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STATE OF ALABAMA 
BALDWIN COUNTY 
 

CONTRACT 
 

This AGREEMENT made and entered into this ______day of ____________, 2021, by and 
between BALDWIN COUNTY, ALABAMA (hereinafter called the COUNTY), acting by and through its 
COUNTY COMMISSION, and NEEL-SCHAFFER, INC. (hereinafter called the “ENGINEER”). 
 
 WITNESSETH, that in consideration of the mutual covenants and agreements herein contained, 
the parties hereto do mutually agree as follows: 
 
 I. DEFINITIONS 

 
The following terms and their definitions shall apply: 

 
ALDOT - State of Alabama Department of Transportation 
 
COUNTY – Baldwin County, Alabama (Baldwin County Highway Department) 
 
COUNTY COMMISSION – Baldwin County Commission, the governing body of Baldwin 
County, Alabama, the party of the first part of the Agreement. 
 
COUNTY ENGINEER - That person designated by the COUNTY as COUNTY ENGINEER or 
his appointed assistants. 
 
CONTRACT - Whenever the word "CONTRACT" is used it shall be held to mean the executed 
documents comprising the written agreement between the Baldwin County Highway Department 
and the Engineer setting forth the obligations of the parties hereunder for the performance of the 
prescribed work. 
 
CONTRACTOR - An individual, corporation, partnership, or other entity selected to perform 
any or all construction services 
 
ENGINEER - The engineering company assigned to perform engineering design and 
construction inspection services for this project.  The engineering company so assigned to this 
project is  NEEL-SCHAFFER, INC. 
 
NOTICE TO PROCEED - A written notice to proceed issued by the County Engineer either for 
any phase set out in Section III or for requested additional services.  
 
PRELIMINARY PROJECT COST ESTIMATE – The estimated construction cost of the 
Project as shall be determined by ENGINEER pursuant to Section III. A. herein. 
 
PROJECT –  Coastal Processes Study for the Lillian Park Beach Habitat and Shoreline 
Protection, Baldwin County Project No. BCP 0206916.  This CONTRACT is for  
Engineering/Environmental Services for a Coastal Processes Study for the Lillian Park Beach 
Habitat and Shoreline Protection Project.  
 
STANDARD SPECIFICATIONS - Alabama Department of Transportation Standard 
Specifications for Highway Construction, 2018 edition, with all latest additions and modifications 



 

by the Alabama Department of Transportation 
(https://www.dot.state.al.us/conweb/specifications.html) 
 

II. STANDARDS 
 

The COUNTY hereby retains the ENGINEER and the ENGINEER agrees to perform for the 
COUNTY all necessary professional engineering services in connection with the PROJECT.  
Professional engineering services shall include all work necessary for the performance in proper 
sequence of the items of work as hereinafter set forth.  The ENGINEER, in the preparation of 
plans and any other items pertaining to this project, will meet the requirements for conformance 
with the STANDARD SPECIFICATIONS and applicable local ordinances, and will ascertain the 
practices of the COUNTY prior to beginning any work on this project.  All work required under 
this CONTRACT will be performed in accordance with these standards and practices and any 
special requirements hereinafter set forth.  All work performed by the ENGINEER under this 
CONTRACT will be submitted to the COUNTY for review and administrative approval only.  

 
Additional Conditions for the grant award and this CONTRACT are detailed in Exhibits D-H, 
which are attached hereto and incorporated herein. 
 
This contract is subject to the terms and conditions of ADCNR Subaward Grant Agreement 
#S1P11-LHSP, County Resolution 20-1134 between ADCNR and the COUNTY, the terms and 
conditions of the Federal Award from the Gulf Coast Ecosystem Restoration Council (attached as 
Exhibit E), including any Special Award Conditions, the Standard Sub-Award Terms and 
Conditions (attached as Exhibit E), the Gulf Coast Ecosystem Restoration Council Financial 
Assistance Standard Terms and Condition and Program-Specific Terms and Conditions under the 
“Spill Impact Component,” as amended, the RESTORE Act, 33 USC § 1321(t) et seq., the U.S. 
Department of Treasury Regulations governing the RESTORE Act, 31 CFR § 34 et seq., all 
applicable terms and conditions in 2 CFR Part 200 of the Office of Management and Budget 
(“OMB”) Uniform Guidance for Grants and Cooperative Agreements, as amended, including 
Appendix II to 2 CFR Part 200 (attached as Exhibit H), and all other OMB circulars, executive 
orders or other federal laws or regulations applicable to the services provided under this contract. 
All of these terms and conditions apply to the ENGINEER, as well as any covered 
subcontractor(s) or vendor(s). 

 
III. SCOPE OF WORK 
 

The scope of work includes Coastal Engineering & Habitat Processes Study.  
 
Services to be Rendered.  PROVIDER is retained by the COUNTY as a professionally qualified 
contractor.  The general scope of work for the services shall include all the terms and Conditions 
of “Request for Qualifications,” the same being expressly incorporated herein by reference, and 
without limitation will encompass: 
 
“All provision and conditions and/or specifications listed/stated in the Request for Qualifications 
(RFQ) for Professional Services for  Engineering/Environmental Services” 
 
Should the COUNTY ENGINEER request, the ENGINEER shall schedule and conduct monthly 
meetings with the COUNTY ENGINEER to provide a status report and progress at each meeting.  
These meetings shall continue until all contracted obligations are met and the COUNTY is 
satisfied all work is complete.  

 



 

The ENGINEER shall submit, in writing, for the COUNTY ENGINEER’s approval, any project 
technical staff substitution or reassignment, throughout the duration of the CONTRACT.  The 
COUNTY ENGINEER shall approve technical staff substitution or reassignment prior to 
appointment by the ENGINEER.  The COUNTY ENGINEER maintains the right to suspend the 
work wholly or in part due to any inadequacies in the ENGINEER’s project technical staffing. 

 
A. COASTAL PROCESSES STUDY PHASE 

 
1. General 
 
Should the COUNTY ENGINEER request, the ENGINEER shall schedule and conduct 
regularly scheduled meetings with the COUNTY ENGINEER to provide a status report  and 
progress at each meeting.  These meetings shall continue until all obligations are met and the 
COUNTY is satisfied all work is complete.  
 
The COUNTY will provide all existing data available from the County will also be compiled, 
including, if available, maintenance dredging activity, as-built drawings of the existing 
project features, information on any other maintenance activities associated with the 
waterfront and nearshore features, existing permits for the project site features, as well as any 
supporting engineering documents for original construction, maintenance, or permitting. 

 
The Coastal Engineering Analysis must be developed under the direct supervision of a 
Registered Professional Engineer licensed in the State of Alabama.  The Professional 
Engineer’s signature shall be placed on the Title Sheet of the study and on the cover of any 
applicable design calculations. 

 
2. Coastal Processes Study 
 
A Coastal Engineering Analysis will be conducted to develop an understanding of the coastal 
processes that occur at the project site in order to support the development of project 
alternatives. Coastal processes along the project shoreline will be identified based on review 
of data collected, analysis of relevant physical data and coastal processes, and analysis 
conducted under this task. Project Area shall be in accordance with Exhibit A, Project Vicinty 
Map. The detailed Coastal Processes Study Scope of Work shall be in accordance with 
Exhibit B,  Coastal Processes Study Scope of Work Agreement. 

   
IV. MUTUAL AGREEMENT 

 
It is mutually agreed by the parties hereto as follows: 

 
A. The ENGINEER agrees to start work on the professional services outlined herein within ten 

(10) days after issuance of and in accordance with a NOTICE TO PROCEED.  The 
COUNTY and the ENGINEER shall mutually agree upon the schedule and completion time 
for Professional Services under this CONTRACT. 

 
B. The COUNTY may terminate this CONTRACT for any reason, with or without cause, by 

providing thirty (30) days written notice to the ENGINEER.  In the event of termination, all 
finished and unfinished documents, data, studies, surveys, drawings, maps, models, 
photographs, perspectives, and reports prepared by the ENGINEER shall become the 
property of the COUNTY.  In the event of termination, the ENGINEER shall be compensated 
for services performed prior to termination.  Such compensation shall be negotiated at the 
time of termination and as based on Item V.A.1., “Basis of Payment”.  The COUNTY may 



 

notify the ENGINEER, in writing, to suspend, delay, or interrupt all or any part of the work 
for the COUNTY’s convenience, due to events beyond the control of the COUNTY, or for 
any other reasons.  After the COUNTY suspends the project for more than ninety (90) 
consecutive days, the ENGINEER may terminate this CONTRACT by giving thirty (30) days 
written notice. 

 
C. The COUNTY and the ENGINEER each binds itself, its successors, and assigns, to the other 

party of this CONTRACT, in respect to all covenants of this CONTRACT.  Except as above, 
neither the COUNTY nor the ENGINEER shall assign, sublet, or transfer his or its interest in 
this CONTRACT without written consent of the other party hereto. 

 
D. All covenants, agreements, and stipulations of this CONTRACT shall remain in full force 

starting April 1, 2021 and shall follow the subaward agreement until completion of the 
project period, which is April 30, 2022 unless otherwise amended. If the project period in the 
subaward agreement is extended, and the COUNTY deems necessary, the CONTRACT time 
may be extended by mutual agreement between the COUNTY and the ENGINEER, provided 
that nothing contained in this CONTRACT will be deemed to limit or to reduce the 
ENGINEER’s duties and responsibilities for providing professional engineering services, nor 
to limit or reduce ENGINEER's liability for any breach thereof. 

