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March 26, 2018 

MEMORANDUM 

TO: ALL County Commissions 

FROM: Kathleen D. Baxter 1 ~ 
State Comptroller ~ 

SUBJECT: Compensation for Absentee Election Managers 

Exhibit A to Contract for Services 
(Evelina Hernandez) 

Kathleen D. Baxter. PhD. CGFM. CPM 
State Comptroller 

This letter is to clarify the reimbursements due to the county for the Absentee Election Manager. 
Pursuant to Code of Alabama, Section 17-11-2, each county shall have an Absentee Election Manager to 
fulfill the duties assigned by the Code of Alabama. The Absentee Election Manager "shall be entitled to 
the same compensation for the performance of his or her duties as is provided in Section 17-11-14. 

The discussion has been whether Absentee Election Managers are paid for holidays and weekends. This 
question was raised when reimbursement claims were being received for the election held December 
12, 2017. The 45-day period prior to the election crossed Veteran's Day and the Thanksgiving holidays 
(Thursday, Friday and the weekend), and it was noticed that most ofthe counties submitted 
reimbursement claims for all those days over Thanksgiving. 

After reviewing several Attorney General Opinions', it appeared that services must be performed to 
qualify for payment. My staff asked for clarification from our Legal team and it was returned that: 
" Absentee Election Managers should only be paid for days actually worked, up to a maximum of 45 days 
preceding an election and {ncluding election day. Holidays and weekends are excluded, unless the 
individual actually performed work on those days." 

Since this was not understood by many counties, the State is reimbursing the counties for the days paid 
to Absentee Election Manager's for the December 12, 2017 election; however, on future claims the 
Absentee Election Manager should not be paid by the County unless work was performed, which 
includes work performed on holidays and weekends. For future elections, please submit a signed 
attendance record from the Absentee Election Manager to support the reimbu~sement for this cost. 
have attached a sample document that may be used for this purpose. If you have any questions, please 
call or email Kim Butterbaugh at 334-242-7073, kimberly.butterbaugh@comptroller.alabama.gov, or 
Pam Harris at 334-242-4225, pam.harris@comptroller.alabama.gov. 
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_______ (County)Absentee Election Manager 
ATTENDANCE REPORT 

MONTHNEAR ____ ____ _ 
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MONTH/YEAR. _ _____ __ _ 
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Grand Total of Days Worked 

The above services were rendered in accordance with Section 17-11-14, Code of Alabama 1975, as amended. 
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I, do hereby certify that the days indicated above were worked in the performance of my duties as Absentee Election Manager for the 

election held-----------

$125.00 per diem x total# days ____ =--------
Reimbursable Amount 

Absentee Election Manager 

Print Name 

Original 3.26 .2018 Sign Name Date 




