Solid Waste Administration
Development Environmental Dir
722

Grade S323

SW Administration

Chief Administrative Assistant
5499
Grade 310
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Solid Waste Administration
Deputy Development and
Environmental Director
5192

Grade

Solid Waste Magnolia Landfill
Landfill Supervisor
319
Grade S317

SW Garbage Collection
Collections Supervisor
4066
Grade 314

SW Transfer Station
Transfer Station Supervisor
4065
Grade 313

Solid Waste Magnolia Landfill
Landfill Gas Technician
5581
Grade 315

Solid Waste Equip Maint
Master Mechanic
4019
Grade 313

Litter Patrol
Inmate Supervisor Coordinator
464
Grade 308

Solid Waste Administration

Operations Support
Manager
5580
Grade 312

Solid W Equip Maint
Chief Administrative Assistant
5500
Grade 310

SW Garbage Collection
Operations Support Specialist ITI
5508
Grade 309

SW Garbage Collection
Operations Support Specialist IT
5507
Grade 307

bage Collection
s Support Specialist 11
5585
Grade 307

Solid Waste SW Garbage Collection
Administration Deputy SW Officer/
Accounting Manager Operations Coordinator
385 4069

Grade S319 Grade S317

SW Garbage Collection SW Garbage Collection
Billing Specialist/ Office Assistant I1I
Customer Relations 587
Manager Grade 304
5615
Grade 312

SW Magnolia Landfill
Accounts Receivable
Manager (Landfill)
5614
Grade 312

SW Garbage Collection
Deputy Solid Waste Officer 11
5584
Grade 311

SW Garbage Collection
Deputy SW Officer/
Compliance Supervisor
4070
Grade S317

SW Garbage Collection
Deputy SW Officer I
5391
Grade 310




Solid Waste Administration
Accounting Manager
385
Grade S319

Approved-09/07.2021
For Approval 09/21/2021

SW Magnolia Landfill
Accounts Receivable Manager (Landfill)
5614
Grade 312

Solid Waste Administration
Sr Billing Acct Specialist- Landfill
5194
Grade 311

SW Garbage Collection
Billing Specialist/Customer Relations Mgr
5615
Grade 312

SW Collection Administration
Sr. Billing Account Specialist

5419
Grade 310

SW Collection Administration
Sr Billing Acct Spec - Billing
945
Grade 310

SW Collection Administration
Sr Billing Acct Spec - Billing
5203
Grade 310

Magnolia Land McBride Inert Landfill SWjGelicctionpadministation SW Collection Administration
Scale Attendant IT Scale Attendant I1 Billing ACCOUIﬁ Specialist I Billing Account Specialist IT
0 5583 598 5314

Grade 306

Grade 307 Grade 307

Grade 307

SW Collection Administration
Billing Account Specialist I
1018
Grade 306

Magnolia Landfill
Scale Attendant I Scale Attendant I1
5253 0
Grade 306 Grade 307

SW Collection Administration
Billing Account Specialist II
5204
Grade 307

Magnolia Landfill Transfer Station
Scale Attendant I Scale Attendant I1
5503 5582