 
E. The ENGINEER shall reimburse the COUNTY for attorney’s fees incurred due to any breach 

by ENGINEER of its obligations under the terms of this CONTRACT. 
 
The parties acknowledge and agree that this CONTRACT, for all purposes including without 
limitation its formation, interpretation and enforcement, shall be governed by the laws of the State of 
Alabama, without regard to Alabama conflict of laws rules, and that the Circuit Court of Baldwin 
County, Alabama shall be the exclusive venue for any and all claims or suits arising under this 
CONTRACT.    
 
V. BASIS OF PAYMENT 

 
Any language to the contrary in this CONTRACT notwithstanding, all payments to the ENGINEER 
for professional engineering services as identified in Section V shall be made only in return for work 
actually performed in completion of the PROJECT and properly documented to the COUNTY. All 
payments to the ENGINEER for such work performed shall be compensated at the amounts stated in 
the Fee Schedule which is incorporated into this CONTRACT as Exhibit C. In all instances where 
compensation amounts are based upon or associated with a percentage of completion calculation, that 
percentage of completion calculation shall be determined by the COUNTY ENGINEER. For services 
rendered under this agreement, the COUNTY agrees to make periodic payments to the ENGINEER 
attributable to the services rendered. 

 
A. CONTRACTED SERVICES 

 
Subject to the provisions below and upon receipt by COUNTY of the deliverables listed in 
Section III, COUNTY agrees to pay the ENGINEER on a Lump Sum basis, as compensation 
for such professional engineering services, as shown in the Fee Schedule in Exhibit C and as 
authorized by the COUNTY as follows:   

 
1. It is mutually agreed that compensation to the ENGINEER will be as follows: 

 
a. ENGINEER shall perform Engineering Study Phase services through Coastal 

Engineering & Habitat Processes Study, in accordance with the schedule and 



 

appropriate portion of Section III.A of this CONTRACT.  Payment for work 
performed in Section III.A through Coastal Engineering & Habitat Processes Study 
of this CONTRACT shall be on a Lump Sum Basis not to exceed $116,614.00 (One 
Hundred Sixteen Thousand Six Hundred Fourteen Dollars and Zero Cents). All 
payments will be upon successful completion of Engineering Study Milestones 
provided in the Fee Schedule in Exhibit C.  

 
b. Failure to perform any service identified in a NOTICE TO PROCEED shall result in 

an equitable deduction from ENGINEER’s compensation, without limitation or 
waiver of any other remedy available to COUNTY for such failure. In the event of 
termination of this CONTRACT due to failure by the ENGINEER to perform any 
and/or all of the ENGINEER’s obligations in the prompt and efficient manner 
satisfactory to the COUNTY, the COUNTY will have the right to employ one or 
more other engineers of its choice to complete the PROJECT.  The ENGINEER will 
reimburse the COUNTY all costs, fees and expenses which may result from such 
termination and employment of other engineers.  

 
B. LIMITATION OF ENGINEERING COMPENSATION  

 
Notwithstanding any other provision of this CONTRACT or any NOTICE TO PROCEED to 
the contrary, total and inclusive compensation and fees to be paid the ENGINEER associated 
with the above mentioned PROJECT Coastal Engineering & Habitat Processes Study shall 
not exceed $116,614.00 (One Hundred Sixteen Thousand Six Hundred Fourteen Dollars and 
Zero Cents). 
 
COUNTY or ENGINEER may request modifications or changes in the scope of work as 
described in Section III. To the extent that the scope of work to be performed by ENGINEER 
has been affected by such change properly approved, ENGINEER’s Compensation and 
Project Schedule shall be equitably adjusted. All changes shall be set forth in a written 
Change Order and executed by both parties. 
 

 
VI. INDEMNITY AND INSURANCE REQUIREMENTS 

 
A. INDEMINIFICATION:  Contractor shall indemnify, defend and hold harmless COUNTY 

and its officers, elected officials, agents, representatives, and employees in respect of any and 
all claims, injuries, losses, diminution in value, damages, liabilities, whether or not currently 
due, and related expenses (including without limitation, settlement costs and any legal or 
other expenses for investigating or defending any actions or threatened actions) to the extent 
arising from or in connection with CONTRACTOR’s negligent performance under this 
CONTRACT, including but not limited to, environmental laws, regulations, orders and 
decrees of whatever character or nature and damage or injury to persons or property. 

 
B. INSURANCE: For the duration of this CONTRACT, ENGINEER shall maintain the 

following minimum amounts for each Project:  
 

ENGINEER shall name Baldwin County as an additional insured. 
 

1. Professional Liability Insurance: 
 
 Professional Liability Insurance including design with the limits not less than $1,000,000 

per occurrence. 



 

 
2. Workers' Compensation/Employer's  Liability: 

 
a. Workers' Compensation insurance in the amounts required by all applicable 

laws, rules, or regulations of the state of Alabama. 
 
b. Employer's Liability with limits of not less than: 
 

Bodily Injury by Accident  $1,000,000 each accident  
Bodily Injury by Disease  $1,000,000 policy limit  
Bodily Injury by Disease  $1,000,000 each employee 

 
c. Borrowed Servant/Alternate Employer endorsement in favor of Baldwin County. 

 
3. Comprehensive General Liability Insurance: 

 
a. Comprehensive General Liability (occurrence form) including coverage for 

products/completed operations, independent contractors, blanket contractual 
liability specifically covering the obligations assumed by Contractor.                               

 
b. Limit of Liability: $1,000,000 combined single limit of liability each 

occurrence bodily injury or property damage. 
 
c. General Aggregate Limit shall apply on a "Per Project" Basis. 

 
4. Automobile  Liability Insurance: 
 

a. Automobile Liability Insurance to cover any auto, including all owned, non-
owned, and hired vehicles, with a $1,000,000 combined single limit of liability 
each accident for bodily injury and/or property damage. 

 
5. Excess/Umbrella Liability Insurance 

 
a. Providing following form coverage for Employer's Liability, Comprehensive 

General Liability, and Automobile Liability. 
 
b. Limit of Liability: $2,000,000 combined single limit of liability each 

occurrence for bodily injury and/or property damage. 
 

C. CERTIFICATE OF LIABILITY INSURANCE ENDORSEMENT PAGE 
 
The policy endorsements listed below are required and must be listed in the "Descriptions of 
Operations" box on the Certificate of Liability Insurance or listed separately on an attachment to 
the certificate of insurance (ACORD  101, Additional  Remarks Schedule) . 
 

1. Waiver of Subrogation - All policies of insurance shall be endorsed to waive rights of 
subrogation in favor of Baldwin County. 

 
2. Additional Insured - All policies of insurance, except those referenced under paragraph 

A, shall be endorsed to name Baldwin County as an Additional Insured 
 



 

3. Primary Insurance - All policies of insurance, except those referenced under paragraph A, 
shall be endorsed to provide that all such insurances are primary and non-contributing 
with any other insurance maintained by Baldwin County. 

 
4. Notice of Cancellation - Certificates of Insurance shall provide that such insurance shall 

not be subject to cancellation, non-renewal nor material change without 30 days or more 
(except 10 days for non-payment) prior written notice thereof to Baldwin County. 

 
5. Certificates of Insurance - General - Within ten (10) calendar days from the date of 

issuance of Contract forms for execution, Contractor shall deliver to Baldwin County, 
certificates of insurance (standard ACORD format) certifying the existence and limits 
of the insurance coverages along with separate policy endorsements as described 
above. Contractor shall also be responsible for delivering policy renewal certificates to 
Baldwin County.  
 

VII. E-VERIFY 
 

By signing this CONTRACT, the contracting parties affirm, for the duration of the agreement, that 
they will not violate Federal Immigration Law or knowingly employ, hire for employment, or 
continue to employ an unauthorized alien within the State of Alabama. Furthermore, a contracting 
party found to be in violation of this provision shall be deemed in breach of the CONTRACT and 
shall be responsible for all damages resulting therefrom. 
 
VIII. SOURCE OF FUNDS FOR PAYMENT 

 
The source of funds for payment by City under this contract is ADCNR Subaward Grant Agreement 
#S1P11-LHSP, County Resolution 20-1134. 
 
IX. PROHIBITION OF BOYCOTTING 

  
By signing this CONTRACT, the ENGINEER represents and agrees that it is not currently 
engaged in, nor will it engage in, any boycott of a person or entity based in or doing business 
with a jurisdiction with which the State of Alabama can enjoy open trade. 

 
X. ANTI-DISCRIMINATION 
 
ENGINEER shall comply with all Federal, State and local laws concerning 
nondiscrimination, including but not limited to Baldwin County Commission policies, which 
requires, inter alia, that all contractors performing work for Baldwin County  not discriminate 
on the basis of race, color, religion, age, gender, pregnancy, national origin, genetic 
information, veteran status, or disability in its hiring or employment practices nor in 
admission to, access to, or operations of its programs, services, or activities. 







 

EXHIBIT B: COASTAL PROCESSES STUDY SCOPE OF WORK 







Exhibit A 

  



SCOPE OF SERVICES FOR 
ENGINEERING SERVICES 

COASTAL PROCESSES STUDY – ALTERNATIVE DEVELOPMENT 
LILLIAN PARK BEACH HABITAT AND SHORELINE PROTECTION 

BALDWIN COUNTY, AL 

NOVEMBER 2020 

1.0 INTRODUCTION 

The Lillian Park Beach and Boat Launch were constructed to facilitate greater public access to and 
enjoyment of the natural resources of the Perdido watershed and the Gulf of Mexico. The sand 
beach shoreline and coastal habitat are a preferred feature for recreation use. Erosion of bay 
shoreline, loss/degradation nearshore and littoral habitat is occurring at and adjacent to this 
location. 

