XLT Pick-up White 1FTRX18L33NB39098 old ACO box truck 23421 CO 012021 n/a

55100 2003 Dodge Ram 1500 Pick-up White 05L203 1D7HU16N13J640884 Extra 24107 CO 012022

55100 2004 Dodge Ram 1500 Pick-up White 05L304 1D7HU16N64J241082 Extra 31362 CO 012023 93,664.00

55100 2007 Ford E-150 Van White 1FTNE14W47DA31072 Van 35653 CO 012028 122,610.00

55100 2011 Ford F250 PU White 1FT7X2A65BEC30891 Walter 17717 CO 029158

55450 2004 Ford F250 Animal Control BodyWhite 22086 Walter 26679 CO
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Baldwin County Commission

Agenda Action Form

File #: 19-0127, Version: 1 Item #: BE1

Meeting Type:  BCC Work Session
Meeting Date: 10/23/2018
Item Status: New
From: Wanda Gautney, Purchasing Director; Terri Graham, Solid Waste Director
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG16-15 - Provision of Janitorial Services for the Baldwin County Solid Waste
Department Located in Summerdale, Alabama

STAFF RECOMMENDATION
Take the following actions:

1) Terminate the janitorial contract with OPAD Mobile, Inc., d/b/a Office Pride Commercial
Cleaning Services, at the Baldwin County Solid Waste Office and Buildings located in Summerdale,
Alabama, and authorize the Chairman to write a letter to OPAD Mobile, Inc., d/b/a Office Pride
Commercial Cleaning Service, terminating the Contract with the required 30 days notification; and

2)  Approve the specifications and authorize the Purchasing Director to place a competitive bid for the
janitorial services and further, authorize the Chairman/Purchasing Division Commissioner for the
Baldwin County Commission to approve any necessary addendums or clarifications if required after
the bid is advertised.

BACKGROUND INFORMATION

Previous Commission action/date:

02/16/2016 meeting:  Awarded the bid to the lowest responsible bidder, OPAD Mobile, Inc., d/b/a
Office Pride Commercial Cleaning Services for the Provision of Janitorial Services for the Baldwin
County Solid Waste Department as per the attached Award Listing for three (3) years.

01/05/2016 meeting:  1) Approved the specifications and authorized the Purchasing Manager to
place a competitive bid for the Provision of Janitorial Services for the Baldwin County Commission;
and 2) Further, authorized the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised.

Background:  During February 16, 2016, meeting the Commission awarded the janitorial services
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for Solid Waste Department (Magnolia Landfill) located in Summerdale, AL, to OPAD Mobile, Inc.,
d/b/a Office Pride Commercial Cleaning Services for three (3) years.  The service that is provided at
this location cost $1,380.83 per month.  The Solid Waste Director, Terri Graham, has requested that
the Contract with OPAD Mobile, Inc., d/b/a Office Pride Commercial Cleaning Services be cancelled
for failure to provide the janitorial services required in the bid specifications.  The Purchasing Director
and Solid Waste Department have tried several times to get the issues corrected.  We have been
unsuccessful.  The bid specifications states “the janitorial services to be provided by this bid may be
terminated by either party upon written notification by U. S. Certified Mail, such termination to take
effect thirty (30) days after receipt of such written notification.”

Staff is requesting that the Commission terminate the Contract with Office Pride and approve and
authorize the Purchasing Director to place a new competitive bid for the janitorial services.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  11/06/2018
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Individual(s) responsible for follow up:  Wanda Gautney/Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Letter to Vendor and Mail Bids

Additional instructions/notes:  N/A
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BID #WG19-02 SPECIFICATIONS
The following specifications pertain to all locations within this bid.

Bidders are only required to submit the Bid Response Form along with any other documents 
required or requested throughout the bid package.

Upon agreement of both the individual building contact person and the successful bidder the 
cleaning specifications may be changed to better serve the needs of the County.  This will be 
done with written notification by the County contact person and the Contractor must agree in 
writing.

Paper Products and soap for bathroom dispensers will be supplied by the County.  All other 
supplies and maintenance equipment will be supplied by the Contractor.

Insurance certificates, proper bonding documents and references must be 
submitted in each bid response to the Baldwin County Commission.

The contractor shall procure and shall maintain during the life of this contract Workmen’s 
Compensation Insurance for all of their employees to be engaged in work under this contract.

County employees or members of their immediate family will not be allowed to submit bids.

The janitorial services to be provided by this bid may be terminated by either party upon written 
notification by US Certified Mail, such termination to take effect thirty (30) days after receipt of 
such written notification.

If the cleaning services are not being performed to the satisfaction of the County contact person, 
the County Representative will contact the bidder verbally and with a written notification to give 
the Bidder an opportunity to correct the problem.  If after this contact, the problem is not 
corrected to the County’s satisfaction or if cleaning services remain unsatisfactory to the County 
contact person, the thirty (30) day termination clause will be invoked.  The next low responsible 
bidder will then be awarded the remainder of the bid.

All prices quoted are firm for the period the bid is in effect.  

In the event that the Contractor cannot clean on a designated day, the Contractor will submit in 
writing to the County contact person the day on which the service will be made up.  In the event 
that the day is not made up then the daily rate will be deducted from the monthly charge.  This 
does not include holidays honored by the County.  If the holiday falls on a scheduled clean day, 
The Contractor will clean the day before holidays. 

The bid is for a three (3) year period to begin on December 18, 2018 and ending December 
18, 2021.

All bidders should contact the location and make an appointment with the County contact 
person to look at the buildings and ask questions.  The prices are firm for the period stated.
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SOLID WASTE OFFICE AND BUILDINGS 
Administration Building, Maintenance Shop, Scale House, Residential Garbage Collections Bldg
15140 County Rd 49 Summerdale, AL 
Contact Person: Ms. Susanne Doughty at 251-972-6878 ext. 2771

Named Areas: 
Entryways, Reception Areas, Hallways, Offices, Kitchen/Break Room, Conference Rooms, Training 
Rooms.

BASIC ACTIVITIES
Stripping and waxing of all hard surface floors three (3) times per year, (once every four months) or as 
directed by contact person. Care shall be exercised so that baseboards, walls and furniture shall not be 
splashed, marred, disfigured, or damaged during these procedures, taking care to get into corners, along 
edges and beneath furniture. 

Deep scrubbing of ceramic tile /grout floors in bathrooms three (3) times per year, (once every four
months) or as directed by contact person.

Emptying all trash containers and returning to original position with clean liners each visit.

Vacuuming floors and rugs each visit.

Dust mop hard surface floors with a non-treated dust mop.

Wet mopping of hard surfaces at each visit.

Each visit, disinfect, bowls, walls, clean mirrors, polish all bright works, in all bathrooms.  

Clean and polish water fountains.

Bathroom is to be totally disinfected once a week, which includes mopping floors.

Bathroom fixtures are to be filled with soap and paper products which are furnished by the Baldwin 
County.

Glass door and entrance ways are to be wiped clean each visit with the appropriate cleaning materials.

Clean break room area each visit, includes cleaning/disinfecting sink mopping/sweeping floor, washing 
dirty dishes, cleaning/straightening chairs and table, cleaning appliances such as coffee pots etc...

Microwaves are to be wiped clean on inside and cleaned with the appropriate cleaning materials on the 
outside each visit.

Refrigerator should be wiped clean once a week on the inside and the appropriate cleaning materials used 
on the outside.

Thoroughly dust all horizontal surfaces: including desktop, telephones, files, windowsills, chairs, tables, 
pictures, and all manner of furnishing in above named areas. 

Building windows (inside) are to be cleaned once a month.

Cleaning service will be two (2) nights per week, to begin after normal working hours on Wednesday and 
Saturday.  If additional cleanup is needed then the contact person will notify the Contractor.

In the event that the Contractor is called in to perform cleanup other than the designated days, this will be 
charged by the day as indicated on the Bid Response Form and will include all normal daily activity.
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BID #WG19-02 RESPONSE FORM
BALDWIN COUNTY SOLID WASTE OFFICE AND BUILDINGS
Administration Building, Maintenance Shop, Scale House, Residential Garbage Collections Building
15140 Co. Rd 49, SUMMERDALE, AL 
Contact Person: Ms. Susan Kilby at 251-972-6878 ext. 2780

Date:   ______________________________                                   

Out of State           or           If yes, ____________________                                 
                      Yes          No               Registration Number

Company Name: ___________________________________                                                              

Address: ___________________________________________

Company Rep   ____________________________________
        (Rep. Name Typed or Printed)                                                 

                       
                                                                                          
                                      
Position:  _________________________________________                                                                          

Phone:  ___________________________________________                                         

Fax:   ____________________________________________                                            

Email: ____________________________________________                                                                                    

___________________________________

New Adminstration Building Scale House
Basic Services Basic Services
  
Cost per Month $______________ Cost per Month $___________           

Cost per Day     $______________ Cost per Day     $___________

Maintenance Shop Residential Garbage Collections Building
Basic Services Basic Services

Cost per Month $______________ Cost per Month $____________           

Cost per Day     $______________ Cost per Day     $____________     
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Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Wanda Gautney, Purchasing Director; Charlie Jones, Chief Deputy; Connie Dudgeon, Finance
Manager
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG17-31 - Provision of Soft Body Armor for the Baldwin County Sheriff’s
Department

STAFF RECOMMENDATION
Extend the Contract for Competitive Bid #WG17-31 - Provision of Soft Body Armor for the Baldwin
County Sheriff’s Department with Gulf States Distributors and Gall’s LLC, for an additional twelve
(12) months at the same prices and terms stated in the bid specifications as awarded on November
7, 2017. The extension will expire on November 7, 2019.

BACKGROUND INFORMATION

Previous Commission action/date:
09/05/2017 meeting:  1) Approved the specifications for the Provision of Soft Body Armor for the
Baldwin County Sheriff’s Department and authorized the Purchasing Director to place a competitive
bid; and 2) Further, authorized the Chairman/Purchasing Division Commissioner for the Baldwin
County Commission to approve any necessary addendums or clarifications if required after the bid is
advertised.

11/07/2017 meeting:  Awarded the bid for the Provision of Soft Body Armor for the Baldwin County
Sheriff’s Department to, Gulf States Distributors and Gall’s LLC, as per the attached Award Listing.

Background:  The Sheriff’s Department is requesting that the Commission extend the bid for the
Provision of Soft Body Armor for the Baldwin County Sheriff’s Department with Gulf States
Distributors and Gall’s LLC, that was awarded on November 7, 2017 for an additional twelve (12)
months.  The bid specifications contained a stipulation that the bid could be extended for two (2)
additional twelve (12) month periods by the Commission at their option, if acceptable by the vendors.
Any additional contract or extensions will be at the same prices, terms and conditions stated in the
bid.  The vendors, Gulf States Distributors and Gall’s LLC, has submitted an email agreeing to extend
the bid prices for an additional twelve (12) months.  The extension will expire on November 7, 2019.
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FINANCIAL IMPACT

Total cost of recommendation:  Estimated $5,000.00

Budget line item(s) to be used:  52100.5228

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  11/06/2018

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Letter to Vendors

Additional instructions/notes:  N/A
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From: Theresa Floyd
To: Wanda Gautney
Subject: RE: Extension of Bid #WG17-31 - Provision of Soft Body Armor for the Baldwin County Sheriff"s Dept.
Date: Tuesday, September 11, 2018 4:01:45 PM
Attachments: image001.png

hey – we will agree to an extension  - just let me know what you need from me – thanks  
 

 
Theresa Floyd
Gulf States Distributors
P.O. Box 241387
Montgomery  AL  36117
www.gulfstatesdist.com
 

From: Wanda Gautney [mailto:wgautney@baldwincountyal.gov] 
Sent: Tuesday, September 11, 2018 3:41 PM
To: Theresa Floyd <tflo@gulfstatesdist.com>
Subject: FW: Extension of Bid #WG17-31 - Provision of Soft Body Armor for the Baldwin County
Sheriff's Dept.
 
Sorry I forgot the attachment.
 
Thanks
 
Wanda Gautney, Purchasing Director
Baldwin County Purchasing Department
Phone: (251) 580-2520
Fax: (251) 580-2536
Email: wgautney@baldwincountyal.gov

 

From: Wanda Gautney 
Sent: Tuesday, September 11, 2018 3:39 PM
To: 'TFLO@gulfstatesdist.com' <TFLO@gulfstatesdist.com>
Subject: FW: Extension of Bid #WG17-31 - Provision of Soft Body Armor for the Baldwin County



Sheriff's Dept.
 
Ms. Floyd,
 
Bid #WG17-31 – Provision of Soft Body Armor for the Baldwin County Sheriff’s Dept. will be expiring
on November 7, 2018. The bid specifications included an option to renew the bid for an
additional twelve (12) months if the vendor agrees, at the same prices and terms as the original bid
award.  Baldwin County would like to extend the bid for twelve (12) months.
 
I have attached a copy of the Award Listing for the Vest and Outer Carriers that was awarded for
your review.
 
Please let me know if Gulf States Distributors agrees to a twelve (12) month extension at the same
prices and terms of the original bid award dated November 7, 2017.
 
Thanks
 
 
Wanda Gautney, Purchasing Director
Baldwin County Purchasing Department
Phone: (251) 580-2520
Fax: (251) 580-2536
Email: wgautney@baldwincountyal.gov

 



LIS 
October 10th, 2018 1340 Russell Cave Road 

Lexington, KY 40505 

Via Email Submission 

Wanda Gautney, Purchasing Director 
Baldwin County Purchasing Department 
Phone: (251) 580-2520 
Fax: (251) 580-2536 
Email: wgautney@baldwincount;yal.gov 

RE: Baldwin County Sheriffs Dept. - Soft Body Armor- Bid#WG17-3 - Request for Renewal 

Dear Ms. Gautney: 

Galls, LLC ("Galls") will be happy to renew Contract #WG17-3 at the same terms & 
conditions. Please confirm if you will accept the renewal by emailing Smeltzer
Amelia@galls.com or (800) 876-4242 ext. 2193. 

Please direct all questions to the undersigned. 

Regards, 

. J)J~~ tvr-ro 
Tiffany Brewer 
Senior Manager, Contract Compliance 
Galls, LLC 

PROUD TO SERVE AMERICA'S PUBLIC SAFETY PROFESSIONALS 



COMPETITIVE BID#WG17-31 Award Listing
SOFT BODY ARMOR
Effective November 7, 2017 through November 7, 2018

Vest Amount Bid Amount Bid Amount Bid Outer Carrier
Bidder Make/Model Each Lots of 10 to 20 Lots of 20 or more Amount Bid

Gulf States Distributors Point Blank $639.00 $639.00 $639.00 $129.00
Point Blank AXII Point Blank MAC08

Assault External Armor Amount Bid Amount Bid Amount Bid
Bidder Make/Model Each Lots of 10 to 20 Lots of 20 or more

Gall's LLC Point Blank $1,550.00 $1,550.00 $1,550.00
MT2MX1C50J
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Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Wanda Gautney, Purchasing Director; Junius Long, Building Facilities Coordinator
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG18-35 - Renovations of the Restrooms in the Baldwin County Satellite
Courthouse Located in Foley, Alabama for the Baldwin County Commission

STAFF RECOMMENDATION
Approve the attached Change Order #1 in the amount of $5,544.00 with Highland Wake
Construction, LLC, for the Renovations of the Restrooms in the Baldwin County Satellite
Courthouse located in Foley, Alabama, and authorize the Chairman to execute the Change Order.

BACKGROUND INFORMATION

Previous Commission action/date:
08/21/2018 meeting: Awarded Bid #WG18-35 - Renovations of the Restrooms in the Baldwin
County Satellite Courthouse located in Foley, Alabama to the lowest bidder, Highland Wake
Construction, LLC, in the bid amount of $110,697.23; Completion Time: 105 Calendar Days; and
authorize the Chairman to execute the Contract.

07/03/2018 meeting: 1) Approved the specifications and authorized the Purchasing Director to place
a competitive bid for the renovations of the restrooms located in the Foley Satellite Courthouse; and
2) Further, authorized the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised.

Background:  The Building Facilities Coordinator, Junius Long is submitting for Commission
approval, Change Order #1 in the amount of $5,544.00, to replace all eleven (11) floor drains in the
restrooms that have rusted out and were found during the demolition. The original construction cost
is $110,697.23 including Change Order #1 the new cost will be $116,241.23.

FINANCIAL IMPACT

Total cost of recommendation:  $5,544.00
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Budget line item(s) to be used:  51995.5231

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  11/06/2018

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Letter to Vendor

Additional instructions/notes:  N/A
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     CHANGE ORDER 
 
          Order No.               1                                
 
           Date:    October 9, 2018                              
 
           Agreement Date:  September 12, 2018             
 
NAME OF PROJECT:  Competitive Bid #WG18-35 – Renovations of Restrooms at the 

                Baldwin County Satellite Courthouse located in Foley, AL                                                 

 
OWNER:                            Baldwin County Commission                                                          
 
CONTRACTOR:               Highland Wake Construction, LLC                                                    
 
The following changes are hereby made to the CONTRACT DOCUMENTS: 
 
ADD:  Replace all 11 rusted out floor drains 
            Chip out existing concrete up to 1 foot in area to access the old drain  
            Replace existing metal drain with new PVC  
 Replace existing metal drain cover with new brass cover 
 Repair floor as needed to install new tile   
 
 
       TOTAL                       $  5,544.00 
 
______________________________________________________________________________ 
        
 
The Original (CONTRACT PRICE)       $110,697.23            
Net change by previously authorized Change Orders                                   $           0.00   
The (Contract Price) prior to this Change Order was      $110,697.23 
The new (Contract Price) will be (increased) by this Change Order    $    5,544.00 
The new (CONTRACT PRICE) including this CHANGE ORDER will be   $116,241.23 
 
CONTRACTOR: ______Highland Group_- Highland Wake Construction_________________ 
 

RECOMMENDED: ___ ________________Sr. Project Manager_____  
 
OWNER: _____________________________________________________________________ 
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Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Wanda Gautney, Purchasing Director; Charlie Jones, Chief Deputy; John Henry, Sheriff’s
Department Building Maintenance Director
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG19-03 - Labor and Incidental Materials for Roof Restoration at the Baldwin
County Corrections Center Administration Building Located in Bay Minette, Alabama

STAFF RECOMMENDATION
Take the following actions:

1) Approve the specifications and authorize the Purchasing Director to place a competitive bid for the
labor and incidental materials for the roof restoration at the Baldwin County Corrections Center
Administration Building; and

2) Further, authorize the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised; and

3)  Approve and authorize the Purchasing Director to issue a Purchase Order to Garland Company,
Inc., in the amount of $45,310.00 but not to exceed $47,000.00 for the roofing materials which is
being purchased off the U. S. Communities Contract.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Commission approved in the FY 2018/19 Budget for the roof restoration at the
Baldwin County Corrections Center Administration building located in Bay Minette.  The roofing
materials needed for this project will be purchased off the U. S. Communities Joint Purchasing
Contract in the amount of $45,310.00 but not to exceed $47,000.00.  The additional cost will be for
shipping when order is placed. The only materials being supplied by the incidental materials for the
project.  The Alabama Department of Public Accounts has stated in a letter to all public entities that
based on their review of the competitive bidding process used by U. S. Communities that all Alabama
entities may use the U.S. Communities contract as long as we verify whether or not the goods are
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either not at the time available on the state purchasing program or are available at a price equal to or
less than that on the state purchasing program.  The Purchasing Director has verified that the roofing
materials are not on the current State of Alabama contract.

The County will place a competitive bid for the labor needed to complete this project.

FINANCIAL IMPACT

Total cost of recommendation:  Materials not to exceed $47,000.00

Budget line item(s) to be used:  51555.5524.119001

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  11/06/2018

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Mail Bids & Issue Purchase Order

Additional instructions/notes:  N/A
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BID #WG19-03 SPECIFICATIONS
All workmen and equipment shall be furnished by the Contractor.

No bid may be withdrawn for a period of thirty (30) days following the bid opening unless 
approved by the Baldwin County Commission, Bay Minette, Alabama.

PREPARATION OF BIDS
Forms furnished, or copies thereof shall be used and strict compliance with requirement of 
the invitation, these instructions and the general specifications for the project are necessary.  
Special care should be exercised in the preparation of bids.  Bidders must make their own 
estimates of the structure and difficulties attending the proposed contract, including local 
conditions uncertainty of weather, quantities and all other contingencies.  All designations 
and prices shall be fully and clearly set forth.  The proper blank spaces in the bid and 
quantity forms shall be suitably filled in.

BIDS FOR ALL OR PART
The County reserves the right of awarding the contract in whole or in part, according to the 
best interest of the County.

AWARD
Award will be made to the lowest responsible bidders meeting.  Quality, conformity with 
specifications, service and experience are among the factors that will be considered in determining the 
responsive bidder.

BIDDERS QUALIFICATIONS
The County may make such investigations as they deem necessary to determine the ability of 
the bidders to furnish all materials, and the bidder shall furnish to the County all such 
information and data for this purpose as the County may request.  The County reserves the 
right to reject any bid if the evidence submitted, or investigation of such bidder, fails to 
satisfy the County that such bidder is properly qualified to carry out the obligations of the 
contract and to furnish all materials contemplated therein.  Conditional bids will not be 
accepted.

“ALABAMA GENERAL CONTRACTORS LICENSE NUMBER MUST BE CLEARLY 
LISTED ON THE OUTSIDE OF THE VENDOR BID ENVELOPE”

LAWS AND REGULATIONS
The bidder’s attention is directed to the fact that all applicable state laws, municipal 
ordinances, and rules and regulations of all authorities having jurisdiction over construction 
of the project shall apply to the contract throughout, and they will be deemed to be included 
in the contract the same as though herein written out in full.

POWER OF ATTORNEY
Attorneys-in-fact who sign bid bonds must file with each bond a certified and effectively 
dated copy of their power of attorney.

PERFORMANCE BOND
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A Performance Bond in one-hundred percent (100%) of the total amount of the project will 
be provided prior to any work beginning.   The Contractor must furnish to the County at the 
time of the signing of the contract a certificate of insurance coverage as provided in the 
specifications.  Bidder(s) must have a Contractor’s License issued by the Alabama State 
Licensing Board for General Contractors under the provision of Title 34, Chapter 8, Code of 
Alabama.  Bidder(s) shall submit a copy of license.

TRAFFIC CONTROL, SAFETY ITEMS
Contractor shall erect all warning signs, and provide the appropriate personnel, if required, and 
all other items required to safely handle traffic through work area.  Traffic Control Devices shall 
be provided by the Contractor.  Traffic Control Devices provided must comply with MUTCD.

CONTRACTORS AND SUBCONTRACTORS AND INSURANCE
The Contractor shall not commence work under this contract until all the required insurance has 
been obtained by Contractor and approved by the County.  Nor shall the Contractor allow any 
Subcontractor to commence work on his subcontract until the insurance required of the 
Subcontractor has been so obtained and approved.

COMPENSATION INSURANCE
Contractor shall procure and shall maintain during the life of this contract Workmen’s 
Compensation Insurance for all of his employees to be engaged in work on the project under his 
contract, and, in case of any such work sublet, the Contractor shall require the Subcontractor 
similarly, to provide Workmen’s compensation Insurance for all of the latter’s employees to be 
engaged in such work unless such employees are covered by the protection afforded by the 
Contractor’s Workmen’s Compensation Insurance.  In case a class of employees engaged in 
hazardous work on the project under this contract is not protected under the Workmen’s 
Compensation Statute, the Contractor shall provide and shall cause each Subcontractor to provide 
adequate employer’s general liability insurance for the protection of such of his employees as are 
not otherwise protected.  The Baldwin County Commission, its Departments and its employees 
shall be named as additional insured.

CONTRACTOR’S PUBLIC LIABILITY AND PROPERTY DAMAGE INSURANCE
The Contractor shall procure and shall maintain during the life of this contract a Comprehensive 
Liability Policy providing bodily injury and property damage coverage on an occurrence basis 
including damages arising from blasting explosion or collapse, mechanical equipment digging in 
streets or highways, and including completed operations, independent contractors and contractual 
general liability.  Insurance shall be contractual general liability $500,000.00 per occurrence 
bodily injury and property damage; $5,000 per person medical payments or medical expense; 
$500,000.00 per occurrence bodily injury and property damage; $5,000 per person medical 
payments or medical expense; $500,000.00 personal and advertising injury; $50,000.00 fire 
damage (any one firm); $1,000,000.00.  The Baldwin County Commission, its Departments and 
its employees shall be named as additional insured.

The Contractor agrees to maintain such coverage as is required in this section for a period of one 
(1) year from the date of acceptance of the work by the County or at the date of the final amounts 
owed the Contractor by the County, whichever occurs first.

COMPREHENSIVE AUTOMOBILE LIABILITY INSURANCE
The Contractor agrees to carry a Comprehensive Automobile Liability Policy providing bodily 
injury liability on an occurrence basis and providing property damage liability on an accident 
basis.  This policy shall protect the Contractor against all liability arising out of the use of 
automobiles, both private, passenger and commercial, regardless of whether such vehicles shall 
be owned by the Contractor, owned by others or hired.  Limits of liability for Comprehensive 
Automobile Liability Insurance shall be $1,000,000.00 combined single limit bodily injury and 
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property damage each occurrence.  The Baldwin County Commission, its departments and its 
employees shall be named as additional insured.

COUNTY’S PROTECTIVE LIABILITY INSURANCE
The Contractor shall at his expense provide County’s protective Liability policies issued in the 
names of the County and its departments covering their liability for operation of the Contractor.  
These policies shall provide limits of liability in the amount of $1,000,000.00 per occurrence 
bodily injury and property damage, $1,000,000.00 aggregate.

HOLD HARMLESS PROVISION
Provider shall indemnify, defend and hold County and its Commissioners, affiliates, employees, 
agents, and representatives (collectively “County”) harmless from and against any and all claims, 
demands, liabilities, damages, losses, judgments, costs, and expenses including, without limitations, 
attorneys’ fees, for any and all personal injury (including death) and property damage of any kind or 
nature whatsoever, incurred by, asserted against, or imposed upon County, as a result of or in any 
manner related to provision of services hereunder, or any act or omission, by Provider.  Contractor 
shall provide the COUNTY with proof of general liability coverage including the COUNTY as an 
additional insured.  This indemnification shall survive the expiration of this Contract.

SUBCONTRACTOR’S PUBLIC LIABILITY & PROPERTY DAMAGE INSURANCE
The Contractor shall require each of his Subcontractors to produce and maintain during the life of 
his subcontract, Subcontractor’s Public Liability and Property Damage Insurance of the type 
specified in the above paragraph hereof, in amounts approved by the County.

Three (3) executed copies of each subsequent endorsement affecting the coverage of policies and 
of each cancellation shall be forwarded to the County.

SAFETY STANDARDS AND ACCIDENT PREVENTION
With respect to all work performed under this Contract, the Contractor shall:
Comply with the safety standards provisions of applicable laws, building and construction 
codes as required by the Associated General Contractors of America, and the requirements of       
OHSA (Occupational Safety and Health Act). Exercise every precaution at all times for the 
prevention of accidents and the protection of persons (including employees) and property.
The Contractor shall furnish and maintain sufficient and adequate danger signals, lights,              
barriers, etc., as necessary to prevent accidents and to protect the work site.  These items are
Considered incidental and are considered as part of the Contract.

COMPLETION TIME AND LIQUIDATED DAMAGES
Work shall begin within fifteen (15) days after award of contract, or as soon as weather 
conditions permit, unless otherwise notified.

TIME OF COMPLETION
Work shall begin within fifteen (15) days after award of contract, or as soon as weather 
conditions permit, unless otherwise notified.

Projects must be completed within sixty (60) days of notification to proceed.  Unless work is 
hampered by long periods of inclement weather, or by due proof of material unavailability, the 
Baldwin County Commission will assess a penalty in the amount of 1/2 of 1% of the total 
contract for each normal work week beyond the agreed completion date. Substantial Completion 
shall occur on the Date of Manufacturer’s Punch List.  Project shall be complete after receipt of 
Manufacturer’s Warranty.

PROTECTION
1)  Protect the completed roof system as required in order that the design criteria are met.
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2)  Protect all adjacent surfaces from possible spillage, marring or staining in the process 
     of installation.

GUARANTEE
Contractor will provide a two (2) year Water Tightness Warranty covering labor by the 
Contractor on work as specified, which shall commence from the date of acceptance.  This 
guarantee shall cover any and all defects in the workmanship.  This warranty is exclusive of:
1)  Physical damage by the Owner and/or other trades.
2)  “Acts of God” - fire, civil commotion, natural catastrophes or vandalism.

CLEANUP
Accumulated debris shall be removed periodically to assure maximum safety and sanitation 
at all times.  At the time of completion, the Contractor shall remove all excess material and 
debris from the site and leave all roof surfaces free from accumulations of dirt, debris and 
other extraneous materials.  

FINAL PAYMENT
The Contractor, immediately after the completion of the contract, shall give notice of said completion 
by an advertisement in some newspaper of general circulation in the local area, for a period of four 
(4) successive weeks.  Proof of publication of said notice shall be made by the Contractor to the 
County, by affidavit of the publisher and a printed copy of the notice published.  The advertisement of 
completion shall provide that any person having claims for labor and/or materials are requested to file 
notice of such claims with the County.  The final payment shall not be made upon the contract until 
the expiration of 30 days after the completion of the notice and including all necessary cleanup, 
and the Baldwin County Commission receives written verification of completion and intent 
to warranty job, by the Manufacturing Company.

COORDINATION WITH BALDWIN COUNTY CORRECTIONS CENTER
The Contact person for the Baldwin County Commission will be Wanda Gautney, at (251) 
580-2520.

DRAWINGS
The drawings are attached.
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BID #WG19-03 RESPONSE FORM
Labor & Incidental Materials for Roof Restoration at Baldwin County Corrections Center Admin 
Bldg.

Date:_____________________                                      

Out of State                or                 If yes, _____________________                                   
                           Yes             No                  Registration Number

Company Name:_____________________________________                                                                                    

Address:___________________________________________                                                                                                  

___________________________________________________                                                                                                                  

___________________________________________________

Company Rep_____________________________________                                                                                 
                                       (Rep. Name Typed or Printed)                                                                                  

Position:___________________________________________                                                                                               

Phone:_______________________________                                                        

Fax:__________________________________                                                             

Email:  _________________________________

Contractor’s License Number ___________________________                                                               
(License Issued by the Alabama State Licensing Board for General Contractors)

“ALABAMA GENERAL CONTRACTORS LICENSE NUMBER MUST BE CLEARLY 
LISTED ON THE OUTSIDE OF THE VENDOR BID ENVELOPE”
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PROJECT MANUAL

FOR

BALDWIN COUNTY COMMISSION

“BALDWIN COUNTY CORRECTIONS CENTER ADMINISTRATION ROOF 
RESTORATION”

       LABOR AND INCIDENTAL MATERIALS CONTRACT

BALDWIN COUNTY COMMISSION
312 COURTHOUSE SQUARE
BAY MINETTE, AL.  36507
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SECTION 00400 - BID FORM

1. BASE BID $_____________________________
Perform roof and restoration to
“Jail Administration Office”.

2.  UNIT PRICING

a. Replace deteriorated wood nailer $ _____________________________
with pressure treated, to match existing.
dimension.  Per Board Foot.

b. Remove & replace wet insulation & roof- $ _____________________________
ing, per Square Foot, in addition to base
bid quantities, credit unused portion.

c. Remove and replace deteriorated $ _____________________________
plywood substrate, 5/8” ext. grade,
per Square Foot.

d. Add fasteners to reattach nailer per IBC, $ _____________________________
Teks 5 or Tapcon. Per Linear Foot.

3. SUBMITTED BY:____________________________, on _________________, 2018.

4. COMPANY NAME:_____________________________________________________
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SECTION 01360 – MANUFACTURER WARRANTY CERTIFICATION

Description:  IBC Code and Watertightness-Warranty DESIGN compliance document from
Roof Restoration System Manufacturer, copy provided to Owner and Contractor.

1. Owner: ____________________________________________

2 Project: ____________________________________________

3. Manufacturer: ____________________________________________

4. Contractor ____________________________________________

5. Definitions:

a. “Substrate”: Any surface the new Restoration System is applied to, including 
existing roof membranes, deck, perimeter nailers, sheet metal and masonry walls.

b. “Roof Restoration System”:  The complete repair system including Coatings, 
Sheet Metal, Prefabricated Metal Panels, Fabrics, Membranes, Adhesives, 
Mastics, Sealants, Primers, Attachments (fasteners), and Insulations.

6. SUBSTRATE:  We have reviewed existing Substrates and have provided Contractor 
with the preparation and attachment information necessary for Roof Restoration System 
application to SUBSTRATE in accordance with IBC Code, and Watertightness-
Warranty requirements.

7. ROOF RESTORATION DESIGN:  We have provided the Contractor with complete 
DESIGN for Roof Restoration System compliance with IBC Code and Watertightness-
Warranty requirements.

8. SHEET METAL DETAILS:  We have provided the Contractor with SHEET METAL 
DETAILS necessary for Roof Restoration System compliance with IBC Code and 
Watertightness-Warranty requirements.

Sincerely,

___________________________________ _______________________________
Manufacturer Representative PRINT NAME Date

___________________________________
Manufacturer Representative SIGNATURE



Page - 10

SECTION 07563 - LIQUID APPLIED MEMBRANE ROOF RESTORATION

PART 1 - GENERAL

1.1 SCOPE OF WORK

A. Roof & Wall Restoration System

1. New Liquid Applied Membrane Roof

1.2 SUBMITTALS

A. Submit Section 01360 Manufacturer Warranty Certification. Failure to 
provide this document will assume non-compliance with specified warranty 
requirements and be grounds for rejection of Bid.

B. PRE-CONSTRUCTION

1. All Preconstruction Submittals shall be submitted to Contracting 
Officer within ten (10) days after date of Award.

2. Sample of Manufacturer’s ten (10) year Limited Watertightness 
Warranty.

C. Submit Product Data Sheets for each type of product specified.

D. Manufacturer Qualifications

1. Statement demonstrating minimum 20 years in business.

E. Job Closeout:

1. Provide executed Manufacturer’s Warranties.
2. Perform Owner job completion pubic advertising requirements, if any.

1.3 MANUFACTURER'S INSPECTIONS

A. Manufacturer shall provide the following site inspections with reports to 
Contractor, at no additional charge to Owner.
1. Prejob Conference
2. Twice-Per-Week Construction Visits twice every 5 work days until 

Substantial Completion.
3. Punch List compilation.
4. Final Completion.
5. Annual Warranty inspections, at no additional charge to Owner.

B. Contractor shall submit all manufacturer’s reports to Owner within two days 
of receipt from Manufacturer.
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PART 2 - PRODUCTS

2.1 LIQUID MEMBRANE SYSTEM

A. Roof Restoration System as manufactured by Garland Company or 
preapproved equal.

B. High build aliphatic urethane liquid waterproofing membrane designed to 
upgrade performance of existing single-ply membranes. Base Coat grey, Top 
Coat white.

1. Elongation (ASTM D 412) 320%
2. Tensile Strength (ASTM D 412) 2100 psi
3. Tear Resistance (ASTM D 624) 160 lbs/in.
4. SRI (Solar Reflectance Index) 110
5. Wet Film Thickness (at 2gal/sq) 32 mils

C. Polyester: Continuous reinforcement to repair cracks, seams and joints, used in 
conjunction with coating.

1. Elongation (ASTM D 1682) 44%
2. Tearing Strength (ASTM D 1682) 17 lbs
3. Tensile 75 lbs.
4. Weight 3 oz/sq. yd

D. Joint Sealant, Masonry & Sheet Metal Surfaces;

1. Modifier: Modified Silane, one-part moisture cured.
2. Hardness Shore A C920, 15-50 25-35
3. Tensile Strength D412 @ 77F 225 psi
4. Elongation D412 @ 77F 500%

2.2 SHEET METAL COMPONENTS

A. Sheet Metal 24 gauge, Kynar finish, standard color in 
compliance with IBC/ANSI-SPRI ES-1 
pressures and Mnfr Shop Dwgs.

B. Fasteners As tested for compliance with IBC/ 
ANSI-SPRI ES-1 pressures and Mnfr 
Shop Dwgs.

PART 3 – EXECUTION

3.1 EXAMINATION
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A. Review Manufacturer’s Shop Drawings onsite with Manufacturer’s 
representative and coordinate during weekly site visits, as required for 
Warranty.

B. Engage Manufacturer to perform Moisture Scan of existing roof showing wet 
locations dimensioned on CAD drawing, photos of wet areas with 
corresponding daytime photos, report provided to Owner, included in Base 
Bid.

3.2 DEMOLITION

A. Manufacturer is to be responsible for clearly marking all defects with orange 
paint on roof surface for all areas requiring demolition.

B. Remove and replace wet roofing and associated sheet metal details down to 
the roof deck.

C. Repair membrane and associated sheet metal defects for field and flashings, 
per Manufacturer’s recommendations.  

3.3 LIQUID MEMBRANE ROOF (Installed per Manufacturer’s written 
recommendations)

A. Clean, remove failed coatings and prep, then prime.  Note that EPDM 
requires mechanical scrubbing to remove the carbon black.

B. Membrane Laps: Apply Base Coat and Top Coat.

C. Field of Sheet: Apply Top Coat.

D. Minimum Coverage Rates
Wet Film Dry Film

1. Field Total Thickness (Top Coat): 32 mils 24 mils
2. Lap Total Thickness (Base & Top Ct): 64 mils 48 mils

3.4 BASE BID QUANTITIES

A. New Metal Coping, 24 gauge: Include 20 LF in Base Bid.
Kynar finish, standard color.

B. New deteriorated wood nailer,: Include 20 LF in Base Bid.
pressure treated.

C. Remove & replace wet insulation: Include 200 SF in Base Bid.
& roofing, 3.0” polyiso, 1ply EPDM
Fully adhered, with taped laps.

D. New plywood, 5/8” ext. grade: Include 10 SF in Base Bid.
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E. New EPDM membrane flashings Include 100 LF in Base Bid.?

F. All quantities assume demolition of existing, fabrication and installation of 
new.

3.5 OWNER PURCHASED MATERIALS

A. Owner shall provide materials and quantities listed below for contractor’s use 
in completing these specifications. Contractor shall be responsible for 
receiving all quantities at jobsite, hoisting to rooftop, and subsequent storage.

B. Contractor shall be responsible for purchase of any additional materials and 
quantities required to complete Specification and issue of manufacturer’s 
warranty.  Under no circumstances shall owner be responsible for ordering 
additional materials beyond those originally provided.

C. All unused Owner-purchased materials shall remain the possession of Owner.

D. All materials shall be kept covered from weather and set atop pallet at all 
times.

E. Material to be Owner-Purchased;

1. “White Knight Plus Base Coat”, 5-gal pail, (18) pails.

2. “White Knight Plus” (top coat), 5-gal pail, (53) pails.
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State of Alabama )

County of Baldwin )

CONTRACT FOR PROFESSIONAL & CONSTRUCTION SERVICES

This Contract for Professional and Construction Services is made and entered into by and 
between the County of Baldwin (hereinafter called “COUNTY”) acting by and through its 
governing body, the Baldwin County Commission, and _________________, (hereinafter 
referred to as “PROVIDER”).

WITNESSETH:

Whereas,   

Whereas, 

NOW, THEREFORE, in consideration of the premises and the mutual covenants 
herein contained the sufficiency of which being hereby acknowledged, PROVIDER and 
COUNTY do hereby agree as follows:

I. Definitions. The following terms shall have the following meanings:

A. COUNTY: Baldwin County, Alabama

B. COMMISSION: Baldwin County Commission

C. PROVIDER:        ______________________

II. Obligations Generally.   The COUNTY hereby retains, and the PROVIDER 
agrees to perform for the COUNTY, those services as hereinafter set forth. 
This document shall serve as the binding contract for the services of 
PROVIDER.   PROVIDER shall immediately commence performance of the 
services outlined herein upon full execution of this Contract. All work shall be 
commenced and completed in a timely manner as, and at the times, herein set 
out.

III. Recitals Included.  The above recitals and statements are incorporated as part 
of this Agreement, and shall have the effect and enforceability as all other 
provisions herein. 
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IV. Professional Qualifications. For the purpose of this Contract, the 
PROVIDER represents and warrants to the COUNTY that it possesses the 
professional, technical, and administrative personnel with the specific 
experience and training necessary to provide the professional services 
required herein.

V. No Prohibited Exclusive Franchise. The COUNTY neither perceives nor
                         intends, by this Contract, a granting of an exclusive franchise or violation of
                         Art. I, Section 22 of the Alabama Constitution. 

VI. Representation/Warranty of Certifications, Etc.    PROVIDER represents and 
warrants that PROVIDER is presently certified, licensed and otherwise 
permitted under all necessary and applicable laws and regulations to perform 
the services herein, and that PROVIDER shall renew, maintain, and otherwise 
ensure that all such certifications, licenses, and permits are current and valid, 
without interruption, for and through completion of the services. The 
representation and warranty aforesaid is a material inducement to the 
COUNTY in entering this Contract, and the parties agree that the breach 
thereof shall be deemed material at the County’s option. 

VII. Legal Compliance.  PROVIDER shall at all times comply with all applicable 
Federal, State, local and municipal laws and regulations.

VIII. Independent Contractor.   PROVIDER acknowledges that it is an independent 
contractor, and PROVIDER shall at all times remain as such in                      
performing the services under this Contract. PROVIDER is not an                      
employee, servant, partner, or agent of the COUNTY and has no authority,                   
whether express or implied, to contract for or bind the COUNTY in any                     
manner. The parties agree that PROVIDER shall be solely responsible for                     
and shall have full and unqualified control over developing and                     
implementing its own means and methods, as it deems necessary and                     
appropriate in providing the aforementioned services, and that the                     
COUNTY’s interests herein are expressly limited to the results of said                     
services. PROVDIER is not entitled to unemployment insurance benefits,                   
and PROVIDER is responsible for and obligated to pay any and all federal                     
and state income tax on any monies paid pursuant to this Contract.

IX. No Agency Created. It is neither the express nor the implied                                  
intent of PROVIDER or COUNTY to create an agency relationship                                 
pursuant to this Contract.  Therefore, the PROVIDER does not in                                 
any manner act on behalf of COUNTY and the creation of such a                                 
relationship is prohibited and void.

X. Unenforceable Provisions.   If any one or more of the provisions contained 
herein shall, for any reason, be held to be invalid, illegal or unenforceable in 
any respect, then such provision or provisions shall be deemed severable from 
the remaining provisions hereof, and such invalidity, illegality or 
unenforceability shall not affect any other provision hereof.  This Contract 
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shall be construed as if such invalid, illegal or unenforceable provision had 
never been contained herein.

XI. Entire Agreement.   This Contract represents the entire and integrated 
agreement between COUNTY and PROVIDER and supersedes all prior 
negotiations, representations, or agreements, either written or oral.  This 
Contract may be amended only by written instrument signed by all parties.

XII. Failure to Strictly Enforce Performance.   The failure of the COUNTY to 
insist upon the strict performance of any of the terms, covenants, agreements 
and conditions of this Contract shall not constitute, and shall never be asserted 
by PROVDIER as constituting, a default or be construed as a waiver or 
relinquishment of the right of the COUNTY to thereafter enforce any such 
term, covenant, agreement, or condition, but the same shall continue in full 
force and effect.                                           

                                                                    
XIII. Assignment.  This Contract or any interest herein shall not be assigned 

transferred or otherwise encumbered by PROVIDER without the prior written                 
consent of the COUNTY, which may be withheld or granted in the sole                  
discretion of the COUNTY. 

XIV. Ownership of Documents/Work.  The COUNTY shall be the owner                              
of all copyright or other intellectual property rights in reports, documents and                             
deliverables produced and paid for under this Contract, and to the extent                             
permitted by Alabama law, any such material may be reproduced and reused 
at the discretion of the COUNTY without payment of further consideration.                            
PROVIDER shall not transfer, disclose, or otherwise use such information for                            
any purpose other than in performance of the services hereunder, without the                            
COUNTY’s prior written consent, which may be withheld or granted in the                            
sole discretion of the COUNTY. 

XV. Notice.  Notice required herein shall be in writing, unless otherwise allowed, 
and said notice shall be deemed effective when received at the following 
addresses:

PROVIDER:

COUNTY: Baldwin County Commission
c/o Chairman
312 Courthouse Square
Suite 12
Bay Minette, AL 36507
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XVI. Services to be Rendered.  PROVIDER is retained by the COUNTY as a                          
professionally-qualified Contractor.  The general scope of work for the                          
services shall include all the terms and Conditions of “Competitive Bid 
#WG17-30”, the same being expressly incorporated herein by reference, and 
without limitation will encompass:

    
“Competitive Bid #WG19-03 – Labor and Incidental Materials for 
Roof Restoration at the Baldwin County Corrections Center 
Administration Building Located in Bay Minette, Alabama”.                                                                  

A. PROVIDER will provide ongoing communications with                 
COUNTY regarding this service, including updates, emails and etc. as 
requested.  Additionally, PROVIDER will meet with COUNTY as 
needed or requested.

B. PROVIDER is responsible for the professional quality, technical 
accuracy, timely completion and coordination of all services furnished 
by or in relation to this Contract. 

C. PROVIDER represents and warrants that its services shall be 
performed within the limits and standards provided by the COUNTY, 
in a manner consistent with the level of care and skill ordinarily 
exercised by similar providers under similar circumstances at the time 
the services are performed.