SW Collection Administration
Billing Account Specialist I
2082
Grade 306

SW Collection Administration
Billing Account Specialist 11
5205
Grade 307

Grade 306 Grade 307

Transfer Station
Scale Attendant I
1017
Grade 306

SW Collection Administration
Billing Account Specialist I
5330
Grade 306

SW Collection Administration
Billing Account Specialist I
5509

Grade 306




SW Garbage Collection
Collections Supervisor

4066
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Grade 314

SW Garbage Collection
Asst Collections Supervisor - S

5197
Grade 313

SW Garbage Collection

Asst Collections Supervisor - N

Solid Waste Driver 111
5402
Grade 309

Solid Waste Driver 111
5505
Grade 309

Solid Waste Driver I1I
5506
Grade 309

5394
Grade 308

Solid Waste Driver 11
5396
Grade 308

Solid Waste Driver 11
5397
Grade 308

Solid Waste Driver 11
5398
Grade 308

Solid Waste Driver 11

5399
Grade 308

Solid Waste Driver 11
5611
Grade 308

Solid Waste Driver 11
5400
Grade 308

Solid Waste Dri
5422

Grade 308

Solid Waste Driver I
526
Grade 307

Solid Waste Driver I
661
Grade 307

Solid Waste Driver I
1090
Grade 307

Solid Waste Driver I
5133
Grade 307

Solid Waste Driver I
5135
Grade 307

Solid Waste Driver I
5144
Grade 307

Solid Waste Driver 1
5145
Grade 307

Solid Waste Driver 1
5252
Grade 307

Solid Waste Driver 1
5420
Grade 307

Solid Waste Driver I
5421
Grade 307

Solid Waste Driver 1
5442
Grade 307

Solid Waste Driver I
5441
Grade 307

Solid Waste Driver I
5522

Grade 307

Grade 304

Solid Waste Technician
5243
Grade 304

Grade 304

Magnolia Landfill
Solid Waste Technician
5232
Grade 304

Magnolia Landfill
Solid Waste Technician
5236
Grade 304

Solid Waste Technician

3020
Grade 304

ABOLISH

Solid Waste Technician

5247
Grade 304

ABOLISH

5392
Grade 313

Grade 308

Solid Waste Driver I
5134
Grade 307

Solid Waste

778
Grade 304

Solid Waste Technician
855
Grade 304

Solid Waste Technician
5238
Grade 304

Solid Waste Technician

5240

Grade 304

Collections
Senior Dispatcher
Bulky/Yard Debris
5198
Grade 308

Collections
Senior Dispatcher
Compliance/Routes
5310
Grade 308

Collections
Senior Dispatcher
Compliance/Routes
5311
Grade 308

Collections
Senior Dispatcher

Carts/Non-Compliance

5199

Grade 3

Grade 308




POSITION DESCRIPTION

Title: Deputy Development & Environmental Director
Department: Solid Waste
Job Analysis: September 2013, October 2015, September 2021

Note:  Statements included in this description are intended to reflect in general the duties and
responsibilities of this classification and are not to be interpreted as being all inclusive. The
employee may be assigned other duties that are not specifically included.

Relationships
Reports To: Development and Environmental Director

Subordinate Staff: Inmate Supervisor Coordinator, Collections Supervisor, Landfill
Supervisor, Transfer Station Supervisor

Internal Contacts: All department employees and division managers; Commissioners;
employees of the Commission Office, Budget & Purchasing
Department; Accounting, Personnel, Building Maintenance, Legal
Department & CIS

External Contacts: General Public, Vendors, Customers, Insurance Companies,
SARPC/Mature Staffing, FEMA, State Agencies, Local
Municipalities

Status: Classified/Exempt (S321)
Job Summary

Responsible for the detailed operation of all cost centers in the department which includes Solid
Waste Collections, Litter Patrol, Magnolia Landfill, MacBride C & D Landfill, Bay Minette
Transfer Station, Eastfork C & D Landfill, Redhill Landfill, and Equipment Maintenance.
Manages annual budget for the department. Checks the accuracy of Kronos payroll prior to sign
off. Reviews time sheets for temporary labor. Supervise the compliance team and help
coordinate route audits, dispatch functions, inventory management, and all other compliance
functions. Fills in for Development and Environmental Director in the Director’s absence.

Job Domains
A. Management

1. Supervise the daily work routine of subordinate staff.

2. Monitor work in progress for all technical and supervisory areas of the Department and
makes corrections when necessary.
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3. Inspect work in progress for all areas of responsibility to ensure compliance to State and
Federal Regulations, Codes and Permits.

Maintain records of Solid Waste employee performance evaluations.

Assist the Director with developing and maintaining an annual budget with revenue
projections, capital amortization schedules, etc., to ensure the economic soundness of the
Solid Waste Department.

S

. Planning and Coordination

=

Plans and schedules projects and activities in all responsible areas.

Assists and provides both technical and managerial recommendations to the Director.

3. Ensures the technical adequacy for all environmental programs and projects approved by
the County Commission.

4. Provides technical assistance and guidance for citizens of Baldwin County.

no

Miscellaneous

1. Maintains technical knowledge, education and training necessary for all areas of the

Department.

Maintains good public relations with citizens being served.

3. Develop long and short range plans for landfill, recycling, and all other environmental
issues.

no

Knowledge, Skills, and Abilities

Skills to direct and supervise subordinates

Skills to deal with the public and handle complaints.

Writing and oratorical skills necessary to make reports.

Knowledge of all applicable occupational safety, health, regulatory requirements, codes and
permits.

Planning and scheduling skills.

Other Characteristics
Must work non regular hours when necessary.
Minimum Requirements
Valid driver’s license and be insurable by the County’s insurance standards.
Five (5) years experience in supervision and management of others, including budget
responsibilities.

Eight (8) years of experience in environmental engineering or related engineering or science
or Solid Waste Related field.
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