This shoreline protection project will study existing conditions and coastal processes that may have 
real and ongoing negative considerations to degradation of the immediate shoreline and littoral 
habitat, public safety and public access to the natural resource. 

The project goals are: 
1. Reduce overall maintenance costs due to rapid sand and debris build up on the ramp
2. Reduce safety risks at the public boat launch at Lillian Park resulting from open,

unattenuated wave action
3. Create a stable sand beach shoreline and effectively minimize beach erosion and habitat

loss along Perdido Bay.
4. Create a more stable and useable public beach, and
5. Protect adjacent properties from beach erosion.

The primary goal of the study is to conduct a coastal processes study to develop an understanding 
of the coastal processes at the project site, and to develop a set of potential solutions to meet the 
project goals. 

The work conducted as part of this scope of work include existing data collection and evaluation 
of new data collected, a coastal processes analysis, and development of conceptual alternatives to 
meet the project goals. 

2.0 LOCATION 

The project is located in Baldwin County, AL along Perdido Bay. 





3.1.1.2 Regular Meetings 
 

As part of the Project, Baldwin County’s team and the Contracting Party 
shall meet on a bi-weekly basis to, at a minimum, review the status of the 
Project, review action items, make decisions, review the schedule, review 
risks, and review upcoming external communications. The Contracting 
Party’s Project Manager (PM) will be expected to participate and optimize 
their resources in bi-weekly meetings and off-week internal meetings with 
the Baldwin County’s PM (off-week meetings may be via telephone). 

 
3.1.1.3 Site Visit 

 
The Contracting Party may conduct a Site Visit to the project site for the 
benefit of the Contracting Party’s team. Baldwin County shall be notified 
of any Site Visit(s) but are not obligated to attend. The Contracting Party 
shall coordinate with Baldwin County for access to the Project site during 
the visit. 

 
3.1.2 Time and Cost Management 

3.1.2.1 Time Management: Schedule 
 

A realistic linked critical-path schedule will be submitted to Baldwin 
County and reviewed and accepted by Baldwin County and the 
Contracting Party. During the Project, the Baldwin County PM shall be 
notified immediately of any schedule updates. Time shall be set aside at 
each regular team meeting to discuss schedule changes and any ideas for 
minimizing schedule delays or opportunities for compression. 

 
3.1.2.2 Cost Management: Invoicing 

 
The Contracting Party shall submit a monthly invoice on a date agreed 
upon by Baldwin County and the Contracting Party. 

 
3.1.3 Quality Management 

3.1.3.1 QA/QC 
 

The Contracting Part shall furnish to Baldwin County their internal 
QA/QC or ITR protocol. The Contracting Party’s internal QA/QC 
documentation, should at a minimum, include information concerning the 
discipline, objectives, methods, assumptions, references, and relevant 
computational tools utilized in the analysis. A Deliverable Review Log 
(DRL) shall be developed by Baldwin County and the Contracting Party 
for each deliverable. The DRL shall include a list of the components of the 
deliverable (data files, plan sheets, etc.). and the required standards. The 



Contracting Party shall update the DRL after each submittal and furnish to 
Baldwin County. 

 
3.1.3.2 Independent Deliverable Review 

 
Independent review of work products shall be developed to ensure that 
planned and completed work complies with predetermined requirements, 
industry standards, and common engineering practices. 

 
The reviewer shall evaluate, to the extent reasonably possible, the 
consistency, applicability, and defensibility of the following: 

• Technical approach 
• Technical concepts 
• Assumptions 
• Recommendations 
• References 

 
3.2 Project Understanding & Data Collection 
New field data collection will be conducted as part of the scope of work, including new 
topographic and bathymetric surveys and limited geotechnical data collection 

 
The Contracting Party will collect, where available, existing topographic, bathymetric and 
geotechnical data of the project vicinity from previous projects or other publicly available source 

3.2.1 Survey 

See Attachment for detailed scope of work of Survey task. 

3.2.2 Geotechnical 

See Attachment for detailed scope of work of Geotechnical task. 

3.2.3 Environmental Data Collection 

See Attachment for detailed scope of work for Environmental Data Collection task. 

3.2.4 Coastal Data Collection 

Existing data will be collected to develop a database of physical data and available 
knowledge relevant to the project shoreline that will be used as the basis for the 
coastal engineering analysis and design. Additional details on this scope of work 
is provided in the Attachment. 

3.3 Coastal Engineering & Habitat Processes Analysis 

A Coastal Engineering Analysis will be conducted to develop an understanding of the coastal 
processes that occur at the project site in order to support the development of project alternatives. 
Coastal processes along the project shoreline will be identified based on review of data collected, 
analysis of relevant physical data and coastal processes, and analysis conducted under this task. 



3.3.1 Characterize Existing Conditions 

Existing information on coastal processes will be compiled including data on 
winds, waves, tides, currents, sediment budgets, sediment characteristics, and 
relative sea level rise as available. Existing data available from the County will 
also be compiled, including, if available, maintenance dredging activity, as-built 
drawings of the existing project features, information on any other maintenance 
activities associated with the waterfront and nearshore features, existing permits 
for the project site features, as well as any supporting engineering documents for 
original construction, maintenance, or permitting. 

3.3.2 Waves, Winds, Water levels, and Sediment transport Analysis 

Coastal processes including waves, winds, water levels, and sediment transport 
will be analyzed with analytical and empirical methods. Typical and extreme value 
statistics of winds, waves, and water levels will be developed using relevant data. 

A shoreline change analysis of shorelines adjacent to the Lillian Park shoreline 
will be conducted using available historical shorelines and delineation of 
shorelines from historical aerial photos. These digital shorelines will be evaluated 
to quantify shoreline change rates along the adjacent areas to inform the natural 
morphology at the site. 

A numerical wave model (MIKE-SW, DELFT-3D, SWAN, or similar) will be 
developed to simulate wave generation and transformation to the project shoreline, 
and wave analysis will be conducted to develop a statistically representative 
characterization of the wave climate that drives sediment transport. We assume 
that extreme storms with  25-yr  a n d  100-yr return periods will be 
evaluated. 

A circulation model will be developed for the project site that is driven by a 
combination of tides, winds, and waves. The  circulation  model  will  be  
coupled with a wave model to incorporate the combined processes and their 
influence on circulation and sediment  transport.  The  coupled  circulation  
model will be completed using a modeling system such as DELFT-3D or the 
MIKE modeling system. 

A sediment transport model will be developed based on the combined wave and 
circulation models to simulate the existing sediment transport pathways along the 
project  site  and  adjacent  shorelines.  The  model  will  be  used   as 
comparative analysis tool and will be qualitatively validated based on 
observations from adjacent shorelines. 

 

3.3.3 Alternative Development 

The Contracting Party will work to provide conceptual alternatives that are cost- 
effective, meet the project design criteria, meet the project goals, and utilize sound 
engineering principles. 

3.3.3.1 Coastal Mitigation and Conceptual Development 

Following the results from Coastal Engineering Analysis, the Contracting Party 



will assess the existing conditions of project shoreline, identify issues in the project 
vicinity, and develop conceptual level alternative solutions. 

3.3.3.2 Alternative Development 

Sketches of proposed conceptual alternatives will be developed to illustrate the 
conceptual geometry and layout of the proposed alternatives. 

The proposed alternatives will be developed into the geometrical 
concept drawings. It is anticipated that 2 alternatives will be developed. 

 
 

3.4 Reporting & Presentations of Results 

3.4.1 Draft Technical Report 
 

The Contracting Party shall prepare and submit a Draft Technical Report and submit to 
Baldwin County. The report shall provide results from data collection, coastal 
engineering analysis, and alternative development. Two (2) hard copies and two (2) 
digital media devices containing digital copies (PDF) of the Draft Technical Report shall 
be submitted. 

3.4.2 Final Technical Report 

The Contracting Party will meet with Baldwin County to present the Draft Technical 
Report  and  the  conceptual  level  alternatives.  The  Contracting  Party   will  
incorporate Baldwin County input and comments from the meeting and finalize the 
Technical Report. 
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January 6, 2021 

 

 

Glenn Ledet, Jr., P.E. 
Neel-Schaffer, Inc. 

10000 Perkins Rowe 

Suite G360 
Baton Rouge, LA 70810 

Phone:    225.614.2803 

 
 

RE: SCOPE OF WORK for Coastal Engineering Analysis  

Coastal Processes Study for Lillian Park Beach Habitat and Shoreline Protection 

Baldwin County, AL 

REVISION 3 

 

 
Mr. Ledet: 

 

Mott MacDonald is pleased to submit this scope of work for coastal engineering analysis for 

Coastal Processes Study for Lillian Park Beach Habitat and Shoreline Protection 
Baldwin County, AL.  

 

 
INTRODUCTION 

 

The project is located in Baldwin County, AL along Perdido Bay. The project goals are to  

1. Reduce overall maintenance costs due to rapid sand and debris build up on the ramp  

2. Reduce safety risks at the public boat launch at Lillian Park resulting from open, un-

attenuated wave action  

3. Create a stable sand beach shoreline and effectively minimize beach erosion and habitat 

loss along Perdido Bay.   

4. Create a more stable and useable public beach, and  

5. Protect adjacent properties from beach erosion. 

The first phase of the project is to conduct a coastal processes study to develop an understanding 

of the coastal processes at the project site, and to develop a set of potential solutions to meet the 

project goals.  
 