                                
XVII. General Responsibilities of the COUNTY.

A. The COUNTY shall provide reasonable notice to PROVIDER 
whenever the COUNTY actually observes or otherwise actually 
becomes aware of any development that affects the scope or time of 
PROVIDER’s services hereunder or any defect or nonconformance in 
the work of PROVIDER. 

B. The COUNTY shall pay to PROVIDER the compensation as, and 
subject to the terms set out below.

XVIII. Termination of Services.  The COUNTY or PROVIDER may terminate this                           
contract, with or without cause or reason, by giving ten (10) days written                           
notice of such to the other party. Upon receipt of such notices, PROVIDER                           
shall discontinue its work to the extent specified in the notice. 

In the event of termination, the COUNTY shall pay PROVIDER for all 
services satisfactorily rendered, and for any expenses deemed by COUNTY 
to be a reimbursable expense incurred pursuant to this Contract and prior to 
the date of termination. 

XIX. Compensation Limited. The compensation to be paid to the PROVIDER shall 
be the full compensation for all work performed by PROVIDER under this                           
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Contract.  Any and all additional expenditures or expenses of PROVIDER, 
not listed in full within this Contract, shall not be considered as a part of this                          
Agreement and shall not be demanded by PROVIDER or paid by COUNTY.  

XX. Direct Expenses. Compensation to PROVIDER for work shall be paid
$_________.  Said compensation shall be all inclusive, including without 
limitation, reimbursement of all cost, incidentals and operating expense                          
associated with those directly engaged in performance of the requested 
services

XXI. Method of Payment. PROVIDER shall submit invoices to the COUNTY for                        
payment for work performed.  Such invoice shall be accompanied by a 
detailed account of compensation to be paid PROVIDER.

Payment shall be made by the COUNTY within thirty (30) days of the 
approval of   the invoice submitted by the PROVIDER. The COUNTY agrees 
to review and approve invoices submitted for payment in a timely manner. 

XXII. Effective and Termination Dates.   This Contract shall be effective and 
commence immediately upon the same date as its full execution, and shall 
terminate upon either the expiration of not more than one hundred twenty 
(120) days after the Notice to Proceed is given or upon a written notification 
thereof received by either party within the required ten (10) day period.  
[Nothing herein stated shall prohibit the parties from otherwise terminating 
this Contract according to the provisions herein.]

XXIII. Force Majeure.    The Parties hereto shall incur no liability to the other if 
performance becomes impossible or impracticable by reason on an event or 
effect that the parties could neither have anticipated nor controlled.  This 
allowance shall include both an act of nature and acts of third parties.  Any 
costs that would otherwise be incurred and/or necessitated by the provisions 
herein shall be alleviated for either party by such event or effect. 

XXIV. Indemnification.  Provider shall indemnify, defend and hold County and its 
Commissioners, affiliates, employees, agents, and representatives (collectively 
“County”) harmless from and against any and all claims, demands, liabilities, 
damages, losses, judgments, costs, and expenses including, without 
limitations, attorneys’ fees, for any and all personal injury (including death) 
and property damage of any kind or nature whatsoever, incurred by, asserted 
against, or imposed upon County, as a result of or in any manner related to 
provision of services hereunder, or any act or omission, by Provider.  
Contractor shall provide the COUNTY with proof of general liability 
coverage including the COUNTY as an additional insured.  This
indemnification shall survive the expiration of this Contract.

         
XXV. Number of Originals. This Contract shall be executed with three originals, all 

of which are equally valid as an original.
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XXVI. Governing Law.     This Contract in all respects, including without                
limitation its formation, validity, construction, enforceability and                    
available remedies, shall be governed by the laws of the State of                   
Alabama, without regard to Alabama conflict of law principles.

XXVII. Insurance.     Prior to performing services pursuant to this Contract,                   
Provider shall carry, with insurers satisfactory to County, throughout the term 
of hereof, Auto Liability Insurance, including owned, hired and non-owned 
vehicles, with limits of not less than $1,000,000, combined single limit, for 
both bodily injury liability and property damage liability each occurrence; 
Commercial General Liability Insurance, including all contractual liability 
hereunder, with limits not less than $1,000,000, combined single limit, for 
both bodily injury liability and property damage liability each occurrence, and 
Worker’s Compensation Insurance, meeting the statutory limits of the State of 
Alabama and Employer’s Liability Insurance fully covering all employees and 
supervisors participating in the work at the subject property site. All liability 
insurance shall name the County as an additional insured. Prior to 
commencing operations hereunder, a Certificate of Insurance evidencing such 
coverage, satisfactory to County, shall be furnished to County, which shall 
specifically state that such insurance shall provide for at least ten (10) days’ 
notice to County in the event of cancellation, termination or any change in 
such insurance policies.  The workers compensation certificate shall bear an 
endorsement clearly evidencing a waiver of the right of subrogation against 
County and County Representatives.  Should Provider fail to furnish current 
evidence upon demand of any insurance required hereunder, or in the event of 
cancellation, termination or change in any such insurance, County may, at its 
option, suspend this Contract until insurance is obtained, terminate this 
Contract immediately without further action, or hold Provider in material 
default and pursue any and all remedies available.

IN WITNESS WHEREOF, the parties hereto have executed this contract on the last day of 
execution by the COUNTY as written below. 

COUNTY ATTEST:

__________________________________       ___________________________________
FRANK BURT, JR.            /        Date       RONALD J. CINK/                      Date
Chairman       County Administrator/Budget Director

NOTARY & SIGNATURE PAGE TO FOLLOW
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State of Alabama )

County of Baldwin )

I, Notary Public in and for said County, in said State, 
hereby certify that, Frank Burt, Jr., whose name as Chairman of Baldwin County 
Commission, and Ronald J. Cink, whose name as County Administrator/Budget Director, are 
known to me, acknowledged before me on this day that, being informed of the contents of the 
Contract for Professional and Construction Services, they, as such officers and with full 
authority, executed same knowingly and with full authority to do so on behalf of said 
Commission.

Given under my hand and official seal, this the day of , 2018.

______________________________
Notary Public
My Commission Expires

  PROVIDER:     
     
                    Insert Providers Name

    ______________________________/________
By __________________________/Date
Its ______________________________
           

State of Alabama)

County of Baldwin)

           I,                                          Notary Public in and for said County and State, hereby certify 
that ___________________ as ________________ of                         , whose name is signed to 
the foregoing in that capacity, and who is known to me, acknowledged before me on this day 
that, being informed of the contents of the foregoing, he executed the same voluntarily on the day 
the same bears date for and as an act of said                            .

GIVEN under my hand and seal on this the                day of                          , 2018.

_________________________________
Notary Public
My Commission Expires
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Agenda Action Form

File #: 19-0131, Version: 1 Item #: BE5

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Wanda Gautney, Purchasing Director; Chief Charlie Jones; Junius Long, Facilities
Maintenance Coordinator
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG19-04 - Labor and Incidental Materials for Roof Replacement at the Baldwin
County Sheriff’s Investigation Building Located in Robertsdale, Alabama

STAFF RECOMMENDATION
Take the following actions:

1) Approve the specifications and authorize the Purchasing Director to place a competitive bid for the
labor and incidental materials for the roof replacement at the Baldwin County Sheriff’s Investigation
Building located in Robertsdale, Alabama; and

2) Further, authorize the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised; and

3)  Approve and authorize the Purchasing Director to issue a Purchase Order to Garland Company,
Inc., in the amount of $71,325.00 but not to exceed $72,000.00 for the roofing materials which is
being purchased off the U. S. Communities Contract.

Funding Source for this project to be Commission Fund Balance.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Facilities Maintenance Coordinator has requested that a competitive bid be
placed for the labor and incidental materials for roof replacement on the Robertsdale Sheriff’s
Investigation building. Over the last several years every time it rains we have to do temporary roof
repairs on the old metal roof.  At this time, the leaking has not caused any major damage but if the
roof is not replaced it could result in major damage to the inside of the building.  The roofing materials
needed for this project will be purchased off the U. S. Communities Joint Purchasing Contract in the
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amount of $71,325.00 but not to exceed $72,000.00.  The additional cost will be for shipping when
order is placed.  The Alabama Department of Public Accounts has stated in a letter to all public
entities that based on their review of the competitive bidding process used by U. S. Communities that
all Alabama entities may use the U.S. Communities contract as long as we verify whether or not the
goods are either not at the time available on the state purchasing program or are available at a price
equal to or less than that on the state purchasing program.  The Purchasing Director has verified that
the roofing materials are not on the current State of Alabama contract.

The County will place a competitive bid for the labor needed to complete this project.

FINANCIAL IMPACT

Total cost of recommendation:  Materials not to exceed $72,000.00

Budget line item(s) to be used:  Commission Fund Balance

If this is not a budgeted expenditure, does the recommendation create a need for funding?
Yes

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  11/06/18

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Mail Bids & issue Purchase Order
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Additional instructions/notes:  N/A
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BID #WG19-04 SPECIFICATIONS
All workmen and equipment shall be furnished by the Contractor.

No bid may be withdrawn for a period of thirty (30) days following the bid opening unless 
approved by the Baldwin County Commission, Bay Minette, Alabama.

PREPARATION OF BIDS
Forms furnished, or copies thereof shall be used and strict compliance with requirement of 
the invitation, these instructions and the general specifications for the project are necessary.  
Special care should be exercised in the preparation of bids.  Bidders must make their own 
estimates of the structure and difficulties attending the proposed contract, including local 
conditions uncertainty of weather, quantities and all other contingencies.  All designations 
and prices shall be fully and clearly set forth.  The proper blank spaces in the bid and quantity 
forms shall be suitably filled in.

BIDS FOR ALL OR PART
The County reserves the right of awarding the contract in whole or in part, according to the 
best interest of the County.

AWARD
Award will be made to the lowest responsible bidders meeting.  Quality, conformity with 
specifications, service and experience are among the factors that will be considered in 
determining the responsive bidder.

BIDDERS QUALIFICATIONS
The County may make such investigations as they deem necessary to determine the ability of 
the bidders to furnish all materials, and the bidder shall furnish to the County all such 
information and data for this purpose as the County may request.  The County reserves the 
right to reject any bid if the evidence submitted, or investigation of such bidder, fails to 
satisfy the County that such bidder is properly qualified to carry out the obligations of the 
contract and to furnish all materials contemplated therein.  Conditional bids will not be 
accepted.

“ALABAMA GENERAL CONTRACTORS LICENSE NUMBER MUST BE CLEARLY 
LISTED ON THE OUTSIDE OF THE VENDOR BID ENVELOPE”

LAWS AND REGULATIONS
The bidder’s attention is directed to the fact that all applicable state laws, municipal 
ordinances, and rules and regulations of all authorities having jurisdiction over construction 
of the project shall apply to the contract throughout, and they will be deemed to be included 
in the contract the same as though herein written out in full.

POWER OF ATTORNEY
Attorneys-in-fact who sign bid bonds must file with each bond a certified and effectively 
dated copy of their power of attorney.
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PERFORMANCE BOND
A Performance Bond in one-hundred percent (100%) of the total amount of the project will 
be provided prior to any work beginning.   The Contractor must furnish to the County at the 
time of the signing of the contract a certificate of insurance coverage as provided in the 
specifications.  Bidder(s) must have a Contractor’s License issued by the Alabama State 
Licensing Board for General Contractors under the provision of Title 34, Chapter 8, Code of 
Alabama.  Bidder(s) shall submit a copy of license.

TRAFFIC CONTROL, SAFETY ITEMS
Contractor shall erect all warning signs, and provide the appropriate personnel, if required, 
and all other items required to safely handle traffic through work area.  Traffic Control 
Devices shall be provided by the Contractor.  Traffic Control Devices provided must comply 
with MUTCD.

CONTRACTORS AND SUBCONTRACTORS AND INSURANCE
The Contractor shall not commence work under this contract until all the required insurance 
has been obtained by Contractor and approved by the County.  Nor shall the Contractor allow 
any Subcontractor to commence work on his subcontract until the insurance required of the 
Subcontractor has been so obtained and approved.

COMPENSATION INSURANCE
Contractor shall procure and shall maintain during the life of this contract Workmen’s 
Compensation Insurance for all of his employees to be engaged in work on the project under 
his 
contract, and, in case of any such work sublet, the Contractor shall require the Subcontractor 
similarly, to provide Workmen’s compensation Insurance for all of the latter’s employees to 
be engaged in such work unless such employees are covered by the protection afforded by the 
Contractor’s Workmen’s Compensation Insurance.  In case a class of employees engaged in 
hazardous work on the project under this contract is not protected under the Workmen’s 
Compensation Statute, the Contractor shall provide and shall cause each Subcontractor to 
provide adequate employer’s general liability insurance for the protection of such of his 
employees as are not otherwise protected.  The Baldwin County Commission, its 
Departments and its employees shall be named as additional insured.

CONTRACTOR’S PUBLIC LIABILITY AND PROPERTY DAMAGE INSURANCE
The Contractor shall procure and shall maintain during the life of this contract a 
Comprehensive Liability Policy providing bodily injury and property damage coverage on an 
occurrence basis including damages arising from blasting explosion or collapse, mechanical 
equipment digging in streets or highways, and including completed operations, independent 
contractors and contractual general liability.  Insurance shall be contractual general liability 
$500,000.00 per occurrence bodily injury and property damage; $5,000 per person medical 
payments or medical expense; $500,000.00 per occurrence bodily injury and property 
damage; $5,000 per person medical payments or medical expense; $500,000.00 personal and 
advertising injury; $50,000.00 fire damage (any one firm); $1,000,000.00.  The Baldwin 
County Commission, its Departments and its employees shall be named as additional insured.
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The Contractor agrees to maintain such coverage as is required in this section for a period of 
one (1) year from the date of acceptance of the work by the County or at the date of the final 
amounts owed the Contractor by the County, whichever occurs first.

COMPREHENSIVE AUTOMOBILE LIABILITY INSURANCE
The Contractor agrees to carry a Comprehensive Automobile Liability Policy providing 
bodily injury liability on an occurrence basis and providing property damage liability on an 
accident basis.  This policy shall protect the Contractor against all liability arising out of the 
use of automobiles, both private, passenger and commercial, regardless of whether such 
vehicles shall be owned by the Contractor, owned by others or hired.  Limits of liability for 
Comprehensive Automobile Liability Insurance shall be $1,000,000.00 combined single limit 
bodily injury and property damage each occurrence.  The Baldwin County Commission, its 
departments and its employees shall be named as additional insured.

COUNTY’S PROTECTIVE LIABILITY INSURANCE
The Contractor shall at his expense provide County’s protective Liability policies issued in 
the names of the County and its departments covering their liability for operation of the 
Contractor.  These policies shall provide limits of liability in the amount of $1,000,000.00 
per occurrence bodily injury and property damage, $1,000,000.00 aggregate.

HOLD HARMLESS PROVISION
Provider shall indemnify, defend and hold County and its Commissioners, affiliates, 
employees, agents, and representatives (collectively “County”) harmless from and against any 
and all claims, demands, liabilities, damages, losses, judgments, costs, and expenses 
including, without limitations, attorneys’ fees, for any and all personal injury (including 
death) and property damage of any kind or nature whatsoever, incurred by, asserted against, 
or imposed upon County, as a result of or in any manner related to provision of services 
hereunder, or any act or omission, by Provider.  Contractor shall provide the COUNTY with 
proof of general liability coverage including the COUNTY as an additional insured.  This 
indemnification shall survive the expiration of this Contract.

SUBCONTRACTOR’S PUBLIC LIABILITY & PROPERTY DAMAGE INSURANCE
The Contractor shall require each of his Subcontractors to produce and maintain during the
life of his subcontract, Subcontractor’s Public Liability and Property Damage Insurance of 
the type specified in the above paragraph hereof, in amounts approved by the County.

Three (3) executed copies of each subsequent endorsement affecting the coverage of policies 
and of each cancellation shall be forwarded to the County.

SAFETY STANDARDS AND ACCIDENT PREVENTION
With respect to all work performed under this Contract, the Contractor shall:
Comply with the safety standards provisions of applicable laws, building and construction 
codes as required by the Associated General Contractors of America, and the requirements of       
OHSA (Occupational Safety and Health Act). Exercise every precaution at all times for the 
prevention of accidents and the protection of persons (including employees) and property.
The Contractor shall furnish and maintain sufficient and adequate danger signals, lights,              
barriers, etc., as necessary to prevent accidents and to protect the work site.  These items are
Considered incidental and are considered as part of the Contract.
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TIME OF COMPLETION
Work shall begin within fifteen (15) days after award of contract, or as soon as weather 
conditions permit, unless otherwise notified.

Projects must be completed within ninety (90) days of notification to proceed.  Unless work 
is hampered by long periods of inclement weather, or by due proof of material unavailability, 
the Baldwin County Commission will assess a penalty in the amount of 1/2 of 1% of the total 
contract for each normal work week beyond the agreed completion date. Substantial 
Completion shall occur on the Date of Manufacturer’s Punch List.  Project shall be complete 
after receipt of Manufacturer’s Warranty.

PROTECTION
1)  Protect the completed roof system as required in order that the design criteria are met.
2)  Protect all adjacent surfaces from possible spillage, marring or staining in the process 
     of installation.

GUARANTEE
Contractor will provide a two (2) year Water Tightness Warranty covering labor by the 
Contractor on work as specified, which shall commence from the date of acceptance.  This 
guarantee shall cover any and all defects in the workmanship.  This warranty is exclusive of:
1)  Physical damage by the Owner and/or other trades.
2)  “Acts of God” - fire, civil commotion, natural catastrophes or vandalism.

CLEANUP
Accumulated debris shall be removed periodically to assure maximum safety and sanitation 
at all times.  At the time of completion, the Contractor shall remove all excess material and 
debris from the site and leave all roof surfaces free from accumulations of dirt, debris and 
other extraneous materials.  

FINAL PAYMENT
The Contractor, immediately after the completion of the contract, shall give notice of said 
completion by an advertisement in some newspaper of general circulation in the local area, 
for a period of four (4) successive weeks.  Proof of publication of said notice shall be made 
by the Contractor to the County, by affidavit of the publisher and a printed copy of the notice 
published.  The advertisement of completion shall provide that any person having claims for 
labor and/or materials are requested to file notice of such claims with the County.  The final 
payment shall not be made upon the contract until the expiration of 30 days after the 
completion of the notice and including all necessary cleanup, and the Baldwin County 
Commission receives written verification of completion and intent to warranty job, by the 
Manufacturing Company.

COORDINATION WITH BALDWIN COUNTY CORRECTIONS CENTER
The Contact person for the Baldwin County Commission will be Wanda Gautney, at (251) 
580-2520.

DRAWINGS
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The drawings are attached.
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BID #WG19-04 RESPONSE FORM
Labor & Incidental Materials for Roof Replacement at Baldwin County Sheriff’s 
Investigation Bldg.

Date:_____________________                                      

Out of State                or                 If yes, _____________________                                   
                           Yes             No                  Registration Number

Company Name:_____________________________________                                                                                    

Address:___________________________________________                                                                                                  

___________________________________________________                                                                                                                  

___________________________________________________

Company Rep_____________________________________                                                                                 
                                       (Rep. Name Typed or Printed)                                                                                  

Position:___________________________________________                                                                                               

Phone:_______________________________                                                        

Fax:__________________________________                                                             

Email:  _________________________________

Contractor’s License Number ___________________________                                                               
(License Issued by the Alabama State Licensing Board for General Contractors)

“ALABAMA GENERAL CONTRACTORS LICENSE NUMBER MUST BE CLEARLY 
LISTED ON THE OUTSIDE OF THE VENDOR BID ENVELOPE”
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PROJECT MANUAL

FOR

BALDWIN COUNTY COMMISSION

“ROBERTSDALE SHERIFF’S INVESTIGATION BUILDING ROOF REPLACEMENT”

LABOR AND INCIDENTAL MATERIALS CONTRACT

BALDWIN COUNTY COMMISSION
312 COURTHOUSE SQUARE
BAY MINETTE, AL.  36507
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SECTION 0400

BID FORM

PROJECT IDENTIFICATION: “Robertsdale Sherriff’s Investigation Bldg. Roof Repairs”
BID TO: Baldwin County Commission

BID FROM: ________________________________________________________

________________________________________________________

________________________________________________________

1.  The undersigned BIDDER agrees to enter into an agreement with OWNER, in the form 
included in the Bidding Documents, to perform and furnish the Work as specified for the 
Bid Price and within the Bid Times indicated.

2. In submitting this Bid, BIDDER represents, per Agreement, that:
a. This Bid will remain subject to acceptance for 30 days after the day of Bid opening;
B. BIDDER will sign and submit the Agreement with the Bonds and other documents 

required by the Bidding Requirements within 15 days after the date of OWNER'S 
Notice of Award;

c. BIDDER has recieved the following Addenda receipt of which is hereby 
acknowledged;

Date Number
____________________________ ____________________________

____________________________ ____________________________

3. BASE BID $ ____________________________
Reroof

4.  UNIT PRICING

a. Replace decking, SF $ ____________________________

b. Replace deteriorated fascia board $ ____________________________
PT, match existing dimension. BF

6. SUBMITTED BY: _________________________, on ________________, 2018

7. COMPANY NAME: ________________________________________________
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SECTION 01360 - QC SUBMITTALS; MANUFACTURER SITE REVIEW

Description:  Factory Mutual, IBC Code and Watertightness-Warranty DESIGN compliance 
document from Roof System Manufacturer, copy provided to Owner and Contractor.
1. Owner: ____________________________________________
2 Project: ____________________________________________
3. Manufacturer: ____________________________________________
4. Contractor ____________________________________________
5. Definitions:

a. “Substrate”: Any surface the new Roof System is applied to, including existing
structural members, deck, perimeter nailers, and masonry walls.

b. “Roof System”:  The complete roof including Sheet Metal Trim, Metal Panels, 
Clips, Sealants, Fasteners, Underlayments, and Insulations.

6. SUBSTRATE:  We have reviewed existing Substrates and have provided Contractor 
with the preparation and attachment information necessary for Roof System application 
to SUBSTRATE in accordance with Factory Mutual, IBC Code, and Watertightness-
Warranty requirements.

7. ROOF DESIGN:  We have provided the Contractor with ROOF DESIGN for Roof 
System compliance with Factory Mutual, IBC Code and Watertightness-Warranty 
requirements.

8. SHEET METAL DETAILS:  We have provided the Contractor with SHEET METAL 
DETAILS necessary for Roof System compliance with Factory Mutual, IBC Code and 
Watertightness-Warranty requirements.

Having binding authority upon Manufacturer issuing warranty, I have reviewed Substrate, 
Roof Design, and Sheet Metal Details, and hereby CERTIFY their compliance with 
performance requirements of IBC Chapter 15 and our Warranty.

Sincerely,

___________________________________ _______________________________
Manufacturer Representative PRINT NAME Date

___________________________________
Manufacturer Representative SIGNATURE
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SECTION 07410 - STANDING SEAM ROOF PANEL REPAIRS

PART I GENERAL

1.1 SCOPE OF WORK.

A. Work described in this section includes pre-formed metal roofing system 
complete with panels, clips, perimeter trim flashing and penetration flashing, 

1.2 RELATED SECTIONS.

A. N/a

1.3 REFERENCE STANDARDS.

A. American Iron and Steel Institute (AISI):
1996 Ed. Specification for the Design of Cold-Formed Steel Structural 

Members.

B. American Society of Civil Engineers (ASCE):
ASCE 7-98 Minimum Design Loads for Buildings and Other Structures.

C. American Society for Testing and Materials (ASTM):

1. A792-96 Specification for Steel Sheet, 55% Aluminum-Zinc 
Alloy-Coated by the Hot-Dip Process. 

2. B209-96 Specification for Aluminum and Aluminum-Alloy 
Sheet and Plate.

3. D1056-91 Specification for Flexible Cellular Materials - Sponge 
or Expanded Rubber.

4. D3575-84 Test Methods for Flexible Cellular Materials made from 
Olefin Polymers.

5. E283-93 Standard Test Method for Rate of Air Leakage Through 
Exterior Windows, Curtain Walls, and Doors Under 
Specified Pressure Differences Across the Specimen.

6. E331-86 Standard Test Method for Water Penetration of Exterior 
Windows, Curtain Walls, and Doors by Uniform Static 
Air Pressure Difference.

7. E1592-95 Standard Test Method for Structural Performance of 
Sheet Metal Roof and Siding Systems by Uniform 
Static Air Pressure Difference.
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8. E1646-95 Standard Test Method for Water Penetration of Exterior 
Metal Roof Panel Systems by Uniform Static Air 
Pressure Difference.

9. E1680-95 Standard Test Method for Rate of Air Leakage Through 
Exterior Metal Roof Panel Systems. 

D. Sheet Metal and Air Conditioning Contractors National Association 
(SMACNA):
1993 Architectural Sheet Metal Manual, 5th edition.

E. Underwriters' Laboratories (UL):

1. UL-263 Fire Tests of Building Constructions and Materials.

2. UL-580 Tests for Uplift Resistance of Roof Assemblies.

3. UL-790 Tests for Fire Resistance of Roof Covering Materials.

1.4 SUBMITTALS.

A. Submit Section 01360 Manufacturer’s QC Submittal per International 
Building Code (IBC), Chapter 15, Section 1504, ASCE 7 reviewed by the 
roofing system manufacturer’s State-licensed structural engineer, for Roof 
System and Perimeter Sheet Metal.

B. Submit sample of Manufacturer’s 30 year, single-source, labor and materials 
warranty.

C. Submit Manufacturer’s certification that it is in compliance with Section 3.1 
and will issue the requested Warranty for the specified Scopes of Work for 
each individual section.

D. Shop Drawings: Show roofing system with flashings and accessories in plan, 
sections and details.   Include metal thickness' and finishes, panel lengths, 
joining details, anchorage details, flashings and special fabrication provisions 
for termination and penetrations; thermal expansion provisions and special 
supports. Indicate relationships with adjacent and interfacing work. Indicate 
fastener types and spacing; and provide fastener pullout values. Shop drawings 
must be completed by the metal panel manufacturer's engineering department.   
Any and/or all changes recommended by the successful bidder must be 
approved by the manufacturer in writing prior to submittal.

E. Product Data: Include manufacturer's detailed material and system description, 
sealant and closure installation instructions, engineering performance data and 
finish specifications. Indicate fastener types and spacing; and required fastener 
pullout values.
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F. Design Loads: Submit copy of manufacturer's minimum design load 
calculations according to ASCE 7, Method 2 for Components and Cladding. 
Design load calculations shall be reviewed by a registered professional 
engineer employed by the system manufacturer as a full-time staff engineer.

G. Design Test Reports: Provide certified test reports from an independent testing 
laboratory that bear the seal of a registered professional engineer to show 
compliance with the performance criteria specified in section 1.9. Each of the 
following test reports must be submitted:

1. ASTM E1592-95: Test results must clearly demonstrate compliance 
with the following requirements:

a. The ultimate test failure load shall be reduced by the safety 
factor specified in section 1.9 to determine the allowable 
working load for the panel system.

b. The proposed system has been tested to insure that the 
allowable working load of the panel system meets or exceeds 
the specified negative wind uplift pressures listed in section 1.9 
of this specification for all roof zones.

c. The test results are applicable for the panel material, grade, 
thickness, width, and profile specified. Results are not 
applicable for systems that are thinner, wider, lower grade, or 
different material/profile than the system which was tested.

d. The results must clearly show that the allowable clip spacing 
meets or exceeds the requirements specified in section 3.2 C 
for all roof areas. Clip spacing shall not be reduced for any roof 
zone from that which is specified.

2. ASTM E283-93 & E331-86: Test results must clearly demonstrate 
compliance with the performance requirements specified in section 
1.9.

3. ASTM E1646-95 & E1680-95: Test results must clearly demonstrate 
compliance with the performance requirements specified in section 
1.9. The differential test pressures must be equal to those specified in 
section 1.9.

4. UL 580: The test report shall clearly show a rating of Class 90 over the 
same substrate as specified for this project. The clip spacing as tested 
for UL approval must be in compliance with the required clip spacing 
specified for this project in section 3.2 C.
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5. UL 790: The test report shall clearly show a rating of Class A roofing 
material.

6. UL 263: The panel system shall clearly be shown as approved for use 
in an UL Construction Assembly which conforms to the construction 
of this project.

H. Samples: Upon request, provide full scale samples of the following materials 
and system components. Samples shall be of identical material type, thickness, 
panel width, and material grade/alloy/temper as the system specified for this 
project. Except for item 2, samples may be of any of the manufacturer’s 
standard colors.

1. Submit a 12” long by actual width sample of panel showing seam 
profile and stiffening mesas across the flat pan of the panel.

2. Provide a 6” x 6” sample of the color selected for this project. The 
sample shall be the actual specified coating system on a metal 
substrate.

3. Provide samples of actual system components, including: each type of 
anchor/clip required, head closure assembly, roll goods (if specified), 
bearing plates and/or framing (if specified).

1.5 ALTERNATE MANUFACTURERS.

A. Basis for Design is Garland Company’s “RmerSpan” Standing Seam Roof 
Panel.

B. Alternate Manufacturers: Bidders wishing to propose an alternate 
manufacturer shall submit the following information for review at least 10 
business days prior to bid opening:

1. Direct all requests for Substitutions to:
LA Research & Engineering
Attention: Albert McEachern Jr. P.E.
(251) 653-9009
AMcE2000@aol.com
5815 I-10 Industrial Parkway South
Theodore, AL 36582

2. Submit each item listed in section 1.4 (A through H) for evaluation of 
the proposed system. Complete project shop drawings for a similar 
project may be submitted in lieu of shop drawings for this project.

3. Tests shall have been made for identical systems within the ranges of 
specified performance criteria.
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4. A list of a minimum of five (5) jobs where the proposed alternate 
material was used under similar conditions.  The reference list shall 
include date of project, size of project, project address, and telephone 
number of architect/owner contact.

5. A financial statement demonstrating a current ratio of 3:1 (current 
assets to current liabilities).

6. A written statement from the manufacturer stating that they will 
provide the building owner with site inspections three days per week,
for a minimum of one (1) hour per day by an experienced, full time 
employee of the company.

7. Sample panel and color showing profile and finish matching existing.

1.6 INSTALLER QUALIFICATIONS.

A. Engage an experienced metal roofing contractor (erector) to install standing 
seam system who has a minimum of three (3) years experience specializing in 
the installation of structural standing seam  metal roof systems.

B. Contractor must be certified by manufacturer specified as supplier of 
structural standing seam system and obtain written certification from 
manufacturer that installer is approved for installation of specified system.  If 
requested, contractor must supply owner with a copy of this certification.

C. Successful contractor is required to maintain a full-time supervisor/foreman 
who is on the job-site at all times during installation of new roof system.  
Foreman must have a minimum of five (5) years experience with the 
installation of system similar to that specified.

D. Successful contractor must obtain all components of roof system from a single 
manufacturer including any roll good materials if required.  Any secondary 
products that are required which cannot be supplied by the specified 
manufacturer must be recommended and approved in writing by primary 
manufacturer prior to bidding.

E. If required, fabricator/installer shall submit work experience and evidence of 
adequate financial responsibility.  The owners representative reserves the right 
to inspect fabrication facilities in determining qualifications.

1.7 DELIVERY, STORAGE, AND HANDLING.

A. Manufacturer's responsibility:

1. Protect components during fabrication and packing  from mechanical 
abuse, stains, discoloration, and corrosion.
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2. Provide protective interleaving between contact areas of exposed 
surfaces to prevent abrasion during shipment, storage, and handling.

B. Installer's responsibility:

1. Store materials off ground providing for drainage; under cover 
providing for air circulation; and protected from wind movement, 
foreign material contamination, mechanical damage, cement, lime or  
other corrosive substances.

2. Handle materials to prevent damage to surfaces, edges and ends of 
roofing sheets and sheet metal items. Damaged material shall be 
rejected and removed from the site.

3. Protect panels from wind-related damages.

4. Inspect materials upon delivery.  Reject and remove physically 
damaged or marred material from project site.

1.8 JOB CONDITIONS.

A. Determine that work of other trades will not hamper or conflict with necessary 
fabrication and storage requirements for pre-formed metal roofing system.

B. Protection:

1. Provide protection or avoid traffic on completed roof surfaces.

2. Do not overload roof with stored materials.

3. Support no roof-mounted equipment directly on roofing system.

C. Ascertain that work of other trades which penetrates the roof or is to be made 
watertight by the roof is in place and approved prior to installation of roofing.

1.9 MANUFACTURER’S INSPECTIONS

A. When the project is in progress, the Roofing System Manufacturer will provide 
the following:

1. Keep the Architect informed as to the progress and quality of the work 
observed.

2. Proved job site inspections a minimum of three days per week, with 
written inspection reports of observations.
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3. Report to the Architect in writing, any failure or refusal of the Contractor 
to correct unacceptable practices called to the Contractor’s attention.

4. Confirm, after completion of the project and based on manufacturer’s 
observations and tests, that manufacturer has observed no application 
procedures in conflict with the specifications other than those that may 
have been previously reported and corrected.

5. All associated cost for roof system manufacturer’s supervision as 
described into this section shall be incurred by Contractor and shall be 
represented in base bid.

6. Manufacturer’s inspector shall be an employee of the manufacturer 
having legal binding authority, and shall not be a third party.

7. Manufacturer’s inspections and the conditions observed, shall in no way 
be excluded from the Warranty coverage.

1.10 WARRANTIES.

A. Owner shall receive ONE (1) WARRANTY from manufacturer of roof panels 
covering ALL of  the following criteria.  Multiple warranties are NOT 
acceptable. 

1. Weathertightness Warranty:  30 year weathertightness warranty from a 
single manufacturer, for entire installation (clips, panels, curbs, boots, 
flashing, counterflashing, and trim).

2. Finish Warranty:  20 year paint-finish warranty from a single 
manufacturer, against blistering, peeling, cracking, flaking, and 
chalking, for all roof components including touch-up paint, panels, 
curbs, flashing, counterflashing, and trim.

3. 20 year material coverage.

4. Installer shall provide manufacturer with 2 year warranty covering 
roofing system installation and watertightness.

5. ONE manufacturer shall provide a single warranty for new standing 
seam roof areas, and transitions between new and old roof sections.

6. Warranty shall cover (does not exclude) installer’s workmanship.

7. Warranty shall cover (does not exclude) roof design.

8. Warranty shall commence on date of Substantial Completion.
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9. Warranty shall not be prorated.

PART II PRODUCTS

2.1 STANDING SEAM ROOFING SYSTEM.

A. Materials.

1. Panel material: 22 ga., Galvalume steel, type AZ-55 smooth as 
per ASTM A792-96.

2. Flashing and flat stock material: Fabricate in profiles indicated on 
drawings of same material, thickness, and finish as roof system, unless 
indicated otherwise. 

B. Finish on surfaces: 

1. Exposed surfaces for coated panels :

a. Two coat coil applied, baked-on full-strength (70% resin) 
fluorocarbon coating system  (polyvinylidene fluoride, PVF2), 
applied by manufacturer's approved applicator. 

b. Coating system shall provide nominal 1.0 mil dry film 
thickness, consisting of primer and color coat.

c. Color shall be GARLAND Standard Color, matching existing 
finish.

2. Unexposed surfaces for coated panels shall be baked-on 
polyester coating  with .20 - .30 dry film thickness (TDF).

C. Characteristics: 

1. Fabrication:  Panels shall be factory roll-formed from specified metal. 
Field rolled panels will not be allowed.

2. Configuration:  Interlocking standing seams incorporating concealed 
anchor clips allowing thermal movement.  Snap-on separate seam caps 
are not acceptable.  MATCHING EXISTING PROFILE.

3. Seam shall have a factory applied hot melt sealant bead. Sealant shall 
be a SIS (Styrene-Isoprene-Styrene) block copolymer type 
thermoplastic rubber adhesive, non-fatigue water barrier.



Page - 19

4. Panel and clip shall be designed to prevent clip contact with the seam 
sealant, so that normal expansion and contraction of panel will not 
cause damage to integrity of the seal. Systems with contact between 
clip and sealant will not be allowed.  

5. Panel shall have an internal gutter/anti-siphon feature on the male leg 
as additional protection against water infiltration.

6. Profile of panel-pan shall matching existing profile.

7. A 3/8” high clearance between the panel and substrate is required to 
properly vent the system.

8. Standing  Seam Panel Width:  per Manufacturer’s Section 01360a and 
1360b.

9. Panel clips: Clips shall  be minimum 18 gauge, galvanized steel 
designed to allow for unlimited thermal movement of the panel in 
each direction along the longitudinal dimension.  Two-piece clips are 
not acceptable.

D. Accessories.

1. Gable anchor clips: 18 gauge, galvanized steel.

2. Fasteners:

a. Concealed fasteners: Corrosion resistant steel screws (zinc plated 
or equal) designed to meet structural loading requirements.  The 
normal minimum screw size shall be #14.

b. Exposed fasteners: Series 410 stainless steel screws or 1/8" 
diameter stainless steel waterproof rivets. All exposed fasteners 
shall be factory painted to match the color of the standing seam 
panels.

3. Closures: Factory precut closed cell foam meeting ASTM D1056 
and/or D3575, with metal trim matching panels when used at hip, 
ridge, jamb, and rake.

4. Provide all miscellaneous accessories for complete installation.
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2.2 ACCESSORY PRODUCTS.

A. Sealant: 

1. Acceptable product: 

a. Concealed Application : PT1-707  or  Bostik Chem-Calk butyl 
sealant or equal.

b. Exposed Application : General Electric Co., SILGLAZE II 2800 
or equal.

2. Colors: As selected by architect from sealant manufacturer's standard 
selection.

B. Underlayment:

1. Manufacturer’s approved membrane.

C. Insulation:

1. Matching existing.

D. Roof Hugger or equal; prepunched “Z” Purlins, retrofit over existing metal 
roof.

1. Install minimum 18 gauge roof huggers, with engineering provided by 
manufacturer.

2.3 FABRICATION

A. Shop fabricate metal roofing and flashing components to the maximum extent 
possible, forming metal work with clear, sharp, straight, and uniform bends 
and rises.  Hem exposed edges of flashings. 

B. Form flashing components from full single width sheet in minimum 10'-0" 
sections. Provide shop fabricated, mitered corners, joined using closed end 
pop rivets and joint sealant.

C. Fabricate roofing and related sheet metal work in accord with approved shop 
drawings and applicable standards. 
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PART III EXECUTION

3.1 EXAMINATION

A. Perform spray test at dormer windows to determine extent of window 
leakage.

PREPARATION.

A. Manufacturer shall examine the alignment of building structure and substrate 
and provide contractor with recommended corrections of any objectionable 
warp, waves or buckles in the substrate before proceeding with installation of
the pre-formed metal roofing.

B. Manufacturer shall perform all investigation and design-review for existing 
substrates and constructions as necessary to ensure its proposed and installed 
roof systems are in compliance with Specification, Code and Warranty 
requirements.

C. Pre-roofing conference:  Prior to beginning metal roofing work, a pre-roofing 
conference shall be held to review work to be accomplished.

1. Engineer, contractor, and metal roofing system manufacturer's 
representative and all other subcontractors who have equipment 
penetrating roof or whose work involves access to roof shall be 
present.

3.2 ROOFING AND FLASHING INSTALLATION.

A. All details will be shown on manufacturer’s shop drawings to successful 
bidder; install roofing and flashings in accordance with approved shop 
drawings and manufacturer's product data, within specified erection 
tolerances.

B. Prepare roof for the installation of standing seam panels, including:

1. Remove existing panels to structural substrate.

2. Install all decking, framing, and/or furring members as indicated in this
specification and Manufacturer’s Forms 01360.

a. Valley Trim shall receive continuous 18 gauge x 36” wide 
backer plate.

b. Rooftop Equipment shall receive continous 22 gauge matching 
finish Valley and Jamb Pans prior to panel installations around 
curbs, per Manufacturer’s curb detail.
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3. Replace any damaged insulation and vapor retarders with new,
matching existing.

4. Install all underlayments and/or temporary water proofing materials as 
required in this specification and bid documents.

C. Dormer Demolition

1. Dormers indicated on drawing and associated structure shall be 
removed.

2. New 16 gauge steel Z purlins shall be installed per code requirements.

3. New 22 gauge steel deck shall be installed to the new Z purlins.

4. Prime underside of deck and install new spray-poyurethane foam 
minimum R 20 approximately 5” thickness shall be applied to the 
underside of new steel deck.

5. Install shims provided by new metal roof system manufacturer to 
ensure even plane across the dormer repair areas.

D. Dormer Wall Panels
1. Remove louver and framing to provide access to support wall.

2. Install steel stud framing minimum 22 gauge at 16” oc to fill in the 
louver.

3. Install new 22 ga Z channels at 24” oc.

4. Install new metal wall panels with 10 year watertightness warranty.

5. Apply spray-foam insulation minimum R20 to backside of wall panels.

E. Directly over the completed roof substrate, install one piece panel anchor 
clips.  All anchor clips will be fastened into the structural roof substrate based 
on the following spacing pattern:
1. Manufacturer’s Wind Uplift Calculations per Section 01360.

F. Installation of Roof Panels: 
1. Two stainless steel pop rivet shall be secured through the male panel 

leg and  the panel clip located at the ridge of the system.  The female 
panel leg will conceal these fasteners.
a. Capture all drilling debris during this operation with a rag or 

cloth placed on the panels at the drilling operation.



Page - 23

b. Panels are not securely attached to the roof until fixed to the 
anchor clip. To avoid damage and injury, all panels shall be 
fixed to the anchor clip immediately as they are installed. 

2. Un-installed panels which are temporarily stored on the ground or roof 
shall be secured in place at the end of each day’s work to prevent 
possible damage or injury. 

G. No exposed fasteners shall be allowed except through the inside-vertical-face 
of trim details.  No exposed fasteners shall be allowed through any horizontal 
panels or trim including curb details.

H. Coordinate flashing and sheet metal work to provide weathertight conditions 
at roof terminations.  Fabricate and install in accordance with standards of 
SMACNA Manual and Manufacturer’s Detail.

I. Installed system shall be true to line and plane and free of dents, and physical 
defects. In light gauge panels with wide flat surfaces, some oil canning may be 
present. Oil canning does not affect the finish or structural integrity of the 
panel and is therefore not cause for rejection.

J. Maximum variation from true planes or lines shall be 1/4” in 20 feet and 3/8” 
in 40 feet of more. Form joints in linear sheet metal to allow for 1/4" 
minimum expansion at 20'-0" o.c. maximum and 8'-0" from corners. 

K. At joints in linear sheet metal items, set sheet metal items in two 1/4" beads of 
butyl sealant.  Extend sealant over all metal surfaces.  Mate components for 
positive seal.  Allow no sealant to migrate onto exposed surfaces.

L. Touch up exposed fasteners using paint furnished by roofing panel 
manufacturer and matching exposed panel surface finish.

M. Clean exposed surfaces of roofing and accessories after completion of 
installation.  Leave in clean condition at date of substantial completion.  
Touch up minor abrasions and scratches in finish.

3.3 OWNER PURCHASED MATERIALS

A. Owner shall provide materials and quantities listed below for contractor’s use 
in completing these specifications. Contractor shall be responsible for 
receiving all quantities at jobsite, hoisting to rooftop, and subsequent storage.

B. Contractor shall be responsible for purchase of any additional materials and 
quantities required to complete Specification and issue of manufacturer’s 
warranty.  Under no circumstances shall owner be responsible for ordering 
additional materials beyond those originally provided.
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C. All unused Owner-purchased materials shall remain the possession of Owner.

D. All materials shall be kept covered from weather and set atop pallet at all 
times.

E. Material to be Owner-Purchased;

1. “RmerSpan 16”, Standard Color, Kynar finish, 22 gauge panel, 10,000 
SF

END OF SECTION 07412
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State of Alabama )

County of Baldwin )

CONTRACT FOR PROFESSIONAL & CONSTRUCTION SERVICES

This Contract for Professional and Construction Services is made and entered into by and 
between the County of Baldwin (hereinafter called “COUNTY”) acting by and through its 
governing body, the Baldwin County Commission, and PROVIDER, (hereinafter referred to 
as “PROVIDER”).

WITNESSETH:

Whereas,   

Whereas, 

NOW, THEREFORE, in consideration of the premises and the mutual covenants 
herein contained the sufficiency of which being hereby acknowledged, PROVIDER and 
COUNTY do hereby agree as follows:

I. Definitions. The following terms shall have the following meanings:

A. COUNTY: Baldwin County, Alabama

B. COMMISSION: Baldwin County Commission

C. PROVIDER:        ______________________

II. Obligations Generally.   The COUNTY hereby retains, and the PROVIDER 
agrees to perform for the COUNTY, those services as hereinafter set forth. 
This document shall serve as the binding contract for the services of 
PROVIDER.   PROVIDER shall immediately commence performance of the 
services outlined herein upon full execution of this Contract. All work shall be 
commenced and completed in a timely manner as, and at the times, herein set 
out.
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III. Recitals Included.  The above recitals and statements are incorporated as part 
of this Agreement, and shall have the effect and enforceability as all other 
provisions herein. 

IV. Professional Qualifications. For the purpose of this Contract, the 
PROVIDER represents and warrants to the COUNTY that it possesses the 
professional, technical, and administrative personnel with the specific 
experience and training necessary to provide the professional services required 
herein.

V. No Prohibited Exclusive Franchise. The COUNTY neither perceives nor
                         intends, by this Contract, a granting of an exclusive franchise or violation of
                         Art. I, Section 22 of the Alabama Constitution. 