The work conducted as part of this scope of work include existing data collection and evaluation 

of new data collected, a coastal processes analysis, and development of conceptual alternatives to 

meet the project goals, as described in the following tasks.  
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TASK 1. PROJECT UNDERSTANDING AND DATA COLLECTION  

 

A project kickoff meeting will be held online virtually to discuss project site history and goals, as 

well project site history and current challenges.  

 
Existing data will be collected to develop a database of physical data and available knowledge 

relevant to the project shoreline that will be used as the basis for the coastal engineering analysis 

and design. Mott MacDonald will compile existing information on coastal processes including 
data on winds, waves, tides, currents, sediment budgets, sediment characteristics, and relative sea 

level rise as available. Existing data available from the County will also be compiled, including, if 

available, maintenance dredging activity, as-built drawings of the existing project features, 
information on any other maintenance activities associated with the waterfront and nearshore 

features, existing permits for the project site features, as well as any supporting engineering 

documents for original construction, maintenance, or permitting. Existing data will be utilized 

wherever possible. In addition, the Project Team will collect, where available, existing 
topographic, bathymetric and geotechnical data of the project vicinity from previous projects or 

other publicly available sources.  

 
Shoreline morphology plays a key role in understanding the coastal system. Therefore, modern 

shoreline position data is required for shoreline change analysis. Publicly available historic aerial 

photographs will be collected to quantify historical shoreline morphology. Even though the 
project site is stabilized with a bulkhead, neighboring shorelines can provide valuable information 

on coastal processes for the entire coastal system.  

 

The available existing data will be reviewed for completeness, and a new data collection plan will 
be developed. We anticipate that new topographic, bathymetric, geotechnical, and habitat data 

will need to be collected for the project vicinity.  

 
New field data collection is anticipated to be conducted as part of a separate scope of work, 

including new topographic and bathymetric surveys and limited geotechnical data collection. 

Mott MacDonald will coordinate with the Project Team these data collection efforts, and review 

and process data resulting from the new data collection. 
 

Results of the Data Collection will be documented as part of the Coastal Engineering Analysis 

and Alternative Development Report.  
 

 

Task 1 Schedule: Four (4) weeks from NTP; or two (2) weeks after receipt of new field data, 
whichever is longer 

Task 1 Deliverables:  

• Kickoff meeting; presentation of scope of work and project understanding 

• Kickoff meeting minutes  

• Section in Coastal Engineering Analysis and Alternative Development Report 
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TASK 2. COASTAL ENGINEERING PROCESSES ANALYSIS AND ALTERNATIVE 

DEVELOPMENT 

 

A Coastal Engineering Analysis will be conducted to develop an understanding of the coastal 

processes that occur at the project site in order to support the development of project alternatives. 
Coastal processes along the project shoreline will be identified based on review of data collected 

from Task 1, analysis of relevant physical data and coastal processes, and analysis conducted 

under this task.  
 

Coastal processes including waves, winds, water levels, and sediment transport will be analyzed 

with analytical and empirical methods. Typical and extreme value statistics of winds, waves, and 
water levels will be developed using relevant data. A shoreline change analysis of shorelines 

adjacent to the Lillian Park shoreline will be conducted using available historical shorelines and 

delineation of shorelines from historical aerial photos. These digital shorelines will be evaluated 

to quantify shoreline change rates along the adjacent areas to inform the natural morphology at 
the site.  

 

Mott MacDonald will develop a local wave climate at the project site. Understanding the local 
wave climate is necessary to generate an understanding of sediment transport and shoreline 

morphology. A numerical wave model (MIKE-SW, DELFT-3D, SWAN, or similar) will be 

developed to simulate wave generation and transformation to the project shoreline, and wave 
analysis will be conducted to develop a statistically representative characterization of the wave 

climate that drives sediment transport. An understanding extreme storm wave conditions are 

required for use in development of the design of coastal structures. Waves from extreme storm 

events will also be generated at the project as they inform the resilience of any project features 
considered. Extreme storm conditions will be developed based on analytical methods. We assume 

that extreme storms with 25-yr and 100-yr return periods will be evaluated.  

 
A circulation model will be developed for the project site that is driven by a combination of tides, 

winds, and waves. Our experience in Perdido Bay shows that tide-driven circulation plays a 

minor role, and the circulation is driven primarily by wind forcing. The circulation model will be 

coupled with a wave model to incorporate the combined processes and their influence on 
circulation and sediment transport. The coupled circulation model will be completed using a 

modeling system such as DELFT-3D or the MIKE modeling system.   

 
A sediment transport model will be developed based on the combined wave and circulation 

models to simulate the existing sediment transport pathways along the project site and adjacent 

shorelines. The model will be used as comparative analysis tool and will be qualitatively 
validated based on observations from adjacent shorelines.  

 

Following the results from Coastal Engineering Analysis, the Project Team will assess the 

existing conditions of project shoreline, identify issues in the project vicinity, and develop 
conceptual level alternative solutions. Sketches of proposed conceptual alternatives will be 

developed to illustrate the conceptual geometry and layout of the proposed alternatives; these 

proposed alternatives will be communicated to Neel-Schaffer who will prepare the geometrical 
concept drawings. It is anticipated that 2 alternatives will be developed. 
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Mott MacDonald will prepare a draft technical report including results from data collection, 
coastal engineering analysis, and alternative development. Mott MacDonald will meet with the 

Project Team via online digital meeting to present the Coastal Engineering Analysis results and 

the conceptual level alternatives. Mott MacDonald will incorporate the Project Team input and 

comments from the meeting and finalize the Coastal Engineering Analysis and Alternative 
Development Technical Report.  

 

Task 2 Schedule: Eleven (11) weeks from receipt of new field data 

Task 2 Deliverables:  

• Coastal Engineering Analysis and Alternative Development Report 

• Coastal Engineering Analysis and Alternative Development Presentation  

• Coastal Engineering Analysis and Alternative Development meeting minutes 

 
ASSUMPTIONS 

▪ Unless otherwise specified, all deliverables will be submitted electronically in PDF 

format. 

▪ This scope of work does not include topographic and hydrographic surveys.  

▪ This scope of work does not include geotechnical investigation. 

 

COST SUMMARY 

Task 1. Project Understanding and Data Collection ............................................................ $9,400 
Task 2. Coastal Engineering and Habitat Processes Analysis ............................................ $49,720 

Total Cost ....................................................................................................................... $59,120 

 

 

 

Please contact me with any questions.  

 
Very truly yours, 

Mott MacDonald, LLC 

 
 

 

 
Josh Carter, PE, D.CE  

Principal Coastal Engineer   

650 Poydras St., Ste 2550, New Orleans, LA 70130 

T 504.383.9785  M 512.289.3857   
joshua.carter@mottmac.com  

 

Attachments:  
Mott MacDonald Manhour and Fee Estimate 



 

 
P.O. Box 2889 Phone:  (334) 466-0894 
2124 Moores Mill Road, Suite 120  Fax:  (334) 466-0989 
Auburn, Alabama 36831-2889 

 

 

 

 

 

 5 January 2021 
 
Mr. Glenn Ledet, Jr., P.E. 
Neel-Schaffer, Inc. 
10000 Perkins Rowe 
Suite G360 
Baton Rouge, LA 70810 

Re: Lillian Park Beach Habitat and Shoreline Protection 
Hydrographic Survey 

Dear Mr. Ledet, 

Hydro Engineering Solutions, a Division of Hydro, LLC (Hydro) is pleased to provide this proposal to 
assist Neel-Schaffer on the above-referenced project.  Our proposed scope of services is described 
below. 

SCOPE OF SERVICES 

Based on the information provided by Neel-Schaffer, we propose to perform a hydrographic 
survey of the areas located in Figures 1. 

 

 

 

 

 

 

 

 

 

 

 

Figure 1 – Survey Area with transects 
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Hydro conducted a site visit to evaluate existing water depths within the project area.  Our 
observations revealed that water depths are shallow near the banks but have depths conducive 
for conventional bathymetric surveying.  We plan to use single beam for the survey.  The single 
beam echo sounder requires a minimum water depth of 1 foot to collect depth data.  Based on the 
tide charts through January of 2021, we anticipate performing much of the field work at night near 
the Lillian Park Beach. 

Project deliverables shall include the following: 

Navigation During Survey Work  

o If we have any coordination correspondence with the USACE or US Coast Guard for the 
hydrographic survey, any written correspondence will be provided. 

Horizontal and Vertical Control 

o We will tie to the provided controls by Neel-Schaffer.  We will provide survey coordinates 
referenced to the most recent Geoid. The data shall be reported in U.S. Survey Feet to two 
decimal places. 

Deliverables  

o Reporting – a brief report will be generated describing the survey methodology employed 
in the field, including control, any calibrations, equipment used, etc.  The report will also 
contain the following: 

▪ A set of half size (11” x 17”) drawings including a plan view showing all survey lines 
and sheets showing all cross-sectional diagrams.  The elevations shall be referenced 
to NAVD 88. 

o Digital Files - A digital drawing file in AutoCAD format and the data sets in “.csv” format will 
be provided 

 
Certification 

o All deliverables will be certified by a licensed engineer in the State of Alabama.  

SCHEDULE 

Hydro is prepared to initiate work within one week upon receipt of written authorization to 
proceed.  Deliverables will be provided within two weeks from that time. 
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FEES 

Hydro shall provide the services described herein for the Lump Sum Fee of $15,000.  Our fees are 
based on the following assumptions. 

• Survey data shall be collected at the locations using the provided transects in a dgn or dwg 
format by Neel-Schaffer based on the transects shown in Figure 1.  The survey shall stop at 
the bank. 

• Field work is highly dependent upon weather conditions and timing of winds and high tide.  
Hydro shall coordinate the field work to collect data during optimum times. 

• Safety of the field crews is of the upmost importance.  Hazardous site conditions and 
wildlife may impact the time required to perform the field work.  Field work shall not be 
performed during inclement weather and shall avoid dangerous wildlife if present. 

• Due to the timing of winds and high tides, field work may be performed during the evening 
and night hours. 

• Neel-Schaffer will provide at least two control points at the Park in open areas. 

Summary 

You may authorize Hydro to proceed with this work by signing and returning a copy of this 
proposal or by issuing a contract. 

We appreciate the opportunity to assist Neel-Schaffer with this project.  If you have any questions 
or require any additional information, please contact me at (334) 444-9287. 

Sincerely, 
 
Hydro Engineering Solutions 
A Division of Hydro, LLC 
 
 
 
John E. Curry, P.E. 
President 
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TASK START END DAYS

Project Management & Administrative
Communications Management Day 1 Day 91 91

Time  & Cost Management Day 1 Day 91 91

Quality Management Day 1 Day 91 91

1.0 Project Understanding & Data Collection 45

1.1 Project Kickoff  Day 1 Day 2 2

1.2 Survey Data Collection Day 1 Day 14 14

1.3 Geotechnical Subsurface Investigation and Analysis Day 1 Day 20 20

1.4 Environmental Data Collection Day 1 Day 9 9

1.5 Coastal Data Collection Day 1 Day 45 45

77

2.1 Conceptual Engineering & Coastal Processes Analysis Day 14 Day 91 77

2.2 Alternative Development Day 76 Day 91 15

20

3.1 Draft Technical Report Day 71 Day 91 20

3.2 Presentation of Technical Results Day 91 Day 91 1

3.0 Reporting & Presentations of Results

Coastal Process Study for the Lillian Park Beach 
Habitat and Shoreline Protection

2.0 Coastal Engineering & Habitat Processes Analysis

Month 4 Month 5Month 0 Month 1 Month 2 Month 3 



 

EXHIBIT C: ENGINEER’S FEE SCHEDULE 
 
PROJECT – Engineering/Environmental Services for the Lillian Park Beach Habitat and Shoreline 
Protection Project 
 
Baldwin County Project No. BCP 0206916 
 
ENINGEERING STUDY PHASE (Coastal Processes Study)                      Not to Exceed $116,614.00 
 
Payment shall be made upon completion of the milestones of the study. These milestones are provided 
below: 
 

• Milestone 1 – Project Understanding and Data Collection = $45,042 
• Milestone 2 – Coastal Engineering & Habitat Processes Analysis = $53,434 
• Milestone 3 – Reporting & Presentation of Results = $18,138 

 
 
 
FUNDING SOURCE: ADCNR Subaward Grant Agreement ##S1P11-LHSP, County Resolution 20-
1134 
 
 
 
 



 

 EXHIBIT D: CERTIFICATIONS, AFFIDAVITS & INSURANCE 





INSR ADDL SUBR
LTR INSR WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

COMMERCIAL GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

Y / N

N / A
(Mandatory in NH)

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

EACH OCCURRENCE $
DAMAGE TO RENTED

$PREMISES (Ea occurrence)CLAIMS-MADE OCCUR

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $GEN'L AGGREGATE LIMIT APPLIES PER:

PRODUCTS - COMP/OP AGG $

$

PRO-

OTHER:

LOCJECT

COMBINED SINGLE LIMIT
$(Ea accident)

BODILY INJURY (Per person) $ANY AUTO
OWNED SCHEDULED BODILY INJURY (Per accident) $AUTOS ONLY AUTOS

AUTOS ONLY
HIRED PROPERTY DAMAGE $

AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

POLICY

NON-OWNED

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION   DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE   WITH   THE   POLICY   PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW  HAVE BEEN ISSUED  TO THE  INSURED  NAMED ABOVE  FOR THE  POLICY PERIOD
INDICATED.   NOTWITHSTANDING  ANY   REQUIREMENT,  TERM  OR  CONDITION OF  ANY  CONTRACT OR  OTHER  DOCUMENT  WITH  RESPECT  TO  WHICH  THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,   THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN  IS  SUBJECT  TO  ALL  THE  TERMS,
EXCLUSIONS  AND  CONDITIONS  OF  SUCH  POLICIES.   LIMITS  SHOWN  MAY  HAVE  BEEN  REDUCED  BY  PAID  CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2016/03)

ACORDTM CERTIFICATE OF LIABILITY INSURANCE

Liberty Mutual Fire Insurance Company

Beazley Insurance Company, Inc.

2/18/2021

Greyling Ins. Brokerage/EPIC
3780 Mansell Road, Suite 370
Alpharetta, GA  30022

Carly Underwood
770.670.5324 770.550.4082

carly.underwood@greyling.com

Neel-Schaffer, Inc.
125 South Congress Street; Suite 1100
Jackson, MS  39201

20-21

A

N

04/01/2020 04/01/2021 X
1,000,000

1,000,000
1,000,000

B Professional
Liability

11/15/2020 11/15/2021 Per Claim $5,000,000
Aggregate $5,000,000

Re: BCP 0206916 - Engineering/Environmental Services for Coastal Processes Study for the Lillian Park Beach
Habitat and Shoreline Protection Project.
Waiver of Subrogation is applicable where required by written contract & allowed by law.
Should any of the above described policies be cancelled by the issuing insurer before the expiration date
thereof, we will endeavor to provide 30 days' written notice (except 10 days for nonpayment of premium) to
(See Attached Descriptions)

Baldwin County Commission
22070 AL-59
Robertsdale, AL  36567-0000

1 of 2
#S2592629/M2446059

NEELSCHAClient#: 46612

CUND1
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6. The Employer agrees that, although it participates in E-Verify, the Employer has a responsibility to
complete, retain, and make available for inspection Forms I-9 that relate to its employees, or from other
requirements of applicable regulations or laws, including the obligation to comply with the antidiscrimination
requirements of section 274B of the INA with respect to Form I-9 procedures.

A. The following modified requirements are the only exceptions to an Employer’s obligation to not
employ unauthorized workers and comply with the anti-discrimination provision of the INA: (1) List B
identity documents must have photos, as described in paragraph 5 above; (2) When an Employer
confirms the identity and employment eligibility of newly hired employee using E-Verify procedures,
the Employer establishes a rebuttable presumption that it has not violated section 274A(a)(1)(A) of
the Immigration and Nationality Act (INA) with respect to the hiring of that employee; (3) If the
Employer receives a final nonconfirmation for an employee, but continues to employ that person,
the Employer must notify DHS and the Employer is subject to a civil money penalty between $550
and $1,100 for each failure to notify DHS of continued employment following a final
nonconfirmation; (4) If the Employer continues to employ an employee after receiving a final
nonconfirmation, then the Employer is subject to a rebuttable presumption that it has knowingly
employed an unauthorized alien in violation of section 274A(a)(1)(A); and (5) no E-Verify participant
is civilly or criminally liable under any law for any action taken in good faith based on information
provided through the E-Verify.

B. DHS reserves the right to conduct Form I-9 compliance inspections, as well as any other
enforcement or compliance activity authorized by law, including site visits, to ensure proper use of
E-Verify.

7. The Employer is strictly prohibited from creating an E-Verify case before the employee has been hired,
meaning that a firm offer of employment was extended and accepted and Form I-9 was completed. The
Employer agrees to create an E-Verify case for new employees within three Employer business days after
each employee has been hired (after both Sections 1 and 2 of Form I-9 have been completed), and to
complete as many steps of the E-Verify process as are necessary according to the E-Verify User Manual. If E-
Verify is temporarily unavailable, the three-day time period will be extended until it is again operational in
order to accommodate the Employer's attempting, in good faith, to make inquiries during the period of
unavailability.

8. The Employer agrees not to use E-Verify for pre-employment screening of job applicants, in support of any
unlawful employment practice, or for any other use that this MOU or the E-Verify User Manual does not
authorize.

9. The Employer must use E-Verify (through its E-Verify Employer Agent) for all new employees. The Employer
will not verify selectively and will not verify employees hired before the effective date of this MOU.
Employers who are Federal contractors may qualify for exceptions to this requirement as described in Article
II.B of this MOU.

10. The Employer agrees to follow appropriate procedures (see Article III below) regarding tentative
nonconfirmations. The Employer must promptly notify employees in private of the finding and provide them
with the notice and letter containing information specific to the employee’s E-Verify case. The Employer
agrees to provide both the English and the translated notice and letter for employees with limited English
proficiency to employees. The Employer agrees to provide written referral instructions to employees and
instruct affected employees to bring the English copy of the letter to the SSA. The Employer must allow
employees to contest the finding, and not take adverse action against employees if they choose to contest
the finding, while their case is still pending. Further, when employees contest a tentative nonconfirmation
based upon a photo mismatch, the Employer must take additional steps (see Article III.B below) to contact
DHS with information necessary to resolve the challenge.