VI. Representation/Warranty of Certifications, Etc.    PROVIDER represents and 
warrants that PROVIDER is presently certified, licensed and otherwise 
permitted under all necessary and applicable laws and regulations to perform 
the services herein, and that PROVIDER shall renew, maintain, and otherwise 
ensure that all such certifications, licenses, and permits are current and valid, 
without interruption, for and through completion of the services. The 
representation and warranty aforesaid is a material inducement to the 
COUNTY in entering this Contract, and the parties agree that the breach 
thereof shall be deemed material at the County’s option. 

VII. Legal Compliance.  PROVIDER shall at all times comply with all applicable 
Federal, State, local and municipal laws and regulations.

VIII. Independent Contractor.   PROVIDER acknowledges that it is an independent 
contractor, and PROVIDER shall at all times remain as such in                      
performing the services under this Contract. PROVIDER is not an                      
employee, servant, partner, or agent of the COUNTY and has no authority,                   
whether express or implied, to contract for or bind the COUNTY in any                     
manner. The parties agree that PROVIDER shall be solely responsible for                     
and shall have full and unqualified control over developing and                     
implementing its own means and methods, as it deems necessary and                     
appropriate in providing the aforementioned services, and that the                     
COUNTY’s interests herein are expressly limited to the results of said                     
services. PROVDIER is not entitled to unemployment insurance benefits,                   
and PROVIDER is responsible for and obligated to pay any and all federal                     
and state income tax on any monies paid pursuant to this Contract.

IX. No Agency Created. It is neither the express nor the implied                                  
intent of PROVIDER or COUNTY to create an agency relationship                                 
pursuant to this Contract.  Therefore, the PROVIDER does not in                                 
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any manner act on behalf of COUNTY and the creation of such a                                 
relationship is prohibited and void.

X. Unenforceable Provisions.   If any one or more of the provisions contained 
herein shall, for any reason, be held to be invalid, illegal or unenforceable in 
any respect, then such provision or provisions shall be deemed severable from 
the remaining provisions hereof, and such invalidity, illegality or 
unenforceability shall not affect any other provision hereof.  This Contract 
shall be construed as if such invalid, illegal or unenforceable provision had 
never been contained herein.

XI. Entire Agreement.   This Contract represents the entire and integrated 
agreement between COUNTY and PROVIDER and supersedes all prior 
negotiations, representations, or agreements, either written or oral.  This 
Contract may be amended only by written instrument signed by all parties.

XII. Failure to Strictly Enforce Performance.   The failure of the COUNTY to 
insist upon the strict performance of any of the terms, covenants, agreements 
and conditions of this Contract shall not constitute, and shall never be asserted 
by PROVDIER as constituting, a default or be construed as a waiver or 
relinquishment of the right of the COUNTY to thereafter enforce any such 
term, covenant, agreement, or condition, but the same shall continue in full 
force and effect.                                           

                                                                    
XIII. Assignment.  This Contract or any interest herein shall not be assigned 

transferred or otherwise encumbered by PROVIDER without the prior written                 
consent of the COUNTY, which may be withheld or granted in the sole                  
discretion of the COUNTY. 

XIV. Ownership of Documents/Work.  The COUNTY shall be the owner                              
of all copyright or other intellectual property rights in reports, documents and                             
deliverables produced and paid for under this Contract, and to the extent                             
permitted by Alabama law, any such material may be reproduced and reused at 
the discretion of the COUNTY without payment of further consideration.                            
PROVIDER shall not transfer, disclose, or otherwise use such information for                            
any purpose other than in performance of the services hereunder, without the                            
COUNTY’s prior written consent, which may be withheld or granted in the                            
sole discretion of the COUNTY. 

XV. Notice.  Notice required herein shall be in writing, unless otherwise allowed, 
and said notice shall be deemed effective when received at the following 
addresses:



Page - 28

PROVIDER:

COUNTY: Baldwin County Commission
c/o Chairman
312 Courthouse Square
Suite 12
Bay Minette, AL 36507

XVI. Services to be Rendered.  PROVIDER is retained by the COUNTY as a                          
professionally-qualified Contractor.  The general scope of work for the                          
services shall include all the terms and Conditions of “Competitive Bid 
#WG19-04”, the same being expressly incorporated herein by reference, and 
without limitation will encompass:

    
“Competitive Bid #WG19-04 – Labor and Incidental Materials for 
Roof Replacement at the Baldwin County  Building Located in 
Bay Minette, Alabama”.                                                                                          

A. PROVIDER will provide ongoing communications with                 
COUNTY regarding this service, including updates, emails and etc. as 
requested.  Additionally, PROVIDER will meet with COUNTY as 
needed or requested.

B. PROVIDER is responsible for the professional quality, technical 
accuracy, timely completion and coordination of all services furnished 
by or in relation to this Contract. 

C. PROVIDER represents and warrants that its services shall be 
performed within the limits and standards provided by the COUNTY, 
in a manner consistent with the level of care and skill ordinarily 
exercised by similar providers under similar circumstances at the time 
the services are performed.

                                
XVII. General Responsibilities of the COUNTY.

A. The COUNTY shall provide reasonable notice to PROVIDER 
whenever the COUNTY actually observes or otherwise actually 
becomes aware of any development that affects the scope or time of 
PROVIDER’s services hereunder or any defect or nonconformance in 
the work of PROVIDER. 
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B. The COUNTY shall pay to PROVIDER the compensation as, and 
subject to the terms set out below.

XVIII. Termination of Services.  The COUNTY or PROVIDER may terminate this                           
contract, with or without cause or reason, by giving ten (10) days written                           
notice of such to the other party. Upon receipt of such notices, PROVIDER                           
shall discontinue its work to the extent specified in the notice. 

In the event of termination, the COUNTY shall pay PROVIDER for all 
services satisfactorily rendered, and for any expenses deemed by COUNTY 
to be a reimbursable expense incurred pursuant to this Contract and prior to 
the date of termination. 

XIX. Compensation Limited. The compensation to be paid to the PROVIDER shall 
be the full compensation for all work performed by PROVIDER under this                           
Contract.  Any and all additional expenditures or expenses of PROVIDER, not 
listed in full within this Contract, shall not be considered as a part of this                          
Agreement and shall not be demanded by PROVIDER or paid by COUNTY.  

XX. Direct Expenses. Compensation to PROVIDER for work shall be paid
$_________.  Said compensation shall be all inclusive, including without 
limitation, reimbursement of all cost, incidentals and operating expense                          
associated with those directly engaged in performance of the requested 
services

XXI. Method of Payment. PROVIDER shall submit invoices to the COUNTY for                        
payment for work performed.  Such invoice shall be accompanied by a 
detailed account of compensation to be paid PROVIDER.

Payment shall be made by the COUNTY within thirty (30) days of the 
approval of   the invoice submitted by the PROVIDER. The COUNTY agrees 
to review and approve invoices submitted for payment in a timely manner. 

XXII. Effective and Termination Dates.   This Contract shall be effective and 
commence immediately upon the same date as its full execution, and shall 
terminate upon either the expiration of not more than ninety (90) days after 
the Notice to Proceed is given or upon a written notification thereof received 
by either party within the required ten (10) day period.  [Nothing herein stated 
shall prohibit the parties from otherwise terminating this Contract according to 
the provisions herein.]

XXIII. Force Majeure.    The Parties hereto shall incur no liability to the other if 
performance becomes impossible or impracticable by reason on an event or 
effect that the parties could neither have anticipated nor controlled.  This 
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allowance shall include both an act of nature and acts of third parties.  Any 
costs that would otherwise be incurred and/or necessitated by the provisions 
herein shall be alleviated for either party by such event or effect. 

XXIV. Indemnification.  Provider shall indemnify, defend and hold County and its 
Commissioners, affiliates, employees, agents, and representatives (collectively 
“County”) harmless from and against any and all claims, demands, liabilities, 
damages, losses, judgments, costs, and expenses including, without 
limitations, attorneys’ fees, for any and all personal injury (including death) 
and property damage of any kind or nature whatsoever, incurred by, asserted 
against, or imposed upon County, as a result of or in any manner related to 
provision of services hereunder, or any act or omission, by Provider.  
Contractor shall provide the COUNTY with proof of general liability coverage 
including the COUNTY as an additional insured.  This indemnification shall 
survive the expiration of this Contract.

         
XXV. Number of Originals. This Contract shall be executed with three originals, all 

of which are equally valid as an original.

XXVI. Governing Law.     This Contract in all respects, including without                
limitation its formation, validity, construction, enforceability and                    
available remedies, shall be governed by the laws of the State of                   
Alabama, without regard to Alabama conflict of law principles.

XXVII. Insurance.     Prior to performing services pursuant to this Contract,                   
Provider shall carry, with insurers satisfactory to County, throughout the term 
of hereof, Auto Liability Insurance, including owned, hired and non-owned 
vehicles, with limits of not less than $1,000,000, combined single limit, for 
both bodily injury liability and property damage liability each occurrence; 
Commercial General Liability Insurance, including all contractual liability 
hereunder, with limits not less than $1,000,000, combined single limit, for 
both bodily injury liability and property damage liability each occurrence, and 
Worker’s Compensation Insurance, meeting the statutory limits of the State of 
Alabama and Employer’s Liability Insurance fully covering all employees and 
supervisors participating in the work at the subject property site. All liability 
insurance shall name the County as an additional insured. Prior to 
commencing operations hereunder, a Certificate of Insurance evidencing such 
coverage, satisfactory to County, shall be furnished to County, which shall 
specifically state that such insurance shall provide for at least ten (10) days’ 
notice to County in the event of cancellation, termination or any change in 
such insurance policies.  The workers compensation certificate shall bear an 
endorsement clearly evidencing a waiver of the right of subrogation against 
County and County Representatives.  Should Provider fail to furnish current 
evidence upon demand of any insurance required hereunder, or in the event of 
cancellation, termination or change in any such insurance, County may, at its 
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option, suspend this Contract until insurance is obtained, terminate this 
Contract immediately without further action, or hold Provider in material 
default and pursue any and all remedies available.

IN WITNESS WHEREOF, the parties hereto have executed this contract on the last day of 
execution by the COUNTY as written below. 

COUNTY ATTEST:

__________________________________       ___________________________________
FRANK BURT, JR.            /        Date       RONALD J. CINK/                      Date
Chairman       County Administrator/Budget Director

State of Alabama )

County of Baldwin )

I, Notary Public in and for said County, in said State, 
hereby certify that, Frank Burt, Jr., whose name as Chairman of Baldwin County 
Commission, and Ronald J. Cink, whose name as County Administrator/Budget Director, are 
known to me, acknowledged before me on this day that, being informed of the contents of the 
Contract for Professional and Construction Services, they, as such officers and with full 
authority, executed same knowingly and with full authority to do so on behalf of said 
Commission.

Given under my hand and official seal, this the day of , 2018.

______________________________
Notary Public
My Commission Expires

SIGNATURE & NOTARY PAGE TO FOLLOW

PROVIDER:     
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                    Insert Providers Name

    ______________________________/________
By __________________________/Date
Its ______________________________
           

State of Alabama)

County of Baldwin)

           I,                                          Notary Public in and for said County and State, hereby 
certify that ___________________ as ________________ of                         , whose name is 
signed to the foregoing in that capacity, and who is known to me, acknowledged before me 
on this day that, being informed of the contents of the foregoing, he executed the same 
voluntarily on the day the same bears date for and as an act of said                            .

GIVEN under my hand and seal on this the                day of                          , 2018.

_________________________________
Notary Public
My Commission Expires
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File #: 19-0133, Version: 1 Item #: BE6

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Wanda Gautney, Purchasing Director; Junius Long, Building Facilities Coordinator
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG19-05 - Labor and Incidental Materials for Roof Restoration at the Baldwin
County Board of Education Administration Building Located in Bay Minette, Alabama

STAFF RECOMMENDATION
Take the following actions:

1) Approve the specifications and authorize the Purchasing Director to place a competitive bid for the
labor and incidental materials for the roof restoration at the Baldwin County Board of Education
Administration Building; and

2) Further, authorize the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised; and

3)  Approve and authorize the Purchasing Director to issue a Purchase Order to Garland Company,
Inc., in the amount of $44,123.66 but not to exceed $45,500.00 for the roofing materials which is
being purchased off the U. S. Communities Contract.
BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Commission approved in the FY 2018/19 Budget for the roof restoration at the
Baldwin County Board of Education Administration building located in Bay Minette.  The roofing
materials needed for this project will be purchased off the U. S. Communities Joint Purchasing
Contract in the amount of $44,123.66 but not to exceed $45,500.00.  The additional cost will be for
shipping when order is placed. The only materials being supplied by the incidental materials for the
project.  The Alabama Department of Public Accounts has stated in a letter to all public entities that
based on their review of the competitive bidding process used by U. S. Communities that all Alabama
entities may use the U.S. Communities contract as long as we verify whether or not the goods are
either not at the time available on the state purchasing program or are available at a price equal to or
less than that on the state purchasing program.  The Purchasing Director has verified that the roofing
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materials are not on the current State of Alabama contract.
The County will place a competitive bid for the labor needed to complete this project.

FINANCIAL IMPACT

Total cost of recommendation:  Materials not to exceed $45,500.00

Budget line item(s) to be used:  51555.5524.113001

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  11/06/2018

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Mail Bid & Issue Purchase Order

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 11/1/2018Page 2 of 2

powered by Legistar™

http://www.legistar.com/


Page - 1

BID #WG19-05 SPECIFICATIONS
All workmen and equipment shall be furnished by the Contractor.

No bid may be withdrawn for a period of thirty (30) days following the bid opening unless 
approved by the Baldwin County Commission, Bay Minette, Alabama.

PREPARATION OF BIDS
Forms furnished, or copies thereof shall be used and strict compliance with requirement of 
the invitation, these instructions and the general specifications for the project are necessary.  
Special care should be exercised in the preparation of bids.  Bidders must make their own 
estimates of the structure and difficulties attending the proposed contract, including local 
conditions uncertainty of weather, quantities and all other contingencies.  All designations 
and prices shall be fully and clearly set forth.  The proper blank spaces in the bid and 
quantity forms shall be suitably filled in.

BIDS FOR ALL OR PART
The County reserves the right of awarding the contract in whole or in part, according to the 
best interest of the County.

AWARD
Award will be made to the lowest responsible bidders meeting.  Quality, conformity with 
specifications, service and experience are among the factors that will be considered in determining the 
responsive bidder.

BIDDERS QUALIFICATIONS
The County may make such investigations as they deem necessary to determine the ability of 
the bidders to furnish all materials, and the bidder shall furnish to the County all such 
information and data for this purpose as the County may request.  The County reserves the 
right to reject any bid if the evidence submitted, or investigation of such bidder, fails to 
satisfy the County that such bidder is properly qualified to carry out the obligations of the 
contract and to furnish all materials contemplated therein.  Conditional bids will not be 
accepted.

“ALABAMA GENERAL CONTRACTORS LICENSE NUMBER MUST BE CLEARLY 
LISTED ON THE OUTSIDE OF THE VENDOR BID ENVELOPE”

LAWS AND REGULATIONS
The bidder’s attention is directed to the fact that all applicable state laws, municipal 
ordinances, and rules and regulations of all authorities having jurisdiction over construction 
of the project shall apply to the contract throughout, and they will be deemed to be included 
in the contract the same as though herein written out in full.

POWER OF ATTORNEY
Attorneys-in-fact who sign bid bonds must file with each bond a certified and effectively 
dated copy of their power of attorney.

PERFORMANCE BOND
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A Performance Bond in one-hundred percent (100%) of the total amount of the project will 
be provided prior to any work beginning.   The Contractor must furnish to the County at the 
time of the signing of the contract a certificate of insurance coverage as provided in the 
specifications.  Bidder(s) must have a Contractor’s License issued by the Alabama State 
Licensing Board for General Contractors under the provision of Title 34, Chapter 8, Code of 
Alabama.  Bidder(s) shall submit a copy of license.

TRAFFIC CONTROL, SAFETY ITEMS
Contractor shall erect all warning signs, and provide the appropriate personnel, if required, 
and all other items required to safely handle traffic through work area.  Traffic Control 
Devices shall be provided by the Contractor.  Traffic Control Devices provided must comply 
with MUTCD.

CONTRACTORS AND SUBCONTRACTORS AND INSURANCE
The Contractor shall not commence work under this contract until all the required insurance 
has been obtained by Contractor and approved by the County.  Nor shall the Contractor allow 
any Subcontractor to commence work on his subcontract until the insurance required of the 
Subcontractor has been so obtained and approved.

COMPENSATION INSURANCE
Contractor shall procure and shall maintain during the life of this contract Workmen’s 
Compensation Insurance for all of his employees to be engaged in work on the project under 
his 
contract, and, in case of any such work sublet, the Contractor shall require the Subcontractor 
similarly, to provide Workmen’s compensation Insurance for all of the latter’s employees to 
be engaged in such work unless such employees are covered by the protection afforded by 
the Contractor’s Workmen’s Compensation Insurance.  In case a class of employees engaged 
in hazardous work on the project under this contract is not protected under the Workmen’s 
Compensation Statute, the Contractor shall provide and shall cause each Subcontractor to 
provide adequate employer’s general liability insurance for the protection of such of his 
employees as are not otherwise protected.  The Baldwin County Commission, its 
Departments and its employees shall be named as additional insured.

CONTRACTOR’S PUBLIC LIABILITY AND PROPERTY DAMAGE INSURANCE
The Contractor shall procure and shall maintain during the life of this contract a 
Comprehensive Liability Policy providing bodily injury and property damage coverage on an 
occurrence basis including damages arising from blasting explosion or collapse, mechanical 
equipment digging in streets or highways, and including completed operations, independent 
contractors and contractual general liability.  Insurance shall be contractual general liability 
$500,000.00 per occurrence bodily injury and property damage; $5,000 per person medical 
payments or medical expense; $500,000.00 per occurrence bodily injury and property 
damage; $5,000 per person medical payments or medical expense; $500,000.00 personal and 
advertising injury; $50,000.00 fire damage (any one firm); $1,000,000.00.  The Baldwin 
County Commission, its Departments and its employees shall be named as additional insured.

The Contractor agrees to maintain such coverage as is required in this section for a period of 
one (1) year from the date of acceptance of the work by the County or at the date of the final 
amounts owed the Contractor by the County, whichever occurs first.

COMPREHENSIVE AUTOMOBILE LIABILITY INSURANCE
The Contractor agrees to carry a Comprehensive Automobile Liability Policy providing 
bodily injury liability on an occurrence basis and providing property damage liability on an 
accident basis.  This policy shall protect the Contractor against all liability arising out of the 
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use of automobiles, both private, passenger and commercial, regardless of whether such 
vehicles shall be owned by the Contractor, owned by others or hired.  Limits of liability for 
Comprehensive Automobile Liability Insurance shall be $1,000,000.00 combined single limit 
bodily injury and property damage each occurrence.  The Baldwin County Commission, its 
departments and its employees shall be named as additional insured.

COUNTY’S PROTECTIVE LIABILITY INSURANCE
The Contractor shall at his expense provide County’s protective Liability policies issued in 
the names of the County and its departments covering their liability for operation of the 
Contractor.  These policies shall provide limits of liability in the amount of $1,000,000.00 
per occurrence bodily injury and property damage, $1,000,000.00 aggregate.

HOLD HARMLESS PROVISION
Provider shall indemnify, defend and hold County and its Commissioners, affiliates, 
employees, agents, and representatives (collectively “County”) harmless from and against 
any and all claims, demands, liabilities, damages, losses, judgments, costs, and expenses 
including, without limitations, attorneys’ fees, for any and all personal injury (including 
death) and property damage of any kind or nature whatsoever, incurred by, asserted against, 
or imposed upon County, as a result of or in any manner related to provision of services 
hereunder, or any act or omission, by Provider.  Contractor shall provide the COUNTY with 
proof of general liability coverage including the COUNTY as an additional insured.  This 
indemnification shall survive the expiration of this Contract.

SUBCONTRACTOR’S PUBLIC LIABILITY & PROPERTY DAMAGE INSURANCE
The Contractor shall require each of his Subcontractors to produce and maintain during the 
life of his subcontract, Subcontractor’s Public Liability and Property Damage Insurance of 
the type specified in the above paragraph hereof, in amounts approved by the County.

Three (3) executed copies of each subsequent endorsement affecting the coverage of policies 
and of each cancellation shall be forwarded to the County.

SAFETY STANDARDS AND ACCIDENT PREVENTION
With respect to all work performed under this Contract, the Contractor shall:
Comply with the safety standards provisions of applicable laws, building and construction 
codes as required by the Associated General Contractors of America, and the requirements of       
OHSA (Occupational Safety and Health Act). Exercise every precaution at all times for the 
prevention of accidents and the protection of persons (including employees) and property.
The Contractor shall furnish and maintain sufficient and adequate danger signals, lights,              
barriers, etc., as necessary to prevent accidents and to protect the work site.  These items are
Considered incidental and are considered as part of the Contract.

TIME OF COMPLETION
Work shall begin within fifteen (15) days after award of contract, or as soon as weather conditions 
permit, unless otherwise notified.

Projects must be completed within sixty (60) days of notification to proceed.  Unless work is 
hampered by long periods of inclement weather, or by due proof of material unavailability, the 
Baldwin County Commission will assess a penalty in the amount of 1/2 of 1% of the total contract for 
each normal work week beyond the agreed completion date. Substantial Completion shall occur on 
the Date of Manufacturer’s Punch List.  Project shall be complete after receipt of Manufacturer’s 
Warranty.

PROTECTION
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1)  Protect the completed roof system as required in order that the design criteria are met.
2)  Protect all adjacent surfaces from possible spillage, marring or staining in the process 
     of installation.

GUARANTEE
Contractor will provide a two (2) year Water Tightness Warranty covering labor by the 
Contractor on work as specified, which shall commence from the date of acceptance.  This 
guarantee shall cover any and all defects in the workmanship.  This warranty is exclusive of:
1)  Physical damage by the Owner and/or other trades.
2)  “Acts of God” - fire, civil commotion, natural catastrophes or vandalism.

CLEANUP
Accumulated debris shall be removed periodically to assure maximum safety and sanitation 
at all times.  At the time of completion, the Contractor shall remove all excess material and 
debris from the site and leave all roof surfaces free from accumulations of dirt, debris and 
other extraneous materials.  

FINAL PAYMENT
The Contractor, immediately after the completion of the contract, shall give notice of said completion 
by an advertisement in some newspaper of general circulation in the local area, for a period of four 
(4) successive weeks.  Proof of publication of said notice shall be made by the Contractor to the 
County, by affidavit of the publisher and a printed copy of the notice published.  The advertisement of 
completion shall provide that any person having claims for labor and/or materials are requested to file 
notice of such claims with the County.  The final payment shall not be made upon the contract until 
the expiration of 30 days after the completion of the notice and including all necessary cleanup, 
and the Baldwin County Commission receives written verification of completion and intent 
to warranty job, by the Manufacturing Company.

COORDINATION WITH BALDWIN COUNTY CORRECTIONS CENTER
The Contact person for the Baldwin County Commission will be Wanda Gautney, at (251) 
580-2520.

DRAWINGS
The drawings are attached.
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BID #WG19-05 RESPONSE FORM
Labor & Incidental Materials for Roof Restoration at Baldwin County Board of Education Bldg.

Date:_____________________                                      

Out of State                or                 If yes, _____________________                                   
                           Yes             No                  Registration Number

Company Name:_____________________________________                                                                                    

Address:___________________________________________                                                                                                  

___________________________________________________                                                                                                                  

___________________________________________________

Company Rep_____________________________________                                                                                 
                                       (Rep. Name Typed or Printed)                                                                                  

Position:___________________________________________                                                                                               

Phone:_______________________________                                                        

Fax:__________________________________                                                             

Email:  _________________________________

Contractor’s License Number ___________________________                                                               
(License Issued by the Alabama State Licensing Board for General Contractors)

“ALABAMA GENERAL CONTRACTORS LICENSE NUMBER MUST BE CLEARLY 
LISTED ON THE OUTSIDE OF THE VENDOR BID ENVELOPE”
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PROJECT MANUAL

FOR

BALDWIN COUNTY COMMISSION

“BALDWIN COUNTY BOARD OF EDUCATION ADMINISTRATION ROOF 
RESTORATION”

LABOR AND INCIDENTAL MATERIALS CONTRACT
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312 COURTHOUSE SQUARE
BAY MINETTE, AL.  36507
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SECTION 00400 - BID FORM

1. BASE BID $_____________________________
Perform roof and restoration to
“BOE Administration Office”.

2.  UNIT PRICING

a. Remove & replace metal $ _____________________________
coping with new 24” stretchout,
24 ga. Per ten (10) foot piece.

b. Replace deteriorated wood nailer $ _____________________________
with pressure treated, to match existing.
dimension.  Per Board Foot.

c. Remove & replace wet insulation & roof- $ _____________________________
ing, per Square Foot, in addition to base
bid quantities, credit unused portion.

d. Remove and replace deteriorated $ _____________________________
plywood substrate, 5/8” ext. grade,
per Square Foot.

e. Add fasteners to reattach nailer per IBC, $ _____________________________
Teks 5 or Tapcon. Per Linear Foot.

3. SUBMITTED BY:____________________________, on _________________, 2018.

4. COMPANY NAME:_____________________________________________________
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SECTION 01360 – MANUFACTURER WARRANTY CERTIFICATION

Description:  IBC Code and Watertightness-Warranty DESIGN compliance document from
Roof Restoration System Manufacturer, copy provided to Owner and Contractor.

1. Owner: ____________________________________________

2 Project: ____________________________________________

3. Manufacturer: ____________________________________________

4. Contractor ____________________________________________

5. Definitions:

a. “Substrate”: Any surface the new Restoration System is applied to, including 
existing roof membranes, deck, perimeter nailers, sheet metal and masonry walls.

b. “Roof Restoration System”:  The complete repair system including Coatings, 
Sheet Metal, Prefabricated Metal Panels, Fabrics, Membranes, Adhesives, 
Mastics, Sealants, Primers, Attachments (fasteners), and Insulations.

6. SUBSTRATE:  We have reviewed existing Substrates and have provided Contractor 
with the preparation and attachment information necessary for Roof Restoration System 
application to SUBSTRATE in accordance with IBC Code, and Watertightness-
Warranty requirements.

7. ROOF RESTORATION DESIGN:  We have provided the Contractor with complete 
DESIGN for Roof Restoration System compliance with IBC Code and Watertightness-
Warranty requirements.

8. SHEET METAL DETAILS:  We have provided the Contractor with SHEET METAL 
DETAILS necessary for Roof Restoration System compliance with IBC Code and 
Watertightness-Warranty requirements.

Sincerely,

___________________________________ _______________________________
Manufacturer Representative PRINT NAME Date

___________________________________
Manufacturer Representative SIGNATURE
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SECTION 07563 - LIQUID APPLIED MEMBRANE ROOF RESTORATION

PART 1 - GENERAL

1.1 SCOPE OF WORK

A. Roof & Wall Restoration System

1. New Liquid Applied Membrane Roof

1.2 SUBMITTALS

A. Submit Section 01360 Manufacturer Warranty Certification. Failure to 
provide this document will assume non-compliance with specified warranty 
requirements and be grounds for rejection of Bid.

B. PRE-CONSTRUCTION

1. All Preconstruction Submittals shall be submitted to Contracting 
Officer within ten (10) days after date of Award.

2. Sample of Manufacturer’s ten (10) year Limited Watertightness 
Warranty.

C. Submit Product Data Sheets for each type of product specified.

D. Manufacturer Qualifications

1. Statement demonstrating minimum 20 years in business.

E. Job Closeout:

1. Provide executed Manufacturer’s Warranties.
2. Perform Owner job completion pubic advertising requirements, if any.

1.3 MANUFACTURER'S INSPECTIONS

A. Manufacturer shall provide the following site inspections with reports to 
Contractor, at no additional charge to Owner.
1. Prejob Conference
2. Twice-Per-Week Construction Visits twice every 5 work days until 

Substantial Completion.
3. Punch List compilation.
4. Final Completion.
5. Annual Warranty inspections, at no additional charge to Owner.

B. Contractor shall submit all manufacturer’s reports to Owner within two days 
of receipt from Manufacturer.
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PART 2 - PRODUCTS

2.1 LIQUID MEMBRANE SYSTEM

A. Roof Restoration System as manufacturered by Garland Company or 
preapproved equal.

B. High build aliphatic urethane liquid waterproofing membrane designed to 
upgrade performance of existing single-ply membranes. Base Coat grey, Top 
Coat white.

1. Elongation (ASTM D 412) 320%
2. Tensile Strength (ASTM D 412) 2100 psi
3. Tear Resistance (ASTM D 624) 160 lbs/in.
4. SRI (Solar Reflectance Index) 110
5. Wet Film Thickness (at 2gal/sq) 32 mils

C. Polyester: Continuous reinforcement to repair cracks, seams and joints, used in 
conjunction with coating.

1. Elongation (ASTM D 1682) 44%
2. Tearing Strength (ASTM D 1682) 17 lbs
3. Tensile 75 lbs.
4. Weight 3 oz/sq. yd

D. Joint Sealant, Masonry & Sheet Metal Surfaces;

1. Modifier: Modified Silane, one part moisture cured.
2. Hardness Shore A C920, 15-50 25-35
3. Tensile Strength D412 @ 77F 225 psi
4. Elongation D412 @ 77F 500%

2.2 SHEET METAL COMPONENTS

A. Sheet Metal 24 gauge, Kynar finish, standard color in 
compliance with IBC/ANSI-SPRI ES-1 
pressures and Mnfr Shop Dwgs.

B. Fasteners As tested for compliance with IBC/ 
ANSI-SPRI ES-1 pressures and Mnfr 
Shop Dwgs.

PART 3 – EXECUTION

3.1 EXAMINATION
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A. Review Manufacturer’s Shop Drawings onsite with Manufacturer’s 
representative and coordinate during weekly site visits, as required for 
Warranty.

B. Engage Manufacturer to perform Moisture Scan of existing roof showing wet 
locations dimensioned on CAD drawing, photos of wet areas with 
corresponding daytime photos, report provided to Owner, included in Base 
Bid.

3.2 DEMOLITION

A. Manufacturer is to be responsible for clearly marking all defects with orange 
paint on roof surface for all areas requiring demolition.

B. Remove and replace wet roofing and associated sheet metal details down to 
the roof deck.

C. Repair membrane and associated sheet metal defects for field and flashings, 
per Manufacturer’s recommendations.  

3.3 LIQUID MEMBRANE ROOF (Installed per Manufacturer’s written 
recommendations)

A. Clean, remove failed coatings and prep, then prime. Note that EPDM 
requires mechanical scrubbing to remove the carbon black.

B. Membrane Laps: Apply Base Coat and Top Coat.

C. Field of Sheet: Apply Top Coat.

D. Minimum Coverage Rates
Wet Film Dry Film

1. Field Total Thickness (Top Coat): 32 mils 24 mils
2. Lap Total Thickness (Base & Top Ct): 64 mils 48 mils

3.4 BASE BID QUANTITIES

A. New Metal Coping, 24 gauge: Include 20 LF in Base Bid.
Kynar finish, standard color.

B. New deteriorated wood nailer,: Include 20 LF in Base Bid.
pressure treated.

C. Remove & replace wet insulation: Include 200 SF in Base Bid.
& roofing, 3.0” polyiso, 1ply EPDM
Fully adhered, with taped laps.

D. New plywood, 5/8” ext. grade: Include 10 SF in Base Bid.
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E. New EPDM membrane flashings Include 100 LF in Base Bid.?

F. All quantities assume demolition of existing, fabrication and installation of 
new.

3.5 OWNER PURCHASED MATERIALS

A. Owner shall provide materials and quantities listed below for contractor’s use 
in completing these specifications. Contractor shall be responsible for 
receiving all quantities at jobsite, hoisting to rooftop, and subsequent storage.

B. Contractor shall be responsible for purchase of any additional materials and 
quantities required to complete Specification and issue of manufacturer’s 
warranty.  Under no circumstances shall owner be responsible for ordering 
additional materials beyond those originally provided.

C. All unused Owner-purchased materials shall remain the possession of Owner.

D. All materials shall be kept covered from weather and set atop pallet at all 
times.

E. Material to be Owner-Purchased;

1. “White Knight Plus Base Coat”, 5-gal pail, (17) pails.

2. “White Knight Plus” (top coat), 5-gal pail, (52) pails.
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State of Alabama )

County of Baldwin )

CONTRACT FOR PROFESSIONAL & CONSTRUCTION SERVICES

This Contract for Professional and Construction Services is made and entered into by and 
between the County of Baldwin (hereinafter called “COUNTY”) acting by and through its 
governing body, the Baldwin County Commission, and _________________, (hereinafter 
referred to as “PROVIDER”).

WITNESSETH:

Whereas,   

Whereas, 

NOW, THEREFORE, in consideration of the premises and the mutual covenants 
herein contained the sufficiency of which being hereby acknowledged, PROVIDER and 
COUNTY do hereby agree as follows:

I. Definitions. The following terms shall have the following meanings:

A. COUNTY: Baldwin County, Alabama

B. COMMISSION: Baldwin County Commission

C. PROVIDER:        ______________________

II. Obligations Generally.   The COUNTY hereby retains, and the PROVIDER 
agrees to perform for the COUNTY, those services as hereinafter set forth. 
This document shall serve as the binding contract for the services of 
PROVIDER.   PROVIDER shall immediately commence performance of the 
services outlined herein upon full execution of this Contract. All work shall be 
commenced and completed in a timely manner as, and at the times, herein set 
out.

III. Recitals Included.  The above recitals and statements are incorporated as part 
of this Agreement, and shall have the effect and enforceability as all other 
provisions herein. 
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IV. Professional Qualifications. For the purpose of this Contract, the 
PROVIDER represents and warrants to the COUNTY that it possesses the 
professional, technical, and administrative personnel with the specific 
experience and training necessary to provide the professional services 
required herein.

V. No Prohibited Exclusive Franchise. The COUNTY neither perceives nor
                         intends, by this Contract, a granting of an exclusive franchise or violation of
                         Art. I, Section 22 of the Alabama Constitution. 

VI. Representation/Warranty of Certifications, Etc.    PROVIDER represents and 
warrants that PROVIDER is presently certified, licensed and otherwise 
permitted under all necessary and applicable laws and regulations to perform 
the services herein, and that PROVIDER shall renew, maintain, and otherwise 
ensure that all such certifications, licenses, and permits are current and valid, 
without interruption, for and through completion of the services. The 
representation and warranty aforesaid is a material inducement to the 
COUNTY in entering this Contract, and the parties agree that the breach 
thereof shall be deemed material at the County’s option. 

VII. Legal Compliance.  PROVIDER shall at all times comply with all applicable 
Federal, State, local and municipal laws and regulations.

VIII. Independent Contractor.   PROVIDER acknowledges that it is an independent 
contractor, and PROVIDER shall at all times remain as such in                      
performing the services under this Contract. PROVIDER is not an                      
employee, servant, partner, or agent of the COUNTY and has no authority,                   
whether express or implied, to contract for or bind the COUNTY in any                     
manner. The parties agree that PROVIDER shall be solely responsible for                     
and shall have full and unqualified control over developing and                     
implementing its own means and methods, as it deems necessary and                     
appropriate in providing the aforementioned services, and that the                     
COUNTY’s interests herein are expressly limited to the results of said                     
services. PROVDIER is not entitled to unemployment insurance benefits,                   
and PROVIDER is responsible for and obligated to pay any and all federal                     
and state income tax on any monies paid pursuant to this Contract.

IX. No Agency Created. It is neither the express nor the implied                                  
intent of PROVIDER or COUNTY to create an agency relationship                                 
pursuant to this Contract.  Therefore, the PROVIDER does not in                                 
any manner act on behalf of COUNTY and the creation of such a                                 
relationship is prohibited and void.

X. Unenforceable Provisions.   If any one or more of the provisions contained 
herein shall, for any reason, be held to be invalid, illegal or unenforceable in 
any respect, then such provision or provisions shall be deemed severable from 
the remaining provisions hereof, and such invalidity, illegality or 
unenforceability shall not affect any other provision hereof.  This Contract 
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shall be construed as if such invalid, illegal or unenforceable provision had 
never been contained herein.

XI. Entire Agreement.   This Contract represents the entire and integrated 
agreement between COUNTY and PROVIDER and supersedes all prior 
negotiations, representations, or agreements, either written or oral.  This 
Contract may be amended only by written instrument signed by all parties.

XII. Failure to Strictly Enforce Performance.   The failure of the COUNTY to 
insist upon the strict performance of any of the terms, covenants, agreements 
and conditions of this Contract shall not constitute, and shall never be asserted 
by PROVDIER as constituting, a default or be construed as a waiver or 
relinquishment of the right of the COUNTY to thereafter enforce any such 
term, covenant, agreement, or condition, but the same shall continue in full 
force and effect.                                           

                                                                    
XIII. Assignment.  This Contract or any interest herein shall not be assigned 

transferred or otherwise encumbered by PROVIDER without the prior written                 
consent of the COUNTY, which may be withheld or granted in the sole                  
discretion of the COUNTY. 

XIV. Ownership of Documents/Work.  The COUNTY shall be the owner                              
of all copyright or other intellectual property rights in reports, documents and                             
deliverables produced and paid for under this Contract, and to the extent                             
permitted by Alabama law, any such material may be reproduced and reused 
at the discretion of the COUNTY without payment of further consideration.                            
PROVIDER shall not transfer, disclose, or otherwise use such information for                            
any purpose other than in performance of the services hereunder, without the                            
COUNTY’s prior written consent, which may be withheld or granted in the                            
sole discretion of the COUNTY. 

XV. Notice.  Notice required herein shall be in writing, unless otherwise allowed, 
and said notice shall be deemed effective when received at the following 
addresses:

PROVIDER:

COUNTY: Baldwin County Commission
c/o Chairman
312 Courthouse Square
Suite 12
Bay Minette, AL 36507
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XVI. Services to be Rendered.  PROVIDER is retained by the COUNTY as a                          
professionally-qualified Contractor.  The general scope of work for the                          
services shall include all the terms and Conditions of “Competitive Bid 
#WG19-05”, the same being expressly incorporated herein by reference, and 
without limitation will encompass:

    
“Competitive Bid #WG19-05 – Labor and Incidental Materials for 
Roof Restoration at the Baldwin County Board of Education 
Administration Building Located in Bay Minette, Alabama”.                                                                                          

A. PROVIDER will provide ongoing communications with                 
COUNTY regarding this service, including updates, emails and etc. as 
requested.  Additionally, PROVIDER will meet with COUNTY as 
needed or requested.

B. PROVIDER is responsible for the professional quality, technical 
accuracy, timely completion and coordination of all services furnished 
by or in relation to this Contract. 

C. PROVIDER represents and warrants that its services shall be 
performed within the limits and standards provided by the COUNTY, 
in a manner consistent with the level of care and skill ordinarily 
exercised by similar providers under similar circumstances at the time 
the services are performed.

                                
XVII. General Responsibilities of the COUNTY.

A. The COUNTY shall provide reasonable notice to PROVIDER 
whenever the COUNTY actually observes or otherwise actually 
becomes aware of any development that affects the scope or time of 
PROVIDER’s services hereunder or any defect or nonconformance in 
the work of PROVIDER. 

B. The COUNTY shall pay to PROVIDER the compensation as, and 
subject to the terms set out below.

XVIII. Termination of Services.  The COUNTY or PROVIDER may terminate this                           
contract, with or without cause or reason, by giving ten (10) days written                           
notice of such to the other party. Upon receipt of such notices, PROVIDER                           
shall discontinue its work to the extent specified in the notice. 

In the event of termination, the COUNTY shall pay PROVIDER for all 
services satisfactorily rendered, and for any expenses deemed by COUNTY 
to be a reimbursable expense incurred pursuant to this Contract and prior to 
the date of termination. 

XIX. Compensation Limited. The compensation to be paid to the PROVIDER shall 
be the full compensation for all work performed by PROVIDER under this                           
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Contract.  Any and all additional expenditures or expenses of PROVIDER, 
not listed in full within this Contract, shall not be considered as a part of this                          
Agreement and shall not be demanded by PROVIDER or paid by COUNTY.  

XX. Direct Expenses. Compensation to PROVIDER for work shall be paid
$_________.  Said compensation shall be all inclusive, including without 
limitation, reimbursement of all cost, incidentals and operating expense                          
associated with those directly engaged in performance of the requested 
services

XXI. Method of Payment. PROVIDER shall submit invoices to the COUNTY for                        
payment for work performed.  Such invoice shall be accompanied by a 
detailed account of compensation to be paid PROVIDER.

Payment shall be made by the COUNTY within thirty (30) days of the 
approval of   the invoice submitted by the PROVIDER. The COUNTY agrees 
to review and approve invoices submitted for payment in a timely manner. 

XXII. Effective and Termination Dates.   This Contract shall be effective and 
commence immediately upon the same date as its full execution, and shall 
terminate upon either the expiration of not more than sixty (60) days after the 
Notice to Proceed is given or upon a written notification thereof received by 
either party within the required ten (10) day period.  [Nothing herein stated 
shall prohibit the parties from otherwise terminating this Contract according to 
the provisions herein.]

XXIII. Force Majeure.    The Parties hereto shall incur no liability to the other if 
performance becomes impossible or impracticable by reason on an event or 
effect that the parties could neither have anticipated nor controlled.  This 
allowance shall include both an act of nature and acts of third parties.  Any 
costs that would otherwise be incurred and/or necessitated by the provisions 
herein shall be alleviated for either party by such event or effect. 

XXIV. Indemnification.  Provider shall indemnify, defend and hold County and its 
Commissioners, affiliates, employees, agents, and representatives (collectively 
“County”) harmless from and against any and all claims, demands, liabilities, 
damages, losses, judgments, costs, and expenses including, without 
limitations, attorneys’ fees, for any and all personal injury (including death) 
and property damage of any kind or nature whatsoever, incurred by, asserted 
against, or imposed upon County, as a result of or in any manner related to 
provision of services hereunder, or any act or omission, by Provider.  
Contractor shall provide the COUNTY with proof of general liability 
coverage including the COUNTY as an additional insured.  This 
indemnification shall survive the expiration of this Contract.

         
XXV. Number of Originals. This Contract shall be executed with three originals, all 

of which are equally valid as an original.



Page - 19

XXVI. Governing Law.     This Contract in all respects, including without                
limitation its formation, validity, construction, enforceability and                    
available remedies, shall be governed by the laws of the State of                   
Alabama, without regard to Alabama conflict of law principles.

XXVII. Insurance.     Prior to performing services pursuant to this Contract,                   
Provider shall carry, with insurers satisfactory to County, throughout the term 
of hereof, Auto Liability Insurance, including owned, hired and non-owned 
vehicles, with limits of not less than $1,000,000, combined single limit, for 
both bodily injury liability and property damage liability each occurrence; 
Commercial General Liability Insurance, including all contractual liability 
hereunder, with limits not less than $1,000,000, combined single limit, for 
both bodily injury liability and property damage liability each occurrence, and 
Worker’s Compensation Insurance, meeting the statutory limits of the State of 
Alabama and Employer’s Liability Insurance fully covering all employees and 
supervisors participating in the work at the subject property site. All liability 
insurance shall name the County as an additional insured. Prior to 
commencing operations hereunder, a Certificate of Insurance evidencing such 
coverage, satisfactory to County, shall be furnished to County, which shall 
specifically state that such insurance shall provide for at least ten (10) days’ 
notice to County in the event of cancellation, termination or any change in 
such insurance policies.  The workers compensation certificate shall bear an 
endorsement clearly evidencing a waiver of the right of subrogation against 
County and County Representatives.  Should Provider fail to furnish current 
evidence upon demand of any insurance required hereunder, or in the event of 
cancellation, termination or change in any such insurance, County may, at its 
option, suspend this Contract until insurance is obtained, terminate this 
Contract immediately without further action, or hold Provider in material 
default and pursue any and all remedies available.

IN WITNESS WHEREOF, the parties hereto have executed this contract on the last day of 
execution by the COUNTY as written below. 

COUNTY ATTEST:

__________________________________       ___________________________________
FRANK BURT, JR.            /             Date       RONALD J. CINK /       Date

Chairman       County Administrator/Budget Director

NOTARY & SIGNATURE PAGE TO FOLLOW

     



Page - 20

State of Alabama )

County of Baldwin )

I, Notary Public in and for said County, in said State, 
hereby certify that, Frank Burt, Jr., whose name as Chairman of Baldwin County 
Commission, and Ronald J. Cink, whose name as County Administrator/Budget Director, are 
known to me, acknowledged before me on this day that, being informed of the contents of the 
Contract for Professional and Construction Services, they, as such officers and with full 
authority, executed same knowingly and with full authority to do so on behalf of said 
Commission.

Given under my hand and official seal, this the day of , 2018.

______________________________
Notary Public
My Commission Expires

  PROVIDER:     
     
                    Insert Providers Name

    ______________________________/________
By __________________________/Date
Its ______________________________
           

State of Alabama)

County of Baldwin)

           I,                                          Notary Public in and for said County and State, hereby certify 
that ___________________ as ________________ of                         , whose name is signed to 
the foregoing in that capacity, and who is known to me, acknowledged before me on this day 
that, being informed of the contents of the foregoing, he executed the same voluntarily on the day 
the same bears date for and as an act of said                            .

GIVEN under my hand and seal on this the                day of                          , 2018.