11. The Employer agrees not to take any adverse action against an employee based upon the employee's
perceived employment eligibility status while SSA or DHS is processing the verification request unless the
Employer obtains knowledge (as defined in 8 C.F.R. § 274a.1(l)) that the employee is not work authorized.
The Employer understands that an initial inability of the SSA or DHS automated verification system to verify
work authorization, a tentative nonconfirmation, a case in continuance (indicating the need for additional
time for the government to resolve a case), or the finding of a photo mismatch, does not establish, and
should not be interpreted as, evidence that the employee is not work authorized. In any of such cases, the
employee must be provided a full and fair opportunity to contest the finding, and if he or she does so, the
employee may not be terminated or suffer any adverse employment consequences based upon the
employee’s perceived employment eligibility status (including denying, reducing, or extending work hours,
delaying or preventing training, requiring an employee to work in poorer conditions, withholding pay,
refusing to assign the employee to a Federal contract or other assignment, or otherwise assuming that he or
she is unauthorized to work) until and unless secondary verification by SSA or DHS has been completed and
a final nonconfirmation has been issued. If the employee does not choose to contest a tentative
nonconfirmation or a photo mismatch or if a secondary verification is completed and a final nonconfirmation
is issued, then the Employer can find the employee is not work authorized and terminate the employee’s

Company ID Number:           Client Company ID Number

Page 2 of 13 | E Ver fy MOU for Emp oyers Us ng an E Ver fy Emp oyer Agent | Rev s on Date 06/01/13



employment. Employers or employees with questions about a final nonconfirmation may call E-Verify at 1-
888-464-4218 (customer service) or 1-888-897-7781 (worker hotline).

12. The Employer agrees to comply with Title VII of the Civil Rights Act of 1964 and section 274B of the INA as
applicable by not discriminating unlawfully against any individual in hiring, firing, employment eligibility
verification, or recruitment or referral practices because of his or her national origin or citizenship status, or
by committing discriminatory documentary practices. The Employer understands that such illegal practices
can include selective verification or use of E-Verify except as provided in part D below, or discharging or
refusing to hire employees because they appear or sound “foreign” or have received tentative
nonconfirmations. The Employer further understands that any violation of the immigration-related unfair
employment practices provisions in section 274B of the INA could subject the Employer to civil penalties,
back pay awards, and other sanctions, and violations of Title VII could subject the Employer to back pay
awards, compensatory and punitive damages. Violations of either section 274B of the INA or Title VII may
also lead to the termination of its participation in E-Verify. If the Employer has any questions relating to the
anti-discrimination provision, it should contact OSC at 1-800-255-8155 or 1-800-237-2515 (TDD).

13. The Employer agrees that it will use the information it receives from E-Verify (through its E-Verify Employer
Agent) only to confirm the employment eligibility of employees as authorized by this MOU. The Employer
agrees that it will safeguard this information, and means of access to it (such as PINS and passwords), to
ensure that it is not used for any other purpose and as necessary to protect its confidentiality, including
ensuring that it is not disseminated to any person other than employees of the Employer who are authorized
to perform the Employer's responsibilities under this MOU, except for such dissemination as may be
authorized in advance by SSA or DHS for legitimate purposes.

14. The Employer agrees to notify DHS immediately in the event of a breach of personal information. Breaches
are defined as loss of control or unauthorized access to E-Verify personal data.  All suspected or confirmed
breaches should be reported by calling 1-888-464-4218 or via email a E-Verify@dhs.gov. Please use
“Privacy Incident – Password” in the subject line of your email when sending a breach report to E-Verify.

15. The Employer acknowledges that the information it receives through the E-Verify Employer Agent from SSA
is governed by the Privacy Act (5 U.S.C. § 552a(i)(1) and (3)) and the Social Security Act (42 U.S.C. 1306(a)).
Any person who obtains this information under false pretenses or uses it for any purpose other than as
provided for in this MOU may be subject to criminal penalties.

16. The Employer agrees to cooperate with DHS and SSA in their compliance monitoring and evaluation of E-
Verify (whether directly or through their E-Verify Employer Agent), which includes permitting DHS, SSA, their
contractors and other agents, upon reasonable notice, to review Forms I-9 and other employment records
and to interview it and its employees regarding the Employer’s use of E-Verify, and to respond in a prompt
and accurate manner to DHS requests for information relating to their participation in E-Verify.

17. The Employer shall not make any false or unauthorized claims or references about its participation in E-
Verify on its website, in advertising materials, or other media. The Employer shall not describe its services
as federally-approved, federally-certified, or federally-recognized, or use language with a similar intent on
its website or other materials provided to the public.  Entering into this MOU does not mean that E-Verify
endorses or authorizes your E-Verify services and any claim to that effect is false.

18. The Employer shall not state in its website or other public documents that any language used therein has
been provided or approved by DHS, USCIS or the Verification Division, without first obtaining the prior
written consent of DHS.

19. The Employer agrees that E-Verify trademarks and logos may be used only under license by DHS/USCIS (see
M-795 (Web)) and, other than pursuant to the specific terms of such license, may not be used in any
manner that might imply that the Employer’s services, products, websites, or publications are sponsored by,
endorsed by, licensed by, or affiliated with DHS, USCIS, or E-Verify.

20. The Employer understands that if it uses E-Verify procedures for any purpose other than as authorized by
this MOU, the Employer may be subject to appropriate legal action and termination of its participation in E-
Verify according to this MOU.

21. The Employer agrees that it will notify its E-Verify Employer Agent immediately if it is awarded a federal
contract with the FAR clause. Your E-Verify Employer Agent needs this information so that it can update
your company’s E-Verify profile within 30 days of the contract award date.

B. RESPONSIBILITIES OF E-VERIFY EMPLOYER AGENT

1. The E-Verify Employer Agent agrees to provide to the SSA and DHS the names, titles, addresses, and
telephone numbers of the E-Verify Employer Agent representatives who will be accessing information under
E-Verify and shall update them as needed to keep them current.

2. The E-Verify Employer Agent agrees to become familiar with and comply with the E-Verify User Manual and
provide a copy of the most current version of the E-Verify User Manual to the Employer so that the Employer
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can become familiar with and comply with E-Verify policy and procedures. The E-Verify Employer Agent
agrees to obtain a revised E-Verify User Manual as it becomes available and to provide a copy of the revised
version to the Employer no later than 30 days after the manual becomes available.

3. The E-Verify Employer Agent agrees that any person accessing E-Verify on its behalf is trained on the most
recent E-Verify policy and procedures.

4. The E-Verify Employer Agent agrees that any E-Verify Employer Agent Representative who will perform
employment verification cases will complete the E-Verify Tutorial before that individual initiates any cases.

A. The E-Verify Employer Agent agrees that all E-Verify Employer Agent representatives will take the
refresher tutorials initiated by the E-Verify program as a condition of continued use of E-Verify,
including any tutorials for Federal contractors, if any of the Employers represented by the E-Verify
Employer Agent is a Federal contractor.

B. Failure to complete a refresher tutorial will prevent the E-Verify Employer Agent and Employer from
continued use of E-Verify.

5. The E-Verify Employer Agent agrees to grant E-Verify access only to current employees who need E-Verify
access. The E-Verify Employer Agent must promptly terminate an employee’s E-Verify access if the
employee is separated from the company or no longer needs access to E-Verify.

6. The E-Verify Employer Agent agrees to obtain the necessary equipment to use E- Verify as required by the
E-Verify rules and regulations as modified from time to time.

7. The E-Verify Employer Agent agrees to, consistent with applicable laws, regulations, and policies, commit
sufficient personnel and resources to meet the requirements of this MOU.

8. The E-Verify Employer Agent agrees to provide its clients with training on E-Verify processes, policies, and
procedures. The E-Verify Employer Agent also agrees to provide its clients with ongoing E-Verify training as
needed. E-Verify is not responsible for providing training to clients of E-Verify Employer Agents.

9. The E-Verify Employer Agent agrees to provide the Employer with the notices described in Article II.B.1
below.

10. The E-Verify Employer Agent agrees to create E-Verify cases for the Employer it represents in accordance
with the E-Verify Manual, the E-Verify Web-Based Tutorial and all other published E-Verify rules and
procedures. The E-Verify Employer Agent will create E-Verify cases using information provided by the
Employer and will immediately communicate the response back to the Employer. If E-Verify is temporarily
unavailable, the three-day time period will be extended until it is again operational in order to
accommodate the E-Verify Employer Agent’s attempting, in good faith, to make inquiries on behalf of the
Employer during the period of unavailability

11. When the E-Verify Employer Agent receives notice from a client company that it has received a contract
with the FAR clause, then the E-Verify Employer Agent must update the company’s E-Verify profile within 30
days of the contract award date.

12. If data is transmitted between the E-Verify Employer Agent and its client, then the E-Verify Employer Agent
agrees to protect personally identifiable information during transmission to and from the E-Verify Employer
Agent.

13. The E-Verify Employer Agent agrees to notify DHS immediately in the event of a breach of personal
information. Breaches are defined as loss of control or unauthorized access to E-Verify personal data.  All
suspected or confirmed breaches should be reported by calling 1-888-464-4218 or via email at E-
Verify@dhs.gov. Please use “Privacy Incident – Password” in the subject line of your email when sending a
breach report to E-Verify.

14. The E-Verify Employer Agent agrees to fully cooperate with DHS and SSA in their compliance monitoring
and evaluation of E-Verify, including permitting DHS, SSA, their contractors and other agents, upon
reasonable notice, to review Forms I-9, employment records, and all records pertaining to the E-Verify
Employer Agent’s use of E-Verify, and to interview it and its employees regarding the use of E-Verify, and to
respond in a timely and accurate manner to DHS requests for information relating to their participation in E-
Verify.

15. The E-Verify Employer Agent shall not make any false or unauthorized claims or references about its
participation in E-Verify on its website, in advertising materials, or other media. The E-Verify Employer
Agent shall not describe its services as federally-approved, federally-certified, or federally-recognized, or
use language with a similar intent on its website or other materials provided to the public.  Entering into this
MOU does not mean that E-Verify endorses or authorizes your E-Verify Employer Agent services and any
claim to that effect is false.

16. The E-Verify Employer Agent shall not state in its website or other public documents that any language used
therein has been provided or approved by DHS, USCIS or the Verification Division, without first obtaining the
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prior written consent of DHS.
17. The E-Verify Employer Agent agrees that E-Verify trademarks and logos may be used only under license by

DHS/USCIS (see ) and, other than pursuant to the specific terms of such license, may not be used in any
manner that might imply that the E-Verify Employer Agent’s services, products, websites, or publications are
sponsored by, endorsed by, licensed by, or affiliated with DHS, USCIS, or E-Verify.

18. The E-Verify Employer Agent understands that if it uses E-Verify procedures for any purpose other than as
authorized by this MOU, the E-Verify Employer Agent may be subject to appropriate legal action and
termination of its participation in E-Verify according to this MOU.

C. RESPONSIBILITIES OF FEDERAL CONTRACTORS

The E-Verify Employer Agent shall ensure that the E-Verify Employer Agent and the Employers represented by the E-
Verify Employer Agent carry out the following responsibilities if the Employer is a Federal contractor or becomes a
federal contractor. The E-Verify Employer Agent should instruct the client to keep the E-Verify Employer Agent
informed about any changes or updates related to federal contracts. It is the E-Verify Employer Agent’s
responsibility to ensure that its clients are in compliance with all E-Verify policies and procedures.

1. If the Employer is a Federal contractor with the FAR E-Verify clause subject to the employment verification
terms in Subpart 22.18 of the FAR, it will become familiar with and comply with the most current version of
the E-Verify User Manual for Federal Contractors as well as the E-Verify Supplemental Guide for Federal
Contractors.

2. In addition to the responsibilities of every employer outlined in this MOU, the Employer understands that if it
is a Federal contractor subject to the employment verification terms in Subpart 22.18 of the FAR it must
verify the employment eligibility of any “employee assigned to the contract” (as defined in FAR 22.1801).
Once an employee has been verified through E-Verify by the Employer, the Employer may not reverify the
employee through E-Verify.

A. An Employer that is not enrolled in E-Verify as a Federal contractor at the time of a contract award
must enroll as a Federal contractor in the E-Verify program within 30 calendar days of contract
award and, within 90 days of enrollment, begin to verify employment eligibility of new hires using E-
Verify. The Employer must verify those employees who are working in the United States, whether or
not they are assigned to the contract. Once the Employer begins verifying new hires, such
verification of new hires must be initiated within three business days after the hire date. Once
enrolled in E-Verify as a Federal contractor, the Employer must begin verification of employees
assigned to the contract within 90 calendar days after the date of enrollment or within 30 days of an
employee’s assignment to the contract, whichever date is later.

B. Employers enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a contract
award must use E-Verify to begin verification of employment eligibility for new hires of the Employer
who are working in the United States, whether or not assigned to the contract, within three business
days after the date of hire. If the Employer is enrolled in E-Verify as a Federal contractor for 90
calendar days or less at the time of contract award, the Employer must, within 90 days of
enrollment, begin to use E-Verify to initiate verification of new hires of the contractor who are
working in the United States, whether or not assigned to the contract. Such verification of new hires
must be initiated within three business days after the date of hire. An Employer enrolled as a
Federal contractor in E-Verify must begin verification of each employee assigned to the contract
within 90 calendar days after date of contract award or within 30 days after assignment to the
contract, whichever is later.

C. Federal contractors that are institutions of higher education (as defined at 20 U.S.C. 1001(a)), state
or local governments, governments of Federally recognized Indian tribes, or sureties performing
under a takeover agreement entered into with a Federal agency under a performance bond may
choose to only verify new and existing employees assigned to the Federal contract. Such Federal
contractors may, however, elect to verify all new hires, and/or all existing employees hired after
November 6, 1986. Employers in this category must begin verification of employees assigned to the
contract within 90 calendar days after the date of enrollment or within 30 days of an employee’s
assignment to the contract, whichever date is later.

D. Upon enrollment, Employers who are Federal contractors may elect to verify employment eligibility
of all existing employees working in the United States who were hired after November 6, 1986,
instead of verifying only those employees assigned to a covered Federal contract. After enrollment,
Employers must elect to verify existing staff following DHS procedures and begin E-Verify
verification of all existing employees within 180 days after the election.

E. The Employer may use a previously completed Form I-9 as the basis for creating anE-Verify case for
an employee assigned to a contract as long as:

i. That Form I-9 is complete (including the SSN) and complies with Article II.A.6,
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ii. The employee’s work authorization has not expired, and
iii. The Employer has reviewed the information reflected in the Form I-9 either in person or in

communications with the employee to ensure that the employee’s Section 1, Form I-9
attestation has not changed (including, but not limited to, a lawful permanent resident alien
having become a naturalized U.S. citizen).

F. The Employer shall complete a new Form I-9 consistent with Article II.A.6 or update the previous
Form I-9 to provide the necessary information if:

i. The Employer cannot determine that Form I-9 complies with Article II.A.6,
ii. The employee’s basis for work authorization as attested in Section 1 has expired or changed,

or
iii. The Form I-9 contains no SSN or is otherwise incomplete.

Note: If Section 1 of Form I-9 is otherwise valid and up-to-date and the form otherwise complies with
Article II.C.5, but reflects documentation (such as a U.S. passport or Form I-551) that expired after
completing Form I-9, the Employer shall not require the production of additional documentation, or use
the photo screening tool described in Article II.A.5, subject to any additional or superseding
instructions that may be provided on this subject in the E-Verify User Manual.

G. The Employer agrees not to require a second verification using E-Verify of any assigned employee
who has previously been verified as a newly hired employee under this MOU or to authorize
verification of any existing employee by any Employer that is not a Federal contractor based on this
Article.

3. The Employer understands that if it is a Federal contractor, its compliance with this MOU is a performance
requirement under the terms of the Federal contract or subcontract, and the Employer consents to the
release of information relating to compliance with its verification responsibilities under this MOU to
contracting officers or other officials authorized to review the Employer’s compliance with Federal
contracting requirements.

D. RESPONSIBILITIES OF SSA

1. SSA agrees to allow DHS to compare data provided by the Employer (through the E-Verify Employer Agent)
against SSA’s database. SSA sends DHS confirmation that the data sent either matches or does not match
the information in SSA’s database.

2. SSA agrees to safeguard the information the Employer provides (through the E-Verify Employer Agent)
through E-Verify procedures. SSA also agrees to limit access to such information, as is appropriate by law, to
individuals responsible for the verification of Social Security numbers or responsible for evaluation of E-
Verify or such other persons or entities who may be authorized by SSA as governed by the Privacy Act (5
U.S.C. § 552a), the Social Security Act (42 U.S.C. 1306(a)), and SSA regulations (20 CFR Part 401).

3. SSA agrees to provide case results from its database within three Federal Government work days of the
initial inquiry. E-Verify provides the information to the E-Verify Employer Agent.

4. SSA agrees to update SSA records as necessary if the employee who contests the SSA tentative
nonconfirmation visits an SSA field office and provides the required evidence. If the employee visits an SSA
field office within the eight Federal Government work days from the date of referral to SSA, SSA agrees to
update SSA records, if appropriate, within the eight-day period unless SSA determines that more than eight
days may be necessary. In such cases, SSA will provide additional instructions to the employee. If the
employee does not visit SSA in the time allowed, E-Verify may provide a final nonconfirmation to the E-Verify
Employer Agent.

Note: If an Employer experiences technical problems, or has a policy question, the employer should contact
E-Verify at 1-888-464-4218.

E. RESPONSIBILITIES OF DHS

1. DHS agrees to provide the Employer with selected data from DHS databases to enable the Employer
(through the E-Verify Employer Agent) to conduct, to the extent authorized by this MOU:

A. Automated verification checks on alien employees by electronic means, and
B. Photo verification checks (when available) on employees.

2. DHS agrees to assist the E-Verify Employer Agent with operational problems associated with its participation
in E-Verify. DHS agrees to provide the E-Verify Employer Agent names, titles, addresses, and telephone
numbers of DHS representatives to be contacted during the E-Verify process.

3. DHS agrees to provide to the E-Verify Employer Agent with access to E-Verify training materials as well as
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an E-Verify User Manual that contain instructions on E-Verify policies, procedures, and requirements for both
SSA and DHS, including restrictions on the use of E-Verify.

4. DHS agrees to train E-Verify Employer Agents on all important changes made to E-Verify through the use of
mandatory refresher tutorials and updates to the E-Verify User Manual. Even without changes to E-Verify,
DHS reserves the right to require E-Verify Employer Agents to take mandatory refresher tutorials.

5. DHS agrees to provide to the Employer (through the E-Verify Employer Agent) a notice, which indicates the
Employer's participation in E-Verify. DHS also agrees to provide to the Employer anti-discrimination notices
issued by the Office of Special Counsel for Immigration-Related Unfair Employment Practices (OSC), Civil
Rights Division, U.S. Department of Justice.

6. DHS agrees to issue each of the E-Verify Employer Agent’s E-Verify users a unique user identification
number and password that permits them to log in to E-Verify.

7. HS agrees to safeguard the information the Employer provides (through the E-Verify Employer Agent), and
to limit access to such information to individuals responsible for the verification process, for evaluation of E-
Verify, or to such other persons or entities as may be authorized by applicable law. Information will be used
only to verify the accuracy of Social Security numbers and employment eligibility, to enforce the INA and
Federal criminal laws, and to administer Federal contracting requirements.