_________________________________
Notary Public
My Commission Expires
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Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Wanda Gautney, Purchasing Director; Junius Long, Building Facilities Coordinator
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG19-06 - Labor and Incidental Materials for Roof Restoration at the Baldwin
County Highway Barn Located in Bay Minette, Alabama

STAFF RECOMMENDATION
Take the following actions:

1) Approve the specifications and authorize the Purchasing Director to place a competitive bid for the
labor and incidental materials for the roof restoration at the Baldwin County Highway Barn located in
Bay Minette; and

2) Further, authorize the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised; and

3)  Approve and authorize the Purchasing Director to issue a Purchase Order to Garland Company,
Inc., in the amount of $21,923.80 but not to exceed $22,000.00 for the roofing materials which is
being purchased off the U. S. Communities Contract.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Commission approved, in the FY 2018/19 Budget, for the roof restoration at the
Baldwin County Highway Barn located in Bay Minette.  The roofing materials needed for this project
will be purchased off the U. S. Communities Joint Purchasing Contract in the amount of $21,923.80
but not to exceed $22,000.00.  The additional cost will be for shipping when order is placed.  The
Alabama Department of Public Accounts has stated in a letter to all public entities that based on their
review of the competitive bidding process used by U. S. Communities that all Alabama entities may
use the U.S. Communities contract as long as we verify whether or not the goods are either not at the
time available on the state purchasing program or are available at a price equal to or less than that
on the state purchasing program.  The Purchasing Director has verified that the roofing materials are
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not on the current State of Alabama contract.
The County will place a competitive bid for the labor needed to complete this project.

FINANCIAL IMPACT

Total cost of recommendation:  Materials not to exceed $22,000.00

Budget line item(s) to be used:  53111.5231

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  11/06/2018

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Mail Bids and Issue Purchase Order

Additional instructions/notes:  N/A
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BID #WG19-06 SPECIFICATIONS
All workmen and equipment shall be furnished by the Contractor.

No bid may be withdrawn for a period of thirty (30) days following the bid opening 
unless approved by the Baldwin County Commission, Bay Minette, Alabama.

PREPARATION OF BIDS
Forms furnished, or copies thereof shall be used and strict compliance with requirement 
of the invitation, these instructions and the general specifications for the project are 
necessary.  Special care should be exercised in the preparation of bids.  Bidders must 
make their own estimates of the structure and difficulties attending the proposed contract, 
including local conditions uncertainty of weather, quantities and all other contingencies.  
All designations and prices shall be fully and clearly set forth.  The proper blank spaces 
in the bid and quantity forms shall be suitably filled in.

BIDS FOR ALL OR PART
The County reserves the right of awarding the contract in whole or in part, according to 
the best interest of the County.

AWARD
Award will be made to the lowest responsible bidders meeting.  Quality, conformity with 
specifications, service and experience are among the factors that will be considered in 
determining the responsive bidder.

BIDDERS QUALIFICATIONS
The County may make such investigations as they deem necessary to determine the 
ability of the bidders to furnish all materials, and the bidder shall furnish to the County all 
such information and data for this purpose as the County may request.  The County 
reserves the right to reject any bid if the evidence submitted, or investigation of such 
bidder, fails to satisfy the County that such bidder is properly qualified to carry out the 
obligations of the contract and to furnish all materials contemplated therein.  Conditional 
bids will not be 
accepted.

“ALABAMA GENERAL CONTRACTORS LICENSE NUMBER MUST BE 
CLEARLY LISTED ON THE OUTSIDE OF THE VENDOR BID ENVELOPE”

LAWS AND REGULATIONS
The bidder’s attention is directed to the fact that all applicable state laws, municipal 
ordinances, and rules and regulations of all authorities having jurisdiction over 
construction of the project shall apply to the contract throughout, and they will be 
deemed to be included in the contract the same as though herein written out in full.

POWER OF ATTORNEY
Attorneys-in-fact who sign bid bonds must file with each bond a certified and effectively 
dated copy of their power of attorney.

PERFORMANCE BOND
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A Performance Bond in one-hundred percent (100%) of the total amount of the project 
will be provided prior to any work beginning.   The Contractor must furnish to the 
County at the time of the signing of the contract a certificate of insurance coverage as 
provided in the specifications.  Bidder(s) must have a Contractor’s License issued by the 
Alabama State Licensing Board for General Contractors under the provision of Title 34, 
Chapter 8, Code of Alabama.  Bidder(s) shall submit a copy of license.

TRAFFIC CONTROL, SAFETY ITEMS
Contractor shall erect all warning signs, and provide the appropriate personnel, if 
required, and all other items required to safely handle traffic through work area.  Traffic 
Control Devices shall be provided by the Contractor.  Traffic Control Devices provided 
must comply with MUTCD.

CONTRACTORS AND SUBCONTRACTORS AND INSURANCE
The Contractor shall not commence work under this contract until all the required 
insurance has been obtained by Contractor and approved by the County.  Nor shall the 
Contractor allow any Subcontractor to commence work on his subcontract until the 
insurance required of the Subcontractor has been so obtained and approved.

COMPENSATION INSURANCE
Contractor shall procure and shall maintain during the life of this contract Workmen’s 
Compensation Insurance for all of his employees to be engaged in work on the project
under his contract, and, in case of any such work sublet, the Contractor shall require the 
Subcontractor similarly, to provide Workmen’s compensation Insurance for all of the 
latter’s employees to be engaged in such work unless such employees are covered by the 
protection afforded by the Contractor’s Workmen’s Compensation Insurance.  In case a 
class of employees engaged in hazardous work on the project under this contract is not 
protected under the Workmen’s Compensation Statute, the Contractor shall provide and 
shall cause each Subcontractor to provide adequate employer’s general liability insurance 
for the protection of such of his employees as are not otherwise protected.  The Baldwin 
County Commission, its Departments and its employees shall be named as additional 
insured.

CONTRACTOR’S PUBLIC LIABILITY AND PROPERTY DAMAGE 
INSURANCE
The Contractor shall procure and shall maintain during the life of this contract a 
Comprehensive Liability Policy providing bodily injury and property damage coverage 
on an occurrence basis including damages arising from blasting explosion or collapse, 
mechanical equipment digging in streets or highways, and including completed 
operations, independent contractors and contractual general liability.  Insurance shall be 
contractual general liability $500,000.00 per occurrence bodily injury and property 
damage; $5,000 per person medical payments or medical expense; $500,000.00 per 
occurrence bodily injury and property damage; $5,000 per person medical payments or 
medical expense; $500,000.00 personal and advertising injury; $50,000.00 fire damage 
(any one firm); $1,000,000.00.  The Baldwin County Commission, its Departments and 
its employees shall be named as additional insured.

The Contractor agrees to maintain such coverage as is required in this section for a period 
of one (1) year from the date of acceptance of the work by the County or at the date of the 
final amounts owed the Contractor by the County, whichever occurs first.

COMPREHENSIVE AUTOMOBILE LIABILITY INSURANCE
The Contractor agrees to carry a Comprehensive Automobile Liability Policy providing 
bodily injury liability on an occurrence basis and providing property damage liability on 
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an accident basis.  This policy shall protect the Contractor against all liability arising out 
of the use of automobiles, both private, passenger and commercial, regardless of whether 
such vehicles shall be owned by the Contractor, owned by others or hired.  Limits of 
liability for Comprehensive Automobile Liability Insurance shall be $1,000,000.00 
combined single limit bodily injury and property damage each occurrence.  The Baldwin 
County Commission, its departments and its employees shall be named as additional 
insured.

COUNTY’S PROTECTIVE LIABILITY INSURANCE
The Contractor shall at his expense provide County’s protective Liability policies issued 
in the names of the County and its departments covering their liability for operation of 
the Contractor.  These policies shall provide limits of liability in the amount of 
$1,000,000.00 per occurrence bodily injury and property damage, $1,000,000.00 
aggregate.

HOLD HARMLESS PROVISION
Provider shall indemnify, defend and hold County and its Commissioners, affiliates, 
employees, agents, and representatives (collectively “County”) harmless from and against 
any and all claims, demands, liabilities, damages, losses, judgments, costs, and expenses 
including, without limitations, attorneys’ fees, for any and all personal injury (including 
death) and property damage of any kind or nature whatsoever, incurred by, asserted 
against, or imposed upon County, as a result of or in any manner related to provision of 
services hereunder, or any act or omission, by Provider.  Contractor shall provide the 
COUNTY with proof of general liability coverage including the COUNTY as an 
additional insured.  This indemnification shall survive the expiration of this Contract.

SUBCONTRACTOR’S PUBLIC LIABILITY & PROPERTY DAMAGE 
INSURANCE
The Contractor shall require each of his Subcontractors to produce and maintain during 
the life of his subcontract, Subcontractor’s Public Liability and Property Damage 
Insurance of the type specified in the above paragraph hereof, in amounts approved by 
the County.

Three (3) executed copies of each subsequent endorsement affecting the coverage of 
policies and of each cancellation shall be forwarded to the County.

SAFETY STANDARDS AND ACCIDENT PREVENTION
With respect to all work performed under this Contract, the Contractor shall:
Comply with the safety standards provisions of applicable laws, building and 
construction codes as required by the Associated General Contractors of America, and 
the requirements of OHSA (Occupational Safety and Health Act). Exercise every 
precaution at all times for the prevention of accidents and the protection of persons 
(including employees) and property. The Contractor shall furnish and maintain sufficient 
and adequate danger signals, lights, barriers, etc., as necessary to prevent accidents and to 
protect the work site.  These items are considered incidental and are considered as part of 
the Contract.

TIME OF COMPLETION
Work shall begin within fifteen (15) days after award of contract, or as soon as weather 
conditions permit, unless otherwise notified.

Projects must be completed within thirty (30) days of notification to proceed.  Unless 
work is hampered by long periods of inclement weather, or by due proof of material 
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unavailability, the Baldwin County Commission will assess a penalty in the amount of 
1/2 of 1% of the total contract for each normal work week beyond the agreed completion 
date. Substantial Completion shall occur on the Date of Manufacturer’s Punch List.  
Project shall be complete after receipt of Manufacturer’s Warranty.

PROTECTION
1)  Protect the completed roof system as required in order that the design criteria are met.
2)  Protect all adjacent surfaces from possible spillage, marring or staining in the process 
     of installation.

GUARANTEE
Contractor will provide a two (2) year Water Tightness Warranty covering labor by the 
Contractor on work as specified, which shall commence from the date of acceptance.  
This guarantee shall cover any and all defects in the workmanship.  This warranty is 
exclusive of:
1)  Physical damage by the Owner and/or other trades.
2)  “Acts of God” - fire, civil commotion, natural catastrophes or vandalism.

CLEANUP
Accumulated debris shall be removed periodically to assure maximum safety and 
sanitation at all times.  At the time of completion, the Contractor shall remove all excess 
material and debris from the site and leave all roof surfaces free from accumulations of 
dirt, debris and other extraneous materials.  

FINAL PAYMENT
The Contractor, immediately after the completion of the contract, shall give notice of said 
completion by an advertisement in some newspaper of general circulation in the local 
area, for a period of four (4) successive weeks.  Proof of publication of said notice shall 
be made by the Contractor to the County, by affidavit of the publisher and a printed copy 
of the notice published.  The advertisement of completion shall provide that any person 
having claims for labor and/or materials are requested to file notice of such claims with 
the County.  The final payment shall not be made upon the contract until the expiration of 
30 days after the completion of the notice and including all necessary cleanup, and the 
Baldwin County Commission receives written verification of completion and intent to 
warranty job, by the Manufacturing Company.

COORDINATION WITH BALDWIN COUNTY CORRECTIONS CENTER
The Contact person for the Baldwin County Commission will be Wanda Gautney, at 
(251) 580-2520.

DRAWINGS
The drawings are attached.
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BID #WG19-06 RESPONSE FORM
Labor & Incidental Materials for Roof Restoration at Baldwin County Highway Barn

Date:_____________________                                      

Out of State                or                 If yes, _____________________                                   
                           Yes             No                  Registration Number

Company Name:_____________________________________                                                       
                             

Address:___________________________________________                                                        
                                          

___________________________________________________                                                       
                                                           

___________________________________________________

Company Rep_____________________________________                                                            
                     
                                       (Rep. Name Typed or Printed)                                                                     
             

Position:___________________________________________                                                        
                                       

Phone:_______________________________                                                        

Fax:__________________________________                                                             

Email:  _________________________________

Contractor’s License Number ___________________________                                         
                      
(License Issued by the Alabama State Licensing Board for General Contractors)

“ALABAMA GENERAL CONTRACTORS LICENSE NUMBER MUST BE 
CLEARLY LISTED ON THE OUTSIDE OF THE VENDOR BID ENVELOPE”
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PROJECT MANUAL

FOR

BALDWIN COUNTY COMMISSION

“BAY MINETTE HIGHWAY BARN METAL ROOF RESTORATION”

LABOR AND INCIDENTAL MATERIALS CONTRACT

BALDWIN COUNTY COMMISSION
312 COURTHOUSE SQUARE
BAY MINETTE, AL.  36507
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SECTION 07501 - METAL ROOF RESTORATION

PART 1 – GENERAL

1.0   DESCRIPTION

These specifications are presented as a guide for the application of the White 
Elastomeric Coating System for maintaining existing structural metal roof 
systems.  It is imperative that the applicator observe accepted roofing practices.

    
2.0   QUALITY ASSURANCE

A. All products shall be produced or approved by Manufacturer issuing 
warranty.

B. The system shall be installed by an approved applicator of the 
Manufacturer issuing warranty.

C. All materials shall be installed as per accepted roofing practice and in 
strict accordance with Manufacturer’s written specifications.  Any 
deviation must be approved, in writing, by Manufacturer.

D. Manufacturer shall provide site inspections of the Work in progress, a 
minimum of three (3) days per week, and issuing inspection reports to the 
Owner’s Representative on a weekly basis.  General comments of the 
progress of the Work shall be included. All deviations from specification 
shall be photographed and approved or denied, with explanations.  Site 
visits shall be coordinated with Owner’s Representative upon request".

E. Contractor shall provide a 2-year watertightness warranty to the 
Manufacturer, covering labor and materials necessary to repair leakage.  
Manufacturer shall provide 10-year watertightness warranty to Owner, 
covering labor and materials necessary to repair leakage.

3.0  STORAGE AND HANDLING

A. All materials, except bulk deliveries, shall be delivered in the 
manufacturer's original containers.  The containers shall be sealed and 
display the manufacturer's original label(s).

B. All liquid materials shall be stored in a cool, dry, shaded area during hot 
weather or in a dry, heated area during cold weather.  Roll goods and 
granules shall be stored in a clean, temperature controlled area.  Any 
materials exposed to the elements shall be elevated above the ground and 
covered by a tarpaulin.  Materials must not be exposed to excessive heat or 
direct flame.
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C. Materials shall be handled so as to minimize damage or contamination 
with moisture or foreign matter.  Solvent based materials are combustible. 
Keep containers closed when the materials are not in use.  Wear 
sunglasses to prevent eye damage and use suntan lotion to prevent sunburn 
when applying white reflective coating.                                                        
                                                                         

4.0  JOB CONDITIONS
  

A. Roofing materials shall not be applied during inclement weather and the 
installation shall not proceed in the event that precipitation is probable 
during application.

B. Coatings shall be stored at room temperature until immediately prior to 
use when the ambient temperature is 40 F or below, including wind chill. 
Discontinue the application of coatings if the material can not be stored at 
temperatures which permit even distribution during application.

C. When applying materials with spray equipment, take precautions to 
prevent overspray from damaging or defacing surrounding walls, building 
surfaces, vehicles or other property.

D. Avoid inhaling spray mist; take precautions to ensure adequate ventilation.

E. The completed roof system must be protected from foot traffic until fully 
cured.

5.0   MATERIALS

The basis for design for restoration system is Garland Company’s CPR White 
Elastomeric Coating System for metal roof surfaces.  All substitution requests 
must be submitted 10 days prior to Bid Date.  CPR Coating System includes the 
following components:

1.  CPR White Coating
Base: Solvent
Elongation (ASTM D-412) 200%
Tensile Strength (ASTM D-412) 200 psi
Reflectance Rating: “Energy Star”

2.  CPR Base Coat
Base: Solvent
Elongation (ASTM D-412) 200%
Tensile Strength (ASTM D-412) 200 psi

3.  GRIP Polyester Soft
Woven polyester reinforcement

4.  CPR Seam Sealer Trowel Grade
Base: Solvent
Elongation (ASTM D-412) 400%
Tensile Strength (ASTM D-412) 600 psi

5. White Knight (for ponding areas)
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Base: Urethane
Elongation (ASTM D 5147) 360%
Tensile Strength (ASTM D 5147) 1500 psi
Tear Resistance (ASTM D 5147) 140 lbs/in.
“Energy Star” Approved

6.0   INSPECTION

A. A pre-job conference between the owner, applicator and manufacturer 
shall be conducted prior to the start of the roofing installation.

B. The applicator shall inspect the roof prior to the roofing application to 
verify that there are no conditions which will inhibit the proper application 
of the Coating System.  The applicator must verify the acceptability of the 
pre-engineered metal panel over which the materials are to be applied.  
The CPR White Elastomeric Coating System is a maintenance system for 
structural metal roof systems.  Architectural Panel Systems--those in 
excess of 3/12 in slope with plywood or similar deck support-- should be 
examined on an individual case basis to determine their acceptability as a 
substrate for the CPR System.

7.0   CLEANING AND PREPARATION

A. Any and all defects such as deteriorated roof decks, rust perforations, etc., 
must be repaired or replaced prior to the application of the coating system.

B. The surface must be clean, dry and free of loose scale, unbonded 
membranes, rust, dirt, mold, mildew, dust and debris.

C. Powerwashing to remove all loose rust or scale is recommended.  Use a 
high-volume air broom or compressed air to remove residual dust.  
Observe all applicable OSHA regulations.

D. Excessively rusted areas must be treated with a quick drying red oxide rust 
primer prior to the application of the coating system.  The primer should 
be permitted to dry completely before coatings are applied.

E. Replace all missing fasteners with a slightly larger fastener.  All loose 
fasteners must be tightened.  Apply CPR Trowel Grade Seam Sealer with 
a putty knife or trowel working into gaps in horizontal and vertical seams, 
cracks around fasteners, etc.  CPR Trowel Grade Seam Sealer can be 
reinforced with polyester fabric around critical areas for improved strength 
and flexibility.

F. Mask or cover all skylights during the roofing application.  Repair or 
replace any flashing or edge details as described in the Coating System 
Specification.
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8.0   CURB FLASHING REPAIR

A. The roof surface and flashing area must be clean, dry and free of loose 
scale, rust, dirt, mold, mildew, dust and debris.  All loose and poorly 
bonded coatings or other materials must be removed.

B. Apply a uniform layer of CPR Seam Sealer trowel grade over all critical 
areas and uneven substrates.

C. Coat the vertical surface of the curb a minimum 6 inches from the base, 
the insulation and deck a minimum of 6 inches beyond the insulation with 
CPR White Coating applied at a minimum rate of two gallons per 100 sq. 
ft. Embed polyester into the coating and top dress with CPR White 
Coating applied at a rate of one to two gallons per 100 sq. ft.

D. Coat the balance of the curb flange with CPR White Coating applied at a 
rate of two gallons per 100 sq. ft.  Start at the base of the vertical element, 
coat over the flange and onto the deck a minimum of 12 inches.  While the 
coating is still wet, embed polyester into the coating and brush into place.  
Top dress with CPR White Coating applied at a rate of one to two gallons 
per 100 sq. ft.

9.0   SKYLIGHTS

A. Existing skylights, which are flush with the deck, must be flashed as 
outlined below or covered or replaced with metal panels.  DO NOT 
ATTEMPT TO COVER SKYLIGHTS WITH THE COATING SYSTEM 
ALONE.

B. Mask the sides of the skylight with masking tape approximately six inches 
from the perimeter.

C. Apply CPR White Coating on the edge of the skylight panel (six inches 
onto both the deck and panel) at a rate of two gallons per 100 sq. ft.  While 
the coating is still wet, embed polyester into the coating and brush in into 
place.  Continue the operation around the entire perimeter of the skylight 
taking care not to cover the center of the skylight.

D. Top dress the installed polyester with CPR White Coating applied at a rate 
of one to two gallons per 100 sq. ft.

E. Skylights can be sealed as required with CPR Skylite Sealer to preserve 
panel integrity and encapsulate loose fibers.

10.0 VENT FLASHING REPAIR

A. Refasten loose vents or replace as necessary.
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B. Cut a 12-inch strip of polyester long enough to fit around the vent and 
make cartwheel cuts.

C. Apply CPR White Coating around the perimeter of the vent and a 
minimum of 6 inches up the exterior of the vent at a rate of two gallons 
per 100 sq.  ft.  Embed the polyester fabric into the coating while it is still 
wet.

D. Cut a 12" x 12" piece of polyester fabric and put a hole in the center of the 
piece large enough to accommodate the vent.

E. Apply CPR White Coating over the flashing area and a minimum 12 
inches out onto the deck at a rate of two gallons per 100 sq. ft.  Embed the 
polyester fabric and brush into place.

F. Top dress the flashing area with CPR White Coating applied at a rate of 
one to two gallons per 100 sq. ft.

G. Install a metal band around the vent at the top of the flashing using a 
stainless-steel clamp.

11.0  DRAIN TROUGH REPAIR

A. The trough must be structurally sound, clean, dry and free of loose scale, 
rust, mold, mildew and debris.  All loose or poorly bonded coating or 
other material must be removed.

B. Apply CPR White Coating at a rate of two gallons per 100 sq. ft. over all 
joints in the trough in ribbons eight to ten inches wide.  While the coating 
is still wet, embed and position a six-inch strip of polyester fabric and 
brush into place.

C. Apply CPR White Coating over the entire trough area at a rate of two 
gallons per 100 sq. ft.  While the polyester is still wet, embed an 
appropriate width of polyester fabric into the coating and brush into place.

D. Top dress with CPR White Coating applied at a rate of one to two gallons 
per 100 sq. ft.

12.0  WALL FLASHING REPAIR

A. Roof surfaces and flashing areas must be structurally sound, clean, dry and 
free of loose scale, rust, dirt, mold, mildew, debris, etc. All loose or poorly 
bonded coatings or other materials must be removed.

B. On flashings parallel with corrugations or standing seams, apply CPR
White Coating at a rate of two gallons per 100 sq. ft. on the vertical 
flashing areas, on to the flange, and on to the deck a minimum of six 
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inches.  Embed a strip of polyester into the coating and out on to the deck 
a minimum of three inches and brush into place.

C. Top dress with CPR White Coating applied at a rate of one to two gallons 
per 100 sq. ft.

D. On flashings perpendicular to the corrugations or standing seams where 
the roof slopes away from the wall, apply CPR White Coating at a rate of 
two gallons per 100 sq. ft. on the vertical and horizontal flashing flanges. 
Embed a strip of polyester into the coating and brush the polyester into 
place.

E. Top dress with CPR White Coating applied at a rate of one to two gallons 
per 100 sq. ft.

13. FIELD APPLICATION: WHITE ELASTOMERIC COATING SYSTEM

A. The installation must start at the ridge and proceed towards the gutter or 
lower edge.  Apply CPR Base Coat at a rate of one and one-half (1-1/2) 
gallons per 100 sq. ft. over the entire roof surface.  Allow the Base Coat to 
dry completely; typically 4-7 days or until coating can support foot traffic 
without tracking and bleed through.

B. Apply CPR White Coating over the entire roof surface at a minimum rate 
of one and one-half (1-1/2) gallons per 100 sq. ft.

C. Permit the roof system to cure for ten to thirty days or until such time as 
the surface will support traffic without deformation or tracking.

14. OWNER PURCHASED MATERIALS

A. Owner shall provide materials and quantities listed below for contractor’s 
use in completing these specifications. Contractor shall be responsible for 
receiving all quantities at jobsite, hoisting to rooftop, and subsequent 
storage.

B. Contractor shall be responsible for purchase of any additional materials 
and quantities required to complete Specification and issue of 
manufacturer’s warranty.  Under no circumstances shall owner be 
responsible for ordering additional materials beyond those originally 
provided.

C. All unused Owner-purchased materials shall remain the possession of 
Owner.

D. All materials shall be kept covered from weather and set atop pallet at all 
times.



Page 13

E. Material to be Owner-Purchased;

1. “CPR Base Coat”, 5-gal pail, (30) pails.

2. “CPR White” (top coat), 5-gal pail, (30) pails.

END OF SECTION 7501
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State of Alabama)

County of Baldwin)

CONTRACT FOR PROFESSIONAL & CONSTRUCTION SERVICES

This Contract for Professional and Construction Services is made and entered into by 
and between the County of Baldwin (hereinafter called “COUNTY”) acting by and 
through its governing body, the Baldwin County Commission, and _________________, 
(hereinafter referred to as “PROVIDER”).

WITNESSETH:

Whereas,   

Whereas, 

NOW, THEREFORE, in consideration of the premises and the mutual covenants 
herein contained the sufficiency of which being hereby acknowledged, PROVIDER and 
COUNTY do hereby agree as follows:

I. Definitions. The following terms shall have the following meanings:

A. COUNTY: Baldwin County, Alabama

B. COMMISSION: Baldwin County Commission

C. PROVIDER:        ______________________

II. Obligations Generally.   The COUNTY hereby retains, and the 
PROVIDER agrees to perform for the COUNTY, those services as 
hereinafter set forth. This document shall serve as the binding contract for 
the services of PROVIDER.   PROVIDER shall immediately commence 
performance of the services outlined herein upon full execution of this 
Contract. All work shall be commenced and completed in a timely manner 
as, and at the times, herein set out.

III. Recitals Included.  The above recitals and statements are incorporated as 
part of this Agreement, and shall have the effect and enforceability as all 
other provisions herein. 

IV. Professional Qualifications. For the purpose of this Contract, the 
PROVIDER represents and warrants to the COUNTY that it possesses the 
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professional, technical, and administrative personnel with the specific 
experience and training necessary to provide the professional services 
required herein.

V. No Prohibited Exclusive Franchise. The COUNTY neither perceives nor
                        intends, by this Contract, a granting of an exclusive franchise or violation 

of Art. I, Section 22 of the Alabama Constitution. 

VI. Representation/Warranty of Certifications, Etc.    PROVIDER represents 
and warrants that PROVIDER is presently certified, licensed and 
otherwise permitted under all necessary and applicable laws and 
regulations to perform the services herein, and that PROVIDER shall 
renew, maintain, and otherwise ensure that all such certifications, licenses, 
and permits are current and valid, without interruption, for and through 
completion of the services. The representation and warranty aforesaid is a 
material inducement to the COUNTY in entering this Contract, and the 
parties agree that the breach thereof shall be deemed material at the 
County’s option. 

VII. Legal Compliance.  PROVIDER shall at all times comply with all 
applicable Federal, State, local and municipal laws and regulations.

VIII. Independent Contractor.   PROVIDER acknowledges that it is an 
independent contractor, and PROVIDER shall at all times remain as such 
in performing the services under this Contract. PROVIDER is not an         
employee, servant, partner, or agent of the COUNTY and has no authority, 
whether express or implied, to contract for or bind the COUNTY in any     
manner. The parties agree that PROVIDER shall be solely responsible for 
and shall have full and unqualified control over developing and                  
implementing its own means and methods, as it deems necessary and         
appropriate in providing the aforementioned services, and that the              
COUNTY’s interests herein are expressly limited to the results of said       
services. PROVDIER is not entitled to unemployment insurance benefits,  
and PROVIDER is responsible for and obligated to pay any and all 
federal and state income tax on any monies paid pursuant to this Contract.

IX. No Agency Created. It is neither the express nor the implied                     
intent of PROVIDER or COUNTY to create an agency relationship           
pursuant to this Contract.  Therefore, the PROVIDER does not in               
any manner act on behalf of COUNTY and the creation of such a               
relationship is prohibited and void.

X. Unenforceable Provisions.   If any one or more of the provisions contained 
herein shall, for any reason, be held to be invalid, illegal or unenforceable 
in any respect, then such provision or provisions shall be deemed 
severable from the remaining provisions hereof, and such invalidity, 
illegality or unenforceability shall not affect any other provision hereof.  
This Contract shall be construed as if such invalid, illegal or unenforceable 
provision had never been contained herein.
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XI. Entire Agreement.   This Contract represents the entire and integrated 
agreement between COUNTY and PROVIDER and supersedes all prior 
negotiations, representations, or agreements, either written or oral.  This 
Contract may be amended only by written instrument signed by all parties.

XII. Failure to Strictly Enforce Performance.   The failure of the COUNTY to 
insist upon the strict performance of any of the terms, covenants, 
agreements and conditions of this Contract shall not constitute, and shall 
never be asserted by PROVDIER as constituting, a default or be construed 
as a waiver or relinquishment of the right of the COUNTY to thereafter 
enforce any such term, covenant, agreement, or condition, but the same 
shall continue in full force and effect.                                           

                                                                    
XIII. Assignment.  This Contract or any interest herein shall not be assigned 

transferred or otherwise encumbered by PROVIDER without the prior 
written consent of the COUNTY, which may be withheld or granted in the 
sole discretion of the COUNTY. 

XIV. Ownership of Documents/Work.  The COUNTY shall be the owner           
of all copyright or other intellectual property rights in reports, documents 
and deliverables produced and paid for under this Contract, and to the 
extent permitted by Alabama law, any such material may be reproduced 
and reused at the discretion of the COUNTY without payment of further 
consideration. PROVIDER shall not transfer, disclose, or otherwise use 
such information for any purpose other than in performance of the services 
hereunder, without the COUNTY’s prior written consent, which may be 
withheld or granted in the sole discretion of the COUNTY. 

XV. Notice.  Notice required herein shall be in writing, unless otherwise 
allowed, and said notice shall be deemed effective when received at the 
following addresses:

PROVIDER:

COUNTY: Baldwin County Commission
c/o Chairman
312 Courthouse Square
Suite 12
Bay Minette, AL 36507
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XVI. Services to be Rendered.  PROVIDER is retained by the COUNTY as a     
professionally-qualified Contractor.  The general scope of work for the      
services shall include all the terms and Conditions of “Competitive Bid 
#WG19-06”, the same being expressly incorporated herein by reference, 
and without limitation will encompass:

    
“Competitive Bid #WG19-06 – Labor and Incidental Materials 
for Roof Restoration at the Baldwin County Highway Barn 
Located in Bay Minette, Alabama”.                                               
                                           

A. PROVIDER will provide ongoing communications with                 
COUNTY regarding this service, including updates, emails and 
etc. as requested.  Additionally, PROVIDER will meet with 
COUNTY as needed or requested.

B. PROVIDER is responsible for the professional quality, technical 
accuracy, timely completion and coordination of all services 
furnished by or in relation to this Contract. 

C. PROVIDER represents and warrants that its services shall be 
performed within the limits and standards provided by the 
COUNTY, in a manner consistent with the level of care and skill 
ordinarily exercised by similar providers under similar 
circumstances at the time the services are performed.

                                
XVII. General Responsibilities of the COUNTY.

A. The COUNTY shall provide reasonable notice to PROVIDER 
whenever the COUNTY actually observes or otherwise actually 
becomes aware of any development that affects the scope or time 
of PROVIDER’s services hereunder or any defect or 
nonconformance in the work of PROVIDER. 

B. The COUNTY shall pay to PROVIDER the compensation as, and 
subject to the terms set out below.

XVIII. Termination of Services.  The COUNTY or PROVIDER may terminate 
this contract, with or without cause or reason, by giving ten (10) days 
written notice of such to the other party. Upon receipt of such notices, 
PROVIDER shall discontinue its work to the extent specified in the notice. 

In the event of termination, the COUNTY shall pay PROVIDER for all 
services satisfactorily rendered, and for any expenses deemed by 
COUNTY to be a reimbursable expense incurred pursuant to this 
Contract and prior to the date of termination. 

XIX. Compensation Limited. The compensation to be paid to the PROVIDER 
shall be the full compensation for all work performed by PROVIDER 
under this Contract.  Any and all additional expenditures or expenses of 



Page 18

PROVIDER, not listed in full within this Contract, shall not be considered 
as a part of this Agreement and shall not be demanded by PROVIDER or 
paid by COUNTY.  

XX. Direct Expenses. Compensation to PROVIDER for work shall be paid
$_________.  Said compensation shall be all inclusive, including without 
limitation, reimbursement of all cost, incidentals and operating expense     
associated with those directly engaged in performance of the requested 
services

XXI. Method of Payment. PROVIDER shall submit invoices to the COUNTY 
for payment for work performed.  Such invoice shall be accompanied by a 
detailed account of compensation to be paid PROVIDER.

Payment shall be made by the COUNTY within thirty (30) days of the 
approval of   the invoice submitted by the PROVIDER. The COUNTY 
agrees to review and approve invoices submitted for payment in a timely 
manner. 

XXII. Effective and Termination Dates.   This Contract shall be effective and 
commence immediately upon the same date as its full execution, and shall 
terminate upon either the expiration of not more than thirty (30) days
after the Notice to Proceed is given or upon a written notification thereof 
received by either party within the required ten (10) day period.  [Nothing 
herein stated shall prohibit the parties from otherwise terminating this 
Contract according to the provisions herein.]

XXIII. Force Majeure.    The Parties hereto shall incur no liability to the other if 
performance becomes impossible or impracticable by reason on an event 
or effect that the parties could neither have anticipated nor controlled.  
This allowance shall include both an act of nature and acts of third parties. 
Any costs that would otherwise be incurred and/or necessitated by the 
provisions herein shall be alleviated for either party by such event or 
effect. 

XXIV. Indemnification.  Provider shall indemnify, defend and hold County and 
its Commissioners, affiliates, employees, agents, and representatives 
(collectively “County”) harmless from and against any and all claims, 
demands, liabilities, damages, losses, judgments, costs, and expenses 
including, without limitations, attorneys’ fees, for any and all personal 
injury (including death) and property damage of any kind or nature 
whatsoever, incurred by, asserted against, or imposed upon County, as a 
result of or in any manner related to provision of services hereunder, or 
any act or omission, by Provider.  Contractor shall provide the COUNTY 
with proof of general liability coverage including the COUNTY as an 
additional insured.  This indemnification shall survive the expiration of 
this Contract.
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XXV. Number of Originals. This Contract shall be executed with three originals, 
all of which are equally valid as an original.

XXVI. Governing Law.     This Contract in all respects, including without             
limitation its formation, validity, construction, enforceability and               
available remedies, shall be governed by the laws of the State of                 
Alabama, without regard to Alabama conflict of law principles.

XXVII. Insurance.     Prior to performing services pursuant to this Contract,            
Provider shall carry, with insurers satisfactory to County, throughout the 
term of hereof, Auto Liability Insurance, including owned, hired and non-
owned vehicles, with limits of not less than $1,000,000, combined single 
limit, for both bodily injury liability and property damage liability each 
occurrence; Commercial General Liability Insurance, including all 
contractual liability hereunder, with limits not less than $1,000,000, 
combined single limit, for both bodily injury liability and property damage 
liability each occurrence, and Worker’s Compensation Insurance, meeting 
the statutory limits of the State of Alabama and Employer’s Liability 
Insurance fully covering all employees and supervisors participating in the 
work at the subject property site. All liability insurance shall name the 
County as an additional insured. Prior to commencing operations 
hereunder, a Certificate of Insurance evidencing such coverage, 
satisfactory to County, shall be furnished to County, which shall 
specifically state that such insurance shall provide for at least ten (10) 
days’ notice to County in the event of cancellation, termination or any 
change in such insurance policies.  The workers compensation certificate 
shall bear an endorsement clearly evidencing a waiver of the right of 
subrogation against County and County Representatives.  Should Provider 
fail to furnish current evidence upon demand of any insurance required 
hereunder, or in the event of cancellation, termination or change in any 
such insurance, County may, at its option, suspend this Contract until 
insurance is obtained, terminate this Contract immediately without further 
action, or hold Provider in material default and pursue any and all 
remedies available.

IN WITNESS WHEREOF, the parties hereto have executed this contract on the last day 
of execution by the COUNTY as written below. 

COUNTY ATTEST:
  

_______________________________                ________________________________
FRANK BURT, JR.            /        Date       RONALD J. CINK /             Date
Chairman       County Administrator/Budget Director

NOTARY & SIGNATURE PAGE TO FOLLOW
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State of Alabama )

County of Baldwin )

I, Notary Public in and for said County, in said State, 
hereby certify that, Frank Burt, Jr., whose name as Chairman of Baldwin County 
Commission, and Ronald J. Cink, whose name as County Administrator/Budget Director, 
are known to me, acknowledged before me on this day that, being informed of the 
contents of the Contract for Professional and Construction Services, they, as such officers 
and with full authority, executed same knowingly and with full authority to do so on 
behalf of said Commission.

Given under my hand and official seal, this the day of , 2018.

______________________________
Notary Public
My Commission Expires

  PROVIDER:     
     
                    Insert Providers Name

    ______________________________/________
By __________________________/Date
Its ______________________________
          

State of Alabama)

County of Baldwin)

           I,                                          Notary Public in and for said County and State, 
hereby certify that ___________________ as ________________ of                         , 
whose name is signed to the foregoing in that capacity, and who is known to me, 
acknowledged before me on this day that, being informed of the contents of the 
foregoing, he executed the same voluntarily on the day the same bears date for and as an 
act of said                            .

GIVEN under my hand and seal on this the                day of                          , 2018.

  
____________________________
Notary Public
My Commission Expires







Baldwin County Commission

Agenda Action Form

File #: 19-0136, Version: 1 Item #: BE8

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Wanda Gautney, Purchasing Director; Chief Charlie Jones; Steve Stewart
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG19-07 - Purchase of One (1) New Police Vehicle for the Baldwin County
Sheriff’s Office

STAFF RECOMMENDATION
Take the following actions:

1) Approve the specifications and authorize the Purchasing Director to place a competitive bid for the
purchase of one (1) new Police Vehicle for the Baldwin County Sheriff’s Office; and

2) Further, authorize the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Commission approved in the FY18/19 Budget to purchase a new police vehicle
for the Baldwin County Sheriff’s Office.  Recommend the Commission approve the specifications and
authorize the Purchasing Director to place a competitive bid.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

Baldwin County Commission Printed on 11/1/2018Page 1 of 2

powered by Legistar™

http://www.legistar.com/


File #: 19-0136, Version: 1 Item #: BE8

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  11/06/2018

Individual(s) responsible for follow up:  Wanda Gautney/Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Mail Bids

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 11/1/2018Page 2 of 2

powered by Legistar™

http://www.legistar.com/


1

BID #WG19-07 SPECIFICATIONS
These specifications shall be construed as minimum.  Should manufacturer’s current published 
data or specifications exceed these, such standards shall be considered minimum and furnished.  
All integral parts not specifically mentioned in the scope of these specifications that are 
necessary to provide a complete working unit shall be furnished. The vehicle must be new and a 
current production model.

Bidders shall give a unit price as indicated on the Bid Response Form.  The price bid shall 
include all applicable charges, destination charges, delivery charges, Title Fees, rebates and any 
other similar cost and refunds on the Vehicle.  The purchase price shall not include extended 
warranty cost.

The use of specific names and numbers in the specifications is not intended to restrict the bidder 
or any seller or manufacturer’s, but solely for the purpose of indicating the type, size and quality 
of equipment considered best adapted to Baldwin County.

Award will be to the lowest responsible bidder meeting specifications.  It is not the policy of the 
Baldwin County Commission to purchase on the basis of low bid only.  Quality, conformity with 
specifications, purchase for which required, terms of delivery, finance package, resale value of 
equipment, and fast service and experience are among the factors that will be considered in 
determining the responsive bidder.

BID RESPONSE FORM:
Each supplier should use the Response Form provided for their bid.  All warranties and 
exceptions are to be attached to the back of the Response Form. The Bid Guarantee should be 
attached to the front of the Response form.  All exceptions must be listed and attached to the 
Bid Response Form.  

WARRANTY:
Bidders shall submit a copy of the manufacturer’s standard warranty along with a complete 
explanation of the warranty with their bid.

TITLE INFORMATION
Title shall have the following address listed as OWNER:
Baldwin County Commission
312 Courthouse Square, Suite 12
Bay Minette, AL  36507
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Physical Address:
Baldwin County Commission
322 Courthouse Square
Bay Minette, AL  36507

DELIVERY:
Not more than NINETY (90) days after receipt of order.  Lead time shall be designated on the 
Bid Response Form.  Delivery shall be to the Purchasing Office located at 257 Hand Avenue, 
Bay Minette, AL  36507.  Delivery shall be set up with Wanda Gautney at (251) 580-2520.

Specifications for One (1) 2019 Chevrolet Traverse Police Vehicle or equal

2019 Chevrolet Traverse Police vehicle with all standard items to include the following:

3.6L V6 engine
9 Speed automatic transmission
Frontal and side impact air bags
Tire pressure monitoring system
Rear vision camera
HID headlights
Power steering
Power door locks
Power windows
MyLink Radio with 7-inch color touch screen
Bluetooth wireless technology
Steering wheel mounted controls for audio, phone, and cruise
7 passenger seating

Exterior Color: Graphite Metallic
Interior Color: Dark Galvanized premium cloth with Jet black accents
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BID #WG19-07 RESPONSE FORM
Purchase of One (1) New Police Vehicle
Page 1 of 2

Date:   _______________________________                                       

Out of State                or                 If yes, _____________________                                   
                           Yes             No                  Registration Number

Company Name:   ________________________________________                                                                                    

Address:   _______________________________________________                                                                                                 
                                                                                                                  
_________________________________________________

Company Rep ____________________________________________
                                                                                         
                      _____________________________________________                                                                                           
                                       (Rep. Name Typed or Printed)

Position: ________________________________________________

Email Address: ___________________________________________                                                                                                 

Phone:____________________________                                                          

Fax:    ______________________________   

Email:  _______________________________                                                          

Financing through another agency beside yourself           or      X    

                                                                             Yes            No

If yes, must attach a copy of the financing agreement and all conditions to this response from.

____________________________________
Financing Agency Authorized Signature
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BID #WG18-01 RESPONSE FORM
Purchase of One (1) Police Vehicle
Page 2 of 2

One (1) New Police Vehicle
             

Make/Model: _____________________________                                                   
       
Amount Bid: $ _____________________________________________                             

Delivery Time:               days                               

Brochures showing the equipment offered shall be attached to this Response Form.

All exceptions must be listed and attached to the bid response form.
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Agenda Action Form

File #: 19-0138, Version: 1 Item #: BE9

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Wanda Gautney, Purchasing Director; Joey Nunnally, County Engineer; Frank Lundy,
Maintenance Engineer
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Competitive Bid #WG19-08 - Provision of Crushed Aggregates for the Baldwin County Commission

STAFF RECOMMENDATION
Take the following actions:

1)  Approve the specifications and authorize the Purchasing Director to place a competitive bid for the
Provision of Crushed Aggregates; and

2)  Further, authorize the Chairman/Purchasing Division Commissioner for the Baldwin County
Commission to approve any necessary addendums or clarifications if required after the bid is
advertised.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  This is an annual bid.  Recommend the Commission approve the specifications and
authorize the Purchasing Director to place a competitive bid.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

Baldwin County Commission Printed on 11/1/2018Page 1 of 2

powered by Legistar™
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File #: 19-0138, Version: 1 Item #: BE9

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  11/06/2018

Individual(s) responsible for follow up:  Wanda Gautney, Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Mail Bids

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 11/1/2018Page 2 of 2

powered by Legistar™

http://www.legistar.com/
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BID #WG19-08 SPECIFICATIONS
CRUSHED STONE, CRUSHED SLAG, CRUSHED GRAVEL, CRUSHED CONCRETE, 
CRUSHED AGGREGATE BASE MATERIALS

Baldwin County desires bids for Crushed Stone, Crushed Slag, Crushed Gravel, Crushed 
Concrete and Crushed Aggregate Base Materials for the Baldwin County Highway Department.  

It is the intent of the Baldwin County Commission to award this contract for a twelve (12) 
calendar month period beginning on the date of award.  

Supply location will play a large part of bid award.  More than one bidder may be awarded due 
to the supply location. Baldwin County will award on a per "Maintenance Area" basis as 
shown on the attached map. 

The County Engineer or his designee will factor in the supply location in determining the low 
bidder for each "Maintenance Area".  A per-road mile truck operating cost will be multiplied 
times the road miles of the best route between the supply location and each "Maintenance 
Area" for all material picked up by Baldwin County.

In the event that the awarded bidders’ prime location cannot supply material, then the secondary 
awarded bidder will become the prime supplier for that day or project.  This will be noted by the 
County representative at the bottom of the request for materials.

All grades of aggregate listed on the Bidders Response form shall include a price F.O.B. for 
material picked-up by Baldwin County at the bidder’s supply location.  Bidders shall stipulate 
the supply location applicable to the material.  Bidders shall include a delivered price for all 
grades of the aggregates as noted on the Bidders response form.  Delivery shall be in truck load 
quantities as ordered by Baldwin County F.O.B. and delivery will be per “Maintenance Area"
with the Maintenance Areas as shown on the attached map.

All materials listed in this bid should meet the latest addition of the ALDOT Standard 
Specification Book.

NOTE:  Number 5 Stone whether it is crushed gravel, crushed slag or crushed stone may 
be provided unwashed.  This material is proposed primarily for maintenance of dirt roads.

CRUSHED STONE
Crushed Stone according to section 801.03 of Alabama Department of Transportation Standard 
Specifications for Highway Construction, (ALDOT Specifications) latest edition; Class 1 and 
Class 2 Rip-Rap per Section 814.01(b) of the ALDOT Standard specifications, latest edition; 
Type 3 Masonry Stone per section 812 of ALDOT Standard specifications latest edition.

Stone shall be in accordance with ALDOT Specifications and test reports shall be furnished 
when requested.

CRUSHED SLAG
Crushed Slag according to Section 801.05 of ALDOT Specifications, latest edition, for use by 
the Baldwin County Highway Department.

Slag shall be in accordance with ALDOT Specifications and test reports shall be furnished when 
requested.
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CRUSHED GRAVEL
Crushed Gravel in accordance with ALDOT Specifications, Section 801.03, and test reports shall 
be furnished when requested.

Crushed gravel shall be offered in sizes consistent with ALDOT Gradation 467, 5, 6, 7, 78, 810, 
and gravel screenings.  Material is proposed for maintenance use as aggregate surfacing or with 
asphalt.

CRUSHED AGGREGATE BASE MATERIALS
Crushed Aggregate Base Materials shall be in accordance with ALDOT Specifications, Section 
825, and test reports shall be furnished when requested.

All limestone base materials must meet the gradation requirements of ALDOT Standard
Specification Section 825.  The source quarry must be listed in the most current ALDOT 
Approved Source Manual at the time of this bid.  The supplier must also participate in the 
ALDOT's Aggregate Quality Control Program at the supply location.

NOTE:  In no case shall moisture be applied to Crushed Aggregate Base Materials other 
than caused by natural events.

CRUSHED CONCRETE
All crushed concrete shall meet the gradation requirements of the latest edition of ALDOT 
Standard Specifications Section 825.03.  All deleterious materials including wood, steel, rebar, 
etc... must be removed from mix.

2” MINUS SCREENED LIMEROCK BASE
99% of sample material shall pass 2” sieve
NOTE: This is not an ALDOT classified material.
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BID #WG19-08 RESPONSE FORM
CRUSHED AGGREGATES
Maintenance Area - 100

Date:_                                             

Company Name__                                             ___________________________
_________________

Address_                                             ________________________________

Phone Number (   )__                                             _______________

Fax Number   (   )_                                             ________________

Authorized Signature_                                             __________________________

                                             ___________________                    
___________________________
                    (please print or type Name)

Position_                                             ________________________

Supply Location_                                             _________________________

CRUSHED GRAVEL -- ALDOT SPECIFICATION SIZES 467 through 78

Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.         
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per

         Or Source Name         Yard Name                                                  FOB Supply     Ton
      (If Any)                                                       Location          Delivered

ALDOT No.                                                                                            $                      $
467                                                                                                                                              

ALDOT No.                                                                                             $                       $
467                                                                                                                                              

ALDOT No. 5                                                                                          $                       $           

ALDOT No. 5                                                                                          $                       $          

ALDOT No. 57                                                                                        $                       $          

ALDOT No. 57                                                                                        $                       $         

ALDOT No. 78                                                                                        $                       $           
ALDOT No. 78                                                                                        $                       $             



4

BID #WG19-08 RESPONSE FORM
CRUSHED LIMESTONE - ALDOT SPECIFICATIONS 467 through 89
Maintenance Area -100

                   Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per

           Or Source Name         Yard Name                                                  FOB Supply     Ton
      (If Any)                                                                                   Location          Delivered

ALDOT                                                                                                  $                     $
No. 467                                                                                                                                         
ALDOT                                                                                                  $                     $
No. 467                                                                                                                                           
ALDOT                                                                                                  $                     $
No. 467                                                                                                                                             
ALDOT                                                                                                 $                     $
No. 4                                                                                                                                                
ALDOT                                                                                                  $                     $
No. 4                                                                                                                                                  
ALDOT                                                                                                 $                      $            
No. 4                                                                                                                                               
ALDOT                                                                                                 $                     $
No. 57                                                                                                                                                  
ALDOT                                                                                                $                     $
No. 57                                                                                                                                                  
ALDOT                                                                                                $                     $
No. 57                                                                                                                                                  
ALDOT                                                                                                 $                     $
No. 67                                                                                                                                            
ALDOT                                                                                                 $                     $
No. 67                                                                                                                                                  
ALDOT                                                                                                  $                     $
No. 67                                                                                                                                                  
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                                  
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                                  
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                                  
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                                  
ALDOT                                                                                                  $                     $
No. 89                                                                                                                                                  
ALDOT                                                                                                  $                     $
No. 89                                                                                                                                                  
ALDOT                                                                                                  $                     $
No. 89                                                                                                                                                
ALDOT     $                     $
No. 5                                                                                                                                                  
ALDOT     $                     $
No. 5                                                                                                                                                
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BID#WG19-08 BID RESPONSE FORM
CRUSHED LIMESTONE RIP RAP - ALDOT SIZES Class 1, 2, 3 and Gabion Stone
Maintenance Area -100

             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per

           Or Source Name         Yard Name                                                FOB Supply     Ton
             (If Any)                                                      Location          Delivered

ALDOT                                                                                                           $              $
Class 1                                                                                                                                         
ALDOT                                                                                                           $              $
Class 1                                                                                                                                         
ALDOT                                                                                                           $              $
Class 2                                                                                                                                        
ALDOT                                                                                                           $              $
Class 2                                                                                                                                        
ALDOT                                                                                                           $              $
Class 3                                                                                                                                       
ALDOT                                                                                                           $              $
Class 3                                                                                                                                       
ALDOT                                                                                                           $              $
3” X 6”
Gabion
Stone                                                                                                                                        
ALDOT                                                                                                           $              $
3” X 6”
Gabion
Stone                                                                                                                                         

RECYCLED CRUSHED CONCRETE PRODUCTS

             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.        
Product/Size        Supplier Plant or Yard      Plant or Yard Address     Price per Ton     Price Per Ton
                                    Name                                                                FOB Supply       Delivered
                                 (If Any)                                                            Location                                       
2” x 0 Base                                                                                    $                       $
                                                                                                                                                          
6” x 2” Cobbles                                                                             $                       $
                                                                                                                                                         
Rubble Riprap                                                                               $                       $
(Less than 300 lb.)                                                                                                                          



6

BID#WG19-08 BID RESPONSE FORM 
CRUSHED LIMESTONE BASE - ALDOT SPECIFICATION 825-A & 825-B
Maintenance Area -100

825 -A
     Note: Additional lines are provided if  Bidder wishes to bid from more than one supply location. 
  Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton
     Source Name                Yard Name               Address                 FOB Supply                                Delivered
                                                (If Any)                                                Location                                                             
                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

825 -B
      Note: Additional lines are provided if  Bidder wishes to bid from more than one supply location. 
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton
     Source Name                Yard Name               Address                 FOB Supply                           Delivered
                                                (If Any)                                                Location                                                              
                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                 

BID#WG19-08 BID RESPONSE FORM 
2” Minus Screened Limerock Base 
Maintenance Area -100

2” Minus Screened Limerock Base 
      Note: Additional lines are provided if Bidder wishes to bid from more than one supply location. 
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton
     Source Name                Yard Name               Address                 FOB Supply                           Delivered
                                                (If Any)                                                Location                                                              
                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  
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BID #WG19-08 RESPONSE FORM
CRUSHED AGGREGATES
Maintenance Area - 200

Date:_                                             

Company Name__                                             __________________________

Address__                                             _______________________________

Phone Number (   )_                                             ________________

Fax Number   (   )_                                             ________________

Authorized Signature_                                             __________________________

                                             ______________________                
___________________________
                    (please print or type Name)

Position___                                             ______________________

Supply Location_                                             _________________________

CRUSHED GRAVEL -- ALDOT SPECIFICATION SIZES 467 through 78

Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.         
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per

         Or Source Name         Yard Name                                                  FOB Supply     Ton
      (If Any)                                                       Location          Delivered

ALDOT No.                                                                                             $                      $
467                                                                                                                                                

ALDOT No.                                                                                             $                      $
467                                                                                                                                               

ALDOT No. 5                                                                                          $                       $           

ALDOT No. 5                                                                                          $                       $           

ALDOT No. 57                                                                                        $                       $           

ALDOT No. 57                                                                                        $                       $           
ALDOT No. 78                                                                                        $                       $           

ALDOT No. 78                                                                                        $                       $               



8

BID #WG19-08 RESPONSE FORM
CRUSHED LIMESTONE - ALDOT SPECIFICATIONS 467 through 89
Maintenance Area -200

                   Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per

         Or Source Name         Yard Name                                                  FOB Supply     Ton
      (If Any)                                                       Location          Delivered

ALDOT                                                                                                  $                     $
No. 467                                                                                                                                          
ALDOT                                                                                                  $                     $
No. 467                                                                                                                                           
ALDOT                                                                                                  $                     $
No. 467                                                                                                                                          
ALDOT                                                                                                  $                     $
No. 4                                                                                                                                              
ALDOT                                                                                                  $                     $
No. 4                                                                                                                                              
ALDOT                                                                                                  $                     $            
No. 4                                                                                                                                              
ALDOT                                                                                                  $                     $
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                           
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 89                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 89                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 89                                                                                                                                            
ALDOT     $                     $
No. 5                                                                                                                                              
ALDOT     $                     $
No. 5                                                                                                                                              



9

BID#WG19-08 BID RESPONSE FORM
CRUSHED LIMESTONE RIP RAP - ALDOT SIZES Class 1, 2, 3 and Gabion Stone
Maintenance Area -200

             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per

         Or Source Name         Yard Name                                                  FOB Supply     Ton
      (If Any)                                                       Location          Delivered

ALDOT                                                                                                           $              $
Class 1                                                                                                                                         
ALDOT                                                                                                           $              $
Class 1                                                                                                                                         
ALDOT                                                                                                           $              $
Class 2                                                                                                                                        
ALDOT                                                                                                           $              $
Class 2                                                                                                                                        
ALDOT                                                                                                           $              $
Class 3                                                                                                                                       
ALDOT                                                                                                           $              $
Class 3                                                                                                                                       
ALDOT                                                                                                           $              $
3” X 6”
Gabion
Stone                                                                                                                                         
ALDOT                                                                                                           $              $
3” X 6”
Gabion
Stone                                                                                                                                         

RECYCLED CRUSHED CONCRETE PRODUCTS

             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.        
Product/Size   Supplier Quarry     Supplier Plant or  Plant or Yard Address      Price per Ton   Price per

         Or Source Name         Yard Name                                                  FOB Supply     Ton
      (If Any)                                                       Location          Delivered

2” x 0 Base                                                                                    $                       $
                                                                                                                                                          
6” x 2” Cobbles                                                                             $                       $
                                                                                                                                                         
Rubble Riprap                                                                               $                       $
(Less than 300 lb.)                                                                                                                          



10

BID#WG19-08 BID RESPONSE FORM 
CRUSHED LIMESTONE BASE - ALDOT SPECIFICATION 825-A & 825-B
Maintenance Area -200

825 -A
     Note: Additional lines are provided if  Bidder wishes to bid from more than one supply location. 
  Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton
     Source Name                Yard Name               Address                 FOB Supply                                Delivered
                                                (If Any)                                                Location                                                              
                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

825 -B
      Note: Additional lines are provided if  Bidder wishes to bid from more than one supply location. 
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton
     Source Name                Yard Name               Address                 FOB Supply                           Delivered
                                                (If Any)                                                Location                                                              
                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

BID#WG19-08 BID RESPONSE FORM 
2” Minus Screened Limerock Base 
Maintenance Area -200

2” Minus Screened Limerock Base 
      Note: Additional lines are provided if Bidder wishes to bid from more than one supply location. 
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton
     Source Name                Yard Name               Address                 FOB Supply                           Delivered
                                                (If Any)                                                Location                                                              
                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  
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BID #WG19-08 RESPONSE FORM
CRUSHED AGGREGATES
Maintenance Area - 300

Date:_                                             

Company Name__                                             __________________________

Address__                                             _______________________________

Phone Number (   )__                                             _______________

Fax Number   (   )_                                             ________________

Authorized Signature                                             ___________________________

                                             ___________________                    
___________________________
                    (please print or type Name)

Position__                                             _______________________

Supply Location__                                             ________________________

CRUSHED GRAVEL -- ALDOT SPECIFICATION SIZES 467 through 78

Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.         
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per

         Or Source Name         Yard Name                                                  FOB Supply     Ton
      (If Any)                                                       Location          Delivered

ALDOT No.                                                                                             $                      $
467                                                                                                                                                 

ALDOT No.                                                                                             $                       $
467                                                                                                                                   ______

ALDOT No. 5                                                                                          $                       $           

ALDOT No. 5                                                                                          $                       $          

ALDOT No. 57                                                                                        $                       $             

ALDOT No. 57                                                                                        $                       $             

ALDOT No. 78                                                                                        $                       $             

ALDOT No. 78                                                                                        $                       $             



12

BID #WG19-08 RESPONSE FORM
CRUSHED LIMESTONE - ALDOT SPECIFICATIONS 467 through 89
Maintenance Area -300

                   Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.
Product/Size     Supplier Quarry         Supplier Plant or    Plant or Yard Address     Price per Ton   Price per Ton

                           Or Source Name           Yard Name                                                  FOB Supply      Delivered
                                                                (If Any)                                                          Location                                    

ALDOT                                                                                                  $                     $
No. 467                                                                                                                                          
ALDOT                                                                                                  $                     $
No. 467                                                                                                                                          
ALDOT                                                                                                  $                     $
No. 467                                                                                                                                          
ALDOT                                                                                                  $                     $
No. 4                                                                                                                                              
ALDOT                                                                                                  $                     $
No. 4                                                                                                                                             
ALDOT                                                                                                  $                     $            
No. 4                                                                                                                                              
ALDOT                                                                                                  $                     $
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 57                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 67                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 78                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 89                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 89                                                                                                                                            
ALDOT                                                                                                  $                     $
No. 89                                                                                                                                            
ALDOT                $                     $
No. 5                                                                                                                                              
ALDOT                $                     $
No. 5                                                                                                                                             
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BID#WG19-08 BID RESPONSE FORM
CRUSHED LIMESTONE RIP RAP - ALDOT SIZES Class 1, 2, 3 and Gabion Stone
Maintenance Area -300

             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.
Product/Size   Supplier Quarry     Supplier Plant or   Plant or Yard Address      Price per Ton   Price per

          Or Source Name         Yard Name                                                  FOB Supply     Ton
      (If Any)                                                                                   Location          Delivered

ALDOT                                                                                                           $              $
Class 1                                                                                                                                         
ALDOT                                                                                                           $              $
Class 1                                                                                                                                         
ALDOT                                                                                                           $              $
Class 2                                                                                                                                        
ALDOT                                                                                                           $              $
Class 2                                                                                                                                        
ALDOT                                                                                                           $              $
Class 3                                                                                                                                       
ALDOT                                                                                                           $              $
Class 3                                                                                                                                       
ALDOT                                                                                                           $              $
3” X 6”
Gabion
Stone                                                                                                                                         
ALDOT                                                                                                           $              $
3” X 6”
Gabion
Stone                                                                                                                                         

RECYCLED CRUSHED CONCRETE PRODUCTS

             Note: Additional lines are provided if Bidder wishes to bid from more than one supply location.        
Product/Size        Supplier Plant or Yard      Plant or Yard Address     Price per Ton     Price Per Ton
                                    Name                                                                FOB Supply       Delivered
                                 (If Any)                                                            Location                                       
2” x 0 Base                                                                                    $                       $
                                                                                                                                                          
6” x 2” Cobbles                                                                             $                       $
                                                                                                                                                         
Rubble Riprap                                                                               $                       $
(Less than 300 lb.)                                                                                                                          
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BID#WG19-08 BID RESPONSE FORM 
CRUSHED LIMESTONE BASE - ALDOT SPECIFICATION 825-A & 825-B
Maintenance Area -300

825 -A
     Note: Additional lines are provided if  Bidder wishes to bid from more than one supply location. 
  Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton
     Source Name                Yard Name               Address                 FOB Supply                                Delivered
                                                (If Any)                                                Location                                                              
                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

825 -B
      Note: Additional lines are provided if  Bidder wishes to bid from more than one supply location. 
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton
     Source Name                Yard Name               Address                 FOB Supply                           Delivered
                                                (If Any)                                                Location                                                              
                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

BID#WG19-08 BID RESPONSE FORM 
2” Minus Screened Limerock Base 
Maintenance Area -300

2” Minus Screened Limerock Base 
      Note: Additional lines are provided if Bidder wishes to bid from more than one supply location. 
Supplier Quarry or      Supplier Plant or       Plant or Yard             Price per Ton                          Price per Ton
     Source Name                Yard Name               Address                 FOB Supply                           Delivered
                                                (If Any)                                                Location                                                              
                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  

                                                                                           $                                    $                  
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Baldwin County Commission

Agenda Action Form

File #: 19-0139, Version: 1 Item #: BE10

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Wanda Gautney, Purchasing Director; Sheriff Hoss Mack; Junius Long, Building Facilities
Coordinator
Submitted by: Wanda Gautney, Purchasing Director
______________________________________________________________________

ITEM TITLE
Quotes for Painting the Interior and Exterior of the Baldwin County Sheriff’s Investigation Building
Located in Robertsdale for the Baldwin County Commission

STAFF RECOMMENDATION
Award the quote to Spanish Fort Painting & Construction, LLC, in the amount of $31,480.00, for
painting the interior and exterior of the Baldwin County Sheriff’s Investigation Building located in
Robertsdale and authorize the Chairman to execute the Public Works Contract and the Certificate of
Compliance.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  Quotes were solicited for painting the interior and exterior of the Sheriff’s Investigation
Building located in Robertsdale.  One (1) quote was received and one (1) no bid was received. The
quote was received from Spanish Fort Painting & Construction, LLC, in the amount of $31,480.00.
The Commission approved during the FY 2019 budget for painting the building.  Recommend the
Commission award the quote to Spanish Fort Painting & Construction, LLC, and authorize the
Chairman to execute Public Works Contract and the Certificate of Compliance.

FINANCIAL IMPACT

Total cost of recommendation:  $31,480.00

Budget line item(s) to be used:  52100.5231

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

Baldwin County Commission Printed on 11/1/2018Page 1 of 2
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File #: 19-0139, Version: 1 Item #: BE10

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  Standard County Contract

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  11/6/2018

Individual(s) responsible for follow up:  Wanda Gautney/Purchasing Director

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Letter to Vendor

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 11/1/2018Page 2 of 2
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STATE OF ALABAMA
CERTIFICATE OF COMPLIANCE FOR PUBLIC
WORKS PROJECT

BALDWIN COUNTY

THE UNDERSIGNED hereby certifies that the following described final

Contract(s) and/or bond(s) to be awarded is let in compliance with Title 39, Code of 

Alabama, 1975, and all other applicable provisions of law, to-wit:

                  “Quotes for painting the interior and exterior of the Baldwin County
       Sheriff’s Investigation Building located in Robertsdale for the Baldwin 
       County Commission.”

            IN WITNESS WHEREOF, this Certification is executed this the _____ day of 

_______________________, 2018.

BALDWIN COUNTY COMMISSION

            By:_____________________________
As Its Chairman

ATTEST:

By:______________________________
   As Its County Administrator



Baldwin County Commission

Agenda Action Form

File #: 19-0143, Version: 1 Item #: BE11

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ronald J. Cink, Budget Director/County Administrator
Submitted by: Christie Davis, Senior Budget Accountant
______________________________________________________________________

ITEM TITLE
Fiscal Year 2019 Budget Amendment - Baldwin County District Attorney (DA) - Correcting a Data
Entry Error

STAFF RECOMMENDATION
Adopt Resolution #2019-016 amending the Fiscal Year 2019 Budget (Resolution #2018-118 adopted
September 18, 2018) to authorize the movement of $10,000.00 from cost center 51105, Commission
Contingency, to cost center 51260, District Attorney.

BACKGROUND INFORMATION

Previous Commission action/date:  Fiscal Year 2019 Budget was approved on September 18,
2018.

Background:  The Commission approved a General Fund appropriation of $36,000.00 to the
Baldwin County District Attorney in the Fiscal Year 2019 Budget.  A data entry error was made in the
system; erroneously recording the appropriation as $26,000.00.  Resolution #2019-016 will correct
this error.

FINANCIAL IMPACT

Total cost of recommendation:  $10,000.00

Budget line item(s) to be used:  DB to 51260.5291.001, CR to 51105.5290

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Baldwin County Commission Printed on 11/1/2018Page 1 of 2

powered by Legistar™

http://www.legistar.com/


File #: 19-0143, Version: 1 Item #: BE11

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Christie Davis will enter the budget revision once the
Commission has approved it.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 11/1/2018Page 2 of 2

powered by Legistar™
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STATE OF ALABAMA )

COUNTY OF BALDWIN )

RESOLUTION #2019-016
OF THE

BALDWIN COUNTY COMMISSION

BE IT RESOLVED, BY THE BALDWIN COUNTY COMMISSION, IN REGULAR 
SESSION ASSEMBLED, that we hereby amend the Baldwin County Fiscal Year 2019 Budget and that 
the following additional estimates of revenues and expenses, as related thereto, are hereby adopted and 
those revenues and expenses are appropriated as follows:

Account Description Debit Credit
51260.5291.001 District Attorney – DA Subsidy per BC 

Commission
10,000

51105.5290 Commission Contingency – General 
Contingency

10,000

DONE, under the Seal of the County of Baldwin, at the County Seat in Bay Minette, Alabama, 
on this the 6th day of November, 2018.

______________________________________
    Commissioner Frank Burt, Jr., Chairman

ATTEST:

______________________________________
Ronald J. Cink, County Administrator



Baldwin County Commission

Agenda Action Form

File #: 19-0147, Version: 1 Item #: BH1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Brian Peacock, CIS Director
Submitted by: Brian Peacock, CIS Director
______________________________________________________________________

ITEM TITLE
Contract for Professional Services with Sands Tech AV, LLC for Video/Audio Services

STAFF RECOMMENDATION
1. Extend the Contract with Sands Tech AV, LLC for audio and video services for an additional twelve
(12) months at the same terms and conditions as stated in the original Contract awarded on October
17, 2017 and commencing on November 7, 2018.  The Contract extension will expire on November
7, 2019 and CIS staff will assume production of regularly scheduled meetings at that time; and

2. Authorize the Chairman to send notice to Sands Tech AV, LLC agreeing to the renewal of the
Agreement for said additional twelve (12) month term.

BACKGROUND INFORMATION

Previous Commission action/date:  October 17, 2017 - approved Professional Service Agreement
with Sands Tech AV, LLC.

Background:
The Baldwin County Commission, during its regularly scheduled meeting held October 17, 2017,
approved the Agreement for Professional Services between the Commission and Sands Tech AV,
LLC for audio and video services. This Agreement shall be effective and commence on November 7,
2017, and the same shall terminate upon the expiration of twelve (12) months, on November 6, 2018,
with an option to renew upon agreement of both parties for two (2) additional twelve (12) month
periods, not to exceed thirty-six (36) months.

FINANCIAL IMPACT

Total cost of recommendation:  Variable

Budget line item(s) to be used:  Various County Budgets

Baldwin County Commission Printed on 11/1/2018Page 1 of 2
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If this is not a budgeted expenditure, does the recommendation create a need for funding? No

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
Reviewed by County Attorney

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  no

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 11/1/2018Page 2 of 2

powered by Legistar™

http://www.legistar.com/


Mr. Dave Sands 
Sands Tech AV, LLC 
1141 Conference Road 
Cantonment, Florida 32533 

COUNTY COMMISSION 
B A LDW IN C OUNTY 

3 12 Courthouse Sq uare, S uite 12 

BAY MINETTE, ALABAMA 36507 

(251) 937-0264 

Fax (251) 580-2500 

www.ba ldw inco untyal.gov 

October 17, 2017 

RE: Professional Services Contract with Sands Tech AV, LLC for 
Video/Audio Services 

Dear Mr. Sands: 

MEMBERS 
DISTRICT 1 FRANK BURT JR 

2 CHRIS ELLIOTI 

3 J TUCKER DORSEY 

·I CHARLES F GRUBER 

The Baldwin County Commission, during its regularly scheduled meeting held on October 17, 
2017, approved the Agreement for Professional Services between the Commission and Sands Tech AV, 
LLC for audio and video services. This Agreement shall be effective and conunence on November 7, 
2017, and the same shall terminate upon the expiration of twelve (12) months, on November 6, 2018, with 
an option to renew upon agreement of both parties for two (2) additional twelve (12) month periods, not 
to exceed thi1ty-six (36) months. 

Enclosed is a fully executed original Agreement for your file. 

If you have any questions or need further assistance, please do not hesitate to contact me at 
(251) 990-4606 or Ron Cink, County Administrator/Budget Director, at (251) 580-2550. 

TCE/met Item BA 7 

cc: Ron Cink 
Anu Gary 
Brian Peacock 

ENCLOSURE(S) 

Sincerely, 

T. OPHER ELLIOTT, Chairman 
B win County Commission 

(BALDWIN COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER M/F) 



STATE OF ALABAMA ) 

COUNTY OF BALDWIN ) 

AGREEMENT FOR PROFESSIONAL SERVICES 

This Agreement for Professional Services ("Agreement") is made and entered into by and 
between the Baldwin County Commission, the honorable county governing body of 
Baldwin County, Alabama (hereinafter collectively referred to as "COMMISSION"), and 
Sands Tech AV, LLC (hereinafter referred to as "PROVIDER"). 

WITNESSETH: 

WHEREAS, the COMMISSION remains committed to public access to, and 
awareness of, the conducting of COMMISSION business and affairs during the regular 
meetings of the COMMISSION, such meetings being generally held on the first and third 
Tuesdays of each month, with such exceptions as the COMMISSION may make from 
time to time; and 

WHEREAS, in addition to regular meetings, the COMMISSION calls and/or 
participates in, from time to time, special meetings and other public forums; and 

WHEREAS, to serve its commitment to such public access and awareness, the 
COMMISSION arranges for its regular meetings, and various of its special meetings and 
other public forums as requested by said COMMISSION, to be recorded for subsequent 
broadcast by cable television providers operating inside the jurisdictional limits of the 
COMMISSION pursuant to the COMMISSION'S Baldwin County Cable Television 
System Franchise Agreement; and 

WHEREAS, in addition to the recording ofregular COMMISSION meetings and 
special meetings and other public forums, the COMMISSION continues to cause the 
production of various documentaries and "public service announcements" which are 
likewise broadcast by cable television providers operating pursuant to the 
COMMISSION'S form Baldwin County Cable Television System Franchise Agreement; 
and 

NOW, THEREFORE, in consideration of the premises and the mutual covenants 
contained herein, the sufficiency of which being hereby acknowledged, PROVIDER and 
COMMISSION do hereby agree as follows: 

I. Definitions. The following terms shall have the following 
meanings: 

A. COMMISSION: The Baldwin County Commission, the 
honorable county governing body of Baldwin County, Alabama 

B. PROVIDER: Sands Tech AV, LLC 

Page I of9 



II. Obligations Generally. The COMMISSION hereby retains, 
and the PROVIDER agrees to perform for the COMMISSION, 
those professional services as hereinafter set forth and attached. 
This document shall serve as the binding agreement for the 
services of PROVIDER. PROVIDER shall immediately 
commence performance of the professional services outlined 
herein upon full execution of this Agreement. All work shall be 
commenced and completed in a timely manner as, and at the times, 
herein set out. 

III. Recitals Included. The above recitals and statements are 
incorporated as part of this Agreement, and shall have the effect 
and enforceability as all other provisions herein. 

IV. Professional Qualifications. For the purpose of this Agreement, 
the PROVIDER represents and warrants to the COMMISSION 
that it possesses the professional, technical, and administrative 
personnel with the specific experience and training necessary to 
provide the professional services required herein. 

V. No Prohibited Exclusive Franchise. The COMMISSION neither 
perceives nor intends, by this Agreement, a granting of an 
exclusive franchise or violation of Art. I, Section 22 of the 
Alabama Constitution. 

VI. Representation/Warranty of Certifications, Etc. PROVIDER 
represents and warrants that PROVIDER is presently certified, 
licensed and otherwise permitted under all necessary and 
applicable laws and regulations to perform the services herein, and 
that PROVIDER shall renew, maintain, and otherwise ensure that 
all such certifications, licenses, and permits are current and valid, 
without interruption, for and through completion of the services. 

VII. Legal Compliance. PROVIDER shall at all times comply with 
all applicable Federal, State, local and municipal laws and 
regulations. 

VIII. Independent Contractor. PROVIDER acknowledges that it is 
an independent contractor, and PROVIDER shall at all times 
remain as such in performing the services under this Agreement. 
PROVIDER is not an employee, servant, partner, or agent of the 
COMMISSION and has no authority, whether express or implied, 
to contract for or bind the COMMISSION in any manner. The 
parties agree that PROVIDER shall be solely responsible for and 
shall have full and unqualified control over developing and 
implementing its own means and methods, as it deems necessary 
and appropriate, in providing the services hereunder, and that the 
COMMISSION'S interests herein are expressly limited to the 
results of said services. PROVIDER is not entitled to 
unemployment insurance benefits, and PROVIDER is responsible 
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for and obligated to pay any and all federal and state income tax on 
any monies paid pursuant to this Agreement. 

IX. No Agency Created. It is neither the express nor the 
implied intent of PROVIDER or COMMISSION to create 
an agency relationship pursuant to this Agreement. 
Therefore, the PROVIDER does not in any manner act on 
behalf of COMMISSION, and the creation of such a 
relationship is prohibited and void. 

X. Unenforceable Provisions. If any one or more of the provisions 
contained herein shall, for any reason, be held to be invalid, illegal 
or unenforceable in any respect, then such provision or provisions 
shall be deemed severable from the remaining provisions hereof, 
and such invalidity, illegality or unenforceability shall not affect 
any other provision hereof. This Agreement shall be construed as if 
such invalid, illegal or unenforceable provision had never been 
contained herein. 

XI. Entire Agreement. This Agreement represents the entire and 
integrated agreement between the COMMISSION and 
PROVIDER and supersedes all prior negotiations, representations, 
or agreements, either written or oral. This Agreement may be 
amended only by written instrument signed by all parties. 

XII. Failure to Strictly Enforce Performance. The failure of the 
COMMISSION to insist upon the strict performance of any of the 
terms, covenants, agreements and conditions of this Agreement 
shall not constitute and shall never be asserted by PROVIDER as 
constituting, a default or be construed as a waiver or 
relinquishment of the right of the COMMISSION to thereafter 
enforce any such term, covenant, agreement, or condition, but the 
same shall continue in full force and effect. 

XIII. Assignment. This Agreement or any interest herein shall not be 
assigned, transferred or otherwise encumbered by PROVIDER 
without the prior written consent of the COMMISSION, which 
may be withheld or granted in the sole discretion of the 
COMMISSION. 

XIV. Ownership of Documents/Work. The COMMISSION shall be 
the owner of all copyright or other intellectual property rights in 
videos, compact discs, DVDs, reports, documents and deliverables 
produced and paid for under this Agreement, and to the extent 
permitted by Alabama law, any such material may be reproduced 
and reused at the discretion of the COMMISSION without 
payment of further consideration. PROVIDER shall not transfer, 
disclose, or otherwise use such information for any purpose other 
than in performance of the services hereunder, without the 
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COMMISSION'S prior written consent, which may be withheld or 
granted in the sole discretion of the COMMISSION. 

XV. Notice. Notice required herein shall be in writing, unless 
otherwise allowed, and said notice shall be deemed effective when 
received at the following addresses: 

PROVIDER: 

COMMISSION: 

Sands Tech AV, LLC 
1141 Conference Road 
Cantonment, Florida 32533 

Baldwin County Commission 
c/ o Chairman 
312 Courthouse Square, Suite 12 
Bay Minette, Alabama 36507 

XVI. Services to be Rendered. PROVIDER is retained by the 
COMMISSION as a professionally-qualified producer of video 
recordings suitable for broadcast over cable television systems, all 
as aforesaid. The general scope of work for the services will 
encompass: 

A. Multi-camera recording and production of regular and, as 
requested, special meetings of the COMMISSION. 

1. Multi-Camera remote television production of Baldwin 
County Commission Meeting in regular session held in the 
Bay Minette Administration Building's Commission 
Chambers, at a cost of$500.00 per meeting (maximum of 
five (5) hours), and $100.00 for each additional hour after 
the initial five (5) hours, billed in one (1) hour increments 
thereafter. 

B. Recording and production of documentary program 
material in Baldwin County, Alabama, will include: municipalities, 
unincorporated communities, landmarks, annual area activities, 
festivals, reenactments, historical educational institutions, other 
historical activities and county department informational videos. 

1. The Baldwin County Commission will be billed for each 
sixty (60) minute final production content at a price of 
$2,500.00, by invoice, for the following television 
production services: 

a. On-location shooting (Any production outside of the Baldwin 
County Commission Meeting Chambers where regular 
sessions take place will require contractor provided 
equipment. A minimum of 48-hour notice to the provider is 
required.) 

b. Interviews 
c. Voice-overs 
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d. Music tracks 
e. Editing 
f. Conveyance to Baldwin County Commission of one (I) DVD 
g. Master Dub 

C. Recording and production of public service 
announcements and other video spots in Baldwin County will be 
produced as requested by the Baldwin County Commission. 

1. The Baldwin County Commission will be billed for a price 
per spot of $450.00 with an understanding that each spot 
will not exceed ten (I 0) minutes, by invoice, for the 
following television production services as follows: 

a. On-location shooting (Any production outside of the Baldwin 
County Commission Meeting Chambers where regular 
sessions take place will require contractor provided 
equipment. A 1ninimum of 48-hour notice to the provider is 
required.) 

b. Interviews 
c. Voice-overs 
d. Music tracks 
e. Editing 
f. Conveyance to Baldwin County Commission of one (1) DVD 
g. Master Dub 

D. Recording and production of various public forums are 
requested on occasion by the Baldwin County Commission, other 
than those set out in A, B, and C, above, as requested by the 
COMMISSION. 

I. The Baldwin County Commission will be billed for a price 
per event, not to exceed $3,000.00 per day with an 
understanding that location and duration of various public 
forums may vary for the following television production 
services as follows: 

a. On-location shooting (Any production outside of the Baldwin 
County Commission Meeting Chambers where regular 
sessions take place will require contractor provided 
equipment. A minimum of 48-hour notice to the provider is 
required.) 

b. Interviews 
c. Voice-overs 
d. Music tracks 
e. Editing 
f. Conveyance to Baldwin County Commission of one(!) DVD 
g. Master Dub 

E. PROVIDER will provide ongoing communications with 
COMMISSION regarding this service, including updates, emails 
and etc. as requested. Additionally, PROVIDER will meet with 
COMMISSION as needed or requested. 
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F. PROVIDER is responsible for the professional quality, 
technical accuracy, timely completion and coordination of all 
services furnished by or in relation to this Agreement. 

G. PROVIDER represents and warrants that its services shall 
be performed within the limits and standards provided by the 
COMMISSION, in a manner consistent with the level of care and 
skill ordinarily exercised by similar providers under similar 
circumstances at the time the services are performed, and more 
particularly in a manner consistent with the level of care and skill 
which PROVIDER has exercised in the provision of these services 
heretofore. 

XVII. General Responsibilities of the COMMISSION. 

A. The COMMISSION shall provide reasonable notice to 
PROVIDER whenever the COMMISSION actually observes or 
otherwise actually becomes aware of any development that affects 
the scope or time of PROVIDER's services hereunder or any defect 
or nonconformance in the work of PROVIDER. 

B. The COMMISSION shall pay to PROVIDER the compensation 
as, and subject to the terms set out below. 

XVIII. Termination of Services. The COMMISSION or PROVIDER 
may terminate this Agreement, with or without cause or reason, by 
giving thirty (30) days written notice of such to the other party. 
Upon receipt of such notices, PROVIDER shall discontinue its work 
to the extent specified in the notice. 

In the event of termination, the COMMISSION shall pay 
PROVIDER for all services satisfactorily rendered, and for any 
expenses deemed by COMMISSION to be a reimbursable expense 
incurred pursuant to this Agreement and prior to the date of 
termination. 

XIX. Compensation Limited. The compensation to be paid to the 
PROVIDER shall be the full compensation for all work performed 
by PROVIDER under this Agreement. Any and all additional 
expenditures or expenses of PROVIDER, not listed in full within 
this Agreement, shall not be considered as a part of this Agreement 
and shall not be demanded by PROVIDER or paid by 
COMMISSION. 

XX. Direct Expenses. Compensation to PROVIDER for work shall 
be paid pursuant to the terms, prices and amounts set out in Section 
XVI of this Agreement. Said compensation shall be all inclusive, 
including without limitation, reimbursement of all cost, incidentals 
and operating expense associated with those directly engaged in 
performance of the requested services. 
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XXI. Method of Payment. PROVIDER shall submit invoices to the 
COMMISSION for payment for work performed. Such invoice shall 
be accompanied by a detailed account of compensation to be paid 
PROVIDER. 

Payment shall be made by the COMMISSION within thirty (30) 
days of the approval of the invoice submitted by the PROVIDER. 
The COMMISSION agrees to review and approve invoices 
submitted for payment in a timely manner. 

XXII. Effective and Termination Dates. This Agreement shall be 
effective and commence on November 7, 2017, and the same shall 
terminate upon the expiration of twelve (12) months, on November 
6, 2018, with an option to renew upon agreement of both parties 
for two (2) additional twelve (12) month periods, not to exceed 
thirty-six (36) months. This Agreement may also be terminated by 
a written notification thereof received by either party pursuant to 
Section XVIII herein related to termination of services. Nothing 
herein stated shall prohibit the parties from otherwise terminating 
this Contract according to the provisions herein. 

XXIII. Force Majeure. The Parties hereto shall incur no liability to the 
other if performance becomes impossible or impracticable by reason 
on an event or effect that the parties could neither have anticipated 
nor controlled. This allowance shall include both an act of nature 
and acts of third parties. Any costs that would otherwise be incurred 
and/or necessitated by the provisions herein shall be alleviated for 
either party by such event or effect. 

XXIV. Indemnification. To the fullest extent allowed by law, PROVIDER 
shall indemnify, defend and hold COMMISSION and its 
Commissioners, affiliates, employees, agents, representatives, 
contractors, subcontractors, licensees and invitees (collectively 
herein, "COMMISSION") harmless from and against any and all 
claims, demands, liabilities, damages, losses, judgments, costs, and 
expenses including, without limitation, attorneys' fees, for any and 
all personal injury (including death), property damage or any other 
damage or injury of any kind or nature whatsoever, incurred by, 
asserted against, or imposed upon COMMISSION, arising from or 
related to this Agreement or the services to be provided hereunder. 

XXV. Number of Originals. This Agreement shall be executed with two 
(2) originals, both of which are equally valid as an original. 

XXVI. Governing Law. This Agreement and all aspects thereof, including 
without limitation any and all claims or actions arising therefrom or 
based thereon, shall be governed by the law of the State of Alabama, 
without regard to Alabama conflict of law principles, and any action 
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between the patties hereto shall be brought so le ly in the Circuit 
Cou11 of Baldw in County, Alabama. 

XXVIl.Insurance. Prior to performing services pursuant to this 
Agreement, Provider shall carry, with insurers satisfactory to 
County, throughout the term of hereof, Auto Liability Insurance, 
including owned, hired and non-owned vehicles, with I imits of not 
less than $1 ,000,000, combined single limit, for both bodily injury 
liability and property damage liability each occurrence; Commercial 
General Liability Insurance, including all contractual liability 
hereunder, with limits not less than $1,000,000, combined single 
limit, for both bodily injury liability and prope11y damage liability 
each occurrence; and Worker" s Compensation Insurance, meeting 
the statutory limits of the State of Alabama and Employer's Liability 
Insurance fu ll y covering all employees and supervisors participating 
in the work at/ in/on any property, site, location, vessel, or 
equipment. All liability insurance shall name the County as an 
additional insured. Prior to commencing operations hereunder, a 
Certificate of Insurance evidencing such coverage, satisfactory to 
County, sha ll be furni shed to County, which shall specifically state 
that such insurance shall provide for at least a thirty (30) day notice 
to County in the event of cancellation, termination or any change in 
such insurance policies. The workers compensation certificate shall 
bear an endorsement clearly evidencing a waiver of the right of 
subrogati on against County and County Representatives. Should 
Provider fa il to furni sh current evidence upon demand of any 
insurance required hereunder, or in the event of cancellation, 
termination or change in any such insurance, County may, at its 
option, suspend this Agreement until insurance is obtained, tem1inate 
thi s Agreement immediately without fu1ther action, or hold Provider 
in material default and pursue any and a ll remedies available. Said 
Certificate of Insurance evidencing the requisite coverage is attached 
hereto as "Exhibit A" hereto as if fully set forth. 

IN WITNESS WHEREOF, the parties he reto have executed this contract on the 
last day of execution by the COUNTY as written below. 

BALDWIN COUNTY COMMISSION ATTEST: 
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ST A TE OF ALABAMA 
COUNTY OF BALDWIN 

) 
) 

I, Key \ Cs'(-ee1/ \ , a Notary Public in and for said County and State, 
hereby certify that T. CHRISTOPHER ELLIOTT. as Chai rman of the Baldwin County 
Commission, and RONALD J. CINK, as County Administrator of the Baldwin County 
Commission, whose names are s igned to the foregoing instrument and who are known to me, 
acknowledged before me on th is day that being informed of the contents of the instrument, they, 
as such officers and with full authority, executed the same voluntarily for and as the act of said 
Baldwin County Commission. 

GIVEN under my hand and seal on this the !] fhday of Ochbev ' 2017. 

SANDS TECH AV, LLC 

~ 
Dave San ds 
Its · ()Wile( 

ST A TE OF ALABAMA 
COUNTY OF BALDWIN 

ID--1]-)7 
/D ate 

) 
) 

cPkA~ 
Notary Public 
Commission Expires: 

I, &u b--0NI;1 , a Notary Public in and for said County and State, 
hereby certify that DA VE SAND as OWV'i.e...f of Sands Tech AV, LLC, 
whose name is signed to the foregoing instrument and who is known to me, acknowledged before 
me on this day that being informed of the contents of the instrument, he, as such officer and wi th 
full authority, executed the same voluntarily for and as the act of said Sands Tech AV, LLC. 

GIVEN under my hand and seal on this the ~day of ~k ' 2017. 

Nota y Public 
Commission Expires: My mmission Expires: 

October 12, 2019 

\\\I I 1111! '! lll,ff 11 
,,,,, . • ,', (; • ·~ '11,, 

I ~ ' ....... ".i:-
~ ~·· ·.. ~ 
~ . . ~ \ 
~ .·· " :-_ 

::- : "\ .::: . ....... ... 
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EXHIBIT 

~ k ACORD® CERTIFICATE OF LIABILITY INSUR 
DATE (MM/DDIYYYY) 

~ 10/25/2017 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RI l'tJ - _., .. L.. --• •• ,._r E HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED B Y THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER($), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of s uch endorsement(s). 