8. DHS agrees to provide a means of automated verification that provides (in conjunction with SSA verification
procedures) confirmation or tentative nonconfirmation of employees' employment eligibility within three
Federal Government work days of the initial inquiry.

9. DHS agrees to provide a means of secondary verification (including updating DHS records) for employees
who contest DHS tentative nonconfirmations and photo mismatch tentative nonconfirmations. This provides
final confirmation or nonconfirmation of the employees' employment eligibility within 10 Federal
Government work days of the date of referral to DHS, unless DHS determines that more than 10 days may
be necessary. In such cases, DHS will provide additional verification instructions.

ARTICLE III

REFERRAL OF INDIVIDUALS TO SSA AND DHS

A. REFERRAL TO SSA

1. If the Employer receives a tentative nonconfirmation issued by SSA, the Employer must print the notice as
directed by E-Verify. The Employer must promptly notify employees in private of the finding and provide
them with the notice and letter containing information specific to the employee’s E-Verify case. The
Employer also agrees to provide both the English and the translated notice and letter for employees with
limited English proficiency to employees. The Employer agrees to provide written referral instructions to
employees and instruct affected employees to bring the English copy of the letter to the SSA. The Employer
must allow employees to contest the finding, and not take adverse action against employees if they choose
to contest the finding, while their case is still pending.

2. The Employer agrees to obtain the employee’s response about whether he or she will contest the tentative
nonconfirmation as soon as possible after the Employer receives the tentative nonconfirmation. Only the
employee may determine whether he or she will contest the tentative nonconfirmation.

3. After a tentative nonconfirmation, the Employer will refer employees to SSA field offices only as directed by
E-Verify. The Employer must record the case verification number, review the employee information
submitted to E-Verify to identify any errors, and find out whether the employee contests the tentative
nonconfirmation. The Employer will transmit the Social Security number, or any other corrected employee
information that SSA requests, to SSA for verification again if this review indicates a need to do so.

4. The Employer will instruct the employee to visit an SSA office within eight Federal Government work days.
SSA will electronically transmit the result of the referral to the Employer within 10 Federal Government work
days of the referral unless it determines that more than 10 days is necessary.

5. While waiting for case results, the Employer agrees to check the E-Verify system regularly for case updates.
6. The Employer agrees not to ask the employee to obtain a printout from the Social Security Administration

number database (the Numident) or other written verification of the SSN from the SSA.

B. REFERRAL TO DHS

1. If the Employer receives a tentative nonconfirmation issued by DHS, the Employer must promptly notify
employees in private of the finding and provide them with the notice and letter containing information
specific to the employee’s E-Verify case. The Employer also agrees to provide both the English and the
translated notice and letter for employees with limited English proficiency to employees. The Employer must
allow employees to contest the finding, and not take adverse action against employees if they choose to
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contest the finding, while their case is still pending.
2. The Employer agrees to obtain the employee’s response about whether he or she will contest the tentative

nonconfirmation as soon as possible after the Employer receives the tentative nonconfirmation. Only the
employee may determine whether he or she will contest the tentative nonconfirmation.

3. The Employer agrees to refer individuals to DHS only when the employee chooses to contest a tentative
nonconfirmation.

4. If the employee contests a tentative nonconfirmation issued by DHS, the Employer will instruct the
employee to contact DHS through its toll-free hotline (as found on the referral letter) within eight Federal
Government work days.

5. If the Employer finds a photo mismatch, the Employer must provide the photo mismatch tentative
nonconfirmation notice and follow the instructions outlined in paragraph 1 of this section for tentative
nonconfirmations, generally.

6. The Employer agrees that if an employee contests a tentative nonconfirmation based upon a photo
mismatch, the Employer will send a copy of the employee’s Form I-551, Form I-766, U.S. Passport, or
passport card to DHS for review by:

A. Scanning and uploading the document, or
B. Sending a photocopy of the document by express mail (furnished and paid for by the employer).

7. The Employer understands that if it cannot determine whether there is a photo match/mismatch, the
Employer must forward the employee’s documentation to DHS as described in the preceding paragraph. The
Employer agrees to resolve the case as specified by the DHS representative who will determine the photo
match or mismatch.

8. DHS will electronically transmit the result of the referral to the Employer within 10 Federal Government work
days of the referral unless it determines that more than 10 days is necessary.

9. While waiting for case results, the Employer agrees to check the E-Verify system regularly for case updates.

ARTICLE IV

SERVICE PROVISIONS

A. NO SERVICE FEES

1. SSA and DHS will not charge the Employer for verification services performed under this MOU. The Employer
is responsible for providing equipment needed to make inquiries. To access E-Verify, an Employer will need
a personal computer with Internet access.

ARTICLE V

MODIFICATION AND TERMINATION

A. MODIFICATION

1. This MOU is effective upon the signature of all parties and shall continue in effect for as long as the SSA and
DHS operates the E-Verify program unless modified in writing by the mutual consent of all parties.

2. Any and all E-Verify system enhancements by DHS or SSA, including but not limited to E-Verify checking
against additional data sources and instituting new verification policies or procedures, will be covered under
this MOU and will not cause the need for a supplemental MOU that outlines these changes.

B. TERMINATION

1. The Employer may terminate this MOU and its participation in E-Verify at any time upon 30 days prior
written notice to the other parties. In addition, any Employer represented by the E-Verify Employer Agent
may voluntarily terminate this MOU upon giving DHS 30 days’ written notice.

2. Notwithstanding Article V, part A of this MOU, DHS may terminate this MOU, and thereby the Employer’s
participation in E-Verify, with or without notice at any time if deemed necessary because of the
requirements of law or policy, or upon a determination by SSA or DHS that there has been a breach of
system integrity or security by the Employer, or a failure on the part of the Employer to comply with
established E-Verify procedures and/or legal requirements. The Employer understands that if it is a Federal
contractor, termination of this MOU by any party for any reason may negatively affect the performance of its
contractual responsibilities. Similarly, the Employer understands that if it is in a state where E-Verify is
mandatory, termination of this by any party MOU may negatively affect the Employer’s business.

3. An Employer that is a Federal contractor may terminate this MOU when the Federal contract that requires its
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participation in E-Verify is terminated or completed. In such cases, the Federal contractor must provide
written notice to DHS. If an Employer that is a Federal contractor fails to provide such notice, then that
Employer will remain an E-Verify participant, will remain bound by the terms of this MOU that apply to non-
Federal contractor participants, and will be required to use the E-Verify procedures to verify the
employment eligibility of all newly hired employees.

4. The Employer agrees that E-Verify is not liable for any losses, financial or otherwise, if the Employer is
terminated from E-Verify.

5. Upon termination of the relationship between an Employer and their E-Verify Employer Agent, E-Verify
cannot provide the Employer with its records. The Employer agrees to seek its records from the E-Verify
Employer Agent.

ARTICLE VI

PARTIES

A. Some or all SSA and DHS responsibilities under this MOU may be performed by contractor(s), and SSA and
DHS may adjust verification responsibilities between each other as necessary. By separate agreement with
DHS, SSA has agreed to perform its responsibilities as described in this MOU.

B. Nothing in this MOU is intended, or should be construed, to create any right or benefit, substantive or
procedural, enforceable at law by any third party against the United States, its agencies, officers, or
employees, or against the Employer, its agents, officers, or employees.

C. The Employer may not assign, directly or indirectly, whether by operation of law, change of control or
merger, all or any part of its rights or obligations under this MOU without the prior written consent of DHS,
which consent shall not be unreasonably withheld or delayed.  Any attempt to sublicense, assign, or transfer
any of the rights, duties, or obligations herein is void.

D. Each party shall be solely responsible for defending any claim or action against it arising out of or related to
E-Verify or this MOU, whether civil or criminal, and for any liability wherefrom, including (but not limited to)
any dispute between the Employer and any other person or entity regarding the applicability of Section
403(d) of IIRIRA to any action taken or allegedly taken by the Employer.

E. The Employer understands that its participation in E-Verify is not confidential information and may be
disclosed as authorized or required by law and DHS or SSA policy, including but not limited to, Congressional
oversight, E-Verify publicity and media inquiries, determinations of compliance with Federal contractual
requirements, and responses to inquiries under the Freedom of Information Act (FOIA).

F. The individuals whose signatures appear below represent that they are authorized to enter into this MOU on
behalf of the Employer, the E-Verify Employer Agent, and DHS respectively. The Employer understands that
any inaccurate statement, representation, data or other information provided to DHS may subject the
Employer, its subcontractors, its employees, or its representatives to: (1) prosecution for false statements
pursuant to 18 U.S.C. 1001 and/or; (2) immediate termination of its MOU and/or; (3) possible debarment or
suspension.

G. The foregoing constitutes the full agreement on this subject between DHS, the Employer, and the E-Verify
Employer Agent. Neel-Schaffer, Inc. (Employer) hereby designates and appoints Courtney Corley (E- Verify
Employer Agent), including its officers and employees, as the E-Verify Employer Agent for the purpose of
carrying out (Employer) responsibilities under the MOU between the Employer, the E-Verify Employer Agent,
and DHS.
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SAM Search Results
List of records matching your search for :

Record Status: Active
DUNS Number: 

ENTITY BALDWIN, COUNTY OF Status: Active

DUNS: +4: CAGE Code: DoDAAC:

Expiration Date: 03/23/2021 Has Active Exclusion?: No Debt Subject to Offset?: No

Address: 312 COURTHOUSE SQUARE STE
11
City: BAY MINETTE State/Province: ALABAMA
ZIP Code: 36507-4809 Country: UNITED STATES

June 15, 2020 8:45 AM https://www.sam.gov Page 1 of 1
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