PRODUCER ~2~~~CT Kristine Rushing 

Rushing Insurance LLC dba Beck Partners Insurance ~~~N~nCvtl• (850) 476-3745 I FAX IAJC Nol: (850 ) 479-9699 

1 51 W Main St. ~DMDA~~ss: krushing@teambeck.com 

Suite 200 INSURER!Sl AFFORDING COVERAGE NAIC# 
Pensacola FL 32502 INSURER A :Southern Owners Ins. Co.  
INSURED INSURER B : 

John David Sands INSURERC: 

1141 Conference Rd INSURERD : 

INSURERE : 
Cantonment FL 32533-6841 INSURER F: 

COVERAGES CERTIFICATE NUMBER:CL169802741 REVISION NUMBER: 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN , THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR ADDL SUBR POLICY EFF POLICY EXP 
LTR TYPE OF INSURANCE IMC" IA/\/" POLICY NUMBER IMM/ODIYYYYl IMM/ODIYYYYl LIMITS 

x COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1, 000, 00 0 - D CLAIMS-MADE w OCCUR 
DAMAGE TO RENTED 

A PREMISES (Ea occurrence) s 300,000 - x  11/ 1/ 201 6 11/ 1 / 2017 MED EXP (Any one person) s 10,000 
~ 

PERSONAL & ADV INJURY s 1 ,000,000 
~ 

GEN'L AGGREGATE LIMIT APPLIES PER: GENERALAGGREGATE s 1 ,00 0,000 M POLICY D j~8i D LOC PRODUCTS · COMP/OP AGG s 1 , 000 , 000 

OTHER: Premises/Operations s 
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT s 1,000,000 IEa accidentl -

ANY AUTO  11/ 1 /2016 11/ 1 /2017 BODILY INJURY (Per person) s 
A - ALL OWNED - SCHEDULED 

AUTOS AUTOS BODILY INJURY (Per accident) S - -
NON-OWNED PROPERTY DAMAGE x HIRED AUTOS x AUTOS IPer accidentl s - s 

UMBRELLA LIAB H OCCUR EACH OCCURRENCE $ 
~ 

EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

DED I I RETENTION s $ 

WORKERS COMPENSATION I ~f~TUT~ I I OTH-
AND EMPLOYERS' LIABILITY ER 

Y I N 
ANY PROPRIETOR/PARTNER/EXECUTIVE D N/A E.L. EACH ACCIDENT $ 
OFFICER/MEMBER EXCLUDED? 
(Mandatory In NH) E.L. DISEASE · EA EMPLOYEE s 
~~~~~r~-IT~ ~~°6PERATIONS below E.L. DISEASE· POLICY LIMIT s 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101 , Additional Remarks Schedule, may be attached if more space is required( 
Baldwin County Commission is listed as additional insured as respects to General Liability. 30 day 

notification applies with t h e exception of 10 day n otice due to non payment o f premium. 

C ERTIFICATE HOLDER 

Baldwin County 

312 Courthouse 

Suite 12 

Bay Minette, 

ACORD 25 (2014/01) 

INS025 (201401 ) 

AL 

CANCELLATION 

bpeacock@baldwincountyal . g 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

Commission THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

Square 
ACCORDANCE WITH THE POLICY PROVISIONS. 

36507 AUTHORIZED REPRESENTATIVE 

Reid Rushin g/CLR ~~ 
© 1988-2014 ACORD CORPORATION. A ll rights reserved. 

The ACORD name and logo are registered marks of ACORD 





Baldwin County Commission

Agenda Action Form

File #: 19-0152, Version: 1 Item #: BJ1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Sheriff Huey Hoss Mack, BCSO
Submitted by: Connie Dudgeon, Budget and Finance Director, BCSO
______________________________________________________________________

ITEM TITLE
Authorization for Settlement Claim - 2007 Ford Crown Victoria - Baldwin County Sheriff’s Office

STAFF RECOMMENDATION
Take the following actions:

1. Approve the Salvage Settlement Claim presented by Sentry Insurance regarding Claim
Number 53A251075-749 in the amount of $3,120.75; and

2. Authorize the Clerk/Treasurer to accomplish any and all actions related to the aforesaid.

BACKGROUND INFORMATION

Previous Commission action/date:  No

Background:  This agenda item deals with a 2007 Ford Crown Victoria that was parked legally on
the west side of the Courthouse Square and was damaged by an individual that struck it when the
individual was traveling around the Courthouse Square.  Sentry Insurance has presented a
settlement of claim for the damages to the 2007 Ford Crown Victoria. The Baldwin County Sheriff’s
Office requests the Baldwin County Commission authorize the settlement offered for Owner Retains
Salvage for $3,120.75.

Alabama general law and Baldwin County local law authorize the County Commission to examine,
settle and allow all accounts and claims chargeable against the County.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A
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If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  All administration completed by Clerk/Treasurer

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  NA
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Baldwin County Commission

Agenda Action Form

File #: 19-0156, Version: 1 Item #: BL1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Terri Graham, Development and Environmental Director
Submitted by: Suzanne Doughty, Senior Accountant
______________________________________________________________________

ITEM TITLE
Approval of Renewal Applications for Certificate of Exception from Garbage Pick-up

STAFF RECOMMENDATION
Take the following action:

As authorized by Section 22-27-3 of the Code of Alabama 1975, and without limitation, approve, for a
period not to exceed one (1) year, commencing as of dates noted below, the Application for
Certificate of Exception from Garbage Pick-up as permitted by, and applicable to, as follows:

Bruce Armstead
39910 Bertha Cleveland Road South
Bay Minette, Alabama 36507
(Application Receipt No. 948 - Commencing September 5, 2018)

John Sanders
14730 Ridge Road
Summerdale, Alabama 36580
(Application Receipt No. 37378 - Commencing March 7, 2018)

BACKGROUND INFORMATION

Previous Commission action/date:  08/15/2017

Background:  Three (3) permitted customers were approved at the regularly scheduled Commission
meeting held on August 15, 2017.  Citizens, Ms. Pearl Jansen and Mr. John Sanders, residents of
unincorporated Baldwin County, have requested approval to haul their own household solid waste
from their residences to the Baldwin County Magnolia Sanitary Landfill located in Summerdale,
Alabama.

Citizen, Mr. Bruce Armstead, resident of unincorporated Baldwin County, has requested approval to
haul his own household solid waste from his residence to the Baldwin County Transfer Station
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located in Bay Minette, Alabama.

Alabama Law (Section 22-27-1, et. seq., Code of Alabama 1975) allows the citizens to be granted
Certificate of Exceptions for households who meet certain requirements and who choose to transport
their own household solid waste to an approved Solid Waste Disposal Facility.

As of October 16, 2018, out of the three (3) previously permitted customers, only two (2) are currently
still using the Certificate of Exception (Mr. Bruce Armstead and Mr. John Sanders).  The other
customer (Ms. Pearl Jansen) is now signed up for regular curbside garbage pick-up service.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Terri Graham, Development and Environmental Director to
follow up with:
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Ms. Camilla English
Environmental Supervisor
Baldwin County Health Department
P.O. Box 369
Robertsdale, Alabama 36567
Email: camilla.english@adph.state.al.us <mailto:camilla.english@adph.state.al.us>

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0158, Version: 1 Item #: BL2

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Terri Graham, Development and Environmental Director
Suzanne Doughty, Senior Accountant
Submitted by: Suzanne Doughty
______________________________________________________________________

ITEM TITLE
Mandatory Garbage Fees - Low Income Exemption Applications 2018

STAFF RECOMMENDATION
Take the following actions related to the persons who have applied to be exempt from the Baldwin
County mandatory garbage fees by the Baldwin County low income exemption program:

2nd - Quarter Ending June 30, 2018:
Approve 56 and Deny 15 Low Income Applicants

3rd - Quarter Ending September 30, 2018:
Approve 57 and Deny 21 Low Income Applicants

BACKGROUND INFORMATION

Previous Commission action/date:   05/01/2018

Background:  The Commissioners are provided with a confidential list of applicants that have applied
to be exempt from the mandatory garbage fees by the Baldwin County low income exemption
program.  Applicants have signed an application and provided documentation to establish that their
yearly income is less than or equal to 75% of the federal poverty level.  Applications are renewed
every six months.

4th - Quarter Ending December 31, 2017:
Approve 44 and Deny 7 Low Income Applicants

1st - Quarter Ending March 31, 2018:
Approve 61 and Deny 25 Low Income Applicants

FINANCIAL IMPACT
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Total cost of recommendation:   N/A

Budget line item(s) to be used:   N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?   N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:   N/A

ADVERTISING REQUIREMENTS
..

Is advertising required for this recommendation?   N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  BCSW - Susan Kilby and Suzanne Doughty

Action required (list contact persons/addresses if documents are to be mailed or emailed):   N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0159, Version: 1 Item #: BL3

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Terri Graham, Development and Environmental Director
Suzanne Doughty, Senior Accountant
Submitted by: Suzanne Doughty
______________________________________________________________________

ITEM TITLE
Mandatory Garbage Fees - Social Security Exemption Applications 2018

STAFF RECOMMENDATION
Take the following actions related to persons that have applied to be exempt from the Baldwin County
mandatory garbage fees by the State granted exemption:

2nd - Quarter Ending June 30, 2018:
Approve 5 and Deny 3 Social Security Exemption Applications

3rd - Quarter Ending September 30, 2018:
Approve 3 and Deny 0 Social Security Exemption Applications

BACKGROUND INFORMATION

Previous Commission action/date:   05/15/2018

Background:  The Commissioners are provided with a confidential list of applicants that have applied
to be exempt from the mandatory garbage fees by the State granted exemption.  Applicants have
signed a notarized application and provided documentation to establish that Social Security is the
sole source of income for the State exemption.  Applications are renewed annually.

4th - Quarter Ending December 31, 2017:
Approve 0 and Deny 1 Social Security Exemption Applications

1st - Quarter Ending March 31, 2018:
Approve 649 and Deny 79 Social Security Exemption Applications

FINANCIAL IMPACT

Total cost of recommendation:   N/A
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Budget line item(s) to be used:   N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?   N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:   N/A

ADVERTISING REQUIREMENTS
..

Is advertising required for this recommendation?   N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  BCSW - Susan Kilby and Suzanne Doughty

Action required (list contact persons/addresses if documents are to be mailed or emailed):   N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0137, Version: 1 Item #: BN1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, P.E., County Engineer
Seth Peterson, P.E. Permit/Subdivision Manager
Submitted by: Laurie Rumbaugh, Office Administrator
______________________________________________________________________

ITEM TITLE
Case No. S-16053a - The Verandas, Phase 2

STAFF RECOMMENDATION
Take the following actions:

1) Approve the following subdivision roads for maintenance and authorize said roads to be added to
the County Maintenance Road List:

Street Name Length   Maint. Area    Asphalt Width    Curbing

Veranda Boulevard 2,477 200               18 Yes
Catana Avenue 48 200               18 Yes
Turin Avenue 165 200               18 Yes
Naples Avenue 634 200               18 Yes
Pillars Street 698 200               18 Yes

2) Approve the Subdivision Roadway and Drainage Improvement Acceptance Agreement and accept
the Surety Document from Fidelity and Deposit Company of Maryland on behalf of Ammons and
Blackmon Construction, LLC in the amount of $251,532.40 to guarantee the workmanship and
materials as shown on the approved Final and “As-built” Construction Plans.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  On May 31, 2018, the Baldwin County Highway Department, Permit Section approved
the Final and “As-built” Construction Drawings for The Veranda, Ph 2 (County Case No. S-16053a)
located on State Highway 104 in the Fairhope area.

The Baldwin County Subdivision Regulations, Article §7.4.2 - Maintenance Surety, requires the

Baldwin County Commission Printed on 11/1/2018Page 1 of 3

powered by Legistar™

http://www.legistar.com/


File #: 19-0137, Version: 1 Item #: BN1

following:

(a) Acceptance of Maintenance Surety Document.  The surety document must first be reviewed
by the County Engineer and Chief Legal Counsel, and then accepted and approved by the
County Commission;

(b) Value of Maintenance Surety Document.  The maintenance surety document shall be of an
amount equal to or greater than 40 percent of the cost (Itemized Engineer’s Cost Estimate) of
the full construction of the required roadway and drainage improvements within the public
rights-of-way, including but not limited to, grading, paving of the streets, and installation of
stormwater structures. When the County Engineer identifies potential problems, conditions or
reasons for further protection of the County and public funds a greater amount may be
required by the County Engineer;

(c) Term pf Maintenance Surety Document. A maintenance surety document must state that it is
“valid for a period of time” as prescribed in the Subdivision Roadway and Drainage
Improvement Acceptance Agreement. A twenty-four (24) month warranty period will begin to
run upon the occurrence of both of the following (a) the County Commission votes in the
affirmative to accept for maintenance the roadway and drainage improvements, within the
public rights-of-way; and (b) the maintenance surety document in acceptable form is delivered
to the Baldwin County Commission.

Notwithstanding the above requirements, this warranty period shall be automatically extended in the
event that an invoice has been sent to the Owner and the time of the subject invoice conflicts with, or
the necessary repairs extend beyond, the final date of the twenty-four (24) month warranty period. In
such event, said maintenance surety document shall remain in full effect until the Baldwin County
Commission releases said surety document following the fulfillment of all obligations to the Baldwin
County Commission as required by the Subdivision Roadway and Drainage Improvement
Acceptance Agreement.

The value and terms of the surety have been reviewed by Highway Department Staff and are
consistent with the requirements of the Baldwin County Subdivision Regulations (see attached cost
estimate).

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
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N/A

Reviewed/approved by:  Standard form used as previously approved by the County Attorney.

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff; Permit Division

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Administration Staff to have Commission Chairman and County Administrator execute Subdivision
Roadway Acceptance Agreement and return the signed document to the Permit Division.  Permit
Division will notify all appropriate County Highway personnel to begin maintenance.

Additional instructions/notes:  N/A
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T 
Post Office Box 507 
Montrose, Alabama 36559 

Thomas, Harrison & Associates 
Insurance Agency, Inc. 

March 15, 2018 

Ammons & Blackmon Construction, LLC. 

P.O. Box 7486 

Spanish Fort, AL 36577 

RE: Ba ldwin Count y Commission-M aintenance Bond. 

{Dewberry Engineers Inc, Engineer.) 

' The Verandas, Phase Two; 

251.621.2180 
855.847.2313 

FAX 251.621.2189 

We have attached; the undated Maintenance Bond and Power of Attorney for the above referenced 

project. 

We are giving the Ba ldwin County Commission {Obligee) permission to complete the Bond and Power of 

Atto rney with the date of the Cont ract . . 

We wil l need a copy of the Maintenance Agreement after t he County Commission has signed and dated 

it. 

Please contact our office should you have any questions.• 

Sincerely, 

M~ 
Commercial Department 

Copy: Fidelity and Deposit Company of Maryland 







Baldwin County Commission

Agenda Action Form

File #: 19-0182, Version: 1 Item #: BN2

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, P.E., County Engineer
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
BellSouth Telecommunications, LLC d/b/a AT&T Alabama - Easement along Bercant Drive Right-of-
Way

STAFF RECOMMENDATION
Approve a 10’ easement along Bercant Drive granting BellSouth Telecommunications, LLC, d/b/a
AT&T Alabama the right to enter and install its facilities along right-of-way.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  BellSouth Telecommunications, LLC, d/b/a AT&T Alabama is requesting an easement
along Bercant Drive to install its facilities to provide services to area citizens.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
Yes

Reviewed/approved by:  County Attorney

Additional comments:  N/A
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ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Administration Staff have easement executed by Chairman and send to Highway Department for
delivery.

Contact:
Josh Hurst
P.O. Box 814
North Carrollton, Mississippi  38947

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0183, Version: 1 Item #: BN3

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, P.E., County Engineer
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Easement Across County Property (Parcel No. 05-19-03-42-0-000-027.000) to Allow Access to
Bercant Drive

STAFF RECOMMENDATION
Approve a 30-foot easement across County property (Parcel No. 05-19-03-42-0-000-027.000) to
allow Lisa D. James-Perry, Kori James and Kyle Perry access to Bercant Drive.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  Ms. Lisa James-Perry is requesting a 30-foot easement across County property
(Parcel No. 05-19-03-42-0-000-027.000) to access Bercant Drive.

This item was discussed during the October 18, 2018, Road and Bridge meeting.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
Yes
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Reviewed/approved by:  County Attorney is currently reviewing.

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Administration Staff have easement executed by Chairman and send to Highway Department for
delivery.

Contact:
Lisa D. James-Perry
4083 Blackwell Ct. W
Semmes, Alabama 36575

Additional instructions/notes:  N/A
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Grantor’s Address:        Grantee’s Address: 
Baldwin County Commission   4083 Blackwell Ct W 
312 Courthouse Square        Semmes, Alabama 36575 
Suite 12 
Bay Minette, Alabama 36507 

STATE OF ALABAMA    ) 

COUNTY OF BALDWIN   )        

THIS INSTRUMENT PREPARED BY: 

BALDWIN COUNTY HIGHWAY DEPARTMENT 

ROBERTSDALE, ALABAMA 36567 

GRANT OF EASEMENT FOR INGRESS/EGRESS AND 

UTILITIES 

EASEMENT 

     KNOW ALL MEN BY THESE PRESENTS:  That Baldwin County Commission, the county 

governing body of Baldwin County, Alabama, hereinafter called the Grantor, for and in 

consideration of the sum of Ten Dollars ($10.00) and other good and valuable consideration paid 

to the Grantor by Lisa D. James-Perry, Kori James and Kyle Perry, hereinafter called the 

Grantees, has granted, bargained, sold and conveyed and by these presents does hereby GRANT, 

BARGAIN, SELL and CONVEY unto the said Grantees a non-exclusive easement and right of 

way over upon and across the following described real property of the Grantor situated in 

Baldwin County, Alabama, to-wit: 

That certain property located in Grant Section 42, Township 1 South, Range 2 East, Baldwin 

County, Alabama, described as follows:  Commencing at the Southeast corner of a tract of land 

known as the C.S. Thompkins Track described in Deed Book 506 page 414; run North 59° 01' 

18"  West, 856.34 feet to a point; thence run South 38° 52' 16" West, 300.00 feet to a point; 

thence continue South 38° 52' 16" West 120 feet to a point; thence run North 59° 00' 00" West, 

298 feet to a point; said point being the Southwest Corner of the property currently owned by 

Mandell Thomas and Carrie Mae Thomas as acquired by deed recorded in Real Property Book 

830 page 471 and identified by the Baldwin County Revenue Office as PPIN Number 223125 ; 

thence run Northeasterly along the west line of said property 15 feet to a point; said point being 

the centerline of the 30 foot non-exclusive ingress/egress and utility easement being conveyed 

herein; thence extending Northwesterly 50 feet, more or less, to the Prescriptive East Right of 

Way line of Bercant Drive, being the terminus of the easement herein described. 

     The easement, right of way, rights and privileges herein granted shall be used only for 

purposes of ingress and egress over, across and upon said property, and for placing utilities 

thereon, provided that such utilities do not interfere with the rights of ingress and egress herein 

conveyed. 

     The easement, right of way, rights and privileges granted herein are non-exclusive, and the 

Grantor reserves and retains the right to convey similar rights and easements to such other 

persons as Grantor may deem proper. 



Grantor’s Address:                                                                                       Grantee’s Address: 
Baldwin County Commission                                                                       4083 Blackwell Ct W 
312 Courthouse Square                                                                               Semmes, Alabama 36575 
Suite 12 
Bay Minette, Alabama 36507 
 

     Together with all and singular the rights, members, privileges, tenements, hereditaments, 

appurtenances, and improvements thereunto, including the right to construct and maintain a 

driveway or utility lines for the full use or enjoyment thereof. 

 

     TO HAVE AND TO HOLD the same unto said Grantees as set out hereinabove, their heirs, 

successors and assigns, forever.    

 

     IN WITNESS WHEREOF, the Grantor has hereunto caused this instrument to be executed by 

its duly authorized representative on this the _____ day of _______________, 2018. 

  

                                                      

                                                     BALDWIN COUNTY, ALABAMA, 

                                                     by and through the Baldwin County Commission, 

         a political subdivision of the State of Alabama 

          

           

                                           By:___________________________________ 

            Frank Burt, Jr. 

            Chairman of Baldwin County Commission 

Attest 

 

  

By:____________________________ 

  Ronald J. Cink 

              County Administrator of Baldwin County Commission 

      

 

STATE OF ALABAMA 

COUNTY OF BALDWIN 

 

        I,_________________________________________, a Notary Public, in and for said County 

in said State, hereby certify that  Frank Burt, Jr., whose name as Chairman of the County 

Commission of BALDWIN COUNTY, ALABAMA, a political subdivision of the State of 

Alabama, and Ronald J. Cink, whose name as  County Administrator, are signed to the foregoing 

instrument and who are known to me, acknowledged before me on this day that, being informed 

of the contents of the instrument, they, as such officers and with full authority, executed the same 

voluntarily for and as the act of said political subdivision . 

 

     Given under my hand and seal this________day of______________, 2018. 

 

 

                                                         ____________________________________ 

                                                         Notary Public, Baldwin County, Alabama 

                                                         

My Commission Expires: _______________  
 



Easement through 

Neighbor’s Property

Proposed 30’ Easement 

through County Park Property











Baldwin County Commission

Agenda Action Form

File #: 19-0146, Version: 1 Item #: BN4

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, P.E., County Engineer
Submitted by: Mary Booth, Design Tech II
______________________________________________________________________

ITEM TITLE
Fiscal Year 2019 Resurfacing Projects - Request for Permission to Advertise Group 2

STAFF RECOMMENDATION
Take the following actions:

1) Authorize the Purchasing Director to place a competitive bid for Fiscal Year 2019 Resurfacing
Projects, Group 2, as the design plans are completed; and

2) Authorize the Chairman to execute any project related documents.

Fiscal Year 2019 Resurfacing Projects, Group 2
Project Number, Project Description and Budget Amount
0204119 - County Road 24 from Greeno Road to Tew Lane - $74,096
0204619 - Ponder Road from Confederate Rest Road to End - $23,637
0204719 - Confederate Rest Road from Scenic 98 to Pine Grove Drive - $16,393
0204819 - Kirkman Lane from Young Street to Fairhope City Limits - $22,503
0204919 - Kirkman Lane N from Kirkman Lane to End - $4,098
0207019 - North Winding Brook Drive from Main St. to Bay Shore Drive - $27,809
0207219 - McIntyre Street from Main Street to EOM - $10,245
0207319 - Gabel Street from Main Street to US Highway 98 - $27,077
0207419 - Sibley Street from Main Street to Cul-de-Sac - $7,318
0207519 - Taylor Street from Main Street to EOM - $11,855
0207619 - 3rd Street from Gabel Street South 0.57 miles to EOM - $38,786
0207719 - 4th Street from Dale Drive South to US Highway 98 - $30,736
0208109 - Allen Road from 4th Street to Ramsey Road - $8,782
0208119 - Ramsey Road from 4th Street to Dale Drive - $31,468
0208219 - High Ridge Road from Parker Road to EOM - $16,100
0208319 - Graham Street from 3rd Street to US Highway 98 - $8,782
0208419 - Sea Cliff Drive from Main Street to Fairhope City Limits - $18,295
0208519 - Dyer Road from US Highway 98 to Rolling Oaks Drive - $36,590
0207919 - Dale Drive from US Highway 98 to EOM - $22,686

Baldwin County Commission Printed on 11/1/2018Page 1 of 3

powered by Legistar™

http://www.legistar.com/


File #: 19-0146, Version: 1 Item #: BN4

0205019 - New Era Road from Kirkman Lane to End - $20,240
0205119 - Assunta Court from US Highway 98 to End - $4,600
0205219 - Cipriano Court from US Highway 98 to End - $4,600
0203519 - County Road 64 from Fish River Bridge to State Route 59 - $381,318
0203619 - County Road 49 from County Road 54 to Timber Ridge Drive - $282,478
0204219 - Brewer Road from US 90 to County Road 87 - $57,813
0203719 - County Road 62 S from US 90 to Glass and Spivey Road - $180,757
0204319 - Glass and Spivey Road from County Road 62 S to Murphy Lane - $58,398
0203819 - County Road 48 from County Road 71 to Baldwin Beach Express - $235,449
0204419 - County Road 71 from County Road 48S to County Road 36 - $113,266
0203919 - Fackler Road from County 49 West 0.25 miles - $17,380
0204519 - County Road 52 from County Road 55 to Hauge Street - $145,425
0204019 - County Road 49 from State Route 104 to County Road 54 - $112,515

BACKGROUND INFORMATION

Previous Commission action/date:  September 18, 2018 - The Commission adopted Resolution
No. 2018-118 Budget.

Background:  The Highway Department is requesting permission to place a competitive bid for
Fiscal Year 2019 Resurfacing Projects, Group 2.  The Design Project Manager will forward the
advertisement to the Purchasing Director to place a competitive bid as specifications and design
plans are completed.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
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..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up: Wanda Gautney and Mary Booth

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Wanda Gautney, Purchasing Director, will advertise project as design plans are completed.  Highway
Department Staff, Mary Booth, will submit advertisement to Purchasing Director as design plans are
completed.

Additional instructions/notes:  N/A
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Agenda Action Form

File #: 19-0140, Version: 1 Item #: BN5

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, P.E., County Engineer
Seth Peterson, P.E., Subdivision/Permit Manager
Mike Campbell, Engineering Tech I
Submitted by: Laurie Rumbaugh, Office Administrator
______________________________________________________________________

ITEM TITLE
License Agreement No. 18026 - Unopened Right-of-Way on Ponce De Leon Court

STAFF RECOMMENDATION
Approve License Agreement No. 18026 permitting Edmon Motes with Evan Alann Homes to
construct a gravel driveway 100’ x 10’ to access the applicant’s property.  The driveway will be
maintained by the Licensee for the portion of right-of-way that is not County maintained.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  Edmon Motes with Evan Alann Homes would like to construct a gravel driveway 100’ x
10’ to access his property.  The Licensee will have the right-of-way surveyed and staked and erosion
control installed prior to performing the work.  Licensee will be responsible for obtaining appropriate
wetlands and Fish and Wildlife permits.  This agreement is only valid for accessing the property for a
single-family residence.  Any further development shall not be allowed until a new agreement is
obtained.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT
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Is legal review necessary for this staff recommendation and related documents?
No

Reviewed/approved by:  N/A

Additional comments:  Standard form used as previously approved by County Attorney.

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff will have license agreement executed
by the Chairman and the original forwarded to the County Engineer.  Mike Campbell will issue the
license agreement and conduct all necessary follow-up inspections on work performed.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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                                                                                                              License Agreement #18026 

Page 1 of 4 
 

 

 

LICENSE AGREEMENT 

 

This LICENSE AGREEMENT (this “Agreement”) between Baldwin County, Alabama, (“Licensor”), with an 

address at 312 Courthouse Square, Suite 12, Bay Minette, Alabama 36507 and Evan Alann Homes (Edmon 

Motes) (“Licensee”), with an address at P.O. Box 54   Foley, Alabama 36536                                

 

WITNESSETH:  

 
WHEREAS, Licensor is the owner of the real property described as Right-Of -Way off of Ponce De Leon Court 

and more particularly as shown on Vicinity and Site Maps attached hereto and included as if fully set forth herein 

(the “Property”). 

 

WHEREAS, Licensee desires to obtain access to the Property for the purposes of: Constructing a gravel driveway 

100’ x 10’ to access the applicant’s property. The Licensee shall have the right of way surveyed/staked prior 

to performing work. The driveway will be maintained by the Licensee for the portion of right of way that is 

not County maintained. Licensee will be responsible for obtaining appropriate Fish and Wildlife permits. 

This agreement is only valid for accessing the property for a single-family residence. Any further 

development shall not be allowed until a new agreement is obtained, Licensor is willing to provide such access 

pursuant to this Agreement. 

 

WHEREAS, pursuant hereto, Licensee agrees to defend, indemnify and hold the Licensor and Licensor’s 

Representatives harmless from any and all claims or demands for injuries or damage to persons or property and 

further agrees to assure the Licensor that neither he or she, nor any persons using said public access in conjunction 

with this License, would claim any personal rights in the subject property or any rights of adverse possession. 

 

NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of which are hereby 

acknowledged by Licensor, the parties agree as follows: 

 

1. Recitals.  The above recitals and statements are incorporated as part of this Agreement as if fully set forth herein. 

 

2. Grant of License.  Subject to the terms and conditions set forth herein, Licensor hereby grants to Licensee, Evan 

Alann Homes (Edmon Motes) a revocable, non-exclusive, temporary license (the “License”) to enter upon the 

Property as is reasonably required to construct a gravel driveway.  Any other use of the Property requires the prior 

written consent of Licensor in each instance.  This License is granted to Licensee and is limited and specifically 

restricted to Licensee and its employees (“Licensee Representatives”).  Licensee shall comply with Licensor’s safety 

and security policies deemed to be necessary by Licensor and with such reasonable rules and regulations as 

Licensor, or its agents, may impose from time to time by notice to Licensee. 

 

3. Property.  The real property subject hereto is limited to and sufficiently described as:  See Vicinity and Site 

Maps – Right-Of -Way off of Ponce De Leon Court. Any exhibits referenced and attached hereto shall be 

incorporated herein as if fully set forth. 

 

4. Term of License (Installation and Maintenance).  The term of this Agreement shall commence on the date of full 

execution of this Agreement, and the installation work and improvements shall be completed by 11:59 p.m. on July 

31, 2019, according to the terms of this Agreement. The applicant will assume all maintenance responsibility 

until this Agreement is terminated, the improvements are removed or the property is restored to its original 

condition. 

 

5. Condition of License Area: Assumption of Risk.  Licensee accepts the Property in its “WHERE IS”, “AS IS”, 

condition and acknowledges that Licensor has made no representation or warranty to Licensee as to, and has no 

obligation for, the condition of the Property.  Licensee assumes the risk of any latent or patent defects or problems 

that are or may be on the Property or the improvements thereon.  Licensee agrees that Licensor shall not be liable for 

any injury, loss or damage on account of any such defects or problems.  Licensee for itself and the Licensee 

Representatives waives and releases Licensor from any and all claims for injury to persons or damage to the 

property, whether real or personal, of Licensee or any Licensee Representatives by reason of the condition of the 

Property or otherwise. 
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6. Compliance.  Licensee and the Licensee Representatives shall comply, at Licensee’s expense, with all applicable 

laws, regulations, rules and orders, whether federal, state or local, or any regulation of any governmental body 

having jurisdiction over the Property with respect to Licensee’s work and activities at the Property, regardless of 

when they become effective.  Licensee, at its cost, shall obtain any applicable licenses or permits required by 

applicable laws and regulations for the use of the Property.  Licensee shall not use, nor permit the use, of the 

Property for any purpose in violation of such laws, regulations, rules or orders.  Licensee agrees not to use said 

right-of-way in any fashion which will in any way damage or restrict the same for future use by the public in general 

for a public right-of-way.  Furthermore, said usage as described herein, or the placement of said usage, shall not in 

any way alter the present or future rights of the Licensor to move, relocate, amend, or otherwise change said travel 

way to any other location whatsoever.  

 

7. Public Property.  Licensee acknowledges and consents that said property/right of way is public in nature and that 

the usage hereunder is permissive. Licensee shall not obstruct or otherwise interrupt any rights of the general public 

to the property. Licensee makes no claim of private ownership or other possessory interest in the property subject 

hereto, and any rights of the Licensee in the property will be limited to the same extent as that of the general public. 

Any work performed by Licensee, or any improvements made as a result of the Licensee’s work, on the property is 

considered to be a benefit to the general public, and the Licensee makes no claim that such work or improvements 

are privately owned and waives all right to claims that such work or improvements are private in nature. 

 

8. Indemnification.  Licensee shall indemnify, defend and hold Licensor and its Commissioners, affiliates, 

employees, agents, representatives, contractors, subcontractors, licensees and invitees (collectively, “Licensor 

Representatives”) harmless from and against any and all claims, demands, liabilities, damages, losses, judgments, 

costs, and expenses including, without limitation, attorneys’ fees and costs, for any and all personal injury (including 

death) and property damage of any kind or nature whatsoever, incurred by or imposed upon Licensor or any 

Licensor Representative, as a result of any entry upon or activity conducted by Licensee or any Licensee 

Representative, or any act or omission by Licensee or any Licensee Representative. The Licensee shall also assume 

the responsibility for any claims for damage done to property due to the exercise, usage and/or presence of the 

resulting work as a result of this License. 

 

9. No Alteration.  Except as expressly permitted by this Agreement, Licensee shall not make nor permit any uses 

alterations or additions to the Property without Licensor’s prior written consent. 

 

10. Removal and Completion Upon Termination.  Upon the expiration or termination of this License, Licensee shall 

(a) peaceably deliver to Licensor the full possession of the Property; (b) remove all materials, equipment, debris, 

waste, staged fill materials and improvements placed thereon by Licensee or Licensee Representatives (or resulting 

from work under this Agreement); and (c) repair any damage to the Property and restore the Property to its condition 

on the date of this Agreement.  Should Licensee fail, within thirty (30) days after the date of the termination of this 

License, to make such removal, repair and restoration, Licensor may, at its option, remove said materials, equipment 

and improvements and complete said repair and restoration at the sole cost of Licensee.  Licensee shall reimburse 

Licensor for such costs within thirty (30) days after request by Licensor. 

 

11. Damage to Property.  Licensee agrees to pay for any damage which may arise to buildings, fences, machinery, or 

other property of Licensor or any third party on or near the Property resulting from Licensee’s operations or 

presence on the Property.  Licensee shall reimburse any and all costs related to any and all corrections, changes or 

improvements deemed to be necessary by Licensor as a result of work performed pursuant to this Agreement or as a 

result thereof. 

 

12. Standard of Operation: Expenses.  Licensee shall conduct all of its operations in a safe and workmanlike manner.  

All work and activities which Licensee performs at the Property shall be at Licensee’s sole cost and expense. 

 

13. Insurance.  Prior to occupying or using the Property, Licensee shall carry, with insurers satisfactory to Licensor, 

throughout the term hereof, Auto Liability Insurance, including owned, hired and non-owned vehicles, with limits of 

not less than $1,000,000, combined single limit, for both bodily injury liability and property damage liability each 

occurrence.  Commercial General Liability Insurance, including all contractual liability hereunder, with limits not 

less than $1,000,000, combined single limit, for both bodily injury liability and property damage liability each 

occurrence; and Worker’s Compensation Insurance, meeting the statutory limits of the state where the Property is 

located and Employer’s Liability Insurance fully covering all employees and supervisors participating in the work at 

the Property with limits not less than $1,000,000 each accident and $1,000,000 each employee disease.  All liability  
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insurance shall name Licensor as an additional insured.  Prior to commencing operations hereunder, a Certificate of 

Insurance evidencing such coverage, satisfactory to Licensor, shall be furnished to Licensor, which shall specifically 

state that such insurance shall provide for at least ten (10) days’ notice to Licensor in the event of cancellation, 

termination or any change in such insurance policies.  The workers compensation certificate shall bear an 

endorsement clearly evidencing a waiver of the right of subrogation against Licensor and Licensor Representatives.  

Should Licensee fail to furnish current evidence upon demand of any insurance required hereunder, or in the event 

of cancellation, termination or change in any such insurance, Licensor may, at its option, suspend this Agreement 

until insurance is obtained or terminate this Agreement immediately without further action. 

 

14. Responsibility.  Licensee shall be responsible for compliance by Licensee Representatives with the terms of this 

Agreement and for all acts or omissions by Licensee Representatives on the Property. 

 

15. No Assignment.  Licensee shall not have the right to assign this Agreement or any rights or obligations 

hereunder without Licensor’s prior written permission.  Any attempted assignment shall be void.  No assignment 

shall relieve Licensee of its liabilities and obligations herein.   

 

16. Agency.  It is neither the express nor the implied intent of the Parties to create an agency relationship pursuant to 

this License; therefore, any actions of the parties shall not be considered or implied to create such agency. 
 

17. No Waiver.  The failure of Licensor or Licensee to insist upon a strict performance of any of the terms, 

conditions and covenants herein shall not be deemed a waiver of any subsequent breach or default in the terms, 

conditions and covenants herein contained. 

 

18. Termination.  It is understood and agreed that Licensor, in its absolute discretion, with or without cause or 

hearing, may terminate the license and permission herein granted to Licensee.  Termination of the license and 

permission herein granted may be accomplished in writing, or orally. Once notice of termination is given by 

Licensor to Licensee, the permission herein granted shall immediately and automatically terminate and Licensee 

shall have no further right, permission or authority to utilize the Property. The indemnity obligations set forth in this 

Agreement shall survive termination or expiration of this Agreement. 

 

19. Miscellaneous. 

 

(a)  This Agreement shall not be construed more strictly against one party than against the other merely by virtue of 

the fact that it may have been prepared by counsel for one of the parties.  Both Licensor and Licensee have 

contributed substantially and materially to the preparation of this Agreement. 

 

(b)  This Agreement shall apply to and bind the successors and permitted assigns of the respective parties. 

 

(c)  This Agreement embodies the entire agreement and understanding of the parties, and there are no further or 

prior agreements or understandings, written or oral, in effect between the parties relating to the subject matter 

hereof. 

 

(d)  This Agreement may not be modified orally or in any manner other than by an agreement in writing signed by 

the parties or their respective successors or permitted assigns. 

 

(e)  The headings in this Agreement are for convenience of reference only and shall not limit or otherwise affect the 

meaning hereof. 

 

(f)  This Agreement may be executed in any number or counterparts, each of which shall be an original, but all of 

which together shall constitute one and the same instrument.  This agreement may be delivered by facsimile 

transmission. 

 

(g)  This Agreement shall be construed in accordance with and governed by the laws of the State of Alabama. 

 

(h)  Licensee’s obligations under this Agreement shall survive expiration or termination of this Agreement. 

 

20. Financial Terms/Conditions.  The Licensee shall incur and absorb all financial responsibility that arises to 

complete the said described project and shall remain responsible for the duration of the Agreement. The Licensor 

shall not incur any expense of the usage/maintenance described in this Agreement. These financial responsibilities 

shall lie solely with the Licensee. 
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21. Terms of Maintenance Agreement.  Any damage to the existing Right-of-Way caused by periodic maintenance 

to the property shall be the sole responsibility of the Licensee to repair at the Licensee’s expense. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date of full execution by Licensor 

below. 

 

 

LICENSEE: 

 

Edmon Motes   

        

                     /   

                                  /Date 

   

State of Alabama  ) 

County of Baldwin  ) 

 

I,     , a Notary Public in and for said County, in said State, hereby certify that Edmon 

Motes, is the individual whose name is signed to the foregoing instrument, and who is known to me, acknowledged 

before me on this day that, being informed of the contents of the instrument, he executed the same with full 

authority to do so voluntarily and personally on the day the same bears date. 

 

Given under my hand and official seal, this the        day of   , 20 . 

             

      __________________________________________________ 

              

      Notary Public  

    

      My Commission Expires:      

 

 

 

  LICENSOR: 

 

ATTEST:  BALDWIN COUNTY, ALABAMA 

 

     /           /   

Ronald J. Cink                    /Date  Frank Burt, Jr.                  /Date 

County Administrator    Chairman       

 

State of Alabama  ) 

County of Baldwin  ) 

 

I,     , a Notary Public in and for said County, in said State, hereby certify that Frank 

Burt, Jr., as Chairman of the Baldwin County Commission, and Ronald J. Cink, as County Administrator of the 

Baldwin County Commission, and whose names are signed to the foregoing instrument, acknowledged before me on 

this day that, being informed of the contents of the instrument, they executed the same with full authority to do so 

voluntarily on the day the same bears date. 

 

Given under my hand and official seal, this the        day of   , 20 . 

             

 

              

      Notary Public  

    

      My Commission Expires:      
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Baldwin County Commission

Agenda Action Form

File #: 19-0144, Version: 1 Item #: BN6

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, P.E., County Engineer
Seth Peterson, P.E., Subdivision/Permit Manager
Mike Campbell, Engineering Tech I
Submitted by: Laurie Rumbaugh, Office Administrator
______________________________________________________________________

ITEM TITLE
License Agreement No. 18025 - Unopened Right-of-Way on Pleasant View Lane

STAFF RECOMMENDATION
Approve License Agreement No. 18025 permitting Randy Boggs to clear 100’ x 20’ of underbrush
and a few small trees less than 6” in diameter and to construct a gravel driveway to access his
property.  The driveway will be maintained by the licensee for the portion of right-of-way that is not
County maintained.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  Mr. Boggs would like to clear approximately 100’ x 20’ of underbrush and a few small
trees less than 6” in diameter and construct a driveway to access his property.  The Licensee will
have the right-of-way surveyed and staked and erosion control installed prior to performing the work.
Licensee will be responsible for obtaining appropriate wetlands permits.  This agreement is only valid
for accessing the property for a single-family residence.  Any further development shall not be
allowed until a new agreement is obtained.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

Baldwin County Commission Printed on 11/1/2018Page 1 of 2

powered by Legistar™

http://www.legistar.com/


File #: 19-0144, Version: 1 Item #: BN6

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
No

Reviewed/approved by:  N/A

Additional comments:  Standard form used as previously approved by County Attorney.

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff will have license agreement executed
by the Chairman and the original forwarded to the County Engineer.  Mike Campbell will issue the
license agreement and conduct all necessary follow-up inspections on work performed.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 11/1/2018Page 2 of 2

powered by Legistar™

http://www.legistar.com/
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LICENSE AGREEMENT 

 

This LICENSE AGREEMENT (this “Agreement”) between Baldwin County, Alabama, (“Licensor”), with an 

address at 312 Courthouse Square, Suite 12, Bay Minette, Alabama 36507 and Randy Boggs (“Licensee”), with an 

address at P.O. Box 1735 Orange Beach, Alabama 36561.                               

 

WITNESSETH: 

 
WHEREAS, Licensor is the owner of the real property described as Pleasant View Lane Right-of-Way and more 

particularly as shown on Vicinity and Site Maps attached hereto and included as if fully set forth herein (the 

“Property”). 

 

WHEREAS, Licensee desires to obtain access to the Property for the purposes of: Clearing approximately 100’ x 

20’ of underbrush and a few small trees less than 6” in diameter and constructing a gravel driveway to access 

the applicant’s property. The Licensee shall have the right of way surveyed/staked and erosion control 

installed prior to performing work. The driveway will be maintained by the Licensee for the portion of right-

of-way that is not County maintained. This agreement is only valid for accessing the property for a single-

family residence. Any further development shall not be allowed until a new agreement is obtained. Licensor is 

willing to provide such access pursuant to this Agreement. 

 

WHEREAS, pursuant hereto, Licensee agrees to defend, indemnify and hold the Licensor and Licensor’s 

Representatives harmless from any and all claims or demands for injuries or damage to persons or property and 

further agrees to assure the Licensor that neither he or she, nor any persons using said public access in conjunction 

with this License, would claim any personal rights in the subject property or any rights of adverse possession. 

 

NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of which are hereby 

acknowledged by Licensor, the parties agree as follows: 

 

1. Recitals.  The above recitals and statements are incorporated as part of this Agreement as if fully set forth herein. 

 

2. Grant of License.  Subject to the terms and conditions set forth herein, Licensor hereby grants to Licensee, 

 Randy Boggs, a revocable, non-exclusive, temporary license (the “License”) to enter upon the Property as is 

reasonably required to clear underbrush and a few small trees and construct a gravel driveway.  Any other use 

of the Property requires the prior written consent of Licensor in each instance.  This License is granted to Licensee 

and is limited and specifically restricted to Licensee and its employees (“Licensee Representatives”).  Licensee shall 

comply with Licensor’s safety and security policies deemed to be necessary by Licensor and with such reasonable 

rules and regulations as Licensor, or its agents, may impose from time to time by notice to Licensee. 

 

3. Property.  The real property subject hereto is limited to and sufficiently described as:  See Vicinity and Site 

Maps –Pleasant View Lane Right-of-Way. Any exhibits referenced and attached hereto shall be incorporated 

herein as if fully set forth. 

 

4. Term of License (Installation and Maintenance).  The term of this Agreement shall commence on the date of full 

execution of this Agreement, and the installation work and improvements shall be completed by 11:59 p.m. on July 

30, 2019, according to the terms of this Agreement. The applicant will assume all maintenance responsibility 

until this Agreement is terminated, the improvements are removed or the property is restored to its original 

condition. 

 

5. Condition of License Area: Assumption of Risk.  Licensee accepts the Property in its “WHERE IS”, “AS IS”, 

condition and acknowledges that Licensor has made no representation or warranty to Licensee as to, and has no 

obligation for, the condition of the Property.  Licensee assumes the risk of any latent or patent defects or problems 

that are or may be on the Property or the improvements thereon.  Licensee agrees that Licensor shall not be liable for 

any injury, loss or damage on account of any such defects or problems.  Licensee for itself and the Licensee 

Representatives waives and releases Licensor from any and all claims for injury to persons or damage to the 

property, whether real or personal, of Licensee or any Licensee Representatives by reason of the condition of the 

Property or otherwise. 
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6. Compliance.  Licensee and the Licensee Representatives shall comply, at Licensee’s expense, with all applicable 

laws, regulations, rules and orders, whether federal, state or local, or any regulation of any governmental body 

having jurisdiction over the Property with respect to Licensee’s work and activities at the Property, regardless of 

when they become effective.  Licensee, at its cost, shall obtain any applicable licenses or permits required by 

applicable laws and regulations for the use of the Property.  Licensee shall not use, nor permit the use, of the 

Property for any purpose in violation of such laws, regulations, rules or orders.  Licensee agrees not to use said 

right-of-way in any fashion which will in any way damage or restrict the same for future use by the public in general 

for a public right-of-way.  Furthermore, said usage as described herein, or the placement of said usage, shall not in 

any way alter the present or future rights of the Licensor to move, relocate, amend, or otherwise change said travel 

way to any other location whatsoever.  

 

7. Public Property.  Licensee acknowledges and consents that said property/right of way is public in nature and that 

the usage hereunder is permissive. Licensee shall not obstruct or otherwise interrupt any rights of the general public 

to the property. Licensee makes no claim of private ownership or other possessory interest in the property subject 

hereto, and any rights of the Licensee in the property will be limited to the same extent as that of the general public. 

Any work performed by Licensee, or any improvements made as a result of the Licensee’s work, on the property is 

considered to be a benefit to the general public, and the Licensee makes no claim that such work or improvements 

are privately owned and waives all right to claims that such work or improvements are private in nature. 

 

8. Indemnification.  Licensee shall indemnify, defend and hold Licensor and its Commissioners, affiliates, 

employees, agents, representatives, contractors, subcontractors, licensees and invitees (collectively, “Licensor 

Representatives”) harmless from and against any and all claims, demands, liabilities, damages, losses, judgments, 

costs, and expenses including, without limitation, attorneys’ fees and costs, for any and all personal injury (including 

death) and property damage of any kind or nature whatsoever, incurred by or imposed upon Licensor or any 

Licensor Representative, as a result of any entry upon or activity conducted by Licensee or any Licensee 

Representative, or any act or omission by Licensee or any Licensee Representative. The Licensee shall also assume 

the responsibility for any claims for damage done to property due to the exercise, usage and/or presence of the 

resulting work as a result of this License. 

 

9. No Alteration.  Except as expressly permitted by this Agreement, Licensee shall not make nor permit any uses 

alterations or additions to the Property without Licensor’s prior written consent. 

 

10. Removal and Completion Upon Termination.  Upon the expiration or termination of this License, Licensee shall 

(a) peaceably deliver to Licensor the full possession of the Property; (b) remove all materials, equipment, debris, 

waste, staged fill materials and improvements placed thereon by Licensee or Licensee Representatives (or resulting 

from work under this Agreement); and (c) repair any damage to the Property and restore the Property to its condition 

on the date of this Agreement.  Should Licensee fail, within thirty (30) days after the date of the termination of this 

License, to make such removal, repair and restoration, Licensor may, at its option, remove said materials, equipment 

and improvements and complete said repair and restoration at the sole cost of Licensee.  Licensee shall reimburse 

Licensor for such costs within thirty (30) days after request by Licensor. 

 

11. Damage to Property.  Licensee agrees to pay for any damage which may arise to buildings, fences, machinery, or 

other property of Licensor or any third party on or near the Property resulting from Licensee’s operations or 

presence on the Property.  Licensee shall reimburse any and all costs related to any and all corrections, changes or 

improvements deemed to be necessary by Licensor as a result of work performed pursuant to this Agreement or as a 

result thereof. 

 

12. Standard of Operation: Expenses.  Licensee shall conduct all of its operations in a safe and workmanlike manner.  

All work and activities which Licensee performs at the Property shall be at Licensee’s sole cost and expense. 

 

13. Insurance.  Prior to occupying or using the Property, Licensee shall carry, with insurers satisfactory to Licensor, 

throughout the term hereof, Auto Liability Insurance, including owned, hired and non-owned vehicles, with limits of 

not less than $1,000,000, combined single limit, for both bodily injury liability and property damage liability each 

occurrence.  Commercial General Liability Insurance, including all contractual liability hereunder, with limits not 

less than $1,000,000, combined single limit, for both bodily injury liability and property damage liability each 

occurrence; and Worker’s Compensation Insurance, meeting the statutory limits of the state where the Property is 

located and Employer’s Liability Insurance fully covering all employees and supervisors participating in the work at 

the Property with limits not less than $1,000,000 each accident and $1,000,000 each employee disease.  All liability  

insurance shall name Licensor as an additional insured.  Prior to commencing operations hereunder, a Certificate of 

Insurance evidencing such coverage, satisfactory to Licensor, shall be furnished to Licensor, which shall specifically 
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state that such insurance shall provide for at least ten (10) days’ notice to Licensor in the event of cancellation, 

termination or any change in such insurance policies.  The workers compensation certificate shall bear an 

endorsement clearly evidencing a waiver of the right of subrogation against Licensor and Licensor Representatives.  

Should Licensee fail to furnish current evidence upon demand of any insurance required hereunder, or in the event 

of cancellation, termination or change in any such insurance, Licensor may, at its option, suspend this Agreement 

until insurance is obtained or terminate this Agreement immediately without further action. 

 

14. Responsibility.  Licensee shall be responsible for compliance by Licensee Representatives with the terms of this 

Agreement and for all acts or omissions by Licensee Representatives on the Property. 

 

15. No Assignment.  Licensee shall not have the right to assign this Agreement or any rights or obligations 

hereunder without Licensor’s prior written permission.  Any attempted assignment shall be void.  No assignment 

shall relieve Licensee of its liabilities and obligations herein.   

 
16. Agency.  It is neither the express nor the implied intent of the Parties to create an agency relationship pursuant to 

this License; therefore, any actions of the parties shall not be considered or implied to create such agency. 
 

17. No Waiver.  The failure of Licensor or Licensee to insist upon a strict performance of any of the terms, 

conditions and covenants herein shall not be deemed a waiver of any subsequent breach or default in the terms, 

conditions and covenants herein contained. 

 

18. Termination.  It is understood and agreed that Licensor, in its absolute discretion, with or without cause or 

hearing, may terminate the license and permission herein granted to Licensee.  Termination of the license and 

permission herein granted may be accomplished in writing, or orally. Once notice of termination is given by 

Licensor to Licensee, the permission herein granted shall immediately and automatically terminate and Licensee 

shall have no further right, permission or authority to utilize the Property. The indemnity obligations set forth in this 

Agreement shall survive termination or expiration of this Agreement. 

 

19. Miscellaneous. 

 

(a) This Agreement shall not be construed more strictly against one party than against the other merely by virtue of 

the fact that it may have been prepared by counsel for one of the parties.  Both Licensor and Licensee have 

contributed substantially and materially to the preparation of this Agreement. 

 

(b) This Agreement shall apply to and bind the successors and permitted assigns of the respective parties. 

 

(c) This Agreement embodies the entire agreement and understanding of the parties, and there are no further or prior 

agreements or understandings, written or oral, in effect between the parties relating to the subject matter hereof. 

 

(d) This Agreement may not be modified orally or in any manner other than by an agreement in writing signed by 

the parties or their respective successors or permitted assigns. 

 

(e) The headings in this Agreement are for convenience of reference only and shall not limit or otherwise affect the 

meaning hereof. 

 

(f) This Agreement may be executed in any number or counterparts, each of which shall be an original, but all of 

which together shall constitute one and the same instrument.  This agreement may be delivered by facsimile 

transmission. 

 

(g) This Agreement shall be construed in accordance with and governed by the laws of the State of Alabama. 

 

(h) Licensee’s obligations under this Agreement shall survive expiration or termination of this Agreement. 

 

20. Financial Terms/Conditions.  The Licensee shall incur and absorb all financial responsibility that arises to 

complete the said described project and shall remain responsible for the duration of the Agreement. The Licensor 

shall not incur any expense of the usage/maintenance described in this Agreement. These financial responsibilities 

shall lie solely with the Licensee. 

 

21. Terms of Maintenance Agreement.  Any damage to the existing Right-of-Way caused by periodic maintenance 

to the property shall be the sole responsibility of the Licensee to repair at the Licensee’s expense. 
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IN WITNESS WHEREOF, the parties have executed this Agreement as of the date of full execution by Licensor 

below. 

 

LICENSEE: 

 

Randy Boggs 

      

                      /   

                                     /Date 

State of Alabama  ) 

County of Baldwin  ) 

 

I,     , a Notary Public in and for said County, in said State, hereby certify that                        

Randy Boggs is the individual whose name is signed to the foregoing instrument, and who is known to me, 

acknowledged before me on this day that, being informed of the contents of the instrument, he executed the same 

with full authority to do so voluntarily and personally on the day the same bears date. 

 

Given under my hand and official seal, this the        day of   , 20 . 

 

    

              

      Notary Public  

    

      My Commission Expires:      

 

 

  LICENSOR: 

 

ATTEST:  BALDWIN COUNTY, ALABAMA 

 

     /           /   

Ronald J. Cink                    /Date  Frank Burt, Jr.                  /Date 

County Administrator    Chairman       

 

State of Alabama  ) 

County of Baldwin  ) 

 

I,     , a Notary Public in and for said County, in said State, hereby certify that Frank 

Burt, Jr., as Chairman of the Baldwin County Commission, and Ronald J. Cink, as County Administrator of the 

Baldwin County Commission, and whose names are signed to the foregoing instrument, acknowledged before me on 

this day that, being informed of the contents of the instrument, they executed the same with full authority to do so 

voluntarily on the day the same bears date. 

 

Given under my hand and official seal, this the        day of   , 20 . 

             

 

              

      Notary Public  

    

      My Commission Expires:      
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Baldwin County Commission

Agenda Action Form

File #: 19-0145, Version: 1 Item #: BN7

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, P.E., County Engineer
Submitted by: Mary Booth, Design Tech II
______________________________________________________________________

ITEM TITLE
Stream-gaging Station on County Road 32 over Fish River - Disbursement Justification Form

STAFF RECOMMENDATION
Take the following action(s):

1.  Authorize the Chairman to execute a Disbursement Justification Form for the installation,
operation and maintenance of a stream-gaging station on County Road 32 over Fish River; and

2.  Authorize the Chairman to execute any other project related documents.

BACKGROUND INFORMATION

Previous Commission action/date:
December 19, 2017 - The Commission authorized submitting a grant application for Bucket 3
Approved Projects.

Background:
A stream-gaging station was submitted to the RESTORE Portal on or about September 4, 2015.
Baldwin County submitted the RESTORE Act Bucket 3 RFE Evaluation Packet for a new stream-
gaging station on County Road 32 over Fish River on January 5, 2018.  During the evaluation
process, it was determined this project would qualify for GOMESA funding.  The construction and
operational costs for this project in the amount of $87,250.00 will be covered under this funding
authorization for two (2) years.  Thereafter, the estimated annual operational and maintenance costs
for the County will be $23,600.00.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

Baldwin County Commission Printed on 11/1/2018Page 1 of 2

powered by Legistar™

http://www.legistar.com/


File #: 19-0145, Version: 1 Item #: BN7

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Commission Administration have the Chairman sign the
Disbursement Justification Form

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Commission Administration forward the signed Disbursement Justification Form to Highway
Department, attention Mary Booth for further execution.

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0162, Version: 2 Item #: BN8

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: Replacement
From: Joey Nunnally, P.E., County Engineer
Submitted by: Mary Booth, Design Tech II
______________________________________________________________________

ITEM TITLE
*Sunrise Property Owners’ Association - Construction Agreement for Drainage Improvements in and
Around Sunrise Subdivision

STAFF RECOMMENDATION
Take the following actions:

1) Authorize the Chairman to execute a Construction Agreement with Sunrise Property Owners’
Association contingent upon their corporation being qualified to do business in the State of Alabama;
and

2) Authorize the Chairman to sign any other project related documents.

(The terms of this agreement shall commence upon full execution of the agreement and shall remain
in effect for ten (10) years from date of full execution.)

BACKGROUND INFORMATION

Previous Commission action/date:  June 6, 2017 - The Commission approved the Chairman
sending a letter to the United States Navy requesting an easement to construct a detention pond
near Sunrise Subdivision to address flooding conditions in the area.

Background:

Per the County Attorney, the Staff Recommendation was changed to include that the Agreement is
contingent upon Sunrise Property Owners’ Association being qualified to do business in the State of
Alabama.

During the August 28, 2018, work session the Commission discussed the draft easement to construct
a detention pond near Sunrise Subdivision and requested a construction agreement with the Sunrise
Property Owners’ Association.  The construction agreement has been reviewed by Legal, has been
reviewed and executed by the Sunrise Property Owners’ Association, and was discussed during the
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October 18, 2018, Road & Bridge Meeting.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  County Attorney has reviewed the agreement.

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff have the Chairman execute the
Construction Agreement.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Administration Staff forward a copy of the fully executed construction agreement to the address listed
below and forward a copy of the fully executed construction agreement to Matthew Brown.

Contact:
Sunrise Property Owners Association, Inc.
c/o Mr. Brian Utterback, President
PO Box 424
Elberta, Alabama 36530
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Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0162, Version: 1 Item #: BN8

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, P.E., County Engineer
Submitted by: Mary Booth, Design Tech II
______________________________________________________________________

ITEM TITLE
Sunrise Property Owners’ Association - Construction Agreement for Drainage Improvements in and
Around Sunrise Subdivision

STAFF RECOMMENDATION
Take the following actions:

1) Authorize the Chairman to execute a Construction Agreement with Sunrise Property Owners’
Association; and

2) Authorize the Chairman to sign any other project related documents.

(The terms of this agreement shall commence upon full execution of the agreement and shall remain
in effect for ten (10) years from date of full execution.)

BACKGROUND INFORMATION

Previous Commission action/date:  June 6, 2017 - The Commission approved the Chairman
sending a letter to the United States Navy requesting an easement to construct a detention pond
near Sunrise Subdivision to address flooding conditions in the area.

Background:  During the August 28, 2018, work session the Commission discussed the draft
easement to construct a detention pond near Sunrise Subdivision and requested a construction
agreement with the Sunrise Property Owners’ Association.  The construction agreement has been
reviewed by Legal, has been reviewed and executed by the Sunrise Property Owners’ Association,
and was discussed during the October 18, 2018, Road & Bridge Meeting.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A
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File #: 19-0162, Version: 1 Item #: BN8

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  County Attorney has reviewed the agreement.

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration Staff have the Chairman execute the
Construction Agreement.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Administration Staff forward a copy of the fully executed construction agreement to the address listed
below and forward a copy of the fully executed construction agreement to Matthew Brown.

Contact:
Sunrise Property Owners Association, Inc.
c/o Mr. Brian Utterback, President
PO Box 424
Elberta, Alabama 36530

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0164, Version: 1 Item #: BP1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ron Cink, County Administrator
Andrea Roberson, Personnel Director
Submitted by: Deidra Hanak, Assistant Personnel Director
______________________________________________________________________

ITEM TITLE
Animal Control - Personnel Changes

STAFF RECOMMENDATION
Take the following actions:

1) Approve the promotion of Travis Hughes from the Animal Control Officer (PID #608) grade E-01
($11.055 per hour / $22,994.40 annually) to fill the open Animal Placement Specialist position (PID
#5353) at a grade G-EL ($12.967 per hour / $26,971.36 annually); and

2) Approve the promotion of Rebecca Reno from the Senior Animal Control Technician (PID #5356)
grade H-01 ($14.60 per hour / $30,368.00 annually) to fill the open Animal Resource Supervisor
position (PID #5426) at a grade I-EL ($15.629 per hour / $32,508.32 annually); and

3) Approve the employment of Anna Razo to fill the open part-time Office Assistant III position (PID
#PT45) at a grade E-EL ($10.781 per hour).

These actions will be effective no sooner than November 12, 2018.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Animal Placement Specialist and part-time Office Assistant III positions were
vacated in October 2018, by the resignation of the previous employees and the Animal Resource
Supervisor position was newly created during the FY18-19 Budget Cycle.  The County Administrator
respectfully requests the above recommendations are approved.

FINANCIAL IMPACT

Total cost of recommendation:  N/A
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Budget line item(s) to be used:  55410.5113

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Agenda Action Form

File #: 19-0154, Version: 1 Item #: BP2

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ron Cink, County Administrator
Andrea Roberson, Personnel Director
Submitted by: Deidra Hanak, Assistant Personnel Director
______________________________________________________________________

ITEM TITLE
Commission Administration Department - Personnel Changes

STAFF RECOMMENDATION
Take the following actions:

1) Approve the transfer of Keri Green from the Administrative Support Specialist III position (PID
#5362) in the Commission Administration Department (51125) to the Administrative Support
Specialist III position (#5152) at Commission Administration Central Annex (51992); and

2) Approve the transfer of Christel Carpenter from the Administrative Support Specialist III position
(#5152) grade I-14, at Commission Administration Central Annex (51992) to fill the open
Administrative Support Specialist II (#5435) at a grade H-18, in the Building Maintenance Department
(51995).

These actions will be effective no sooner than November 12, 2018.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The County Administrator respectfully requests that the above recommendations are
approved.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  51125.5113; 51992.5113
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If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Agenda Action Form

File #: 19-0176, Version: 1 Item #: BP3

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Brian Peacock, CIS Director
Andrea Roberson, Personnel Director
Submitted by: Deidra Hanak, Assistant Personnel Director
______________________________________________________________________

ITEM TITLE
Communications and Information Systems (CIS) Department - Promotion of Employee into
Knowledgebase/Multi-Media Coordinator Position

STAFF RECOMMENDATION
Approve the promotion of Kathy Agerton from the Customer Service Representative II position (PID
#3066) grade H-11 ($18.697 per hour / $38,889.76 annually) to fill the open Knowledgebase/Multi-
Media Coordinator position (PID #5418) at a grade J-06 ($19.907 per hour / $41,406.56 annually) to
be effective no sooner than November 12, 2018.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Knowledgebase/Multi-Media Coordinator position was created during the
FY18/19 Budget Cycle.  The CIS Director respectfully request the above recommendation is
approved.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  51962.5113

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT
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Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Agenda Action Form

File #: 19-0150, Version: 1 Item #: BP4

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, County Engineer
Andrea Roberson, Personnel Director
Submitted by: Deidra Hanak, Assistant Personnel Director
______________________________________________________________________

ITEM TITLE
Highway Department (Bay Minette) - Promotion of Employee Into Operator Technician IV Position

STAFF RECOMMENDATION
Approve the promotion of Michael Carlisle from the Operator Technician III position (PID #876) grade
I-04 ($17.26 per hour / $35,900.80 annually) to fill the open Operator Technician IV position (PID
#2048) at a grade J-03 ($18.489 per hour / $38,457.12 annually) to be effective no sooner than
November 12, 2018.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Operator Technician IV position was vacated in September 2018 by the
retirement of the previous employee.  The County Engineer respectfully requests that the above
recommendation is approved.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  53111.5113

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
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N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Agenda Action Form

File #: 19-0171, Version: 1 Item #: BP5

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, County Engineer
Andrea Roberson, Personnel Director
Submitted by: Deidra Hanak, Assistant Personnel Director
______________________________________________________________________

ITEM TITLE
Highway Department (MPO) - Promotion of Employee into MPO Technician I Position

STAFF RECOMMENDATION
Approve the promotion of Katrina Taylor from the Office Manager position (PID #5012) grade G-EL
($12.967 per hour / $26,971.36 annually) in the Highway Pre-Construction Department (53600) to fill
the open MPO Technician I position (PID #5350) at a grade I-EL ($15.629 per hour / $32,508.32
annually) in the Highway - MPO Department (51932), to be effective no sooner than November 12,
2018.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The MPO Technician I position was vacated in October 2018, due to the retirement of
the previous employee.  The County Engineer respectfully requests the above recommendation is
approved.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  51932.5113

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT
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Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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File #: 19-0153, Version: 1 Item #: BP6

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Andrea Roberson, Personnel Director
Submitted by: Deidra Hanak, Assistant Personnel Director
______________________________________________________________________

ITEM TITLE
Personnel Department - Promotion of Employee into Administrative Support Specialist II Position

STAFF RECOMMENDATION
Approve the promotion of Brittany Vaughn from the Office Manager position (PID #5352) grade G-01
($13.287 per hour / $27,636.96 annually), in the Animal Control Department (55410), to fill the open
Administrative Support Specialist II position (PID #5416) at a grade H-EL ($14.246 per hour /
$29,631.68 annually), in the Personnel Department (51962) to be effective no sooner
than November 12, 2018.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Administrative Support Specialist II position was created during the FY17-18
Budget cycle.  The Personnel Director respectfully requests that the above recommendation is
approved.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  51962.5113

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
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N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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File #: 19-0170, Version: 1 Item #: BP7

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Judge Tim Russell, Probate Judge
Andrea Roberson, Personnel Director
Submitted by: Deidra Hanak, Assistant Personnel Director
______________________________________________________________________

ITEM TITLE
Probate Office - Personnel Changes

STAFF RECOMMENDATION
Take the following actions:

1) Approve the promotion of Ronica Darby from the License Revenue Officer I (#3053) grade G-09
($16.195 per hour / $33,685.60 annually) to the License Revenue Officer II position (#1079) at a
grade H-08 ($17.354 per hour / $36,096.32 annually); and

2) Approve the employment of Julie Benton to fill the open License Revenue Officer I position (PID
#3055) at a grade G-EL ($12.967 per hour / $26,971.36 annually); and

3) Approve the employment of Rebakah Holt to fill the open License Revenue Officer I position (PID
#3053) at a grade G-EL ($12.967 per hour / $26,971.36 annually).

These actions shall be effective no sooner than November 12, 2018.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The License Revenue Officer I positions were vacated in October/November 2018,
due to the resignation/retirement of the previous employees. The Probate Judge respectfully
requests the above actions are approved.

FINANCIAL IMPACT

Total cost of recommendation:  N/A
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Budget line item(s) to be used:  51300.5113

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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File #: 19-0180, Version: 1 Item #: BP8

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Terri Graham, Development and Environmental Director
Andrea Roberson, Personnel Director
Submitted by: Deidra Hanak, Assistant Personnel Director
______________________________________________________________________

ITEM TITLE
Solid Waste Department - Personnel Changes

STAFF RECOMMENDATION
Take the following actions:

1) Approve the employment of Timothy Schafer to fill the Solid Waste Technician position (PID #868)
at a grade G-EL ($12.967 per hour / $26,971.36 annually); and

2) Approve the employment of Corey Marshall to fill the Solid Waste Technician position (PID #855)
at a grade G-EL ($12.967 per hour / $26,971.36 annually); and

3) Approve the promotion of Christopher Dearborn from the Solid Waste Driver I position (PID #5252)
grade H-06 ($16.503 per hour / $34,326.24 annually) to fill the open Solid Waste Driver II position
(PID #5422) at a grade I-05 ($17.697 per hour / $36,809.76 annually).

These actions will be effective no sooner than November 12, 2018.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Solid Waste Technician positions were vacated in Sept/Oct 2018, due to the
resignation/termination of the previous employees.  The Solid Waste Driver I position was vacated in
October 2018 due to the retirement of the previous employee.  The Development and Environmental
Director respectfully requests that the above recommendations are approved.

FINANCIAL IMPACT

Total cost of recommendation:  N/A
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Budget line item(s) to be used:  54800.5113

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0151, Version: 1 Item #: BP9

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Terri Graham, Development and Environmental Director
Andrea Roberson, Personnel Director
Submitted by: Deidra Hanak, Assistant Personnel Director
______________________________________________________________________

ITEM TITLE
Solid Waste Department - Promotion of Employee into Assistant Customer Service Manager Position

STAFF RECOMMENDATION
Approve the promotion of Alicia Lassiter from the Billing Account Specialist II position (PID #5204)
grade H-06 ($16.503 per hour / $34,326.24 annually) to fill the open Assistant Customer Service
Manager position (PID #5419) at a grade I-05 ($17.697 per hour / $36,809.76 annually) to be
effective no sooner than November 12, 2018.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Assistant Customer Service Manager position was created during the FY17-18
Budget cycle.  The Development and Environmental Director respectfully requests that the above
recommendation is approved.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  54801.5113

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
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N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Personnel - Implement Changes

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0148, Version: 1 Item #: BQ1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Vince Jackson, Planning Director
Submitted by: Vince Jackson, Planning Director
______________________________________________________________________

ITEM TITLE
Baldwin County Planning and Zoning Commission - Board Appointment

STAFF RECOMMENDATION
As relates to the Baldwin County Planning and Zoning Commission, take the following action:

Re-appoint Mr. Daniel Nance as a regular member of the Board (At-large Nominee) for a four (4) year
term, said term to commence on November 17, 2018, and expire on November 17, 2022.

BACKGROUND INFORMATION

Previous Commission action/date:  May 1, 2018

Background:  The Baldwin County Planning and Zoning Commission was created by Baldwin
County Local Legislative Act, specifically Act No. 91-719 (1991), as amended by Act. No 93-668
(1993), as amended by Act No. 98-665 (1998), as amended by Act No. 2006-609 (2006), as
amended by Act No. 2010-719 (2010). The aforementioned Alabama laws are codified at Section 45-
2-261 through 45-2-261.18 of the Code of Alabama 1975.

Section 45-2-261.01 of the Code of Alabama 1975 provides that the Planning and Zoning
Commission shall be composed as a board of nine (9) regular members and other temporary
members appointed by the Baldwin County Commission. All regular members shall be qualified
electors and actual residents of Baldwin County; one (1) and only one (1) regular member may be a
qualified elector who resides in the corporate limits of a Baldwin County municipality. All regular
members shall serve a term of four (4) years each except when filing a vacant place seat (which shall
be for the balance of the unexpired term). All temporary members shall serve a one-time term of
three (3) years each and represent, respectively and singularly, a new Planning (Zoning) district
which elects to come within the planning and zoning authority of the Baldwin County Commission. A
temporary member shall be a qualified elector from the new Planning (Zoning) District. In the event of
any vacancy, such vacancy shall be filled by appointment of the Baldwin County Commission.

All members of the Planning and Zoning Commission shall serve without compensation and no
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member shall be a county officer or employee.

Furthermore, Section 45-2-261.40 of the Code of Alabama 1975 authorizes the Baldwin County
Commission to appoint real estate agents or other persons in the field of real estate to the Planning
and Zoning Commission; however, such number shall not exceed three (3) members.

On May 1, 2018, the Baldwin County Commission appointed Mr. Daniel Nance to the place seat
formerly held by the late Mr. Arthur George Hosey, Jr. This term is set to expire on November 17,
2018. Mr. Nance has agreed to continue and will need to be re-appointed to a four (4) year term
which will expire on November 17, 2022. As a result, the Planning Department staff respectfully
requests the re-appointment of Mr. Daniel Nance.

Mr. Nance is a resident of the City of Fairhope. The board can have one member who resides within
a municipality, and Mr. Nance currently holds this position. Mr. Nance is a qualified elector of Baldwin
County, he is not a county employee or officer, and is not involved in real estate.

Planning staff has verified that this appointment meets the qualifications to be appointed to the
Baldwin County Planning and Zoning Commission.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A
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FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Commission Administration Office

Action required (list contact persons/addresses if documents are to be mailed or emailed):
Send appointment letter to:

Mr. Daniel Nance
101 Pinetop Circle East
Fairhope, Alabama 36532

Cc:
Vince Jackson
DJ Hart

Additional instructions/notes:  N/A
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BALDWIN COUNTY PLANNING AND ZONING COMMISSION 
 

General Board Information: 
Appointed by Baldwin County Commission. 

Nine (9) regular members and circumstance-driven number of temporary one-time members. 
Term of each “regular” member is four (4) years. 

Term of a “temporary one-time” member is three (3) years. 
All “regular” members must be qualified electors and actual residents of Baldwin County, Alabama. 

Only one (1) regular member may reside in a city or town limits (i.e. live in a municipality). 
All “temporary one-time” members must be a qualified elector of Baldwin County, Alabama, from the applicable Planning District 

said citizen represents. 
Only three (3) members (of the total membership) may be real estate agents or persons in the field of real estate. 

All vacancies filled by appointment of Baldwin County Commission. 
All members serve without compensation but are eligible reasonable and necessary expenses. 

No member shall be a county officer or employee. 
         Statutory Authority: Act No. 91-719, as amended by Act No. 93-668, as amended by Act No. 98-665, as amended by Act No. 

2006-609, as amended by Act No. 2010-719. 
Other Statutory Authority: Act No. 84-499, as amended by Act No. 2010-719 - Baldwin County Commission may appoint real estate 
agents or other persons in the field of real estate to the Baldwin County Planning and Zoning Commission, such number shall not to 

exceed 3 members (regardless of status as a “regular” or “temporary one-time” member) of the Baldwin County Planning and Zoning 
Commission. 

 
 
 

BCC 
DISTRICT 

MEMBERS  APPOINTED/REAPPOINTED TERM    
OF 
OFFICE 

EXP. 
DATE 

 
At-Large 
BCC 
District 
Nominee 

Daniel Nance 
101 Pinetop Circle East 
Fairhope, AL 36532 
 
QUALIFIED ELECTOR OF BALDWIN COUNTY  
ACTUAL RESIDENT OF BALDWIN COUNTY 
RESIDES IN THE CITY LIMITS OF DAPHNE 
NOT A COUNTY OFFICER OR EMPLOYEE 
NO REAL ESTATE LICENSE/NOT INVOLVED IN REAL ESTATE 

 

Appointed 05/01/2018 to fill the place seat 
formerly held by the late Arthur George 
Hosey, Jr. for a pro-rata reduced term  
 

4 years 11/17/2018 

 
BCC  
District 1 
Nominee 

Brandon Bias 
9102 Parliament Circle 
Daphne, AL 36526 
 
QUALIFIED ELECTOR OF BALDWIN COUNTY  
ACTUAL RESIDENT OF BALDWIN COUNTY 
RESIDES IN UNINCORPORATED BALDWIN COUNTY 
NOT A COUNTY OFFICER OR EMPLOYEE 
NO REAL ESTATE LICENSE/NOT INVOLVED IN REAL ESTATE 

 

Appointed 08/07/2018 for a pro-rata 
reduced term to fill the place seat and 
unexpired term formerly held by Cassie 
Boatwright  

4 years 11/01/2021 

 
BCC  
District 2 
Nominee 

Doug Thomas 
9228 Sanibel Loop 
Daphne, AL  36526 
 
QUALIFIED ELECTOR OF BALDWIN COUNTY  
ACTUAL RESIDENT OF BALDWIN COUNTY 
RESIDES IN UNINCORPORATED BALDWIN COUNTY 
NOT A COUNTY OFFICER OR EMPLOYEE 
NO REAL ESTATE LICENSE/NOT INVOLVED IN REAL ESTATE 

 

Reappointed 11/21/2017 term continuing 
from 10/21/2017 

4 years 10/21/2021 

 
BCC  
District 2 
Nominee 

Spence Monroe 
22495 Sea Cliff Drive 
Fairhope, AL 36532 
 
QUALIFIED ELECTOR OF BALDWIN COUNTY  
ACTUAL RESIDENT OF BALDWIN COUNTY 
RESIDES IN UNINCORPORATED BALDWIN COUNTY 
NOT A COUNTY OFFICER OR EMPLOYEE 
HAS A REAL ESTATE LICENSE 
 

Reappointed 02/21/2017 term continuing 
from 10/07/2015 
 
 

4 years 10/07/2019 

 



REVISED:  08/07/2018 akg 

BALDWIN COUNTY PLANNING AND ZONING COMMISSION – Cont. 
 

BCC 
DISTRICT 

MEMBERS  APPOINTED/REAPPOINTED TERM 
OF 
OFFICE 

EXP. 
DATE 

 
BCC  
District 3 
Nominee 

Marvin Dewane Hayes 
28551 Rose Run Road 
Robertsdale, AL 36567 
 
QUALIFIED ELECTOR OF BALDWIN COUNTY  
ACTUAL RESIDENT OF BALDWIN COUNTY 
RESIDES IN UNINCORPORATED BALDWIN COUNTY 
NOT A COUNTY OFFICER OR EMPLOYEE 
NO REAL ESTATE LICENSE/NOT INVOLVED IN REAL ESTATE 

Reappointed 02/21/2017 term continuing 
from 06/30/2015 

4 years 06/30/2019 

 
BCC  
District 3 
Nominee 

Robert S. Davis, Jr. 
24795 A County Road 32 
Elberta, AL 36530 
 
QUALIFIED ELECTOR OF BALDWIN COUNTY  
ACTUAL RESIDENT OF BALDWIN COUNTY 
RESIDES IN UNINCORPORATED BALDWIN COUNTY 
NOT A COUNTY OFFICER OR EMPLOYEE 
NO REAL ESTATE LICENSE/NOT INVOLVED IN REAL ESTATE 

 

Reappointed 05/01/2018 for pro-rata 
reduced term, continuing from 03/01/2018 
 

4 years 03/01/2022 

 
BCC  
District 4 
Nominee 

Bonnie Lowry  
9327 State Highway 180 
Gulf Shores, AL 36542 
 
QUALIFIED ELECTOR OF BALDWIN COUNTY  
ACTUAL RESIDENT OF BALDWIN COUNTY 
RESIDES IN UNINCORPORATED BALDWIN COUNTY 
NOT A COUNTY OFFICER OR EMPLOYEE 
NO REAL ESTATE LICENSE/NOT INVOLVED IN REAL ESTATE       

Reappointed 11/21/2017 term continuing 
11/16/2017 

4 years 11/16/2021  

 
BCC  
District 4 
Nominee 

Kevin Murphy 
16424 County Road 26 
Foley, AL 36535 
 
QUALIFIED ELECTOR OF BALDWIN COUNTY  
ACTUAL RESIDENT OF BALDWIN COUNTY 
RESIDES IN UNINCORPORATED BALDWIN COUNTY 
NOT A COUNTY OFFICER OR EMPLOYEE 
NO REAL ESTATE LICENSE/NOT INVOLVED IN REAL ESTATE 

Reappointed 11/21/2017 term commencing 
12/02/2017 
 

4 years 12/02/2021 

 
BCC  
District 4 
Nominee 

Arthur Oken 
7490 Blakeley Oaks Drive South 
Spanish Fort, AL  36527 
 
QUALIFIED ELECTOR OF BALDWIN COUNTY  
ACTUAL RESIDENT OF BALDWIN COUNTY 
RESIDES IN UNINCORPORATED BALDWIN COUNTY 
NOT A COUNTY OFFICER OR EMPLOYEE 
NO REAL ESTATE LICENSE/NOT INVOLVED IN REAL ESTATE 
 

Appointed 07/17/2018 to fill the place seat 
and expired term formerly held by Michael 
Tyrone Kaiser, Sr.  
 
07/17/2018 Thanked Michael Tyrone 
Kaiser, Sr. for his civic service 
 
  

4 years 07/17/2022 
 
 
 

 STAFF MEMBERS 
 

APPOINTED/REAPPOINTED TERM 
OF 
OFFICE

EXP. 
DATE 

 
Staff 
Member 

Vince Jackson, Planning Director 
Planning Department 
22070 Highway 59 
Robertsdale, AL 36576 
Mailing address:  
P. O. Box 220, Silverhill, AL 36576 
 

   



Baldwin County Commission

Agenda Action Form

File #: 19-0025, Version: 1 Item #: CA1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ronald J. Cink, County Administrator
Submitted by: Christel Carpenter, Administrative Support Specialist III
______________________________________________________________________

ITEM TITLE
Proclamation - 2018 Day of Thanks

STAFF RECOMMENDATION
Adopt a Proclamation which sets aside November 20, 2018, as a countywide "Day of Thanks" in
Baldwin County, Alabama, and invites the citizens of Baldwin County to a "Day of Thanks" (public)
breakfast, hosted by Baldwin County United for the Baldwin County Commission, on Tuesday,
November 20, 2018, beginning at 8:30 a.m., at the Baldwin County Commission Central Annex, in
Robertsdale, Alabama.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  The Baldwin County Commission desires to set aside a day as "Day of Thanks" in the
county to give citizens an opportunity to reflect on the County's prosperity during the Thanksgiving
Season.

Associated to the day set aside as a "Day of Thanks," Baldwin County United will, for the Baldwin
County Commission, host a "Day of Thanks" (public) breakfast on Tuesday, November 20, 2018,
beginning at 8:30 a.m., at the Baldwin County Central Annex, in Robertsdale, Alabama, Mr. Warren
Hopper, President of Baldwin County United, will be in attendance to accept the Proclamation.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A
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LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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BALDWIN COUNTY COMMISSION
BALDWIN COUNTY, ALABAMA

PROCLAMATION

PROCLAIMING NOVEMBER 20, 2018, AS A "DAY OF THANKS" IN BALDWIN 
COUNTY, ALABAMA.

WHEREAS, Baldwin County, Alabama, was established on December 21, 1809, by the
Mississippi Territorial Legislature and is now a part of the Great State of Alabama; and

WHEREAS, Baldwin County remains the largest county, in land-size, in the state and, currently, 
is one of Alabama's fastest growing counties with over 200,000 residents and is visited by millions of 
tourists each year; and

WHEREAS, Baldwin County generates one of the highest shares of revenue for the State of
Alabama; and

WHEREAS, Baldwin County's location on the Gulf of Mexico and Mobile River Delta is a large 
part of its attraction and tremendous prosperity; and

WHEREAS, with all of our abundant blessings, it is only fitting that we set aside a day to reflect 
upon the county's prosperity; now therefore

BE IT PROCLAIMED, BY THE BALDWIN COUNTY COMMISSION, IN REGULAR 
SESSION ASSEMBLED, that we hereby set aside November 20, 2018, as a countywide "Day of 
Thanks" to acknowledge and reflect upon the great achievements, blessings and growing prosperity of 
Baldwin County, Alabama.

FURTHER, IN RECOGNITION THEREOF, the citizens of Baldwin County are invited to a 
"Day of Thanks" breakfast, as hosted by Baldwin County United for the Baldwin County Commission, 
on Tuesday, November 20, 2018, beginning at 8:30 a.m., at the Baldwin County Central Annex, in 
Robertsdale, Alabama.

IN WITNESS WHEREOF, we have hereunto set our 
hands and caused the Seal of the County of Baldwin 
to be affixed at the County Seat in Bay Minette, 
Alabama, on this the 6th day of November 2018.

Commissioner Frank Burt, Jr. Commissioner Charles F. Gruber
                      Chairman Vice Chairman

       Commissioner J. Tucker Dorsey Commissioner T. Christopher Elliott



Baldwin County Commission

Agenda Action Form

File #: 19-0091, Version: 1 Item #: CA2

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ronald J. Cink, County Administrator
Submitted by: Keri E. Green, Administrative Support Specialist III
______________________________________________________________________

ITEM TITLE
Alabama State Legislature - Recognition of Commissioner Frank Burt, Jr. for His 30 Years of Public
Service

STAFF RECOMMENDATION
State Representative Joe Faust, Alabama House of Representatives, would like to present
Commissioner Frank Burt, Jr., with a plaque from the Alabama State Legislature, recognizing
Commissioner Burt’s 30 years of public service.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A
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Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0111, Version: 1 Item #: CA3

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Huey Hoss Mack, Baldwin County Sheriff
Submitted by: Tammy Rider, Executive Assistant to Sheriff Mack
______________________________________________________________________

ITEM TITLE
Recognition of Commissioners Frank Burt, Jr., T. Christopher Elliott and J. Tucker Dorsey by Sheriff
Huey Hoss Mack of the Baldwin County Sheriff’s Office

STAFF RECOMMENDATION
Sheriff Mack requests the honor to formally recognize and express his appreciation to
Commissioners Frank Burt, Jr., Chris Elliott and Tucker Dorsey for their service and support of the
Baldwin County Sheriff’s Office while in office.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A
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Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Agenda Action Form

File #: 19-0168, Version: 1 Item #: CA4

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From:   Honorable Scott P. Taylor, Presiding Circuit Judge
              Ronald J. Cink, County Administrator
              Huey Hoss Mack, Baldwin County Sheriff
Submitted by: Anu Gary, Administration/Records Manager
_____________________________________________________________________

ITEM TITLE
Court Security Plan for Baldwin County, Alabama - 2018 Amendments to Court Security Plan of
November 28, 2000

STAFF RECOMMENDATION

Ratify, confirm and make part of the record, the 2018 Amendments to Court Security Plan for Baldwin
County, Alabama, which were approved by the Courthouse Security Committee on August 30, 2018,
and which amends the November 28, 2000, Court Security Plan for Baldwin County, Alabama.

The amendments became effective in the Bay Minette, Fairhope and Foley Courthouses on October
15, 2018.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  For the safety and protection of court personnel, litigants, lawyers, witnesses, jurors
and the general public, it is necessary and appropriate to regulate the possession of weapons and
destructive devices within the court facilities of Baldwin County, Alabama.

Court security is the joint effort of law enforcement, the County Commission and the judiciary.  The
goal of court security is to prevent or control problems that might arise in courthouses such as verbal
abuse, disorderly conduct, physical violence, demonstrations, theft, fire bomb threats, sabotage,
prisoner escapes, kidnapping, assassinations, stalking, and hostage situations.

The County Administrator received correspondence from the Honorable Scott P. Taylor, Presiding
Circuit Judge, on October 9, 2018, informing the County that the Courthouse Security Committee met
on August 30, 2018, to consider amendments to the November 28, 2000, Courthouse Security Plan
for Baldwin County, Alabama.
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Sheriff Huey Hoss Mack will be present during the November 6, 2018, Commission meeting to
discuss court security.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration - Inform the Presiding Judge Scott P. Taylor
and Sheriff Huey Hoss Mack via email of Commission action and make the original plan (November
2000) and the amendment (October 2018), a part of the record.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Baldwin County Commission

Agenda Action Form

File #: 19-0181, Version: 1 Item #: CA5

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, P.E., County Engineer
Submitted by: Lisa Sangster, Administrative Support Specialist IV
______________________________________________________________________

ITEM TITLE
Highway Department - Highway Management Plan - Fiscal Year 2018 - Year End (October 1, 2017
through September 30, 2018)

STAFF RECOMMENDATION
The County Engineer will present a report detailing progress made by the Highway Department
during Fiscal Year 2018 (October 2017 through September 2018).

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  N/A

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A
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ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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Agenda Action Form

File #: 19-0049, Version: 1 Item #: DA1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ronald J. Cink, County Administrator
Submitted by: Keri E. Green, Administrative Support Specialist III
______________________________________________________________________

ITEM TITLE
Case No. LV-18006 - Alcohol License Application for Amtel Petroleum, LLC d/b/a Lillian Express Mart

STAFF RECOMMENDATION
Consider the 050 - Retail Beer (Off Premises Only) and 070 - Retail Table Wine (Off Premises Only)
license application for Amtel Petroleum, LLC d/b/a/ Lillian Express Mart, located at 34531 US
Highway 98, Lillian, Alabama, 36549, and approve the issuance of said licenses by the Alabama
Beverage Control (ABC) Board, if the public hearing does not reveal a legitimate reason to deny the
application.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  Staff has verified the applicant has a current business license, all sales tax
requirements have been satisfied, Health Department approval has been obtained and the Baldwin
County Sheriff’s Office does not oppose the issuance of this license.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A
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Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  Yes. See attachment.

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:
Correspondence to:

State ABC Board
c/o Ms. Betty Dean
2715 Gunter Park Drive, West
Montgomery, Alabama 36109

Via email only:
Betty.dean@abc.alabama.gov

Cc: Riten Patel, Applicant (via email only - ronpatel1972@gmail.com)

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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ABC LICENSE

The information contained in this representation of digital data distributed by the Baldwin County Commission's Planning and Zoning Department is derived from a variety of public and
private sources and is considered to be dependable. However, the accuracy, completeness, and currency thereof are not guaranteed. The Baldwin County Commission makes no
warranties, expressed or implied, as to the accuracy, completeness, currency, reliability, or suitability of information or data contained in or generated from the County Geographic
Database for any particular purpose. Additionally, the Baldwin County Commission or any agent, servant, or employee thereof assume no liability associated with the use of this data, and
assume no responsibility to maintain it in any matter or form. For more information concerning this map call 251.580.1655.
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The information contained in this representation of digital data distributed by the Baldwin County Commission's Planning and Zoning Department is derived from a variety of public and
private sources and is considered to be dependable. However, the accuracy, completeness, and currency thereof are not guaranteed. The Baldwin County Commission makes no
warranties, expressed or implied, as to the accuracy, completeness, currency, reliability, or suitability of information or data contained in or generated from the County Geographic Database
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Limited Power of Attorney

BE tr A.KN.*LEDGED that t, Riten patel
Full Name

the "Principal", do hereby grant a limited
social security number l:

and specifi" po*"r ti"ttorn"y to Jlgar Mayankbhai Patel of
Full Name

1956J University Blvd S Suite 266 Mobile, AL 36609 251-644-0401

as my "Attorney-in-Fact".

Said Attorney-in-Fact shall have full power and authority to undertake andperform only the following acts on my behaif:

1 . 
Public Hearing Date for ABC License Case No. LV-18006 - Amtel Petroleum LLC d/b/a Lillian Express Mart

2.

3.

The authority herein shall include such incidental acts as are reasonably required
to carry out and perform the speciflc authorities granted herein. My Attorney-in-Fact
agrees to accept this appointment subject to its terms, and agrees to act and
perform in said fiduciary capacity consistent with my best intJrest, as my Attorney-
in-Fact in its discretion deems advisable. This power of attorney is effeciive ,pon
execution.

This power of attorney may be revoked by any of the following:

(lnitial and Check the Box if Applicable)

! - By the Principal at anytime by authorizing a Revocation.

q When the above stated one (1) time power or responsibility has been
completed.

! - On the _ day of ,20_.
This power of attorney form shall automatically be revoked upon my death or
incapacitation, provided any person relying on this power of attorney shall have full
rights to accept and reply upon the authority of my Attorney-in-Fact until in receipt
of actual notice of revocation.

@ 2016 eForms.org. All Rights Resen'ed

fIJ@.^ ? o-w



state Law. This power of Attorney is governed by the raws of the state of

a,r
Signed this r I day of October

,2018

Riten Jayantibhai patel
Print Name

ACCEPTANCE OF APPOINTMENT

t,

appointm attorney-in-fact named above, hereby accept
e with the foregoing instrument.

Attorn ey -i n -Fa ct'-E i gnZIG

Attorn ey-i n- Fa ct'sF ri niNEE

WITNESSES

We, the witnesses, each do hereby declare
principal signed and executed this instrume

age or over, of sound mind, and under no

11562 Old Hwy 01 Apt # 3-8
Address

Robinsonville, MS 38664
City, State & Zip Code

4935 Briarton Drive
Address

Southaven, MS 38622Jigna Patel
Witness Print Name

@ 2016 el.-orms.org. All Rights Reserved.

City, State & Zip Code



ACKNOWLEDGMENT OF NOTARY PUBLIC

STATE OF

County, ss.nhica

on this ?l dav sr Dr',hLo;/ zoJ$,before me appeared;euJ.$-, before me appeared

i +ifi^a+ian {^ L^ rL^ _L_._ orney who proved to me throughrile Uilo

execrrrert r.,,^^^i^^ i;:;;;l:::t,I::,1? a be the above_named'persol, in rnypr"""n."executed foregoing instrument and acknowledged tfrai fre the same as his freeact and deed.

ry

@ 20L6 eForms.org. All Rights Reserved.





Baldwin County Commission

Agenda Action Form

File #: 19-0064, Version: 1 Item #: DA2

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Ronald J. Cink, County Administrator
Submitted by: Keri E. Green, Administrative Support Specialist III
______________________________________________________________________

ITEM TITLE
Case No. LV-18008 - Alcohol License Application for Ahoy RV Resort, LLC d/b/a Ahoy RV Resort

STAFF RECOMMENDATION
Consider the 050 - Retail Beer (Off Premises Only) and 070 - Retail Table Wine (Off Premises Only)
license application for Ahoy RV Resort, LLC d/b/a Ahoy RV Resort, located at 13000 Springsteen
Lane, Foley, Alabama 36535, and approve the issuance of said licenses by the Alabama Beverage
Control (ABC) Board, if the public hearing does not reveal a legitimate reason to deny the application.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  Staff has verified the applicant has a current business license, all sales tax
requirements have been satisfied, Health Department approval has been obtained and the Baldwin
County Sheriff’s Office does not oppose the issuance of this license.

Staff received an email from the applicant on October 31, 2018, clarifying that beer and wine will be
sold out of the store in the registration office, which is currently under construction. The applicant
wanted to apply for the license before completion of the facility, so they are prepared to sell beer and
wine when the registration office opens.  Staff confirmed with Baldwin County Building Inspection
Department that the applicant is currently in compliance with all building permits and codes.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

Baldwin County Commission Printed on 11/1/2018Page 1 of 2
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File #: 19-0064, Version: 1 Item #: DA2

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  Yes

If the proof of publication affidavit is not attached, list the reason: Will be presented at meeting.

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:
Correspondence to:

State ABC Board:
c/o Ms. Betty Dean
2715 Gunter Park Drive, West
Montgomery, Alabama 36109

Via email only:
Betty.Dean@abc.alabama.gov

Cc: Kelly Lopez, Applicant (via email only - welcome@ahoyrvresort.com

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 11/1/2018Page 2 of 2
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ABC LICENSE

The information contained in this representation of digital data distributed by the Baldwin County Commission's Planning and Zoning Department is derived from a variety of public and
private sources and is considered to be dependable. However, the accuracy, completeness, and currency thereof are not guaranteed. The Baldwin County Commission makes no
warranties, expressed or implied, as to the accuracy, completeness, currency, reliability, or suitability of information or data contained in or generated from the County Geographic
Database for any particular purpose. Additionally, the Baldwin County Commission or any agent, servant, or employee thereof assume no liability associated with the use of this data, and
assume no responsibility to maintain it in any matter or form. For more information concerning this map call 251.580.1655.
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responsibility to maintain it in any matter or form. For more information concerning this map call 251.580.1655.
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Baldwin County Commission

Agenda Action Form

File #: 19-0114, Version: 1 Item #: EA1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Kimberly Creech, Clerk/Treasurer
           Eva Cutsinger, Senior Accountant
Submitted by: Sharon Grant, Accounts Payable Supervisor
______________________________________________________________________

ITEM TITLE

Payment of Bills

STAFF RECOMMENDATION
Pay bills totaling $10,095,683.77 (ten million, ninety-five thousand, six hundred eighty-three dollars
and seventy-seven cents) with the exception of those vendors Commissioners request to be pulled,
which are listed in the Baldwin County Accounts Payable Payments.

Of this amount, $7,726,810.13 (seven million, seven hundred twenty-six thousand, eight hundred ten
dollars and thirteen cents) is payable to the Baldwin County Board of Education for its portion of the
County Sales and Use Tax.

BACKGROUND INFORMATION

Previous Commission action/date: N/A

Background: N/A

FINANCIAL IMPACT

Total cost of recommendation: N/A

Budget line item(s) to be used: N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Baldwin County Commission Printed on 11/1/2018Page 1 of 2

powered by Legistar™
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File #: 19-0114, Version: 1 Item #: EA1

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by: N/A

Additional comments: N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation? N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up: N/A

Individual(s) responsible for follow up: N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes: N/A

Baldwin County Commission Printed on 11/1/2018Page 2 of 2
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Baldwin County Commission

Agenda Action Form

File #: 19-0115, Version: 1 Item #: EA2

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Kimberly Creech, Clerk/Treasurer
           Eva Cutsinger, Senior Accountant
Submitted by: Sharon Grant, Accounts Payable Supervisor
______________________________________________________________________

ITEM TITLE
Notification of Interim Payments Approved by Clerk/Treasurer as Allowed Under Policy 8.1

STAFF RECOMMENDATION
Make the attached interim payments made by the Clerk/Treasurer totaling $3,233,397.28 (three
million, two hundred thirty-three thousand, three hundred ninety-seven dollars and twenty-eight
cents) a part of the minutes.

BACKGROUND INFORMATION

Previous Commission action/date: N/A

Background: N/A

FINANCIAL IMPACT

Total cost of recommendation: N/A

Budget line item(s) to be used: N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by: N/A

Baldwin County Commission Printed on 11/1/2018Page 1 of 2
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Additional comments: N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation? N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up: N/A

Individual(s) responsible for follow up: N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes: N/A

Baldwin County Commission Printed on 11/1/2018Page 2 of 2
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Baldwin County Commission

Agenda Action Form

File #: 19-0167, Version: 1 Item #: GA1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From:  Ronald J. Cink, County Administrator
            Brian Peacock, CIS Director
Submitted by: Anu Gary, Admin/Records Mgr.
______________________________________________________________________

ITEM TITLE
Termination of Master Agreement and Statement of Work Blanket Services Agreement for SIRE
Agenda Management System between the Baldwin County Commission and Hyland Software

STAFF RECOMMENDATION
Take the following actions:

1)  Terminate the Master Software License, Services and Support Agreement and Statement of Work
(SOW) Blanket Services Agreement between the Baldwin County Commission and Hyland Software,
for the SIRE agenda management system, which were approved by the Baldwin County Commission
on August 19, 2014; and

2)  Authorize the Chairman to execute a notification letter to Hyland Software for the same.

BACKGROUND INFORMATION

Previous Commission action/date:  August 19, 2014

Background:  On May 22, 2018, Baldwin County Commission went live with its new agenda
management system, Granicus (Legistar).  During the transition period from the previous agenda
management system (SIRE) to the new system, staff used both systems simultaneously for a brief
period of time.  The County ceased the use of SIRE agenda software and support on June 30, 2018,
and the use of SIRE video hosting and subscription services on September 30, 2018.  Currently,
Administration staff is fully using Legistar for agenda management as well as video services for
meetings.  At this time, staff recommends that the Commission formally terminate the contracts with
Hyland Software for SIRE services.

The Master Software License, Services and Support Agreement can be terminated by either party
with 30-day written notice.  The Statement of Work (SOW) Blanket Services Agreement can be
terminated by either party with a 60-day notice.

Baldwin County Commission Printed on 11/1/2018Page 1 of 3
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When the County went live with Granicus in May 2018, staff communicated with Hyland Software the
County’s intent to phase out SIRE and cancel the services (software and support, and video hosting
and subscription) with Hyland at that time.  The action today will formally terminate the contracts
between the Commission and Hyland.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  Administration - Email signed notification letter to Hyland
Software, Accounts Manager.

Update BCAP Contracts portal.

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A

Baldwin County Commission Printed on 11/1/2018Page 2 of 3

powered by Legistar™

http://www.legistar.com/


File #: 19-0167, Version: 1 Item #: GA1

Baldwin County Commission Printed on 11/1/2018Page 3 of 3

powered by Legistar™

http://www.legistar.com/














































Baldwin County Commission

Agenda Action Form

File #: 19-0149, Version: 1 Item #: GD1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: New
From: Joey Nunnally, P.E., County Engineer
Taylor Rider, Director of Transportation
Submitted by: Chandra Middleton, Assistant Director of Transportation
______________________________________________________________________

ITEM TITLE
Baldwin County Association of Realtors Request for Baldwin Regional Area Transit System (BRATS)
Shuttle Service and Utilization of BRATS Robertsdale Parking Area for Shuttle Parking for Their
Annual Meeting

STAFF RECOMMENDATION
Take the following actions:

1) Retroactively approve BRATS to provide Shuttle service at the rate of $80.00 per hour for an
estimated 3 hours of service for their annual meeting on October 24, 2018 at no cost to the county;
and

2) Retroactively authorize Baldwin County Association of Realtors to utilize the Baldwin Regional
Area Transit System’s parking lot on October 24, 2018 from 7:30 a.m. to 12:00 p.m. at no charge.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  On October 23, 2018, Mrs. Sheila Dodson contacted County Engineer, Mr. Joey
Nunnally, requesting BRATS to provide shuttle service for their annual meeting and to also utilize the
BRATS parking lot in Robertsdale for overflow parking due to the registration number for their annual
meeting.  The cost of this service is $80.00 per hour for an estimated 3 hours of service.  The shuttle
service will provide service to and from the  Baldwin County Association of Realtors located at 23280
County Road 65 in Robertsdale and BRATS 18100 County Road 54 in Robertsdale.

FINANCIAL IMPACT

Total cost of recommendation:  N/A

Baldwin County Commission Printed on 11/1/2018Page 1 of 2

powered by Legistar™

http://www.legistar.com/


File #: 19-0149, Version: 1 Item #: GD1

Budget line item(s) to be used:  N/A

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
N/A

Reviewed/approved by:  N/A

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION

For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  BRATS Bookkeeping staff

Action required (list contact persons/addresses if documents are to be mailed or emailed):
BRATS bookkeeping staff will bill accordingly for shuttle service.

Additional instructions/notes:  N/A
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File #: 19-0198, Version: 1 Item #: IA1

Meeting Type:  BCC Regular Meeting
Meeting Date: 11/6/2018
Item Status: Addendum
From: Ronald J. Cink, County Administrator
Submitted by: Keri Green, Administrative Support Specialist III
______________________________________________________________________

ITEM TITLE
Registration and Licensing Application Master Agreement and Statement of Work between Ingenuity,
Inc. and Baldwin County Commission for Baldwin County Probate Office

STAFF RECOMMENDATION
Take the following actions:

1) Approve the Master Agreement and Statement of Work (SOW) by and between Ingenuity, Inc. and
the Baldwin County Commission for the customization, implementation and provision of a
Registration and Licensing Application by Ingenuity, Inc. for the Baldwin County Commission and the
Baldwin County Probate Judge’s Office and for Ingenuity’s ongoing maintenance and support related
to the Application.

The initial term of the Master Agreement shall be for thirty-seven (37) months beginning as of the
date of this Agreement. At the expiration of the initial term, the Master Agreement shall be renewed
automatically for successive one-year terms unless notice of its intention not to renew is given in
writing sixty (60) days prior to expiration of the term by the party seeking to terminate. The term of
this Agreement shall be automatically extended as necessary to include the term of all Statements of
Works SOWs and the payments related to all SOWs.

The SOW is effective 12/01/2018 and expires 11/30/2021.  The End Date will be automatically
extended in two (2) year increments unless either party provides the other party written notice of
termination at least thirty (30) days prior to the original End Date or an extended End Date as may be
applicable. On or after 12/1/2019, either party may terminate this SOW without cause by providing at
least six (6) months advance written notice to the other party; and

2) Authorize the Chairman to execute the GovtPortal Application and any other necessary documents
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related to this agreement.

BACKGROUND INFORMATION

Previous Commission action/date:  N/A

Background:  Ingenuity will customize, implement, maintain and support a Registration and
Licensing Application for the Baldwin County Probate Judge’s Office.  The Application will include
functionality for processing the initial registration and registration renewals for automobiles, boats and
manufactured homes as well as functionality for processing marriage licenses, new business
licenses, and business license renewals.  The Application will also include integrated functionality for
customers to renew their automobile, boat, business license and manufactured home registrations
online. Ingenuity will maintain a website and the related functionality needed for automobile
dealerships and/or Baldwin County customers to electronically submit to Baldwin County Probate
information and documents pertaining to the purchase of a vehicle.

FINANCIAL IMPACT

Total cost of recommendation:  $115,000.00

Budget line item(s) to be used:  51300.5235

If this is not a budgeted expenditure, does the recommendation create a need for funding?
N/A

LEGAL IMPACT

Is legal review necessary for this staff recommendation and related documents?
Yes

Reviewed/approved by:  David Conner

Additional comments:  N/A

ADVERTISING REQUIREMENTS
..
Is advertising required for this recommendation?  N/A

If the proof of publication affidavit is not attached, list the reason: N/A

FOLLOW UP IMPLEMENTATION
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For time-sensitive follow up, select deadline date for follow up:  N/A

Individual(s) responsible for follow up:  N/A

Action required (list contact persons/addresses if documents are to be mailed or emailed):
N/A

Additional instructions/notes:  N/A
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MASTER AGREEMENT 
 
This Master Agreement (the “Agreement”) is made this 1st day of November, 2018, by and between 
Ingenuity, Inc., an Alabama corporation, (“Ingenuity”) and the Baldwin County Commission (“Baldwin 
County”).   
 
A. Ingenuity is a professional services firm that provides a broad range of business and technology 
services. 
 
B. Baldwin County desires to retain Ingenuity to provide certain products and/or services as described 
in a Statement of Work (“SOW”), which upon execution by duly authorized representatives of both Ingenuity 
and Baldwin County shall be attached hereto and shall become subject to and part of this Agreement.  
 
 NOW THEREFORE, for and in consideration of the mutual representations, warranties, covenants 
and agreements set forth below, the parties agree as follows: 
 
1. SERVICES.  Ingenuity shall perform for Baldwin County the services (the “Services”) described and 
agreed to in a SOW.  In the event of any conflict between the terms of a SOW and this Agreement, the SOW 
shall control.  As required for Ingenuity to perform the Services, Baldwin County shall provide Ingenuity 
access to Baldwin County’s facilities and all relevant Baldwin County information.   
 
2. TERM.  The initial term of this Agreement shall be for thirty-seven (37) months beginning as of the 
date of this Agreement.  At the expiration of the initial term, this Agreement shall be renewed automatically 
for successive one-year terms unless notice of its intention not to renew is given in writing sixty (60) days 
prior to expiration of the term by the party seeking to terminate.  The term of this Agreement shall be 
automatically extended as necessary to include the term of all SOWs and the payments related to all SOWs.   
 
3. PAYMENT FOR SERVICES. 
 
 (a) Payment.  Baldwin County shall pay Ingenuity as set forth in all applicable SOWs.  
 
 (b) Travel and Other Expenses.  All expenses incurred by Ingenuity related to providing 
Services to Baldwin County hereunder shall be paid by Ingenuity unless otherwise agreed upon in writing by 
both parties. 
 
 (c) Terms of Payment.  Ingenuity shall submit invoices to Baldwin County as agreed upon in the 
applicable SOW and Baldwin County shall pay Ingenuity for the Services performed within forty-five (45) 
days after the date of Ingenuity’s invoice.  Baldwin County shall pay interest at the rate of six percent (6%) 
per annum on any balance not paid within thirty (30) days of the due date. 

 
4. CONFIDENTIALITY.  In connection with this Agreement, each party may disclose certain 
confidential or proprietary information (“Information”) to the other party.  Each party will treat all Information 
as confidential and not disclose it to any third party.  The parties agree to protect the Information by using the 
same degree of care, but no less than a reasonable degree of care, as the other party uses to protect its own 
similar confidential information.  This obligation of confidentiality and care shall extend for two (2) years 
following the termination of this Agreement.  Each party’s duty of confidentiality shall not extend to 
information that (i) is already known to or has been developed independently by such party without reference 
to the other party’s Confidential Information, (ii) is received from a third party who has the right to hold and 
disclose it, (iii) is released in writing from confidentiality protection by the other party, or (iv) is in the public 
domain, except if as a result of a breach of this Agreement.  Notwithstanding the foregoing, Baldwin County 
shall incur no liability and will not breach this Agreement by disclosing any documents, records, or 
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information pursuant to Sections 36-12-40 or 36-12-41 of the Code of Alabama 1975, as amended, or in 
accordance with any other applicable laws, rules and regulations.   
 
5. WARRANTIES. 
 

(a) Ingenuity Warranty.  Ingenuity shall perform the Services in a professional and workmanlike 
manner. 
 
 (b) WARRANTY EXCLUSION.  THIS AGREEMENT PROVIDES FOR SERVICES AND 
UNLESS OTHERWISE SPECIFIED IN A SOW IS NOT A SALE OF GOODS.  NO EMPLOYEE, AGENT, OR 
REPRESENTATIVE OF INGENUITY HAS ANY RIGHT TO MAKE ANY WARRANTY OR PROMISE ON 
INGENUITY’S BEHALF WITH RESPECT TO THE SERVICES. 
 
6. OWNERSHIP OF SOFTWARE AND PROCESSES.  Ingenuity’s software and processes, including 
but not limited to Ingenuity’s methodology, procedures, strategies, trade secrets, know how, ideas and 
expertise, used by Ingenuity in providing Services, are not included in any deliverable and Ingenuity retains 
all right, title and interest in and to such software and processes, including all intellectual property rights 
pertaining thereto. 

 
7. INSURANCE.  Ingenuity will secure and maintain reasonably adequate worker’s compensation 
insurance in accordance with the law of the work site.  Ingenuity will also maintain comprehensive general 
liability and property damage insurance in accordance with generally accepted industry standards.  
 
8. LIMITATION OF LIABILITY.  IN NO EVENT SHALL EITHER PARTY BE LIABLE FOR SPECIAL, 
CONSEQUENTIAL, EXEMPLARY, INCIDENTAL OR PUNITIVE DAMAGES INCLUDING, WITHOUT 
LIMITATION, LOSS OF PROFIT OR GOODWILL, SUFFERED BY THE OTHER PARTY OR ITS 
CUSTOMERS, WHETHER OR NOT THE POSSIBILITY OF SUCH DAMAGES HAS BEEN DISCLOSED OR 
IS REASONABLY FORESEEABLE.  EXCEPT IN CONNECTION WITH BALDWIN COUNTY’S OBLIGATION 
TO PAY INGENUITY FOR THE SERVICES, IN THE EVENT EITHER PARTY SHALL BE LIABLE TO THE 
OTHER PARTY FOR ANY MATTER RELATING TO OR ARISING IN CONNECTION WITH THIS 
AGREEMENT, WHETHER BASED ON AN ACTION OR CLAIM IN CONTRACT, EQUITY, NEGLIGENCE, 
INTENDED CONDUCT, TORT OR OTHERWISE, THE AMOUNT OF DAMAGES RECOVERABLE AGAINST 
THE OTHER PARTY FOR ALL EVENTS, ACTS OR OMISSIONS SHALL NOT EXCEED IN THE AGGREGATE 
THE AMOUNT ACTUALLY PAID BY BALDWIN COUNTY FOR INGENUITY SERVICES UNDER THE 
APPLICABLE STATEMENT OF WORK. 
 
9. INDEPENDENT CONTRACTORS.  Ingenuity’s relationship with Baldwin County shall be that of an 
independent contractor and not that of an employee of Baldwin County or any affiliate.  Each party shall be 
solely responsible for wages, salaries and other amounts due to its respective employees or subcontractors.  
Each party shall be responsible for all reports and obligations respecting its employees concerning social 
security, income tax, unemployment insurance, workers’ compensation and security matters.  Neither party 
shall have the authority to enter into contracts that bind the other party or create obligations on the part of the 
other party without the prior written authorization of such other party.  Ingenuity does not undertake to 
perform any obligation of Baldwin County, whether regulatory or contractual, or to assume any responsibility 
for Baldwin County’s business or operations.  Ingenuity has the sole right and obligation to supervise, 
manage, contract, direct, procure, perform or cause to be performed all Services. 
 
10. TERMINATION.  Either party may terminate this Agreement in the event of a material breach by the 
other party of any representation, warranty, condition or covenant of this Agreement.  The non-breaching 
party shall give the breaching party thirty (30) business days prior written notice with an opportunity to cure 
the breach within such thirty (30) business day period.  In the event that the breaching party fails to cure the 
breach within the thirty (30) business day period, the non-breaching party shall have the right to terminate 
this Agreement.   
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11. MISCELLANEOUS. 
  
 (a) This Agreement and any executed SOWs constitute the entire agreement of the parties 
hereto with respect to the matters contemplated hereby, and no other agreement, statement or promise, 
made by any party hereto, that is not contained herein shall be binding or valid.  Except as otherwise 
expressly provided in this Agreement, this Agreement may not be amended, modified, altered or 
supplemented other than by means of a written instrument duly executed and delivered on behalf of 
Ingenuity and Baldwin County.  The parties agree that the terms and conditions included in each party’s 
standard printed forms, including any purchase order or other instrument covering the subject matter of this 
Agreement, which purport to amend, alter, modify, change, or supplement all or any part of this Agreement 
shall be of no force and effect. 
  
 (b) Except for the disclosure of any records, documents, or information by Baldwin County 
pursuant to Sections 36-12-40 or 36-12-41 of the Code of Alabama 1975, as amended, or in accordance with 
any other applicable laws, rules and regulations, each of the parties acknowledges and agrees that the other 
party would be damaged irreparably in the event any of the provisions of Sections 4 are not performed in 
accordance with their specific terms or otherwise are breached.  Accordingly, each of the parties agrees that 
the other party shall be entitled to an injunction or injunctions to prevent breaches of the provisions of this 
Agreement and to enforce specifically this Agreement and the terms and provisions hereof in any action 
instituted in any state court in the State of Alabama or federal district court in Alabama, in addition to any 
other remedy to which they may be entitled, at law or in equity.  
 
 (c) Any notice required or permitted to be given under this Agreement, including, without 
limitation, all requests for approval or consent, shall be personally delivered or sent by registered or certified 
first class U.S. Mail, return receipt requested, by a recognized overnight courier service, by hand delivery, or 
by confirmed facsimile transmission and shall be deemed given upon receipt.  All such notices shall be 
delivered to the following addresses, which may be changed at any time upon written notice to the other 
party: 
  
 Ingenuity, Inc. Baldwin County Commission 
 8137 Helena Road, Suite 200 322 Courthouse Square 
 Pelham, AL 35124  Bay Minette, AL 36507 
 Attention: President  Attention:  Chairman 
   
 (d) The waiver by any party hereto of any breach of any term, covenant or condition herein 
contained shall not be deemed to be a waiver of such term, covenant or condition or any subsequent breach 
of the same or any other term, covenant or condition herein contained.  Any waiver of a term, covenant or 
condition in this Agreement shall be valid only if in writing.  
 
 (e) In the event of any action or proceeding at law or in equity between Baldwin County and 
Ingenuity to enforce or interpret any provision of this Agreement or to protect or establish any right or remedy 
of either party hereunder, the party not prevailing in such action or proceeding shall pay to the prevailing 
party all costs and expenses, including, without limitation, reasonable attorneys’ fees and expenses, incurred 
therein by such prevailing party and if such prevailing party shall recover judgment in any such action or 
proceeding, such costs, expenses and attorneys’ fees shall be included in and as part of such judgment.  
 
 (f) The language in all parts of this Agreement shall in all cases be construed as a whole 
according to its fair meaning and not strictly for or against either party.  The parties acknowledge that each 
party and its counsel have reviewed this Agreement and participated in its drafting and therefore that any 
rule of construction to the effect that ambiguities are to be resolved against the drafting party shall not be 
applied in the construction or interpretation of this Agreement.  
 
 (g) In the event that either party is unable to perform any of its obligations under the Agreement 
or to enjoy any of its benefits because of, or if loss of the product is caused by, natural disaster, actions or 
decrees of governmental bodies or communications line failures not the fault of the affected party (“Force 
Majeure Event”), the party who has been so affected immediately shall give notice to the other party and 
shall do everything possible to resume performance.  Upon receipt of such notice, the Agreement shall be 
immediately suspended.  Delays in delivery due to a Force Majeure Event shall automatically extend the 
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delivery date(s) for the period equal to the duration of such Force Majeure Events; any warranty period 
affected by a Force Majeure Event shall likewise be extended for a period equal to the duration of such 
Force Majeure Event. 
 
 (h) In the event that any provision of this Agreement, or the application of any such provision to 
any person or set of circumstances, shall be determined to be invalid, unlawful, void or unenforceable to any 
extent, the remainder of this Agreement, and the application of such provision to persons or circumstances 
other than those as to which it is determined to be invalid, unlawful, void or unenforceable, shall not be 
impaired or otherwise affected and shall continue to be valid and enforceable to the fullest extent permitted 
by law.  
 
 (i) This Agreement shall be interpreted and construed under and pursuant to the laws of the 
State of Alabama without regard to its rules on conflicts of laws.   
 

(j) Ingenuity and Baldwin County may prepare and distribute joint news releases.  Both parties 
will have the right to approve any such news release prior to any related distribution.  Ingenuity may 
reference Baldwin County’s name and use Baldwin County’s logo in Ingenuity’s presentations as long as the 
applicable use is approved by the applicable Baldwin County representative in writing.   
  

(k) This Agreement may be executed in one or more counterparts, each of which shall be 
deemed an original but all of which together shall constitute one and the same instrument. 
 
 IN WITNESS WHEREOF, the parties have entered into this Agreement as of the day and year first 
above written. 
 
Baldwin County Commission Ingenuity, Inc. 
 
Signature: ________________________________ Signature: ________________________________ 

By:    Frank Burt, Jr. By:  Rick A. Hayes 

Title:   Chairman Title:  President 

 
Baldwin County Commission Attest/Witness Baldwin County Probate Judge 
 
Signature: ________________________________ Signature: ________________________________ 

By:    Ronald J. Cink By:  Tim Russell 

Title:   County Administrator/Budget Director Title:  Probate Judge 
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1 Overview

This document describes the project scope related to the customization, 
implementation and provision of a Registration and Licensing Application (the 
“Application”) by Ingenuity, Inc. (“Ingenuity”) for the Baldwin County Commission and 
the Baldwin County Probate Judge’s Office (cumulatively referred to herein as “Baldwin
County”), as well as Ingenuity’s ongoing maintenance and support related to the 
Application.  It also presents Ingenuity’s project approach, requirements and 
assumptions.

Ingenuity will provide a Registration and Licensing Application for Baldwin County 
with: 

 Features to allow the initial registration and registration renewals for 
automobiles, boats, and manufactured homes

 Features to enable the creation and renewal of business licenses

 Features to enable the creation and registration of disability parking placards

 Integrated Electronic Title Application Processing System (ETAPS) functionality

 Integrated ALVerify and OIVS functionality

 Integrated Daily MVTRIP file upload processes

 Integrated document scanning

 Functionality for the online registration, transfer, and renewal of automobile
registrations and the online renewal of boat, business license, and 
manufactured home registrations

 Functionality to capture registration and renewal-related payment information 
and provide relevant reports and data exports

 Features to print selected forms provided by Baldwin County, including 
facilitation of an outsourced renewal notice process

 Administrative functionality such as reporting, transaction management and 
data maintenance

The Application will take advantage of web-based technologies.

2 Approach

Ingenuity will work with Baldwin County in a collaborative manner to achieve the 
objectives of the Registration and Licensing Application Initiative based on the 
requirements presented in the Functional Requirements Section below.
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The Ingenuity approach for customizing and implementing the Application will include 
the following phases:

 Requirements and Planning

 Customization

 Implementation

 Testing/Training

 Production

2.1 Requirements Phase

During the Requirements Phase, Ingenuity will conduct the following activities:

 Conduct project kickoff

 Develop project schedule

 Validate all of the requirements for the project including:

o Reports

o Data migration

o Technical infrastructure (server/network layout, etc.)

o Security

o Test data

Key deliverables of the Requirements Phase are:

 Project Schedule 

 Infrastructure Plan that defines the infrastructure (e.g., hardware, network, 
host and third-party integration points) that is recommended for the 
production environment

 Specifications that describe the process and design for using existing 
Baldwin County data in the new Application environment

2.2 Customization Phase

Because of the differences in policies and procedures pertaining to Licensing and 
Registration among Alabama counties, the Application must be customized for 
Baldwin County prior to implementation.  During the Customization Phase, 
Ingenuity will:

 Develop, test, and implement a custom import routine tailored to data 
made available from Baldwin County’s legacy system.
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 Research all applicable local legislation pertaining to License and 
Registration in Baldwin County.  Develop, test, and implement any required 
new functionality or modifications to the Application to comply with 
applicable local legislation.

 Load Baldwin County specific tax rates and fees to the Application.  
Applicable rates include, but are not limited to: Sales Tax, Use Tax, Ad 
Valorem Tax, Transaction Fees, Issuance Fees, Local Fees, and Copy Fees.

 Meet with accounting staff to discuss all monthly reports and how each 
fee/tax is distributed.  Create and test all required distribution reports and 
supplemental reports using Baldwin County specific recipient information.

 Develop and test any local reports used by Baldwin County Accounting 
staff.

 Request Baldwin County credentials from the Alabama Department of 
Revenue.  Set up and test communication with State of Alabama web 
services using these credentials.

 Customize all generated forms with Baldwin County data.  These forms 
include, but are not limited to: Motor Vehicle Receipts, Business License 
Receipts, Boat Receipts, Manufactured Home Receipts, Credit Card 
Receipts, and Renewal Notices.

 Integrate Baldwin County’s existing address database for use in validating 
and normalizing Baldwin County address data.

 Customize the verbiage on the Baldwin County Online Renewal site to 
include Baldwin County contact information and disclosure of rates/fees.

 Meet with Baldwin County Operations to discuss employee-specific 
roles/permissions in the Application.  Develop, test, and implement any 
custom role/permission based on Baldwin County’s specifications.

 Meet with Baldwin County Operations to discuss License and Registration 
workflow.  Develop, test, and implement any custom workflow based on 
Baldwin County’s specifications.

 Meet with Baldwin County IT to discuss IT Infrastructure. Develop, test, and 
implement any new interfaces required to be compatible with existing or 
newly procured hardware.

 Meet with Baldwin County Accounting to discuss Bank Reconciliation and 
perform a review of all applicable bank statements.  Develop, test, and 
implement any required changes to the Application’s Bank Reconciliation 
tools to conform to Baldwin County accounts.
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Because many of the items completed during the Customization Phase described 
above require new development or modification of existing processes to conform to 
Baldwin County specifications, special attention should be paid to these 
customizations during User Acceptance Testing (UAT) conducted during the 
Test/Training Phase.

2.3 Implementation Phase

During the Implementation Phase, Ingenuity will:

 Assist Baldwin County with preparation of the production environment

 Test data import routines

 Review test plan, describing the overall testing approach and the test data 
to be used

 Implement the Application in test mode in the production environment

2.4 Testing/Training Phase

Following completion of the implementation activities, Ingenuity will conduct formal 
system testing of the software.  The testing will consist of the following: 

 Functional Testing: Functional validation testing, which includes validation of 
the user interface (UI) forms, will be conducted for all components of the 
Application.    

 Performance Testing: Performance testing will be conducted to demonstrate 
that the Application meets or exceeds reasonable performance metrics for 
these types of applications.

 Data Load Testing: Testing will be conducted to ensure that any of Baldwin
County’s data that is brought into the Application is successfully loaded. 

 User Acceptance Testing (UAT) - The primary objective of UAT is for Baldwin
County to validate that the application is working as described in the 
Functional Requirements. Baldwin County’s approval of UAT will include the 
formal acceptance of the Application.

Concurrent with these testing activities, Ingenuity will conduct onsite classroom 
training for all supervisors and clerks.

During the Testing Phase, Baldwin County will continue to use its current 
production systems.
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2.5 Production Phase

Upon completion of the Testing Phase, the project will move to the Production 
Phase.  

Ingenuity and Baldwin County will develop a production checklist that will 
determine the exact steps that will be taken to put the Application into production.

During the first month following Implementation into the production environment, 
Ingenuity will provide an onsite resource to assist Baldwin County employees and 
provide ongoing training.  Additionally, Ingenuity will provide an onsite resource on 
the first and last business day of each month for the first six (6) months following 
implementation.  Hours for this resource will be 8:30 a.m. to 2:30 p.m. during 
most business days.  Any deviations from this schedule would be communicated 
with Baldwin County as soon as possible.

2.6 Additional Services

In addition to the tasks and deliverables outlined in the five project phases above, 
Ingenuity will provide the following services:

 Project management

 Coordination and establishment of processes to facilitate outsourcing of the 
creation and mailing of renewal notices

 Ongoing maintenance and support

o These services shall include support calls and Application 
maintenance, as well as periodic data updates based on new 
requirements from the State of Alabama

3 Functional Requirements

The Application will have five primary components:

1. An intuitive and web-based interface, providing features for Baldwin County 
to:

 Allow creation, renewal and updating of automobile registrations

 Allow creation, renewal and updating of boat registrations

 Allow creation, renewal and updating of manufactured home registrations

 Allow creation, renewal and updating of business licenses

 Supply error reporting and search capabilities

2. An Administrative console, including features to:

 View and update transaction details
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 Create and manage users, roles, and privileges

 Run reports

 Perform other miscellaneous administrative tasks necessary for the normal 
operation of the Application

 View and modify any registrations with incomplete assessment 
information.  The primary use for this feature is to allow Baldwin County 
personnel to verify and correct registrations prior to renewal notice 
generation.

3. The Ingenuity Online Renewal system will allow customers to renew 
automobile, boat, and manufactured home registrations online – other online 
renewals may be implemented following the initial implementation of the 
Application.

4. The Ingenuity Online Registration/Transfer system (“EasyTag”) that will allow 
Baldwin County residents and/or Alabama dealerships to submit relevant 
documents and information to facilitate new registration and registration 
transfer over the Internet.

3.1 Internal Online Features

The following features will be provided for Baldwin County:

3.1.1 Registration of Automobiles and Boats

These activities include but are not limited to the following transaction types:

 New Registration

 Renewal

 Exchange/Upgrade/Swap

 Transfer

 Replacement

 Commitment to Purchase

 Taxes Only

 Business Operating License (BOL)

 Title Only

3.1.2 Manufactured Home Registrations

         These activities include but are not limited to the following transaction types:

 New Registration
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 Renewal

 Replacement

 Sales Tax Only

 Title Only

3.1.3 Business Licenses

These activities include but are not limited to the following transaction types:

 New Registration

 Renewal

 Replacement

 Transfer

3.1.4 Payment for Transactions

 Cash, check, credit, and debit card transactions will be accepted.

3.1.5 Online Renewals

The Ingenuity Online Renewal system allows for Baldwin County customers to 
renew their automobile, boat, business license, and manufactured home 
registrations online.

Using the Online Renewal website, Baldwin County customers will:

 Enter Automobile/Boat/Business License/Manufactured Home Renewal 
Information

 Select which registration(s) to renew

 Enter Payment Information utilizing SSL (Secure Sockets Layer)

 View and Print Payment Receipt

Ingenuity support staff will also offer assistance to Baldwin County customers who 
wish to renew over the phone during normal business hours (M-F, 8-5pm CT).

The following assumptions apply to the online renewal features:

 Vehicle renewals will be authorized using either a special code provided to 
customers through a link included with the renewal reminder emails and on
renewal postcards mailed to customers or by using the customer’s driver’s
license number in lieu of the special code 

 Any necessary certifications will be determined during the Requirements 
Phase and may include certifications for insurance or other conditions
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 Baldwin County will provide a location for the Application production server 
to operate and high-speed Internet access to this server to allow for online 
transactions

Once a customer has completed payment for an online renewal, no further 
transaction processing is required by Baldwin County.  Because the online renewal 
system is integrated into the Application, the registration must simply be printed
and mailed to the customer with the applicable tag/decal included.

The integrated Online Renewal system also contains an administrative console for 
Baldwin County personnel to manage online renewals.  This console allows for the 
review, updating, and printing of all online renewal registration receipts.  In 
addition to the administrative console, Ingenuity has created several reports that 
Baldwin County personnel may use to further manage and streamline the online 
renewal fulfillment process.

3.2 Online New Registrations/Transfers (“EasyTag”)

The Ingenuity EasyTag system provides the capability for automobile dealerships 
and/or Baldwin County customers to electronically submit information and 
documents pertaining to the purchase of a vehicle to Baldwin County. With the 
EasyTag system, Baldwin County personnel may complete initial vehicle 
registrations and registration transfers for these customers over the Internet.  

Using EasyTag, a customer or dealership would perform the following steps:

 Enter a valid Alabama title application number and customer name

 Verify automobile information (via link to ETAPS)

 Input/Verify driver’s license, insurance, and current registration 
information

 Provide copies of all relevant/required documentation (including: Bill of 
Sale, Title Application, Dealers Affidavit, Proof of Residency)

Once the data has been input by the customer or dealership, Baldwin County can 
review and process the transaction using the Application’s online renewal 
management console.

After the registration transaction has been successfully completed by Baldwin
County, the EasyTag system will:

 Provide automated feedback to the customer via text message and email
to prompt the customer to pay the applicable fees and taxes

 Accept payment from the customer online
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 Update the Application to show that the transaction has been 
completed/paid and enter the transaction into a queue for Baldwin County 
to perform final fulfillment, including mailing applicable receipts, decals, 
and/or metal plates

3.3 Reporting and Other Features

3.3.1 Reports

The following will be provided for Baldwin County:

 Reports mandated by the Alabama Department of Revenue (ADOR) in 
support of registration fees, Ad Valorem and Sales taxes collected and 
remitted, and related supporting details as required by 
ADOR/Examiners Office

 Various administrative reports to assist Baldwin County in daily 
activities, including but not limited to:

o End-of-Day Deposit Reports

o Transaction Summary Reports

o Online Renewal Reports

o End-of-Month Distribution and Remittance Reports

o User Performance Reports

In addition to these reports, the Application allows for Baldwin County and 
Ingenuity to create additional local reports to facilitate internal reconciliation 
processes and other administrative tasks.

3.3.2 Data Maintenance

Ingenuity will provide the following maintenance functionality and support 
services for Baldwin County:

 The import of VINVAL, MLI Suspension and similar external source files
needed to maintain the Application

 Loading of any new tag types, tax rates, or other information on an as-
needed basis.

 Administrative-level capabilities for performing activities such as 
updates to new vehicle types, processing of ‘non-standard’ transactions, 
and adjustment to completed transactions
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4 Roles and Responsibilities

4.1 Baldwin County

The deliverables presented in this Project Scope Document are based on the 
following assumptions:

 Baldwin County will be responsible for providing and implementing the 
production hardware and software that the base Application will run on and 
utilize, as well as the work station computers, scanners and printers.  
Baldwin County will also be responsible for the maintenance and support of 
this hardware and software including any related expenses. 

 For online transactions, the external server must have a live connection 
back to the production server.    

 Baldwin County will work with Ingenuity to deploy the recommended 
production environment configuration.

 Baldwin County will identify and provide Subject Matter Expert (SME), 
application users, and the required documentation as necessary during the 
project.

 Baldwin County will provide a representative responsible for coordinating 
resources and support for this project.

 Baldwin County will be responsible for providing test data for the application
on a timely basis.

 Baldwin County will be responsible for PCI Compliance related to credit card 
payments.  Ingenuity and GovtPortal will assist Baldwin County in the 
preparation of responses to any Compliance Self-Assessment 
Questionnaires and will provide any quarterly server scans required by the 
ongoing compliance verification process.

 Related to the Application implementation, Baldwin County will provide all 
information (including record layouts and data dictionary information 
regarding database records and indicator values) needed by Ingenuity from 
Baldwin County’s current application(s) in a format to be defined by 
Ingenuity.

 Baldwin County will provide resolution to Ingenuity-initiated project issues 
within three (3) business days of receipt. 

 Baldwin County and Ingenuity will publish a joint press release about the 
new system and will encourage the media to publicize the new online 
services and encourage citizens to sign up for email reminders via the 
County website or by emailing the license office.
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 Baldwin County and Ingenuity will promote the use of online services using 
notifications on the online renewal web site as well as the motor vehicle 
receipts and renewal notices if applicable.  Other mutually agreed up 
methods of advertisement and/or promotion of online services may also be 
used.

 Baldwin County will provide any Ingenuity personnel working onsite in 
Baldwin County with the necessary work facilities, tools, workspace, work 
materials, print facilities and any special software, hardware and system 
access to perform tasks associated with the project.  These requirements 
will include the equipment and facilities needed to perform the onsite 
classroom training sessions.

Any changes to the requirements detailed in this proposal will be addressed 
through a formal change control process.

4.2 Ingenuity

 Ingenuity will be responsible for the overall project management and 
implementation of the Application. 

 Ingenuity will assist Baldwin County in its selection and implementation of 
the appropriate server hardware and software that the base Application will 
utilize. 

 Ingenuity will host the online renewal site and will maintain the server used 
for online renewals at no additional cost to Baldwin County.

 Ingenuity will conduct testing of the application using a combination of
Microsoft Internet Explorer and Microsoft Windows (currently IE 11.0).

5   Change Control

Due to the importance of completing this project in an effective and efficient 
manner, Ingenuity and Baldwin County agree that it is critical that the entire effort 
be closely managed.  Therefore, the following change procedures will be followed 
in regards to any change control issue that arises during this project: 

 The Baldwin County Representative will submit to Ingenuity a written 
description of any Baldwin County desired change to the project’s scope, 
effort or schedule.  

 Ingenuity will respond to any Baldwin County change request within three 
(3) business days with a written response that explains the effect of the 
requested change.



Statement of Work – 01
Registration and Licensing

This Statement of Work (“SOW”) dated November 1, 2018 references and is incorporated within the Master Agreement 
(“Agreement”) dated November 1, 2018 between the Baldwin County Commission (“Baldwin County”) and Ingenuity, Inc. 
(“Ingenuity”).    

Services: Ingenuity will customize, implement, maintain and support a Registration and Licensing Application (the 
“Application”) for the Baldwin County Probate Judge’s Office (“Baldwin Probate”).  The Application will 
include functionality for processing the initial registration and registration renewals for automobiles, boats 
and manufactured homes as well as functionality for processing marriage licenses, new business licenses,
and business license renewals.  The Application will also include integrated functionality for customers to 
renew their automobile, boat, business license and manufactured home registrations online. Ingenuity will 
also maintain a website and the related functionality needed for automobile dealerships and/or Baldwin 
County customers to electronically submit to Baldwin Probate information and documents pertaining to 
the purchase of a vehicle (referred to cumulatively as “EasyTag”). These Services are further described in 
Attachment 1 - Scope Document.  
To strengthen integration of credit and debit card payments with the Application, Baldwin County will 
utilize the services of GovtPortal, LLC (“GovtPortal”) related to the processing of credit and debit card 
payments associated with transactions completed using the Application.  The GovtPortal fees are listed in 
Attachment 2 - GovtPortal Application.  If Baldwin County elects to change payment processors, which is 
Baldwin County’s option throughout the term of this SOW, it will provide Ingenuity at least ninety (90) 
days written notice of such change. 

Price: Baldwin County will pay Ingenuity $3,000 per month (the “Monthly Fee”) for the first 12 months starting 
with the month that the Application is implemented for Baldwin Probate.  The Monthly Fee will be 
increased to $3,500 per month for the next 12 months and to $4,000 per month for the remainder of the 
initial term of this SOW.  Ingenuity and Baldwin County agree that Ingenuity can adjust the Monthly Fee 
during an extended term for this SOW, but also agree that the Monthly Fee will not be increased by more 
than 10% in any year of the extended term.
Baldwin County will also pay Ingenuity a fee of $115,000 (the “Implementation Fee”) to cover the cost of 
the initial services and expenses including the initial database conversion, system implementation, 
training, testing, and related travel.  The Implementation Fee is due within 30 days of the execution of this 
SOW.  If Baldwin County elects to change to a payment processor not currently integrated with the 
Application and approved by Ingenuity, Baldwin County will pay an additional one-time integration and 
testing fee, and additional monthly fees may apply.  Baldwin County customers who elect to utilize the 
EasyTag service will pay an additional convenience fee directly to Ingenuity.

Start Date: 12/01/2018 - the Application will be implemented as soon as possible following the appropriate testing
with a target for implementation of the first business day in December 2018.  

End Date: 11/30/2021 - the End Date will be automatically extended in two (2) year increments unless either party 
provides the other party written notice of termination at least thirty (30) days prior to the original End Date 
or an extended End Date as may be applicable. On or after 12/1/2019, either party may terminate this 
SOW without cause by providing at least six (6) month’s advance written notice to the other party.

Payment 
Schedule:

Ingenuity will invoice Baldwin County on a monthly basis for all applicable services and fees. Baldwin
County will pay all Ingenuity invoices in accordance with the terms of the Agreement.  

Baldwin County 
Representative: Baldwin County Probate Judge

Baldwin County Commission Ingenuity, Inc.

Signature: ______________________________________ Signature: ______________________________________
By: Frank Burt, Jr. By: Rick A. Hayes
Title: Chairman Title: President

Baldwin County Commission Attest/Witness Baldwin County Probate Judge

Signature: ______________________________________ Signature: ______________________________________
By: Ronald J. Cink By: Tim Russell
Title: County Administrator/Budget Director Title: Probate Judge



Attachment 2 – GovtPortal Application
GovtPortal appreciates Baldwin County’s consideration for merchant services and electronic payment 
services for the Baldwin County Probate Judge’s Office. Upon completion of this application, our team will 
follow up to ensure proper implementation.

1. NAME AND CONTACT INFORMATION:

Contact Name:
Street Address:
City, State, Zip:
Phone & Email:
Web Address (if any):
Public Contact Info:

2.          BANKING INFORMATION: (for deposit only)

  Please ensure all applicable voided checks are attached

Bank Name:
Bank Address:

Please initial below:

_____ I understand that my bank will receive a microdeposit (under $1) as a test transaction and that
exact amount MUST be reported back to GovtPortal. (Please do not return the funds)

_____ I have attached all applicable voided checks for deposits of transaction funds.

_____ I have prepared and signed the W-9 provided by GovtPortal and am enclosing as an attachment 
to this application.

_____ I acknowledge that GovtPortal is setting up a Credit Card Processing account with Priority 
Payment systems on behalf of the County.

_____ I acknowledge that neither the Baldwin County Commission nor Baldwin County Probate Judge’s 
Office will be charged any fees associated with credit and debit card processing by GovtPortal.

_____ I acknowledge that a convenience fee of 2.65% (with a minimum fee of $1.50) will be charged to 
the end user card/bank account holder for all over-the-counter credit and debit transactions 
and that this convenience fee will be retained by GovtPortal.

_____ I acknowledge that a convenience fee of 3.0% (with a minimum fee of $3.50) will be charged to 
the end user card/bank account holder for all online credit and debit transactions and that this 
convenience fee will be retained by GovtPortal. 

3.          FINANCE CONTACT INFORMATION

Finance Contact Name:

Finance Contact Phone:

Finance Contact Email:

Signed:________________________________________________________   Date:__________________
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